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COLLIN COUNTY COMMUNITY COLLEGE

MISSION STATEMENT

The Collin County Community College District affirms as its mission the commitment to provide, within the resources
available, educational programs and services which meet individual and community needs. The District is commit-
ted to lifelong learning through quality and excellence in all educational areas including transfer/parallel, vocational/
technical, developmental, a general education core, and continuing education.

PHILOSOPHY AND PURPOSE

The educational philosophy of CCCCD is that programs and services of the District should be available to all citi-
zens who can benefit from them. Within this context, the purpose of the College is to create an environment which
will help people: to live creative, humane, ethical, healthy, and sensitive lives; to recognize, accept, and encourage
differences in personal, racial, ethnic, and cultural backgrounds; to relate to others openly and responsibly; to gen-
erate the motivation to continue learning throughout life; to develop an appreciation for all occupations, recognizing
that dignity and honor come from a task well done rather than from the status of a vocation; to acquire the skills
necessary for earning a living in a way that will promote the general welfare; and to prepare for a beneficial use of
leisure time.

HISTORY

The Collin County Community College District was authorized on April 6, 1985. The first classes were offered in fall
1985 in high schools throughout the county. The Central Campus opened its doors to students in January 1986.
The Central Campus is a 130,000 square foot facility located on 100 acres of land near the intersection of High-
ways 75 and 380 in McKinney, Texas.

In the fall of 1988, construction of a second campus was completed. The Spring Creek Campus, located at the
juncture of Spring Creek Parkway and Jupiter Road in east Plano, is a 380,000 square foot facility housing a physi-
cal education complex, conference center, theatre, Learning Resources Center, and food service area, in addition
to classroom, laboratory, and office space. Day and evening classes are offered at both the Spring Creek and the
Central campuses, and the College encourages the use of its facilities by community residents who are not currently
enrolled in classes.

The District also continues to offer a number of courses at selected locations throughout the county.



GOALS

TRANSFER/PARALLEL EDUCATION

GOAL: Students completing the two-year associate of arts or associate of science degrees are able to transfer, With
junior class standing, to any college or university in the United States.

VOCATIONAL/TECHNICAL EDUCATION

GOAL: Students completing vocational or technical occupational programs qualify for employment in their fields of
study.

DEVELOPMENTAL EDUCATION

GOAL: Students are provided with opportunities for developing the necessary skills to successfully complete
prebaccalaureate, occupational, or general studies programs.

GENERAL EDUCATION CORE:

GOAL: Students are exposed through a broad spectrum of disciplines to concepts, values, and philosophies which
are important for functioning in a democratic society.

CONTINUING EDUCATION:

GOAL: To promote personal and professional development of the citizens of the county and a philosophy of lifelong
education.

PERSONALIZED STUDIES
GOAL: Individually-tailored programs are designed for students with unique interests and needs.

INSTRUCTIONAL SUPPORT SERVICES

GOAL: To provide library/media facilities, resource centers, laboratories, alternative learning centers, and qualified
staff sufficient to implement the College’s programs.

STUDENT DEVELOPMENT PROGRAMS

GOAL: To provide professional assistance to all students in establishing and accomplishing educational and career
goals.

CO-CURRICULAR
GOAL: To provide experiences which complement instructional programs of the College.

ECONOMIC AND COMMUNITY DEVELOPMENT
GOAL: To be a major contributor to the economic growth and development of Collin County.






Academic Policies and

Procedures

Accreditation

CCCCD is accredited by the Commission on Colleges
of the Southern Association of Colleges and Schools.
Accreditation and approval ensure transferability of se-
mester hour credits from CCCCD to senior colleges and
universities.

Adding or Dropping Courses

Any change in a student's schedule of classes is ac-
complished by completing the necessary forms obtained
from the Enrollment Management Office. Courses may
be added prior to the fourth class hour. Students may
drop a class with a grade of a "W" through the end
of the 11th class week during a regular term and
through the end of the 4th week in a short summer term.

See "Withdrawal from College" on page 15 for exact
procedures.

A student who discontinues class attendance and does
not officially drop the course will receive a failing grade
for the course.

Admissions Procedures

Collin County Community College District operates un-
der an "open door" admissions policy. Any individual

above the age of compulsory high school attendance

and whose high school class has graduated is eligible
for admission. The College reserves the right to guide
the placement of students through assessment, which
may include interviews and a review of past academic
achievement.

The following procedures should be followed:

1. An application for admission must be submitted. This
application may be submitted prior to or at the time
of registration.

2. New students must submit their most recent high
school or college transcript or a copy of their GED
scores to the Admissions Office. Students applying
for and/cr receiving financial aid or veterans bene-
fits will be required to submit a complete record of
all academic work including high school transcripts.
Degree seeking students will be required to submit
all official transcripts.

3. While not required, the College recommends that all
students who have completed the SAT or ACT sub-
mit their scores to the Admissions Office.

Admission to the College does not guarantee admis-
sion to a specific program of study. Contact the
Admissions Office for information on program
requirements.

In its admissions policies and practices, the College
does not discriminate on the basis of sex, race, creed,
handicap, or national origin in accordance with feder-
al law.

Transfer Student Admissions
Transfer students who are in good standing academically
at another institution of higher education are eligible
for admission. They are required to submit an appli-
cation for admission and their most recent college
transcript.

Students who transfer to CCCCD from other institutions
of higher education will be awarded credit according
to the following conditions:

1. Credit must have been earned at a regionally ac-
credited institution of higher education. Foreign tran-
scripts will not be evaluated at CCCCD.

2. An official transcript from all institutions of higher ed-
ucation attended by the student must be on file at
CCCCD.

3. Official course descriptions from the catalog under
which the student attended are required for the
evaluation,

4, Credit for courses equivalent to those listed in the
catalog will be accepted if the courses are required
on the student's degree program for graduation. Other
credits may be accepted in lieu of elective courses
depending on the student's program of study.

5. The official evaluation may be requested at any time,
but will be completed and recorded on the CCCCD
transcript only after the completion of six semester
hours in residence.

6. Official evaluations are conducted by the Degree Plan
Specialist reporting to the Director of Admissions and
Recruitment. Final approval is made by the Division
Dean.

7. Grades of “D” are accepted from other institutions.
Grades of "F" and "Incompletes" do not transfer.

8. HPED waivers may be granted for military service
or for medical reasons. Documents required are
DD214 (Honorable Discharge) or a written statement
from a physician.

9. While there is no limit on the number of hours that
can be transferred into CCCCD from other institutions,
there is an 18 credit hour residency requirement to
earn an associate degree from CCCCD.
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*Texas Academic Skllls Program (TASP).
In an effort to ensure that all students pursuing higher
education have certain basic skills, the State of Texas
enacted legislation requiring the following:

The Texas State Education Code requires that all stu-
dents "...who enter public institutions of higher educa-
tion in the fall of 1989 and thereafter must be tested
for reading, writing and mathematics skills." This includes
all “....full-time and part-time freshmen enrolled in a
certificate or degree program,..”, any non-degree stu-
dents prior to the "accumulation of nine or more [college]
credit hours or the equivalent," and “. .. any transfer stu-

dents with fewer than 60 semester credit hours or the
equivalent who has not previously taken the tests."

Performance on the test will not be used as a condi-
tion of admission.

A student may no%"en_rol! in any upper division
[the] completion of which would give the student 60 or

more semester credit hours or the equivalent until the
student's test results meet or exceed the minimum stan-
dards in all test scores.” Other assessment procedures
may be used in exceptional cases to allow a student
to enroll in upper division courses . .,in cases where
test results do not meet minimum standards" [Texas Ed-
ucation Code. Sec. 51.306]. Continuous remediation is
mandated. New students will be required to furnish the
College with necessary proof reading TASP eligibility.
The test fee will be paid by the student.

Note: For specific current information about this test and
CCCCDr's testing practices contact the Admissions Office.
Please note that, in addition to the State test, the Col-
lege reserves the right to se additional tests and mea-
sures for diagnostic and course placement purposes.
Developmental classes and tutorial assistance are avail-
able for students who need or want this support. Stu-
dents who plan to enroll in courses (fall 89) need to
comply with Texas Academic Skills Program (TASP).

*Admissions and Advisement
Results of the TASP do not affect a student's eligibility
for admissions; however, it may affect the courses for
which a student may register. For more information on
advisement and local assessments contact Student De-

velopment Staff.

*Concurrent Enrollment
High school students may, with permission of the ap-
propriate high school officials, hold concurrent enroll-
ments in high school and college courses. Requirements
for admission include a letter from the high school coun-
selor or principal, a high school transcript of work
completed to date, assessment, and an admissions
interview. Permission of the instructor may be required.
All students within the age of compulsory secondary
attendance who are admitted will be enrolled on a

provisional basis. Contact the Admissions Office for
more information.

*International Student Admissions
In addition to the procedures and requirements listed
above, all international students must provide the Ad-
missions Office with the following:

1. A TOEFL of 525 or above.
2. A completed statement of financial support (available

from the Admissions Office).
3. A valid visa or proof of citizenship

4. Official transcripts from all previous colleges or
universities.

International students who do not qualify under these

requirements will be advised by the Admissions Office
as to how they might acquire the necessary quayii.

cations

*Students on Probation or Suspension

Students on academic or disciplinary probation or sus-
pension from another institution of higher education
may be barred from admissions or admitted on a pro-
visional basis. Official transcripts are required. The Col-
lege reserves the right to limit the number of hours in
which a student on probation or suspension may enroll.
Contact the Admissions Office for more information.

Audit

Reqgistration for a course for audit will be permitted as
long as a credit student is not displaced from the class
as a result of the audit. An audit student is subject to
the usual registration process. Tuition and fees for an
audit are included in the tuition and fees schedule. Since
state reimbursement is not received for audits, a spe-
cial audit fee will be assessed in addition to tuition.

Students who are auditing classes will not receive grades
or credit for the course, but the transcript will indicate
that the course was audited. Students who are auditing
classes will not be required to take tests; however, par-
ticipation in regular class activities is expected. Enrolled
students may not change to audit status following the

certification date for that course.



Repeating Courses

Unless otherwise specified in the course description,
courses may be repeated for credit only one time with-
out permission from the appropriate academic admin-
istrator. Only the grade and credits earned in the most
recent course repeat will be used in computing the
grade point average and applied toward degree or pro-
gram requirements. Grades of all courses taken will be
recorded on the transcript. Veterans should consult the
Director of Financial Aid/Veterans Affairs before repeat-
ing any course.

Grading System

A Excellent 4 grade points per semester hour
B Above Average 3 grade points per semester hour
C Average 2 grade points per semester hour
D Below Average 1 grade point per semester hour
F Failure 0 grade points per semester hour
P Pass 0 grade points per semester hour;
is not computed in grade point
average (GPA) but is computed in
cumulative hours.
W Withdrawal 0 grade points per semester hour;

neither computed toward cumulative
grade point average (GPA) nor
cumulative hours.
0 grade points per semester hour;
not computed toward cumulative
grade point average (GPA) until it
is replaced with a performance
grade. See Incomplete Contracts
Section.
lp In-Progress Earned only in self-paced develop-
Student has mental courses. 0 grade points
completed 70% per semester hour; is not com-
of the program puted toward cumulative grade

I Incomplete

but is not point average (GPA) until it

yet at is replaced with a performance
competency grade.

level.

Au Audit 0 grade points per semester hour;
is computed neither toward
cumulative grade point nor
cumulative hours.

Cr Credit 0 grade points per semester hour,
is not computed in grade point
average (GPA) but is computed in
cumulative hours.

Z No grade 0 grade points per semester hour

reported by until it is replaced by a
instructor performance grade; is neither

computed in cumulative grade
point nor cumulative hours.

At the completion of each term, the College will deter-
mine the student’s term and cumulative grade point av-
erages which will be recorded on a grade report to
be received by the student.

Academic Policies 11

= e
High Academic Achievement
All students who complete 12 or more semester hours
during a regular term with a 3.5 GPA or above qualify
for the Dean's List. All students wha complete 12 or
more semester hours during a regular term with a 4.0
GPA qualify for the President’s List. To be eligible for
the Dean’s List and the President’s List in a summer
term, a student must complete at least six semester
hours that term.

Graduation honors will be awarded for students with
the following cumulative grade point average in their
degree plan:

4.0 Summa cum laude
3.75-3.99 Magna cum laude
Cum laude

35-3.74
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Class Attendance

Regular classroom attendance is expected of all stu-

dents. Class attendance requirements are determined
by professors. A student should ascertain each profes-
sor's attendance policy during the first day of the class.

Students who receive Veterans' Administration educa-
tional benefits must conform to attendance and aca-
demic standards as established by the Veterans Admin-
istration and District policy. Information concerning re-
quirements for attendance, satisfactory progress, certi-
fication of benefits, and all other questions affecting
veteran students may be obtained from the Director of
Financial AidNeterans Affairs. It is the veteran student's
responsibility to determine and conform to District pol-
icies affecting veterans.

In accordance with Section 51.911 of the Texas Edu-
cation Code, CCCCD shall allow a student who is absent
from class for the observance of a religious holy day
to take an examination or complete an assignment
scheduled for that day within a reasonable time. Stu-
dents shall be required to file a written request.with
each instructor within the first 15 days of the semes-
ter to qualify for an excused absence. A copy of the
State rules and procedures regarding holy days and
the form for notification of absence from each class un-
der this provision are available from the Director of En-
rollment Management.

Incomplete Contracts

At the close of each term, any incomplete contract must
be agreed to and signed by the involved student, pro-
fessor, and appropriate division dean in order for a
grade of “I" to be assigned. The contract must define
the exact requirements the student is to fulfill in order
to receive a performance grade. Incomplete work must
be completed within the following regular term. Failure
to remove an "1” during the succeeding regular term
will result in an *I” being placed on the permanent
record.

Non-Traditional College Credit

Various credit options enable persons who have acquired
knowledge and skills in non-traditional ways to demon-
strate academic achievement. Credit may be given for
college-level experience as demonstrated by acceptable
test results regardless of the means by which the knowi-
edge was acquired, except for college credit that has
been previously granted. Students may also receive
credit for some previous military training. Please note
that a fee for test administration and transcript record-
ing will be assessed, Without special permission from
the Vice President of Instruction, not more than 18
hours of NTCC may be counted toward a degree.

'‘College Level Examination Program (CLEP)
Most public supported colleges and universities have
agreed to accept as transfer credits all CLEP credit
granted by regional accredited institutions using the cri-
teria below. CLEP General Exams are not evaluated for
credit at CCCCD. Students planning to use CLEP credit
to meet degree requirements at other institutions should
check the requirements of the receiving institution. Collin
County Community College District uses these criteria
for CLEP subject exam evaluation:

A) CLEP credit shall be recorded on academic tran-
scripts so as to be clearly recognized as credit
earned by examination (cr) rather than through resi-
dency course work.

B) CLEP credits shall not be granted if they duplicate
credits for courses already completed.

C) The Director of Enrollment Management certifies
credit eamed on a CLEP Subject Examination on
scores at or above the average scores achieved
by students in the national norms sample who
earned a grade of C in regular college courses
in that subject.

Tests Given by College Professors
(Credit by Exam)

Credit for some courses may be granted upon success-
ful completion of a comprehensive examination over the
content of the course. A fee is charged for each course
examination and must be paid prior to taking the ex-
amination. This fee is not refundable, Students must be
currently enrolled at the College to receive credit by
examination. Students may not request credit by exam-
ination in courses for which they are currently enrolled.
Credit by examination may be attempted only once for
any given course. The student must score at or above
70 percent to receive credit for the course.

*Advanced Placement Tests of College Board (AP)
Beginning freshmen who have received college-level
training in secondary school and who present scores
of 3, 4, or 5 on the appropriate Advanced Placement
Examination will be granted, on request, placement and
credit for comparable courses at the College following
enrollment and the completion of six semester hours
at the College. For more information contact the Coor-
dinator of Testing and Assessment Programs.



*Armed Forces Credit
In addition to using credit previously earned at other
institutionsto achieve advanced placement at the Col-
lege, students may also receive such standing by
presenting evidence of having satisfactorily completed
a program of military training for which equivalent
college credit may be given in accordance with the
American Council on Education Standards and Recom-
mendations.

For additional information regarding CLEP Examinations,
tests given by College professors, advanced placement
tests, and Armed Forces credit, contact the Coordina-
tor of Testing and Assessment Programs.

Graduation

Students who plan to graduate from Collin County Com-
munity College District should obtain a degree plan from
an advisor located in the Student Development Division.
Students may graduate under any of the College's cata-
logs from the preceding five years as long as the stu-

dent was enrolled under that catalog; however, students
may benefit from graduating under the requirements of

a recent catalog.

A student who completes specific course requirements
for a degree or certificate with a minimum cumulative
grade point average in the degree plan of 2.0 is a can-
didate for graduation. To graduate, students must com-
plete a minimum of 18 credit hours at Collin County
Community College. Advanced placement courses will
not meet this residency requirement.

Candidates for graduation must submit an application
for graduation and pay the assessed graduation fee

no later than the deadline established for that semes-
ter. Students planning to complete graduation require-
ments during a summer session must file for gradua-

tion and pay any necessary fees in the preceding spring
semester.

Registration Procedures

The College requires that prior to being officially enrolled
in courses, a student must complete the necessary reg-
istration procedures and pay the required tuition and
fees. Until this process is complete, a student is not
considered to be officially enrolled. To aid students with
the processing of registration, the College has developed
several registration alternatives which are listed below:

*Priority Registration
Through early registration, students may elect to enroll
in advance for the subsequent term. This process
lows the student to select courses, establish a course
schedule, and obtain pre-registration advisement.

'Regular Registration
Regular registration is scheduled prior to the first day
of classes. New and returning students are encouraged
to register no later than the last day prior to the start
of classes.
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"Late Registration
Students who wish to register late for courses must do
SO prior to the fourth class hour,

Residence Requirements
The State of Texas requires that prior to enrolliment, each
student must sign an affidavit certifying legal residency.

Texas law defines an in-state resident as an individual,
residing in Texas, who has been gainfully employed (or
dependent upon a parent who has been gainfully em-
ployed) in Texas for the 12 months preceding registration.

An in-county student is an individual who is a resident
of Texas and who resides in Collin County at the time
of registration.

An out of-county student is a resident of Texas who re-
sides outside of Collin County at the time of registra-
tion.

An out-of-state student does not meet the requirements
for Texas residency.

The responsibility for registering under the proper resi-
dential classification is that of the student and any ques-
tion concerning the student's right to classification as
a resident of Collin County must be clarified prior to
the time of enroliment at Collin County Community Col-
lege. If a student's residency status changes, it is the
responsibility of the student to notify the proper College
officials and failure to do so may result in disciplinary
action. Students should submit address changes to the
Office of Enrolilment Management.

Listed below are acceptable documents to support
residency:
Permanent Texas driver's license (at least one year
old
Texas) high school transcript (if enrolled within the last
12 months)
Texas college or university transcript (if enrolled with-
in the last 12 months)
Letter of employment (verifying one year's employment)
Texas voter's registration card (at least one year old)
Lease agreement covering the past 12 months
Deed to real property in Collin County [if owned less
than 12 months)
Collin County property tax statements
Other third party documentation

Students who are dependent on a parent's residence
status must also submit the top portion of the Federal
Income Tax Form.

Out-of-state or county tuition may be waived for individ-
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Tuition and Fees

Tuition is based on residency and the number of cred-
it hours for which a student enrolls. Following is a sched-
ule of tuition fees by residency classification.

Special Fees and Charges
Special fees and charges may be added as necessary
and as approved by the Board of Trustees.

Laboratory Fees: $0 to $25 a semester, per lab
Audit Fee: $25 per course plus tuition and fees

Additional fees may be assessed as new programs are
developed. These fees will be kept to a practical
minimum.

COLLIN COUNTY COMMUNITY
COLLEGE DISTRICT
TUITION SCHEDULE

IN-COUNTY  OUT-OF-COUNTY  OUT-OF-STATE
CREDIT ($15 PER (520 PER ($50 PER
HOUR CR. HR) CR. HR.) CR. HR.)
RERRERERE AR ERRARR dhkkARRkE dkkRkhin
1 *$ 25 $ 25 $ 200
2 $ 30 $ 40 $ 200
3 $ 45 $ 60 $ 200
4 $ 60 $ 80 $ 200
5 $ 75 $100 $ 250
6 $ 90 $120 $ 300
7 $105 $140 $ 350
8 $120 $160 $ 400
9 $135 $180 $ 450
10 $150 $200 $ 500
11 $165 $220 $ 550
12 $180 $240 $ 600
13 $195 $260 $ 650
14 $210 $280 $ 700
15 $225 $300 $ 750
16 $240 $320 $ 800
17 $255 $340 $ 850
18 $270 $360 $ 900
19 $285 $380 $ 950
20 $300 $400 $1,000
21 $315 $420 $1,050

NOTE: LAB FEES ADDITIONAL COST
*a minimum fee of $25 will be charged

Satistactory Progress

In order to guide and encourage students to maintain
satisfactory academic progress toward the completion
of their goals, the College has established the follow-
ing standards:

0 - 9 semester hours 1.0 minimum GPA
10 - 17 semester hours 1.5 minimum GPA
18 or more semester hours 2.0 minimum GPA

Students meeting the above standards are considered
to be in good standing academically.

Students whose academic progress is below these stan-
dards at the conclusion of any term are not considered
to be maintaining satisfactory academic progress. Stu-
dents completing ten hours and who do not meet these
standards will be placed on academic probation and
notified in writing of the probationary status. A student
on academic probation will be asked to meet with a
member of the Student Development staff and/or the
student’'s academic advisor to plan a corrective action
program. Such a program may include restrictions on
the number of credit hours attempted, supplemental as-
sistance, and/or other developmental requirements.

Students unable to mest the above minimum academic
standards at the end of the term of academic course
work following the imposition of probationary status
will have their progress reviewed for remediation

or academic suspension. A student who has been
academically suspended may be readmitted on proba-
tion only after one term absence from the College and
may be required to participate in developmental and
remedial programs.

Veteran students who make unsatisfactory academic
progress will be reported to the Veterans' Administration
at the end of the second consecutive semester on pro-
bation when the cumulative GPA remains below 2.0. If
a non-punitive grade is assigned to a veteran and will
not be converted to a punitive grade within a limited
period of time, this will be reported to a VA Regional
Office within 30 days of issuance of the non-punitive
grade and benefits will be reduced accordingly.

Students who fail to meet these academic standards
of progress will jeopardize eligibility to receive financial
aid and/or other benefits such as Veterans Administration.

Student Classifications
Freshman: A student who has successfully
completed fewer than 30 credit hours.

Sophomore: A student who has successfully

completed 30 or more credit hours.

Full-time: A student enrolled for 12 credit hours
or more in a regular semester or six
credit hours or more in a Summer

session.

A student enrolled for 11 credit hours
or less in a regular semester or five
credit hours or less in a summer
session.

Part-time:

Student Load

A full-time student load is a minimum of 12 semester
hours per regular term. Students taking 11 semester
hours or less per term are classified as part-time stu-
dents. Full-time status during the summer terms or ac-
celerated terms may vary. For clarification, see the Di-
rector of Enrollment Management.



Students may, with special permission of the appropri-
ate academic administrator, enroll for more than 18 credit
hours during a regular term and seven hours in a sum-
mer session. Normally, permission will not be granted
unless the student has a 3.0 cumulative grade point
average and plans to carry no more than 21 hours dur-
ing a long term or 9 hours or less during a short sum-
mer term.

Veterans”™ Certification

Veterans wishing to enroll and receive benefits should
contact the Director of Financial AidNeterans Affairs.
In order to receive benefits, veterans must maintain sat-
isfactory progress as stipulated by the Veterans Admin-
istration and College policy. All prior credit earned
through civilian or military education must be submitted
to the Director of Admissions for transfer evaluation.

Withdrawal from College

Students may withdraw from all College classes at any
time prior to the posted drop date as stated in the
academic calendar. Withdrawal from the College must
be student-initiated and the withdrawal form must be
signhed by the student and faculty advisor or student
development advisor. Students may also withdraw from
the College by submitting in writing a request for such
action. The request must include the official signature
of the student and the student's address, social secu-
rity number, phone number(s), and course names and
numbers. The date as postmarked on the envelope will
be the official withdrawal date. The appropriate division
dean must approve any exceptions.

STUDENT CODE OF CONDUCT

Student Code

Collin County Community College District students are
both citizens and members of the academic communi-
ty. As citizens and students they enjoy the same free-
dom of speech, peaceful assembly, and right of peti-
tion that other citizens enjoy. As members of the
academic community, they are subject to the obligations
which are theirs by virtue of this membership.

The District expects its students to conduct themselves
in such a way as to reflect credit upon the institution
they represent. There are two basic standards of be-
havior required of all students: |) they shall adhere to
District policies, and municipal, state, county, and fed-
eral laws; and 2) they shall not interfere with or disrupt
the orderly educational processes of the District. Stu-
dents are entitled to only those immunities or privileges
by law as enjoyed by other citizens. For more informa-
tion, see the Student Handbook or the Office of the Vice
President for Student Development.
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Release of Information

In compliance with the Family Rights & Privacy Act of
1974, Federal Law 93-380, information classified as
"Directory Information” may be released to the general
public without the consent of the student. Directory in-
formation is defined as:

. Student name

Student address
. Telephone listing
Dates of attendance
. Most recent previous educational institution attended
. Other information including major field of study and
degrees and awards received.

A student may request that all or any part of the direc-
toy information be withheld from the public by making a
written request to the Director of Enrollment Management/
Registrar's Office during the first twelve days of a Fall
or Spring Semester or during the first four days of a
summer session. If no request is filed, information will
be released upon inquiry Directory information is the
only part of a student's record that may be released
without the consent of the student. No transcript or in-
quiries concerning an academic record will be released
without consent of the student specifying the informa-
tion to be released.

DU WN R

Restricted Access to Records

The following persons, agencies, and organizations may
have restricted access to student records without prior
written consent of the student:

a) school officials and professors with a legitimate
educational interest;

b) representatives of state, federal, and local govern-
ment when auditing and evaluating federal or state
education programs;

¢) financial aid officers to process a financial aid ap-
plication or forms;

d) governmental officials to which information is to be
reported under state law;

e) accrediting organizations for accrediting purposes;

f) appropriate persons in case of emergency, if such
information is necessary to protect the health or safety
of the student or others;

g) organizations approved by the President or his des-
ignee conducting studies for, or on behalf of, edu-
cational agencies or institutions for the purpose of
developing, validating, or administering protective
tests, administering student aid programs, and im-
proving instruction, if such studies are conducted
in such a manner as will not permit the personal
identification of students and their parents by persons
other than representatives of such organization.

Information will be destroyed when no longer needed
for the purposes for which it was collected.
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General Information

Accreditation Status

CCCCD is accredited by the Commission on Colleges
of the Southern Association of Colleges and Schools.

Accreditation and approval ensure transferability of se-
mester hour credits from CCCCD to senior colleges and

universities.

Academic Calendar

FALL 1989

Registration

First Day of Class

Late Registration/Add/Drop
Labor Day Holiday

Last Day to Withdraw
Thanksgiving Holiday

Final Exams/Textbook Buyback
Last Day of Semester

SPRING 1990

Registration

First Day of Class

Late Registration/Add/Drop
Spring Break

Last Day to Withdraw

Spring Holiday

Final Exams/Textbook Buyback
Last Day of Semester
Commencement

August 15 - 23
August 28

August 28 - 29
September 4
November 11
November 23-26
December 11 - 16
December 16

January 3 - 10
January 15
January 15 - 16
March 19 - 25
April 7

April 13

May 8 - 12
May 12

May 12

SUMMER 1990

Memorial Day Holiday

Registration Summer/Fall

First Day of Class -
Summer | and Il

Late Registration -
Summer | and Il

Classes Meet - all Summer |
and T/R Summer Il -
Makeup day for July 4
Holiday

Last Day to Withdraw -
Summer |

Independence Day Holiday

Final Exams/Textbook Buyback
Last Day of Semester/
Summer |

Registration - Summer 1l & Fall

First Day of Class -
Summer I

Late Registration -
Summer I

Last Day to Withdraw -
Summer Il

Last Day to Withdraw -
Summer ||

Final Exams/Textbook Buyback
Summer 11 & Il

Last Day of Semester -
Summer || & I

May 28
May 30 - June 2

June 4

June 4

June 8

June 28
July 4

July 5

July 5-6
July 9

July 9

July 21
August 2
August 8 - 9

August 9



18 General Information

Bookstore

The CCCCD Bookstore is an auxiliary enterprise of Collin
County Community College. Textbooks are selected by
the faculty and ordered through the bookstore. Book
prices are established by the publisher and change at
their discretion. The majority of textbooks are billed to
the College at the selling price less 25 percent. Used
books, sold at 75 percent of the new price, are pur-
chased by the bookstore wherever available.

Textbook Refunds: Students who change courses or se-
lect the wrong books may return the books for a refund
under the following conditions:

1. Books are returnable during the first ten class days
of the Fall and Spring Semesters, and the first five days
of the Summer Semesters.

2. Students must have the cash register receipt for a
refund. Students should always keep their receipts.

3. Students should not write in new books until they
are certain they have the correct books. New books
which have been written in will not receive a full refund.
4. Books in shrink wrap (plastic or vinyl packaging) must
be returned in the original package. Books cannot be
accepted if the shrink wrap has been removed.

5. Defective books will be replaced at no charge and
should be returned at once.

Textbook shortages: The bookstore makes every effort
to have the required textbooks by registrationweek. For
various reasons, there may be shortages—out-of-print
or out-of-stock by the publisher, unexpected increases
in enroliment, late placement of orders by the faculty,
missing shipments, and human error. Every attempt is
made to minimize these problems.

Book buyback: Books are bought back at the end of
each semester during the days of final exams. The fac-
ulty decides whether a textbook will be used again. If
a faculty member has informed the bookstore that he/
she will require a particular book for the upcoming se-
mester, the bookstore will pay the student 50 percent
of the original price of the book, regardless of whether
the book was purchased new or used. Workbooks and
study guides cannot be bought back. Unless a faculty
member tells the bookstore that he/she will use that ti-
tle again, the bookstore must assume that it will not
be used. Books falling into this category can be bought
from students only at used wholesale prices. Old edi-
tions have no value and cannot be resold even to whole-
salers. Some courses at CCCCD are not taught every
semester, and students may wish to sell their books
when that course is offered again, if the faculty mem-
ber requires the same books.

Check cashing: Checks may be cashed in the amount
of ten dollars with or without a purchase. Mastercard
and VISA, as well as checks and cash, are accepted
as payment.

Disabled Students

Both the Central Campus and the Spring Creek Cam-
pus are accessible to disabled individuals. Special fa-
cilities such as elevators, restrooms, and parking are
provided to make college life more convenient. Advisors
in the Student Development Center will make arrange-
ments to provide whatever additional assistance is
needed. Contact the "Spark" Staff for further information.

Emergencies (Reporting)

If an emergency should arise on campus, report it to
the Information Center receptionist located on the first
floor of each campus. Contact faculty within the class-
room if a problem should arise during class time. Emer-
gency medical services will be provided for students
when necessary, First aid kits are available at the In-
formation Center, Physical Plant, and Student Develop-
ment at each campus.

If an emergency arises at an off-campus location, im-
mediately notify a faculty member, who will then notify
the building site supervisor,

Emergency Closing of the College

The President or his designee has the authority to dis-
continue instructional sessions because of extreme
weather or other emergency conditions. If classes have
been cancelled, local radio and television stations will
make the announcement. A decision to cancel classes
will usually be made by 3 pm for evening classes and
by 6 am for day classes.
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Administrative Sves.
Admissions
Arts and Social
Sciences Division
Bookstore
Business and
Industry Division
Business Office
Continuing Educ.
and Economic Dev.
Cooperative
Education
Developmental Educ.
Enrollment Mgmt /
Financial Aid
Institutional
Advancement
Library/Learning
Resources Citr.
Personnel
Physical Plant
President's Office
Public Information
Registration
Science and Health
Division
Social Science
Division
Student Development
Testing Center
Vice President
of Student Dev.
Vice President
of Instruction

For offices not listed

CCCCD Office and Phone Directory

Central
phone room
number number
548-6790
548-6620 B210
548-6710 Ai11l
548-6810 8305
548-6680 A104
548-6830 A206
548-6630 8209
548-6850 A354
548-6735 8256
548-6898 8318
548-6740 A111
548-6611 A129
548-6860 B105
548-6660 8216
548-6690 A116
548-6600 A130
548-6610 A125
548-6740 Al11
548-6880 A305
548-6811 8305
548-6700 A111
548-6849 0342
548-6700 A111
548-6800 A302
548-6790

Spring Creek

phone
number

881-5790
881-5620
881-5710

881-5810
881-5680

881-5830
881-5630

881-5850

881-5914
881-5720

881-5740
881-5611

881-5860
881-5660
881-5690
881-5600
881-5610
881-5740

881-5880
881-5811
881-5700
881-5922
881-5700

881-5800
881-5790

room
number

G103

8189
G124

F135
G136

F102

D115
K104

G103

D151

K020

G103
K102
G118
H128
G118
8205
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Note: Areas without a room number listing for the Spring Creek Campus are cofficed only at the Central Campus.
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STUDENT LIFE...
INVOLVEMENT IN LEARNING

EXPERIENTIAL LEARNING

Collin County Community College District is committed
to a competency-based curriculum which emphasizes
experiential learning. Many of the courses and programs
include a laboratory element which focuses on the ap-
plication of methods of inquiry. This allows students to
integrate cognitive and affective learning. A variety of
learning laboratories are in use at CCCCD to facilitate
experiential learning by students. These facilities include
Science Labs, a Word Processing Lab and Model Of-
fice, a Language Lab, and the Alternative Learning Cen-
ter. Other labs include:

Math Lab

To enable students to secure instructional assistance
in mathematics, a fully staffed math lab is provided for
students enrolled in developmental and college math-
ematics courses. In addition to professional and peer
tutoring, students have an opportunity to utilize slide
tapes, videos, and computerized programs to reinforce
classroom lectures. The math lab is open Monday
through Thursday from 8 am to 9:30 pm, Friday from

8 am to 4 pm, and Saturday from 9 am to noon. The
drop-in lab hours vary each semester and a published
schedule is made available at the beginning of each
term.

Writing Lab

CCCCD is committed to writing-across-the-curriculum and
encourages students to utilize the services available in
the writing center. The purpose of the writing center is
to allow students desiring help with writing assignments
to obtain it, to offer supplemental preparation for English
151's Writing Competency Exam (WCE), and to foster
the writing-across-the-curriculum program by providing
writing instruction for students with writing assignments
in other disciplines. The schedule of hours is published
each semester and N0 appointment is necessary.

Interdisciplinary Lab

Students from different disciplines meet in the Interdis-
ciplinary Lab to exercise their creativity and to share
learning experiences. One primary goal of this lab is
to demonstrate the connectedness of academic subject
areas.

Career Lab = “Future Shop”

The purpose of the “Future Shop” is to help students
make career decisions which meet their individual needs
and desires. In the lab, students have the opportunity to
explore various careers, learn interviewing and resume-
writing skills, and get job placement assistance.

Resources available in the lab include numerous inter-
est and aptitude inventories, occupational and career
guidance publications, and a computerized job referral
system. Career Awareness Week, offered each year
through the Future Shop, gives students the opportuni-
ty to gain information from area employers.

Social Science Lab

The Social Science Lab provides students with the op-
portunity to conduct research in any of the social sci-
ences. This includes practical applications of theoreti-
cal principles from course work as well as original
projects to promote the use of methods of inquiry in
the respective social sciences.

The laboratory is equipped with computers, audio-visual
equipment, biofeedback equipment, and other state-of-
the-art equipment. The facility includes an observation
booth that connects the two laboratory research rooms.

Open Computer Lab

The Instructional Computer Labs provide general assis-
tance in the use of microcomputers for the completion
of lab assignments, The labs operate on a drop-in ba-
sis and provide an atmosphere for non-traditional learn-
ing experience in all areas of instruction. Many programs
offered at CCCCD utilize microcomputers as an integral
component of their courses.

Software is available for word processing, electronic
spreadsheet, database applications, text editing, graph-
ic arts, programming, and computer-aided instruction
in many subjects. Other materials available include busi-
ness magazines, computer magazines, tapes and slides
for self-paced courses, and software manuals.

In addition to the learning laboratories on campus, many
programs offer internship and cooperative work expe-
rience opportunities to students. This on-the-job expe-
rience allows students to obtain valuable career train-
ing while completing academic courses and programs.

Two other labs at CCCCD are integral components of
student success. They are the Advising Lab and the
Articulation and Transfer Lab. For further information on
these, see pages 22 and 27.
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STUDENT SUCCESS
PROGRAMS

The College offers many specialized programs and ac-
tivities that are designed specifically to help students
achieve their academic and career goals. The following
are some of the program areas devoted specifically to
helping students succeed:

* Orientation-Student Success Series
At Collin County Community College, orientation
is much more than a one day program about
services and activities available through the Col-
lege. The CCCCD orientation process begins prior
to enrollment, may last an entire term, and is an
on-going series to help students learn. Students
who want to meet with advisors, faculty, and oth-
er staff to learn more about CCCCD may do so
at a regular orientation session. Other students
may wish to participate in other self-directed pro-
grams offered each term. Orientation programs
are available each term to provide students the
opportunity to explore the many available services
and resources at the College.

« Academic and Career Assessment
Professional services are available on each cam-
pus to assess students' skills in areas such as
reading, writing, and mathematics, as well as ca-
reer interests. Sometimes a student's success is
dependent upon the appropriate selection of a
major field of study. To assist students with
the selection, professional staff are available
through the Student Development Center and the
"Future Shop" Laboratory.

= Personalized Advising
All students are afforded the opportunity to be
assigned a full-time faculty or staff person as their
personalized advisor. Students are encouraged
to take advantage of opportunities to meet with
advisors as frequent contact may enhance.learn-
ing and academic success.

* Publications
Various brochures and publications, such as the
Student Handbook, are available to update stu-
dents on services and programs designed to en-
hance learning at CCCCD. A student newsletter,
the "Student Update." is published monthly
through the Office of Student Activities. These and
other publications are available on each campus
in the Student Development Center.

* Human Development Programs
Credit and non-credit courses and seminars are
available for students wishing to enrich their de-
velopment in areas such as study skills, stress
management, leadership development, test taking,
personal development, and career planning.

Through the Alternative Learning Center located
in the LRC. students may utilize other programs
such as self-paced programs on time manage-
ment and study skills.

* Cooperative Work Experience Program

Cooperative Education is an integrated on-campus
work expereince for students in both career-
oriented and transfer disciplines. With a wide va-
riety of career areas from which to choose, stu-
dents are able to gain insight into practical as-
pects while observing and participating in the daily
operation of an organization. Students have the
chance to assess their interest in and aptitude
for their chosen career.

To be eligible in the Cooperative Work Experience
Program at CCCCD, students must be working
toward a degree or certificate, have a minimum
grade point average of 2.5, and be concurrently
enrolled in another credit course at the College.
Upon enrolling, students work with the program
director to establish individual goals and to se-
lect a sponsoring firm. Working a minimum of 20
hours per week for one semester, students earn
three credit hours which can be applied toward
a degree. Students may enroll in a second intern-
ship if desired. CCCCD is committed to provid-
ing professional growth through experience-based
education.




« Developmental Education

Developmental Education courses are designed
to provide students with the basic skills needed
to achieve success in college level courses.
Currently, courses are offered in math, reading,
and writing. The instructional formats vary and
include individualized, self-paced, and lecture
approaches. If a student's basic skills assessment
scores indicate that the student would be better
prepared by taking a Developmental Education
class prior to enroliment in a college level class,
the student will not be allowed to enroll in the
college-level class without special permission.

The developmental classes and other support pro-
grams are specifically designed to help students
gain the skills and self-confidence needed to suc-
cessfully complete credit courses. Beginning in
Fall 1989, the implementation of Texas House Bill
2182 (TASP) will mandate that students who are
not ready for college-level courses must take de-
velopmental classes. Each of the developmental
courses (math, reading, and writing) is designed
to provide the skills tested on TASP

* Project SPARK

Project SPARK (Student Program to Achieve and
Reinforce Knowledge) is a federally-funded pro-
gram designed to help first-generation, disabled
and/or low-income students. Among the services
provided are counseling, tutoring, basic skills in-
struction, and culturally enhancing activities. Please
call 548-6835 for additional information.

In addition to the courses, Developmental Educa-
tion also offers Study Skill Seminars which teach
students basic study and test-taking skills. A
schedule of these free seminars is published each
semester. Please call 881-5720 for additional
information. Copies of the schedule may be
obtained at the Information Center at both
campuses.

LIBRARY/LEARNING
RESOURCES CENTER

The Library/Learning Resources Center is located on
the first floor of the Central Campus in McKinney and
is a two-story facility facing the atrium at the entrance
to the Spring Creek Campus. Available materials include

the following:
Books 68,000
Videotapes 3,000
Phonograph Recordings 1,200
Periodicals 650

Most ot the materials are available for home use. A com-
puterized system is available to help students and fac-
ulty locate these materials.
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Hours: The Library/l earning Resources Center is sched-
uled to be open during the following hours for the
1989-90 term:

Central Campus

Monday - Thursday 7:45 am - 9:30 pm

Friday 7:45 am - 5 pm
Saturday 8 am - noon
Sunday closed

Spring Creek Campus

Monday - Thursday 7:45 am - 10 pm

Friday 7:45 am - 5 pm
Saturday 9 am - 4 pm
Sunday lpm-5pm

Special hours and break periods will be announced in
advance. All hours are subject to change.

Both libraries—the one at the Central Campus in
McKinney, and the one at the Spring Creek Campus
in Plano—are available for use by students. The total
collection of 68,000 volumes will be reflected in the Com-
puter Catalog at both campuses and will show the lo-
cation of books by campus. Each campus will not nec-
essarily have the same books or other materials.
Students will have the option of visiting and using both
campuses or arranging to have books and tapes de-
livered from one campus to another within a 24-hour
period.

*Special Features of the LRC at Spring Creek—

Bijou | and It: Learning Theatres available to students
to view feature films and educational videotapes in a
non-classroom setting. These theatres will be available
on a scheduled basis with a weekly program guide
available.

Individual Viewing Booths: These are located through-
out the library and are available to students to view
videotapes on an individualized basis.
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AHE Catalog on Compact Disc: A computer terminal
is available which shows the holdings of five Associa-
tion of Higher Education libraries: Baylor University, Dallas
County Community College District, Dallas Public Li-
brary, University of North Texas, and University of Texas
at Arlington. These compact discs not only give you
the catalog of the five libraries, but they also make the
over one million volumes available to you in interlibrary
loan by way of an overnight courier service.

Texasville Room: A lounge area available to students
with informed learning experiences available.

Microcomputer Laboratory: A sophisticated networked
Microcomputer Laboratory available to students for
course related learning activities.

Loan Period: Books may be checked out for three
weeks. Books may be returned at either the Central or
Spring Creek campus and must be returned by the due
date stamped on the slip in the inside front cover of
the book.

Photocopying: A coin operated photocopy machine is
available for student use in the LRC of both campuses.
The cost is ten cents per page copied.

Community Borrowers: All residents (students and non-
students) of Collin County are welcome to use the LRC
and check out materials. For community borrowers who
are non-students the only requirements are that the in-
dividual be 18 years of age and show proof of residen-
cy within Collin County. There is no charge for borrow-
ing privileges to non-students.

Alternative Learning Center: Students who require flexi-
bility in scheduling in order to attend college classes
may find the Alternative Learning Center a substitute
for the traditional class schedule. The center provides
individual and small group tutoring, laboratory learning
experiences, and learning experiences related to lab
components in many courses. Television courses are
available through the ALC and are broadcast on KERA
(channel 13) and taught in a lab environment or are
available for review. Writing and Reading elements of
the Developmental Education program are available in
the ALC.

LRC Handbook: A handbook is available to students
to assist them in learning how to use the library.




ENROLLMENT MANAGEMENT
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Official Degree Plans/Evaluations

Degree plans help students map their program of study
in the College. Specific degree plans for AA, AS, AAS
Degrees, and certificate programs may be obtained from
the Student Development Center at either campus. The
College will officially evaluate credit received from oth-
er institutions to determine a student's progress toward
a specific degree plan. The official evaluation may be
requested at any time, but will be completed and
recorded on the student's CCCCD transcript only after
the completion of six semester hours at CCCCD. See
"Transfer Student Admissions" for details.

Transcripts

Students wishing a transcript of their work at Collin Coun-
ty Community College may do so by contacting the En-
rollment Management Office. Requests for official tran-
scripts must be made in writing to the Director of
Enrollment Management. An unofficial transcript/grade
report will be mailed to students at the end of each
term.

