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What is Plagiarism?

According to the Collin College Student Code of 
Conduct: 

“Plagiarism includes, but is not limited to, 
intentionally or unintentionally failing to quote and 
cite words, information, and/or ideas taken from a 
source(s) in accordance with a citation style approved 
by the professor” (2020-2021 Student Handbook).

We have all heard of plagiarism, but it can take many different forms, and we 
may not at first recognize plagiarism when we see it. This presentation will 
begin by defining plagiarism, and next it will examine some of the forms 
plagiarism may take, and finally discuss ways to avoid practices that will lead 
to a determination of plagiarism.

Listen to the Collin College Student Code of Conduct statement on plagiarism: 

“Plagiarism includes, but is not limited to, intentionally or unintentionally 
failing to quote and cite words, information, and/or ideas taken from a 
source(s) in accordance with a citation style approved by the professor” (2020-
2021 Student Handbook). This statement  may seem straightforward, but there 
are a lot of pieces to unpack here. Let’s look more in depth at this definition.
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Unpacking the Definition 

“Plagiarism includes, but is not limited to, 
intentionally or unintentionally failing to quote 
and cite words, information, and/or ideas taken 
from a source(s) in accordance with a citation 
style approved by the professor” (2020-2021 
Student Handbook).

Let’s start with the first part of the sentence: “plagiarism includes, but is not 
limited to, intentionally or unintentionally...” This section tells us two things. 
First, plagiarism can be the stereotypical idea that a writer intentionally tries to 
deceive an audience, knowing their behavior is wrong and doing it anyway. 
This type of conscious intellectual theft is what many people think about when 
they think about plagiarism: someone knowing they are doing something 
wrong and doing it anyway. But this definition goes on to say that plagiarism 
can happen unintentionally. Sometimes, plagiarism is the result of a mistake, 
an accident, ignorance, or carelessness. In this case, students may think they 
are using good writing practices, and something goes wrong along the way. 
Even if this is the case, unintentional plagiarism is still a code of conduct 
offense with serious repercussions.

Let’s keep reading: “. . .failing to quote and cite words, information, and/or 
ideas taken from a source.” Notice that this section includes the borrowing of 
ideas. Plagiarism is not limited to copying whole sentences or paragraphs word 
for word. Plagiarism also includes copying someone else’s sentence structure 
and plugging in different words that mean the same thing. This is called patch-
writing because the writing is made up of “patches” of someone else’s ideas 
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mixed with the writer’s ideas.

Finally, the definition ends: “in accordance with a citation style approved by the 
professor.” As we will demonstrate later, quoting material and then dropping in 
a website link doesn’t count as proper citing. Different citation styles, such as 
MLA, APA, or Chicago Manual of Style (CMOS) provide certain rules that help 
individuals present the most accurate information on sources in a way that 
helps rather than hinders the clarity of a paper.
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Intentional Plagiarism

Examples of blatant academic dishonesty, which is a conscious attempt 
to deceive, include:

▪ presenting information or material from ANY outside source as if it 
were your work 

▪ incorporating information or material from a source with no quotation 
marks and/or source citation

▪ paraphrasing information or material from a source with no attempt at 
citing the source

Intentional plagiarism can take many forms. Remember from the previous slide 
that examples of intentional plagiarism are forms of academic dishonesty and 
include an intention to deceive. In the first example, “presenting information or 
material from ANY outside source as if it were your work,” the student is doing
something intentionally: using someone else’s work and claiming it as their 
own, in other words, stealing someone’s intellectual property. Theft of others’ 
ideas is probably the most basic form of plagiarism with which most people are 
familiar.

Examples in bullets two and three are considered plagiarism because the 
student is not doing something that they should do: they are not including 
quotation marks around quoted material, and they are not acknowledging 
when they are paraphrasing someone else’s ideas.
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Intentional Plagiarism

▪ misattributing sources, misrepresenting sources, and falsifying research

▪ recycling material from previous or current classes (self-plagiarism)

▪ using papers and other materials from the internet

▪ editing together other people’s ideas and claiming them as your own 
(patchwork, or mosaic, plagiarism)

▪ using and submitting other people’s coursework 

▪ letting others write parts of or an entire paper or assignment

Misattributing or misrepresenting sources is another deceptive practice. For 
example, if a movie reviewer had written, “This film is a spectacular failure,” but 
you only quoted them as describing the film as “spectacular,” you would be 
misrepresenting the reviewer’s point, making it seem as if they liked the film 
when the language was clear in the original source that they did not.

Reusing or recycling your own previously written material is a form of self-
plagiarism because you did not complete the work for the current assignment.

