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ABOUT COLLIN COLLEGE

COLLEGE MISSION STATEMENT

Collin College is a student- and community-centered
institution committed to developing skills, strengthening
character and challenging the intellect.

VISION STATEMENT
Delivering a brighter future for our students and
communities.

CORE VALUES

We have a passion for:
e Learning
e  Service and Involvement
e  Creativity and Innovation
e Academic Excellence
e Dignity and Respect
e Integrity

PHILOSOPHY AND PURPOSE STATEMENT
Through its campuses, centers and programs, Collin
County Community College District fulfills community
and industry needs and its statutory charge by providing:

e Academic courses in the arts and sciences to
transfer to senior institutions.

e Programs leading to baccalaureate degrees,
associate degrees or certificates, including
technical programs, designed to develop
marketable skills and promote economic
development.

e  Continuing adult education programs for
academic, professional, occupational and cultural
enhancement.

¢ Developmental education and literacy programs
designed to improve the basic skills of students.

e A program of student support services, including
counseling and learning resources designed to
assist individuals in achieving their educational
and career goals.

e Workforce, economic and community
development initiatives designed to meet local
and statewide needs.

e Other purposes as may be directed by the Board
and/or the laws of the State of Texas.

EQUAL OPPORTUNITY STATEMENT

Collin College is an equal opportunity institution and
provides educational and employment opportunities
without disctimination on any basis protected by
applicable law.

In accordance with state and federal laws, Collin County
Community College District (Collin College) is an equal
opportunity institution that provides educational and
employment opportunities without discrimination,
including harassment, on the basis of race, color, religion,
sex, national origin, age, disability, veteran status, or other
legally protected class. Students with concerns regarding
discrimination, harassment, retaliation, and/or sexual
assault in violation of applicable laws should contact the
District Dean of Students Office at 972.881.5604 or

dos@collin.edu.

Collin College provides reasonable accommodations to
afford equal educational opportunities to all people, in
accordance with the Awericans with Disabilities Act of 1990
(ADA), Americans with Disabilities Act and Amendments Act of
2008 (ADAAA), and Section 504 of the Rebabilitation Act of
1973. Students requesting accommodations under these
provisions should contact Collin College’s
Accommodations at Collin College for Equal Support
Services (ACCESS) Office at 972.881.5898 (voice) or

access(@collin.edu.

Upon request, the Collin College Catalog is available in an
alternate format for students with print-oriented
disabilities. For more information, contact the ACCESS
Office at 972.881.5898 (voice) or access@collin.edu. For
persons who are Deaf or hard of hearing or have speech
impairments, contact Texas Relay Services by dialing 711,
1.800.735.2989 (T'TY) or 1.877.826.1789 (VCO).

INSTITUTIONAL ACCREDITATION STATUS
Collin County Community College District is accredited
by the Southern Association of Colleges and Schools
Commission on Colleges (SACSCOC) to award
baccalaureate degrees, associate degrees, and certificates.
Questions about the accreditation of Collin County
Community College District may be directed in writing to
the Southern Association of Colleges and Schools
Commission on Colleges at 1866 Southern Lane, Decatur,
Georgia 30033-4097 by calling 404-679-4500, or by using
information available on SACSCOC’s website
(WWW.sacScocC.01g).

PROGRAMMATIC ACCREDITING AGENCIES
Accreditation Commission for Education in Nursing
(ACEN); Accreditation Commission for Programs in
Hospitality Administration; American Culinary Federation
Education Foundation; American Dental Association’s
Commission on Dental Accreditation (CODA);
Commission on Accreditation for Health Informatics and
Information Management Education (CAHIIM);
Commission on Accreditation for Respiratory Care



mailto:emergencymanagement@collin.edu
https://www.ada.gov/2010_regs.htm
https://www.eeoc.gov/statutes/americans-disabilities-act-amendments-act-2008
https://www.eeoc.gov/statutes/americans-disabilities-act-amendments-act-2008
https://www2.ed.gov/policy/speced/leg/rehab/rehabilitation-act-of-1973-amended-by-wioa.pdf
https://www2.ed.gov/policy/speced/reg/narrative.html
https://www2.ed.gov/policy/speced/reg/narrative.html
mailto:access@collin.edu
mailto:access@collin.edu

(CoARC); Commission on Accreditation of Allied Health
Education Programs (CAAHEP) through the Committee
on Accreditation of Emergency Medical Services
Professions (COAEMSP); Commission on Accreditation
of Allied Health Education Programs (CAAHEP) through
the Accreditation Review Council on Education in

Sutgical Technology and Sutgical Assisting (ARC/STSA);
Commission on Accreditation of Allied Health Education
Programs (CAAHEP) through the Committee on
Accreditation for Polysomnographic Technologist
Education (CoAPSG); National Association for the
Education of Young Children (NAEYC).