Financial Aid

As a service to Collin County Community College stu-
dents, the Student Financial Aid Office administers a
financial aid program which includes scholarships,
grants, loans, and part-time employment. Our financial
aid officers are trained to assist students in realizing
their goals.

A primary purpose of the College's financial aid program
is to provide assistance for students who otherwise might
find it difficult or impossible to attend college. All stu-

dents are encouraged to apply for financial aid. Students
should not withdraw from college for financial reasons
without having first consulted the Director of Financial

AidNeterans' Affairs.

The following financial aid programs are available to
CCCCD students:

Federal Assistance
Pell Grant
Eligibility for the Pell Grant is based on the financial
strength of the student and/or the student's family as
well as the student's enrollment status.

Supplemental Educational Opportunities Grant
(SEOG)

The SEOG provides assistance for eligible students
who show financial need and are making satisfacto-
ry progress towards their educational goal. Priority
consideration is given to students demonstrating the
greatest amount of financial need.
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College Work Study (CWS)

Students demonstrating financial need may be con-
sidered for the Work Study Program. Students are
employed to work at various jobs on campus or at
other District sites They are allowed to work to earn
the amount that is designated in their award package.
This can range from $200 to $3,000.

Guaranteed Student Loan Program (GSL)

This program permits a student to borrow money from
a commercial lending agency without need for col-
lateral The Federal Government guarantees repayment
of the loan and also pays interest on the amount
borrowed until six months after the student graduates
or ceases to be at least a half-time student

State Assistance
Texas Public Education Grant (TPEG)
The TPEG Program is a State financial aid program
to assist students attending State supported colleges.
Students must show financial need and be making
satisfactory progress toward their educational goals
The actual amount of the grant will vary depending
on the availability of funds to the college, the student's
family financial condition, and other financial aid the
student may be receiving

Texas Public Education - State Student Incentive
Grant

(TPE-SSIG)

The TPE-SSIG is a State program whereby grants are
based upon the financial need of the applicant Eli-
gibility is determined by the College based upon the
results of the financial aid need and the availability

of funds

Hinson Hazlewood Student Loan Program (HHSLP)
This is a State loan program, similar to the GSL
Repayment of the loan begins six months after the
student ceases to be enrolled at least half time. De-
ferment of repayment is available under specific
conditions.
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Scholarships

Scholarships at Collin County Community College are
generally awarded on the basis of academic achieve-
ment, need, or a combination of both. Scholarships are
designed to encourage and assist students in pursuing
academic excellence and leadership roles. All students
are encouraged to apply. Scholarship information is
available in the Financial Aid Office.

Tuition Waivers

The State of Texas offers a number of tuition exemption
programs. These programs provide exemptions from cer-
tain tuition and fee charges in public colleges. Appli-
cations and information about these tuition waivers may
be obtained in the Financial Aid Office. A few of the
tuition waivers are:

+ Hazlewood Act

* Honor Graduate

« Orphans of National Guard Members

+ Blind, Deaf Students

+ Children of Disabled Firemen and Peace Officers

* Children of Prisoners of War or Persons Miss-
ing in Action

» Firemen Enrolled in Fire Science Courses
+ Veterans’ Educational Benefits
« Other Forms of Assistance

Many of the financial aid programs listed are under con-
stant state and federal review. These programs and
awards are subject to change.

Students may apply for financial aid simply by complet-
ing a financial aid form which is available in the Finan-
cial Aid Office and in most high school counseling
offices.

Financial Aid Disclaimer: The Collin County Commu-
nity College District does not guarantee by the printing
of these financial aid opportunities that they will be avail-
able to students at all times. The District has applied
for state and federal aid and has received a number
of scholarships. However, for specific information regard-
ing the current status of financial aid, veterans bene-
fits, and other forms of funding such as scholarships,
contact the Financial Aid Office. All documents requested
by the Financial Aid Office must be on file before aid
will be dispensed.

CAREER LAB—
“FUTURE SHOP”

The “Future Shop” Laboratory offers students opportu-
nities to bridge the gap between academics and
career development. This lab is available on each
campus to assist students with career exploration,
interviewing skills, resume planning, and other aspects
of career planning.

Career Assessment

A variety of career and personality tools are available
through the “Future Shop" Lab. Personality inventories
identify personality types and characteristics. Interest
inventories provide occupational preferences as they
apply to occupational clusters. A work values invento-
ry identifies personal values as they relate to different
occupations.

Additional career programs:
« Discover—Career Guidance Program
« GIS—Guidance Information System

Career Exploration
The following resources are located in each career lab:

+ Video/Audio Cassette Library
« Career Library:
Occupational Information
Career Planning/Job Search
Job Hunting Skills
Employer Information
Personal Development
+ Career/Occupational Handouts
« Annual Career Awareness Week
« Workshops/Seminars

Job Placement
The following services are available in each lab:

+ Free Resume/Cover Letter Service

+ Interview Coaching

» Job Listings:
On Campus/Student Assistants, College Work Study
Off Campus/Internships, Job Location and Develop-
ment, and Cooperative Education

» Computerized Job Referral System

Graduate Placement Assistance

COOPERATIVE WORK
EXPERIENCE PROGRAM

The Cooperative Work Experience Program at Collin
County Community College integrates on-campus class-
room study with “hands-on” work experience for students
in both career-oriented and transfer disciplines. There
are a wide variety of career areas to choose from, and
students may apply practical work experience to class-
room knowledge and theory to gain a fuller understand-
ing of these areas. By observing and participating in
the daily operation of an organization, students have
an opportunity to assess their interest in and aptitutde
for their chosen career.

Cooperative Education is available to students who are
presently employed if their job responsibilities are relat-
ed to their declared major. Those students who wish
to be employed may qualify for employment through
the Cooperative Work Experience Program employer
base.



To be eligible for the Co-op Program, students must
be working toward a degree or certificate, have a min-
imum grade point average of 25, and be concurrently
enrolled in another credit course at the college. Students
will work with their employer/supervisor to establish five
individual goals and objectives to be accomplished dur-
ing the semester Working a minimum of 20 hours per
week for a 16-week semester, allows a student to earn
threeffour semester hours of college credit that may be
used toward a degree.

Cooperative Education is a joint effort of the student,
the participating employer and CCCCD, and can give
a student that extra edge needed to begin a satisfying,
successful career.

ADVISEMENT

Academic advising Is an integral component of each
student's success at CCCCD. Advising is an on-going
process at the Central Campus and the Spring Creek
Campus, and any student or Collin County resident in-
terested in talking with an advisor should contact the
Student Development Center at either campus. Peer ad-
visors are also available to assist students in the Stu-
dent Development Center.

Academic advising in the Student Development Center
offers the following to students:

* assistance for undecided or new students in selecting
a field of study

= a reliable source of information about the College

facts about classes and programs

* help with registering as a CCCCD student and
adjusting to college

« assistance in tailoring course selection, course load,
and schedules to individual needs

« information about academic requirements

+ a source to learn about orocedures involving dropping
a class, appealing grades, registration, etc.

« a place to start when seeking a degree plan, which
may be filed upon completion of six semester hours

* transfer information for those seeking to attend a
senior institution (Transfer Lab)

ASSESSMENT AND TESTING
SERVICES

A Testing Center is located on both campuses for ba-
sic skills testing, proctoring,and nationaltesting. CCCCD
is an official testing site for the SAT, ACT, and Texas
Academic Skills Program (TASP).

Basic Skills Assessment

Basic Skills Assessment is the process each student
must complete to identify histher strengths and/or
weaknesses in the following three areas:

Reading
* Writing
* Mathematics
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wish to enroll in any of the following courses:

Reading: Any college level course which requires col-
lege level reading, History, Government, Psychology.

English. English 151

Mathematics: Any Developmental Math course, Math
150, 151, 181, 182 and 183. Other assessments
may be required based on faculty and advisor
recommendations

The results of the Basic Skills assessment assists the
advisor and the student in proper course placement.
The results of the assessments are used for course
placement only and do not affect the admission status
of the student

The Testing Center also offers an extensive testing pro-
gram for students and residents of the community in
the following areas'

CLEP - College Level Examination Program

ACT - American College Testing Program

SAT - Scholastic Aptitude Test

CREDIT BY EXAM - Subjecttests designed by CCCCD
faculty

CORRESPONDENCE TESTING

Note: CCCCD Code for CLEP (Spring Creek & Central

Campus) 1951

CCCCD Code for ACT (Central Campus) 4046

CCCCD Code for ACT (Spring Creek Campus)
4209

CCCCD Code for SAT (Central Campus) 44-646

CCCCD Code for SAT (Spring Creek Campus)
44-702

Students requiring more information on the above pro-
grams, should contact the Coordinator of Testing and
Assessment.
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ARTICULATION AND
TRANSFER PROGRAMS

Transfer Credits

A transfer lab is available to students on both campuses
in the Student Development Center for help in moving
courses and/or programs from one institution to another
without misinterpretation. The ultimate goal of articula-
tion is to produce an educated and productive student
knowledgeable in the chosen field of study. Assistance
is available in articulation of high school and senior col-
lege classes. Transfer assistance for senior college trans-
fers is also available.

* Students are encouraged to meet with an advisor in
their field of study.

* Four-year institutions determine courses which will be
required for degrees.

* Some courses are designed for job entry and career
preparation and may not meet degree requirements.

* Courses in Developmental Education and some
courses in Human Development are designed for in-
dividual skill and personal improvement and general-
ly will not transfer to a four-year institution.

“Next Step” - Transfer Program

“Next Step” is a program to assist students’ transition
from CCCCD to a four-year institution by providing the
following:

* Group tours of four-year institutions

* Peer support through a networking system of trans-
fer students on campus

* Lists of course equivalencies for CCCCD and four-year
institutions

* Resource materials

« Information on transfer of credit

* Directory listing addresses and phone numbers for
four-year institutions

* Course Transfer Guide

* Current information on a Transfer Bulletin Board

* Library of catalogs for both out-of-state and Texas
colleges and universities

HEALTH SERVICES

The College does not employ a school nurse or physi-
cian. However, CCCCD is dedicated to the total well
being of students. Health fairs, alcohol and drug
awareness programs, aerobic and other fithess courses
are all geared toward student wellness. Should a stu-
dent have a psychological or physiological problem,
he or she should consult the Dean of Students for
assistance.

STUDENT ACTIVITIES

CCCCD administrators and faculty believe that involve-
ment in the educational experience greatly increases
the likelihood of a student having a successful and
rewarding college career. Students, therefore, are en-
couraged to participate in co- and extra-curricular ac-
tivities that will foster social, cultural, and educational
growth.

In conjunction with CCCCD’s laboratory component,

many student activities integrate in-class material with
events outside the traditional classroom environment.

Guest speakers, exhibits, and displays on a variety of
topics, and field trips to interesting places throughout
Texas are all part of student activities.

Additionally, the student activities department offers
more traditional campus events such as entertainers,
films, trips to sporting events, and picnics. A variety of
student clubs and college task forces offer opportuni-
ties for involvement, and students are encouraged to
form new organizations to facilitate their own interests.
The Coordinator of Student Life is available to assist
students in becoming involved in College programs and
activities.

Involvement In Institutional Governance

Students are encouraged to become involved with in-
stitutional governance by expressing their ideas and
opinions regarding College policies and activities. The
President, Vice-presidents, and other administrators of
the College are interested in the reactions, opinions,
and ideas of the students. Students are encouraged
to join college task forces to express their ideas and
opinions, and to submit articles for the “Student Update.”

In addition, students are encouraged to form relevant
clubs, organizations, and special interest groups to fa-
cilitate their own interests and become involved with

the College through co- and extra-curricular activities.

The Coordinator of Student Life will assist interested
students in becoming involved in institutional governance
and College programs.

Fitness Center

A major emphasis of the Health, Physical Education,
and Recreation Department at Collin County Community
College District is to encourage lifetime fitness. Students
may use the fithess center at either the Central or Spring
Creek Campus during the times posted. The Central
Campus fitness center consists of locker room facilities,
universal weight machines, rowing machines, treadmill,
bicycles, and aerobic dance area. The Spring Creek
fitness center consists of the main gymnasium with rub-
ber running track, weight training room with Universal
Super Circuit, single station weight machines, free
weights, treadmills, stairmaster, rowing machines, bicy-
cle ergometers, dance studio, four racquetball courts,
locker room facilities with sauna, six lighted tennis courts,
outdoor running trail, and playing fields.

CCCCD also has a human performance lab where fit-

ness assessments are administered to students, facul-
ty, staff and community members. Contact the Wellness
Director for setting up individual wellness programs.

Collin County residents who are not enrolled at the Col-
lege will have the opportunity to take advantage of these
facilities at night and on the weekends with a member-
ship card at a cost of $30 per semester.



Intramurals

The intramural sports program includes volleyball, bas-
ketball, flag football, softball, archery, racquetball, and
tennis. These are an integral part of the total physical
education program at CCCCD. For information, contact
the Director of Intramurals, 881-5848 or 548-6848.

Athletics

The College offers intercollegiate atheltics in men's bas-
ketball, women's volleyball and men's and women's ten-
nis. Starting in the fall of 1990, CCCCD will offer men's
baseball and men's golf. College teams are affiliated

with the National Junior College Athletic Association
(NJCAA) and participate In regional events which lead

to possible national To participate in inter-
collegiate athletic programs at CCCCD students must be

enrolled full time (12 semester hours) and maintain a
2.0 GPA each semester

Music Program

The music department at Collin County Community Col-
lege District offersa full curriculum of music study in-
cluding music theory, music literature, choral and in-
strurnental ensembles, and private lessons

Students and community members interested in musi-
cal performance are encouraged to join one of three
choral groups' jazz choir, concert choir, and commu-
nity choir Admission to the jazz choir is by audition

only. Performances by all three chairs are held through-
out the school year, both on and off campus.
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The new music facility at Spring Creek contains band
and choral rehearsal rooms, a 16-track professional re-
cording studio, five practice rooms, a CAl music lab,
and a MIDI electronic piano lab.

Speech/Theatre Programs

The speech communication and theatre areas of CCCCD
offer a wide range of opportunities for students interest-
ed in the performing arts and in various other forms of
communication. Credit courses in these areas go beyond
the classroom to allow students to develop their com-
munication and performance skills before local, state
and national audiences.

SPCM 221 (Oral Interpretation) provides the opportuni-
ty to deliver dramatic and humorous monologues and

to poetry and prose recitations Students end
the semester with a campus-wide readers' theatre pro-

duction. Students in SPCM 192 (Forensics Workshop)
participate in faculty-student debates, campus auctions,

and speech competitions throughout the country Stu-
dents enrolled in JOUR 152 (Newspaper Writing) pyb-

lish the schoal newspaper, and students enrolled In
SPCM 295 (Radio and TV Announcing) learn on-camera
announcing techniques and gain experience in news
broadcasting and interviewing

In addition to communication classes, students have a
multitude of opportunities for dramatic performance
through the newly developed theatre program From
small "black box theatre" shows to large-scale musical
productions, the theatre department gives experience
to all levels of performers.
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...Your connection to lifelong learning

Collin County Community College District is dedicated
to presenting dynamic and flexible educational programs
to the community throughout our geographical area.

We strive to make programs readily accessible and
bring "lifelong learning" opportunities to the public as
conveniently and economically as possible.

Lifelong learning goes beyond initial career preparation,
traditional concepts of full-time study and program de-
gree completion, and encourages education renewal.

CCCCD endeavors to provide lifelong learning for peo-
ple of all ages to develop their personal and professional
potential, upgrade job-related skills, and prepare for in-
formed participation in the civic, cultural, and political
life of the community.

The College, through "Enterprise," can provide services
which encompass a broad range of purposes:

....addressing adults' career needs by assisting them
to cope with the explosion of new information and tech-
niques, work toward job advancement, or move into a
new career

....providing job-specific customized training for use
by business and industry with curricula relevant to needs
of the local economy

....contributing to the growth and development of lo-
cal business and industry through economic develop-
ment activities on local, state, and national levels

....responding to the non-academic or extra-curricular
interests and needs of adults by providing a sufficient
number of personal development courses by request

..., offering community service activities designed to help
disadvantaged individuals and communities

... .facilitating the interplay between the College and
the community

... .expanding awareness and understanding of public
issues affecting the local, state, and national economy

. ... providing cultural activities that enhance the com-
munity's awareness of the arts

Each of these specific purposes within "Enterprise" re-
lates to the purpose of promoting the philosophy of
"lifelong learning" at CCCCD

A vital part of "Enterprise" is a flexible continuing
education program which offers courses, programs, and
conferences geared to professional development. Course
material is adapted to the needs of the particular groups
of participants. Courses may be started at any time there
is sufficient enroliment and are continued as long as
necessary to meet participant needs

The Office of Continuing Education publishes a bro-
chure each semester with approximately 150 courses
pertaining to business and professional development,
personal development and extra-curricular activities. Con-
ferences and seminars on special topics are also offered
throughout the year.

The Office of Contract Training responds immediate-
ly to the current needs of business and industry by
delivering job-specific customized in-house training. This
may mean entry-level or a "quick start" training of em-
ployees of new and expanding business and industry,
re-training of employees for new technological develop-
ments, or extension of technical assistance to business
and industry in the essential managerial functions of
planning, organizing, implementing, and controlling.

The Small Business Development Center, a partnership
between the U.S. Small Business Administration and
Collin County Community College District, aims to pro-
mote economic health and success of small businesses
in Collin County. The SBDC provides free, in-depth small
business counseling as well as seminars and workshops
on topics relevant to established, new, and potential
small business owners.

The Offices of Continuing Education and Contract Train-
ing may offer courses which award credit or CEUs (Con-
tinuing Education Units) depending upon the offering.
CEUs are nationally recognized to record satisfactory
completion of certain approved occupationally related
programs. Certificates are awarded upon completion
of the course. Courses are offered throughout the coun-
ty at a variety of sites depending on the types of courses
and availability of facilities.

The Office of Economic Development initiates and par-
ticipates in economic activities which contribute to the
growth and development of county-wide business and
industry. Examples are: establishing linkages with state
and local agencies to support the establishment of new
and expanding business and industry; active participa-
tion and leadership roles in local economic/industrial
development alliances; establishment of a small busi-
ness assistance center; dissemination of information on
and operation of state and federal programs which train
or re-train targeted population groups such as The Older
Worker Program, a self-directed jobs program for peo-
ple 55 years of age and older who wish assistance in
finding employment.

For more information on how "Enterprise” can be your
connection to "lifelong learning," please call (214)
548-6851 (Central Campus) or (214) 881-5851 (Spring
Creek Campus).
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Collin County Community College offers courses and programs to suit the needs of individual students. Offerings
include Associate of Arts and Associate of Science degree programs which provide a basis for satisfying general
requirements for transfer to senior institutions. The College also offers an Associate of Applied Science degree
program, which is designed to meet the demand for specialized skills in the job market and which may include
courses that are transferable to baccalaureate degree programs. Certificate programs in preparation for re-entry
or the upgrading of skills are also available in several areas. In addition, anyone may take courses without obtaining

a degree.

Degree plans are available in the following areas:

Associate of Arts and
Associate of Science
Areas of Study
Accounting

Art

Biology

Business Administration
Chemistry

Computer Science
Criminal Justice
Economics

Education

Electrical Engineering
English

Engineering

Fire Science

French

Geography

History

Journalism

Legal Assistant
Mathematics

Music

Philosophy
Photography

Physical Education
Physics

Political Science
Pre-Law

Pre-Medical
Pre-Dental

Psychology

Sociology

Spanish

Speech Communication
Theatre

Associate of Applied Science
Areas of Study
Accounting
Advertising Art
Child Development
Child Care
Day Care Administrator
Computer Information Systems
Business Programming
Microcomputer Applications
Computer Systems
Emergency Medical Technology
Engineering Technology
Software Development
Drafting and Caomputer Aided Design
Drafting and Computer Aided Design—
Electronics Design Option
Electronics
Electronics Technology
Fire Science
Management
Fashion Marketing
Financial
Management Development
Small Business
Nursing (ADN)
Office Administration
General
Legal
Medical
Secretarial
Word Processing
Ornamental Horticulture
and Landscape Technology
Real Estate

Certificate Programs

Areas of Study

Advertising Art

Management Development

Office Administration
Medical
Office Support
Word Processing

Small Business

Computer Information Systems
COBOL Programming
BASIC Programming
RPG Programming
Integrated Spreadsheets
Database Applications
Computer Operating Systems
Desktop Publishing
Information Systems Management
Networking and Telecommunications
Computer Applications

Students with academic deficiencies are encouraged to take developmental courses to correct the deficiencies
before they enroll in college-level courses. Developmental courses do not satisfy any graduation requirements or

transfer to four-year institutions.

Students should contact their academic advisors for further information.
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ASSOCIATE OF ARTS

ASSOCIATE OF ARTS (AA)
GENERAL STUDIES DEGREE REQUIREMENTS

CREDIT
COURSE NUMBERS HOURS
English 151, 152 6
*English 200 Level 3
*Math 150 Level 3
*Computer Science CPSC 150 3
Speech Communication 151 3
Political Science 261, 262 6
History 151, 152 6
*Lab Science 150 Level 6-8
Humanities 151 3
Behavioral Science/Humanities 150 Level 3
HPED Activity Elective 2
GENERAL STUDIES CORE 44-46
ELECTIVES 14-16
TOTAL 60

*Higher level English, math, science, and computer science courses may be substituted.
HPED activity requirements will be waived in lieu of active military duty or for medical reasons. Students must
substitute elective credit for the waiver of HPED credit.

ASSOCIATE OF ARTS
SUGGESTED SEMESTER PLAN FOR 2 YEAR COMPLETION

SEMESTER | SEMESTER il
ENGL 151 Composition/Rhetoric | SPCM 151 Fund of Speech/Comm
MATH 150 Contemporary Mathematics PLSC 261 American Government |
HIST 151 U.S. History | HPED Activity Elective
Lab Science Sequence I-150 Level HUM 151 Intro to Humanities
Elective Elective

Elective
SEMESTER Il SEMESTER IV
ENGL 152 Composition/Rhetoric I PLSC 262 American Government |
CPSC 150 Intro to Computers Behav. Science or Art/Humanities
HIST 152 U.S. History I HPED Activity Elective
Elective ENGL 200 Level
Lab Science Sequence [I-150 Level Elective

*See the following pages for suggested electives in each Associate of Arts area of study.
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ASSOCIATE OF SCIENCE

ASSOCIATE OF SCIENCE (AS)

GENERAL STUDIES DEGREE REQUIREMENTS

COURSE

English

*Math

*Computer Science
Speech Communication
Palitical Science

History

Lab Science
Humanities

Behavioral Science/Humanities
HPED

GENERAL STUDIES CORE
ELECTIVES

TOTAL

CREDIT
NUMBERS HOURS
151, 152 6
181, 182 6
CPSC 150 3
2
261, 262 6
151, 152 6
190 Level 6-8
3
150 Level 3
Activity Elective 2
44-46
14-16
60

HPED activity requirements will be waived in lieu of active military duty or for medical reasons. Students must

substitute elective credit for the waiver of HPED credit.

ASSOCIATE OF SCIENCE

SUGGESTED SEMESTER PLAN FOR 2 YEAR COMPLETION

SEMESTER |

ENGL 151 Composition/Rhetoric |
MATH 181 College Algebra

HIST 151 U.S. History |

Lab Science Sequence [-190 Level
Elective

SEMESTER I

ENGL 152 Composition/Rhetoric I
MATH 182 Trigonometry

Elective

HIST 1562 U.S. History |

Lab Science Sequence [I-190 Level

SEMESTER 1li

SPCM 151 Fund of Speech/Comm
PLSC 261 American Government |
HPED Activity Elective

CPSC 150 intro to Computers
Elective

SEMESTER IV

PLSC 262 American Government |
Behav. Science or Art/Humanities
HPED Activity Elective

HUM 151 Intro to Humanities
Elective

*See the following pages for suggested electives in each Associate of Science area of study.
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ASSOCIATE OF ARTS

ACCOUNTING
(14-16 credit hours)

ACCT 191
ACCT 192
ACCT 193
ECON 201
ECON 292
*MATH 152

ART

Principles of Accounting |
Principles of Accounting Il
Managerial Accounting
Principles of Economics-Macro
Principles of Ecanomics-Micro
Calculus for Business and

Economics

(14-16 credit hours)

ART 190
ART 101
ART 192
ART 193
ART 194
ART 196
ART 249
ART 268
ART 269
ART 281
ART 282
ART 283
ART 284
ART 285
ART 286
ART 291
ART 292
ART 293
ART 294
ART 295
ART 296
ART 297
ART 298
ART 299

BUSINESS ADMINISTRATION

Art Appreciation
Design | .o
Design ..
Drawing | ..o
Drawing Il ...
Design lll—Color Theory
Art for Elementary Educators
Jewelry and Metalworking |
Jewelry and Metalworking I
Sculpture | ..o

Sculpture I

Ceramics | ..ooevveeiennn.

Ceramics |l

Printmaking |
Printmaking I
Painting | ...ocooeveeeeeee.
Painting Il...ccceeerennne.

Watercolor |
Watercolor |l
Art History |
Art History I
Life Drawing

Fibers | .o
Fibers Il oo,

(14-16 credit hours)

ECON 291
ECON 292
ACCT 191
ACCT 192
CIS 130
ENGL 252
PSYC 151
*MATH 1562

MATH 153

Principles of Economics-Macro
Principles of Economics-Micro
Principles of Accounting |
Principles of Accounting Il
BASIC Programming
Forms of Literature Il
Introduction to Psychology
Calculus for Business and

Economics

Statistics......covceeeveenen.

EMPHASIS IN:

....................................

SUGGESTED ELECTIVES FOR

CRIMINAL JUSTICE
(14-16 credit hours)

CRJS 151
CRJS 152
CRJS 153
CRJS 154
BSAD 122
PSYC 151
PSYC 253
SOC 151
SOC 152
SOC 1563
SOC 252

Crime in AMErica ....cccceeveeecneenee
Introduction to Criminal Justice
Fundamentals of Criminal Law

The Court and Criminal Procedure ............

Principles of Management ........
General Psychology.......ccceeueee.

Psychology of Personality..........
Introduction to Sociology ..........
Social Problems .......cccccviinnnns
Human Sexuality........ccccocovvnnnes
Social Psychology .....cccoveenne.

ECONOMICS
(14-16 credit hours)

ECON 291
ECON 292
ACCT 191
ACCT 192
CIS 130
ENGL 252
PSYC 151
*MATH 162

MATH 153

ENGLISH

Principles of Economics-Macro ................
Principles of Economics-Micro ..................

Principles of Accounting | ......
Principles of Accounting Il......
BASIC Programming ........cccc....
Forms of Literature Il................

General Psychology ...............
Calculus for Business and
ECOnNOmMICS.....coovveeeeveeeceeeiee

StatiStiCS .o

(14-16 credit hours)

ENGL 251
ENGL 252
ENGL 253
ENGL 254
ENGL 255
ENGL 256
ENGL 257
ENGL 258

Forms of Literature | ..................
Forms of Literature Il..................
British Literature l.....cccccovveerinenn.

British Literature Il ....cccooeerveenee.
American Literature |........coeve....
American Literature Il ................
World Literature | .....oooveeevernnee
World Literature l.....cccoovveeennen.

Foreign Language Sequence |................
Foreign Language Sequence Il ....................

ENGL 291

Technical Writing.......ccccoeceviieennns

*(Math 151 recommended in General Studies Core)
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FIRE SCIENCE HISTORY
(31 credit hours) (14-16 credit hours)
FISC 117 Fire Protection Systems..............cccovveiiinns 3 HIST 251 WeStern CiV | .esseneeseessesessesssssessessesnes
FISC 112 Fire Prevention ... 3 HIS | - 282 - Western Civ-H «aidiniaatiian. i :
FISC 131 Building Codes & Construction...........c........ 3 HIST 253 Texas HiStOry ....cccuiniieeeceeeeeereerisisnens
FISC 133 Fire Cause & Origin Determination.............. 3 Foreign Language Sequence | ..........cccocvevenecermnenenenean.
FISC 141 Fire Administration l...........ccceeceemnereecvcccnne. | Foreign Language Sequence Il ........c.c..... m
FISC 125 Chemistry of Hazardous Materials .............. 3 ENGL 200« L#afature S anstiS g ...,
FISC 148 Fire Fighting Tactics & Strategy ................ - ECON291 Principles of Economics-Macro
FISC 106 Fundamentals of Fire Protection ................. 3 ECON292 Principles of Economics-Micro
FISC 116 Fire Safety Education ..o 3 PHIL 151 Introduction to Philosophy ...........ccccoeeeee.
FISC 121 Industrial Fire Protection.......ccecccccovveeerennn.. 3 PHIL 152 LOZIC ....iiiceiieriieieieeseneinsensssesscreessenesesssansnsnens
FISC 225 Chemistry of Hazardous Materals Il .......... 3 PSYC 151 General Psychology......cccoecereviicrcceeeirinne
FISC 230 Fire Service Computer Applications............ 3 SOC 151 Introduction to SOCIOIOQY weeesssereerssserss
FISC 240 Introduction to CAMEO ..o 3
FISC 241 Fire Administration Il ...........ccccoveiiiveieeie 3 JOURNALISM

(14-16 credit hours)
FRENCH
(16 credit hours) JOUR 151 Introduction to Mass Communicaton ........ o

JOUR 152 News Gathering and Writing | ......cccevvevi.3
FREN 191 Beginning French | ... 4 JOUR 153 News Gathering and Writing 1} 3
FREN 192 Beginning French Il ... 4 JOUR 251 Survey of Broadcasting ... 3
FREN 291 Intermediate French | .........cocoovviviccccneinnes g JOUR 290 News Photography. ... v 3
FREN 292 Intermediate French Il ..o, 3 ENGL 291 Technical WHiting...w . coevrireeseiiiiiiciciiinns g
FREN 293 Conversational French I* .......cccconnine. 1 SPCM 295 Radio and TV ARNOUNCING ..ccoovennvicciiiennne. 2
FREN 294 Conversational French I ... 1

LEGAL ASSISTANT
* Co-requisite of FREN 291 (14-16 credit hours)
** Co-requisite of FREN 292

OFAD 120 Beginning Typewriting 3
GEOGRAPHY OFAD 121 Intermediate TypPeWrtiNg ..eeesssssseesans 3
(14-16 credit hours) OFAD 223 Word Processing Concepts «...couwrurerienns <

OFAD 224 Word Processing Projects/Legal .................. <
GEOG151 Physical Geography ..o, & OFAD 225 Machine Trans/LegQal . weeeenans <
GEOG152 Cultural Geography ..........cccoeevviviiinniennn, g LEGL 130 Law and Judicial Systems .............ccccoeo... <
ANTH 151 Cultural Anthropology ..o 3 LEGL 131 Civil Procedur® .......cccccoooiiininniiiiiicine, g
PSYC 151 General Psychology ......ccccooiiiciiininnenee. < LEGL 135 Law Office Management...........ccooevevecvvennnnns g
HIST 251 Western Civilization | ... < LEGL 236 Legal RESEAICH. ... i. wmmeuereuserens coieerinsieneni
HIST 252 Western Civilization Il ..........c............ ] g ECON291 Principles of Economics-Macro................. <
Foreign Language Sequence | ... 4 CRJS 154 Courts & Criminal Procedure..........ccccovuue.. <
Foreign Language Sequence Il ... 4

MUSIC
POLITICAL SCIENCE (14-16 credit hours)
(14-16 credit hours)

MUS 151 Music Theory | .
PLSC 155 Introduction to Political Science................. C MUS 152 AUral SKIIS | oo
PLSC 263 International Relations ..........c..c..c.coeeven, ¢ MUS 150 CROIUS .ucvereieieniiaiiiirierceaes sosssssssssssssssins
PLSC 264 Comparative PoliticS............cccoooeei d MUS 160 Band..........ccoceeiimincicccines
Foreign Language Sequence | ..., Z MUS 170 Ensemble......ccooiiiiiiiciiis vummmmnnn
Foreign Language Sequence I ..., Z MUS 153 Music Theory ..o
ENGL 200 LIEEIAtUIE ..cucveereeeseseaeseseeeeenemsrsssicecenniesenesene e 4 MUS 154 Aural SKills Il ..ot 1
CRJS 152 Introduction to Criminal Justice................... g MUS 251 Music Theory Il ............ ... 3
CPSC 190 Programming Concepts | ....cccoovrviccccnnnnnnnn. i MUS 252 Aural SKills Tl oot s L
CPSC 191 Programming Concepts Il ......c..ccocovenrn. 4 MUS 253 Music Theory IV ..., <
PHIL 152 LOQJIC . iiiiieieirieieeeieeeeeteesieeeteie e a MUS 254 Aural SKills [V .o 1
PHIL: 163 BIhCS ..ot St SRR i G K MUS 291 Music Literature | ........ccooovicniinienni
SPCM 152 Public Speaking ......cccccevieeerrnrererreene ¢ MUS 292 Music Literature Nl ... vveiivininencnnnnnes K
SPCM 191 Argumentation and Debate .......ccccvveveennis : MUS 191 Applied MUSIC-MaJOF ..eeeererss woomeemmmmeeecns :
PSYC 151 General PSychology .......ccoeveviiercinecinns 4

SOC 151 Introduction to SocioloayV ........ccccecevveveenenne. &
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PHILOSOPHY
(14-16 credit hours)

PHIL 151
PHIL 152
PHIL 153
PHIL 154
PSYC 151
HDEV 105

Comparative Religion ............
General Psychology................
Personal Development ..........
Foreign Language Sequence |
Foreign Language Sequence |l

PHOTOGRAPHY
(14-16 credit hours)

ART 270
ART 271
ART 190
ART 191
ART 193
ART 287
ART 288
JOUR 290
JOUR 291

PRE-LAW

Portrayal ........ccoovmieiiiiiicc e
Experimental Photography .........ccceceeveeneni.
Art Appreciation ...
DESIAN | o
Drawing | oo
Photography | .o
Photography Il......ccceecniiinne.
News Photography .........ccereecccninccinnnn
Photo Ustration .........cccovveevevececonenenicicien

(14-16 credit hours)

PSYC 151
SOC 151
SPCM 1562
CRJS 152
LEGL 130
LEGL 236
GEOG151
PHIL 151
BSAD 121
PHIL 152
PHIL 153

General Psychology.....c........
Introduction to Sociology ......
Public Speaking .....cc.ccoceuueue

Introduction to Crim. Justice
Law and Judicial Systems ....
Legal Research and Writing

Physical Geography........ccoiieiinnnininns
Introduction to Philosophy ....
Introduction to Business........
LOGIC i
EthIiCS oo

PSYCHOLOGY
(14-16 credit hours)

PSYC 151
PSYC 152
PSYC 153
PSYC 251
PSYC 252
PSYC 253
PSYC 297
SOC 151
SOC 152
SOC 251
SOC 297

General Psychology................
Psychology of Adjustment ....
Human Sexuality.......cocevvmevvcieinciccienns

Life-Span Psycholagy ............
Social Psychology ........ccccc.....
Psychology of Personality......

........................

Selected Topics in Psychology .........ccccovee.

Introduction to Sociology ......
Saocial Problems ...
Marriage and Family ..............
Selected Topics in Sociology

SOCIOLOGY
(14-16 credit hours)

SOC
SOC
SOC
SOC
SOC
SOC
PSYC
PSYC
PSYC
PSYC

151
152
153
251
252
297
151
251
253
297

SPANISH
(14-16 credit hours)

SPAN 191

SPAN
SPAN

192
291

SPAN 292

SPAN
SPAN

293
294

Introduction to Sociology ..
Social Problems ................
Human Sexuality........cccoeeeee
Marriage and Family ..........
Social Psychology ..............

...........................

Selected Topics in Sociology........ceoveeeiene.

General Psychology............
Life Span Psychalagy ........
Psychology of Personality..

Selected Topics in Psychology .......ccceeeee.

Beginning Spanish | ..........
Beginning Spanish Il ..........
Intermediate Spanish | ......
Intermediate Spanish II......
Conversational Spanish | ..
Conversational Spanish II..

SPEECH COMMUNICATION
(14-16 credit hours)

SPCM 152
SPCM 153
SPCM 191
SPCM 192
SPCM 193
SPCM 194
SPCM 291
SPCM 292
SPCM 293
SPCM 294
SPCM 295
SPCM 296
SPCM 297

ANTH 151
ENGL 253
ENGL 254
ENGL 255
ENGL 256

PHIL
PSYC
PSYC
SOC

151
151
252
151

THEATRE
(14-16 credit hours)

THEA 151
THEA 191
THEA 192

THEA
THEA

193
194

SPCM 152
SPCM 291
SPCM 295

Public Speaking ........cccev....

...........................

Advanced Public Speaking ........ccceveecviueennn
Argumentation and Debate ..o

Forensic Workshop..............
Sign Language |I.................
Sign Language Il ................
Oral Interpretation ..............

............................

Language and Communication ............cc......

Business and Professional
Interpersonal Communicati
Radio and TV Announcing
Radio and TV News ..........
Selected Topics in Speech

Communication................
Cultural Anthropology ........
British Literature I................
British Literature Il ..............
American Literature |..........
American Literature Il ........
Introduction to Philosophy
General Psychology............
Social Psychology ..............
Introduction to Saociology ..

Introduction to the Theatre

Speaking..........
(o] M R el

............................

Rehearsal and Performance.......cccocveeveveee.

Public Speaking ......cccccee..
Oral Interpretation ..............
Radio and TV Announcing



BIOLOGY
(14-16 credit hours)

BIOL
BIOL
BIOL
BIOL
BIOL
BIOL
BIOL

281
283
284
291
292
293
294

CHEM 191
CHEM 192
CHEM 183
CHEM291
CHEM292
MATH 153
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ASSOCIATE OF SCIENCE

SUGGESTED ELECTIVES FOR
EMPHASIS IN:

General BotanYio. i i miiiemii
Invertebrate Zoolg@ay. ... i
Vertebrate Zoolo@y i - aiil

Anatomy and
Anatomy and
Microbiology

Genetics........

Physiology | ...cocoeevevenncenienne
Physiology [l.....ccccecmoniiiienae

General Chemistry |,
General Chemistry Il ........cccocovvveiiiniennn,

Biochemistry

...................................................

Organic Chemistry L.
Organic Chemistry Il .........cccoouvevrivevcesceens

Statistics........

CHEMISTRY
(14-16 credit hours)

CHEM 193
CHEM 291
CHEM292
PHYS 291
PHYS 292
CPSC 190
MATH 291
MATH 293

Biochemistry

Organic Chemistry l.......cccocevvvevvnvneeenns 4

Organic Chemistry H ..o

College PhySiCs | ..ccoucveeeirieeiicceieeceee 4
College Physics 1l ..o 4
Goneepts | i san s 3

Programming

Calculus l1....

Differential EQUatioNS..........ccoceevivvvrnvicnnne

COMPUTER SCIENCE
(14-16 credit hours)

ENGL 291
MATH 290
MATH 292
CPSC 190
CPSC 191
CPSC 290
ENGL 200

PHIL

152

CPSC 292
CPSC 294

Technical WIiting......ccoeviivecvieiicecieecees
Discrete StruCtures .........ccccvevveeveeeveeeeeeas
Linear Algebra ...

Programming
Programming

Concepts | ..vneveneiiiiecnnes
Concepts Il v

Assembly Language ..o

Literature ......
LogiC..conrennee..

....................................................

Scientific Programming .......cocevvvereneieiieveen,

Programming

EDUCATION

(14-16 credit hours)

ENGL 200 LItErature ....cceeeeicveeceeice e 3
Foreign Language Sequence |.........nicecccnennnn 4
Foreign Language Sequence Il .......cooveeeennnne. 4
GEOG 151 Physical GEOQraphy ......cccooeervrverrieseereesnnens 3
PHIL 151 Introduction to PhiloSOphy ..., 3
PYSC Any Psychology Course .......ccccvceevceennen. 3
SOC Any Sociology COUrse......cceovivecivciiciiciiicnnene. 3
ECON291 Principles of Economics-Macro.................... 3
ECON292 Principles of Economics-Micro .........c........ 3
MUS 291 Music Literature .......cccceceevveeveercceeiceceeeereene, 3
ENGINEERING

(14-16 credit hours)

MATH 291 Calculus Wl 4
MATH 292 Linear Algebra ... 3
MATH 293 Differential EQuations........c.ccccoeeeerererirereene 3
CPSC 190 Programming Concepts | .......ccvvvicrininee. 3
ENGR 151 Engineering GraphiCs ........cccoovevrveivecieicriienen. 3
ENGR 191 Engineering Mechanics | ... 3
ENGR 192 Engineering Mechanics Il.....cccovivecivnnnnee. 3
ENGR 291 Materials and Processes ..........ccccvveeeenens 3
ENGR 292 Electrical Circuit Analysis ......c.cccovvvirecnnnn. 3
CHEM191 General Chemistry |........ccccoooeeiiniincriicnnns 4
CHEM192 General Chemistry Il .....cccoiviininricciiniieens 4
ENGL 291 Technical Wrting.........ccoooivveiieiicee 3
MATH

(14-16 credit hours)

ENGL 291 Technical Writing..........ccovvveiercreceeeeeeee 3
MATH 291 Calculus .o 4
MATH 292 Linear Algebra ..........iiiam. 3
MATH 293 Differential EqQuations........ccccveevverccccciincne 3
CPSC 190 Programming Concepts | ....ocoovevveereecennn 3
ENGL 200 Literature .......cocoeoeeeeeeeevieeeeeeeeeeeeseeceneeenes 3
PHIL 152 LOQIC iiiiiiiiieiecieecteeeeeer e 3
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PHYSICAL EDUCATION
(14-16 credit hours)

BIOL 291 Anatomy and Physiology | ......ccooirnnnncne. 4
BIOL 292 Anatomy and Physiology Il.......cccennnnnee. 4
HPED 103 Personal Health......ccovivviiinniineee, 3
HPED 101 Introduction to Physical Education .............. 3
PSYC 151 General Psychology........cconcncnnnnn 3
HPED Any Physical Education Activity

COUMSE....oii ettt 1-3
PHYSICS
(14-16 credit hours)
MATH 291 Calculus Nl 4
MATH 292 Linear Algebra .........cccoevevvnencinneceenenes 3
MATH 293 Differential EQUationS.......cccocveeiiininccciienee 3
CPSC 190 Programming Concepts | .....cocvvccciininnne. 3
CHEM 191 General Chemistry l......ccooviviiniinciiinnns 4
CHEM 192 General Chemistry Il ..o 4
PSCI 153 Elementary AStroNOMY......cccoovvvviviiieiiniannn. 4

PRE-MEDICAL/PRE-DENTAL
(14-16 credit hours)

CHEM 191 General Chemistry | 4
CHEM 192 General Chemistry Il ..o 4
CHEM?291 Organic Chemistry l.....ccoicininnnnd 4
CHEM292 Organic Chemistry 1l ..o 4
BIOL 291 Anatomy and Physiology | ...c..evncinnnnne 4
BIOL 292 Anatomy and Physiology Il.....cccooiiiiinnne. 4
BIOL 293 Microbiology ...ccoccceveeveereereeneeicieeeeeeecnee 4
PHYS 291 College PhySiCs | ...ooooiiiiiieiciiineiicies 4
PHYS 292 College Physics Il ..o 4
NOTE:

Higher level math and/or science is generally required for students seeking a Bachelor's of Science in the following
areas:

Bio{ogy Mathematics
Chemistry _ Physical Education
Computer Science Physics

Engineering Pre-medical/Pre-dental
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ASSOCIATE OF APPLIED SCIENCE

The Associate of Applied Science degree is designed primarily for students to acquire specific skills needed for
entrance into the job market. CCCCD waorks closely with area four-year colleges and universities to facilitate transferability
of the Applied Science degree to baccalaureate degree programs. Students should confer with the specific four-
year institution in advance to determine degree requirements.

Areas of study for an Associate of Applied Science degree include Accounting, Advertising Art, Child Develop-
ment, Computer Information Systems, Engineering Technology, Emergency Medical Technology, and Fire Science.
Management programs include Fashion Marketing, Financial, Management Development, and Small Business. Office
Administration programs include General, Legal, Medical, Secretarial, Word Processing. Others include Nursing
(ADN), Ornamental Horticulture and Landscape Technology, and Real Estate.
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ACCOUNTING

A two-year Associate of Applied Science
degree program.

61 credits required to graduate.

Central Campus
Spring Creek Campus

ABOUT OUR PROGRAM

To meet the increasing demand for ac-
counting paraprofessionals, the Associ-
ate of Applied Science in Accounting has
been developed to train students in all
areas of accounting practice. Big 8 ac-
counting firms, public accounting firms,
public and private companies have
expressed a need for two-year graduates
of accounting programs who are able to
perform skills used by paraprofessionals
in public and private accounting.

This creates an exciting opportunity for
the student desiring a two-year Associate
of Applied Science degree. After two years
of college study, the student will be pre-
pared for entrance into a paraprofessional
accounting career.