Finally, inappropriately borrowing papers or materials from other people, 
including classmates or the internet, is also plagiarism. Plagiarism is always 
present when you pass off the work of others as your own.
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Unintentional Plagiarism

Examples of unintentional plagiarism, defined as sloppiness and
forgetfulness when using sources, include:

▪ directly quoting information or material without the use of quotation 
marks

▪ failing to cite some or ALL quoted information and material

▪ failing to provide a Works Cited page 

Not all plagiarism is intentional; plagiarism can happen accidentally, but this 
form is still a problem. Most often, unintentional plagiarism occurs because the 
writer forgets a step or makes a careless mistake in the drafting or writing 
process. These mistakes can arise from not remembering to include quotation 
marks, in-text citations, or a Works Cited page. Sometimes when researching, a 
student may forget to make note of the original material’s source and so 
cannot go back later to reconstitute the activity. Be extremely mindful of where 
sources originate. Keep a documented list of all sources referenced when 
compiling a draft.
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Accidental or unintentional plagiarism can easily occur during the notetaking 
process. Students may read a useful phrase or sentence in the source material 
and write it down in their notes without quotation marks or proper attribution. 
Later, when using those notes to write a draft, the student includes directly 
copied material thinking it is their own original thought or idea, not
remembering that they are plagiarizing. In this example, the problem is not that 
the student intends to pass off someone else’s material as their own; rather, 
the problem is that during the notetaking process the student had not included 
quotation marks or citations for direct quotes they entered into their research 
notes and has forgotten where their ideas end and another person’s begin.
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Unintentional Plagiarism

Other examples of unintentional plagiarism include:

▪ not providing citations for every source used in an assignment

▪ paraphrasing without citing or with incomplete/incorrect citation

▪ improperly paraphrasing

Much unintentional plagiarism happens because something has been left out, 
such as a Works Cited entry or an in-text citation. Even when paraphrasing and 
successfully explaining an idea in your own words without directly quoting, in-
text citations and works cited entries are required to indicate where the idea 
originally came from.
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The Best Way to Avoid Plagiarizing

The best way to avoid plagiarism is to document and acknowledge your 
sources.

Whenever you insert any information you obtained from others into 
your essays or assignments, you must document where that 
information came from. 

Below are the three most common documentation styles you will be 
asked to use to acknowledge (cite) your sources when preparing 
academic assignments:

▪ MLA (Modern Language Association)

▪ APA (American Psychological Association)

▪ CMOS (The Chicago Manual of Style)

The best and most obvious way to avoid plagiarism is to acknowledge your 
sources. This includes placing quotation marks around all directly quoted 
material, and including in-text citations and Works Cited / References / 
Bibliography entries for all borrowed material, whether you directly quoted the 
original source or only explained its ideas in your own words.

Different disciplines follow different guidelines for how to present citations and 
works cited entries. Three common documentation styles include the Modern 
Language Association, or MLA; the American Psychological Association, or APA; 
and the Chicago Manual of Style (CMOS), also called Chicago or Turabian. A 
fourth style, Associated Press, or AP, is another formatting style; however, this 
form is not in common use in academia, as it is used primarily in journalism. 
Other citation styles also exist, but this presentation will focus on MLA, APA, 
and CMOS as they are the formats most college professors expect students to 
understand and use.
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Why use THIS particular format? 
Yes, there IS a purpose.

▪ No matter which format you use, MLA, APA, and CMOS are forms of 
communication one member of a discipline uses to clearly 
communicate with other members in that discipline.  

▪ Each formatting style consists of an agreed-upon formatting 
language. When scholars in various fields cite others’ intellectual 
property, those citations communicate as clearly as possible exactly 
who owns that intellectual property. 

▪ Using a consistent format also helps to clarify exactly what that 
intellectual property is, from where it derives, whose idea it is, and 
when it was created. 

Without formal formatting rules, finding more information about sources would 
be chaotic. Imagine if every writer used an improvised method to direct their 
audiences to their sources. MLA, APA, and CMOS allow an audience to find 
sources easily and conveniently by providing a consistent formatting style with 
clear rules everyone can learn to use.
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How to Avoid Plagiarizing

By now you should have an idea of the many forms plagiarism takes 
and how it can occur both intentionally and unintentionally. Let’s take a look 
at strategies to avoid plagiarism.
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DIRECTLY QUOTING AND CITING 
SOURCES 

IN MLA, APA, AND CMOS

Now that we have discussed forms of plagiarism and the various citation styles 
writers are required to use to avoid plagiarism, let’s dive deeper and look at 
how to use quoted material from each style responsibly.
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The Details

The following section will discuss each format in more detail.  Students 
must remember that each style is not static but dynamic. In other 
words, styles adapt to changes in societal variables such as 
modifications in language mechanics and cultural influences. What 
rules may be acceptable today may change significantly over time and 
require occasional updates. Regular revisions to these formatting styles 
reflect those updates in style.
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Direct Quotes

Direct quoting is used when writers want to incorporate a source word-
for-word (exact phrasing). Writers use direct quotations not only when 
they want to comment on what a source says but also when they want 
to show an author’s stance on a particular subject. 

Writers also use direct quotations when the original phrasing is so 
unique that it cannot be effectively paraphrased. 

Direct quotations are an effective way to integrate information received 
from a source because this type of quotation leaves little chance for 
misrepresentation. Direct quotations should, however, be used 
sparingly. A paper full of lengthy direct quotations will not effectively 
reflect the writer’s critical thinking or opinions about a chosen subject, 
but only echo source material verbatim, reflecting someone else’s 
opinions and research.

The most basic method for responsibly borrowing someone else’s material in 
your writing is to include quotation marks around words, phrases, and 
sentences copied directly from an existing source and then to create a 
parenthetical citation afterward. In some cases, direct quotations are the best 
way to integrate information received from a source, but other methods can be 
more effective.
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Direct Quotation: Key Components

Direct quotations require the following components: 

▪ a signal phrase 

▪ directly quoted information from the source

▪ quotation marks around outside information

▪ the in-text (or parenthetical) citation 

If any of these key components are missing, the sentence or 
passage could be considered plagiarized.