CAMPUSES AND LOCATIONS
To see campus maps, visit www.collin.edu/campuses

Celina Campus

2505 Kinship Parkway
Celina, TX 75009
469.905.3590

Collin Higher Education Center (CHEC)
3452 Spur 399

McKinney, Texas 75069

972.599.3100

Courtyard Center (CYC)
4800 Preston Park Blvd.
Plano, Texas 75093
972.985.3790

Farmersville Campus
501 S. Collin Parkway
Farmersville, TX 75442
972.549.6490

Frisco Campus
9700 Wade Blvd.
Frisco, Texas 75035
972.377.1790

iCollin Virtual Campus
Administrative Offices

2800 E. Spring Creek Parkway
Plano, Texas 75074
972.549.6416

McKinney Campus
2200 W. University Drive
McKinney, Texas 75071
972.548.6790

Plano Campus

2800 E. Spring Creek Parkway
Plano, Texas 75074
972.881.5790

Public Safety Training Center (PSTC)
3600 Redbud Blvd.

McKinney, Texas 75071

972.548.6863

Rockwall Center

Dr. Gene Burton College and Career Academy
2301 South John King Blvd.

Rockwall, TX 75032

469.698.7499

Technical Campus

2550 Bending Branch Way
Allen, TX 75013
972.553.1290

Wylie Campus

391 Country Club Road
Wylie, TX 75098
972.378.8790


http://www.collin.edu/campuses
mailto:CelinaCampus@collin.edu

WEBSITE INFORMATION

Collin College Home

www.collin.edu

Board of Trustees
www.collin.edu/leadership/board of trustees.html

Administration, Leadership Team, and Org Chart

www.collin.edu/leadership

Faculty
www.collin.edu/hb2504
(course syllabi, professors’ curricula vitae)

ACCESS - Disability Support Services
www.collin.edu/studentresources/disabilitvservices/

Athletics
athletics.collin.edu

Center for Scholarly and Civic Engagement

www.collin.edu/academics/csce

Continuing Education and Workforce Development

www.collin.edu/ce

Fitness Centers/Intramurals
www.collin.edu/intramurals

Honors Institute

www.collin.edu/academics/honors

Learning Communities

www.collin.edu/academics/learningcommunities/

Law Enforcement Academy

www.collin.edu/department/lawenforcement/

Service Learning

www.collin.edu/academics/servicelearning

Student Organizations/Cougar Connect

collin.campuslabs.com/engage/

The Art Gallery
www.collin.edu/theartsgallery

The Center for Advanced Studies In
Mathematics and Natural Sciences

www.collin.edu/academics/casmns/

Weekend College
www.collin.edu/academics/weekendcollege/


http://www.collin.edu/
http://www.collin.edu/leadership/board_of_trustees.html
http://www.collin.edu/leadership
http://www.collin.edu/hb2504
http://www.collin.edu/hb2504
http://hb2504.collin.edu/
http://www.collin.edu/studentresources/disabilityservices/
http://athletics.collin.edu/landing/index
http://www.collin.edu/academics/csce
http://www.collin.edu/ce
http://www.collin.edu/intramurals
http://www.collin.edu/academics/honors
http://www.collin.edu/academics/learningcommunities/
http://www.collin.edu/department/lawenforcement/
http://www.collin.edu/academics/servicelearning
https://collin.campuslabs.com/engage/
http://www.collin.edu/theartsgallery
http://www.collin.edu/academics/casmns/
http://www.collin.edu/academics/weekendcollege/

COLLEGE DISTRICT TELEPHONE NUMBERS

District Wide Offices

Collin College Police Department .............. 972.5789.5555
eCollin Learning Center.......ccocuvcurcureurieennnn. 972.881.5870
Student Technical Support 24/7 .................. 972.377.1777