Students planning to transfer to a four-
year institution should check with an
academic advisor.

SUGGESTED PROGRAM OF CAREER OPPORTUNITIES

STUDY

First Semester

ENGL 151 Composition/Rhetoric | ........ 3
CPSC 150 Introduction to

COMPULETS v, 3
ACCT 191 Prin of Accounting I............. 3
MATH 151 Pre-Calculus for Business

and Economics .....cceoeeeeeeens 3
HPED Physical Education

Elective ..o 1
ElECHIVE oo 3

Second Semester

SPCM 151 Fund of Speech

Communication .......c.ccccceee. 3
PSYC 121 Applied Psychology .............. 3
ACCT 192 Prin of Accounting Il ............ 3
ACCT 291 Individual Income Taxation....3
CIS 220 Integrated Spreadsheet

Applications .......c.ccovveniiiennnns 3
credit hours=15

Third Semester

HUM 151 Intro to Humanities................. 3
ACCT 193 Managerial Accounting ........ 3
ACCT 194 Intermediate Accounting | .3
CIS 230 Database Applications ........ 3
EleCtiVe ... 3

credit hours=15

Fourth Semester

ECON 291 Prin of Economics-Macro ....3
ACCT 195 Intermediate Accounting 11..3

ACCT 196 AUIING...oovvvvvoeereeerrereeseene 3
ACCT 292 Corporate Income Taxation....3
Electiva. ... it v dar 3

credit hours=15

A wide range of career options await the
graduates of this program. After complet-
ing the required course wark and on the
job training students select from a diver-
sified variety of career options in the
areas of:

« internal auditing

« external auditing

« tax return preparation

= compilation work

« financial statement preparation
< special accounting projects
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ADVERTISING ART

A two-year Assoclate of Applied Science
degree program

64 credits required to graduate.

ABOUT OUR PROGRAM

The two-year Advertising Art program with
the Associate of Applied Science degree
will provide the individual with the neces-
sary entry-level technical skills and pro-
fessional expertise to meet the career
requirements in advertising.

CCCCD 'is committed to providing stu-
dents with a program which will remain
current in meeting the needs of changing
technology, trends, and job opportunities.
The instructors are actively involved in
the field of advertising.

Spring Creek Campus

SUGGESTED PROGRAM OF CAREER OPPORTUNITIES

STUDY

First Semester

ADV 190 Survey of Advertising Art ....3
ART 191 Design | .o 3
ART 193 Drawing | ..occeovviieecceicien, 3

ENGL 151 Composition/Rhetoric |
HUM 151 Intro to the Humanities ........3
credit hours=15

Second Semester

CPSC 150 Intro to Computers................ 3
ADV 287 Visual Communications I......3
ADV 288 Visual Communications Il ....3
SPCM 151 Fund of Speech

Communication ......c.cccceeneee. 3
FHEIECHIVE conveviviveseseesceeeiene e esesieens 3
HPED Physical Education

Elective ..cccvveeviecieeieecicceee 1

credit hours=16

Third Semester

PSYC 121 Applied Psychology ............. 3
OR
PSYC 151 General Psychology ................
CIS 121 Computer Graphics
SYSEEMS o, 3
ADV 294 Professional Practices ......... 3
ART 287 Photography | ... 3
MATH 150 Contemporary
Mathematics..........ccccvevienae. 3
EIOCHVE i i i i 3

credit hours=18

Fourth Semester

ECON 121 Intro to Economics................ 3
OR

ECON 291 Prin of Economics-Macro ....3
ADV 295 Cooperative Education-

Free LANCe ..., 3
ADV 240 Cooperative Education-
Work Study
EleCtiVE .o
FFEIECHVE woeeeicesieiree e
Minimum Hours Required .........cceuee.. 64
**Suggested Electives............ Choose four

electives from areas of concentration

The student may choose to concentrate
in one of the following fields of advertis-
ing: Production Art, lllustration, Computer
Graphics, and Photography. Jobs in these
areas are varied and depend upon ‘the
business or agency speciality. Listed be-
low are some of the career opportunities:

Paste-Up Artist

Designer

Graphic Artist

Technical lllustrator

Desktop Publisher

Computer Graphics Designer
Photographer

Fashion lllustrator
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ADVERTISING ART

CERTIFICATE PROGRAMS

COMPUTER GRAPHICS

First Semester (12 hours credit)
ENGL 151 Composition/Rhetoric |

ADV 190 Survey of Advertising Art ...3
ART 191 Design | oo 3
ART 193 Drawing | ccccoceeciiiiiiiinne 3

credit hours=12

Second Semester (9 credit hours)

ADV 287 Visual Communications |.....3

ADV 288 Visual Communications Il ...3
CIS 121 Computer Graphics

SYStEMS oo, 3

credit hours=9

Third Semester (9 credit hours)

CAD 220 Technical Hlustration.............. 3
CIS 225 Desktop Publishing ............ 3
ADV 294 Professional Practices .......... 3

credit hours=9

Fourth Semester (6 credit hours)
ADV 289 Advertising Computer

GraphiCs ...oovveevrvveecriceene 3
ADV 295 Co-Operative Education-
Free Lance ........cccvecennene 3
OR
ADV 240 Co-Operative Education-
Work Study ...cocoeeeeiieeiieniien 3

credit hours=9
total credit hours =39

ILLUSTRATION
First Semester (12 hours credit)
ENGL 151 Composition/Rhetoric | ........ 3
ADV 190 Survey of Advertising
ATt e 3
ART 191 Design | .o 3
ART 193 Drawing | ..o 3

credit hours=12

Second Semester (9 hours credit)

ADV 287 Visual Communications I......3
ADV 288 Visual Communications Il ....3
ADV 294 Professional Practices .......... 3

credit hours=9

Third Semester (9 hours credit)

ART 194 Drawing Il
ADV 292 lllustration
FEIECHVE .o e

credit hours=9

Fourth Semester (6 hours credit)

ADV 293 Adv. lllustration ......ccccoeeeneee. 3
ADV 295 Co-Operative Education-
Free Lance........ccceecevvrecveeneee 3

credit hours=6
total credit hours =36

*SUGGESTED ELECTIVES

ART 297 Life Drawing......ccccccooveevienen 3
ART 291 Painting | ...........
ART 293 Watercolor |
ART 287 Photography | ..o 3
FMKT 126 Fashion Design ... 3
CIS 121 Computer Graphics
SYSIEMS oo 3
CAD 220 Technical lllustration.............. 3
ADV 289 Advertising Computer
Graphics ..o 3
PHOTOGRAPHY

First Semester (12 hours credit)
ENGL 151 Compaosition/Rhetoric | ........ 3

ART 191 Design | .o 3
ART 287 Photography | ...coccveeeene, 3
ADV 190 Survey of Advertising Art ....3

credit hours=12

Second Semester (9 hours credit)

ART 192 Design .o 3
ADV 287 Visual Communications 1......3
ADV 294 Professional Practices .......... 3

credit hours=9

Third Semester (9 hours credit)

ART 288 Photography ..o 3

ADV 295 Co-Operative Education-
Free Lance.........ccceevevvcenes 3

FEIECHVE e 3

credit hours=9

Fourth Semester (6 hours credit)

JOUR 290 News Photography ............... 3
ADY 240 Co-Operative Education-
Work Study...ccoovvecneieniienen, 3

credit hours=6
total credit hours =36

*SUGGESTED ELECTIVES

ADV 290 Graphic Design &
Production ........ccoeieeiiiinnne 3
ADV 292 lllustration .......cccccooivevrivceenies 3
ART 286 Printmaking | ... 3
CIS 121 Computer Graphics
SYStemMS i 3

PRODUCTION ART
First Semester (12 hours credit)
ENGL 151 Compaosition/Rhetoric | ........ 3
ADV 190 Survey of Advertising Art ...3
ART 191 Design | e 3
ART 193 Drawing | ..ccocovieniiiieens 3

credit hours=12

Second Semester (9 hours credit)

ADV 287 Visual Communications |.....3

ADV 288 Visual Communications Il ....3
CIS 121 Computer Graphics

SYSIeMS v 3

credit hours=9

Third Semester (9 hours credit)
ADV 290 Graphic Design &

Production ......cccoeeevieeeceiee 3
ADV 295 Co-Operative Education-

Free LanCe.....ccccceevciecveciinns 3
ADV 294 Professional Practices .......... 3

credit hours=9

Fourth Semester (6 hours credit)
ADV 291 Adv. Graphic Design &

Production ..o 3
ADV 240 Co-Operative Education-
Work Study ..o 3

credit hours =6
total credit hours =36
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CHILD DEVELOPMENT

A two-year Associate of Applied Sci-
ence degree program.

66 credits required to graduate.

ABOUT OUR PROGRAM

The degree program in Child Develop-
ment with a major in Child Care offers
students an in-depth study of children
from birth to twelve years of age. A devel-
opmental approach is emphasized which
promotes optimal physical, social, emo-
tional, and cognitive growth of children.

Supplementing the classroom learning ex-
periences are laboratory activities which
promote observational skills and multi-
cultural, non-sexist approaches to learn-
ing. Lab time is also used to implement
guidance techniques and parent involve-
ment programs.

Students planning to transfer to a four-
year institution should check with an
academic advisor.

CHILD CARE

Spring Creek Campus

SUGGESTED PROGRAM OF
STUDY

First Semester

ENGL 151 Composition/Rhetoric | ........3
PSYC 151 General Psychology .............. 3
CPSC 150 Intro to Computers ................ 3
CHDV 153 Intro to Early Childhood

Programs and Services........ 3
CHDV 151 Early Childhood

Development (0-3 years).....3
credit hours = 15

Second Semester
SPCM 151 Fund of Speech

Communication ...........c.c........ 3
MATH 150 Contemporary

Mathematics........ccooevemrienenn 3
CHDV 155 Material and Activity

Development | ....................... 4

CHDV 152 Early Childhood
Development (3-5 years)......3
CHDV 154 Nutrition, Health, and
Safety ..o 3

credit hours = 16

Third Semester

ECON 121
ECON 291
HPED

Intro to Economics or

Prin of Economics-Macro ....3
Physical Education’

Eleetive i Sl annidieg
Practicum A
Material and Activity ............ 4
Development Il

CHDV 252 Child Abuse
Prevention.............c..ccocoeeinn 3
Intro to Sociology .......ccu..... 3

CHDV 157
CHDV 156

SOoC 151

credit hours = 17

Fourth Semester

CHDV 251 Child Guidance....................... 3
CHDV 255 Internship or
CHDV 256 Cooperative Education ........ 3

SOC 251 Marriage and Family ... 3

HUM 151 Intro to Humanities................. 3

EleCtivVeS oo 6

credit hours = 18

Electives must be chosen from the

following:

CHDV 159 Infant and Toddler Materials
and Activities

CHDV 160 Child Development (5-12 yrs)

CHDV 161 Early Child Care
Fundamentals

CHDV 257 Parents and the Caregiver

SPCM 193 Sign Language |

CAREER OPPORTUNITIES

The degree program in Child Develop-
ment with a Child Care major provides
practical skills for working with young chil-
dren. Students will receive necessary train-
ing for employment in such areas as those
listed below.

day care centers

preschool programs

family day homes
employer-sponsored child care
church-sponsored child care
hospital-sponsored child care
before and after school programs
community center programs
parent and child study programs
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CHILD DEVELOPMENT

DAY CARE ADMINISTRATOR

A two-year Associate of Applied
Science degree program.

67 credits required to graduate.

Spring Creek Campus

ABOUT OUR PROGRAM

The degree program in Child Develop-
ment with a Day Care Administrator major
offers the student an opportunity to study
administrative procedures in a variety of
child care facilities. Students in this pro-
gram learn management skills which will
allow them to provide affordable, quality
care in safe, nurturing environments that
promote optimal growth and development
of children.

The classroom learning experiences are
supplemented by laboratory activities.
Students are trained in observation and
evaluation procedures; practice the skills
necessary for planning, organization, com-
munication, and supervision; and learn to
work in a positive manner with parents
and community resources.

Students planning to transfer to a four-
year institution should check with an
academic advisor.

SUGGESTED PROGRAM OF
STUDY

First Semester

ENGL 151 Composition/Rhetoric |
PSYC 121 Applied Psychology or
PSYC 151 General Psychology
CPSC 150 Intro to Computers ...............
CHDV 153 Intro to Early Childhood
Programs and Services........ 3

CHDV 151 Early Childhood
Development (0-3 yrs)......... 3
HPED Physical Education

Elective ..., 1
credit hours = 16
Second Semester

SPCM 151 Fund of Speech
Communication ............ce....... 3
MATH 150 Contemporary
Mathematics.........ccocvveerriinnn 3
CHDV 152 Early Childhood
Development (3-5 yrs).......... 3
CHDV 154 Nutrition, Health and
Safety .o 3
CHDV 157 Practicum A ......cccovvveeeerae 3

credit hours = 15
Third Semester

SOC 151 Intro to Sociology .........c........ 3
ECON 121 Intro to Economics or
ECON 291 Prin of Economics-Macro ....3
CHDV 253 Intro to Administration

of Child Care

Programs .....cccccceveeriveeevennnes 3
BSAD 222 Personnel Management or
SBMT 121 Small Business Management..3
CHDV 251 Child Guidance.............cc........ 3
CHDV 252 Child Abuse

Prevention..........ccooeeeiieenas 3

credit hours = 18

Fourth Semester

CHDV 254 Advanced Administration
of Child Care Programs ...... 3

SOC 251 Marriage and Family ............ 3
HUM 151 Intro to Humanities................. 3
Electives e 6

CHDV 255 Internship or
CHDV 256 Cooperative Education ........ 3

credit hours = 18

Electives must be chosen from the follow-
ing:
CHDV 155 Materials and Activities
Development |

Materials and Activities
Development ||

Infant and Toddler Materials
and Activities

Child Development (5-12 yrs)
Early Child Care
Fundamentals

CHDV 156
CHDV 159

CHDV 160
CHDV 161

CAREER OPPORTUNITIES

The Associate of Applied Science degree
in Child Development with a Day Care
Administrator major is designed to pro-
vide the necessary preparation to work
as a day care director, director of chil-
dren's programs or educational director.
The skills acquired will be directly appli-
cable in a variety of facilities including
those listed below.

day care centers

preschool programs

family day homes

before and after school programs
community center programs
employer-sponsored child care
church-sponsored child care
hospital-sponsored child care
parent and child study programs
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COMPUTER INFORMATION SYSTEMS

BUSINESS PROGRAMMING

A two-year Associate of Applied Science
degree program.

64 credits required to graduate.

ABOUT OUR PROGRAM

The development and use of computers
in business and industry have created a
need for many data processing techni-
cians who are proficient in business pro-
gramming languages as well as comput-
er operations. Many small and medium
sized businesses spend a cansiderable
amount of money seeking qualified com-
puter specialists who can solve business
problems.

The degree program in Computer Infor-
mation Systems with an emphasis in Busi-
ness Programming is for the person who
wants to get the entry level skills and
technical knowledge necessary for the de-
mands of today’s business and industry
needs. Areas of study include:

Business Programming - use of COBOL
in a business environment is emphasized

Financial Skills - accounting and eco-
nomics courses are used to strengthen
the background of the graduate

Management Skills - information systems
management, systems analysis, database
management systems, applied psychology,
and technical writing are used to enhance
effective management decisions

Technical Skills - operating systems, data
structures, and statistics are presented
to further technical competency

Students planning to transfer to a four-year
institution should check with an academic
advisor.

Central Campus
Spring Creek Campus

SUGGESTED PROGRAM OF
STUDY

First Semester
ENGL 151 Composition/Rhetoric | ........ 3
HUM 151 Humanities ..........ccccceveevinennne a8

ECON 291
MATH 151

Prin of Economics-Macro ...3
Pre-Calculus for Business
and Economics ........ccceeeeenen,
Intro to Computers ................
BASIC Programming
credit hours=18

CPSC 150
CIS 130

Second Semester

SPCM 151 Fund of Speech

Communication ........ccecevevee. 3
MATH 152 Calculus for Business

and Economics ........cceeevevnenn. 3
ACCT 191 Prin of Accounting |
CIS 210 Data Structures ........ccoeevnee 3
CIS 200 COBOL L..oovioirrericeirieneeeiaeens 3
HPED Physical Education

ElECHVE woovvicviieee e 1

credit hours=16

Third Semester

ACCT 192 Prin of Accounting Il ......... 3
CIS 205 COBOL Il coooiiiiieceieine 3
CIS 222 Systems Analysis and
Design. e 3
ENGL 291 Technical Writing .......cccocenev... 3
CIS 245 Computer Operating
SYSIEMS i 3

credit hours=15

Fourth Semester

CIS 224 Information Systems
Management .........c..ccccevene. 3

PSYC 121 Applied Psychology .............. 3

CIS 140 RPG Programming ................ 3

Electives from CIS or CPSC courses ...... (5]
credit hours=15

CAREER OPPORTUNITIES

Students in the Business Programming
option program will receive basic
instruction and pre-employment training
for pasitions requiring high degrees of skill
and technical knowledge. The Computer
Information Systems curriculum will extend
or improve the existing occupational com-
petence of employed persons. The Busi-
ness Programming option readies students
to seek one of many new job opportuni-
ties, a few of which are:

Business programmer - produce new
business programs and modify existing
ones

Computer operator - control and monitor
mainframe computer functions

Database manager - design and man-
age business data systems

Production analyst - maintain comput-
er security, computer libraries, and busi-
ness forms and equipment
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COMPUTER INFORMATION SYSTEMS

COMPUTER SYSTEMS

A two-year Associate of Applied Science
degree program.

64 credits required to graduate.

Central Campus
Spring Creek Campus

ABOUT OUR PROGRAM

The area of computer systems is an excit-
ing field that presents many opportunities
for a student who is proficient in both
applications and business programming.
The skills acquired in this program will
enable the student to solve problems that
are encountered when working in this ever
changing and growing field. Ten certifi-
cates are offered that can be a part of
this degree. After completing one or more
certificates the student can continue at
Collin County Community College and re-
ceive an Associate of Applied Science
degree.

The degree program in Computer Infor-
mation Systems is for a person who wants
to get the entry level skills and knowledge
necessary for the demands of today's
business and industry needs. Areas of
study include:

Microcomputer applications

Financial skills

Business programming

Management skills

Technical skills

Students planning to transfer to a four-
year institution should check with an
academic advisor.

SUGGESTED PROGRAM OF
STUDY

First Semester

ENGL 151 Composition/Rhetoric............ 3
QOFAD 223 Word Processing........c.cccueua. 3
CIS 130 BASIC Programming ............ 3
MATH 151 Pre-Calculus for

Business and

ECONOMICS ..o 3
CPSC 150 Intro to Computers ................ 3

credit hours=15

Second Semester

CIS 224 Information Systems
Management .........ccocennee 3

CIS 220 Integrated Spreadsheet........ 3

HUM 151 Humanities .......ccoeeervveericncnnes

* Elective from Certificate
* Elective from Certificate
* Elective from Certificate

credit hours=18
Third Semester

SPCM 151 Speech Communication ...... 3
CIS 230 Database Applications
HPED Elective ..o
* Elective from Certificate
* Elective from Certificate
* Elective from Certificate

credit hours=18
Fourth Semester

PSYC 121 Applied Psychology .............. 3
ECON 291 Prin of Economics-Macro ....3

* Elective from Certificate .......ccocoeeeieee 3
* Elective from Certificate ..................... 3
* Elective from Certificate ........ccocevveenns 3

credit hours=15

CAREER OPPORTUNITIES

Students in the Computer Systems option
program will receive basic instruction and
pre-employment training for positions re-
quiring high degrees of skill and techni-
cal knowledge. The certificates will pro-
vide the knowledge to update current job
requirements. The skills acquired will be
directly applicable in a variety of busi-
ness and industry jobs, a few of which
are:

» Manufacturing firms
Computer Centers
Governmental agencies
Accounting firms
Microcomputer support firms
Transportation Industry
Financial firms
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COMPUTER INFORMATION SYSTEMS

MICROCOMPUTER APPLICATIONS

A two-year Associate of Applied Science
degree program.

64 credits required to graduate.

e P Yy

Central Campus
Spring Creek Campus

ABOUT OUR PROGRAM

The development and use of computers
in business and industry has created a
need for many data processing techni-
cians who are proficient in business pro-
gramming languages as well as a variety
of computer application packages. The
United States Office of Technology As-
sessment estimates that by the year 2000,
80 percent of all jobs will be computer-
related.

The Associate of Applied Science degree
program in Computer Information Systems
with an emphasis in Microcomputer Ap-
plications accentuates those entry level
technical skills necessary for the demands
of today's business and industry needs.
These skills are:

Business applications - fluency in the
use of Dbase, Lotus 123, Symphony, word
processing, and desktop publishing soft-
ware is emphasized

Technical skills - operating systems,
data structures, networking, telecommuni-
cations, and microcomputer concepts
courses are used to enhance technical
competency

Management skills - systems analysis
and design, applied psychology, and
database design techniques are used to
enhance effective management decisions

Students planning to transfer to a four-
year institution should check with an
academic advisor.

SUGGESTED PROGRAM OF CAREER OPPORTUNITIES

STUDY

First Semester

ENGL 151 Composition/Rhetoric | ........ 3

OFAD 223 Word Processing............... 3

CIS 130 BASIC Programming ............ 3

MATH 151 Pre-Calculus for Business
and Economics /.-l 3

CPSC 150 Intro to Computers.............. 3

CIS 128 Microcomputer Concepts ....3

credit hours=18

Second Semester

ACCT 191 Prin of Accounting |I.............. 3
CIS 200 COBOL | ...oovvvreeereeeeeeann, 3
CIS 220 Integrated Spreadsheet........ 3

CIS 222 Systems Analysis and
B o R S e 3
HUM 151 Humanities ..........ccccccocevovenn. 3

credit hours=15

Third Semester

SPCM 151 Fund of Speech
Communication ..................... 3
CIS 230 Database Applications ........ 3
CIS 210 Data Structures ...........co........ 3
CIS 235 Networking/
Telecommunications .............. 3
CIS 245 Computer Operating
Systems s s g 3
HPED Physical Education
Elective .cococeecee, 1

credit hours=16

Fourth Semester

PSYC 121 Applied Psychology
CIS 225 Desktop Publishing
ECON 291 Prin of Economics-Macro ....3
Elective from CIS or CPSC courses ... 6

credit hours=15

Students in the Microcomputer Applica-
tions option will prepare for entry into the
workforce by experiencing practical ap-
plications and “real world” simulations us-
ing the latest in advanced software appli-

cations packages. )

The degree in Computer Information Sys-
tems with a Microcomputer Applications
option readies students for many new
business and industry job opportunities,
a few of which are:

Database: Dbase programmer - using
the latest database applications programs
to design and maintain business data

PC Support specialist - business prob-
lem solving using a variety of micro appli-
cation packages

Micro programmer - design new pro-
grams and modify existing programs us-
ing microcomputer business languages

PC service representative - support
networking and the micro telecommuni-
cations industry
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COMPUTER INFORMATION SYSTEMS

CERTIFICATE PROGRAMS

R A

COBOL PROGRAMMING

RPG PROGRAMMING

First Semester

CIS
CIS

128 Microcomputer Concepts ....3
130 BASIC Programming ............ 3

credit hours=6

Second Semester

CIS 200 COBOL I 3
CIS 210 Data Structures for
BUSINESS oo 3
CIS 222 System Analysis & Design ...3
credit hours=9
Third Semester
CIS 245 Computer Operating
SYStEMS e 3
CIS 205 COBOL Il .ot 3

credit hours =6
total credit hours =21

All courses feed into the Associate of

Applied Science Degree without loss of
credit

BASIC PROGRAMMING

First Semester

CIS
CIS

128 Microcomputer Concepts ....3
130 BASIC Programming ............ 3

credit hours=6

Second Semester

CIS 222 Systems Analysis &
DESIgN ..o 3
CIS 245 Computer Operating
SYSteMS .o 3

credit hours =6
total credit hours=12

All courses feed into the Associate of
Applied Science Degree without loss of
credit.

First Semester

CIS
CIS

128 Microcomputer Concepts ......3
130 BASIC Programming ............ 3

credit hours=6

Second Semester

CIS 140 RPG Programming .......cc.e.. 3
CIS 245 Computer Operating
SYStems o 3
CIS 222 System Analysis &
Design ... 3

credit hours=9
total credit hours=15

All courses feed into the Associate of
Applied Science Degree without loss of
credit.

NETWORKING AND
TELECOMMUNICATIONS

COMPUTER OPERATING
SYSTEMS

First Semester

CIS 128 Microcomputer Concepts ....3
CPSC 150 Intro to Computers ................ 3

credit hours=6

Second Semester

CIS 130 BASIC Programming ............ 3
CIS 245 Computer Operating
SYSIEMS v 3
CIS 222 Systems Analysis &
Design ..o 3

credit hours=9
total credit hours=15

All courses feed into the Associate of
Applied Science Degree without loss of
credit.

First Semester

CPSC 150 Intro to Computers ................ 3
CPSC 190 Programming Concepts | ....3

credit hours=6

Second Semester

CIS 235 Network, &
Telecommunication ................ 3

CIS 245 Computer Operating
SYStemMS ..o 3

CPSC 290 Assembly Programming ...... 3

credit hours=9
total credit hours=15

All courses feed into the Associate of
Applied Science Degree without loss of
credit.

INFORMATION SYSTEMS
MANAGEMENT

First Semester

CIS 128 Microcomputer Concepts ....3
OFAD 223 Word Processing........cc.ce..... 3
ACCT 191 Principles of Accounting......3
CIS 130 BASIC Programming ............ 3

credit hours=12

Second Semester
BSAD 228 Organizational Behavior ...... 3

CIS 230 Database Applications ........ 3
CIS 220 Integrated Spreadsheet........ 3
CIS 224 Information Systems

Management ........ccccovvnee. 3

credit hours=12
total credit hours =24

All courses feed into the Associate of
Applied Science Degree without loss of
credit.
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MICROCOMPUTER INTEGRATED
APPLICATIONS SPREADSHEETS
First Semester First Semester

CIS 128 Microcomputer Concepts ....3
OFAD 223 Word Processing..........cccoee.e. 3

ACCT 131 Elementary Accounting ........ 3
OR

ACCT 191 Principles of Accounting

CIS 130 BASIC Programming ............ 3

credit hours=12

Second Semester

CIS 225 Desktop Publishing
CIS 230 Database Applications
CIS 220 Integrated Spreadsheet........ 3
CIS 224 Information Systems
Management

credit hours=12
total credit hours =24

All courses feed into the Associate of
Applied Science Degree without loss of
credit.

DESKTOP PUBLISHING

First Semester

CIS 128 Microcomputer Concepts ...3
QFAD 223 Word Processing.........c.coce... 3

credit hours=6

Second Semester

CIS 225 Desktop Publishing ........... 3
CIS 121 Computer Graphics
SYSIEMS e 3

credit hours=6
total credit hours=12

All courses feed into the Associate of
Applied Science Degree without loss of
credit.

CIS 128 Microcomputer Concepts ....3
ACCT 191 Principles of Accounting.......3

credit hours=6

Second Semester
CIS 220 Integrated Spreadsheet........ 3
OFAD 223 Word Processing.......cccceuu..... 3

credit hours =6
total credit hours=12

All courses feed into the Associate of
Applied Science Degree without loss of
credit.
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DATABASE APPLICATIONS

First Semester

CIS
CIS

128 Microcomputer Concepts ....3
130 BASIC Programming

credit hours=6

Second Semester

CIS 230 Database Applications ....... 3
CIS 222 Systems Analysis &
DESIgN ..o ecmaeeenns 3

credit hours=6
total credit hours=12

All courses feed into the Associate of
Applied Science Degree without loss of
credit.
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EMERGENCY MEDICAL
TECHNOLOGY

Atwo-year Associate of Applied Science
degree program.

66 credits required to graduate.

Central Campus

ABOUT OUR PROGRAM

Qur society has become so accustomed
to the availability of Emergency Medical
Services that we are often unaware of
the impact those services have on our
everyday lives. In the past, emergencies,
whether minor injuries or life threatening
situations, had to be handled by family
members of friends without the benefit of
education in emergency medical proce-
dures. Advanced technology and educa-
tion now provide a viable and reliable
emergency medical services alternative.

CCCCD’s degree program in Emergency
Medical Technology establishes an excel-
lent foundation for work in the field of
emergency medicine. After completion of
the program, a student qualifies to test for
certification as an EMT or EMT/Paramedic.

Logic, reason, curiosity, creativity, and a
desire to aid in the care and treatment of
people in need are requirements for some-
one desiring to achieve certification in
Emergency Medical Technology.

Students planning to transfer to a four-
year institution should check with an
academic advisor.

SUGGESTED
PROGRAM OF STUDY

First Semester

BIOL 291 Anatomy and

Physiology | ..coeeeviieceeeen 4
EMTP 121 Intro to Emergency

Caré........ i binihg 3
ENGL 151 Composition/Rhetoric | ........ i)
HLSC 132 Medical

Terminology ....ccoovveverrevieeenee. 3
HPED 140 Beginning Weight

Training and

Conditioning ....ccevveveveeerrienneen, 1
CPSC 150 Intro to Computers ................ 3

credit hours = 17

Second Semester
BIOL 292 Anatomy and

Physiology H.....coveveienerene 4
EMTP 141 Emergency Medical

Procedures....ccocmvnrierreecereennn. 5
PLSC 261 American Government | ...... 3
HUM 151 Intro to Humanities................ 3
MATH 150 Contemporary

Mathematics.........cccocvvevveene 3

credit hours = 18

Third Semester
EMTP 211 Special Skills

Training oo 5
EMTP 221 Paramedic Procedures | .....3
EMTP 225 Pharmacology ... 4
PSYC 121 Applied Psychology .............. 3

credit hours = 15

Fourth Semester

ECON 121 Intro to Economics ................ 3
EMTP 231 Paramedic
Procedures Il......cceeevvvnnnnne, 7
SPCM 151 Fund of Speech
Communication ...................... 3
Elective e 3

credit hours = 16

naminiriili .

CAREER OPPORTUNITIES

Students certified as Emergency Medical
Technicians may find employment oppor-
tunities with fire departments, private am-
bulance services, or certain hospital emer-
gency rooms. Certified technicians may
find rewarding careers such as those listed
below.

= paramedics

EMT’s

emergency room assistants
firefighters

private ambulance services
lab technicians
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ENGINEERING TECHNOLOGY

SOFTWARE DEVELOPMENT

A two-year Associate of Applied
Science degree program.

65 credits required to graduate.

Central Campus

SR g e soust I e SRR it
ABOUT OUR PROGRAM SUGGESTED PROGRAM
OF STUDY
The development and implementation of
computers, especially microprocessors, - First Semester
has created a demand for software appli- i
cation programs. There are career oppor- CPSC 190 Programming
tunities in both real time control programs CONCEPLS | oo 3
and systems software development. This CPSC 191 Programming
development involves not only develop- CONCEPIS Il v 3
ing programs but correcting and updating MATH 181 College Algebra ................. 3
existing software. ENGL 151 Composition/Rhetoric | ....... 3
ECON 121 Intro to Economics ................ 3

This degree program requires extensive
“hands-on” programming on both micro-
computers and VAX minicomputers.

Students planning to transfer to a four-
year institution should check with an
academic advisor.

credit hours = 15

Second Semester

CSFT 121 Assembly Language
Programming
MATH 182 Trigonometry

ELEC 131 Basic Electronics .................. 3
SPCM 151 Fund of Speech
Communication .........cccceeeeee.. 3
HPED Physical Education
Elective ..o, 1

Summer Semester

CSFT 225 ADA Programming ................ 3
CPSC 294 C Programming .......ccccceeeees 3

credit hours = 6

Third Semester

HUM 151 Intro to Humanities................ 3
CPSC 292 Scientific

Programming ........cccceccereecnne 3
CSFT 221 Software

ENGINEETiNG ..ccoovrveverirreicnnes 3
ENGL 291 Technical Writing ............cccce.. 3
CSFT ElECHVE .o 3

credit hours = 15

Fourth Semester
CSFT 223 Real Time

Programming .......cccceceereeencuens 3
CSFT 224 Software Test

Techniques ........cccccevevevverinn, 3
PSYC 121 Applied Psychology ............. 3
CSFT 232 ADA Software

Engineering ..........ccocoeveeenne. 3
CSFT EIECtiVe ..o 3

]

credit hours 15

CEESCRE

CAREER OPPORTUNITIES

This program prepares entry level com-
puter programmers for work in an appli-
cations environment. The student gains
a background in basic programming con-
cepts including software design and is
exposed to present day computer lan-
guages including ADA language. Careers
available for the graduate include:

« computer science technician

* computer programmer

= software development programmer
« numerical control programmer

» minicomputer programmer
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ENGINEERING TECHNOLOGY

DRAFTING AND

COMPUTER AIDED DESIGN

A two-year Assoclate of Applied
Science degree program.

63 credits to graduate.

Central Campus

ABOUT OUR PROGRAM

High-tech industries are constantly creat-
ing new career opportunities in exciting,
highly specialized fields. The degree in
Engineering Technology with a major in
Drafting and Design provides both an
educational foundation in computer-aided
design and insight into current industry
practices. Students in CCCCD's intensive,
computer-aided design (CAD) hands-on
training program are taught the skills the
designer, draftsperson, architect, or engi-
neer needs for successful CAD opera-
tions.

Students planning to transfer to a four-
year institution should check with an aca-
demic advisor.

SUGGESTED PROGRAM
OF STUDY

First Semester

MATH 181 College Algebra ................... 3

PHYS 121 UTC Physics |

CAD 151 Technical Graphics | ............ 3

CIS 121 Computer Graphics
SYStemMS oo 3

credit hours = 13

Second Semester

MATH 182 Trigonometry ........cccceeevuens 3
PHYS 122 UTC Physics ..o 4
CAD 152 Technical Graphics Il............ 3
CAD 123 Computer Aided

Drafting ....cco.eeeeiveeeeieeee 3

credit hours = 13

Summer Semester

CAD 235 Manufacturing
Processes.....cccvveciiienene. 3
ENGL 151 Composition/Rhetoric |

credit hours = 6

Third Semester
CAD 224 Advanced Comp

Aided Drafting .....c..cccoceeunee. 3
PSYC 121 Applied Psychology .............. 3
ELEC 131 Basics of

Electronics .....cccovveeriveceee. 3
SPCM 151 Fund of Speech

Communication .......c..cccee...... 3
CAD 231 Descriptive Geometry .......... 3

credit hours = 15

Fourth Semester

CAD 221 Computer Aided

Design. ..o
Electronic Drafting
Industrial Design........ccccc.......
Intro to Economics
Intro to Humanities
Physical Education

EIBCHVE ©vcviveccee e 1

CAD 225
CAD 222
ECON 121
HUM 151
HPED

credit hours = 16

CAREER OPPORTUNITIES

Enjoy a profitable career in a modern
business environment. Expanding job mar-
ket possibilities related to drafting and
design exist in the industries listed below:

Manufacturing firms
Research organizations
Aircraft industry
Governmental agencies
Computer centers
Architectural firms
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ENGINEERING TECHNOLOGY

DRAFTING AND COMPUTER AIDED DESIGN—
ELECTRONIC DESIGN OPTION

A two-year Associate of Applied Sclence
degree program.

69 credits required to graduate.

Central Campus

ABOUT OUR PROGRAM

Never before has the demand for printed
circuit board designers been so great.
The degree in Engineering Technology
with a major in Drafting and Design—
Electronic Design option provides both
an educational foundation in computer-
aided PCB design and insight into cur-
rent industry practices. Students in
CCCCD’s intensive computer-aided de-
sign (CAD) program are taught the skills
the designer of printed circuit boards (PCB)
needs to seek high-tech career opportu-
nities in this rapidly growing and ever-
changing field.

Students planning to transfer to a four-
year institution should check with an
academic advisor.

SUGGESTED PROGRAM
OF STUDY

First Semester

CAD 152 Technical Graphics Il ............ 3
CAD 231 Electronic PCB Drafting ...... 3
CIS 121 Computer Graphics
SYSeMS oo
Circuit Analysis |.......cccoveene.e.
College Algebra ..........

Intro to Humanities

ELEC 121
MATH 181
HUM 151

credit hours = 19

Second Semester

CAD 245 Computer Aided PCB
(D]=T=1Te | IO 3

CAD 704 Cooperative Work
Experience or

EleCtive ......coiienree e 4
ELEC 122 Circuit Analysis Il ................. 4
MATH 182 Trigonometry .........ccccccvvvnee 3

credit hours = 14

Summer Semester

CAD 240 Printed Circuit Design .......... 3
ELEC 125 Active Devices ................. 4

credit hours = 7

Third Semester

CAD 245 Advanced CAD

Electronics ....cccoeeveeiceeeieinne. 3
Cooperative Work
Experience or

CAD 804

Eleative 1 it 4
ELEC 192 Digital Computer

Priniples: i i s 3
SPCM 151 Fund of Speech

Communication ............cceeeee 3

credit hours = 13

Fourth Semester
CAD 243 Advanced Printed Circuit

Desighn i i e 3
CAD 255 Applications in PCB

DESIgN...ceeeveeeiercreceiee e 3
ENGL 151 Composition/Rhetoric | ........ 3
CAD 814 Cooperative Work

Experience or

Elective ..o 4
PSYC 121 Applied Psychology .............. 3

credit hours = 16

CAREER OPPORTUNITIES

Enjoy a profitable career in a modern
business environment! Expanding job mar-
ket possibilities related to PCB design
exist in the industries listed below:

aerospace
telecommunications
digital switching
electronics

computer centers
research organizations
aircraft industry
biomedical
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ENGINEERING TECHNOLOGY

A two-year Associate of Applied Sci-
ence degree program.

68 credits required to graduate.

ELECTRONICS

Central Campus

ABOUT OUR PROGRAM

The study of electronics engineering tech-
nology prepares an individual to develop,
manufacture, and service electronic equip-
ment—abilities greatly in demand in to-
day's high tech society. The degree pro-
gram in Engineering Technology with a
major in Electronics is designed to meet
the increasing need for electronic engi-
neering technicians by offering a sound
educational foundation and practical work
experience.

Students planning to transfer to a four-
year institution should check with an aca-
demic advisor.

SUGGESTED PROGRAM
OF STUDY

First Semester

PHYS 121 UTC Physics | ..o
MATH 181 College Algebra
ELEC 121 Circuit Analysis |
ENGL 151 Composition/Rhetoric | ........ 3

credit hours = 14

Second Semester

PHYS 122 UTC Physics ..o 4
MATH 182 Trigonometry ........cccccceeeieenene 3
ELEC 122 Circuit Analysis Il ............. 4
ELEC 125 Active DeviCces ....cccoovvenne. 4

credit hours = 15

Summer Semester

ELEC 241 Computer
Programming .....c.occeevvveerennne 3
ELEC 126 Digital Circuits .....c.cccovcveennnecee. 3

credit hours = 6

Third Semester
CAD 151 Technical Graphics | ............ 3
ELEC 225 Linear Integrated
CirCUItS vvveeeieeecieeeeeeee e 4
ELEC 141 Fund of Computers ............. 4
SPCM 151 Fund of Speech
Communication ...................... 3
HUM 151 Intro to Humanities................. 3

credit hours = 17

Fourth Semester

ECON 121 Intro to Economics ................ 3

PSYC 121 Applied Psychology .............. 3

ELEC 127 Computer Maintenance........ 3

ELEC 221 Microprocessor

Interfacing ..o 3

Microwave

Fundamentals or

ELEC 232 Telecommunication &
Telephony or

ELEC 231

QUAL 131 Quality Improvement
Management ........ccccocveveee 3
HPED Physical Education
Elective ..o 1

credit hours = 16

CAREER OPPORTUNITIES

A key to the future lies in the ability to
understand and manage technology. Nu-
merous career opportunities are available
in this broad field. Listed below are some
of the specializations from which to choose.

+ computers
telecommunications
navigation

semiconductor manufacturing
sonar and radar

radio and television

satellites

military electronics

PCB design
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ELECTRONICS TECHNOLOGY

REPAIR/MAINTENANCE

A two-year Associate of Applied Science
degree program.

68 credits required fo graduate.

L i N

Central Campus

ABOUT OUR PROGRAM

The student will be provided with courses
of study that will provide entry level skills
for industry or self-employment. Mainte-
nance, repair, low-level calibration, and
trouble-shooting techniques are empha-
sized to meet the needs of assembly
technicians, test technicians, and repair
technicians that are needed in a variety
of areas of society.

Students planning 1o transfer to a four-
year institution should check with an
academic advisor.

SUGGESTED PROGRAM
OF STUDY

First Semester

CAD 151 Technical Graphics | ............ 3
MATH 181 College Algebra .................... 3
ECON 121 Intro to Economics ................ 3
ENGL 151 Composition/Rhetoric | ....... 3
ELEC 111 Fund of DC Circuits............... 4

credit hours = 16

Second Semester

CAD 231 Electronic Drafting ................ 3
ELEC 241 Programming for
Technicians .......cococeeeecieas 3
MATH 182 Trigonometry .........ccccoceee 3
PSYC 121 Applied Psychology .............. 3
ELEC 112 Fund of AC Circuits .............. 4

credit hours = 16

Summer Semester

ELEC 125 Active Devices ................ 4
ELEC 126 Digital Circuits......cocevveereeene 3

credit hours = 7

Third Semester

ELEC 141 Fund of Computers .............. 4
ELEC 262 Power Supply Systems ........ 4
ELEC 135 Electronic

Communications ......ccceew...... 4
HUM 151 Intro to Humanities................. a3
HPED Physical Education

Elective sl il Bl 1

credit hours = 16

Fourth Semester
SPCM 151 Fund of Speech

Communication ..........c......... 3
ELEC 127 Computer Maintenance........ 4
ELEC 221 Microprocessors ......cc.cueee... 3
ENGL 291 Technical Writing .......ccc.ccc..... 3

credit hours = 13

CAREER OPPORTUNITIES

The ability to maintain, test, repair, and
troubleshoot are skillswhich are currently in
demand. Listed below are areas requiring
these skills:

+ avionics

« biomedical

* computers

high-tech automotive electronics
radio and television
telecommunications
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FIRE SCIENCE

A two-year Associate of Applied
Science degree program.

66 credits required to graduate.

ABOUT OUR PROGRAM

The firefighter with a well-balanced edu-
cational background will be better pre-
pared to serve and protect the communi-
ty. The Collin County Community College
District Associate of Applied Science de-
gree in Fire Science is designed to give a
broad perspective on various facets of
providing fire protection. The program is
applicable for students wishing to enter
the fire service and for persons already
em-ployed as firefighters or in related ca-
reer fields. Students will learn technical
knowledge needed to combat the fire prob-
lems created by modern living.

CCCCD’s courses are scheduled to ac-
commaodate traditional firefighter work shifts.
Firemen enrolled in fire science courses
offered as a part of CCCCD's fire science
curriculum are exempt from payment of
tuition and laboratory fees.

Fire Science is also offered as a Associate
of Arts degree program. See pages 33
and 37.

Students planning to transfer to a four-
year institution should check with an aca-
demic advisor.

Central Campus

SUGGESTED PROGRAM
OF STUDY

First Semester

ENGL 151 Composition/Rhetoric | ........ 3
FISC 106 Fund of Fire

Protection .........ccoceeeeeeveieennnes 3
FISC 112 Fire Prevention.........cccceeu... 3
HPED 140 Beginning Weight

Training and

Conditioning.........cccooveee. 1
MATH 150 Contemporary

Mathematics......cccccviieriinnene. 3
CPSC 150 Intro to Computers ................ 3

credit hours = 16

Second Semester

CHEM 151 Intro to Chemistry .................. 4
FISC 131 Building Codes &
Construction........cceeeverveenee. 3
FISC 148 Fire Fighting Tactics
& Strategy .ccoeeveeveceeiene 4
HUM 151 Intro to Humanities................ 3
SPCM 151 Fund of Speech
Communication .........cceee..... 3

credit hours = 17

Third Semester

ECON 121 Intro to Economics............... 3
FISC 117 Fire Protection

SYStems ..o, 3
FISC 121 Industrial Fire

Protection |.........ccoovevvevvvree. 3
FISC 125 Chemistry of

Hazardous Materials | .......... 3
FISC 141 Fire Administration I.............. 3
PSYC 121 Applied Psychology .............. 3

credit hours = 18

Fourth Semester

ENGL 291 Technical Writing........c.c........ 3

FISC 116 Fire Safety Education............ 3

FISC 133 Fire Cause & Origin
Determination.........ccceeeueee. 3

PLSC 261 American Government | ...... 3
Elective

credit hours = 15

CAREER OPPORTUNITIES

Today's fire protection responsibilities pro-
vide new and exciting challenges in both
the public and private sectors. Students
enrolled in the Fire Science program pre-
pare for occupations involving fire sup-
pression, investigation, prevention and
education. These challenging job oppor-
tunities include those listed below.