Key components consist of four elements: the signal phrase, information 
directly quoted from the source, quotation marks, and the in-text citation. If 
any of these key components are missing, the sentence or passage could be 
considered plagiarized, though a few exceptions for in-text citations exist. Let’s 
take a look at the key elements of direct quotation.
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The First Component: The Signal Phrase

Examples of signal phrases:

▪Jane Doe, author of ABC 123, writes. . . 

▪The New York Times critic, Sally Sue, argues. . . 

▪Researchers Spongebob Squarepants and Patrick Star 
from Bikini Bottom University reported. . .

▪According to a 2019 study released from the Centers for 
Disease Control and Prevention (CDC) . . .

The signal phrase is often the first indication provided to a reader that a writer 
is about to reference someone else’s words or ideas. Signal phrases often 
begin by introducing the writer or creator of the original work and may also 
include their credentials, what organization they represent, or how and why 
they are qualified to speak truthfully and accurately on a subject.
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The Second Component: Direct Quote

▪ The information from an outside source will be in “quotation marks” if 
it is being quoted word-for-word.

▪ For a direct quote, incorporate the exact wording from the source and 
enclose the direct wording with “quotation marks.”

“Four score and seven years ago our fathers brought forth on this continent, a new 
nation, conceived in Liberty, and dedicated to the proposition that all men are created 
equal” (Lincoln qtd. in Harrison 234).

The second piece is perhaps the most obvious: the material quoted, or copied 
word for word, from an existing source must always include quotation marks at 
the beginning and end of the quoted material.
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The Third Component: The In-Text Citation

MLA in-text citation always appears in parentheses at the end of a sentence or 
passage, and includes the author’s last name (or key words for an article without an 
author stated) and, if available, all page(s) where the information was found. (Smith, 
24 – 27).
APA in-text citations also use parentheticals, but the date and page number are also 
included (Smith, 2020, p. 152).
CMOS in text notes and bibliography style uses a superscript number that coincides 
with a footnote at the bottom of the page and for author-date style, the citation looks 
like this: (Smith 2020,19). Notice no comma between the author’s last name and the 
date, but there is a comma between the date and page number.

Note: If you state the author’s name in the signal phrase, it is not necessary to place 
the author’s last name in an in-text citation, and when no page number exists as well, 
no in-text citation is required.

Finally, the quote will end with an in-text citation indicating the material’s 
original source, and where the reader can find full bibliographic information on 
the Works Cited or Reference page. MLA, APA, and CMOS follow different rules 
for what citations might include, as indicated in the following examples.
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MLA

What is MLA style?

MLA stands for the Modern Language Association, the organization 
responsible for creating and setting the standards for how most writing 
in the humanities should be formatted. 

Many disciplines in the humanities -- the most common, English, 
comparative literature, foreign languages and literature, humanities, and 
philosophy use MLA style guidelines for presenting research.

First of all, let’s discuss MLA style formatting, which relies less heavily than APA 
on using time-sensitive sources for reasons we will explore later. Sites like 
JSTOR, Gale, and other literary databases typically recommend using MLA 
citation style to cite sourced materials.
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Example of Direct Quote Formatted in MLA 

One noted sociologist at the University of Wisconsin explains that 
“The key to achieving continued academic success for college 
students is providing them gateway courses in their first semester of 
college that will introduce them to the rigorous standards of higher 
education coursework” (Howard 125).

*Don’t forget to place quotation marks at the beginning of the direct quote and after the last word of the direct quote.

Signal phrase

Information from the 
sourceIn-text citation

This sentence begins with a signal phrase that introduces the expert’s 
profession. Though the individual is not named, the writer tells the audience 
that the person is a sociologist at the University of Wisconsin, indicating the 
person’s authority to speak on the subject. Next, the direct quote is placed in 
quotation marks, and finally, the in-text citation includes the expert’s last name 
and the page from which the quote was taken.
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Example of Direct Quote in MLA Format

CNN medical journalist, Sandee LaMotte, reports in her article, “Poor 
Sleep Linked to Weight Gain in 2-Year Smartphone Sleep Tracking 
Study,” “Not sleeping enough or getting a bad night's sleep over and 
over makes it hard to control your appetite. And that sets you up for 
all sorts of health problems, including obesity, heart disease, high 
blood pressure and Type 2 diabetes.”

*Don’t forget to place quotation marks at the beginning of the direct quote and after the last 
word on the direct quote.

Signal phrase

Information from the 
source

No citation needed

This example uses a similar strategy, but presents the material in a slightly 
different way, including the author’s name in the signal phrase but omitting the 
in-text citation. Because the writer included the author’s name, Sandee 
LaMotte, within the signal phrase, names are not needed in the citation, since it 
is clear whose ideas are being used. Using the author’s name in the opening 
signal phrase means a parenthetical citation for this source would only include 
a page number, but since this news article is from a website and does not 
include page numbers, no in-text citation is required. An alphabetical Works 
Cited entry listing the author by last name/first name, LaMotte, Sandee, as the 
author would still be included for this source.
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APA

What is APA Style?