Celina Campus
Student Services

ACCESS....... 972.377.1781
Admissions ............. 469.905.3518
BOOKStOLE. ..vivirerevereteeetceeeeeeee e 469.905.6080
Career CeNtelu...inimririeeerereeereereeeeeseesennes 469.905.3548
Cashier’s Office.......... 469.905.3516
Counseling Services... 972.881.5126
Dean of Students Office 972.548.6771
Financial Aid..... ..469.905.3527
Information Center .......oevevverereveerereerereeenenens 469.905.7674
Libraty ......cc... ..469.905.3568
Math/Wtiting Lab .....c.cocevevnevnernerenerenereenene 469.905.3528
Student and Enrollment Services................. 469.905.3518
Student Engagement 469.905.3518
Testing Center ... 469.905.3574
Administrative Departments

Associate Dean of Academic Affairs........... 469.905.3515
Associate Dean of Student and Enrollment

SEIVICES vttt nes 469.905.3518
Campus Executive Dean Office.........cccuuu.e. 469.905.3572

Collin Higher Education Center (CHEC)
Student Services
Academic Partnerships/Associate Provost of

INStIUCHON. ottt 972.599.3121
Cougar News (Online Newspaper).............. 972.758.3845
Information Center .....coevevvereveveereeererenerenens 972.599.3100

Administrative Departments
Title IX Coordinator for Complaints Against

Employees.......coouviuviiviiinicisiisicsiceiens 972.599.3159
Business Office 972.758.3820
Cashier’s Office 972.758.3810
Dean of Students and Title IX Coordinator for
Complaints Against Students.........cccoeuueee . 972.881.5604
District President’s Office 972.758.3800
Executive Vice President..... 972.758.3883
Foundation (Scholarships) 972.599.3145
Vice President of Academic Affairs............. 972.549.6338
Vice President of Administrative

Services/CEO . 972.758.3831
Vice President of Advancement................... 972.758.3894
Vice President of Student

and Enrollment Setrvices.....ouevievereeererenennan. 972.599.3151
CHEC Four-year University Representatives

Texas A&M University-Commertce.............. 972.599.3122

Texas Tech University ......cccovcevecervicrricnnenes 972.599.3172

Texas Woman’s UNiversity....cveveerrecrnenee 972.599.3124
The University of Texas at Dallas............ .... 972.599.3127
University of North Texas........ccocvviricunne. 972.668.7350
Courtyard Center (CYC)

Student Services

AdMISSIONS ..vevrerereierereierereeere e 972.985.3711
Career Centet.............. 972.599.3174
RegiStration ... 972.985.3711
Administrative Departments

Cashier’s OffiCE....cuiinmiieiieeeieeeeeeeerenenns 972.985.3724
Continuing Education.........cccccccvcvcnininnacee 972.985.3750
Fatmetsville Campus

Student Services

ACCESS ...t 972.881.5898
Admissions... 972.549.6485
BOOKStOLE ot 972.549.6440
Career Center...umninnrieierereeereereeereeeesennes 972.549.6425
Cashier’s Office.......... 972.549.6438
Counseling Services........... 972.548.6648
Dean of Students Office 972.548.5667
Financial Aid....... 972.549.6436
Information Center......ouvverevvererevrererevrereernenne 972.549.6490
Libraty.....coeeuneee. 972.549.6460
Math/Wtiting Lab......cceceruererrerrerrerinenene 972.549.4365
Student and Enrollment Services ................. 972.549.6474
Student Engagement 972.549.6485
Testing Center .....coeuveunicunicrnienniensicnrienns 972.549.6450
Administrative Departments

Associate Dean of Academic Affairs........... 972.549.6486
Associate Dean of Student and Enrollment

SEIVICES wvviviriereriieretirereeer ettt renenens 972.549.6441
Campus Executive Dean Office .................. 972.549.6496

Frisco Campus (Preston Ridge Campus)
Student Services

ACCESS ..ot 972.881.5950
AdMISSIONS 1.vevverereierereiereeeereeeere e eeerenens 972.377.1710
BOOKSTOLE .t 972.377.1680
Career Centet.............. e ———— 469.365.1904
Counseling Services ... e 972.377.1781
Dean of Students Office......oovvvvivivreerennnne 972.548.6771