« fire department officer

« municipal emergency administrator

« safety technician

* hazardous material team member

« fire equipment sales & service
representative

« industrial fire protection technician
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MANAGEMENT

FASHION MARKETING

A two-year Associate of Applied
Science degree program.

64 credits required to graduate.

Spring Creek Campus

ABOUT OUR PROGRAM

The Collin County Community College Dis-
trict Associate of Applied Science degree
in Management with a major in Fashion
Marketing incorporates both educational
and management aspects of skills needed
for a fashion merchandising career. CCCCD
is committed to providing students with
excellent educational programs that meet
the demands of today’s fashion job market
—and excellence in teaching that meets
the needs of each student enrolled.

This program is designed to give the
novice a thorough background in fashion
marketing management and to provide
an opportunity for those currently in the
business to improve skills needed for suc-
cess in the apparel industry.

Students planning to transfer to a four-
year institution should check with an ad-
visor.

SUGGESTED PROGRAM
OF STUDY

First Semester

ENGL 151 Composition/Rhetoric | ........ 3
MATH 150 SeqUENCE ........ccocouvrveurriernnns 3
FMKT 122 Fashion Merchandising ........ 3
CPSC 150 Intro to Computers................. 3
BSAD 122 Prin of Management.............. 3

credits hours = 15

Second Semester

SPCM 151 Fund of Speech
Communication ..................... 3
ACCT 191 Prin of Accounting I............. 3
ECON 291 Prin of Economics-Macro ....3
FMKT 126 Fashion Design ...................... 3

FMKT 224 Textiles for Consumers ........ 3

HPED Physical Education

Elective .......cocoevoveeeeeeen. 1

credit hours = 16

Third Semester
BSAD 223 Prin of Retailing...................... 3
BSAD 221 Prin of Marketing .................. 3
FMKT 124 Fashion Sales &

Marketing Tech ........c............. 3
HUM 151 Intro to Humanities................ 3
FMKT 240 Cooperative Education or

Elective ...coeeeieev 3

Fourth Semester

BSAD 226 Sales Management...............
PSYC 121 Applied Psychology
BSAD 222 Personnel Management........ 3

FMKT 220 Fashion Buying ...........cceceeeu... 3
FMKT 222 Advertising &
Sales Promation .................... 3

credit hours = 18

CAREER OPPORTUNITIES

Positions with apparel makers fall into five
general categories: production, adminis-
tration, design, selling, and communica-
tion. Job duties can be varied and de-
pendent upon a firm's particular job
interpretation. Listed below are some of
the possible career opportunities.

plant manager
costing engineer
piece goods buyer
order processor
draper

sketcher

designer trainee
pattern maker
showroom salesperson
buyer

public relations
fashion director
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MANAGEMENT

A two-year Associate of Applied
Sclence degree program.

61 credits required to graduate.

FINANCIAL

: if

Today's fast-paced, ever-changing world
of finance is creating exciting new finan-
cial management career possibilities. The
degree in Management with a Financial
major is designed to allow students to
take advantage of these opportunities.

Recent graduates, new corporate employ-
ees, banking veterans, and those seeking
to change careers will find this intensive
two-year program of benefit in prepara-
tion for a prominent future in business.
The program focuses on increasing the
student’s career potential and value to
financial institutions.

Success in the banking industry requires
continuous training to implement new reg-
ulations and legislation and effectively deal
with technological changes and increased
competition. Students in this innovative
program will prepare to meet the chal-
lenges of the ever-changing financial
community.

Students planning to transfer to a four-
year institution should check with an aca-
demic advisor.

OF STUDY

First Semester

ENGL 151
MATH 151

Composition/Rhetoric |
Pre-Calculus for Business
and Economics.............
Prin of Accounting |
Prin of Banking or
Prin of Credit Union Org......3
132 Savings and Time

Deposits ..o 3

ACCT 191
BANK 131
CRDT 131
FIN

Second Semester

PSYC 121 Applied Psychology

OR

PSYC 151 General Psychology .............. 3

HUM 151 Intro to Humanities................. 3

ACCT 192 Prin of Accounting Il ............ 3

FIN 134 Consumer Lending................ 3

SPCM 151 Fund of Speech
Communication ............cce...... 3

credit hours = 15

Third Semester

ECON 291 Prin of Economics-Macro ....3
FIN 233 Credit Administration &
Analysis of Financial
Statements ........ccocoevevvienenne. 3
BSAD 125 Supervisory
Management .......cccccoeveeeuene. 3
FIN 241 Cooperative Education or
Elective ..o 3
CPSC 150 Intro to Computers ................ 3

credit hours = 15

Fourth Semester

CIS 220 Integrated Spreadsheet
Applications ........ccoccceeeenen. 3
FIN 235 Consumer
Collections .....cccooevveevcverenn,
FIN 234 Money and Finance
BANK 231 Federal Regulations
of Banking or
CRDT 231 Federal Regulations of
Credit Union..........c.ocoocieeee, 3
FIN 242 Cooperative Education or
Elective ..o, 3
HPED Physical Education
Elective ..., 1

credit hours = 16

C/

Enter the new era of finance! Managil
money has become a big business al
requires a wide variety of skills. The
nancial program provides a strong me
agement background and expertise soug
by recruiters. Financial services indu
tries offering career possibilities include

banks

savings and loans
investment banking firms
credit unions
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MANAGEMENT

MANAGEMENT DEVELOPMENT

A two-year Associate of Applied Science
degree program.

61 credits required to graduate.

Central Campus
Spring Creek Campus

ABOUT OUR PROGRAM

The world of management development
is an exciting field that presents many
unique opportunities. Every business, or-
ganization, and group needs good lead-
ers to plan, organize, lead, and control
the many activities that accompany a
successful venture. Topics include basic
management foundations and theories, hu-
man resource management, human rela-
tions training, sales and promotion, and
capital acquisition skills.

The skills acquired in this program will
enable the student to identify and resolve
many problems that are encountered dai-
ly when working with individuals, groups,
and organizations.

Students planning to transfer to a four-
year institution should check with an
academic advisor.

SUGGESTED PROGRAM
OF STUDY

First Semester

ENGL 151 Composition/Rhetoric | ........ 3
HUM 151 Intro to Humanities................. 3
BSAD 122 Prin of Management............. 3
CPSC 150 Intro to Computers................ 3
BSAD 123 Business Law.........c.cccccenvene. 3
HPED Physical Education

Electiver. Bl .. s 1

credit hours = 16
Second Semester

BSAD 125 Supervisory Management ....3

SPCM 151 Fund of Speech
Communication .........coceeceene 3

MATH 150 Contemporary Mathematics

or

Pre-Calculus for

Business and

Economics ....cococvveeiciciieienen 3

Prin of Accounting | .............. 3

Applied Psychology or

General Psychology .............. 3

MATH 151

ACCT 191
PSYC 121
PSYC 151

credit hours = 15
Third Semester

ACCT 192 Prin of Accounting Il ............ 3
BSAD 221 Prin of Marketing .................. 3
BSAD 222 Personnel Management........ 3
SBMT 221 Financing a Small

Bisinessan ey v i il 3
CIS 220 Integrated Spreadsheet

Applications ........cocceeviennen. 3
ElECHVE....oieveiieieie e 3

credit hours = 18
Fourth Semester

ECON 291 Prin of Economics-Macro or
ECON 121 Intro to Economics ................ 3
ENGL 291 Technical Writing.................... 3
BSAD 228 Qrganization Behavior .......... 3
BSAD 231 Labor Management
Relations ........ccoocoveiievecine 3
Elective. ... 3

credit hours = 15

CAREER OPPORTUNITIES

Earning an Associate of Applied Science
degree in Management Development can
enable the student to work in many fields:

manufacturing
retail

service
restaurant
hotel/motel
general office

Management is an element common to all
organizations. Because of that, jobs will
always be available in many fields, in-
cluding government and public service.

CERTIFICATE
PROGRAM

The Business Management Certificate
Program is a one-year curriculum designed
to prepare individuals with basic man-
agement skills.

First Semester

BSAD 122 Prin of Management.............. 3

BSAD 123 Business Law.......c.ccoooeeeeeee. 3

BSAD 125 Supervisory Management....3

BSAD 222 Personnel Management........ 3

ACCT 191 Prin of Accounting I.............. 3
credit hours=15

Second Semester
BSAD 228 Organizational Behavior .....3

BSAD 231 Labor Management
Relations ... 3
ACCT 192 Prin of Accounting Il ............ 3
CIS 220 Integrated Spreadsheet
Applications ... 3
SBMT 221 Financing a Small
BUSINESS ...oovieeeee 3

credit hours=15

Total hours =30
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MANAGEMENT

A two-year Associate of Applied
Science degree program.

61 credits required to graduate.

SMALL BUSINESS

Central Campus
Spring Creek Campus

ABOUT OUR PROGRAM

The degree in Management with a Small
Business major is designed to provide an
understanding of how to operate a busi-
ness. Topics include how to prepare a
business plan, raise capital, plan cash
flow requirements, create tax strategies,
develop marketing programs, and estab-
lish rewarding employee benefit plans.

This program offers a unique opportunity
for the student to generate ideas, identify
and resolve business problems, and de-
velop an entrepreneurial management style.

Students planning to transfer to a four-
year institution should check with an aca-
demic advisor.

SUGGESTED PROGRAM
OF STUDY

First Semester

ENGL 151 Composition/Rhetoric | ........ 3
SBMT 121 Small Business

Management .........ccccoovennnne. 3
ACCT 191 Prin of Accounting |I.............. 3
PSYC 121 Applied Psychology .............. 3
CPSC 150 Intro To Computers................ 3
HPED Physical Education

Elective ..o, 1

credit hours = 16

Second Semester

HUM 151 Intro to Humanities ................ 3
SBMT 221 Financing a Small

BUSINESS wovveeeeeee 3
BSAD 122 Prin of Management.............. 3
MATH 151 Pre-Calculus for

Business and
ECOnomics .....oooeveveveceei 3
ECON 291 Prin of Economics-Macro ....3

credit hours = 15

Third Semester
SBMT 222 Small Business

Operations ........ccocorveeevvcvenen. 3
BSAD 221 Prin of Marketing .................. 3
SPCM 151 Fund of Speech

Communication ..................... 3
CIS 220 Integrated Spreadsheet

Applications .......c.ccceveeeieeen. 3
Elective o 3

credit hours = 15

Fourth Semester

SBMT 223 Entrepreneurship........cccccou..... 3
BSAD 123 Business Law......ccocccvvveeann... 3
BSAD 222 Personnel

Management .............ccocoueuee. 3
Electives e 6

credit hours = 15

CAREER OPPORTUNITIES

The Associate of Applied Science degree
in Management with a Small Business
major provides the essential core of man-
agement practices and prepares the stu-
dent for positions in:

« manufacturing

* construction

* retail

* services

The Federal government considers 97 per-
cent of American businesses to be small
businesses; one half of those employed
in this country work in small business
enterprises. Small businesses create over
80 percent of all new jobs in the United
States!

CERTIFICATE
PROGRAM

The Small Business Management Certifi-
cate Program is a one-year curriculum
designed to prepare individuals with ba-
sic small business management skills.

First Semester

ACCT 191 Prin of Accounting I.............. 3
SBMT 121 Small Business

Management ........cccccevvevenee. 3
ECON 291 Prin of Economics-Macro ....3
BSAD 221 Prin of Marketing .......c......... 3
CIS 220 Integ. Spreadsheet App .....3

credit hours=15

Second Semester
SBMT 221 Fin a Small Business............ 3
SBMT 222 Small Business

Operations ........cccooeevvvrveencnn.
BSAD 123 Business Law
Elective......ccocvvceviicicicienee.
EIECHVE ..

credit hours=15

total credit hours=30



A two-year Associate of Applied Science
degree program.

71 credits required to graduate.

ABOUT OUR PROGRAM

This two-year Associate of Applied Sci-
ence degree is offered in cooperation
with Grayson County College to prepare
the student to test for the Registered Nurse
license. The GCC Nursing curriculum is
approved by the Board of Nurse Examin-
ers for the State of Texas and accredited
by the National League for Nursing Coun-
cil of Associate Degree Programs.

Collin County health care facilities enthu-
siastically support the ADN program. Stud-
ies indicate that from 250 to 300 nursing
positions will be available in Collin County
within the next five years.

CCCCD has developed a direct transfer
agreement with BSN and MSN programs.
Students planning to transfer to a four-
year institution should check with an
academic advisor.

NURSING

Central Campus

Degree Programs 63

SUGGESTED PROGRAM
OF STUDY

Pre-entrance Requirements

MATH 151 Pre-Calculus for Business
and Economics or

MATH 181 Callege Algebra .................. 3

BIOL 293 Microbiology ....ccccoeeeeveeenene 4

credit hours = 7
First Semester

OREN 1110 Qrientation .......cccoeveieevieee 1
NURS 1710 Nursing I.......... TRE R alee ol 7
BIOL 291 Anatomy and

Physiology |
PSYC 151 Psychology......cooeniiciinns
ENGL 151 Composition/Rhetoric | ...... 3

credit hours = 18
Second Semester

NURS 1820 Nursing Il ..o 8
BIOL 292 Anatomy and

Physiology Il ..ccceeveeverrinnne. 4
PSYC 251 Life Span Psychology.......... 3
ENGL 152 Composition/Rhetoric 11.....3

credit hours = 18
Summer Semester
NURS 2450 Nursing Hl .ooovvevviiriennne 4
credit hours = 4
Fourth Semester

NURS 2910 Nursing IV ..o 9
SOCI 151 Intro to Sociology or
SOCI 152 Social Problems ................. 3

credit hours = 12
Fifth Semester

NURS 2920 Nursing V ....cccoeeveeevvieeeenaees 9
Elective

credit hours = 12

CAREER OPPORTUNITIES

Registered nurses can expect excellent
job opportunities. Recent studies in Collin
County emphasize the need for RNs in
hospitals, clinics, and nursing homes. Po-
sitions available include:

charge nurse
staff nurse
clinical nurse
head nurse
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OFFICE ADMINISTRATION

A two-year Associate of Applied
Science degree program.

62 credits required to graduate.

ABOUT OUR PROGRAM

The degree in Office Administration— Gen-
eral is designed to incorporate both the
technical and behavioral aspects of jobs
in the automated office. Areas of study
include:

* public relations—etffective communica-
tion and the business image

office skills—document production, re-
prographic systems, business telephone
techniques, and electronic printing cal-
culators

proofreading/editing—language applica-
tions for business correspondence and
documents

computers and spreadsheet software—
hands-on experience with integrated soft-
ware such as Symphony

word processing—hands-on experience
using software such as WordPerfect 4.2,
5.0, MultiMate Advantage, Microsoft Word

records management—manual and elec-
tronic filing techniques and records ad-
ministration

The General Office program was created
jointly by business and education leaders
from DSC Communications, Electronic Data
Systems, Fisher Control International, Frito-
Lay Caorporation, InteCom Incorporated,
JCPenney Financial Services, Texas In-
struments, and area independent school
districts.

Students planning to transfer to a four-
year institution should check with an aca-
demic advisor.

GENERAL

Central Campus
Spring Creek Campus

SUGGESTED PROGRAM
OF STUDY

First Semester

ENGL 151 Composition/Rhetoric | ........ 3
MATH 150 Contemporary Math or

MATH 151 Pre-Calculus for Business
and ECONOMICS ....cooveeevvenenn.. 3
OFAD 121 Intermediate Typewriting ......3
CPSC 150 Intro to Computers ................ 3
BSAD 121 Intro to Business.........cc........ 3
HPED Physical Education
Elective ......c.ooooovvevieeeiees 1

Second Semester

SPCM 151 Fund of Speech
Communications .........cc.........

OFAD 122 Advanced Typewriting ..........
OFAD 131 Records Management ..........
OFAD 132 Proofreading/Editing..............
OFAD 134 Electronic Calculator ............
ElECHVE.....cuevieeeeeecree e
credit hours

Third Semester

PSYC 121 Applied Psychology .............. 3
HUM 151 Intro to Humanities .
ECON 121 Intro to Economics

ACCT 131 Elementary Accounting ........ 3
QFAD 223 Word Processing | ...cccoe....... 3

credit hours = 15

Fourth Semester

OFAD 230 Office Procedures.................. 3

CIS 220 Integrated Spreadsheet
Applications ..o 3

EleCtives ... 9

credit hours = 15

CAREER OPPORTUNITIES

“Classifieds” for those with general office
training would include the following list-
ings:

» Human Resources Clerk—primary re-
sponsibilities include greeting and
screening visitors, data input, and gen-
eral office support.

» Receptionist/Typist—individuals for front
desk positions to answer phones, type
65 wpm, and handle various other duties.
Dictaphone experience helpful.

« CRT Operator—enter bills of lading by
CRT, answer phones, process daily ship-
ping reports and shipping labels

Typist—entry-level position requiring
accurate typing skills (50 wpm).

Billing Clerk—detail-oriented person to
process invoices, purchase orders and
inventory records. Typing and 10-key
skills required.
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OFFICE ADMINISTRATION

A two-year Associate of Applied
Science degree program.

60-64 credits required to graduate.

ABOUT OUR PROGRAM

Due to the increasing number of lawsuits
filed each year, attorneys are reguiring
mare paraprofessional and clerical help
than ever before. One attorney may em-
ploy a receptionist, a secretary, two or
more word processors, an office manager/
accountant, one or more legal assistants/
paralegals, and a law clerk! More and
more, the typical law office is placing
heavy emphasis on word processing, com-
puter usage, and electronic dictation. Law-
yers are also looking for knowledge of
substantive and procedural law when hir-
ing new employees.

The degree in Office Administration Legal
is designed for the student who wants
to develop office skills and acquire gen-
eral knowledge of law.

The student will develop skills needed in
an automated law office. Entry-level staff,
employees making the transition to auto-
mation, and those re-entering the legal
environment will benefit from this program.

Areas of study include:

* legal terms and concepts

+ law office management skills
+ legal ethics

« legal research and writing

+ substantive law

« word processing concepts

« legal word processing

« legal transcription

Students planning to transfer to a four-
year institution should check with an aca-
demic advisor.

LEGAL

Central Campus

Spring Creek Campus

SUGGESTED PROGRAM
OF STUDY

First Semester

ENGL 151 Composition/Rhetoric | ........ 3
MATH 150 Contemporary

Mathematics.......ccocovivviieieenns 3
OFAD 121 Intermediate

Typewrniting .....cccococevanen 3
ACCT 191 Prin of Accounting | .............. 3
LEGL 130 Law and Judicial

Systems ..o 3

Second Semester

ENGL 152 Composition/Rhetoric Il ........ 3
ECON 121 Intro to Economics ................ 3
OFAD 122 Advanced Typewriting/

Legal .........oecibvnnnncsnnirincaes 3

LEGL 131 Civil Procedure or

CRJS 154 Courts and Criminal
Procedure.......ccceeeeeervrenenns 3

CPSC 150 Intro to Computers ................ 3

credit hours = 15

Third Semester

PSYC (150 level) Psychology or

SOC (150 level) Sociology....cccveveeririenes
HUM 151 Intro to Humanities
OFAD 223 Word Processing |
OFAD 225 Machine Transcription/

Legal ..o 3
LEGL 236 Legal Research........ccccooeueee. 3
EIECHVE vt 3

credit hours = 16-18

Fourth Semester

HPED Physical Education
EleCliVe ..o 1
LEGL 135 Law Office Management.....3
OFAD 224 Word Processing Il/Legal ......3
SPCM 151 Fund of

Speech Communication ...... 3

EIECHVES ... 3
credit hours = 13

CAREER OPPORTUNITIES

Career opportunities in the legal field in-
clude legal assistant, legal secretary, law
office manager, law clerk, and attorney
positions. Some of these careers reguire
additional training and may require grad-
uate or professional degrees. Prospective
employers include:

+ private law firms

» governmental agencies at county, state,
and federal levels

» private industry such as banks, savings
and loan associations, title companies
and corporations

« transportation industry such as airlines,
railroads, and rapid transit systems
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OFFICE ADMINISTRATION

A two-year Associate of Applied
Science degree program.

62 credits required to graduate.

MEDICAL

Central Campus
Spring Creek Campus

ABOUT OUR PROGRAM

The degree in Office Administration-Medical
is designed to develop specialized skills
for medical office personnel. Areas of study
include:

« administrative responsibilities—appoint-
ments, telephone procedures, records
management

+ medical terminology—general and spe-
cialized medical terms and abbreviations

medical transcription—patient records
and reports

financial responsibilities—insurance
claims, manual and automated account-
ing systems, fees, and payments

« computers and spreadsheet software—
hands-on experience using integrated
software such as Symphony

« word processing—hands-on experience
using software such as WordPerfect 4.2,
5.0, MultiMate Advantage, Mircrosoft
Word

Students planning to transfer to a four-
year institution should check with an aca-
demic advisor.

SUGGESTED PROGRAM
OF STUDY

First Semester

ENGL 151 Composition/Rhetoric | ........ 3
MATH 150 Contemporary

Mathematics or
MATH 151 Pre-Calculus for Business

and ECONOMICS .....c.cooeveveenins 3
OFAD 121 Intermediate

TYPEWTIEING ooverecerercecenne, 3
OFAD 223 Word Processing | .............. 3
HLSC 132 Medical Terminology ............ 3
HPED Physical Education

ElBCtive ..o 1

Second Semester

SPCM 151 Fund of Speech
Communication ......................
CPSC 150 Intro to Computers
ECON 121 Intro to Economics
OFAD 122 Advanced Typewriting .......... 3
OFAD 224 Word Processing lI/Medical....3

credit hours = 15

Third Semester

ACCT 131 Elementary Accounting ........3
HUM 151 Intro to Humanities................. 3
OFAD 131 Records Management .......... 2
OFAD 132 Proofreading/Editing.............. 2
OFAD 225 Machine Transcription/
Medical ......ccooverriieiace 3
EleCHIVE ..t 3

Fourth Semester
OFAD 237 Medical Office

Procedures......cooeeveveevivennnn. 3
PSYC 121 Applied Psychology .............. 3
CIS 220 Integrated Spreadsheet

Applications .........cccoceveee 3
BleCtiVES oo 6

credit hours = 15

L ——

CAREER OPPORTUNITIES

The skills and personal attributes of health
care personnel are unigue to the profes-
sion.

A medical secretary may work for a doc-
tor in:

the general practitioner's office
a group practice

the dental office

hospitals and clinics

A person with medical secretarial training
and skills is valued in other avenues of
health care including:

* public health departments

» convalescent and nursing homes

» health insurance companies

« manufacturers and distributors of drugs,
pharmaceutical products, surgical instru-
ments, and hospital supplies

« medical laboratories
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OFFICE ADMINISTRATION

A two-year Associate of Applied
Science degree program.

63-65 credits required to graduate.

O N e B S S S T O 5

ABOUT OUR PROGRAM

At a time when jobs are hard to obtain,
challenging secretarial openings are at
an all-time high. The degree in Office
Administration—Secretarial is designed to
prepare the student for an automated of-
fice environment.

The secretarial program enables the stu-
dent to master office skills and to experi-
ence state-of-the-art technology for the
fast-changing business climate. Areas of
study include:

office management—handle administra-
tive details, coordinate office procedures.

document production—increase speed,
accuracy, and production of business
documents

shorthand—record and transcribe dic-
tation using electronic and word pro-
cessing equipment

computer applications—use software to
do word processing and spreadsheets
and to enter database information

* records management—develop filing
practices that maintain efficient access
to business records

Students planning to transfer to a four-
year institution should check with an aca-
demic advisor.

SECRETARIAL

Central Campus
Spring Creek Campus

SUGGESTED PROGRAM
OF STUDY

First Semester

ENGL 151 Composition/Rhetoric | ........ 3
MATH 150 Contemporary

Mathematics or
MATH 151 Pre-Calculus for Business

and Economics....................... 3
OFAD 121 Intermediate Typewriting ......3
OFAD 126 Beginning Shorthand ............ 3
BSAD 121 Intro to Business................... 3
HPED Physical Education

Elective .....ccvcuecec, 1

Second Semester
SPCM 151 Fund of Speech
Communication ......................

OFAD 223 Word Processing |
OFAD 122 Advanced Typewriting .......... 3
OFAD 127 Intermediate Shorthand........ 3
OFAD 132 Proofreading/Editing............. 2

credit hours = 17

Third Semester

HUM 151 Intro to Humanities................ 3
ACCT 131 Elementary Accounting ........ 3
PSYC 121 Applied Psychology ............. 3

OFAD 230 Office Procedures

credit hours = 15

Fourth Semester

ECON 121 Intro to Economics............... 3
OFAD 225 Machine Transcription .......... 3
CIS 220 Integrated Spreadsheet
Applications .............cccccoeu..... 3
Eloctives... i il i vk o 6-8

credit hours = 15-17

CAREER OPPORTUNITIES

Recent surveys of Collin County businesses
indicate secretarial office jobs will increase
through the 1990s. The arrival of the infor-
mation age has broadened the traditional
roles of secretaries and enhanced their
relationship with management.

Today's secretary is often considered an
administrative assistant who complements
the executive in making decisions, con-
ducting research, and meeting the pub-
lic. Basic shorthand skills continue to give
secretaries an edge both in entry-level
jobs and in opportunities for promotion.
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OFFICE ADMINISTRATION

A two-year Associate of Applied
Sclence degree program.

62 credits required to graduate.

WORD PROCESSING

Central Campus
Spring Creek Campus

ABOUT OUR PROGRAM

Word Processing is revolutionizing busi-
ness communications! Computers have
changed the way office personnel do their
jobs—the word processing service area
requires a knowledge of equipment, soft-
ware, and applications.

The degree program in Office Administra-
tion—Word Processing is designed to de-
velop skills for the automated office. Skills
include:

» production typing—increase speed, ac-
curacy, and production of business
documents

word processing applications—in-depth
hands-on experience using word pro-
cessing software such as MultiMate Ad-
vantage, WordPerfect 4.2, 5.0, and
Microsoft Word

* computers and spreadsheets—hands-on
experience using integrated software
such as Symphony and Focus

* machine  transcription—development
of production competency on electronic
equipment and Dictaphone

Students planning to transfer to a four-
year institution should check with an aca-
demic advisor.

SUGGESTED PROGRAM
OF STUDY

First Semester

ENGL 151 Composition/Rhetoric | ........ 3
MATH 150 Contemporary

Mathematics or
MATH 151 Pre-Calculus for Business

and EConomics .......cceveveueneee. 3
OFAD 121 Intermediate Typewriting ......3
CPSC 150 Intro to Computers................. 3
ECON 121 Intro to Economics ................ 3
HPED Physical Education

Elective .....cooooeeviee 1

Second Semester

SPCM 151 Fund of Speech
Communication ...........c.ce...... 3
OFAD 122 Advanced Typewriting .......... 3
OFAD 131 Records Management .......... 2
OFAD 132 Proofreading/Editing.............. 2
OFAD 135 Administrative
Communications ........c.ce..e.... 3
OFAD 223 Word Processing | .....c.c........ 3

credit hours = 16

Third Semester

PSYC 121 Applied Psychology .............. 3
OFAD 224 Word Processing l................ 3
OFAD 230 Office Procedures.................. 3
CIS 220 Integrated Spreadsheet
Applications ......ccccceeveervceeee. 3,
EleCtiVe . ..o 3

Fourth Semester

HUM 151 Intro to Humanities................ 3
OFAD 226 Word Processing Il ............ 3
OFAD 225 Machine Transcription .......... 3
CIS 128 Microcomputer Concepts ....3
EleCtive. ..o 3

credit hours = 15

CAREER OPPORTUNITIES

By continuing to develop technical, busi-
ness, language, communication, and man-
agement skills, office workers can seek
new opportunities and new kinds of jobs:

* word processing operator—produce doc-
uments using automated equipment

» word processing specialist—format, pro-
duce, and revise complicated documents

» word processing trainer—train new op-
erators; instruct users in methods and
procedures

» proofreader—read copy for text con-
tent, spelling, punctuation, grammar, and
typographical errors

« word processing supervisor—manage
the operation of a work center schedule
and work flow
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OFFICE ADMINISTRATION

CERTIFICATE PROGRAMS

MEDICAL

OFFICE SUPPORT

WORD PROCESSING

The Medical Office Certificate Program is
a one-year curriculum designed to pre-
pare individuals for entry-level positions
in a medical office or health care facility.

First Semester

HLSC 131 Medical Terminology ............ 3
OFAD 121 Intermediate Typewriting ......3
OFAD 223 Word Processing | ................ 3
OFAD 131 Records Management .......... 2
CPSC 150 Intro to Computers ................ 3

credit hours = 14
Second Semester

OFAD 122 Advanced Typewriting .......... 3
OFAD 224 Word Processing ll/Medical..3
OFAD 237 Medical Office Procedures..3
ACCT 131 Elementary Accounting ........ 3

credit hours = 12
Third Semester

OFAD 225 Machine Transcription/
Medical .......ccocveeiiiieiie, 3
OFAD 240 Cooperative Education ........ 3

credit hours = 6
total credit hours = 32

All courses feed into the Associate of
Applied Science degree without loss of
credit,

The Office Support Certificate Program is
a one-year program designed to prepare
individuals for entry-level general office
support positions.

First Semester

OFAD 121 Intermediate Typewriting ......3
OFAD 131 Records Management .......... 2
OFAD 132 Proofreading/Editing.............. 2
OFAD 134 Electronic Calculator ............ 3
CIS 220 Integrated Spreadsheet
Applications ........ccceeeeerinennens 3
ACCT 131 Elementary Accounting ........ 3

credit hours = 16
Second Semester
OFAD 122 Advanced Typewriting .......... 3

OFAD 230 Office Procedures.................. 3
OFAD 135 Administrative
Communications ........cc.c.ce.... 3
OFAD 223 Word Processing | ................ 3
CIS 128 Microcomputer Concepts ....3

credit hours = 15

total credit hours = 31

The Word Processing Certificate program
is a one-year program designed to pre-
pare individuals for entry-level positions
requiring extensive document preparation
using microcomputer equipment and word
processing software.

First Semester
OFAD 121 Intermediate Typewriting ......3

OFAD 223 Word Processing | ................ 3
CIS 128 Microcomputer Concepts ....3
ENGL 151 Composition/Rhetoric | ........ 3
CPSC 150 Intro to Computers................ 3

credit hours = 15
Second Semester
OFAD 122 Advanced Typewriting .......... 3

OFAD 224 Word Processing Il............... 3
OFAD 131 Records Management .......... 2
OFAD 132 Proofreading/Editing.............. 2
CIS 220 Integrated Spreadsheet
Applications ........cccoueeeeveivreenens 3

credit hours = 13

Third Semester
OFAD 226 Word Processing Il .............. 3
credit hours = 3
total credit hours = 31
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ORNAMENTAL HORTICULTURE AND
LANDSCAPE TECHNOLOGY

A two-year Associate of Applied
Science degree program.

65 credits required to graduate.

Spring Creek Campus

ABOUT OUR PROGRAM

Challenging careers for the 1990's and
beyond may be found in landscaping!
The degree program in Ornamental Horti-
culture and Landscape Technology is de-
signed to prepare the student for immedi-
ate employment in the landscape and
ornamental horticulture field. Students who
are currently in the field can update their
knowledge and skill in the areas of land-
scape installation, maintenance, and oth-
er horticultural specialties.

An excellent instructional staff, small class
size, and laboratory experiences give Or-
namental Horticulture and Landscape Tech-
nology students a personalized, high qual-
ity educational experience.

Students planning to transfer to a four-
year institution should check with an aca-
demic advisor.

SUGGESTED PROGRAM
OF STUDY

First Semester

AGR! 173 General Horticulture............... 3
BIOL 151 Intro to Biology ....cccveeeeieas 4
ENGL 151 Composition/Rhetoric ............ 3
MATH 150 Contemporary
Mathematics......ccooeevricverneee 3
OHLT 112 Plant Materials | ................... 4

credit hours = 17

Second Semester
CHEM 151 Intro to Chemistry.................. 4

HUM 151 Intro to Humanities..... G
OHLT 113 Plant Materials Il ................ 4
CPSC 150 Intro to Computers................ 3
Elective e 3

credit hours = 17

Third Semester

ECON 121 Intro to Economics................. 3
OHLT 221 Soils, Soil Amendments,
Fertilizers and Plants............. 3
SPCM 151 Fund of Speech
Communication ......c.cceeveeevenas 3
HPED Physical Education
Elective .......cccoceoiiiiin 1
ElIBCHVES ..o 5

Fourth Semester

SMBT 121 Small Business

Management ........c.cccoveuenne 3
PSYC 121 Applied Psychology .............. 3
OHLT 220 Weeds, Plant Diseases,

Insects and Integrated

Pest Management................. 5
EleCtiVe ..o 5

credit hours = 16

CAREER OPPORTUNITIES

The field of landscape and horticulture is
changing at a tremendous rate. Public
awareness of the value of landscapes
and gardens and increasing technical so-
phistication is contributing to the need for
trained people in this area. Some of the
opportunities for employment are listed
below.

* grounds supervision

» greenhouse construction and sales

» landscape installation and maintenance
* landscape supplies and plant sales
 plant propagation

* nursery ownership and management
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REAL ESTATE

A two-year Associate of Applied
Science degree program.

60 credits required to graduate.

ABOUT OUR PROGRAM

Real Estate is a dynamic field in which
highly motivated men and women can
and do create their own success stories.
The degree program in Real Estate is
designed with flexibility to allow students
to successfully achieve a goal, whether it
be personal knowledge, receipt of a de-
gree, transfer to a four-year institution, or
real estate licensure.

Students will explore a variety of topics
including:

fundamentals and principles of real es-
tate

sources of financing

state and federal influences on
financing

legal rights of owners, buyers, and
brokers

property appraisal

contract negotiations

* closings

An excellent instructional staff and a co-
operative education program with local
brokers give real estate students at CCCC
a personalized, high quality educational
experience.

Students planning to transfer to a four-
year institution should check with an aca-
demic advisor.

Central Campus
Spring Creek Campus

SUGGESTED PROGRAM
OF STUDY

First Semester

ENGL 151 Composition/Rhetoric | ....... 3
MATH 150 Contemporary

Mathematics or
MATH 151 Pre-Calculus for Business

and ECONOMICS wummmmmmsssrens 3
RLST 133 Real Estate Prin | or
RLST 134 Real Estate Prin Il.................. 3
OFAD 133 Computer

Keyboarding ... 2
HPED Physical Education

[ [T 1V 1
Electives 3

credit hours = 15

Second Semester
ENGL 152 Composition/

[21g1=] (0] (o | SS— 3
ECON 121 Intro to ECOnomics.....cccveues 3
SPCM 151 Fund of Speech

Communication .. 3
RLST 139 Real Estate Law -

(070] 011 = (o] £ 3
RLST 136 Real Estate Math .. 3

credit hours = 15

Third Semester

PSYC 121 Applied Psychology............. 3
HUM 151 Intro to Humanities........ceeeu. 3
BSAD 121 Intro to BUSINESS wummummmmmurns 3
RLST 138 Real Estate Sales &
Marketing .ecceeeesssssssmssseeeessssess 3
RLST [T 1V, 3

credit hours = 15

Fourth Semester

CPSC 150 Intro to Computers .......cucueu.. 3
RLST 235 Real Estate Finance ............ 3
RLST [ [T 1Y/ 3
Electives 6

credit hours = 15

CAREER OPPORTUNITIES

The study of real estate can be the begin-
ning of an interesting and profitable ca-
reer. Real estate is a vast and complex
industry and career options are numer-
ous. Listed below are some of the possi-
bilities.

brokerage

appraisal

financing

property development

counseling

education

* insurance
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Course Descriptions

ACCOUNTING
ACCT 131 ELEMENTARY ACCOUNTING
This course is designed for those persons who need to be
familiar with the basic principles of accounting in order to
manage the financial records of a business. It covers the
recording and reporting of business transactions, including
the accounting cycle, financial statements and payroll. Lab
required. 3 credit hours.

ACCT 191 PRINCIPLES OF ACCOUNTING I
This course covers the concepts and applications of measur-
ing and analyzing financial information for business entities.
The topics to be included are the accounting cycle, current
assets, long-term assets and the preparation of financial
statements. Lab required. 3 credit hours.

ACCT 192 PRINCIPLES OF ACCOUNTING I
This course covers the concepts and applications of measur-
ing and interpreting financial informationfor partnershipsand
corporations. Included in the course are managerial account-
ing topics such as cost data, budgeting, and financial report
analysis for use by managementand third parties. PREREQ-
UISITE: ACCT 191. Lab required. 3 credit hours.

ACCT 193 MANAGERIAL ACCOUNTING
This course emphasizes the preparation and interpretation of
accounting data used in management planning, decision-
making, and administrative control. The subject matter in-
cludes product costing, budgeting, accounting controls,and
analytical techniques. PREREQUISITE: ACCT 192. 3 credit
hours.

ACCT 194 INTERMEDIATE ACCOUNTING I
Continued study of financial accounting topics in greater
depth than in principles of accounting. Includes a study of
financial accounting functions and basic theory, current as-
sets and current liabilities, and plant assets and long-term
liabilities. PREREQUISITE: ACCT 192. Lab required. 3 credit
hours.

ACCT 195 INTERMEDIATE ACCOUNTING Il
A continuation of Intermediate Accounting I. Topics include
stockholder's equity, dilutive securities investments, issues
related to income measurement, and preparationand analy-
sis of financial statements. PREREQUISITE: ACCT 192. Lab
required. 3 credit hours.

ACCT 196 AUDITING
An introduction to auditing theory and practice. Topics in-
clude an introductionto professionalism,the general technol-
ogy of auditing, audit program applications, and reporting
responsibilities. PREREQUISITE: ACCT 195. Lab required. 3
credit hours.

ACCT 291 INDIVIDUAL INCOME TAXATION
This course deals with the history and the structure of federal
income tax legislation and law as it pertains to individuals.
Emphasis will be placed on current tax laws, preparation of
tax returns and/or specific tax problems. PREREQUISITE:
ACCT 191. Lab required. 3 credit hours.

ACCT 292 PARTNERSHIP AND CORPORATION TAXATION
This course deals with the history and structure of federal
income tax legislation as it pertains to partnerships and
corporations. Emphasis is placed on current tax laws, tax
return preparationand/or specific tax problems. PREREQUI-
SITE: ACCT 194. ACCT 195, and ACCT 291. Lab required. 3
credit hours.

ACCT 293 COOPERATIVE EDUCATION
A comprehensive treatment of career related activities
encountered in the student's area of specialization. Under
supervision of the college and the employer, the student
combines classroom leaming with work experience. PREREQUI-
SITE: Consent of Instructor. 3 credit hours.

ACCT 295 ACCOUNTING ETHICS

This course examines some of the problems and ethical
dilemmasfaced by accounting practitioners. It is designed to
develop an understanding of the qualities, and delineate the
responsibilities of a professional accountant, regardless of
the organization in which the accountant will be active. PRE-
REQUISITE: Enrollment must be approved by instructor. 3
credit hours.

ADVERTISING ART

ADV 190 SURVEY OF ADVERTISING ART
Introductionto advertising art including investigation into the
various career opportunities and into the workings of an
agency or in-housestudio. Understandingof the relationship
of art and visual communication and the psychology of effec-
tive advertising will be covered. 3 credit hours.

ADV 240 COOPERATIVE EDUCATION (WORK-STUDY)
Students are placed in work-study positions in their areas of
specialization. Under supervision of the instructor and the
employer, the student combinesclassroom learningwith work
experience. PREREQUISITE: Consent of instructor. 3 credit
hours.

ADV 287 VISUAL COMMUNICATIONS |
An introduction to the field of advertising art including basic
terminology, tools and media, typography, paste-up tech-
niques, layout and design concepts, reproduction process,
and problem solving. PREREQUISITE: ART 191. Lab required.
3 credit hours.

ADV 288 VISUAL COMMUNICATIONS It
An introductionto illustration for reproduction including tech-
niques for wet and dry media with emphasis on problem
solving. PREREQUISITE: ART 193. Lab required. 3 credit
hours.

ADV 289 ADVERTISING COMPUTER GRAPHICS
An exploration of computer graphics with applications in
design, illustration, and other areas of advertisingart. Current
trends in computer graphics will be explored. Creative solu-
tions will be stressed. PREREQUISITE: ADV 287, ADV 288,
CIS 121, CAD 220. Lab required. 3 credit hours.

ADV 290 GRAPHIC DESIGN AND PRODUCTION
Investigationof various graphic design problemswith consid-
eration of technical requirementsand presentationtechniques
for camera readv art. Current trends will be explored. Cre-
ative solutions will be stressed. PREREQUISITE: ADV 288.
Lab reauired. 3 credit hours.

Further‘i&rR/\ééﬁlg%Egn of various graphic (ﬁe'silgn problems with
considerationdf technical requirementsand presentationtech-
niques for camera ready art. Advanced development of in-
dividual portfoliowork will be stressed. PREREQUISITE: ADV
290. Lab required. 3 credit hours
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ADV 292 ILLUSTRATION
Problems in advertising illustration with consideration of tech-
nical requirements and presentation techniques for camera
ready art. Current trends will be explored. Creative solutions
will be stressed. PREREQUISITE: ADV 288. Lab required. 3
credit hours.

ADV 293 ADVANCED ILLUSTRATION
Further development of problems in advertising illustration
with consideration of technical requirements and presentation
techniques for camera ready art. Advanced development of
individual portfolio work will be stressed. PREREQUISITE:
ADV 292. Lab required. 3 credit hours.

ADV 294 PROFESSIONAL PRACTICES
An overview of professional practices required both in the
work place and as a free-lance artist. Networking, profession-
al organizations, presentation skills, and job seeking tech-
niques will be covered. PREREQUISITE: ADV 287 or ADV
288. 3 credit hours.

ADV 295 COOPERATIVE EDUCATION (FREE LANCE)
Advanced students from the areas of production art, illustra-
tion, computer graphics, and photography will work in teams
to produce advertising and illustration solutions for clients
bothon and off campus. PREREQUISITE: Consent of instruc-
tor. Lab required. 3 credit hours.

ANTHROPOLOGY

ANTH 151 CULTURAL ANTHROPOLOGY
This course utilizes the comparative method to examine the
concepts of culture and society. The social and cultural
beliefs and practices of people of diverse ethnic backgrounds
are investigated and compared. Lab required. 3 credit hours.

ART

ART 190 ART APPRECIATION
An introduction to the visual arts, emphasizing the under-
standing and appreciation of art. 3 credit hours.

ART 191 DESIGN |
Introduction in two dimensional visual organization dealing
with basic elements and principles of design. Exploration in
black and white, color, and a variety of media. The experi-
ence in this class will prepare the student for composition in
painting, drawing, and other two dimensional courses. Lab
required. 3 credit hours.

ART 192 DESIGNII
A continuation of Design | with emphasis on solving the total
compositional problems. Study of three dimensional design
problems and the parallel of design elements in nature and in
the abstract. PREREQUISITE:ART 191. Lab required. 3 credit
hours.

ART 193 DRAWING I
An introduction to drawing including space, form, line, con-
tour, gesture, texture, value and composition. The student will
learn observational skills in order to render the subjects of still
life,figure, perspective, and landscape more accurately. Em-
phasis will be placed in technique, imagination, and use of a
variety of materials. Lab required. 3 credit hours.

ART 194 DRAWING Il

Continued study of space, form, line, contour, gesture, tex-
ture, value, and composition in still life, figure, perspective,
and landscape. Use of color will be introduced in various
media. Emphasis will be placed on mastering technique,
imagination. development of a personal drawing style, and
good use of composition. PREREQUISITE: ART 193. Lab
required. 3 credit hours.

ART 195 PROBLEMS IN CONTEMPORARY ART
An introduction to current community resources in art includ-
ing talks by area artists and educators in the fields of fine art
and advertising art and field trips to galleries, studios and
museums. This course may be taken for up to 3 credit hours.
1 credit hour.

ART 196 DESIGN lIl COLOR THEORY
Practical application of current color theories used in both
fine arts and commercial art. Emphasis is on color perception
and color psychology with exercises in transparent and opaque
pigments, printing inks, and color photography. PREREQUI-
SITES: ART 191, ART 1323. Lab required. 3 credit hours.

ART 249 ART FOR ELEMENTARY EDUCATORS
Art for elementary educators including projects in drawing,
painting, printing, crafts,and sculpture. Lab required. 3 credit
hours.

ART 268 JEWELRY AND METALWORKING I
Exploration in metal design using basic soldering, construc-
tion. and forming techniques. Lab required. 3 credit hours.

ART 269 JEWELRY AND METALWORKING It
Emphasis on advanced metal design utilizing a variety of
contemporary materials and techniques. PREREQUISITE:
ART 268. Lab required. 3 credit hours.