APA stands for the American Psychological Association -- the 
organization responsible for creating and setting the standards for how 
an essay in the sciences and social sciences should be prepared. 

Many writers in the social and behavioral sciences (e.g., psychology, 
social work, and sociology) use APA Style as a guide for written 
documents in those disciplines.

Unlike MLA, APA style focuses heavily on current information, and so dates are 
critical when citing research and sources. Because APA is used in the social 
sciences, all “ideas, thoughts, theories, and research students use must be 
properly attributed in the text of their papers”(Academic Writer. (n.d.). 
Objectives. https://academicwriter.apa.org/learn/browse/QG-29). Scientific 
breakthroughs happen all the time. Students will be expected to cite the latest 
information about a subject not use older studies that have been eclipsed by 
information gleaned or discovered by newer research as examples and support 
for claims.
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Example of Direct Quote in APA Format

One noted sociologist at the University of Wisconsin explains that 
“The key to achieving continued academic success for college 
students is providing them gateway courses in their first semester of 
college that will introduce them to the rigorous standards of higher 
education coursework” (Howard, 2005, p. 125).

*Don’t forget to place quotation marks at the beginning of the direct quote and after the last word in the direct quote.

Signal phrase

Information from the source

In-text citation

Here is the previous MLA example cited in APA format. Notice that this citation 
includes commas, the publishing year, and p. before the page number, whereas 
MLA does not include these elements. If an audience wanted the latest, up-to-
date research on a subject, the year stated, 2005, indicates that the quote is 
fifteen years old and perhaps other, more advanced studies would now be 
available and should be used.
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CMOS

What is CMOS?

Chicago Style, officially The Chicago Manual of Style, is a system of 
documentation used for research, citations, and formatting in certain 
disciplines like philosophy, anthropology, government, history, and the 
arts. 

CMOS recommends one of two different citation styles depending on 
the discipline involved, Notes and Bibliography that includes a 
Bibliography page (used for humanities) and Author-Date (used for 
social science) that includes a References page.

CMOS is probably the formatting style with which beginning college students 
are least familiar. According to the Chicago Manual of Style website under a 
section called CMOS Shop Talk, an article entitled, “Chicago, MLA, APA, AP: 
What’s the Difference?”. . . CMOS is the guide of choice for many book 
publishers, and it’s also used by writers and editors in many academic fields, 
especially in the humanities and social sciences. CMOS covers everything 
from style and usage to source citations and the mechanics of editing and 
proofreading. Because of its comprehensive coverage, it’s the go-to guide 
across many genres and formats, from novels and stories to blogs and creative 
nonfiction.”

24



Formatting Quotes in CMOS

Directly quoting sources in Chicago Style is similar to directly quoting 
sources in MLA and APA; however, CMOS allows the writer a choice 
between two methods, depending on the quoted subject matter: 

(1) notes and bibliography 

(2) author-date. 

▪ The notes and bibliography method is primarily for the humanities, such 
as arts, literature, and history courses. 

▪ The author-date method is primarily for the social sciences, such as 
sociology and psychology.

One form of Chicago Style, Notes and Bibliography, requires writers to use 
footnotes and endnotes when referencing information from outside sources, 
and another uses what’s called an Author-Date style. Both versions provide 
writers with safeguards to avoid plagiarizing, with bibliography geared more 
toward subjects in the humanities and author-date for those in the social 
sciences.
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CMOS: Notes and Bibliography Sample Citations

Website content

Notes

3. Katie Bouman, “How to Take a Picture of a Black Hole,” filmed November 
2016 at TEDxBeaconStreet, Brookline, MA, video, 12:51, https://www.ted.com/ 
talks/katie_bouman what_does_a_black_hole_look_like.

Shortened notes

▪ 6. Bouman, “Black Hole.”

Bibliography entries

Bouman, Katie. “How to Take a Picture of a Black Hole.” Filmed November 2016 at 
TEDxBeaconStreet, Brookline, MA. Video, 12:51. https://www.ted.com 
/talks/katie_bouman_what_does_a_black_hole_look_like.

Source: 
https://libguides.tncc.edu/c.php?g
=885078&p=6489549

According to the Chicago Manual of Style website, “It is often sufficient simply 
to describe web pages and other website content in the text (“As of May 1, 
2017, Yale’s home page listed . . .”). If a more formal citation is needed, it may 
be styled like the examples. . . For a source that does not list a date of 
publication or revision, include an access date” 
(https://www.chicagomanualofstyle.org/tools_citationguide/citation-guide-
1.html).
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CMOS: Author-Date Sample Citations

Book

Reference list entries (in alphabetical order)

▪ Grazer, Brian, and Charles Fishman. 2015. A Curious Mind: The Secret to a Bigger 
Life. New York: Simon & Schuster.

▪ Smith, Zadie. 2016. Swing Time. New York: Penguin Press.