Financial Aid/Veterans Affairs.....ccccoeeeunn... 972.377.1760
Fitness Center....umimiereeeveeeereereeeeereevennenes 972.377.1758
Information Center......oeurevevereeverereererereenenns 972.377.1790
LIDEALY.ceiiiiieericieicineieieeienienseneisessesseaeeaenaenne 972.377.1560
Math Lab............. 972.377.1639
Student Computer Lab.......cccccocvcvinininnnnnne. 972.377.1577
Student and Enrollment Setrvices ................. 972.377.1645
Student Engagement ........cccececevcuncuncuneennnnce 469.365.1970

Testing Center .....cocveuricunieunieuriensiensienns 972.377.1522



Writing Center ... 972.377.1576
Administrative Departments

Campus Provost Office......ccccoocveuriurinicnane. 972.377.1550
Cashier’s Office.....ccvunimnirivcircincncicirieiceen. 972.377.1637
Dean of Student and Enrollment

SEIVICES vuiiiiiiciiiicieiiec e 972.881.5902
Facilities Scheduling Coordinator ................ 972.578.5536
Instruction Office (LH158).....cccovvvevcuecnnee 972.377.1554
Instruction Office (F243) .....cccoceuvvvervircrnienne 972.377.1506
Instruction Office (J240) ....ovevvuevvrvercrnennee 972.377.1064

Instruction Office (1.222)
Instruction Office (U111)

972.377.1022
972 377.1506

Texas Success Initiative (ISI) Info.............. 972.548.6773
Divisions

Academic Affairs ..., 972.377.1006
Workforce and Academic Affairs ................ 469.365.1900

1Collin Virtual Campus
General Information .....cceeeeeveveveeeeeeecrenennn 972.549.6416

McKinney Campus (Central Park Campus)
Student Services

ACCESS ... 972.548.6816
Admissions .. 972.548.6710
Bookstore 972.548.6680
Career CeNtel...imniinrerererrereereereeeseseeeseseseene 972.548.6747
Center for Academic Assistance................... 972.548.6505
Cooperative Work Experience:

Co-ops/Internships.... 972.377.1594
Counseling Services........cuwvevierincuriceninees 972.548.6648
Dean of Students Office......coovvvererevrererevrennne 972.881.5667
Director of Testing 972.548.6773
Financial Aid/Veterans Affairs .........coeue.... 972.548.6760
Fitness Center...niienereereereeerereeenenens 972.548.6891
Information Center ... 972.548.6790
Library ...... 972.548.6860
Math Lab 972.548.6896
Student Computer Lab 972.548.6877
Student and Enrollment Services................. 972.548.6770
Student Engagement 972.548.6788
Testing Center................ 972.548.6849

Writing Center ... 972.548.6857
Administrative Departments

Campus Provost Office 972.548.6800
Instruction Office............. 972.548.6830
Cashiet’s Office.....ccvimvviiviniviniiiniricieienn, 972.548.6616
Collaborative Instruction Center.................. 972.548.6830
Dean of Student and Enrollment

SEIVICES vt 972.881.5707
Facilities Scheduling Coordinator ................ 972.377.1743
Texas Success Initiative (I'SI) Info.............. 972.548.6773
Divisions

Academic AfFairs .......coceveevenencnicecrennennns 214.491.6270
Health Sciences and Emergency Services... 972.548.6679
NULSING oo 972.548.6772

Plano Campus (Spring Creek Campus)
Student Services

ACCESS ...ttt 972.881.5898
ADA /Section 504 Coordinator.................... 972.881.5898
AdMISSIONS ..o 972.881.5710
THE ARTS gallery 972.881.5873
Bookstore 972.881.5680
Center for Scholarly and Civic

Engagement (CSCE) 972.881.5927
Child Development Lab School................... 972.881.5945

Cooperative Work Experience:

Co-ops/Internships See Career Coach

Career Center.............. e ————— 972.881.5627
Counseling Services ........ccveuvieuvicurienriennes 972.881.5126
Dean of Students Office.......couvvereevrererernennne 214.491.6222
Financial Aid/Veterans Affairs... 972.881.5710
Fitness Center...uniminenerieenrerieeeesreeeenes 972.881.5848
Food Services....cuiinririierireierererereeisereeenenens 972.881.5949
Honors Institute......... 972.516.5003
Information Center 972.881.5790
International Student Office 972.516.5012
LADIALY oot 972.881.5985
Math Lab .. 972.881.5921
Service Learning 972.881.5900
Student Computer Lab.......cccccovvvivicinninnnnce 972.881.5966
Student and Enrollment Services ................. 972.881.5710

972.881.5788
972.881.5922

Student Engagement
Testing Center ...