ART 270 PHOTOGRAPHY - PORTRAYAL

A course exploring various photographic portrait styles, in-
cluding bothcommercialand personalaspectsof photographing
the human subject. Included will be documentary photogra-
phy of people, the environmental portrait, and studio portraits.
Creative approaches to the subject are encouraged. PRE-
REQUISITE: ART 287, or equivalent. Lab required. 3 credit
hours



ART 271 CONTEMPORARY STUDIES IN THE VISUAL ARTS -
PHOTOGRAPHY
In-depth study of concerns and practices in the visual arts.
Specialized topics of study offered different semesters to
include experimentaiphotography,non-silverprocesses,doc-
umentary photography, pinhole camera, and others. Lab re-
quired. 3 credit hours.

ART 281 SCULPTURE I
A study of three-dimensional form, including basic methods
of modeling, construction, and simple casting procedures.
Lab required. 3 credit hours.

ART 282 SCULPTURE It
Application of the principles of three-dimensional form with an
emphasis in creative expression. PREREQUISITE: ART 281,
Lab required. 3 credit hours.

ART 283 CERAMICS |
An introduction to ceramic design, including hand building,
potter's wheel, and glazing and firing techniques. Lab re-
quired. 3 credit hours.

ART 284 CERAMICS Il
Continuationot Ceramics | with further study in clay and glaze
composition and kiln operation with an emphasis on creative
expression. PREREQUISITE: ART 283. Lab required. 3 credit
hours.

ART 285 PRINTMAKING |
An introduction to the process of intaglio, and relief printing.
PREREQUISITE: ART 193. Lab required. 3 credit hours.

ART 286 PRINTMAKING 1l
A continuation of Printmaking | with an emphasis on creative
expression. PREREQUISITE: ART 285. Lab required. 3 credit
hours.

ART 287 PHOTOGRAPHY |
An introductionto photographyincluding basic camera oper-
ations. darkroom techniques, with emphasis on visual imagi-
nation and design. Lab required. 3 credit hours.

ART 288 PHOTOGRAPHY Il
An intermediate level course with continued emphasis on
darkroom proficiency. Learning color photography will consti-
tute a major part of the curriculum. Beginning study of the
zone system of exposure and introduction to large format
cameras. PREREQUISITE: ART 287. Lab required. 3 credit
hours.

ART 291 PAINTING |
Acrylics and oil. Introduction to painting including use of
materials, techniques, color study, and composition. various
painting styles will be practiced. PREREQUISITE: ART 193.
Lab required. 3 credit hours.

ART 292 PAINTING It

Acrylics, oil, and other media. Intermediate level course de-
signed to increase the student's ability to use various tech-
niques, color and composition. Realistic and abstract ap-
proaches to painting will be explored. Emphasis will be
placed on design, imagination, personalexpression and paint-
ing style. PREREQUISITE: ART 291. Lab required. 3 credit
hours.

ART 293 WATERCOLOR |

An introduction to watercolor including instruction in the use
of brushes, papers, materials, and various painting tech-
nigues on wet and dry paper. The student will gain experi-
ence in mixing colors, color methods, problem solving in the
use of technique, and in skillful observation of composition
and painting style. PREREQUISITE: ART 193.Lab required. 3
credit hours.
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ART 294 WATERCOLOR I

Intermediate level course designed to increase the student's
ability to master technique, to identify the different pigment
properties of color, and to determine their best use. Explora-
tion of different tools. papers, materials, and techniques will
be practiced. Emphasis is on composition, imagination, per-
sonal expression, and painting style. PREREQUISITE: ART
293. Lab required. 3 credit hours.

ART 295 ART HISTORY |
This course surveys the history of art from prehistorictimes to
the Renaissance Special consideration is given to the form
and content of a work of art, as well as the social and cultural
context in which the work is created. 3 credit hours.

ART 296 ART HISTORY H
This course surveys the history of art from the Baroque period
to the present. Special considerationis given t0 the form and
content of a work of art, as well as the social and cultural
context in which the work is created. 3 credit hours.

ART 297 LIFE DRAWING
Drawing from the life model including instruction in anatomi-
cal and creative approachesto figure drawing. Emphasisis
on personal expression and creativity. May be taken for up to
six (6) hours credit. Each semester of work is progressively
more advanced than the previous semester. PREREQUISITE:
ART 194. Lab required. 3 credit hours.

ART 298 FIBERS |
Investigates the problems of two and three dimensional de-
sign with emphasis on individual expression and creativity
based on off-loom weaving techniques. Basic hand spinning
on a drop spindle and elementary dyeing processes ex-
plored. Lab required. 3 credit hours.

ART 299 FIBERS |
An investigation of the creative and functional aspects of
loomweaving; experienceinthe construction,warping, threading
and manipulation of both standard and modern design tech-
nigues. PREREQUISITE: ART 298. Lab required. 3 credit
hours.
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BANKING

BANK 131 PRINCIPLES OF BANKING

This course presentsthe fundamentals of bank functions and
operations in a descriptive fashion. Particular attention is
given to the banking system funds flow, deposit and money
creation, and intermediation. Bank documents, accounting
records and bookkeepingare also presentedand discussed.
Also covered are the interrelationships of banks with one
another and with other financial institutions, and a brief history
of banking. 3 credit hours.

BANK 231 FEDERAL REGULATION OF BANKING
This course is a comprehensive treatment of the bank audit
function, its importanceto regulatory authority, and the orga-
nization,functions, and operationsof various federal regulatory
agencies. Ongoing federal compliance will be covered. PRE-
REQUISITE: BANK 131. 3 credit hours.

BIOLOGY

BIOL 151 INTRODUCTION TO BIOLOGY |

Combinationof traditional and self-paced lecture and labora-
tory. Survey of biology including human anatomy and physiol-
ogy, study of human infectiousand functional disease, genet-
ics, and development. The biology of plants and lower animals
will be studied, as well as organisms in nature, their ecology,
ecosystems, and evolution. The cellular and molecular basis
of life will be emphasized. Students will meet one lecture
houriweek and two lab hours/iweek. Two additional lecture
hoursiweek are self-paced, open lab hours with flexible sched-
uling. Lab required. 4 credit hours.

BIOL 152 INTRODUCTION TO BIOLOGY |l

Continuation of Biology 151. Combination of self-paced and
traditional lecture and laboratory. The biology of plants and
lower animals will be studied, as well as organisms in nature,
their ecology, ecosystems, and evolution. Current topics in
biology and medicine will be discussed. Students will meet
one lecture hoursiweek and 2 lab hoursiweek. The additional
two lecture hoursiweek are self-paced, open lab hours with
flexible scheduling. PREREQUISITE: BIOL 151. Lab required.
4 credit hours.

BIOL 191 GENERAL BIOLOGY |

For science majors. Current knowledgeinthe fundamentals of
biology. Will develop concepts in cellular structure and func-
tion from the molecular to the organism level with a study of
human anatomy and physiology. General topics covered in-
clude basic biochemistry, metabolism,energetics, cell struc-
ture and function, plant structure and function, animal biology,
and evolution. Laboratory includes dissection of mammal,
study of tissue types, cellular structure and function, physio-
logical chemistry, plant anatomy and physiology,and ecosys-
tems. Lab required. 4 credit hours.

BIOL 192 GENERAL BIOLOGY 1

For science majors. Continuation of the study of biological
systems including immunity, physical and chemical basis of
heredity, reproduction, development, diversity, inter-and intra-
species behavior of animals, as well as an extensive survey of
the five kingdoms.The cellular and molecular basis of biology
emphasized. Laboratory correlates with lecture topics. PRE-
REQUISITE: BIOL 191. Lab required. 4 credit hours.

BIOL 251 HUMAN ANATOMY AND PHYSIOLOGY

A one-semester course in the structure and function of the
human body, for non-science majors. Discussion of the body
systems, including neuroendocrine, integumentary, musculo-
skeletal, digestive, urinary reproductive, and circulatory, will
be accompanied by discussion of diseases df each system.
PREREQUISITE: BIOL 151 or 191. Lab required. 4 credit
hours.

BIOL 264 HUMAN GENETICS

A study of the principles of molecular and classical genetics
and the function and transmission of hereditary material with
emphasis on the human. Medical applicationsinclude genet-
ic diseases, genetic counseling, and genetics as involved in
cancer and other acquired diseases. PREREQUISITE: BIOL
192. May be taken concurrently with BIOL 192 if BIOL 191
has been completed. Credit will not be given for both BIOL
264 and BIOL 294. Lab required. 4 credit hours.

BIOL 281 GENERAL BOTANY
The study of structure and function of plant cells, tissues, and
organs. An evolutionary survey and life histories of these
representative groups: algae, fungi, mosses, liverworts, ferns,
seed-producing plants. Plants' reproductive and functional
interactions with their environment and with man will be
included. Selected laboratory exercises will complement the
lecture topics. PREREQUISITE: BIOL 192. May be taken
concurrentlywith BIOL 192, if BIOL 191 has beencompleted.
Lab required. 4 credit hours.

BIOL 283 INVERTEBRATE ZOOLOGY
Classification, anatomy, physiology,ecology, and evolutionary
relationships of the invertebrate animals. Laboratory will be
correlated with animals studied in lecture, and will include
observation and dissection of invertebrates. PREREQUISITE:
BIOL 192. Lab required. 4 credit hours.

BIOL 204 VERTEBRATE ZOOLOGY
Classification,anatomy, physiology development,ecology, and
natural history of the vertebrate animals with emphasis on
comparative evolution. PREREQUISITE: BIOL 192. Lab re-
quired. 4 credit hours.

BIOL 291 ANATOMY AND PHYSIOLOGY |
A study of comparative structure and function of the mamma-
lian system with emphasis on anatomy, Topics include cell
structure and function, tissues, skin, skeletal, muscular, ner-
vous, digestive, circulatory, excretory, and reproductive sys-
tems. The molecular aspects of cell and organism are stressed.
Laboratory section includes dissection of a mammal, as well
as study of models, slides, and charts correlating with lecture
topics. PREREQUISITE: BIOL 192 or consent of coordinator.
Lab required. 4 credit hours.



BIOL 292 ANATOMY AND PHYSIOLOGY

Continuation of the study of the structure and function of the
mammalian system with emphasis on physiology. Topics in-
clude genetics, digestion, nutrition, metabolism, nervous mus-
cular, respiratory systems, blood and cardiovascular system,
endocrine system, lymphatic, urinary system, reproduction
andhumandevelopment. Laboratory includescorrelatedphysi-
ological experiments, and continued mammalian dissection.
PREREQUISITE: BIOL 291. Lab required. 4 credit hours.

BIOL 293 MICROBIOLOGY

Principles of microbiology. Classification, cell structure, me-
tabolism, and historical concepts of micro-organismsinclud-
ing bacteria, viruses, fungi, protozoa, rickettsia. Infectious
diseases and immunology will be emphasized. Practical mi-
crobiology will include diagnostic microbiology, water, food,
sewage, soil and industrialapplications. Laboratory methods
are stressed, and experimentation with pure culture of medi-
cal, environmental, and industrial importance are studied
extensively. PREREQUISITE: BIOL 192, or BIOL 292, or CHEM
192. Lab required. 4 credit hours.

BIOL 294 GENETICS
A study of the principles of classical and molecular genetics,
and the function and transmission of hereditary material.
Course content will include population genetics and genetic
engineering. with special attention paid to human genetics
and current research in genetics. Lab required. 4 credit
hours.

BUSINESS ADMINISTRATION

BSAD 121 INTRODUCTION TO BUSINESS
This course provides an overall picture of business operations
in a capitalisticeconomy including ownership, management,
marketing, finance, and legal and regulatory environment.
The role of business in society is studied. 3 credit hours
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BSAD 122 PRINCIPLES OF MANAGEMENT
The process of management is examined. The functions of
planning, organizing, leading and controlling are covered.
Emphasis is on management philosophy, decision making,
policy formulation, communications and motivation. Lab re-
quired. 3 credit hours.

BSAD 123 BUSINESS LAW
This course covers the general principles of the law of con-
tracts, property and torts. The historical and ethical back-
ground of the law and current legal principles are covered. 3
credit hours.

BSAD 125 SUPERVISORY MANAGEMENT

This course is designed to instill a balanced quantitative/
qualitative (high-touch) approach to management. The theo-
ries of Taylor, Fayol, Maslow, Mayo, Herzberg, Likert, etc. all
are explored. The challengesand opportunities presented by
accelerated technological change are discussed. Effective
leadership skills (time management, stress management, ne-
gotiation, assertion. active listening, effective meeting leader-
ship, effective business communications and technical writ-
ing, etc.) are demonstrated. The student is requiredto practice
these leadership skills during labs. Lab required. 3 credit
hours.

BSAD 221 PRINCIPLES OF MARKETING
The scope and structure of marketing are examined. Market-
ing functions, consumef behavior, market research, sales
forecasting.and relevant state and federal laws are analyzed.
3 credit hours.

BSAD 222 PERSONNEL MANAGEMENT
This course is the study of principles and procedures in the
management of employees. Topics include selection, place-
ment, compensation,working conditions, training, labor rela-
tions, and government regulations. PREREQUISITE: BSAD
121, BSAD 122, or SBMT 121. 3 credit hours.

BSAD 223 PRINCIPLES OF RETAILING
Theoperation of the retail system of distribution is examined.
Topics include consumer demand, location and layout, credit
practices, and computer use. 3 credit hours.

BSAD 224 PRINCIPLES OF ADVERTISING
This course introducesthe principles, practices, and media of
persuasive communication. Topics include buyer behavior,
use of media, and methods of stimulating salespeople and
retailers. Promotionprogramsare also covered. 3 credit hours.

BSAD 225 INTERNATIONAL BUSINESS
This course is an introduction to international trade. It pro-
vidgs an overview of managerial, financial, and marketing
issues for the operation of small or large firms in or entering
world trade. Problems of adaptationto different sociological,
legal, political, and economic characteristics are empha-
sized. 3 credit hours.

BSAD 226 SALES MANAGEMENT
Study of the principles of the managementof personal selling.
Attention given to personal qualifications and training pro-
grams. Topics include buying motives, sales psychology, sales
techniques, and management of sales personnel. Lab re-
quired. 3 credit hours.

BSAD 228 ORGANIZATION BEHAVIOR
The human problems of administration in modern organiza-
tions are examined. The theory and methods of behavioral
science as they relate to organizations are included. PRE-
REQUISITE: BSAD 121, BSAD 122, OR SBMT 121. Work
experience preferred. 3 credit hours.
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BSAD 231 LABOR MANAGEMENT RELATIONS
Organized labor and management organizations are exam-
ined. Topics include labor union development, legislative acts,
legal considerations, labor-management relationships, and
collective bargaining. Lab required. 3 credit hours.

BSAD 240 COOPERATIVE EDUCATION I
A comprehensive treatment of career related activities
encountered in the student's area of specialization. Under
supervision of the college and the employer, the student
combines classroom learning with work experience. PREREQUI-
SITE: Consent of Instructor. 3 credit hours.

BSAD 241 COOPERATIVE EDUCATION Il
A comprehensive treatment of career related activities
encountered in the student's area of specialization. Under
supervision of the college and the employer, the student
combines classroom learningwith work experience. PREREQUI-
SITE: Consent of Instructor. 3 credit hours.

COMPUTER AIDED DESIGN

CAD 123 COMPUTER AIDED DRAFTING

Capabilities and limitations of the electronic computer as an
aid to the designer are studied. Drafting procedures using an
interactive system with computer graphics are practiced.
Forms and uses of computer aided products are viewed in
perspective with the overall design and documentation pro-
cess. PREREQUISITE: ENGR 151. Lab required. 3 credit
hours.

CAD 151 TECHNICAL GRAPHICS |
Use of instruments, applied geometry, engineering lettering,
orthographic projections, dimensioning, pictorialdrawing and
sketching, sectional views and working drawings. PREREQUI-
SITE: MATH 135 or concurrent enroliment in MATH 135. Lab
required. 3 credit hours.

CAD 152 TECHNICAL GRAPHICS Il
A continuation of Technical Graphics I. This course covers
working detail drawings with proper dimensioning and toler-
ances. Standard symbols, stock shapes and descriptions are
covered and applied to fabrication and forming drawings.
Lab required. 3 credit hours.

CAD 220 TECHNICAL ILLUSTRATION

Applications of computer graphics in the field of technical
illustrations. Students will learn how to produce axonometric
and perspective drawings on a CAD system, which will be
suitable for use in such areas as desktop publishing, com-
mercial advertising, and technical publications. Concepts in
animation, rendering and 3-D modeling will be introduced.
PREREQUISITE: CIS 262 or CAD 123. 3 credit hours.

CAD 221 COMPUTER AIDED DESIGN
Actual design assignments are introduced in the areas of
machines parts, metals, and metal forming. Included are the
detailingand assembling of machines parts. PREREQUISITE:
CAD 224. Lab required. 3 credit hours.

CAD 222 INDUSTRIAL DESIGN

This course includes the design of metal and plastic pack-
ages for electronic, optical, and mechanical components.
Topics include standard boxes, panels, mounts, brackets,
fasteners, grommets, and other standard parts used in the
design of packages. Standard catalogs and manuals are
used to design packages for specific situation. PREREQUI-
SITE: CAD 123. Lab required. 3 credit hours.

CAD 224 ADVANCED COMPUTER AIDED DRAFTING
Advanced uses of the electronic computer as an aid to the
designer are studied. Special emphasis is given to three-
dimension design, specifically mechanical. Menu and library
construction will be practiced whiie using the interactive
graphic system. PREREQUISITE: CAD 123. Lab required. 3
credit hours.

CAD 231 ELECTRONIC PCB DRAFTING
This course focuses on drawings used in the electronics
industry. Topics include block and logic diagrams, schematic
diagrams, interconnecting wire diagrams, taping printed cir-
cuit boards, integrated circuits, component packaging, and
current practices. Lab required 3 credit hours.

CAD 235 MANUFACTURING PROCESSES
A study of the characteristics of industrial materials and the
processes employed in their conversion. The areas covered
are sheet metal, machined parts, and castings. PREREQUI-
SITE: ENGR 151. Lab required. 3 credit hours.

CAD 240 PRINTED CIRCUIT DESIGN

This course develops skills in the design of double-sided and
multilayer printed circuit boards. Studentsdesign boardsfrom
schematics, parts lists, and manufacturing specifications. Some
boards are designed for manual parts insertion and taped
artworks. Others are designed for automatic parts insertion
and digitized inputs for artworks. PREREQUISITE: CAD 231.
Lab required. 3 credit hours.

CAD 243 ADVANCED PRINTED CIRCUIT BOARD DESIGN
A continuation of CAD 245. Students will be designing power
supply boards, shielding and denser PWB designs. Multilayer
board design concepts will be introduced. PREREQUISITE:
CAD 240, CAD 245. Lab required. 3 credit hours.

CAD 245 COMPUTER AIDED PCB DESIGN
Introductionto CAD Systems course content to include the
use of Auto CAD Application Programs. Design tools developed
in 240 will be implemented on the CAD System. Begin de-
signing low density double sided boards. PREREQUISITE:
CAD 231. Lab required. 3 credit hours.

CAD 246 ADVANCED CAD ELECTRONICS
A continuation of CAD 243. Board assignments will continue
to include dense double-sided and multilayer design projects.
Introduce and design a flex circuit project. Lab required. 3
credit hours.

CAD 252 SYSTEM ADMINISTRATION
This course introducesthe concepts and techniques of sys-
tem efficiency and operation. Topics include menu develop-
ment, files and backup, batch operations, interfacing, execu-
tion time check-out, and optimization. Lab required. 4 credit
hours.

CAD 255 APPLICATIONS IN PCB DESIGN
Advancedtopics in PWB technology to include surface mount
and microwave circuit design together with new advance-
ments intechnology. PREREQUISITE:CAD 243. Lab required.
3 credit hours.

CAD 704 COOPERATIVE WORK EXPERIENCE
Studentswill be under the supervision of the college and the
employer to provide on-the-job work experience. These in-
ternship courses are guided by learning objectives com-
posed at the beginning of each semester by the instructor,
employer, and the student to reflectthe expected outcomes of
that particular job. 4 credit hours.



CAD 804 COOPERATIVE WORK EXPERIENCE
Students will be under the supervision of the college and the
employer to provide on-the-job work experience. These in-
ternship courses are guided by learning objectives com-
posed at the beginning of each semester by the instructor,
employer, and the student to reflectthe expected outcomes of
that particular job. 4 credit hours.

CAD 814 COOPERATIVE WORK EXPERIENCE
Students will be under the supervision of the college and the
employer to provide on-the-job work experience. These in-
ternship courses are guided by learning objectives com-
posed at the beginning of each semester by the instructor,
employer, and the studentto reflect the expected outcomes of
that particular job. 4 credit hours.

CHILD DEVELOPMENT

CHDV 151 EARLY CHILDHOOD DEVELOPMENT (0-3 yrs.)
A comprehensive study of growth and development from
conception through three years of age. Emphasis on cogni-
five, language, emotional, and social development. Lab re-
quired. 3 credit hours.

CHDV 152 EARLY CHILDHOOD DEVELOPMENT (3-5 yrs.)
A comprehensive study of growth and development from
three years through five years of age. Emphasison cognitive,
language, emotional, and social development. Lab required.
3 credit hours.

CHDV 153 INTRODUCTIONTO EARLY CHILDHOOD
PROGRAMS AND SERVICES
A study of appropriate learning experiences for young chil-
dren in a variety of childcare environments. Emphasis is on
quality environments, learning activities, and effective teach-
ing techniques. Lab required. 3 credit hours.

CHDV 154 NUTRITION, HEALTH, AND SAFETY
Practicalexperience and informationon the nutritional, health,
and safety needs of the young child. A survey of community
services for parents and teachers is provided. Students earn
first aid and CPR certificates during this course. Lab required.
3 credit hours.

CHDV 155 MATERIAL AND ACTIVITY DEVELOPMENT |
LanguageArts, Pre-reading.Computers,and Math: The tech-
niques and materials for progress of each child in the lan-
guage arts, reading and math concepts for appropriate stages
of their cognitive development. Lab required. 4 credit hours.

CHDV 156 MATERIAL AND ACTIVITY DEVELOPMENT It
Nature, World of People and the Arts: The interrelationships
among science, social science, and creativity in the arts is
studied as it applies to the total development of the young
child. Activities, content, methods, and materials are ex-
plored. Lab required. 4 credit hours.

CHDV 157 PRACTICUM A
In-depthobservationand participationexperiencesand activ-
ities with young children at appropriate child care facilities.
Lab required. 3 credit hours.

CHDV 158 PRACTICUM 8
In-depthobservationand participationexperiences and activ-
ities with young children at appropriate child care facilities.
This course is designed for students who have had limited
experience in a day care facility. PREREQUISITE: CHDV 157.
Lab required. 3 credit hours.

CHDV 159 INFANT AND TODDLER MATERIALS AND
ACTIVITIES DEVELOPMENT
Appropriate experiences for infants and toddlers including
learning activities, materials, and teaching techniques. Lab
required. 3 credit hours.
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CHDV 160 CHILD DEVELOPMENT (5-12 yrs.)
A comprehensive study of growth and development from 5
through 12 years of age. Emphasisis on cognitive, language,
emotional, and socia!l development. Lab required. 3 credit
hours.

CHDV 161 EARLY CHILD CARE FUNDAMENTALS
An introductionto child care and early childhood education.
Content areas include observation skills, planning learning
environments, the role of the caregiver, relating with parents,
and the importance of play. Lab required. 3 credit hours.

CHDV 251 CHILD GUIDANCE
The study of effective methods of guiding young childrenwith
emphasis on developing a positive self-concept, recognizing
individual differences, varied family situations,and responding
to family crises. This course includes observations and inter-
pretationsof case studies of young children. Lab required. 3
credit hours.

CHDV 252 CHILD ABUSE PREVENTION
Causes and symptoms of abusive behavior are the focus of
this course. Developing skills and competencies in working
with the abused child and families to help alleviate abusive
experienceswill be emphasized. Lab required. 3 credit hours.

The management of a variety of preschool/day-care centers
is studied. Topics include food, health, referral sources, per-
sonnel practices, budgeting, record keeping, legal proce-
dures, and use of the computer. Lab required. 3 credit hours.

CHDV 254 ADVANCED ADMINISTRATION OF CHILD CARE
PROGRAMS
Advanced administrative procedures are studied. Topics in-
clude financialmanagement, personnelprocedures, program
evaluation, facility designand planning. Lab required. 3 cred-
it hours.

CHDV 255 INTERNSHIP
Application and student teaching experience with the young
child at appropriate child-care facilities. Lab required. 3 cred-
it hours.
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CHDV 256 COOPERATIVE EDUCATION
A comprehensive treatment of career related activities
encountered in the student's area of specialization. Under
supervision of the college and the employer, the student
combines classroom learningwith workexperience. PREREQUI-
SITE: Consent of Instructor. 3 credit hours.

CHDV 257 PARENTS AND THE CAREGIVER
Relationshipsbetween caregivers and parents of young chil-
dren are explored, The focus of the course will be on parental
involvement, effective relationship building techniques, and
communication skills. Lab required. 3 credit hours.

CHEMISTRY

CHEM 151 INTRODUCTION TO CHEMISTRY

A laboratory, lecture, and recitation program designed for
non-science majors. Studies in this survey course include the
metric system, scientific calculations, states of matter, chemi-
cal equations, atomic theory, bonding theory, and introductory
gualitative chemistry. One hour recitation session develops
methods of problem solving. Laboratory exercises reinforce
concepts presented in lecture. This course will nottransfer as
credit earned toward a science major's degree. PREREQUI-
SITE: High School algebra or equivalent. Lab and Recitation
required. 4 credit hours.

CHEM 152 INTRODUCTION TO CHEMISTRY I
A laboratory, lecture, and recitation program for non-science
majors. This survey course is a continuation of CHEM 151,
and includes the study of acids and bases, solution chemis-
try, nuclear chemistry, kinetics, organic chemistry and bio-
chemistry. PREREQUISITE: CHEM 151. Lab and Recitation
required. 4 credit hours.

CHEM 191 GENERAL CHEMISTRY |
A classical chemistry course designed for science majors,
premedical, dental, or engineering students. Topics include
stoichiometry ideal gas behavior, atomic theory periodic trends,
VSEPR theory, thermochemistry, bonding theory, and states of
matter. Laboratory exercisesdemonstrate concepts presented
in class and develop basic lab skills. PREREQUISITE: 1 year
of high school chemistry or CHEM 151; MATH 181. Lab and
Recitation required. 4 credit hours.

CHEM 192 GENERAL CHEMISTRY I
A continuation of Chemistry 191 that addresses topics in
chemical equilibria, acid-base theory, solubility, electrochem-
istry, nuclear chemistry, organic chemistry, and biochemistry.
Laboratoryexercises demonstrate concepts presented in lec-
ture and develop more advanced lab methods. PREREQUI-
SITE: CHEM 191. Lab and Recitationrequired. 4 credit hours.

CHEM 193 BIOCHEMISTRY
Biochemistry for science majors exploring topics of catabo-
lism and anabolism with excursion into areas of current bio-
chemicalinvestigations.Labis included inthis course. PREREQ-
UISITE: BIOL 191 or CHEM 191. 1 credit hour.

CHEM 291 ORGANIC CHEMISTRY |
A study of carbon chemistry that considers covalent bonding,
nomenclature, stereochemistry, structure and reactivity, reac-
tion mechanisms,functional groups, and introductorysynthe-
sis. Laboratory experiments develop organic techniques and
reinforce lecture material. PREREQUISITE: CHEM 192. Lab
and Recitation required. 4 credit hours.

CHEM 292 ORGANIC CHEMISTRY 1l
A continuation of Chemistry 291 that includes methods of
structural analysis, advanced synthesis, methods of purifica-
tion, biochemistry, and organometallics. Laboratory experi-
ments emphasize techniques in synthesis, purification, and
analyses, and reinforce lecture material, PREREQUISITE: CHEM
291. Lab and Recitation required. 4 credit hours.

COMPUTER INFORMATION SYSTEMS

CIS 121 COMPUTER GRAPHICS SYSTEMS
Basic computer systems used in drafting and design applica-
tions. Hardware and software operations including booting,
displays files, commands, defaults, input-output disks print-
ers, plotters, precision, utilities, and data bases 3 credit
hours.

CIS 128 MICROCOMPUTER CONCEPTS
This course gives students a working knowledge of micro-
computers with applications for personal, professional and
business uses An introduction to disk operating systems,
spreadsheets, database management, and word processing
is given Lab required 3 credit hours

CIS 130 BASIC PROGRAMMING
This course is designed to provide a comprehensive under-
standing of fundamental programming logic The student Is
required to write several business-oriented programs in BA-
SIC Systems analysis structured design, flowcharting, and
other fundamental terms and concepts of hardware and soft-
ware are introduced Lab required 3 credit hours

CIS 140 RPG PROGRAMMING
This course provides a comprehensive understandingof pro-
gramming digital computers using Report Program Generator
language Proficiency is developedas students design, code
compile, and debug RPG programs Lab required 3 credit
hours

CIS 200 COBOL 1
This course presents structured program design develop-
ment,testing implementation,and documentationof common
business applications using COBOL Syntax data and file
processing, batch and interactive modes are covered The
student is required to write several COBOL programs PREREQ-
UISITE CIS 160 Lab required 3 credit hours

CIS 205 COBOL H
This course is a continuation of CIS 200 with emphasis
placed on advanced techniques, disk accessing and stor-
age direct and sequential access, and console input and
output Programs studied are complex and varied and are
designed to employ all features available on the computer
PREREQUISITE CIS 200 Lab required 3 credit hours




CIS 210 DATA STRUCTURES FOR BUSINESS

This course emphasizes the file structure to solve business
problems. The student will use the language BASIC to devel-
op methods of searching and sorting sequential and direct
access file systems. Concepts of stacks, queues, the linked
list, and data collision and resolution techniques will be
applied to business data files. PREREQUISITE: CIS 130. Lab
required. 3 credit hours.

CIS 220 INTEGRATED SPREADSHEET APPLICATIONS
This course introduces business problems to define, analyze
and solve. Using LOTUS 1-2-3 by Lotus Development Corp.,
the studentwill be required to produce spreadsheet,database,
word processing, and graphics documents. PREREQUISITE:
CPSC 150 or CIS 128, ACCT 191, or consent of instructor.
Lab required. 3 credit hours.

CIS 222 SYSTEMS ANALYSIS & DESIGN

In this course; the student studies the techniques of docu-
mentation; information gathering: systems flowcharting: the
design, classification, and coding of records: data controls;
and file organization. The basic techniques of business sys-
tems analysis and design are applied to an ongoing case
study. PREREQUISITE: one programming language. Lab re-
quired. 3 credit hours.

CIS 224 INFORMATION SYSTEMS MANAGEMENT

Current theories, capabilities, applications, benefits, liabilities
and economics of management information systems are
presented in this course. Computer-based decision support
systems are emphasized. The student is requiredto lead and
participate in groups to define, analyze, solve, and present
management information systems case studies. PREREQUI-
SITE: One programming language. Lab required. 3 credit
hours.

CIS 225 DESKTOP PUBLISHING
This course usesthe computer to produce printed communi-
cations using commerciallyavailable desktop publishing soft-
ware. To demonstrate proficiency,the student will be required
to produce several projects. PREREQUISITE: CIS 128, OFAD
223. Lab required. 3 credit hours.

CIS 230 DATABASE APPLICATIONS

The concepts and techniques for solving business problems
using dbase Ill + arepresented. Thestructureofthedatabase,
custom reports, labels, custom screens, number and text
handling, and file management are used to produce several
on-demand business documentsfrom the database. PREREQUI-
SITE: One programming language. Lab required. 3 credit
hours.

CIS 235 NETWORKING & TELECOMMUNICATIONS
This course reviews data, text, graphics, and voice communi-
cations technology and their applications. Included is vocab-
ulary configuration of local networks, modems, rates, and
standards. An overview of protocolsis given. PREREQUISITE:
CIS 128. Lab required. 3 credit hours.

CIS 245 COMPUTER OPERATING SYSTEMS

This course will concentrate on the study of data files. The
major topics to be included are: creating, editing, and man-
aging data files; path directory structure; operating system
commands; and job control language. Lab time will be spent
working with current operating systems such as MS-DOS,
0S/2, UNIX. and VAX-VMS. COREQUISITE: CPSC 150. Lab
reauired. 3 credit hours.
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CIS 249 SPECIAL TOPICS IN COMPUTER INFORMATION
SYSTEMS
Prerequisite will vary based on topics covered and will be
annotated in each semester's class schedule. Current devel-
opments inthe rapidly changing field of computer information
systems are studied. May be repeatedwhen topics vary. Lab
required. 3 credit hours.

CIS 700 COOPERATIVE EDUCATION
This course is designed to help the student integrate class-
room knowledge with the work experience. The student, the
student's supervisor, and the instructor coordinate a set of
goals for the student to accomplish. Requires the student to
attend a one-hour weekly seminar. 3 credit hours.

COMMUNICATION

COMM 150 SURVEY OF RECORDING TECHNIQUES
An introduction to the concepts and techniques of audio
recording including the nature of sound operation of record-
ing equipment, session procedures, simultaneous recording,
and multi-track recording. 3 credit hours.

COMM 151 SURVEY OF RECORDING TECHNIQUESH
Continuation of COMM 150, studying advanced recording
studio techniques and practical application of basic skills.
PREREQUISITE: COMM 150. 3 credit hours.

COMPUTER SCIENCE
CPSC 150 INTRODUCTION TO COMPUTERS
An analysis of computer systems, their present uses and
future roles in society, business, and public organizations.
Topics emphasized include microcomputerterminology, com-
puter algorithms, number systems, computer organization
(both hardware and software), survey of software packages
for personal computers, and elementary programming using
the BASIC programming language. 3 credit hours.

CPSC 190 PROGRAMMING CONCEPTS |
A study of logical operation and organization of a computer,
number systems, boolean algebra, problem solving tech-
niques, algorithmic processes, and top-down design using
the PASCAL language. COREQUISITE: MATH 181, CPSC
150; or consent of instructor (COREQUISITE of CPSC 150
waived for CSFT students). Lab required. 3 credit hours.

CPSC 191 PROGRAMMING CONCEPTS Il
Continuation of Programming Concepts I, including structur-
ed programming, design, data structures, documentation,
and file processing. Emphasis on creating and modifying
larger programs. PREREQUISITE: CPSC 190. Lab required. 3
credit hours.

CPSC 290 ASSEMBLY LANGUAGE
Study of the architecture of the computer through the use of
assembly language programming. Includes study of regis-
ters, instructionsets, addressing techniques, machine execu-
tion traces, table searching/sorting, file I1/0, program linking,
and macros. PREREQUISITE: CPSC 191. Lab required. 3
credit hours.

CPSC 292 SCIENTIFIC PROGRAMMING
Introductionto numerical techniques with applications in sci-
ence and engineering using FORTRAN. Emphasis on pro-
gram design and documentation. Topics include subscripting,
file processing, and subroutines. PREREQUISITE: MATH 182.
Lab required. 3 credit hours.

CPSC 293 PL/1 PROGRAMMING
An introductionto PL/1 programming with emphasis on the
structured approach to program design using both mathe-
matical and business applications. PREREQUISITE: CPSC
191. COREQUISITE: MATH 181; CPSC 150: or consent of
instructor. Lab required. 3 credit hours.
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CPSC 294 C PROGRAMMING
Study of C programminglanguage with emphasis on structur-
ed approach to program design and documentation. Topics
include looping, arrays, functions, structures, and bit opera
tions. Scientific, business, and computer arithmetic applica-
tions. PREREQUISITE:CPSC 290 or consent of instructor. Lab
required. 3 credit hours.

CREDIT

CRDT 131 PRINCIPLES OF CREDIT UNION ORGANIZATION
This course presents the historical and philosophical orienta-
tion of credit union functions, organization, and operation. 3
credit hours.

CRDT 231 FEDERAL REGULATIONS OF CREDIT UNIONS
This course is a comprehensivetreatment of the credit union
audit function, its importance to regulatory authority, and the
organization, functions, and operations of various federal
regulatoryagencies. Ongoing federal compliance will be cov-
ered. PREREQUISITE: CRDT 131. 3 credit hours.

CRIMINAL JUSTICE

CRJS 151 CRIME IN AMERICA
Americancrime problemsin historicalperspective;social and
public policy factors affecting crime: impact and crime trends;
social characteristicsof specific crimes; prevention of crime.
3 credit hours.

CRJS 152 INTRODUCTION TO CRIMINAL JUSTICE
Overview of criminal justice system from historical and philo-
sophical perspectives: law enforcement, courts and correc-
tions. Emphasis on: definitions of crime and defenses, scope
of impact of crime, 4th and 5th Amendments, trial process. 3
credit hours.

CRJS 153 FUNDAMENTALS OF CRIMINAL LAW
A study of the nature of criminal law; philosophical and
historical development; major definitionsand concepts; clas-
sification of crime; elements of crimes and penalties using
Texas statutes as illustrations; criminal responsibility. 3 credit
hours.

CRJS 154 THE COURTS AND CRIMINAL PROCEDURE
Study of processing criminal cases through the court system
with emphasis on Texas Code of Criminal Procedure and
rules of evidence. Also, right to counsel, pretrial process,
grand juries. 3 credit hours.

COMPUTER SOFTWARE

CSFT 121 ASSEMBLY LANGUAGE PROGRAMMING

Low levelprogrammingtechniques using assembly language.
Algorithm development, operation codes, addressing, point-
ers, looping. control structures, top-down design, structured
programming, macros, subroutines, argument passing, de-
bugging techniques, local and global variables, recursion,
stacks, registers,timing,and number systems. PREREQUISITE:
CPSC 191 or CSFT 131. Lab required. 3 credit hours.

CSFT 123 INTRODUCTION SYSTEM SOFTWARE
ARCHITECTURE
Introduction of system level operations, booting, compilers,
translators, linkers, loaders, system control, and runtime soft-
ware. Laboratory examples assigned to reinforce principles.
PREREQUISITE: CSFT 121. Lab required. 3 credit hours.

CSFT 124 TECHNICAL GROUP PROBLEM SOLVING

This course includes the techniques individuals can use,
through appropriate effort, to increase creative potential of
group problem solving. Topics covered include sensitivity to
problems, self-confidence, fluency of ideas, flexibility of think-
ing, originality of ideas and the motivation to elaborate and
follow through on developing and promoting your solutionto a
problem. 4 credit hours.

CSFT 131 PASCAL PROGRAMMING
Examination of the characteristics of high-level languages
with special emphasis on PASCAL. Laboratory exercises
assigned to illustrate principles of program and data organi-
zation. Lab required. 3 credit hours.

CSFT 132 PROGRAMMINI3 i

Using a common block sstructured language to apply more
advanced concepts of high level language programmingand
data structures/file orgariization. Special emphasis on pro-
gram organization, docurnentation, control flow, and physical
and logicalfiles. Introductionto sortYmerge techniques. Labo-
ratory exercises assigned to reinforce principles. PREREQUI-
SITE: CSFT 131. Lab required. 3 credit hours.

CSFT 213 CONCEPTS OF DATA STRUCTURES
In-depth look at records, variant records, enumerated data
types, pointers, records,list processing, trees, stacks, queues,
abstract data types, searching, sorting, linked lists, graphs,
traversals, and recursion. PREREQUISITE:CSFT 121.4credit
hours.

CSFT 221 INTRODUCTION TO SOFTWARE
The study of software de::ign, implementation, and validation
techniques through team projects. Structured analysis, pro-
gramming style and praject documentation are emphasized
in software projects large enoughto give a group meaningful
work experience. PREREQUISITE: CSFT 121. Lab required.3
credit hours.

CSFT 223 REAL TIME PROGRAMMING
Analysis of distributed networks containing mini and micro
computers. Study of data acquisitionand digital control envi-
ronments. PREREQUISITE: CSFT 132. Lab required. 4 credit
hours.

CSFT 224 SOFTWARE TEST TECHNIQUES
Introductionto software te?stingmethodologies. Emphasis on
programdevelopmenttechniques which aid testing. Introduc-
tion to proof of correctness, Laboratory exercises assigned to
reinforce principles of program development. PREREQUI-
SITE: CSFT 221, Lab reguired. 4 credit hours.

CSFT 225 ADA PROGRAMMING
Syntax and semantics of ADA language, packages, I/O,
encapsulation, tasking, blocks, exceptions, private and ge-
neric types. PREREQUISITE: CSFT 213. 4 credit hours.

CSFT 231 INTRODUCTION TO COMPUTER GRAPHICS
Concepts and principles, survey of preset display and input
techniques, systems and applications. Study of basic con-
cepts. mathematical and geometric principles. design and
use of graphics software packages, design and implementa-
tion of an application using available hardware and software.
PREREQUISITE: CSFT 121 and MATH 182. Lab required. 3
credit hours.

CSFT 232 ADVANCED SOFTWARE ENGINEERING
Advanced study of large program design and documentation,
group problems, software maintenance and reliability. PRE-
REQUISITE: CSFT 221. Lab required. 3 credit hours.

CSFT 233 ADVANCED ASSEMBLY LANGUAGE
PROGRAMMING
Program design and practice with assembly languages,mac-
ro definitions, conditioned assembly, advanced IO, floating
point operations PRERECIISITE: CSFT 121. Lab required.3
credit hours

CSFT 234 INTRO TO CORAPUTER COMMUNICATION AND
NETWORKING
Introductionto data comniunication asynchronous, synchro-
nous, networking topologies and protocols and current
technologies PREREQUISITE CSFT 121 Lab required. 3
credit hours



CSFT 235 LISP PROGRAMMING
Syntax and semantics of LISP programming language, style,
recursion tail recursion,algorithmdevelopment,listprocessing
techniques. PREREQUISITE:CSFT 121. Labrequired. 3 cred-
it hours.

CSFT 236 INTRQ TO ARTIFICIAL INTELLIGENCE
Introduction to concepts and ideas in artificiai intelligence.
Topicswill include searchtechniques, knowledge representa-
tion, control strategies and advanced problem-solvingarchi-
tecture. PREREQUISITE: CSFT 235. Lab required. 3 credit
hours.

ECONOMICS

ECON 121 INTRODUCTION TO ECONOMICS
This course is a study of economics of current issues includ-
ing antitrust, deregulation, social security, labor, and the bank-
ing system. Also included are the purpose, functions, and
results of a capitalistic system. 3 credit hours.

ECON 291 PRINCIPLES OF ECONOMICS - MACRO
The principles of macroeconomics are studied. Topics in-
clude supply and demand economics organization, national
income determination, money and banking, monetary and
fiscal policy, economic fluctuations, and growth. 3 credit
hours.

ECON 292 PRINCIPLES OF ECONOMICS - MICRO
The principlesof microeconomicsare studied. Topics include
theory of demand, supply, and price. Income distribution,
theory of the firm, internationaleconomics, and contemporary
economic problems are included. 3 credit hours.

ELECTRONICS

ELEC ill FUNDAMENTALS OF DC

This course is presented as an overview of terminology,
concepts, devices, and basic laws of direct current. Historical
perspective on the development of statics and dynamics of
electrical properties. Basic circuit laws and applications are
provided in the course. An introductionto advanced laws is
provided. Laboratory work will support material covered and
enhance the students knowledge of circuit construction to
develop alogical troubleshooting framework. Lab required. 4
credit hours.
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ELEC 112 FUNDAMENTALS OF AC

This course provides an overview of the terminology, con-
cepts, devices, and basic laws applied to alternating current.
RC time constants, AC generation, parameter conversions,
and basic laws are presented. The laboratory will provide
enhancement to applying AC theory to practice. PREREQUI-
SITE: ELEC 111 or equivalent course. Lab required. 4 credit
hours.

ELEC 121 CIRCUIT ANALYSIS |

This course is an introductionto design principlesof electrical/
electronic direct current circuits. The course will cover divi-
sion principles and various analysis techniques for analyzing
different circuits. Node analysis, Superposition, KVL. KCL,
Theveninequivalent, Nortonequivalent, and the Millman equiv-
alent theorems are utilized. This course is an applied mathe-
matics course and includes Cramer's rule. PREREQUISITE:
ELEC 131; MATH 181. Lab required. 4 credit hours.

ELEC 122 CIRCUIT ANALYSIS I

This course is a continuation of circuit Analysis I. The informa-
tion from the first semester course will be applied to alternat-
ing current circuits. Additional topics covered for AC circuits
are: the effects of frequency and impedance; resonant circuit
characteristics andfilter networks;troubleshootingtechniques;
coupling networks, transformers. Utilizationof standard phasor
notation and application of fundamental laws and theorems
for network analysis is covered. PREREQUISITE: ELEC 121,
MATH 182 or Concurrent Enrolimentin MATH 182. Lab re-
quired. 4 credit hours.