In-text citations

▪ (Grazer and Fishman 2015, 12)

▪ (Smith 2016, 315–16)

Like the Bibliography explanation, it is also often “sufficient to describe content 
in the text”, but again, “If a more formal citation is needed, it may be styled like 
the examples [here]. For a source that does not list a date of publication or 
revision, use n.d. (for “no date”) in place of the year and include an access 
date” See the next slide for an example. 
(https://www.chicagomanualofstyle.org/tools_citationguide/citation-guide-
2.html).
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Author-Date Sample Citations continued

Website content

Reference list entries (in alphabetical order)
▪ Bouman, Katie. 2016. “How to Take a Picture of a Black Hole.” Filmed November 

2016 at TEDxBeaconStreet, Brookline, MA. Video, 12:51.https://www.ted.com/ 
talks/katie_bouman _what_does_a_black_hole_look_like.

In-text citations
▪ (Bouman 2016)

Entry with no date of publication
Yale University. n.d. “About Yale: Yale Facts.” Accessed May 1, 2017. 

https://www.yale.edu/about-yale/yale-facts.

▪ (Yale University, n.d.)
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Direct Quotes in CMOS

As you cite each direct quote in CMOS, you must provide a superscript 
number at the end of the direct quote. The superscript number will 
correspond to the note placed at the bottom of the page on which the 
source is referenced.

1

As you cite each direct quote in Notes and Bibliography Style, you must 
provide a superscript number at the end of the direct quote, rather than 
providing information in parentheses. The superscript number will correspond 
to the note placed at the bottom of the page on which the source is 
referenced. Don’t worry if you are not sure how to create superscript numbers. 
Many word processing programs, such as Microsoft Word or Google Docs, have 
an option to insert a footnote and will automatically help you set up the 
superscript number and its corresponding citation.
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Direct Quotes in CMOS

Notes will be typed at the bottom of a page to correspond to source(s) 
referenced on that particular page. Notes must correspond with their 
superscript number and will provide more information about the source. When 
you first cite a source, you must provide the full reference information of the 
source in the note.

_______________________

¹J. Michael Rollo, Campus Crisis Management: A Comprehensive Guide to 
Planning, Prevention, Response, and Recovery (San Francisco: Jossey-Bass, 
2007), 16.
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Direct Quotes in CMOS

If you cite the same source later in your essay, provide only a condensed 
form of the note, which will list the author’s last name, a shortened version of 
the title of the source, and the page(s) cited.

______________________

³ Rollo, Campus Crisis, 27.
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Example Essay Page in CMOS Format 

Source: 
https://www.apsu.edu/asc/pdf_fi
les/chicago_style/chicago_exam
ple_paper_endnotes.pdf

This example shows how CMOS Notes and Bibliography style uses footnotes. 
The superscript number attached to the end of the quote indicates that more 
information can be found at the bottom of the page, unlike MLA and APA. 
Notice the phrase “Ibid” used for number three at the bottom of the page. This 
word means that the source is the same as the previous entry.
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PARAPHRASING SOURCES

We have reviewed how to responsibly borrow and incorporate material by 
providing direct quotes, but another way to avoid plagiarism is to explain an 
idea in your own words, a process known as paraphrasing.
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Paraphrasing Sources

Writers use paraphrasing when incorporating an idea from a source but they 
don’t require the exact words that the source used. Paraphrasing accurately 
states the source’s ideas using the writer’s own words. 

A paraphrase does not use any wording from the original source.

To avoid plagiarism when paraphrasing, consider the following suggestions:

▪ Rephrase material and difficult information into uncomplicated sentences.

▪ Use a thesaurus or dictionary to ensure you understand the original text 
and do not use any of the same words present in the original version.

▪ Place quotation marks around quoted phrases and material if you keep any 
complex terms and phrases from the original passage.

▪ Change the order of the information presented from the original passage.

When first learning to paraphrase, students often claim there are only so many 
ways to say the same thing, so some overlap is unavoidable, and that may be 
true in some cases. A paraphrase of an article that uses technical language 
would naturally include some of that language if it is important in describing a 
technical idea or process that cannot be described using any other words, but 
a true paraphrase would not follow the same sentence structure or word order. 
A word of warning– if you find a word you want to use in your paraphrase in a 
thesaurus, look up its definition in a dictionary before you add it to your 
paraphrase to make sure the word means precisely want you think it means.
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Paraphrasing Sources

Try this method:

1. Read the article, book chapter, or original source you will paraphrase.

2. Make a few notes (remembering to use quotation marks and page numbers 
around directly copied material).

3. Step away for a few minutes.

4. Return and try to explain the idea in writing from memory only.

Here is one way you might train yourself to write a paraphrase from memory. 
First, read your source, whether an article, a book chapter, or other materials 
you will write about. Make a few notes to help you remember important ideas 
or key terms, remembering to include quotation marks and page numbers for 
directly copied material. When you have finished reading, take a few minutes 
to step away from the book or computer, and go do something unrelated to 
the work. Step outside, make yourself a snack, just disconnect for about 5-10 
minutes. When you return to your writing, enough time should have passed 
that you remember the ideas you read about, but not necessarily the exact 
phrasing the original source used. Try first writing your paraphrase from what 
you remember, and when you have a few ideas written down, begin to include 
any quotations that may be required for clarity, remembering to include 
quotation marks and in-text citations.
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I Changed Some Words, So It’s Okay, Right?

▪ Try to capture the meaning, not necessarily the structure.
▪ Is it a real paraphrase?

Original: “Teens are widely recognized as an influential consumer segment, both for 
the purchases they make themselves and for purchases over which they exert indirect 
control.”(Tuten and Kieker 36).