Tutoting.....ccoene. 972.881.5843
Writing Center ..o 972.881.5843
Administrative Departments

Campus Provost Office .......cccovvvivicicinnnnce 972.881.5770
Cashier’s Office....uiiniivniirereirereierevenen, 972.881.5634
Dean of Student and

Enrollment Setrvices......oovvvevveeveeeeereeereerennes 972.377.1595
Facilities Scheduling Coordinator................. 972.881.5606
Instruction Office (B103) ......cccvvvviurruiincnnnn. 972.516.5090
Instruction Office (IKK237).....ccovvvvvvierincvennnn. 972.881.5759
Instruction Office (L215) .ccvvervevcrrecrrecnnene 972.881.5756
Texas Success Initiative (TSI) Info .............. 972.548.6773
Public Safety Training Center (PSTC)

Fite SCIENCE vttt 972.548.6836
Law Enforcement Academy..........cccc.c..... 972.548.6863
Rockwall Center

General Information.......ceeeeeereeveereennna, 469.698.7499
Technical Campus

Student Services

ACCESS AdVISOT ..oouieiererieerererereeeeeeeeverennes 972.553.1161
ACCESS Dual Credit....ccevereevererieerereererennne 972.553.5128
Career Center 972.553.1283
Dean of Students Office.......oovvvieererieennnne 972.881.5667
Financial Aid.....ccoeveereevreeeieeeeeeeeeeeenne 972.881.5710
Student Engagement 972.553.1144

Student Enrollment Services.......ccouvveverevrnene 972.377.1710



Veterans Resource Center....vuirereeveererennnas 972.553.1186
Other/Administrative Departments
Associate Dean of Student and

Enrollment Services ......ocovvvvevvereerevveeereerennene. 972.553.1164
BOOKStOLE...vivieevceiceveeeceteeceeeeeeee e 972.553.1280
Bursar/Cashier’s office ....ooeeveeeeeeeereeeeenne 972.553.1220
Campus Provost Office.......cccvvvcvrvininninnnn. 972.553.1111
Center for Academic Assistance................... 972.553.1236
Dean of Academic Affaits......cceeevrerereenenne 972.553.1100
Dean of Workforce....... 972.553.1167
Dual Credit/P-12 Partnetrships......cceveeneee 972.553.1850
Faculty/Instruction Office — Academic...... 972.553.1122
Faculty/Instruction Office —

Health Sciences/Nutsing........cocveveeereunennecs 972.553.1150
Information Center 972.553.1290
Libtary ...covvevveeerreecnnenes 972.553.1123
Testing Center 972.553.1234
Texas Success Initiative (TSI) Info.............. 972.553.1234
Wylie Campus

Student Services

ACCESS. ... 972.378.8364
BoOOKStOLe. ..viverevevererceeteeeee e 972.378.8680

Campus Testing Center .......ovrvrrrninennnn. 972.378.8849

Career CeNter...ominriiierereeerereeerereeereressesenenns 972.378.8323
Center for Academic Assistance.........v..... 972.378.8935
Cougarfit Center..... ..972.378.8891
Dean of Students Office.......covvveeiererereenenns 972.378.8292
Financial Aid.....ccoooveeeieeiieeeeeeeeeeeeeenns 972.548.6760
Honors Institute......... 972.378.8897
Information Desk 972.378.8790
Libraty...coccuvcrvicnnnnes 972.378.8660
Food Services.....ouvinrireinrereinrerererererereenenens 972.378.8789
Student Engagement ........coocvviviciciniinnnnce. 972.378.8482
Veterans Resource Center .......ccccveveeveevenennee. 972.378.8291
Administrative Departments

Academic Affairs.....coccveeeeeevieereieeeeeevenae 972.378.8797
AdMISSIONS c.veiveveietcrieeeeeeeeee e 972.548.6710
Campus Provost Office .......ccvvvivicinninnnnce 972.378.8889
Cashietr’s Office....unriinnrevirrireiercreeeereennens 972.378.8816
Dean of Student and Enrollment

SEIVICES woveririrereierereeereeeereeer et 972.378.8695
Divisions

Agriculture Program ........cccoocveeveeececvcnnenncenne 972.378.8301
Veterinary Technology 972.378.8301