ELEC 124 TEST EQUIPMENT AND ELECTRONIC
MEASUREMENTS
Operation and use of meters, counters, oscilloscopes, signal
generators and test sets which are utilized in electronic circuit
fault isolationand measurement. PREREQUISITE: ELEC 125.
Lab required. 3 credit hours.

ELEC 125 ACTIVE DEVICES
Semiconductors (active devices) include composition, para-
metered, linear and non-linear characteristics, in circuit ac-
tion,amplifiers, rectifiers,and switching. PREREQUISITE: ELEC
122 or Concurrent Enrollment in ELEC 122. Lab required. 4
credit hours.

ELEC 126 DIGITAL CIRCUITS
Basic digital logic, its symbology and notation in terms of
digital integrated circuits (IC's), logic gates, flipflops, decod-
ers, numberingsystemsand Booleanalgebra. PREREQUISITE:
ELEC 125 or Concurrent Enrollment in ELEC 125. Lab re-
quired. 3 credit hours.

ELEC 127 COMPUTER MAINTENANCE

Emphasis is on the distinction between hardware and soft-
ware failures in a computing system. This determination will
be made in a lab setting using equipment with simulated or
actual failures. Concentration is on the use of factory supplied
and technician written diagnostic programs to identify and
isolate a faulty device or subsystem. PREREQUISITE: ELEC
141. Lab required. 3 credit hours.

ELEC 131 INTRODUCTION TO ELECTRONICS
This introductory course provides a systems approach to
electricity/slectronics and concerns itself with vocabulary, defi-
nitions of electrical/glectronic circuits, components, and sys-
tems. An introductionto printed circuit board design, prepa-
ration, processing will be covered, including hook-up wiring
and interconnectiontechniques. Lab required. 3 credit hours.
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ELEC 135 ELECTRONIC COMMUNICATIONS
This course will provide an overview of the systems and
circuits involved in electroniccommunication. Topics covered
are: radio, television, satellite, microwave, fiber optics, and
lasers theory in communication. Integrated circuits will be
emphasized, PREREQUISITE: ELEC 126. Lab required. 4
credit hours.

ELEC 141 FUNDAMENTALS OF COMPUTERS

A study of microcomputers;how they operate, how they are
used, how they are programmed,and how they relate to other
equipment. The major topics covered are as follows: memo-
ries, microprocessorarchitecture, input/output operations, bus
operations, control, execution cycles and bootstrap proce-
dures. PREREQUISITE: ELEC 126. Lab required. 4 credit
hours.

ELEC 192 DIGITAL COMPUTER PRINCIPLES
Digital principles as applied to micro computer systems.
Logic design, computer structure and organization, number
systems conversion, busing and interfacing. COREQUISITE:
ELEC 250. Lab required. 3 credit hours.

ELEC 221 MICROPROCESSOR INTERFACING
A course on microcomputer interfacing and the use of
programmable peripheral devices. Selected programmable
interface devices will be studied and the software and hard-
ware interfaces developed. Experience intesting and trouble-
shootinginterfacecircuitsand use of specializedlogic analyzer
and emulation systems will be provided in a laboratory set-
ting. PREREQUISITE: ELEC 141. Lab required. 3 credit hours.

ELEC 225 LINEAR INTEGRATED CIRCUITS
The analysis and design of linear devices are studied, while
emphasizing their circuit applications. Specificationsand lim-
its of voltage, current and heat-dissipationare included. Cir-
cuits covered include amplifiers, regulators, oscillators, filters,
timers and signal processcrs. PREREQUISITE: ELEC 125. 4
credit hours.

ELEC 231 MICROWAVE FUNDAMENTALS
Introductionto microwavetheory and applications, transmitter
and receiver PREREQUISITE ELEC 125. Lab required 4
credit hours.

ELEC 232 TELECOMMUNICATION SIGNALING &

TELEPHONY SWITCHING SYSTEMS
Covers circuit and system application necessary to imple-
ment signaling protocols, conversion systems, formats, loop
starts, E&M, DX (duples). and looping systems, telephone
set, public switched networks, local exchanges, networks,
two and four wire systems, tip and ringing requirements, and
digital transmission techniques. PREREQUISITE: ELEC 126.
Lab required. 4 credit hours.

ELEC 241 COMPUTER PROGRAMMING
Computer programmingtechniques using Fortranor BASICto
solve problems and demonstrate system operation. The lan-
guage syntax, flowcharting and coding with applications to
technical projects is emphasized. Lab required. 3 credit
hours.

ELEC 245 COMPUTER ARCHITECTURE
This course will cover tri-state output circuits, added detail to
flip-flops and integrated circuitry, magnetic bubble storage,
charge coupled devices, semiconductor memories,and read
only memories. A micro-programmedversion of BLUE will be
discussed to illustrate this important design tool. Also brief
discussions on STARAN, ILLIAC IV, and the Hypercube ma-
chines as examples of array processors. PREREQUISITE:
ELEC 141. Lab required. 4 credit hours.

ELEC 250 ELECTRONIC DEVICES
This is a survey course of solid state devices and their
associated circuitry. This course is intended to teach the
student fundamentals of common electronic circuits which
contain integrated circuits and to teach elements of solid
state devices from the principle of the PN junction through the
function of integrated circuits. Lab required. 4 credit hours.

ELEC 251 APPLIED ELECTRONIC CIRCUITS
Electronic circuit applications with considerations in areas of
high speed EMI; high-speed switching, coupling and decoupling
circuits, transmission modes, noise source and types, trans-
conducive, measurementtechniques. PREREQUISITE:ELEC
250. Lab required. 4 credit hours.

ELEC 262 POWER SUPPLY SYSTEMS
This course presents the theory and operation of linear and
switching power supplies. Topics covered will be: waveform
analysis to include pulse characteristicsand pulse train mea-
surements, full-wave rectification, filtering, and regulation. PRE-
REQUISITE: ELEC 125. Lab required. 4 credit hours.

ELEC 290 MICROCOMPUTER SYSTEMS

This course will focus on microcomputer interfacing and the
use of programmable peripheraldevices. Selected program-
mable interface devices will be studied and the software and
hardware interfaces developed. Experience in testing and
troubleshootinginterface circuits will be providedin a labora-
tory setting. Specialized logic analyzer and emulation sys-
tems will be utilized. PREREQUISITE: ELEC 241 or equivalent
course. Lab required. 4 credit hours.

EMERGENCY MEDICAL
TECHNICIAN-PARAMEDIC

EMTP 121 INTRODUCTION TO EMERGENCY CARE

This course presents an overview of emergency medical care
systems, including historical, state-of-the-art, and future per-
spectives. Legal and ethical issues and respon sibilities of
emergency care responders are covered. Included as well is
training in emergency care. Studentssuccessfully completing
the course will be eligible to take the State Examination for
certification as Emergency Care Attendant (ECA). Lab re-
quired. 3 credit hours



EMTP 141 EMERGENCY MEDICAL PROCEDURES
Successful completion of this course qualifies a student to
take the State Examinationfor Emergency Medical Technician
(EMT) certification. Included are classroom, clinical, and am-
bulance training. Topics covered include anatomy and physi-
ology, extrication and management of injured patients,
cardiopulmonary resuscitation (CPR), bleeding control, and
pneumatic anti-shock garments (MAST). Lab and Clinical
required. 5 credit hours.

EMTP 149 EMERGENCY MEDICAL DISPATCH
This course is designed to familiarize and equip communica-
tions personnel to give medical advice over the telephone
while emergency responders are en route to the scene. Lab
required. 3 credit hours.

EMTP 211 SPECIAL SKILLS TRAINING

Successful completion of EMTP 211 qualifies a student to
take the State examination for EMT-Special Skills certification.
In addition, this course is part of a sequence of courses
(EMTP 211, 221, 231) designed to qualify a student to take
the State examination for Advanced EMT (Paramedic). This
course introduces the student to skills required for providing
Advanced Life Support (ALS). All areas of EMT training are
reviewed. In addition, Department of Transportation (DOT)
EMT-Advanced Course Modules |, I, Il and V are covered.
PREREQUISITE:EMT CERTIFICATE.Laband Clinical required.
5 credit hours.

EMTP 221 PARAMEDIC PROCEDURES |

This course is one of a series of courses (EMTP 211, 221,
231) designed to prepare the successful student to take the
State examination for Advanced EMT (Paramedic) certifica-
tion. Department of Transportation (DOT) Modules IV and VI
are covered in this course including general pharmacology
and the central nervous system. PREREQUISITE:EMT CERTI-
FICATION. Lab and Clinical required. 3 credit hours.

EMTP 225 PHARMACOLOGY

This course is designed to train emergency medical respond-
ers to prepare and administer emergency medicines safely
and therapeutically. Mathematics of medications, preparation
and administration of medication. therapeutic effects of drugs.
side effects of drugs, toxic effects of drugs, drug interactions
and contraindicationsare included. PREREQUISITE:EMT CER-
TIFICATION. MATH 150 or equivalent. Lab required. 4 credit
hours.

EMTP 230 EMERGENCY MEDICAL SERVICESMANAGEMENT
This course will assist students in understanding the complex
workings of ambulance operations, including problems relat-
ed to supervision, morale. communication. insurance, equip-
ment purchasing and maintenance, scheduling and training.
PREREQUISITE: EMT CERTIFICATION. 3 credit hours.

EMTP 231 PARAMEDIC PROCEDURES I

This course is one of a series of courses (EMTP 211,221, and
231) designed to prepare the successful student to take the
State Examination for EMT-Advanced (Paramedic) certifica-
tion. Department of Transportation (DOT) Modules VI, VIII, IX,
X, XI, XIt, XH1, XV, and XV are covered including: the cardio-
vascular system; softtissues injuries; musculoskeletal injuries:
medical emergencies; obstetric/gynecological emergencies;
pediatrics and neonatal transport; management of the emo-
tionally disturbed; rescue techniques; telemetry and commu-
nications. PREREQUISITE: EMT CERTIFICATION. Lab and
Clinical required. 7 credit hours
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EMTP 296 SEMINAR: EMERGENCY MEDICAL RESPONDERS
This course is designed to keep students informed on a
variety of issues affecting emergency medical care Weekly
topics will range widely, covering topics from equipment and
techniques to moral and legal issues (May be repeated for

credit.) 1 credit hour.
ENGLISH

ENGL 040 DEVELOPMENTAL WRITING |
A skills improvement course designed to help the student
improve basicwriting skills necessaryfor Composition/Rhetoric
I. Focus is on paragraph and short essay writing. Basic
grammar, punctuation, and sentence construction studied as
needed. This course may not be used to satisfy the require-
ments of an Associate Degree. Lab required. 3 credit hours.

ENGL 041 DEVELOPMENTAL WRITING I
A skills improvement course designed to help students reach
competencies necessary for ENGL 151. Focus is on ad-
vanced paragraph development and medium length essay
writing. Critical reading skills, analytical writing, and vocabu-
lary building are emphasized. Punctuationand sentence con-
struction studied as needed. 3 credit hours.

WM:;

o

ENGL 151 COMPOSITION/RHETORIC |
A beginning freshman course in writing. Development of
paragraphs and the whole composition, study of model es-
says, extensive theme writing, individual conferences, depart-
mental competency exam. Assessment prior to enrollment
recommended. Lab required. 3 credit hours.

ENGL 152 COMPOSITION/RHETORIC It
Continued development of skills acquired in English 151 and
development of skills in argumentation and analysis. Exten-
sive theme writing, study of research methods and materials,
preparation of research paper, individual conferences. PRE-
REQUISITE: ENGL 151. Lab required. 3 credit hours.

ENGL 251 FORMS OF LITERATURE I
A study of short stories, novels, and non-fiction. Analysis and
evaluation of major writers in these genres, their techniques,
and their contributions to our literary heritage. PREREQUISITE:
ENGL 152. 3 credit hours.
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ENGL 252 FORMS OF LITERATUREI
A study of mythology, drama, and poetry. Analysis and evalu-
ation of our classical heritage, the origins of drama and
development of contemporary drama and film, the elements
and types of poetry PREREQUISITE: ENGL 152. 3 credit
hours.

ENGL 253 BRITISH LITERATURE |
A general survey of major works in British literature from its
originto the beginning of the Romantic movement. Analysis of
these works in their historical, cultural, and social contexts
PREREQUISITE: ENGL 152. 3 credit hours.

ENGL 254 BRITISH LITERATUREH
A general survey of major works in British literature from the
Romantic period to the present. Analysis of these works in

their historical, cultural, and social contexts. PREREQUISITE:

ENGL 152. 3 credit hours.

ENGL 255 AMERICAN LITERATURE I
A general survey of works from the Colonial Period to the
beginning of the Civil War. Analysis and evaluation of these
works in their historical, cultural, and social contexts. PRE-
REQUISITE: ENGL 152. 3 credit hours.

ENGL 256 AMERICAN LITERATURELI
A general survey of works from the Realistic Movementto the
present. Analysis and evaluation of these works in their histor-
ical, cultural, and social contexts. PREREQUISITE:ENGL 152.
3 credit hours.

ENGL 257 WORLD LITERATURE |
A general survey of major works from the Classical Period
through the Renaissance. Analysis and evaluation of these
works intheir historical, cultural, and social contexts. PREREQUI-
SITE: ENGL 152. 3 credit hours.

ENGL 258 WORLD LITERATUREI
A general survey of major works from the Enlightenment to
the present. Analysis and evaluation of these works in their
historical, cultural, and social contexts. PREREQUISITE: ENGL
152. 3 credit hours.

ENGL 291 TECHNICAL WRITING
A comprehensive introduction to technical writing and techni-
cal communication. Review of mechanicaltechniques employed
in correct technical writing. Preparation of reports, proposals,
technical papers, abstracts, and summaries within the specif-
ic areas of technical interest of the student. Preparation of a
portfolio of the student's technical writing. PREREQUISITE:

ENGL 151. Lab required. 3 credit hours

ENGINEERING

ENGR 151 ENGINEERING GRAPHICS

Use of instruments, applied geometry, engineering lettering,
orthographic projections, dimensioning, pictorialdrawing and
sketching, sectional views, and working drawings. PREREQ-
UISITE: MATH 135 or concurrent enrollment in MATH 135.
Lab Required. 3 credit hours.

ENGR 191 ENGINEERING MECHANICS |
Vectors, tensors, foundations of mechanics. Motion of parti-
cles including momenta, energy, work concepts. Statics in-
cluding concept of free-body diagrams, friction forces, virtual
work. PREREQUISITE: MATH 192. 3 credit hours.

ENGR 192 ENGINEERING MECHANICSH
Dynamics of particles including harmonic motion, motion of a
particle in a central force field, momentum and energy meth-
ods. Relative motion in rigid bodies. PREREQUISITE: ENGR
191. 3 credit hours.

ENGR 291 MATERIALS AND PROCESSES

Simple structural elements are studied. Emphasis is on forces,
deformation, and material properties. The concepts of stress,
strain, and elastic properties are presented. Analysis of thin-
walled vessels, members loaded in tension, torsion, ending
and shear, combined loadings, and stability conditions are
included. Behavior phenomena such as fracture, fatigue, and
creep are introduced. PREREQUISITE: ENGR 191. 3 credit
hours.

ENGR 292 ELECTRICAL CIRCUIT ANALYSIS
Electrical science introduced. Included are fundamental elec-
trical systems and signals. Basic concepts of electricity and
magnetism with mathematical representation and computa-
tion are also examined. PREREQUISITE: MATH 293 or con-
current enrollment in MATH 293; ELEC 131 or instructors
consent. Lab Required. 4 credit hours.

FINANCE
FIN 131 PERSONAL FINANCE
This course is a study of the financial problems encountered
in managing a family unit. Financial planning; life, health, auto
insurance; budgeting; use of credit; home ownership; sav-
ings; investment; and tax problems are covered. 3 credit
hours.

FIN 132 SAVINGS AND TIME DEPOSITS
This course covers the historical development of the savings
process as an integral link in financial flows. Particular atten-
tion is givento interest rate theory, the intermediation process,
and deposit definitions. It includes a limited discussion con-
cerning the money multiplier. PREREQUISITE: BANK 131 or
CRDT 131. 3 credit hours.

FIN 134 CONSUMER LENDING
This course gives an overview of the role of consumer credit
in the financial institution and the operation of the consumer
credit function. PREREQUISITE: BANK 131 or CRDT 131. 3
credit hours.

FIN 233 CREDIT ADMIN. AND ANALYSIS OF FINANCIAL
STATEMENTS
This course is a study of the factors influencing and determin-
ing loan policy. The characteristics and analysis of both
personal and corporate financial statements are also cov-
ered. PREREQUISITE: BANK 131 or CRDT 131; ACCT 191.3
credit hours.



FIN 234 MONEY AND FINANCE
This course covers the definitions for money, the essential
economic principles related to banks and financial institu-
tions, the principles that govern financial markets the eco-
nomic impact of domestic and international central banks,
inflation, and the international financial system

FIN 235 CONSUMER COLLECTION
This course covers the establishment of collection proce-
dures cost analyses, repossession, bankruptcy, and the Fair
Credit Collections Act 3 credit hours

FIN 241 COOPERATIVE EDUCATION |
A comprehensive treatment of career related activities
encountered in the student's area of specialization Under
supervision of the college and the employer, the student
combines classroom learningwith work experience Instructor
approval required 3 credit hours

FIN 242 COOPERATIVE EDUCATION1I
A comprehensive treatment of career related activities
encountered in the student's area of specialization Under
supervision of the college and the employer, the student
combines classroomlearningwithwork experience Instructor
approval required 3 credit hours

FIN 296 BASIC BANK COMPLIANCE
Overview of banking industry regulations and procedures for
compliance with government imposed requirements Instruc-
tor approval required 1 credit hour

FIN 297 ADVANCED BANK COMPLIANCE
This course exposes students to recent federal and state
mandated changes in bank operation. Sources and applica-
tions of the new laws and regulations will be discussed, and
compliance techniques will be illustrated. Instructor approval
required. 2 credit hours.

FIRE SCIENCE

FISC 106 FUNDAMENTALS OF FIRE PROTECTION

History and philosophy of fire protection;review of statistics of
loss of life and property by fire; introduction to agencies
involved in fire protection; current legislative developments
and career orientation; recruitment and training for fire de-
partments; position classification and pay plans; employee
organization; a discussion of current related problems and
review of expanding future fire protection problems. 3 credit
hours.

FISC 112 FIRE PREVENTION

The objectives and view of inspections, fundamental princi-
ples, methods, techniques, and procedures of fire prevention
administration. Fire prevention organization; public coopeéra-
tion and image; recognition of fire hazards; insurance prob-
lems and legal aspects; development and implementation of
a systematic and deliberate inspection program. Survey of
local, state, and national codes pertaining to fire prevention
and related technology; relationship between buildinginspec-
tion agencies and fire prevention organizations; engineering
as a solution to fire hazards. 3 credit hours.

FISC 116 FIRE SAFETY EDUCATION

The study of the design, development,and delivery of Public
Fire and Burn Safety Information and education programs
including: methods of identificationof fire and burn problems;
the selection of target problems and strategies to affect
reduction: methods of designing and implementing informa-
tion and education programs; and methods of evaluating
program impact. Study includes theoretical and practical
skills training in individual, group, and mass media communi-
cations, instructional skills, planning priorities, and evaluation
techniques. 3 credit hours.
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A study of basic built-infire detection, alarm and extinguishing
systems An exammation of the devices and systems installed
in buildings used to protect life and property from fire and
support the role of the fire department throughearly detection
of fire and extinguishment. 3 credit hours.

FISC 121 INDUSTRIAL FIRE PROTECTION I

Specific concerns and safeguards related to business and
industrial organizations. A study of industrial fire brigade
organization and development, plant layout, fire prevention
programs, extinguishing factors and techniques, hazardous
situations and prevention methods. Gaining cooperation be-
tween Ihe public and private fire department organizations.
Study of elementary industrial fire hazards in manufacturing
plants. 3 credit hours.

FISC 125 CHEMISTRY OF HAZARDOUS MATERIALS |

Study of chemical characteristics and behavior of various
materials that burn or react violently related to storage, trans-
portation. handling hazardous materials, i.e., flammable fig-
uids, combustible solids and gases. Emphasison emergency
situations and the most favorable methods of handling fire
fighting and control. 3 credit hours.

FISC 131 BUILDING CODES AND CONSTRUCTION

Fundamental consideration and exploration of building con-
struction and design with emphasis on fire resistance of
building materials and assemblies, exposures, and related
data focused on fire protection concerns; review of related
statutory and suggested guidelines, both local and national
scope. Review of Model Building Codes and Life Safety
codes. 3 credit hours.

FISC 133 FIRE CAUSE AND ORIGIN DETERMINATION

A study of the detection of arson, investigation techniques,
case histories, gathering and preservingof evidence; prepar-
ing for a court case; selected discussion of laws, decision
and opinions; kinds of arsonists, interrogation procedures,
cooperationand coordinationbetween fire fighters and arson
investigators and other related topics. 3 credit hours.
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FISC 141 FIRE ADMINISTRATION I

An in-depth study of the organization and management as
related to a fire department including budgeting, mainte-
nance of records and reports, and management of fire de-
partment officers. Personnel administrationand distributionof
equipment and personnel and other related topics, including
relation of various government agencies to fire protection
areas. Fire service leadership as viewed from the company
officer's position. 3 credit hours.

FISC 148 FIRE FIGHTING TACTICS AND STRATEGY
Essential elements in analyzing the nature of fire and deter-
mining the requirements. Efficient and effective utilization of
manpower, equipment and apparatus. Emphasisto be placed
on pre-planning, study of conflagration problems, fire ground
organization problem solving related to fire ground decision
making and attack tactics and strategy. Use of Mutual Aid
and large scale command problems. Lab Required.4 credit
hours.

FISC 225 CHEMISTRY OF HAZARDOUS MATERIALS It
Hazardous materials covering storage, handling, laws, stan-
dards, and fire fighting techniques associated with chemi-
cals, gases flammable liquids, corrosives, poisons, explo-
sives, rocket propellants and exotic fuels, and radio-active
materials. The formation of toxic fumes and health hazards is
also stressed. Ignition and combustion characteristics of gases,
liquids, and solids related to free-burning fire and explosion
phenomena. Familiarization with radiological instruments,
human exposure to radiation, decontamination procedures,
common uses of radio-active materials and operational pro-
cedures. PREREQUISITE: FISC 125. 3 credit hours.

FISC 230 FIRE SERVICE COMPUTER APPLICATIONS

An introductory course designed to familiarize the student
with various software packages for fire service management
applications. The course will provide in-depth training in the
use of Texas Fire Incident Reporting System (TXFIRS) soft-
ware and the associated data analysis programs. Students
will have extensive "hands-on" experience throughout the
course of instruction. 3 credit hours.

FISC 237 FIRE INCIDENT REPORTING SYSTEMS

An in-depth study of computerized systems that may be
utilized for storing and retrieval of fire loss statistics, also
techniques and proceduresfor programmingvarious types of
records and reports valuable to the fire service. Exploration of
the new systems of microfilming including the modern tech-
nology of COM (Computer Output Microfilm) and the systems
utilizing microfiche, including reduction of ratios and various
type readers. A review of standards for the uniform coding for
fire protection as developed by the NFPA in Pamphlet 901
and 901 AM. Lab Required. 3 credit hours.

FISC 240 INTRODUCTION TO CAMEO (COMPUTER-AIDED

MANAGEMENT OF EMERGENCY OPERATIONS)
An in-depth study of the CAMEO computer program and its
usage for hazardous material incident response. Data manip-
ulation within the CAMEO system for pre-incident planning,
chemicallisting, mapping and risk assessments are explored.
Students will have extensive "hands-on"experiencethrough-
out the course of instruction. PREREQUISITE: FISC 125. 3
credit hours.

FISC 241 FIRE ADMINISTRATION NIl
Study to include insurance rates and ratings; preparation of
budgets, administrationand organization of training in the fire
department,city water requirements firealarm and communi-
cation systems; importance of public relations, report writing
and record keeping; measurements of results, use of records
to improve procedures, and other related topics; legal as-
pects relating to fire preventionand fire protectionwith stress
on municipal and state agencies; design and censtruc tion of
fire department buildings. 3 credit hours.

FASHION MARKETING

FMKT 122 FASHION MERCHANDISING
This course introducesthe field of fashion through the exami-
nation of modern merchandising techniques. Current trends
and developments are covered as well as the history of
fashion merchandising. 3 credit hours.

FMKT 124 FASHION SALES & MARKETING TECHNIQUES
This course covers the art of salemanship and the factors
involved such as buying motives, customer approach, closing
the sale, psychological and sociological factors influencing
human behavior,self-confidence,and overcoming objectives.
3 credit hours.

FMKT 126 FASHION DESIGN

This is a basic course providing a background of knowledge
specific to fashion designers job and responsibilities, its
history, and the relationship of apparel design t0 human
needs from an industrial point of view. Custom design, design
for mass, line production, coordination, selection, color, and
texture are covered. There is no sewing involved in this
course. 3 credit hours.

FMKT 220 FASHION BUYING
This course covers the responsibilitiesof a buyer. Sources of
buying information, selection of fashion merchandise, meth-
ods of inventory, elements of profit, pricing, markup, and
markdown are studied. Economic issues relating to domestic
versus offshore apparel goods will be researched. 3 credit
hours.

FMKT 222 ADVERTISING & SALES PROMOTION
This course is an introductionto advertising and sales promo-
tion theories and functions. Identifyingmediato reach defini-’
tive target audiences, using effective media mixes, consumer
behavior, as well as the managementof promotion programs
and budgets. 3 credit hours.

FMKT 224 TEXTILES FOR CONSUMERS
This course covers the selection, use, and care of textiles in
relation to fiber composition, yarn and fabric structure, color,
and finish. The ability to communicate the informationto the
consumer will be stressed. Laws relating to consumer protec-
tion will be examined. 3 credit hours.

FMKT 240 COOPERATIVE EDUCATION |
This course is designed to help the student integrate class-
room knowledge with work experience. The student, the stu-
dent's supervisor, and the instructor will coordinate a set of
goals for the student to accomplish. Requires the student to
attend a 1.5 hour weekly seminar. PREREQUISITE: FMKT 122
and FMKT 224 or consent of instructor. 3 credit hours.

FMKT 241 COOPERATIVE EDUCATIONII
This course is designed to help the student integrate class-
room knowledge with work experience. The student, the stu-
dent's supervisor, and the instructor will coordinate a set of
goals for the student to accomplish. Requires the student to
attend a 1.5 hour weekly seminar. PREREQUISITE: FMKT 240.
3 credit hours.

FRENCH

FREN 191 BEGINNING FRENCH |

An introductionto the four basic skills of speaking, reading,
writing, and listening, designed for students with little or no
previous language training. The course places special em-
phasison oral proficiency and on selected aspects of French
civilization. Instruction is enhanced by the use of tapes,
slides, computer software, and video cassettes. Lab Re-
quired. 4 credit hours.

FREN 192 BEGINNING FRENCH 11
A continuation of French 191. PREREQUISITE: FRENCH 191
Lab Required. 4 credit hours.



FREN 291 INTERMEDIATE FRENCH |
Review and continued development of the four basic lan-
guage skills with increased attention to reading and writing.
Instruction enhanced by videotapes and other audio-visual
aids. PREREQUISITE: FREN 192 or consent of Discipline
Coordinator. COREQUISITE: FREN 293. 3 credit hours,

FREN 292 INTERMEDIATE FRENCH H
A continuation of French 291. PREREQUISITE: FREN 291
COREQUISITE: FREN 294. 3 credit hours.

FREN 293 FRENCH CONVERSATION I
The lab component of FREN 191. PREREQUISITE: FREN 192
or consent of Discipline Coordinator. COREQUISITE: FREN
291. 1 credit hour.

FREN 294 FRENCH CONVERSATIONH
A lab component of FREN 292. Required to majors. PREREQ-
UISITE: FREN 293. COREOQUISITE: FREN 292. 1 credit hour.

FREN 295 FRENCH LITERATURE |
A survey of French literature in its historical context from the
sixteenth through the eighteenth century. Continued practice
inthe basic language skills. Reading of selected writers such
as Ronsard. Moliere, Voltaire. PREREQUISITE: FREN 292. 3
credit hours.

FREN 296 FRENCH LITERATURE K
A continuation of French 295. A survey of French literature in
the nineteenth and twentieth centuries with reading from
representative writers such as Hugo, Baudelaire,and Camus.
PREREQUISITE: FREN 292. 3 credit hours.

GEOGRAPHY

GEOG 151 PHYSICAL GEOGRAPHY
Introductionto the study of the physical environment. Emphasis
ison climates, landforms, vegetation and spatial relationships
of selected geographical regions of the world. Lab Required.
3 credit hours.

GEOG 152 CULTURAL GEOGRAPHY
Introduction to the study of the cultural’ and economic envi-
ronment. Emphasis is on origins, diffusion and distribution of
races, religions and languages. Lab Required. 3 credit hours.

GEOLOGY
GEOL 191 PHYSICAL GEOLOGY
Structure of the earth and its composition including topo-
graphic maps, rocks and minerals, and geologic processes.
These processes are related to weathering, gradation by
wind and running water, ground water, glaciers, oceans, and
volcanism. Lab Required. 4 credit hours.

GEOL 192 HISTORICAL GEOLOGY
The earth and its inhabitants as revealed in rocks and fossils.
Brief survey of the plant and animal kingdoms, elementary
principles of stratigraphy, and a systematic study of the
development of the earth from its origin as a planet to the
present. Lab Required. 4 credit hours.

GEOL 193 ROCKS AND MINERALS IDENTIFICATION
Thecourse includesthe chemistry, classification. crystallogra-
phy, identification and occurrence of minerals. The formation,
classification and identification of igneous, sedimentary and
metamorphic rocks will also be covered. This course is in-
tended primarily for geology majors. PREREQUISITE: GEOL
191. 4 credit hours.

GERMAN
GERM 191 BEGINNING GERMAN |
An introduction to the four basic skills of speaking, reading,
writing, and listening, designed for students with little or no
previous language training. Also includes attention to aspects
of German civilization. Instruction enhanced by the use of
audiotapes, computer software, and video cassettes. 4 credit
hours.
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GERM 192 BEGINNING GERMAN [t
A continuation of German 191 with more emphasis on the
reading of elementary texts. PREREQUISITE: GERM 191 or
equivalent. 4 credit hours.

GERM 291 INTERMEDIATE GERMAN |
Review and continued development of the four basic lan-
guage skills with increased attention to reading and writing. In
struction enhanced by the use of tapes, slides, and other
audio-visual aids. PREREQUISITE: GERM 192 or consent of
discipline coordinator. 3 credit hours.

GERM 292 INTERMEDIATE GERMAN I
A continuation of German 281. PREREQUISITE: GERM 291.3
credit hours.

GERM 293 CONVERSATIONAL GERMAN 1
Intensive practice in conversational German. Required for
majors. PREREQUISITE:GERM 192 or consent of discipline
coordinator, 1 credit hour.

GERM 294 CONVERSATIONAL GERMAN I
A continuation of German 293, intensive practice in conversa-
tional German. Required for majors. PREREQUISITE: GERM
293. 1 credit hour.

HUMAN DEVELOPMENT

HDEV 010 STUDY SKILLS

The purpose of this course is to help the student improve
study habits and skills. The student will assess learning style,
study habits and attitudes toward study. Methods and tech-
niques of effective study will be explored. A specific ap-
proach to studying will be developed by each student utiliz-
ing individual preferences. The student will have the opportunity
to practice study skills that enhance the rate of learning. 2
credit hours.

HDEV 020 STRESS MANAGEMENT
This course is designed to help the student more effectively
managestress. Acomprehensive self-assessment of the sources
of stress will be made. The student will explore low stress
lifestyling, low stress thinking patterns, systematic relaxation
techniques, the role of diet and exercise in managing stress
and how to avoid unnecessary stress. 2 credit hours.

HDEV 102 DEVELOPING LEADERSHIP POTENTIAL

The purpose of this course is to help the student develop
leadership skills. Topics include leadership style, leader ship
strategies, problem-solving, decision-making, communication,
value systems and methods of working with groups. The
concepts of leadership are explored through boththeory and
practice. These leadership skills can be applied through the
student's personal, professional, and business interactions. 3
credit hours.

HDEV 103 CAREER PLANNING AND DEVELOPMENT
Career choices will be explored in relation to interests, values,
skills and abilities. Career assessment and exploration of
occupational opportunities will be studied through group and
independent study activities. Long and short range career
development strategies will be established. Computerized
career guidance will be explored on campus. 2 credit hours.

HDEV 105 PERSONAL DEVELOPMENT

This course I1s designed to help the student increase selfes-
teem, set personal goals that lead to greater motivation and
success, and to develop a satisfying lifestyle. Components of
a healthy lifestyle will be presented. Problems concerning
college survival, educational goals, motivation. interpersonal
relationships, societal influences, and personal roles will be
explored. 2 credit hours.
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HISTORY

HIST 151 U.S. HISTORY |

History of the United States is presented focusing on the
development of American characteristics and institutions: the
forging of a new society from European, African and Ameri-
can cultures. Emphasis is on the colonial and early national
periods through the War Between the States and Reconstruc-
tion. This course along with HIST 152 fulfills the Texas legisla-
tive requirement for 6 credit hours of history for Baccalaureate
Degrees. Lab Required. 3 credit hours

HIST 152 U.S. HISTORY I

History of the United States from 1877 to the present day.
Focus is on the development of American society in the
twentieth century; response lo the urban-industrial environ-
ment, the United Stales as aworld power and post-World War
Il society. This course along with HIST 151 fulfills the Texas
legislative requirementfor 6 hours of history for Baccalaureate
Degrees. Lab Required 3 credit hours.

HIST 251 WESTERN CIVILIZATION |
A survey of European civilization from ancient times to the
Renaissance. Topics include Greece and Rome, the Church,
feudalism, the commercial revolution, the Reformation and
early colonial movement. Lab Required. 3 credit hours.

HIST 252 WESTERN CIVILIZATION It
A continuation of History 251. Western Europe is surveyed
from the Renaissance to the present. Topics include the Age
of Revolution, the beginning of industrialism, the growth of
nationaiism and democracy in the 19th century. causes and
consequences of the two world wars and modern Europe.
Lab Required. 3 credit hours.

HIST 253 HISTORY OF TEXAS
A history of Texas from the Spanish period to the present.
Emphasis is on the period of Anglo-American settlement,
revolution, Republic and the development of the modern
state. 3 credit hours.

HIST 297 ADVANCED STUDIES IN U.S. HISTORY
An in-depth study of selected topics in minority, local, region-
al, nationalor internationaltopics. PREREQUISITE:HIST 151-152.
3 credit hours.

HEALTH SCIENCE

HLSC 132 MEDICAL TERMINOLOGY
This course is a study of the basic structure of medical words.
Included are prefixes, suffixes, roots, combining forms and
plurals. Emphasis is on pronunciation, spelling and definition.
Exercises inthe use of the medical dictionary are also includ-
ed. 3 credit hours.

HLSC 191 GENERAL NUTRITION
Nutrients including functions, food sources, digestionabsorption,
and metabolism with application to normal and therapeutic
human nutritional needs. 3 credit hours.

HEALTH, PHYSICAL EDUCATION,
AND DANCE

HPED 1901 INTRODUCTION TO PHYSICAL EDUCATION
Designed as a career orientation in health, physical educa-
tion, and recreation. The history, philosophy and principles
including teacher qualifications, vocational opportunities and
skills testing are emphasized. 3 credit hours.

HPED 103 PERSONAL HEALTH
Providesan in-depth look at the basic principles of maintaining
good health throughout life. The topics cover all aspects of
personal health such as mental, consumer, and environmental
health, physicalfitness, nutrition, and drug education. 3 credit
hours.

HPED 104 SPORTS OFFICIATING
Knowledge and practice in officiating volleybali, basketball,
and other appropriate sports are stressed. Students are
expected to officiate tournaments and intramural games. Lab
Required. 3 credit hours.

HPED 106 SAFETY AND FIRST AID
Students learn to recognize, evaluate and prioritize the first
aid needs of individuals in emergency situations. Lectures,
demonstrations, and practical experience provide qualified
students with American Red Cross certification. 3 credit hours.

HPED 115 ARCHERY
Provides instruction in the basic techniques, rules, and scor-
ing. The history and terminology of archery are also investi-
gated. 1 credit hour,

HPED 116 BADMINTON
History, rules, basic strokes. and strategies in singles and
doubles play are emphasized through intraclass competition.
1 credit hour.

HPED 117 BEGINNING TENNIS
Introduction to the rules, scoring, and fundamental tech-
niques for beginners are stressed. Participation by skill level
for singles and doubles play is made to insure vigorous
activity tor fitness. 1 credit hour.

HPED 118 INTERMEDIATE TENNIS
Develops and improves each skill level in serving, forehand
and backhand drives, lobs, and volleys. Performance strate-
gies for both single sand doubles are drilled. PREREQUISITE:
HPED 117 or consent of instructor. 1 credit hour.

HPED 119 ADVANCED TENNIS
Emphasizesadvanced techniques and strategies for the com-
petitive tennis player. Provides theory and practice drills for
advanced players who ultimately compete in singles and
doubles tournaments. PREREQUISITE: HPED 118 or consent
of instructor. 1 credit hour.




HPED 120 BEGINNING RACQUETBALL
Instruction in rules and basic skills develops the fundamental
techniques of court play for beginners. Participation by skill
level assures vigorous activity to develop cardiovascular fit-
ness. 1 credit hour.

HPED 121 INTERMEDIATE RACQUETBALL
Drills in serving, forehand and backhand drives, kill shots. Z
shots, and lobs help develop strategies for singles and dou-
bles play. PREREQUISITE: HPED 1200r consent of instructor.
1 credit hour.

HPED 122 ADVANCED RACQUETBALL
Advanced drills for competitive racquetball players stress
techniques and strategies needed for tournament competi-
tion. PREREQUISITE: HPED 121 or consent of instructor, 1
credit hour.

HPED 123 BEGINNING GOLF
Basic fundamentals, knowledge in the history, terminology,
and scoring of golf are stressed. 1 credit hour.

HPED 124 INTERMEDIATE GOLF
Advanced skill techniques and strategies of golf are developed.
PREREQUISITE: HPED 123 or consent of instructor. 1 credit
hour.

HPED 126 BOWLING
Ball selection. stance, four step approach, rules and scoring
procedures are taught. Emphasis is placed on game situa-
tions. 1 credit hour.

HPED 130 BEGINNING AEROBIC DANCE
Level of physical fitness is improved through rhythmic dance
routines, stretching, muscular strengthening and other aero-
bic activities. Heart rate, weight, and nutritional status are
monitored. 1 credit hour,

HPED 131 INTERMEDIATE AEROBIC DANCE
Further toning and trimming of the body is obtained through
vigorous exercise routines, stretching, muscular strengthening
and other aerobic activities. Heart rate, weight, and nutritional
status are monitored. PREREQUISITE: HPED 130 or consent
of instructor. 1 credit hour.

HPED 132 ADVANCED AEROBIC DANCE
An accelerated aerobic conditioning program for advanced
fitness students. Advanced exercise routineswith weights are
choreographedto music to maintain or increase cardiovascu-
lar endurance, flexibility and strength. PREREQUISITE: HPED
131 or consent of instructor. 1 credit hour.

HPED 133 BEGINNING MODERN DANCE
An introduction to the art and discipline of modern dance
through analysis of dance techniques, exploration, and com-
position development. 1 credit hour.

HPED 135 BEGINNING JAZZ DANCE
A practice in basic jazz movements including isolations, and
elementary jumps and turns. Participation in choreographed
combinations using different rhythmic structures is also in-
cluded. 1 credit hour.

HPED 136 INTERMEDIATE JAZZ DANCE
Further practice in jazz movements including intermediate
isolations, jumps, and turns. Participation in choreographed
combinations using moderately complex rhythmic structures.
1 credit hour.

HPED 137 BEGINNING BALLET
This course develops elementary ballettechnique and knowl-
edge of terminology through participation in barre, center
work, and beginning movement combinations; emphasis on
alignment. 1 credit hour.
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An introductory course inweight training and body buildingto
learn the basic techniques for strength development and
cardiovascular conditioning. The use of the universal weight
machine, free weights, dumbbells, bicycle ergometers, rowing
machines, and treadmills are utilized to establish an individu-
al fitness program. 1 credit hour.

HPED 141 INTERMEDIATE WEIGHT TRAINING AND
CONDITIONING
Advanced techniques in strength development and cardio-
vascular conditioning assists individuals in establishing their
own fitness program. PREREQUISITE: HPED 140 or consent
of instructor. 1 credit hour.

HPED 143 BEGINNING JOGGING AND FITNESS
Develops cardiovascular endurance, flexibility and strength
through jogging, stretching, and weight training. Physical
fitness assessment leads to development of an individual
fitness program. 1 credit hour.

HPED 144 INTERMEDIATE AND

An accelerated fitness program structured for further im-
provement in cardiovascular endurance, flexibility,and strength.
PREREQUISITE: HPED 143 or consent of instructor. 1 credit
hour.

HPED 150 BASKETBALL
Fundamentalskills and strategies are reviewed through knowl-
edge of the history, rules, terminology. Students then partici-
pate in game situations. 1 credit hour.

HPED 152 SOCCER
Develops the basic skills and strategies through knowledge
of the history, rules, and terminology are taught along with
participation in game situations. 1 credit hour.
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HPED 154 SOFTBALL
Fundamental skills including throwing, batting, fielding and
base running as well as knowledge of the rules and terminolo-
gy are emphasized along with participation in game situa-
tions. 1 credit hour.

HPED 156 VOLLEYBALL
Individual skills and techniques, application of rules, and an
introduction to offensive and defensive strategies are stressed
in this course. 1 credit hour.

HPED 160 BEGINNING SWIMMING
Non-swimmers and beginners are taught basic swimming
skills and strokes. Personal safety skills and confidence in the
water are emphasized. 1 credit hour.

HPED 161 INTERMEDIATE SWIMMING
Includes further stroke development infront and back crawl,
side stroke, breast stroke, diving and some competitive swim-
ming techniques. Development of cardiovascular endurance
is stressed through lab swimmina. PREREQUISITE: HPED
160 or consent of instructor. 1 credit hour.

HPED 163 ADVANCED LIFE SAVING
Skills, methods, and techniques involved in lifesaving and
water safety are reviewed. Successful completion leads to
American Red Cross Lifesaving Certification. PREREQUISITE:
Ability to swim 500 yards continuously using following strokes
- back, breast, crawl, and side. or HPED 161. 1 credit hour.

HPED 164 WATER SAFETY INSTRUCTION
Successful completion of course leads to American Red
Cross certification as water instructor. PREREQUISITE: Cur-
rent American Red Cross Senior Lifesaving Certificate. |
credit hour.

HPED 170 SELF DEFENSE
A basic understanding and practical application of funda-
mental self defense techniques through physical conditioning
includes balance, focus, breath control, block and counter,
avoiding attack, striking, thrusting, and kicking. 1 credit hour.

HPED 171 BEGINNING KARATE
Introductin to the basic techniques, formal exercises and the
sparring techniques for a beginner in karate. 1 credit hour.

HPED 172 WRESTLING
Introduces basic skills, knowledge of rules, techniques, and
physical conditioning so that offensive maneuvers, defensive
maneuvers and pinning combinations can be drilled. 1 credit
hour.

HPED 180 DANCE PERFORMANCE
Experience in rehearsal, production, and performance. Per-
mission of the instructor is required. 1 credit hour.

HPED 184 IMPROVISATION
An exploration of movement in dance and design through
solving activities leading to choreographic studies. 2 credit
hours.

HPED 186 POPULAR SOCIAL DANCE
Practice in contemporary social dances including pop/rock
and country western forms. 1 credit hour.

HUMANITIES

HUM 151 INTRODUCTION TO THE HUMANITIES
A course designed to achieve a clearer understanding of the
nature of man and his need to create. Explores the relation-
ship betweenone's own values, feelings, attitudes and ideas,
and man's cultural achievements. Lab Required. 3 credit
hours.

JAPANESE

JAPN 191 BEGINNING JAPANESE |
An introduction to the basic skills of speaking, reading, writ-
ing, and listening with attention to selected aspects of Japanese
culture. 4 credit hours.

JAPN 192 BEGINNING JAPANESE Il
A continuation of JAPN 191. PREREQUISITE: JAPN 191. 4
credit hours.

JOURNALISM

JOUR 151 INTRODUCTION TO MASS COMMUNICATION
A study of the mass media in the United States with emphasis
on newspapers, magazines, radio and television, history of
the mass media and the role and responsibility of the mass
media in modern society. 3 credit hours.

JOUR 152 NEWS GATHERING AND WRITING |
Experience in writing and publishing a bi-monthly community
college newspaper. Extensive practice in writing various sto-
ries in the areas of international, national, and local news,
sports, business, lifestyles, etc. PREREQUISITE: ENGL 152 or
consent of instructor. 3 credit hours.