Poor Paraphrase Attempt: Tuten and Kiecker state that teenagers are generally 
recognized as an important consumer group, both in view of what they buy themselves 
and for purchases they indirectly control (36).

Paraphrase: A recent study suggests that teenagers have more buying clout than it 
would seem at first glance. Not only do they have dominance in the marketplace via 
their own acquisitions, but they also influence other people’s buying choices (Tuten
and Kiecker 36 ).

Changing words is a good place to start, but a proper paraphrase involves 
more than just plugging in synonyms. This practice is still considered 
plagiarism, which means borrowing someone else’s material and only making 
slight changes so that the words and format largely resemble the original 
source.

This is an example of informal patchwriting from the Lund University website: 
“Teens are widely recognized as an influential consumer segment, both for the 
purchases they make themselves and for purchases over which they exert 
indirect control.” And, “Tuten and Kiecker state that teenagers are generally 
recognized as an important consumer group, both in view of what they buy 
themselves and for purchases they indirectly control” (“Patchwriting”).

The middle example is a problem because even though it may be presented as 
new material it still includes too much of someone else’s work and does not 
provide an example of the writer’s thinking. When writing a paper, it is okay to 
include the ideas of others, but try to do it in a way that presents the idea
without copying the style. Ask yourself, are you presenting the ideas in a way 
that makes sense and seems natural to you, or are you only changing small 
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bits and pieces of borrowed material while leaving the original structure intact? 
The final example passes the paraphrasing test for attributing the idea to the 
source but writing it in such a way that the audience can understand it based 
on the writer’s interpretation.

36



Paraphrase Generators – Cheating Twice!

Original Text

▪ We hold these truths to be self-
evident, that all men are created 
equal

▪ The only thing we have to fear is 
fear itself

▪ Sports psychology

Generated Text

▪ We hold these truths to be self-
evident, that all men 
are made rise to

▪ The as it were thing we got to fear 
is fear itself

▪ Game brain

Internet paraphrase generators comprise a new form of plagiarism. These 
websites invite users to copy and paste text into a box, then the website 
paraphrases the text into something similar but not quite the same. Using a 
paraphrase generator is considered cheating because not only are users 
copying from someone else’s work without acknowledging the original source, 
they are then also copying a second source, the paraphrase generator itself, 
without acknowledging it, either. Many times these sites garble the original 
meaning and the end result does not fit the context or even make sense.
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Example of a Paraphrase in MLA Format

Original Passage: 
According to Rollo, “When our students share cherished traditions, we assist in 
maintaining them as opportunities to develop teamwork and leadership and 
provide a connection from across time for our campuses to establish a sense of 
belonging” (16).

The Provost maintains that colleges and universities involve their students by 
engaging them in established campus rituals that help create an atmosphere of 
togetherness and camaraderie between current students and also ties them to 
alumni. This sense of shared experience helps to preserve loyalty to the college or 
university and draws students closer to one another (Rollo 16).

Signal phrase
Information from the 
source, paraphrased

In-text citation

This is an example of a paraphrase written in MLA format. First we have the 
original passage copied at the top of this slide. It begins with a signal phrase, 
uses quotation marks, and ends with an MLA citation that includes the page 
number.

Next follows the writer’s paraphrase of what they have read. Notice that the 
writer uses a signal phrase, information from the source, and the in-text 
citation, but the information explained from the source is not in quotation 
marks. This is acceptable because the paraphrase does not use any of the 
same language as the original material. 
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Example of a Paraphrase in APA Format

Original Passage: 
According to Rollo (2014), “When our students share cherished traditions, we assist 
in maintaining them as opportunities to develop teamwork and leadership and 
provide a connection from across time for our campuses to establish a sense of 
belonging” (16).

The Provost maintains that colleges and universities involve their students by 
engaging them in established campus rituals that help create an atmosphere of 
togetherness and camaraderie between current students and also ties them to 
alumni. This sense of shared experience helps to preserve loyalty to the college or 
university and draws students closer to one another (Rollo, 2014, p.16).

Signal phrase
Information from the source, 
paraphrased

In-text citation

APA style follows the same format. The writer would use a signal phrase to 
introduce who is responsible for the idea being presented, explain the idea in 
their own words, then conclude with an in-text citation. Notice that APA 
citations include commas, the publishing year, and p. before the page number, 
while MLA does not.
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Example of a Paraphrase in CMOS Notes Format

Original Passage: 
“But it does have significance for 2008, when there will be no incumbent in the race and a 
high probability that the sitting vice president will not run. Therefore, the field of 
presidential candidates is likely to be constituted of individuals who are largely unknown to 
the public. If young Americans learn about these candidates via Jon Stewart, it is possible 
that unfavorable perceptions of both parties' nominees could form.” ⁴

Baumgartner and Morris suggest that their findings with respect to the lack of knowledge 
the public will have about the 2008 presidential candidates could have implications for the 
presidential election because the field of candidates will not include either a sitting 
president or a vice-president. Young voters, they suggest, who are introduced to these 
unfamiliar candidates by watching The Daily Show , with its intentionally satiric take on 
politics and politicians, may end up with negative impressions of all of them.⁴