2022-2023 ACADEMIC CALENDAR

FALL 2022
Aug. 12 All College Day
(All Campuses Closed)
Aug. 22 Fall Classes Begin
Sept. 5 Labor Day Holiday
(All Campuses Closed)
Sept. 6 Fall 16 Week Census Date
Sept. 23 Plano Balloon Festival-Plano

Campus Closes @ 3 pm
Sept. 24-25 Plano Balloon Festival-Plano
Campus Closed
Oct. 28 Fall 16 Week Last Day to Withdraw
Nov. 23-27 Thanksgiving Holiday
(All Campuses Closed)

Dec. 5-11 Fall Final Exam Week

Dec. 9 Collin College Fall Commencement
@ 7 pm

Dec. 12-22 Wintermester Classes Meet

Dec. 13 Wintermester Census Date

Dec. 16 Wintermester Last Day to Withdraw

Dec. 23-Jan. 2 Winter Break
(All Campuses Closed)

SPRING 2023
Jan. 3 Wintermester Classes Resume
Jan. 4 Wintermester Final Exams
Jan. 16 MLK Holiday

(All Campuses Closed)
Jan. 17 Spring Classes Begin
Jan. 30 Spring 16 Week Census Date
Mar. 6-12 Spring Break

(All Campuses Closed)
Mar. 31 Spring 16-Week Last Day to

Withdraw
Apr. 7-9 Spring Holiday

(All Campuses Closed)
May 8-14 Spring Final Exam Week
May 12 Collin College Spring

Commencement @ 7 pm

SUMMER 2023

May 15 Maymester Classes Begin

May 16 Maymester Census Date

May 19 Maymester Last Day to Withdraw

May 29 Memorial Day Holiday
(All Campuses Closed)

May 30 Maymester Final Exams

June 5 5 Week June (Summer I) and 10
Week (Summer III) Classes Begin

June 8 5 Week June (Summer I) Census
Date

June 13 10 Week (Summer IIT) Census Date

June 16 Independence Day Make-up Day for
5 Week June (Summer I) and 10
Week (Summer III) TR Classes

June 20 5 Week June (Summer I) Last Day to
Withdraw

July 4 Independence Day Holiday
(All Campuses Closed)

July 6 10 Week (Summer I1I) Last Day to
Withdraw

July 6 5 Week June (Summer I) Final
Exams

July 10 5 Week July (Summer II) Classes
Begin

July 13 5 Week July (Summer IT) Census
Date

July 14 Required Class Day for 5 Week July
(Summer II) and 10 Week (Summer
III) MW Classes

July 21 Required Class Day for 5 Week
July (Summer IT) and 10 Week
(Summer IIT) TR Classes

July 25 5 Week July (Summer II)
Last Day to Withdraw

Aug. 7-8 10 Week (Summer I1I) Final Exams

Aug. 8 5 Week July (Summer II) Final

Exams



ADMISSIONS

COLLEGE ADMISSIONS POLICIES

Collin College operates under an “open door” policy.
Students who are 18 years of age or older are eligible for
admission. Other students may be admitted under the
special admission requirements. The college reserves the
right to guide the placement of students through
assessment, which may include interviews and a review of
past academic achievement.

Registration options are self-service, and delays may be
avoided by completing all admission requirements
(registration holds) in advance of registration. In all
admissions policies and practices, Collin College does not
discriminate on the basis of race, color, religion, sex,
national origin, age, disability or veteran status in
accordance with federal law.

Official transcripts are required from all institutionally
accredited colleges/universities attended. Failute to provide
a transcript will result in future registration at Collin
College being blocked and ineligibility to receive Collin
College transcripts. If no college/university has been
attended, a high school transcript or GED is required.
Documents and transcripts submitted for admission
become the property of Collin College and will not be
returned to the applicant.

SELECTIVE ADMISSION PROGRAMS

The Bachelor of Applied Science (BAS), Bachelor of
Applied Technology (BAT), and the Bachelor of Science in
Nursing (BSN) programs as well as the following associate
degree and certificate programs have selective program
admissions criteria that require departmental acceptance to
enroll: activity care professional, culinary arts, dental
hygiene, diagnostic medical sonography, emergency medical
setvices professions, fire academy/fire science, health
information management, medical assisting advanced
practice, nursing, pastry arts, pharmacy technician,
polysomnography technology, rehabilitation aide,
respiratory care, surgical assisting, surgical technology,
veterinary technology, and vocational nursing. Please refer
to the catalog and/or contact the academic department
office for information on admission requirements for these
programs.