JOUR 153 NEWS GATHERING AND WRITING 1l
Continuation of Journalism 152 with emphasis on more ad-
vanced reporting techniques such as complex stories, follow-
up stories, features, and profiles. PREREQUISITE: JOUR 152.
3 credit hours.

JOUR 251 SURVEY OF BROADCASTING
Study of the historical, theoretical, and technical development
of broadcast journalism. Emphasis on social, political, eco-
nomic, and ethical aspects of the broadcast industry. 3 credit
hours.

JOUR 290 NEWS PHOTOGRAPHY
Problems and practices of photographers on newspaper and
magazine news publications shooting under different lighting
and using flash and electronic flash will be studied. Emphasis
onwork under pressure and high-speed processing. 3 credit
hours.



LATIN

LATN 191 BEGINNING LATIN I
An introduction to Latin grammar with emphasis on vocabu-
lary building and on the value of Latinfor the study of English
and modernforeign languages. Lab Required. 4 credit hours.

LATN 192 BEGINNING LATINII
A continuation of Latin 181. PREREQUISITE: LATN 191, Lab
Required. 4 credit hours.

LEGAL

LEGL 130 LAW AND JUDICIAL SYSTEMS
An introduction to the history of American law, law of evi-
dence, civil and criminal procedure, and to various areas of
both civil and criminal substantive law. Study of various per-
sonnel in the legalfield, the unauthorized practice of law, and
legal ethics. 3 credit hours.

LEGL 131 CIVIL PROCEDURE
Overview df civil litigationin both state and federal courts with
particular emphasis on the areas in which a legal assistant
can assist the trial attorney. Particular attention is paid to
preparation for litigation. discovery proceedings (interrogatories,
requests for admissions, depositions, and document produc-
tion), pre-trial proceedings, and trial. 3 credit hours.

LEGL 135 LAW OFFICE MANAGEMENT

Ethical considerations, office organization, specialized book-
keeping and accounting for attorneys, fees and billing proce-
dures, scheduling and calendaring, management of person-
nel, proofreading, management of investigations and file
preparation, legal drafting, management and organization
procedures for specialized areas of law, special consider-
ations with respectto attorney'strust account, preparation of
law office forms, checklists and files, and disbursement on
behalf of clients. 3 credit hours.

LEGL 236 LEGAL RESEARCH
Fundamentalsof legal bibliography and legal research. Prac-
tical research problems utilizing legal books and sets of
books. Techniques of legal analysis. Samples of various legal
writings will be prepared by students. Lab Required. 3 credit
hour.

LEGL 237 TEXAS LEGAL SYSTEMS
Review of the court system of Texas, review of the American
Judicial System touching on its historical background, intro-
duction to the Federal Court Systems and legal practices and
how they relate to courts and court administration. 3 credit
hours.

LEGL 242 PERSONAL PROPERTY, SALES AND CREDIT
Introduction to elements of the law of personal property,
contracts, legal research projects, forms related to law of
sales and credit transaction,and survey of the Uniform Com-
mercial Code. 3 credit hours.

LEGL 251 FAMILY LAW
Separation. adoption, divorce, custody, change of name,
guardianship, legitimacy, support, and other related legal
topics. Emphasis on Texas Law: Texas Family Code, Commu-
nity Property and Case Law. 3 credit hours.

LEGL 252 WILLS, TRUSTS, AND PROBATE
Fundamental principles of wills and trusts. The organization
and jurisdiction of the Texas Probate Court, and analysis of
the administration of estates in Texas Probate, guardianships
and independentadministration of decedents' estates, and a
review of estate and inheritance taxes. 3 credit hours.
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LEGL 261 BUSINESS ORGANIZATIONS
The legal structure of business organizations: corporations,
joint stock companies, common law contracts, professional
associations, proprietorships, limited partnerships and part-
nerships. 3 credit hours.

LEGL 262 TORT AND INSURANCE LAW
Fundamental principles of the law of tort and insurance.
Includesa study of the research and investigationtechniques
necessary for tort and insurance negotiation, settlement, and
litigation. Some governmental insurance programs will be
covered. 3 credit hours.

LEGL 263 INCOME TAXATION AND LEGAL ACCOUNTING
Federal, state and local incometax of individuals and taxpaying
entities such as estates, trusts, and corporations. Introduction
to accounting as it relatesto legal problems. PREREQUISITE:
Consent of instructor. 3 credit hours.

LEGL 264 BUSINESS LEGAL ENVIRONMENT
Role of law in business and society, legal reasoning, sources
of law, social policy and legal institutions, antitrust, security
regulations. consumer protection, environmental law, worker
health and safety, employment discrimination, etc. 3 credit
hours.

MATHEMATICS

MATH 010 DEVELOPMENTAL MATH
A review of basic arithmetic operations with whole numbers,
fractions, decimals, percents, and an introductionto algebra
which includes signed numbers, expressions, and equations.
This course may not be used to satisfy the requirements of an
Associate Degree. Lab Required. 3 credit hours.

MATH 020 DEVELOPMENTAL ALGEBRA
A review of signed numbers, expressions,equations, inequal-
ities, polynomials,radicals, exponents, quadratics,and graphing.
This course may not be used to satisfy the requirements for
an Associate Degree. PREREQUISITE: MATH 010 or equiva-
lent. Lab Required. 3 credit hours.

MATH 030 INTERMEDIATE ALGEBRA

A review of operations of polynomials, rational expressions,
radicals, rational exponents, absolute value equations, qua-
dratics, solutions of linear systems and inequalities, graphing,
and an introduction to conic sections and functions. This
course may not be used to satisfy the requirements of an
Associate Degree. PREREQUISITE: One year of standard
high school algebra or equivalent. Lab Required. 3 credit
hours.
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MATH 135 PRE-CALCULUS FOR TECHNOLOGY
A study of functions including trigonometric, exponential, and
logarithmic, systems of equations, complex numbers, vectors,
trigonometric identities, radian measure, and plane analytic
geometry with applications in various technical fields. PRE-
REQUISITE: MATH 030 or acceptable score on placement
exam. Lab Required. 5 credit hours.

MATH 150 CONTEMPORARY MATHEMATICS
Intended for general liberal arts or non-engineeringtechnical
students. Topics include sets, logic, solving equations and
inequalities, graphs and functions, counting methods, proba-
bility and consumer mathematics. PREREQUISITE: Two years
high school algebra or equivalent. 3 credit hours.

MATH 151 PRE-CALCULUSFOR BUSINESSAND ECONOMICS
A course designed for non-math majors which includes a
study of equations, inequalities. functions, matrices, linear
programming including the simplex method, and sequences.
PREREQUISITE: Two years high school algebra or equivalent.
Lab Required. 3 credit hours.

MATH 152 CALCULUS FOR BUSINESS AND ECONOMICS
A continuation of MATH 151; a study of finite differential and
integral calculus, including exponential and logarithmic func-
tions of several variables, and basic differential equations.
PREREQUISITE: MATH 151. Lab Required. 3 credit hours.

MATH 153 STATISTICS
A study of data collection and tabulation, measures of central
tendency, correlation, linear regression, statistical distribu-
tions, probability, and hypothesis testing with applications in
variousfields. PREREQUISITE:2 years of high school algebra
or equivalent. Lab required. 3 credit hours.

MATH 181 COLLEGE ALGEBRA
A study of relations and functions, including linear, polynomi-
al, exponential, and logarithmic, inverse functions, composi-
tion of functions, absolute value, variation, theory of equa-
tions, complex numbers, systems of equations, matrices,
progressions, and the binomial theorem. PREREQUISITE: Two
years high school algebra or equivalent. 3 credit hours.

MATH 182 TRIGONOMETRY
A study of angular measure, functions of angles, identities,
solution of triangles. equations, inverse trigonometric func-
tions, complexnumbers,and polarcoordinates.PREREQUISITE:
Two years of high school algebra and one year of high school
geometry or MATH 181 or concurrent enroliment in MATH
181. 3 credit hours.

MATH 183 ANALYTIC GEOMETRY
A study of lines, distance, conics, transformation of coordi-
nates, polar coordinates, parametric equations, and other
selected topics. PREREQUISITE: MATH 182 or 4 years of
standard high school math. 3 credit hours.

MATH 187 PRE-CALULUS FOR MATHEMATICS AND SCIENCE
A study of the algebra of functions and analytic geometry.
Including polynomial, rational, exponential, logarithmic, and
trigometric functions, complex numbers, vectors, and the
study of conics, transformation of coordinates, rotation of
axes, polar coordinates, and parametric equations. The em-
phasis will be on mathematical reasoning and problem solv-
ing in preparation for calculus. PREREQUISITE: Algebra |,
Algebra I, and Trigonometry or equivalents. 3 credit hours.

MATH 191 CALCULUS |
A study of limits, continuity, the derivative, applications of the
derivative, the indefinite and definite integral, and derivatives
and integrals of trigonometric, logarithmic, and exponential
functions. PREREQUISITE: MATH 183 or equivalent or con-
current enroliment in MATH 183. Lab Required. 4 credit
hours.

MATH 192 CALCULUS I
A study of calculus of inverse functions, hyperbolic functions,
applications of integration, techniques of integration, infinite
series, parametric equations, and polar functions. PREREQUI-
SITE: MATH 191. Lab Required. 4 credit hours.

MATH 235 CALCULUS FOR TECHNOLOGY
A study of the derivative, applications of the derivative, the
integral, differentiation and integration of transcendental func-
tions, and techniques of integration. PREREQUISITE: MATH
135 or consent of instructor. Lab Required. 5 credit hours.

MATH 290 DISCRETE STRUCTURES
A study of introductory mathematical logic, mathematical
induction, relations, functions, combinatorics, counting tech
niques, graphs, trees, and networks. PREREQUISITE: MATH
191 and ability to program in a high-level, structured lan-
guage. Lab Required. 3 credit hours.

MATH 291 CALCULUS I
A study of vectors intwo and three dimensions, vector-valued
functions, functions of several variables, multiple integration,
and the calculus of vector fields. PREREQUISITE: MATH 182.
Lab Required. 4 credit hours.

MATH 292 LINEAR ALGEBRA
A study of linear equations, matrices, real vector sfaces,
linear transformations,and eigenvectors. PREREQUISITE: MATH
192. 3 credit hours.

MATH 293 DIFFERENTIAL EQUATIONS
A study of ordinary differential equations including systems of
equations, linear equations, separation of variables, series
solutions, uniqueness of solutions, initialvalue problems, trans-
form methods, and singular points. PREREQUISITE: MATH
192. 3 credit hours.



MUSIC

MUS 140 MUSIC FUNDAMENTALS
An introduction to the elements of music theory: scales,
intervals. keys, triads. elementary ear training, keyboard har-
mony, notation, meter and rhythm. 3 credit hours.

MUS 145 MUSIC OF AMERICA
General study of various styles of music in America. Topics to
include: folk, jazz, pop, rock, and 20th century American
composers. 3 credit hours.

MUS 150 CHOIR
A wide variety of music representing the choral literature is
studied and performed. This course may be repeated for
credit. 1 credit hour.

MUS 151 MUSIC THEORY |
The basic elements of music. Emphasis is on notation,
candences, diatonic triads, scales and modes. COREQUISITE:
MUS 152. Lab Required. 3 credit hours.

MUS 152 AURAL SKILLS |
Skills include sight-singing, ear training, and keyboard har-
mony. COREQUISITE: MUS 151. 1 credit hour.

MUS 153 MUSIC THEORY I}
This course concentrates on part-writing and harmonization
with triads and their inversions. PREQUISITE: MUS 151
COREQUISITE: MUS 154. Lab Required. 3 credit hours.

MUS 154 AURAL SKILLS I
Skills of sight-singing, ear-training, and keyboard harmony
are further developed. PREREQUISITE: MUS 152. COREQ-
UISITE: MUS 153. 1 credit hour.

MUS 155 CLASS VOICE
Class instruction in the fundamentals of singing including
breath support, correct vocal production and diction. For the
non-music major. 1 credit hour.

MUS 157 CLASS GUITAR
Class instruction in the fundamentals of beginning guitar. For
the non-music major. 1 credit hour.

MUS 158 CLASS GUITAR I
Continuation of Class Guitar | (MUS 157) employing ad-
vanced reading skills, chord structures, and technique. PRE-
REQUISITE: MUS 157. 1 credit hour.

MUS 160 BAND
The band studies and performs a wide variety of music in all
areas of band literature. This course may be repeated for
credit. 1 credit hour.

MUS 161 CLASS PIANO |
Introduction to fundamentals of keyboard technique for the
nonmusic major. May be repeated for credit. 1 credit hour.

MUS 162 CLASS PIANOI
Continuation of Class Piano | (MUS 161)with emphasis on
development of sight reading skills, repertoire, and keyboard
technique. May be repeated for credit. 1 credit hour.

MUS 170 ENSEMBLE
Small instrumental or vocal ensembles. This course may be
repeated for credit. | credit hour.

MUS 180 MINOR VOCAL ENSEMBLES
Auditioned vocal ensemble that studies and performs litera-
ture in the jazz, rock, and pop style. This course may be
repeated for credit. 1 credit hour.

MUS 181 MUSIC APPRECIATION
Understanding music through the study of cultural periods.
major-composers. and musical elements. 3 credit hours.

Course Descriptions 95

MUS 191 APPLIED MUSIC MAJOR |
Private instruction in the area of the student's concentration
and consists of one forty-five minute lesson per week. Fee
required. 1 credit hour.

MUS 251 MUSIC THEORY lli
A continuation of music theory including the materials of
modulation. largerforms, and thematic development. PREREQ-
UISITE: MUS 154. COREQUISITE: MUS 252. Lab required. 3
credit hours.

MUS 252 AURAL SKILLS Iif
Aural study of superimposition, singing modulations to closely
related keys, melodic and harmonic modulations, compound
intervals. PREREQUISITE: MUS 154. COREQUISITE: MUS
254. 1 credit hour.

MUS 253 MUSIC THEORY IV
A continuation of preceding materials including melody, har-
mony, tonality and the formal processes of 20th century
music. PREREQUISITE: MUS 251. COREQUISITE: MUS 254.
Lab required. 3 credit hours.

MUS 254 AURAL SKILLS ¥V
Singing remote modulationsand difficult melodies. Aural study
of unusual and mixed meters; altered chords; 9th, lith, and
13th chords. PREREQUISITE: MUS 252 COREQUISITE: MUS
253. 1 credit hour.

MUS 256 BEGINNING PIANO |
Fundamentals of keyboard technique. Suggested for music
majors. Level . May be repeated through Level IV for credit. 1
credit hour.

MUS 257 BEGINNING PIANO It
Fundamentals of keyboard technique. Suggested for music
majors. Level Il. May be repeated through Level IV for credit.
1 credit hour.

MUS 258 BEGINNING PIANO it
Fundamentals of keyboard technique. Suggested for music
majors. Levellll. May be repeated through level IV for credit.
1 credit hour.
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MUS 259 BEGINNING PIANO IV
Fundamentals of keyboard technique. Suggested for music
majors. May be repeatedthrough Level iV for credit. 1 credit
hour.

MUS 291 MUSIC LITERATURE I
Study of selected works in music literature from major periods
of music history. Topics include texture, characteristics of
sound, elements and development of music.Ancient, Renais-
sance and Boraque, and Classical eras are studied. 3 credit
hours.

MUS 292 MUSIC LITERATUREN
A continuation of Music 291. Emphasis is on the Romantic,
20th Century, and popular music. 3 credit hours.

NURSING

* NURS 1710 NURSING |

The basic course in nursing on which all other courses build
and expand. Introductionto the nursing process as a problem-
solving method to develop the communicative and technical
skills necessary to meet basic human needs. Concepts of
illness, includingthe surgically induced, are introduced.Through
content and selected clinical experiences, students develop
the ability to plan and implement nursing care for all age
groups and develop skills common to all patients. Basic
concepts of nutrition, pharmacology, community health, and
mental health. PREREQUISITES: See Nursing Coordinator. A
grade of C or better is required to progress to NURS 1820.
Lab required. 7 credit hours.

* NURS 1820 NURSING It

Advanced assessment skills. Application of family-centered
nursing care with a focus on normal maternal and child
health. Conceptsof illnessin all age groups include problems
that alter mobility (musculo-skeletal system) and disturbances
in feelings, thoughts and behaviors. Principles of nutrition,
pharmacology, and community health referrals. PREREQUI-
SITES: See Nursing Coordinator. A grade of C or better is
required to progress to NURS 2450. Lab required. 8 credit
hours.

* NURS 2450 NURSING HI

Theoretical content continues with disturbances in feelings,
thoughts and behaviors and introduces interferences with
basic human needs related to problems of the reproductive
and gastrointestinal body systems. This is a summer course
taught through individual learning modules. Clinical experi-
ence in a state mental health hospital is included as a
follow-up theory in mental health. PREREQUISITES: See Nursing
Coordinator. A grade of C or better is requiredto progressto
NURS 2910. Lab required. 4 credit hours.

® NURS 2910 NURSING v

Theoretical content includes major health problemsof all age
groups. Theory focuses on the problems of patients with
disturbances of the respiratory, urinary, and circulatory sys-
tems. More complex approaches to the nursing process
encourage students to assimilate and synthesize patient care
planning. Team nursing is presented as a method to meet
nursing needs for groups of patients. Facilities used for
laboratory practice include various community health agen-
cies. PREREQUISITES: See Nursing Coordinator. A grade of
C is required to progress to NURS 2920. Lab required. 9
credit hours.

* NURS 2920 NURSING V

A continuation of Nursing IV. Focuses on the problems of
patients with disturbances of the nervous, endocrine, in-
tegumentary body systems, communicable diseases,and the
complex problemsof burns. More complex approachesto the
nursing process and team nursing encourage students to
assimilate and synthesize patient care planning and imple-
mentation and evaluation. Facilities used for laboratory prac-
tice include various community health agencies. Seminar
sessions enable students to review professional,ethical and
legal aspects of the responsibilities of the registered nurse. To
prepare the student for the graduate role, a preceptorship of
clinical practice is done inthe hospital settings. Each student
assumes the responsibilitiesof the graduate nurse under the
supervision ofa registered nurse. PREREQUISITES:See Nursing
Coordinator. A grade of C is required in order to graduate.
Lab required. 9 credit hours.

* NURS 1310 TRANSITIONAL ENTRY LEVEL FOR LICENSED

VOCATIONAL NURSES
Designed to facilitate upward education mobility for the LVN
by offering an opportunity for advanced placement into the
ADN program. Content includes review of theory and nursing
skills included in NURS 1710 and NURS 1920. After comple-
tion of this course the LVN will enter NURS 2450. PRERE-
QUISITES for entry into NURS 2450: See Nursing Coordinator.
A grade of 74 or better is necessary before credit by award
is given for NURS 1710 and NURS 1820. Lab required. 3
credit hours.

* Grayson County College Curriculum

OFFICE ADMINISTRATION
OFAD 120 BEGINNING TYPEWRITING
Beginning instruction for OFAD majors with no previous in-
struction in typewriting. Fundamentaltechniques in typewrit-
ing are developed. Skills in centering, tabulating, formatting
business letters and manuscripts are introduced. Lab Re-
quired. 3 credit hours.

OFAD 121 INTERMEDIATE TYPEWRITING
Designed to increase speed and accuracy and improve
production rates in typing business letters, forms, and manu-
scripts. PREREQUISITE: OFAD 120. Lab Required. 3 credit
hours.

OFAD 122 ADVANCED TYPEWRITING
Specialized instructionin typing office projects. Emphasison
production with further development of speed and accuracy.
Studentsinthe legal program concentrate on legal document
production. PREREQUISITE: OFAD 121. Lab Required. 3 credit
hours.

OFAD 126 BEGINNING SHORTHAND
Principlesof Gregg shorthandtheory are introduced.Emphasis
is placed on ability to read, write, and transcfibe shorthand
outlines. PREREQUISITE: OFAD 120. Lab Required. 3 credit
hours.

OFAD 127 INTERMEDIATE SHORTHAND
Theory review, vocabulary building, developmentof transcrip-
tion skills, and speedbuilding procedures with emphasis on
grammarand punctuation. PREREQUISITES: OFAD 126, OFAD
121. Lab Required. 3 credit hours.

OFAD 128 ADVANCED SHORTHAND
Emphasis is placed on dictation speedbuilding, mailable let-
ter production, and increasing transcription rates. PREREQUI-
SITE: OFAD 127, OFAD 121, or concurrent enrollment in
OFAD 122. Lab Required. 3 credit hours.



OFAD 131 RECORDS MANAGEMENT

Classifying of collected information for reference and reten-
tion as regards alphabetic, numeric, geographic, subject,
and functional filing systems. The course will cover the ap-
praisal of filing systems, how to select equipment and sup-
plies, and how to establish controls over files. PREREQUISITE:
One year high school typing or equivalent. Lab Required. 2
credit hours.

OFAD 132 PROOFREADING/EDITING
Designed to teach proofreading and editing skills necessary
to assure accuracy in written communications in the business
office. PREREQUISITE: OFAD 120. Lab Required. 2 credit
hours.

OFAD 133 COMPUTER KEYBOARDING
Designed for non-majors to teach the inputting of alphabetic
and numeric information into electronic equipment through
the use of a typewriter-like keyboard. Independent progress
methodisoftwaredriven course. Lab required. 2 credit hours.

OFAD 134 ELECTRONIC CALCULATOR
Develop touch control in the fundamental operation of the
electronic printing calculator and advanced machine func-
tions using common business math applications. Lab re-
quired. 3 credit hours.

OFAD 135 ADMINISTRATIVE COMMUNICATIONS
Designed to teach the transmission of information within the

business environment: communications fundamentals, busi-

ness English, correspondence applications, report applica-
tions, verbal (written and oral) and nonverbal communication
applications. PREREQUISITE: ENGL 151, OFAD 121 or con-
current enrollment. 3 credit hours.

OFAD 223 WORD PROCESSING |

Designedto develop basic word processing skills. Emphasis

is placed on editing procedures to create and revise docu-
ments using microcomputersand word processing software.

Applications include correspondence, repetitive correspon-
dence, multi-page text, and document assembly. PREREQ-
UISITE: OFAD 120. Lab required. 3 credit hours.
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OFAD 224 WORD PROCESSINGII

Designed to learn the comprehensive features of a second
word processing software program using intermediate level
output applicationsincluding edited correspondence, repeti-
tive correspondence, multi-page text, document assembly,
file/sort, and forms. Students in the Legal and Medical Pro-
gramwaorkon specialized assignments.PREREQUISITE: OFAD
121, 223, or 50 WPM and permission of instructor. Lab
required. 3 credit hours.

OFAD 225 MACHINE TRANSCRIPTION

Detailed instruction'and practice in machine transcription of
letters,memos, and reports. Language, vocabulary and proof-
reading skills are reviewed. Projects will be completed using
electronic typewriters and word processing equipment. Spe-
cialized modules will complement legal and medical pro-
grams. PREREQUISITE: OFAD 121; LEG/MED STUDENTS:
OFAD 224-LEGIMED. Lab required. 3 credit hours.

OFAD 226 WORD PROCESSING Il
Designed to continue word processing skill development for
advanced level competency or learn a new word processing
software program. PREREQUISITE: OFAD 224 and 50 WPM.
Lab required. 3 credit hours.

OFAD 230 OFFICE PROCEDURES
Acquaints students with the varied aspects of today's office.
Emphasis is on duties, responsibilities, personal qualifica-
tions, office procedures, mail handling, filing systems, re-
prographics, business telephone technique, and job applica-
tion and interview procedures. PREREQUISITE: OFAD 120.
COREQUISITE: OFAD 121, Lab Required. 3 credit hours.

OFAD 237 MEDICAL OFFICE PROCEDURES
Introduces the student to the common operations of a medi-
cal office and the roles of the medical secretary/transcriptionist.
Receptioning,filing, pegboard systems, and insurance filing
tasks are studied. Emphasis is placed on typing and proce-
dural projects relatedto medical office work. PREREQUISITE:
OFAD 131, 121; COREQUISITE: HLSC 132. Lab required. 3
credit hours.

OFAD 240 COOPERATIVE EDUCATION
On-the-job experience in a work assignment related to stu-
dents'field of study. Credit is earned for completion of specit-
ic learning objectives and participation in OFAD co-op semi-
nars. Seminars meet twice monthly. PREREQUISITE: Second
year standing in career program; program coordinator ap-
proval; division dean approval. 3 credit hours.

OFAD 241 COOPERATIVE EDUCATION
Continuation of supervised on-the-job training related to stu-
dents' field of study. Learning objectives are reviewed and
new ones established; continued participationin twice month-
ly seminars. PREREQUISITE: OFAD 240. 3 credit hours.

ORNAMENTAL HORTICULTURE AND
LANDSCAPE TECHNOLOGY

OHLT 111 FOLIAGE PLANTS AND INTERIORSCAPING
Students are introduced to indoor use Of plants. Over 150
species are covered including cultural and environmental
considerations,disease and insect control. Principlesof com-
mercial and private use of plants in indoor environments are
studied. Sources of plant materials, purchasing and mainte-
nance are included. 3 credit hours.

OHLT 112 PLANT MATERIALS |
Approximatelytwo hundred smallshrubs, vines, groundcovers,
perennials and annual plants are studied including use in
landscape, cultural and environmental considerations, dis-
ease and insect control, sources and cost of plant material
are included. 4 credit hours.
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OHLT 113 PLANT MATERIALSII
Approximately two hundred small shrubs, vines,groundcovers,
perennials and annual plants are studied including use in
landscape, cultural and environmentalconsideration,disease
and insect control, sources and cost of plant material and
cost of plant are included. 4 credit hours.

OHLT 115 TEXAS NATIVE AND HISTORICAL LANDSCAPE

PLANTS AND WILDFLOWERS
Approximately 150 Texas native and historical landscape
plants and wildflowers are studied. Origin, historical signifi-
cance, distribution, use inthe landscape and sources of plant
material are included. Environmental and cultural factors are
considered as well as disease and insect control. 3 credit
hours.

OHLT 125 LANDSCAPE MAINTENANCE I
Landscape maintenance practices recommendedfor the fall
months are studied and practiced including care of trees,
shrubs, and turf, pest control, fertilization and preparationfor
cold weather. Laboratory experiences in the field are tied to
lecture topics. Cost analysis is covered and students learn
estimating procedures. Lab required. 3 credit hours.

OHLT 126 LANDSCAPE MAINTENANCE Il
Landscapemaintenance practices recommendedfor the win-
ter and spring months are studied including care of trees,
shrubs and turf, pest control, fertilizing, pruning, and prepara-
tions for hot weather. Laboratory experiencesin the field are
tied to lecture topics. Cost analysis is covered and students
learn estimating procedures. Lab required. 3 credit hours.

OHLT 146 TURF SCIENCE AND MANAGEMENT
This course is designed as an introduction to turf-grass
science and management. Characteristics of turf-grasses,
identification, and culture are studied. Modern management
practicesare explained including installation. renovation,and
maintenance. Lab required. 3 credit hours.

OHLT 201 BASIC LANDSCAPE DESIGN
Includes basic drawing skills, fundamentals of site analysis,
grading and drainage, and site planning. Emphasis is upon
establishing landscape goals then creating appropriate de-
signs to accomplish these goals. Lab required. 4 credit
hours.

OHLT 202 INTERMEDIATE LANDSCAPE DESIGN
Students begin to solve design problems associated with
small properties such as residences, duplexes, small busi-
nesses, churches, and neighborhoodparks. PREREQUISITE
OHLT 201. Lab required. 4 credit hours.

OHLT 206 LANDSCAPE CONSTRUCTION I
Preliminarysteps in landscape construction are taught includ-
ing blueprintreading, site survey, site and soil analysis, grad-
ing layout and installationof irrigationsystems, retainingwalls,
sidewalks, decks, patios and lighting. Cost analysis are com-
pleted, and job estimating skills are learned. 4 credit hours.

OHLT 207 LANDSCAPE CONSTRUCTION
Ground preparationand planting of trees, shrubs, groundcovers,
turf and vines are covered, plus care of the new landscape
until established. Cost analysis are completed and job esti-
mating skills are learned. Lab required. 4 credit hours.

OHLT 220 WEEDS, PLANT DISEASES, INSECTS AND

INTEGRATED PEST MANAGEMENT
This is a comprehensive course in managementof infectuous
disease, insects and weeds in ornamental landscapes. Stu-
dents will learn to recognize fungal, bacterial and virus dis-
eases of trees, shrubs, groundcovers and turf. Impaortant
insects and related pests will be stressed and common
weeds identified. Integrated pest management is thoroughly
discussed including cultural, biological and chemical control.
A large lecture and laboratory component on chemical use
and safety is included. PREREQUISITE: AGRI 173. Lab re-
quired. 5 credit hours.

OHLT 221 SOILS, SOIL AMENDMENTS, FERTILIZERS AND

PLANT NUTRITION
This course presents a comprehensive study of plant/soil
relationships as they relate to plant growth and health. Nutri-
ent and water uptake. root zone exygen requirements, and
transpirationare studied. Use of soil amendmentsand fertiliz-
ers to aid plant growth is covered. Nutritional stress symp-
toms and remedies are studied. The course also includes a
basic study of the nature and properties of common local
soils. PREREQUISITE: AGRI 173.Lab required. 3 credit hours.

OHLT 236 COOPERATIVE EDUCATION I
On-the-job experience in a work assignment related to stu-
dents' field of study. Credit is earned for completion of specif-
ic learning objectives and participation in OHLT Co-op Semi-
nars. Seminars meet twice monthly. PREREQUISITE: Consent
of instructor. 4 credit hours.

OHLT 237 COOPERATIVE EDUCATIONII
Continuation d supervised on-the-job training related to stu-
dents'field of study. Learning activities are reviewed and new
ones established; continued participation in twice monthly
seminars. PREREQUISITE: OHLT 236. 4 credit hours.

OHLT 296 SEMINAR IN ORNAMENTAL HORTICULTUREAND
LANDSCAPE TECHNOLOGY
Topics range widely convering financial, legal, ethical and
aesthetic aspects of the horticulturalindustry. Plano materials,
techniques, history and trends are other areas to be addressed.
May be repeated for credit. 1 credit hours.

ORIENTATION
®* OREN 1110 ORIENTATION
Designedto acquaint students with college policies, curricu-
lum, and key dates for academic decisions. Essentials for
successful adjustmentto college life stressed. Required of all
freshman and transfer students with fewer than 12 semester
hours. 1 credit hour.

* Grayson County College Curriculum



PHILOSOPHY
PHIL 151 INTRODUCTION TO PHILOSOPHY
An introductionto critical and reflective thinking as applied to
basic problems of existence and the meaning of human life.
Selective philosophical problems are examined through the
views of major philosophers. Studies will include ancient,
medieval and modern thought. 3 credit hours.

PHIL 152 LOGIC
An introduction to symbolic logic. Emphasis is on logical
argument, fallacies, inductive and deductive proof, and cor-
rect reasoning. 3 credit hours.

PHIL 153 ETHICS
An introduction to moral philosophy. Moral problems are
examined through a variety of ethical systems. Topics will
include bioethics, business ethics, and sports ethics. 3 credit
hours.

PHIL 154 COMPARATIVE RELIGION
A study of religious traditions: Eastern and Western, ancient
and modern. Special emphasis is on such problems as the
nature of God, religious experience, immortality, and human
freedom. 3 credit hours.

PHIL 251 SOCIAL AND POLITICAL PHILOSOPHY
A study of the theoretical foundations of governmental sys-
tems. Philosophers such as Plato, Hobbes, Locke, Kant, and
Nozick will be considered. 3 credit hours.

PHYSICS

PHYS 121 UNIFIED TECHNICAL CONCEPTS IN PHYSICS |
A practical experience oriented course which examines the
concepts of force, work, rate, momentum, resistance, and
power based on the four energy systems: mechanical, ther-
mal, fluidal and electrical. PREREQUISITE: MATH 151 or
equivalent. Lab required. 4 credit hours.

PHYS 122 UNIFIED TECHNICAL CONCEPTS IN PHYSICS #i
A continuation of PHYS 121 which examinesthe concepts of
potential and kenetic energy, force transformers, energy
converters, tranducers, vibration and waves, time constants,
and radiation. PREREQUISITE: PHYS 121. Lab required. 4
credit hours.

PHYS 191 GENERAL PHYSICS |
An algebra based physics course for the non-technical sci-
ence major, such as pre-architecture, pre-biology, dental,
medical, pharmacy, and other. Mechanics, heat and sound
are the broadtopics covered. PREREQUISITE:2 years of high
school algebra or equivalent. 4 credit hours.

PHYS 192 GENERAL PHYSICSHI
A continuation of Physics 191 and includestopics of electrici-
ty, magnetism, light, optics and relativity. PREREQUISITE:
PHYS 191. 4 credit hours.

PHYS 291 COLLEGE PHYSICS |
A calculus based analysis of classical Newtonian physics
designed to meetthe needs of science majors, pre-medical,
dental, or engineering students. Topcis include laws of mo-
tion, force, momentum, work and energy, angular momentum,
and rotational and oscillatory motion. Laboratory experiments
reinforce concepts presented in lecture. PREREQUISITE: MATH
191. COREQUISITE: MATH 192. Lab required. 4 credit hours.

PHYS 292 COLLEGE PHYSICS I
A continuance of Physics 291 that addresses electric fields,
AC and DC currents, dielectrics, magnetic fields, magnetic
properties of matter, inductance, electromagnetism, proper-
ties of waves, optics, and concepts of modern physics. Labo-
ratory experiments reinforce principles presented in lecture.
PREREQUISITE: PHYS 291. Lab required. 4 credit hours.
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POLITICAL SCIENCE

PLSC 155 INTRODUCTION TO POLITICAL SCIENCE

The course introduces students to the history and methods of
political science. Includes an examination of the basic con-
cepts of politics and political behavior, an overview of the
history of the discipline, the scope and methods of political
inquiry, and an exploration of the basic models of politics that
operate in the modern world. This course does not apply
toward the Texas legislative requirement of 6 credit hours of
American Government for Bacculaureate degrees. Lab re-
quired. 3 credit hours.

PLSC 261 AMERICAN GOVERNMENT I

This course is an introduction to the study of politics and
government in the United States. Topics include the origin
and development of constitutional democracy in the United
States, emphasizingthe constitutions of the United States and
the state of Texas, federalism and intergovernmentalrelations,
local government and the political process. (This course may
not be taken if the student has received credit for Govern-
ment 252.) Lab required. 3 credit hours.

PLSC 262 AMERICAN GOVERNMENT I

This course examines the institutional structures of govern-
ment at both national and state levels (emphasizing Texas),
including the legislative process, the executive and bureau-
cratic structures and the judicial process. Additional topics
include civil rights and civil liberties, domestic policy, foreign
relations and national defense. (This course may not be taken
if the student has received credit for Government 251.) Lab
required. 3 credit hours.

PLSC 263 INTERNATIONAL RELATIONS
This course is an introduction to the study of international
relations, particularly emphasizing those factors which con-
tribute to both conflict and cooperation between nations.
Topics include the nation-state system, international econom-
ics, international law, security and arms control and interna-
tional organizations. Lab required. 3 credit hours.

PLSC 264 COMPARATIVE POLITICS
This course is an introduction to the study of comparative
political institutions. Topics include the history and methods of
comparativepoliticalanalysis, political socializationand politi-
cal behavior, the creation of public policy and the politics of
major world powers. Lab required. 3 credit hours.

PHYSICAL SCIENCE

PSCI 151 PHYSICAL SCIENCE |
A survey course that addresses principles of physics and
chemistry. Topics include: heat, light, sound, matter, New
tonian physics, electricity and magnetism, gas laws, and
optics. PREREQUISITE: MATH 020 or equivalent. Lab re-
quired. 4 credit hours.

PSCI 152 PHYSICAL SCIENCE
A survey course that addresses principles of astronomy,
meterology, and geology, Topics include: weather and cli-
mate, rocks and minerals, erosion, the solar system, stars,
and galaxies. PREREQUISITE: MATH 020 or equivalent. Lab
required. 4 credit hours.

PSCI 153 ELEMENTARY ASTRONOMY
An introduction to the solar system, stars, stellar groupings,
and galaxies; telescopes and other astronomical instruments
are discussed also. Physical characteristics of the motion of
bodies in the solar system are studied along with stellar
evolution, supernovae, black holes, neutron stars, comets
and pulsars. Laboratory exercises, nightobservations, plane-
tarium and observatory visits all combine to enhance lecture
material. Lab required. 4 credit hours.
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PSCI 154 EARTH SCIENCE
This course is intended for the non-science major, concepts
of earth processes and relation to man will be discussed
including basic principles from physical and historical geolo-
gy, oceanography and rneterology. Laboratory required and
will include field trips. Lab required. 4 credit hours.

PSYCHOLOGY

PSYC 121 APPLIED PSYCHOLOGY
A survey of the applications of psychological knowledge and
methodology in the fields of business, industry, education.
medicine, law enforcement, and government work. Emphasis
on group dynamics and adjustment factors for employment
and advancement. Lab required. 3 credit hours.

PSYC 151 GENERAL PSYCHOLOGY

A survey course which introduces the student to the major
topics in scientific psychology as applied to human behavior.
Topicsinclude research methods, physiologicalfactors, learn-
ing, motivation, emotions, personality, adjustment, stress, psy-
chological disorders and therapies. Application of these prin-
ciples will be made to the human experience. Lab required. 3
credit hours.

PSYC 153 HUMAN SEXUALITY
The course is to assist the student in the understanding of
human sexuality including an appreciation of different ap-
proaches to sexuality as well as an awareness of one's own
sexuality and its impact on adjustment to life. A student may
register for this course as Psychology 153 or Sociology 153,
but not for both. 3 credit hours.

PSYC 155 PSYCHOLOGY OF ADJUSTMENT
Contemporary academic psychology will be used to help
students find answers to specific adjustment questions and
complexities of modern life. Psychological theory will be
presented enabling students to gain insight into adjustment
topics that can be applied to their own lives and the lives of
those around them. 3 credit hours.

PSYC 251 LIFE-SPAN PSYCHOLOGY

The course takes a life-span approach to human develop-
ment studying the processes of life from conception through
adulthood and aging. Information on physical, cognitive, and
psychosocial aspects of human growth, development and
behavior is included. Application of these principles will be
made to daily lifestyles. PREREQUISITE: PSYC 151. Lab
required. 3 credit hours.

PSYC 252 SOCIAL PSYCHOLOGY
A study of research and theory regarding social factors that
influence human behavior. Focuses on attitudes, interpersonal
attraction, aggression, conformity, communication, values, roles,
and group processes. Application of these principles will be
made to the human experience. A student may register for
this course as Psychology or Sociology, but not both. PREREQ-
UISITE: PSYC 151 or SOC 151. Lab required. 3 credit hours.

PSYC 253 PSYCHOLOGY OF PERSONALITY
An in-depth study of theories of personality with practical
application of each. Methods of personality measurement and
assessment are also included. PREREQUISITE: PSYC 151
Lab required. 3 credit hours.

PSYC 255 DRUG USE AND ABUSE

A view of the individual, the substance, and the cultural
context in which they interact. This course is designed to
provide a basic understanding of the psychopharmacology of
drugs used and abused in today's society. The emphasis of
the study will be the major perspectives of drug use including
legal, moral, public health/disease modelipsycho-social and
socio-cultural. Students may enroll in either Psychology 255
or in Sociology 255, but not in both. 3 credit hours.

PSYC 297 SELECTED TOPICS IN PSYCHOLOGY
An in-depth study of selected topics on current issues in
psychology. 3 credit hours.

QUALITY ASSURANCE

QUAL 131 QUALITY IMPROVEMENT MANAGEMENT
This course emphasizes the impact quality improvement has
on business. Deals with methods to combat poor quality.
Develops methods to manage work flow based on building in
quality from the start and then improving from there. 3 credit
hours.

READING

READ 040 DEVELOPMENTAL READING I
A course designed to raise the reading level of students
reading on levels 4 through 6 by improving skills in vocabu-
lary and comprehension. A modular approach following indi-
vidual prescription is used. This class may not be used to
satisfy the requirements of an Associate Degree. 1 credit
hour.

READ 041 DEVELOPMENTAL READING I
A course designed to raise the reading level of students
readingon level 7 through 9 by improving skills in vocabulary
and comprehension. A modular approach following individual
prescription is used. This course may not be used to satisfy
the requirements of an Associate Degree. 1 credit hour.

READ 042 DEVELOPMENTAL READING lli
A course designed to raise theé reading level of students
reading on level 10 through 12 by improving skills in vocabu-
lary and comprehension. A modular approach following indi-
vidual prescription is used. This course may not be used to
satisfy the requirements of an Associate Degree. 1 credit
hour.

READ 043 DEVELOPMENTAL READING IV
A skills improvement course designed to help students reach
reading compentency through focusing on vocabulary devel-
opment, comprehension improvement, interpretationand evalu-
ation of printed materials. (This course may not be used to
satisfy the requirements for an associate degree.) Lab re-
quired. 3 credit hours.

REALESTATE

RLST 133 REAL ESTATE PRINCIPLES |

A study of the fundamental principles of real estate. Emphasis
is placed on property rights, property ownership, listing pro-
cedures, legal descriptions, real estate contracts, control and
transfer of real properties, the professional ethics and activi-
ties of real estate brokers and the Real estate License Law.
Will also include a three-hour overview of Principles Il. 3 credit
hours. (Core course)



RLST 134 REAL ESTATE PRINCIPLES I

A study of the fundamental principles and practices of real
estate. Emphasis is placed on property management, real
estate appraisal, real estate investment, closing the real es-
tate transaction and three hours of Federal Fair Housing.
Community Reinvestment Act and Equal Credit Opportunity
Act. Also includes a three-hour review of Principlest. 3 credit
hours. (Core course)

RLST 135 REAL ESTATE APPRAISAL
Includesthe central purposes and functions of an appraisal,
social and economic determinant of value, appraisal case
studies, cost, market data and income approaches to value
estimates, final correlations, and reporting. 3 credit hours.
(Core course)

RLST 136 REAL ESTATE MATH
A review of mathematical logic and arithmetic skills including
percentages, interest, time-valued money, depreciation, am-
ortization, proration, and estimation of closing statements. 3
credit hours. (Core course)

RLST 138 REAL ESTATE SALES AND MARKETING
Includes real estate professionalism and ethics, characteris-
tics of successful salesmen, time management, psychology
of marketing, listing procedure, advertising, negotiating and
closing,financing,and the Deceptive Trade Practices-Consumer
Protection Act. 3 credit hours. (Core course)

RLST 139 REAL ESTATE LAW - CONTRACTS

Six classroom hours will review subjects required by of the
Real Estate License Act with emphasis on general contract
law requirements, and thorough coverage of the purpose,
history and working process of the broker-lawyer committee.
Detailed instruction and maximum hands-on exercises in the
preparation of all promulgated contracts forms. PREREQUI-
SITE: RLST 134, or consent of discipline coordinator, 3 credit
hours. (Core course)

RLST 234 REAL ESTATE INVESTMENTS

Financing. evaluation,and managementof real estate invest-
ments. Real estate investment characteristics, techniques of
investment and analysis, discount and nondiscountedinvest-
ment criteria, time-valued money, leverage, tax shelters and
consideration, investment risks, and applications to property
tax. PREREQUISITE:RLST 134, or consent of discipline coor-
dinator. 3 credit hours. (Core course)

RLST 235 REAL ESTATE FINANCE

Includes monetary systems, primary and secondary money
markets, sources of mortgage loans, federal government pro-
grams, loan applications, processesand procedures, closing
costs, alternative financial instruments, equal credit opportu-
nity acts, community reinvestment act, and state housing
agency, PREREQUISITE: RLST 134 or Consent of discipline
coordinator, 3 credit hours. (Core course)

RLST 236 REAL ESTATE PROPERTY MANAGEMENT
Includes role of a property manager, landlord policies, opera-
tional guidelines, leases, lease negotiations, tenant relations,
maintenance, reports, habitability laws, and the Fair Housing
Act. 3 credit hours. (Core course)

RLST 237 REAL ESTATE LAW
Includes the legal concepts of real estate, land description,
real property rights and estates in land, contracts, convey-
ances, encumbrances, foreclosures, recording procedures,
and evidence of titles. PREREQUISITE: RLST 134 or consent
of discipline coordinator, 3 credit hours. (Core course)
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RLST 238 TITLE, ABSTRACT, ESCROW
Legal and procedural aspects of handling titles, abstracts
and escrows. Common office practices and closing proce-
dures. PREREQUISITE: RLST 134 or consent of discipline
coordinator. 3 credit hours. (Related course)

RLST 240 COOPERATIVE EDUCATION |

A comprehensive treatment of career related activities
encountered in the student's area of specialization. Under
supervision of the college and the broker, the student com-
binesclassroom learning with work experience. PREREQUISITE:
Real Estate Sales License. (Student must be concurrently
enrolled in at least one other credit course.) 3 credit hours.
(Related course)

RLST 241 REAL ESTATE COMMERCIAL
A study of the commercial class of real estate, considering
the developing, appraising marketing. contractingandfinanc-
ing functions related to business properties, including office
building, shopping centers, stores, hotels and parking facili-
ties. 3 credit hours. (Related course)

RLST 242 REAL ESTATE FINANCIAL ANALYSIS

This course deals with financial applications useful to real
estate professionals, real estate students and serious real
estate investors. The emphasis is on the use of hand-held
HP-12C calculator as a tool to analyze the many financial
problem situationsthat agents encounter in the business. The
topics covered in the course include loan calculation, net
present value, internal rate of return, discounting, deprecia-
tion, programming techniques and more. PREREQUISITE:
RLST 134; MUST have a HP-12C calculator or HP-18C. 3
credit hours. (Related course)

RLST 250 COOPERATIVE EDUCATION/I
This is the first semester of a comprehensive treatment of
career related activities encountered in the student's area of
specialization. Under supervisionof the college and the broker/
supervisor, the student combines classroom learning with
work experience. 3 credit hours. (Related course)

RLST 251 REAL ESTATE BROKERAGE
Study of the brokerage business including planning and
organization, operational policies and procedures, personnel
recruiting, selection and training, record keeping and control
analysis of real estate firm, criteriafor expansion,and a study
of the law of agency. PREREQUISITE: RLST 134, or consent
of discipline coordinator, 3 credit hours. (Core course)

RUSSIAN
RUSN 191 BEGINNING RUSSIAN |
An introductionto the basic skills of speaking, reading, writ-
ing, and listening. designed for students with little or no
previous language training. Also includes an introductionto
selected aspects of Russian culture. Instructionis enhanced
by the use of audio tapes and video cassettes. Lab required.
4 credit hours.