Signal phrase

Information from the source 
paraphrased

superscript

As with the previous two citation styles, Chicago style includes a signal phrase 
as well as the information paraphrased from the original source, but ends with 
a footnote instead of an in-text citation in parentheses. 
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MLA WORKS CITED
APA REFERENCES &

CMOS REFERENCES/BIBLIOGRAPHY

By now you have an idea what to include for in-text citations, but these only 
provide part of the information needed to properly cite borrowed material and 
avoid being accused of plagiarism. Any paper that quotes or paraphrases 
someone else’s ideas must also include a page providing full information on 
the original sources. Each style, MLA, APA, CMOS has its own slightly different 
rules and language for creating this source page.
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Works Cited/References/Bibliography

Before you turn in a polished copy of your assignment, you must acknowledge the 
information you obtained from the source or sources you included by providing a list 
with the full publication information for each. This information makes it easy for your 
audience to access the primary sources you used in your work. 

In MLA style, this list of sources is called Works Cited. Refer to the most current MLA 
handbook or the OWL at Purdue to create the Works Cited page for the specific 
sources you used in your essay or assignment.

In APA style, this list of sources is called References. Refer to the most current APA 
handbook or the OWL at Purdue to create the reference list for the specific sources 
you used in your essay or assignment.

In CMOS style, this list of sources is called Bibliography if you use the Notes and 
Bibliography style of citing and References if you use the Author – Date style. Refer to 
the most current Chicago Style handbook or the OWL at Purdue to create the correct 
type of page for the specific sources you used in your essay or assignment.

Full citation information should be included in the final section of your paper. 
MLA calls this the Works Cited page, in APA, it is entitled the References page, 
and in CMOS it is the Bibliography or References page, depending on which 
style a writer chooses, Notes and Bibliography or Author - Date. Each entry 
provides detailed information on the source, including the author’s name, the 
publisher, the volume and issue number, the website (if applicable), and other 
information helpful in identifying and locating the original source. Since these 
style guides are updated over time, always refer to the most recent edition 
when creating this section.
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Basics of the citation page

MLA APA CMOS Notes and 
Bibliography

CMOS Author-Date

Works Cited RUNNING HEAD Bibliography (two blank 
lines before first entry)

References (two blank 
lines before first entry)

Entries in alphabetical 
order/last name, first 
name

References (bolded) Entries in alphabetical 
order/last name, first 
name

Entries in alphabetical 
order/last name, first 
name w/date 
immediately after 
author’s name

All lines double-spaced Entries in alphabetical 
order/last name, first 
name

Each entry single-spaced Each entry single-spaced

12 point font All lines double-spaced Double space between 
entries

Double space between 
entries

Times/Times New Roman 
preferred

12 point font 12 point font 12 point font

½” hanging indent Times/Times New Roman 
preferred

Times/Times New Roman 
preferred

Times/Times New Roman 
preferred

½” hanging indent ½” hanging indent ½” hanging indent

Here are some basic rules for formatting citation pages in each style.
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Example Works Cited Page in MLA Format

Works Cited

Collins, Suzanne. The Hunger Games. Scholastic Press, 2010.

Fisher, Luchina. “5 Things to Know About James Charles, the First Male Ambassador for CoverGirl.” 

ABC News, 1 Nov 2016, http://abcnews.go.com/Entertainment/things/-james-charles-male-

ambassador-covergirl/story?id=43219825. Accessed 15 Nov 2016.

Rhodes, Cristina. "Female Empowerment and Undocumented Border Crossing in Bettina Restrepo’s 

Illegal." Bookbird: A Journal of International Children's Literature, vol. 55 no. 3, 2017, p. 20-

26. Project MUSE, doi:10.1353/bkb.2017.0033.

book reference

online 
journal 
article

news article

Here is an example Works Cited page for an MLA paper, including entries for a 
book, a news article, and an article from an online scholarly journal.
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Example Reference Page in APA Format

References

Achterberg, J. (1985). Imagery in healing. Shambala Publications.

American Psychological Association. (2017). Stress in America: The state of our nation.

https://www.apa.org/news/press/releases/stress/2017/state-nation.pdf

Baider, L., Uziely, B., & Kaplan De-Nour, A. (1994). Progressive muscle relaxation and guided imagery in cancer 

patients. General Hospital Psychiatry, 16(5), 340-347. https://doi.org/10.1016/0163-8343(94)90021-3

Freebird Meditations. (2012,June 17). Progressive muscle relaxation guided meditation [Video]. YouTube. 

https://www.youtube.com/watch?v=fDZI-4udE o

book reference

report reference

journal article 
reference

YouTube video reference

Source: American 
Psychological Association. 
(2020) Publication manual 
of the American 
Psychological Association 
(7th ed.), 66. 
https://doi.org/10.1037/0
000165-000

This sample APA References page includes two journal article entries, and one 
book entry. Notice that APA capitalizes fewer letters in article or book titles 
than MLA and uses first initials rather than first names for authors. Dates of 
publication also play a more important role in APA citation style.
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Example References Page in CMOS
(author-date style)

References

Agamben, Giorgio. 1998. Homo Sacer: Sovereign Power and Bare Life. Translated by

Daniel Heller-Roazen. Stanford: Stanford University Press.