STUDENTS NEW TO COLLIN
Admission of First-Time Freshmen
Students 18 years and older who have never attended a
college/university must:
1. Complete an application online at
https://www.collin.edu/gettingstarted /admissions.
2. Submit a final, official high school transcript or
GED.

3. Complete the TSI Assessment with the Pre-
Assessment Activity or provide proof of
exemption/waivet.

4. Provide proof of meningitis vaccination, if needed.

Participate in New Student Orientation.

6. Complete mandatory campus safety training.

W

Admission of Applicants Without a Diploma or GED*
Students under age 18 without a high school
diploma or equivalent and no longer involved in a
high school program applying for admission must:

1.  Complete an application online at
https://www.collin.edu/gettingstarted /admissions.

2. Provide documentation that the student is no longer
enrolled in a high school program.

3. Submit an official transcript from the last U.S. high
school attended.

4. Complete the TSI Assessment with the Pre-
Assessment Activity ot provide proof of
exemption/waiver.

5. Provide written parental/guardian permission for
students under 18 years of age.

6. Provide proof of meningitis vaccination, if needed.

7. Complete mandatory campus safety training.

Applicants over 18 years of age admitted without a GED
or high school diploma will be strongly encouraged to
complete the GED during the first semester of his/her
enrollment at Collin College.

Information about GED testing is available through the
Texas Education Agency’s website at http://www.
tea.state.tx.us. Additionally, the Collin County Adult
Literacy Council, through its website and help line, offers a
referral service for North Texas (http://www. ccalc.org).

*Note: Students admitted under this policy are not eligible
for Title IV-financial aid.

Admission of Home-School Students
To be admitted, all home-schooled students under the age
of 18 must:

1. Complete an application online at
https://www.collin.edu/gettingstarted /admissions.

2. Provide Official Home School Transcript.

3. Complete the TSI Assessment with the Pre-
Assessment Activity ot provide proof of
exemption/waiver.

4. Provide proof of meningitis vaccination, if needed.

5. Submit signed High School/Dual Enrollment
Permission Form with appropriate signatures.

6. Complete mandatory campus safety training.


https://www.collin.edu/gettingstarted/admissions
https://www.collin.edu/gettingstarted/admissions
http://www.tea.state.tx.us/
http://www.tea.state.tx.us/
http://www.ccalc.org/
https://www.collin.edu/gettingstarted/admissions

Admission of High School Students (Concurrent
Enrollment/Dual Credit)

The High School Concuttrent Enrollment/Dual Credit
program is designed for high-school-aged students who atre
ready to begin earning college credits. All students are
encouraged to participate.

High school students interested in concurrent enrollment
or dual credit admission to Collin College must:
1. Complete an application online at
https://www.collin.edu/gettingstarted /admissions.
2. Complete the TSI Assessment with the Pre-
Assessment Activity or provide proof of
exemption/waiver.
3. Provide proof of meningitis vaccination, if needed.
4. Submit signed High School/Dual Enrollment
Permission Form with appropriate signatures.
5. Complete mandatory campus safety training.

Students not applying through their high school dual credit
program may contact a Special Admission Coordinator for
admissions and course availability information (not all
college courses are available for dual credit or concurrent
enrollment).

Students needing academic accommodations must apply
and be approved with ACCESS.

Admission of Transfer Students
Transfer students are eligible for admission to Collin
College and must:
1. Complete an application online at
https://www.collin.edu/gettingstarted /admissions.
2. Provide an official transcript from all accredited
institutions of higher education.
3. Provide proof of exemption/waiver of TSI, if
needed.
4. Provide proof of meningitis vaccination, if needed.
5. Complete mandatory campus safety training.

Admission of International Students

Applicants on temporary visas may be eligible for
admission. To verify residency status, applicants are
required to present their visa with their application to the
admissions area in the Student and Enrollment Setvices
Office at the Plano Campus (Spring Creek).

International Student Admissions (F-1 Visa)
All applicants holding F-1 visas should contact the
International Student Office (ISO) at 972.516.5012 or email
iso@collin.edu. The following deadlines must be met for
degree-secking applicants residing outside the United States
seeking the F-1 student visa:

1. Fall semester — June 1

2. Spring semester — October 1

3. Summer terms — March 1
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All applicants for international student admissions must
complete an online International application for admission
and submit the following items to ISO at the Plano
Campus (Spring Creek) in Room G-103 or through email
to iso@collin.edu.