RUSN 192 BEGINNING RUSSIAN It
A continuation of Russian 191. PREREQUISITE: RUSN 191 or
equivalent. Lab required. 4 credit hours.

SMALL BUSINESS MANAGEMENT

SBMT 121 SMALL BUSINESS MANAGEMENT
Introductionto planning, establishing and operating a small
business: managing employees, records and control sys-
tems; product and services marketing. 3 credit hours.

SBMT 221 SMALL BUSINESS FINANCING
Financial pianning; use of financial data; forecasting financial
needs; control of cash and other assets; capital budgeting;
acquisitionvaluation;financial sources. PREREQUISITE: SBMT
121. 3 credit hours.



102 Course Descriotions

SBMT 222 SMALL BUSINESS OPERATIONS
Develops methods of operation for enterprises involved in
production, sales and marketing, and services. Emphasis is
on improving product and service quality and establishing
high standards. Operations goals are enhancing survivability,
improving competitiveness, and increasing profitability. PRE-
REQUISITE: SBMT 121. 3 credit hours.

SBMT 223 ENTREPRENEURSHIP
Business idea development and implementation. A hands-on
approach to business planning, feasibility studies, market
analysis and venture financing. PREREQUISITE: SBMT 121
and SBMT 221. 3 credit hours.

SBMT 240 COOPERATIVE EDUCATION |

This course is designed to help the student integrate class-
room knowledge with work experience. The student, the stu-
dent's supervisor, and the instructor coordinate a set of goals
for the student to accomplish. Requires the student to attend
a 1.5 hour weekly seminar. PREREOUISITE: Second year
standing in career program or consent of discipline coordina-
tor. 3 credit hours.

SBMT 241 COOPERATIVE EDUCATION Il
This course is designed to help the student integrate class-
room knowledge with work experience. The student, the stu-
dent's supervisor, and the instructor coordinate a set of goals
for the student to accomplish. Requiresthe student to attend
a 1.5 hour weekly seminar. PREREQUISITE: SBMT 240. 3
credit hours.

SOCIOLOGY

SOC 151 INTRODUCTION TO SOCIOLOGY
An introduction to the Social Science concerned with humans
and their relationships with members of the group and world
in which they live. The following aspects of social life will be
applied to the human experience: social forces, culture, so-
cialization, deviance, sexuality, gender roles, race relations,
social stratification, and family. Lab required. 3 credit hours.

SOC 152 SOCIAL PROBLEMS
An in-depth examination of selected social problems, their
nature, cause, extent and effect upon society. Emphasis will
be on the study of specific social problems of the local area.
Topics include: abortion, suicide, family violence, sexual vari-
ance, crime and punishment. Lab required. 3 credit hours.

SOC 153 HUMAN SEXUALITY
The course is to assist the student in the understanding of
human sexuality including an appreciation of different ap-
proaches to sexuality as well as an awaraeness of ones own
sexuality and its impact on adjustment to life. A student may
register for this course as Psychology 153 or Sociology 153,
but not for both. 3 credit hours.

SOC 251 MARRIAGE AND FAMILY

A functional and empathetic approach to understanding the
structural developmental, and institutional aspects of mar-
riage and the family. Emphasis is on the American family with
consideration given to sourtship, mate selection, marriage
and its dynamics, conflict, family violence, child-rearing pat-
terns, the later years of marriage, divorce and remarriage.
Lab required. 3 credit hours.

SOC 252 SOCIAL PSYCHOLOGY
A study of research and theory regarding social factors that
influencehuman behavior. Focuseson attitudes, interpersonal
attraction, conformity, communication, values, roles and group
processes. Application of these principles will be made to the
human experience. A student may register for this course as
Psychology 252 or Sociology 252, but not both. PREREQUI-
SITE: PSYC 152 or SOC 151. Lab required. 3 credit hours.

SOC 255 DRUG USE AND ABUSE
A view of the individual, the substance, and the cultural
context in which they interact. This course is designed to
provide a basic understandingof the psychopharamacology
of drugs used and abused in today's society. The emphasis
of the study will be the major perspectives of drug use
including legal, moral, public health/disease model/psycho-
social and socio-cultural. Students may enroll in either Psy-
chology 255 or in Sociology 255, but not in both. 3 credit

SPANISH

SPAN 191 BEGINNING SPANISH |
An introductionto the four basic skills of speaking, reading,
writing, and listening. Designed for students with little or no
previous language training. Also includes an introduction to
selected as aspects of Hispanic civilization. Instruction en-
hanced by the use of slides, tapes, computer software, and
video cassettes. Lab required. 4 credit hours.

SPAN 192 BEGINNING SPANISH i
A continuation of Spanish 191. PREREQUISITE: SPAN 191.
Lab required. 4 credit hours.

SPAN 291 INTERMEDIATE SPANISH |
An intensive review of Spanish grammar followed by contin-
ued development of speaking, listening, reading, and writing
skills. Instructionenhanced by the use of slides, tapes, and
other audio-visual aids. PREREQUISITE: SPAN 192 or con-
sent of discipline coordinator. 3 credit hours.

SPAN 292 INTERMEDIATE SPANISH I
A continuation of Spanish 291. Extensive written and oral
work and extensive reading of literary works in Spanish of
moderate difficulty. PREREQUISITESPAN 291. 3 credit hours.

SPAN 293 CONVERSATIONAL SPANISH |
Intensive practice in conversational Spanish. Required for
majors. PREREQUISITE: SPAN 192 or consent of discipline
coordinator. 1 Credit hour.

SPAN 294 CONVERSATIONAL SPANISH il
A continuation of Spanish 293. Required for majors. PREREQ-
UISITE: SPAN 293 or equivalent. 1 credit hour.

SPAN 295 SPANISH LITERATURE |
A study of Spanish literature from its origins to 1700 through
lectures, discussions, and reading of major literary works.
Some attention will also be given to the historical context of
each work. PREREQUISITE: SPAN 292. 3 credit hours.



SPAN 296 SPANISH LITERATUREI|
A study of Spanish literature from 1700 to the present. Dis-
cussions, lectures, and readings of major literary works with
some attention to historical contexts. A continuationof Spanish
295. PREREQUISITE: SPAN 295. 3 credit hours.

SPEECH COMMUNICATION
SPCM 151 FUNDAMENTALS OF SPEECH COMMUNICATION
Survey of basic factors affecting human interaction through
communication; emphasis on the development of oral com-
munication competencies: practice in delivering oral presen-
tations. 3 credit hours.

SPCM 152 PUBLIC SPEAKING
Study and practice in the preparation and delivery of speeches;
practice in differenttypes of speeches and forms of delivery;
evaluation of speakers and speeches. 3 credit hours,

SPCM 153 ADVANCED PUBLIC SPEAKING
The development of advanced skills and techniques of speak-
ing, including impromptuand extemporaneous speaking, con-
gressional speaking and the use of parliamentary procedure,
and speaking beforelargeaudiences. PREREQUISITE:SPCM
152. 3 credit hours.

SPCM 191 ARGUMENTATION AND DEBATE
Training in clear, logical, decision-making communication;
analysis, exposition,reasoning and use of evidence; practice
in effective delivery of arguments for and against various
issues. 3 credit hours.

SPCM 192 FORENSICS WORKSHOP
Preparation and practice in debate and contest speaking
activities; participation in intercollegiate and inter squad fo-
rensic activities; involvementin supervised research and the
development of specialized contest speaking skills. Course
may be repeated for credit. PREREQUISITE: SPCM 152 or
consent of instructor. 1 credit hour.

SPCM 193 SIGN LANGUAGE 1
Basic manual communication skills including the American
Manual Alphabet; approximately 550 basic signs; the history
and place of manual communication in society. Lab required.
3 credit hours.

SPCM 194 SIGN LANGUAGE I
Continuation of Speech Communication 161, conversational
manual communication; implementation of basic vocabulary
learnedin the beginning course; the psychology of deafness.

PREREQUISITE: SPCM 193. Lab required. 3 credit hours.

e e
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SPCM 291 ORAL INTERPRETATION
Introduction to the techniques of interpretation: preparation,
analysis, reading of poetry, prose, and dramatic literature;
analysis and criticism of a variety of literary forms. PREREQ-
UISITE: SPCM 152. 3 credit hours.

SPCM 292 LANGUAGE AND COMMUNICATION
Appreciate of interdisciplinary approaches to the study of
language; comprehension of viewpoints offered by various
fields. PREREQUISITE: SPCM 151. 3 credit hours.

SPCM 293 BUSINESS AND PROFESSIONAL SPEAKING
Study of the importance of oral communication in business;
practice in small group communication;study of the relation-
ship of communication to organizational conflict. manage-
ment, and international business; practice in conducting and
participatingin business interviews and presentations.3 credit
hours.

SPCM 294 INTERPERSONAL COMMUNICATION
The study of verbal and nonverbal communicationas it pri-
marily relates to persons in relationships. Emphasis in inter-
personal contexts such as communication betweenthe sexes,
familial relationships, and intercultural communication. PRE-
REQUISITE: SPCM 151 or consent of instructor. 3 credit
hours.

SPCM 295 RADIO AND TV ANNOUNCING
A course in the principles of, and practice in, radio and TV
announcing including the study of voice (diction, pronuncia-
tion, and delivery) as it relates to mediated contexts, and
experience in news announcing, interviewing, and commer-
cial acting. 3 credit hours.

SPCM 296 RADIO/TELEVISION NEWS
The preparationand analysis of news styles for the electronic
media. 3 credit hours.

THEATRE

ME A 151 INTRODUCTION TO THE THEATRE
Various aspects of theatre are surveyed. Emphasis is on
types of plays, directing, acting, and technical production.
Lab required. 3 credit hours.

THEA 191 REHEARSAL AND PERFORMANCE
Laboratory class in which participation will include rehearsal
and performance of a current theatrical production of the
College. Course may be repeated for credit. 1 credit hour.

THEA 192 VOICE AND DICTION
Intensivework is providedin the improvement of voice through
exercises to develop resonance, range flexibility, intensity,
voice control. 3 credit hours.

THEA 193 ACTING |
Introductionto the art of acting. Body control, voice, panto-
mime, interpretation, characterization and stage movement
are included. Lab required. 3 credit hours.

THEA 194 ACTING I
A continuation of Theatre 193. Emphasis is on complex char-
acterization, ensemble acting, stylized acting and acting in
period plays. PREREQUISITE: THEA 193. Lab required. 3
credit hours.
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M.A., University of Southern California
B.A., University of California at
Los Angeles

Lay, Susan
Program Specialist’Employment
Resource Center
B.S., University of North Texas

LeForge, Charlotte A.
information Center Clerk/
Receptionist SCC

Leitner, Peter
Supervisor, Audio/Visual Services
AASE., American Institute of
Engineering

Logan, Vance
Audio/Visual Assistant, LRC
B.A., Louisiana Tech University

Long Stacey
Testing Center Clerk

Lusk, Barbara
Professor, Psychology
M.A., University of Alabama
B.S., University of Alabama

Lyall, Donna G.
Assistant, Public Information
B.A., University of Texas at Arlington
A.S., Grayson County Junior College

Marton, Sandra
Cataloging Assistant
B.A., Michigan State University

Mast, Debra S.
Clerk, HPED Department

Matlock, Judy
Instructional Associate, Math
M.S., East Texas State University
B.A., University of Texas

McAuliff, Patrick
Professor, Fire Science
B.S., Texas A & M University

McBride, Shirley A.
Professor, Developmental Writing
M.A., Baylor University
B.A., Abiliene Christian University

McFadden, Richard A.
Physical Plant Worker - CC

McFerrin, Teddie R.
Professor, English
M.A., Purdue University
B A., East Texas State University

McGar, Michael
Professor, Advertising Art
B.S., Southwest Texas State University

McRae, Tony
Associate Dean, Business
and Industry
M.Ed., East Texas State University
B.S., Kansas Newman College

McNease, Brenda K.
Secretary, Enterprise
A.S., Hinds County Community College

McTee, Patricia G.
Accounting Clerk, Bookstore- CC

Meinhardt, Stephanie
Coordinator, Assessment/Testing
Programs
B.S., East Texas State University
A.S., El Centro Community College

Meyers, Elaine
Accounting Clerk, Bookstore, SCC

Millen, Deborah
Clerk Typist, Enterprise

Miller, Joyce
Professor, English
M.A., University of Texas at Dallas
B.A., University of Texas at Dallas

Miller, Lawrence, W.
Professor, Political Science
Ph.D., Texas Tech University
M.A., Eastern New Mexico University
B.S., Eastern New Mexico University

Minatra, Rodger
Professor, Electronics
M.A., University of Denver
B.S., Arizana State University

Mitchell, Carelyn L.
Secretary, Enroliment Management

Mizell, Kay )
Professor, English
M.A., Hardin-Simmons University
B.A., Oklahoma Baptist University

Money, Barbara A.
Coordinator, Career Planning and
Placement
M.Ed., University of Arizona
B.S., Langston University

Moody, Cecil
Physical Plant Worker, SCC

Moore, Jackie
Secretary Science and Health

Moore, Lin
Professor, Child Development
Ph.D., Texas Woman's University
M.S., Texas Woman's University
B.S., Texas Woman's University

Mullin, John
Reference Librarian
M.L.S., University of Texas
B.A., University of lowa

Newsome, Audrey
Counselor/Advisor, Project SPARK
B.S., Winston Salem State University

Nicar, Michael
Professor, Biology
Ph.D., University of Texas at Dallas
M.S., University of Texas at Dallas
M.S., Lamar University
B.S., Lamar University

Nilsen, Walter
Director, Facilities Planning/Construction
B.M.Ed., University of Colorado

Oakry, Barbara
Mail Clerk

O’Neal, Gordon
Professor, English
M.A., Georgia Southern College
B.A., Georgia Southern College

Palmer, Lillie M.
Dean, Business and Industry Division
M.Ed., University of Houston
B.S.. University of Houston

Parcells, Rex A.
Associate Dean, Science and Health
Director of Athletics
M.S., Ithaca College
B.S.. Cornell University
AA., Auburn Community College

Parrish, Percy
Director, Financial Aid
-M.S., Tuskegee University
B.S., Tuskegee University

Paul, Leslie J.
Professor, Accounting
M.S., University of Texas at Dallas
B.A., Queens College, New York

Perkus, Gerald H.
Director, Institutional Research
Ph.D., University of Rochester
M.A., University of Rochester
B.A., Brooklyn College

Philen, Rebecca
Bursar
B.A., University of Texas at Austin

Pike, Walter L.
Vice President, Administration
Ph.D., University of Texas at Austin
M.B.E., University of North Texas
B.B.A., University of North Texas
A.A., Lon Morris Junior College
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Abbott-White, Jessle
Programmer
B.S.. University of North Texas
Adarns, Glenn
professor; Computer Aided Design/
Engineering
M.S., University of Texas at El Paso
B.S., Tarleton State

Afendls, Steven J.
Science Lab Assistant
B.S. Texas A& M

Alarcon, Miguel
Physical Plant Worker

Allen, Tonl P.
Director. Admissions and Student
Recruitment
M.S., University of North Texas
B.S.. Arizona State University

Allison, Brian
Professor; Music
D.M.A., University of North Texas
M.M., Indiana University.
B.A.. California State University

Altland, Sharon M
Student Development Advisor/
Coordinator: JLD
M.Ed., University of Montevallo
B.A., University of Montevallo

Andrade, Mary Anne
Professor; English
Ph.D., University of London
M.A.. Southern Methodist University
B.A.. University of Texas

Anthony, John H.
President
Ed.D., Temple University
M.Ed., Temple University
B.S., Susquehanna University

Ardls, William
Professor; Math
M.S.. University of Texas at Dallas
B.S.. University of Texas at Dallas

Arnold, Karen
Periodicals Assistant
M.A., Tulane University
B.A.. Florida State University
A.A., St. Petersburg Jr. College

Austin, Juanita
Dean, Developmental Education
S.C.T.. Murray State University
M.A., Murray State University
B.S.. Lane College

FULL-TIME STAFF

Autry, Jo Dane
Professor; Computer information
Systems
M.B.A.. West Texas State University
B.B.A., West Texas State University
B.S., University of North Texas

Baca, Edward
Director; Employment Resource Center
M.A.. University of New Mexico
B.A., New Mexico Highlands University

Bakner, Arlene
Instructional Associate, Math

B S., Towson State University

Balzer, John
Professor; Electrenics
B.A.A.S..University of North Texas

Banta, Patricia
Professor; Real Estate
M.A., Southern Methodist University
B.S., Pennsylvania State University

Barck, Catherlne
instructional Associate. ALC
B.A., College of St. Benedict

Bates, Susan
Administrative Assistant, Arts and
Humanities
B.B.A.,University of North Texas

Beck, Larry A
Professor; Business Administration
M.B.E.. University of North Texas
M.Ed., University of North Texas
B.S.. Drake Universily

Bell, Mike
Professor; Biology
M.S., Memphis State University
B.A., Hendrix College

Bennett, Bridget A
Accounting Clerk, Bookstore

Berryrnan, Martin Q.
Professor; HPED and Tennis Coach
M.S.. East Texas State University
B.S., East Texas State University

Black, Carol J.
Secretary, Project SPARK

Black, Jennifer
Professor; Developmental Writing
M.AT.. Universily of Texas at Dallas
B.A., University of Texas at Dallas

Boatrlght, Carole
Secretary. Business and Industry
A.A.. Collin County Community College

Boring, Brian
Telecommunications Specialist
B.A., University of North Texas

Boyd, John
Physical Plant Worker

Bradford, Johnnie
Child Development Teacher
A.S., Los Medanos College

Brantley, Michael
CperatorsMaintenance Technician

Brown, Nancy
Secretary, Social Sciences
B.S., Middle Tennessee State

Brown, Peggy
Professor; English/Humanities
M.A., University of Texas at Dallas
B.A., University of Texas at Dallas

Broyles, Bobby
Building Services Helper

Broyles, Michael
Professor; Physics
M.S.. University of Hawaii
M.S.T.. University of Wisconsin
B.A., San Francisco State University

Burch, Peggy
Financial Aid/AV/A Specialist
AA.. Collin County Community College

Burton, Wendy
Administrative Assistant, Enterprise
B.B.A., Hardin-Simmons University

Campbell, Kobl
Academic Advising Clerk
A.A., Collin County Community College

ICarroll, Stephen M.
Computer Operations Specialist

Cartmlil, Donna
Payroll/Cashier Clerk

Cobb, Sherlll
Professor. English
M.A., Texas Woman's University
B.A., Texas Woman's University

Cockerell, Gloria
Professor; Marketing
M.A., University of Texas at Dallas
M.A., University of North Texas
B.S., University of Texas at Austin
A.A., Kilgore College



Pippin, Alan
Reference Librarian
M.L.S.,University of North Texas
B.A., University of North Texas

Powell, Annette
Secretary, Student Development

Powell, Eugene
Director, Plant Operations
B.S.M.E.,Texas A & M University

Proffer, P Douglas
Professor; Math
M.S., West Texas State University
B.S., West Texas State University
AS., Amarillo Jr. College

Prouty, Steven E.
Coordinator, Alternative Learning Center
B.S., University of North Texas

Rabaut, Mary S.
Dean of Students
M.S., Drake University
B.A.. Central Michigan University

Ramsower, Diana
Professor; Office Administration
M.S., North Texas State University
B.S., Stephen F Austin State University

Ray, Jill Brooks
Director, Project SPARK
B.A., University of Wisconsin, Oshkosh
M.S., University of Wisconsin,
Milwaukee

Reece, Jerrei R.
Coordinator, Art Lab
M.A., George Peabody College
B.S., Louisiana State University, Baton
Rouge

Reeves, Nancy
Instructional Associate, ALC
M.A., Southern Methodist University
B.A., University of Texas

Rlch, Jerry D.
Operator/Maintenance Technician

Richardson, Judy P.
Degree Plan Specialist
A.S., Cedar Valley College

Robertson, Wayne E.
Accounting Manager
B.B.A.. Texas Tech University

Rodgers, J. Tom
Professor; Math
Ph.D., George Peabody College for
Teachers/Vanderbilt University
M.S.. East Texas State University
B.S., University of Texas

Rogers, Cindy C.
Associate Director, Child Development
A.S., Dallas County Community College

Roessler, Dee P.
Professor; Criminal Justice and Legal
Assistant
J.D., Southern Methodist University
B.A., University of West Florida

Rose, Karen
Program Developer, Enterprise
M.S., Central State University, Edmond,
Ok.
B.A., University of Oklahoma

Rublno, Edelln
Professor Developmental Reading
B.S., Cornell University

Rush, Wayne L.
Manager; Plant Operations
B.S., Dallas Baptist University
A.A., Portland Community College

Russell, Kimberly K.
Director, Human Resources
M.S.,University of North Texas
B.S., Baylor University

Rutz, Shirley
Clerk Typist, Computer Services

Salisbury, Marjorie A.
Secretary, Arts and Humanities

Sands, Clintona M.
Circulation Assistant, LAC
B.A., Baylor University

Scalf, Richard
Building Services Supervisor

Schmittou, Marilyn L.
Secretary, Student Development

Schwartz, Harriet
Dean, Social Sciences
Ed.D., George Peabody University
Ed.S., College of William and Mary
M.A., Brandeis University
B.A., City College of New York

Scott, Cheri M.
Fhysical Plant Worker, CC

Seabolt, Janet S.
Physicai Plant Worker, CC

Siebman, C. Sue
Bookstore Manager- SCC

Shrlver, Janet Ross
Professor, Humanities
M.A., University of Texas at Dallas
B.A., University of Texas at Dallas

Sigona, James A.
Instructional Associate, HPED
Basketball Coach
B.A., Potsdam State University
A.A.S., Cayuga Community College

Simmons, Janet L.
Data Entry Clerk, Business Office

Smith, Mitchell E.
Dean, Arts and Humanities Division
M.A., Columbia University
M.A., Yale University
B.A., University of Texas

Sobotka, M. Jean
Cataloging Assistant, LRC

Stoutley, Donna
Payroll/Cashier Supervisor
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Strom, Susan J.
Telecourse Associate, ALC
M.B.A., California Lutheran University
B.S., Kansas State University

Swift, Shari L.
Executive Secretary:
Office of Institutional Advancement

Tedford, Judy
Professor, Computer Informatlon
Systems
M.B.A.. Indiana University
B.A.. University of Evansville

Templin, Suzanne
Accounting Clerk
B.S.. University of North Texas

Thomas, Rhonda
Records Clerk

Thompson, Linda
Professor; Office Administration
M.S., East Texas State University
B.S.E., Southern State College

Tibbals, Alicia T.
Reference Librarian
M.L.S., University of North Texas
M.A.. University of Houston
B.A.. Bavlor Universitv

Tolleson, Martha F.
Professor, English
M.A.. East Texas State University
B.S.. East Texas State University

Tremaln, Beverly Triana
Instructional Associate, HPED
Wellness Coordinator
M.A., Texas Woman's University
B.S., East Texas State University

Trimble, Diane
Professor, Math/Developmental Math
M.S., University of Tulsa
B.S., University of Tulsa

Van Cleef, June
Professor; Photography
M.A., University of North Texas
B.A., Sul Ross State University

Vargas, Margo
Job Club Resource
Room Specialist
Employment Resource Center
M.A., University of Texas at El Paso
B.A., University of Texas at El Paso

Voy, Michael A.
Professor; Business Administration
J.D., University of Missouri
M.B.A., Rockhurst College
B.A.. Huron College

Waterson, Regina M.
Clerk, Career and Placement- SCC

Weaver, Melinda
Advising Specialist‘Counselor,
Employment Resource Center
M.S., Butler University
B.A., Wooster College
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White, Deborah
Professor, Sociology/Psychology
M.A., Texas Woman's University
B.S., University of Tulsa

White, Judith
Clerk, Enterprise

White, Robert
Operation Technician/Maintenance

Whitson, Jill
Professor, HPED/Dance Coordinator
Dance Coordinator
M.EA., Texas Woman's University
B.A., California State University

Wilkins, Brenda
Professor, Speech Communications
M.A., San Diego State University
B.A., University of Montana

Williams, Patrick L.
Audio-Visual Assistant, LRC

Wilson, Deanna F.
Executive Secretary, Instruction

Winburn, Larry
Offset Press Operator

Windle, Judith
Secretary, Science and Health
A.A., Fairmount State College

Wolfe, Betty R.
Administrative Assistant,
Science and Health

B.S., Stephen F. Austin State University

Worsnop, Carol A.
Periodicals Assistant, LRC
A.S., Holborn School of Law, England

Wright, Emily
Registration Clerk

Wright, Mary G.
Secretary, Institutional Research

NQOTE: This listing is current as of
June, 1989.
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Many of CCCCD’'s programs have
been developed in consultation with
leaders in business, industry, and the
professions. These people voluntarily
serve as members of advisory com-
mittees in their areas of specialization.
Committees assist the faculty in the
evaluation of curriculum with particu-
lar regard to technological growth,
changing employment patterns, and
other significant developments in their
career fields.

COLLEGE-WIDE
ADVISORY BOARD

Accounting

T.J. Martin

Accountant

Richardson, Texas
At-Large

Betty Roether

Designer Consultant

J. C. Penny Company, Inc.

Plano, Texas

Child Development
Pat Beckham
Director
Grace Presbyterian Day Care Center
Plano, Texas

Computer Aided Drafting (CAD)
George Schilp
Defense Systems and Electronics
Group
Texas Instruments
McKinney, Texas

Criminal Justice
Joe Scott
Juvenile Probation Officer
Collin County Courthouse
McKinney, Texas

Electronics
Bill Matheny
Texas Instruments
Dallas, Texas

Emergency Medical Services
Ken Klein
Fire Department
City of Plano
Plano, Texas

Fashion Marketing
Mike Tehrani
Plano, Texas

Finance
Shirley Warren
Senior Vice President
First State Bank
McKinney, Texas

Fire Science
Terry Mayfield
Fire Department
City of McKinney
McKinney, Texas

Journalism
Barry Boesch
Editor, Plano Section
Dallas Morning New
Dallas, Texas

Legal
Steve Walker
Attorney
Wheless and Walker
Plano, Texas

Office
Jean Felsted
DSC Communications Corp.
Plano, Texas

Political Science
Ron Harris
City Councilman
City of Plano
Plano, Texas

Real Estate
Lena Milstead
Owner/Manager
Milstead Real Este”
Plano, Texas

Small Business Ma
Roy Fuller
Director
Small Business Development Center
Collin County Community College
McKinney, Texas

ACCOUNTING

Charles H. Armstrong, Jr., C.P.A.
Armstrong & Assoc.
Dallas, Texas

Brian
Chie
Bark
Garland, Texas

Ron Cantwell
Arthur Young & Co.
Dallas, Texas

Jerry Dickson
Arthur Anderson & Co.
Dallas, Texas

T. J. Martin
Partner
Hemmig & Martin
Richardson, Texas

Fred Miller

Arthur Young & Co.
Dallas, Texas

Rex Robertson

Partner
Robertson - Griege
Dallas, Texas

Ronald Van Sickle

Martin W. Cohen & Co.
Dallas, Texas

Felix N. Thetford
Grissom & Thetford, C.PA’s

Dallas, Texas

Bryan Williamson

Tax Partner
Ernst & Whinney
Dallas, Texas

ADVERTISING ART

Kristin Atwell

Art Director
Shapiro, Small & Assoc.
Plano, Texas

Karen Cage
Director of Promotional Materials

DLM, Inc.
Alien, Texas

Tom D’Aquino

Owner

D’Aguino Master of Photography
Debi Demijohn

Customer Asst.
Blair Graphics
Plano, Texas

Bill Glass, Jr.

President

Glass Graphics Signs, Inc.

Plano, Texas

Marc Liebman

President
AdTech, Inc.
Plano, Texas

Teresa Matheny

Creative Manager
JC Penney
Plano, Texas

Elayne Mayes
Assoc. Editor/Advertising Manager

The Wylie News
Wylie, Texas

Karen Minter

Owner
B. Minter Printing
Plano, Texas
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Pete Mulkey
Advertising Sales Representative
McKinney Courier Gazette
McKinney, Texas

Hazel Murray
Owner/Manager
Pyramid Public Relations & Advertising
Plano, Texas

Bess Potts
Free-Lance Artist/‘Co-Owner
Southwest Map Drafting &
Advertising, Inc.
Farmersville, Texas

Pamela Pruitt
Graphics Artist
Texas Instruments, Inc.
Allen, Texas

Gene Reed
Owner
Alpha Graphics
Plano, Texas

Dwin Towell
Video Facility Manager
Color Dynamics
Allen, Texas

Joe Webster
Owner/President
Hour Photos of Plano, Inc.
Plano, Texas

Jim Wilson
Advertising Director
Plano Star Courier
Plano, Texas

CAD

Steve Allen
Industrial Arts Teacher
Vines High Schooal
Plano, Texas

Mova Birnbaum
Coordinator PWB Training Program
Texas Instruments, Inc.
Dallas, Texas

John Elam
Drafting Supervisor
Texas Instruments, Inc
Dallas, Texas

Joe Foster
Director of Manufacturing
Intecom, Inc.
Allen, Texas

Roger Jones
District Sales Manager
Hewlett-Packard
Irving, Texas

Carol Lokey
Vocational Administrator
McKinney High School
McKinney, Texas

Stan Reed
President
Reedcon, Inc.
Plano, Texas

George Schilp
Mgr. Avionics Systems Engineering
Services
Texas Instruments, Inc
McKinney, Texas

Kip Whitehe!ad
Mgr. Facility Development
Arco Qil and Gas Co.
Plano, Texas

CHILD DEVELOPMENT

Pat Beckhaim
Director
Grace Presbyterian Day Care Ctr.
Plano, Texas

Trisha Cossler
Co-Director, Child Development
Plano Senior High School
Plano, Texas

George DeGroot
President
DeGroot L.earning Centers
Plano, Texas

Dan Fultz
Licensing Representative
Dept. of Human Resources
Greenville, Texas

Tari Hill
Regional Director
Daybridge Learning Centers
Plano, Texas

Gary Hodge!
Professor, Sociology
Collin County Community College
District
McKinney, Texas

Mary Johnson
Professor, Early Childhood Education
University of Texas at Tyler
Tyler, Texas

Pat Kennedy
Director, Child Development
Eastfield College
Mesquite, Texas

Reena Kharidpur
Director
West Planc Montessori School
Plano, Texas

Betty Lacy
Licensing Representative
Dept. of Human Resources
Denison, Texas

June Merlick
Co-Director, Child Care
Plano Senior High School
Plano, Texas

Monica Stevens
Director
Holy Family School
McKinney, Texas

CIS

Gary Balrd
Magr ILS Support Management
Rockwell International
Richardson, Texas

Carp Carpenter
Mgr., Instruction
Digital Switch Corp.
Richardson, Texas

Darrell DeGetter
Director of Information Processing
Plano Independent School District

Larry Gidney
Fisher Controls
McKinney, Texas

Ted Hart
Frofessional Systems Analyst
Sun Oil Exploration & Production Co.
Dallas, Texas

Jim Laraway
Corporate Recruiter
Resource One
McKinney, Texas

Larry LeCocq
Director, Engineering& Business
Systems
Lennox Industries, Inc.
Dallas, Texas

Jerry Norrell
Resident Manager
Champion International
McKinney, Texas

Gary Pollard
Mgr of Manufacturing DSG/SD
Systems
Texas Instruments, Inc.
Plano, Texas

Karen Roy
Information Systems Business Analyst
Intecom
Allen, Texas

Gary Ruppert
Magr, Forward Planning
Phillips Information Systems
Dallas, Texas

Steven Seifert
Software Design Engineer
Texas Instruments, Inc.
McKinney, Texas

Jimmy Stephens
SPL Program Director
EDS
Plano. Texas



CRIMINAL JUSTICE

Rick Allen
Chief Deputy
Callin Gounty Sheriff's Office
McKinney, Texas

Richard Carroll
Chief of Police
City of Allen

Mike Curran
Attorney at Law
Jouette & Curran, Attorneys at Law
McKinney, Texas

Glen Johnstone
Chief Aduit Probation Officer
Collin County
McKinney, Texas

Chuck Rohre
Chief of Police
City of Plano

Joe Scot
Chief Juvenile Probation Officer
Collin County
McKinney, Texas

Ken Waiker
Chief of Police
City of McKinney

Roger Wingo
Chief of Police
City of Frisco

Ken Yarbrough
Chief of Police
City of Richardson

ELECTRONICS

Jane Allen
Voc. Counselor
Shepton Secondary School
Plano, Texas

Ed Barker
Electro-Space
Plano, Texas

Samuel Barricklow
Electro-Space
Plano, Texas

Tom Barnes
Optek
McKinney, Texas

Bill Bollinger
Electronics Div
Hewlett-Packard
Irving, Texas

Dick Bowers
Fisher Controls
McKinney, Texas

H. T. Carpenter
Training Manager
DSC Communications Corp.
Richardson, Texas

Al DeJdohn
Division Support
E-Systems
Dallas, Texas

William Goodwill
Electronics
ARCO
Plano, Texas

Glenda Johnson
Intecomn, Inc.
Allen, Texas

Bill Matheny
Mgr. Training & Education
Texas Instruments, Inc.
Dallas, Texas

Frank McKiel
Rockwell International
Richardson, Texas

Bill Shields
Texas Instruments, Inc.
McKinney, Texas

Dr. Therrill Valentine
Dept. Head, Industry Tech.
University of North Texas
Denton, Texas

John Wilson
Near Space Communications
Plano, Texas

EMERGENCY MEDICAL
SERVICES

Mack Borchardt
Fire Chief
City of Frisco

Kathy Britt
EMS Coordinator
HCA Medical Center of Plano
Plano, Texas

Patrick R. ElImes
Program Specialist
State Dept. of Health
Arlington, Texas

Ronald Gentry
Fire Chief
City of Allen

Doug Keys
Clinical Coordinator
Medstar Ambulance
Fort Worth, Texas

Ken Klein
EMS Director
City of Plano

Bill Petersan
Fire Chief
City of Plano

Tinker Taylor
Fire Chief
City of McKinney
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Dr. Tom Ward
EMS Medical Director
HCA Medical Center of Plano
Plano, Texas

Dr. John White
Chief of Staff
EMS Medical Director
Wysong Medical Center
McKinney, Texas

Steve Woerner
Executive Director
AM! North Texas Medical Center
McKinney, Texas

FASHION MARKETING

Tom Crigger
Vermillions
McKinney, Texas

Phillip Glauben
Imperial Garment Supply
Dallas, Texas

Sharon Malone
Rose of Sharon
Plano, Texas

Betty Rolther
Richard Brooks in Dallas
Plano, Texas

Linda Septien
Septien Assoc.
Richardson, Texas

Mike Tehrani
Plano, Texas

Lance Whittington
Dillards
Richardson, Texas

Rick Witt
James K. Wilson
Plano, Texas

FINANCIAL MANAGEMENT

E. Ridley Briggs
President and Chief Operating Officer
Texas American Bank
McKinney, Texas

Joanne Coleman
Vice Chairman
First National Bank
Farmersville, Texas

Burr Cordray
President/Chief Executive Officer
City National Bank
Plano

Vicki Jennings
McKinney Municipal Credit Union
McKinney, Texas

Ken Kroviak
President
Plano East National Bank
Plano, Texas
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Bill Nethery
President/Chief Executive Officer
First National Bank
Allen, Texas

Kathryn Presley
Cashier
Collin County Bank
Branch of Willow Bend National Bank
Melissa, Texas

Shirley Warren
Vice President
First State National Bank
McKinney, Texas

Charlie Womack
President
First State Bank
Wylie, Texas

FIRE SCIENCE

Bob Acker
Chief Training Officer
Fire Department
City of Plano

Mack Borchardt
Fire Chief
City of Frisco

George Caldwell
Assistant Fire Chief
City of Plano

Charles Carrington
Volunteer Fireman
City of Farmersville

Ron Gentry
Fire Chief
City of Allen

Frank Hamlin
Fire Chief
City of Lucas

Terry Mayfield
Training Officer
Fire Department
City of McKinney

Bill Peterson
Fire Chief
City of Plano

Tinker Taylor
Fire Chief
City of McKinney

FUTURE SHOP

Robert Campbell
Manager, Logistics Training
Frito-Lay, Inc.
Plano, Texas

Ruth Glover
Co-owner
Career Consultations
Plano, Texas

Kim Russell
Directar, Human Resources
Collin County Community College
District
McKinney, Texas

Melvin Whitehurst
Psychologist
Plano, Texas

Kathy Hirschler
Academic Therapist
Charter Hospital of Dallas
Plano, Texas

George DeGroot
Owner
DeGroot Enterprise
Plano, Texas

Alyson Cate
Director, Human Resources
Developmental Learning Resource, Inc.
Allen, Texas

Deborah Floyd
Vice President, Student Development
Collin County Community College
District
McKinney, Texas

LEGAL ASSISTANTS

Judy Balcombe
Attorney at Law
Law Librarian
Collin County Courthouse
McKinney, Texas

Beau Brown
Attorney at Law
Abernathy & Roeder, Attorneys at Law
McKinney, Texas

Linda Christiansen
Attorney at Law
Hendricks & Parker, Attorneys at Law
McKinney, Texas

Douglas Floyd
Attorney at Law
Plano, Texas

Lewis Issaacs
Attorney at Law
Boyd, Viegel & Hance, Attorneys at Law
McKinney, Texas

Carolyn Jestis
Boyd, Viegel, Hance, Attorneys at Law
McKinney, Texas

John McCraw
Attorney at Law
McKinney, Texas

Jack Pepper
Haynes, Pepper & Spigner,
Attorneys at Law
Plano, Texas

Nancy Porter
Nathan E. White, Attorney at Law
Plano, Texas

Charles Sandoval
Attorney at Law
Plano, Texas

John Shockey
Attorney at Law
Plano, Texas

Judy Stone
Howard Shapiro, Attorney at Law
Plano, Texas

Steve Walker
Attorney at Law
Wheless & Walker, Attorneys at Law
Plano, Texas

MANAGEMENT
DEVELOPMENT

Wallace Chariton
Plano, Texas

George Dupont
Austin Rovers Cars of America
Plano, Texas

Bob Horton
Mgr. Human Resources
E-Systems, Inc., Garland Div.
Dallas, Texas

Paul Kunz
Amre, Inc.
Irving, Texas

Max Lassiter
Vice President
Texas Instruments, Inc.
Dallas, Texas

Bill Matheny
Texas Instruments, Inc.
Plano, Texas

Al Vanek
Mgr, Computer Operation
Rockwell International
Sunnyvale, Texas

OFFICE ADMINISTRATION

Jean Felsted
Internal Applications
Training Specialist
DSC Communications Corporation
Plano, Texas

Barbara Fletcher, Supervisor
Office Services
Fisher Controls
McKinney, Texas

JoAnn Roach
JCPenney Financial Services
Plano, Texas

Carlena Chandler
Vocational Office Education Coordinator
Allen High School
Allen, Texas



Joyce Glover
Sales Support Supervisor
InteCom
Allen, Texas

Margiie Miller
Manager,
Control
Texas Instruments
McKinney, Texas

Vickie Wheatley
Director of Medical Records
Platio General Hospital
Plaiio, Texas

Radar Systems Division

Barbara Newman
Dr. Mark Geller, DDS
Plario, Texas

Andy Wimpee
Regional Vice President
Kelly Temporary Services
Dal as, Texas

REAL [ESTATE

Gene Bass
Plano, Texas

Sandil Beckel
Century 21 Heritage
Platio, Texas

Shirley Burchett, SRA
Plaiio, Texas

Vane:re Edwards
Ceritury 21 Real Estate IlI, Inc.
Plaiio, Texas

Rich Frasco
Dallas, Texas

Jim Fitt
Ebby Halliday Ressltors
Plano, Texas

Gweri Houk
Mc Kinney, Texas

Ann Jones
Plano, Texas

Ralph Mahaffey
Prirne Plus Properties
Plano, Texas

Colleen McCown
Realty World—To! ¥n & Country
Allen, Texas

Lena Milstead
Mil:stead Real Estate
McKinney, Texas

J. C. Posey
Posey Properties
Plano, Texas

Jeanette Ruttedge
Rutiedge Realtorz
Mc Kinney, Texas

Meg Titus
Coldwell Banker
Pleino, Texas

Randy Wright
Wright Realtors
Plano, Texas

SMALL BUSINESS
MANAGEMENT

Al Baheri
Southern Patio
McKinney, Texas

Doug Brandt
Johnson Furniture
McKinney, Texas

Karen Flannery
Arta Travel

Plano, Texas

Keith Frances
Collin County Business Equipment
McKinney, Texas

Roy Fuller
Fuller True Value Hardware
McKinney, Texas

Wyatt E. McGuire
McGuire Wilcoxson Insurance
Farmersville, Texas

Lana Mos
Cat Connection, Inc.
Plano, Texas

Fred Moses
Telecom Electric Sales
Plano, Texas

Don Rodenbaugh
Rodenbaugh's
Allen, Texas

J. T. Wisener
Elastex
Blue Ridge, Texas

SOFTWARE DEVELOPMENT

Armond Alciatore
President
Omation Corporation
Richardson, Texas

Jelf Betts
President
Creative Programming
Carrollton. Texas
Jim Elliott
Systems Analyst
Corporation for Distributed Systems
Plano, Texas

Jim Hollister
Software Engineer
Thesis Group, Inc.
Carrollton, Texas

Ira McComic
Vice President-ProductDevelopment
Learning Technologies, Inc.
Dallas, Texas

Frederick L. Ross
Senior Manager
DSC Communications
Plano. Texas
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Thomas Schoessow
Senior Project Engineer
Texas Instruments, Inc.
Dallas, Texas

Steve Smith
Director of Software
Omation Corp.
Richardson, Texas

Presley Smith
Mgr., Development Software
Convex Computer Corp.
Richardson, Texas

OLDER WORKER
PROGRAM

In order to ensure the active participation
of local private sector employers, union
officials, community leaders, and social
service agencies in addressing the em-
ployment and training needs of older
workers, OWP administrators have estab-
lished an advisory committee. The com-
rnittee assists with program planning and
oversees activities related to the imple-
mentation of the program.

Rodney Berg
Consultant
Plano, Texas
Lorraine Clark
Assoc. Rep.
AARP
Dallas, Texas
Tom Fairchild
Director
Center for Studies in Aging
University of North Texas
Denton, Texas

John Ferguson
Manager
Texas Employment Comrnissior
McKinney, Texas
Jim Garrison
Manager
Wal-Mart
McKinney, Texas

Johh Heft
Texas Instruments, Inc.
Plano Texas

E. Sue Hensley
Mall Manager
Belz Mall
Allen, Texas

Michael LeVitt
Corp. Personnel Benefits Adm.
JC Penney, Inc.
Dallas, Texas

Charlie O’Reilly
McDonald's Corp.
Plano. Texas

Don Rodenbaugh
Owner
Rodenbaugh's
Allen, Texas
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