Dean, Jodi. 2009. Democracy and Other Neoliberal Fantasies: Communicative Capitalism and Left Politics. 
Durham: Duke University Press.

DeLanda, Manuel. 2006. A New Philosophy of Society: Assemblage Theory and Social Complexity. 
London: Continuum.

Ede,Lisa and Andrea A.Lunsford. 2001. “Collaboration and Concepts of Authorship.” PMLA 116 (March): 
354-69. http://www.jstor.org/stable/463522. http://www.jstor.org/stable/463522.

Source: 
https://owl.purdue.edu/owl/research_and_citation/chicago_m
anual_17th_edition/cmos_formatting_and_style_guide/cmos_a
uthor_date_sample_paper.html

Unlike citations in MLA and APA, CMOS citations are single-spaced with a 
double space placed between each alphabetical entry.
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Example Bibliography Page in CMOS 
(notes and bibliography style)

Source: 
https://www.apsu.edu/asc/pdf_fi
les/chicago_style/chicago_exam
ple_paper_endnotes.pdf

Finally, a CMOS notes and bibliography Bibliography page includes many of 
the same pieces of information with minor differences in their presentation.
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Reminders and Warnings

▪ Most cases of plagiarism happen unintentionally. 

▪ Nothing excuses intentional or unintentional plagiarism. 

▪ Secure your work. 

▪ Don’t share your work. 

▪ Make sure you submit the FINAL draft of your assignment. Submitting a 
rough draft missing citations by accident is no excuse!

▪ Be careful about using online editing services. 

▪ Online plagiarism checkers are not 100% effective. 

▪ Online paraphrasing sites are not dependable and double your chances 
of committing plagiarism

Rough drafts may not contain all of the proper citations you must include to 
avoid plagiarism.  Make sure when you upload your assignment that you are 
uploading a polished final version and not a draft missing citations, quotations, 
or a citation page. Students found guilty of plagiarism typically receive an “F” 
for the assignment and may fail the class. Professors decide exactly what the 
consequences to students are for plagiarizing, so please read your syllabi 
carefully and understand that the repercussions of cheating can be devastating 
to your GPA, not to mention your reputation with your professors and peers.
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The OWL at Purdue: A+ Citation Source

The Purdue Online Writing Lab (The OWL at Purdue) from Purdue University’s College of 
Liberal Arts, owl.purdue.edu, is an excellent source for information about all style manuals and 
particularly MLA, APA, and CMOS. Students are encouraged to explore the site for answers to 
both basic and complicated citation questions.

If you are not sure how to create a proper Works Cited, Bibliography, or 
Reference(s) page, you might begin by using the online writing lab at Purdue 
University. Websites that generate citations are good places to start if you are 
becoming familiar with how to structure a citation, but many times these sites 
produce faulty citations that are incomplete or outdated. It is best for students 
to research correct formatting rules on sites like the OWL at Purdue rather than 
depending on an online citation generator.  Generators are only as correct as 
the information students input, meaning if a student does not know what parts 
make up an entire citation, the online citation service will not be able to fill in 
the missing parts and the end product will be incorrect.
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Citation Resources and 
Research Style Manuals 
American Psychological Association (APA) Style
American Psychological Association, Seventh Edition (October 2019)
http://apastyle.apa.org/

Modern Language Association (MLA) Style
MLA Handbook for Writers of Research Papers, Eighth Edition (2016)
www.mla.org/style

Chicago Manual of Style (CMOS)
The Chicago Manual of Style Online, Ninth Edition (2018)
http://www.chicagomanualofstyle.org/

Purdue University Online Writing Lab (OWL)
Examples of how to conduct research, write papers, and properly cite
http://owl.purdue.edu/owl/

Along with Purdue, for the most up to date and complete citation information, 
consult the MLA, APA, or CMOS websites or handbooks. 
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Collin College Student Support Contacts

Anthony Peterson Center for Academic Assistance 
Allen Technical Campus: 972.553.1236, Room A280
Frisco Campus: 972.377.1576, Lawler Hall, Room LH-141
McKinney Campus: 972.548.6857, Room A-104
Plano Campus: 972.881.5834, Room D-203
Wylie Campus: 972.378.8935, Library, Building A, Room 217
District-wide Tutoring: http://www.collin.edu/studentresources/tutoring/index.html

Library
Allen Technical Campus: 972.553.1123
Frisco Campus: 972.377.1560
McKinney Campus: 972.548.6860
Plano Campus: 972.881.5860
Wylie Campus: 972.378.8660
www.collin.edu/library/
Ask a Librarian: http://www.collin.edu/library/aska.html
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Dean of Students Office
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Special thanks to Professor Joe Guy, 
Wylie Campus Student Conduct Officer, 

for sharing his expertise with the 
Wylie Campus 

Center for Academic Assistance
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Wylie Campus
Free Tutoring by Appointment: Wylie.mywconline.com

972.378.8935

WylieAPCAA@collin.edu

Library, Building A, Room 217

Students may schedule appointments on any campus for free tutoring in a 
wide variety of subjects. Go to www.collin.edu and type “tutoring” in the search 
bar, then choose your preferred campus. All five Collin College Centers for 
Academic Assistance offer on campus and online appointments. Students 
must register separately with each campus appointment system, but all 
students are welcome to use any campus for appointments.
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