1. Test Scores:

a. P-1 degree-seeking applicants must submit
one (1) of the following:

i. TOEFL Internet-Based Test (IBT) score of
71 or higher,

ii. TOEFL Paper-Based Test (PBT) score of
525 or higher,

iii. TOEFL Computer-Based Test (CBT) score
of 197 or higher, or

iv. International English ILanguage Testing
System (IELTS) score of 6.5 or higher.

b. F-1 English as a Second Language (ESL)
program applicants must submit one (1) of the
following;:

i. TOEFL Internet-Based Test (IBT) score of
32 (minimum score of 8 in each skill),
ii. TOEFL Paper-Based Test (PBT) score of
385 (minimum score of 93 in each skill), or
iii. IELTS score of 4.5 (minimum scote of 4.0
in each skill).

c.  An applicant can be exempt from the English
proficiency requirement using one (1) of the
following:

i.  The applicant has completed at least one (1)
academic year and graduated from a U.S.
high school, then an official high school
diploma or transcript can be submitted in
place of official TOEFL or IELTS scores.

ii. The applicant is from an approved TOEFL
exempt country. (Please visit
http://www.collin.edu/gettingstarted /advi
sing/international/ for a list of exempt
counttries.)

2. A completed Letter of Guarantee from the sponsor
dated within six (6) months of the date of the
application deadline and the supporting financial
evidence statement.

3. Submit transcripts (i.e., mark sheets, school
records) from the foreign high school or college
attended. Unofficial transcripts are acceptable.

4. A copy of the passport ID page, with at least six (6)
months validity, showing official name, date of
birth, and citizenship.

5. Proof of receiving the bacterial meningitis vaccine,
if needed.

Upon arrival at Collin College, all original immigration
documents, including a valid visa (I-94 atrival/departure
record), a valid passport, the I-20, and the local address
form, will be copied and kept on file with ISO.


https://www.collin.edu/gettingstarted/admissions
https://www.collin.edu/studentresources/disabilityservices/index.html
https://www.collin.edu/gettingstarted/admissions
https://pol.tasb.org/Policy/Search/304
https://www.congress.gov/bill/101st-congress/house-bill/3614/text
http://www.collin.edu/gettingstarted/advising/international/
http://www.collin.edu/gettingstarted/advising/international/

All applicants are required to take the Pre-Assessment
Activity (PAA) and the Texas Success Initiative Assessment
(TSIA) prior to enrolling in credit classes.

Foreign transcripts will not be evaluated. 1-20s will not be
issued for students seeking entrance into the United States
on a permanent basis.

Tuition and fees should be paid in full prior to the first
class day unless the student has enrolled in Collin College’s
installment payment plan. There is no federal or state
financial aid available for international students.

Transfer international students within the United
States (F-1 Visa)
The following deadlines must be met for transfer
international students holding F-1 visas:

1. Fall semester — July 15

2. Spring semester — November 15

3. Summer terms — April 15

In addition to the requirements listed in the International
Student Admissions (F-1 1isa) subsection above, the
following items must also be submitted:
1. A copy of current I-20, passport with at least six
(6) months validity, visa, and 1-94.
2. Transfer Verification Form from the international

student advisor at the last college or university
attended.

3. Institutional TOEFL score reports of 525 (or
higher) from The University of Texas at Arlington
(UTA), the University of Dallas, or the University
of Phoenix will be accepted in lieu of an official
TOEFL score report. Applicants who can
document graduation from the Intensive English
Language Institute at the University of North
Texas (UNT) or have completed Freshman
English with a “C” or better will be exempt from
the TOEFL requirement.

4. Official transcripts from all colleges and
universities attended in the United States with a
minimum GPA of 2.0. To ensure enrollment,
degree-secking transfer applicants should submit
admission requirements prior to the deadlines
listed online at

https:/ /www.collin.edu/gettingstarted /advisin

international/.

For more information, contact ISO in person at the Plano
Campus (Spring Creek) in Room G-103, by phone at
972.516.5012, ot by email at iso@collin.edu. To download
the required forms, go to http://www.collin.edu

gettingstarted /advising/international /.
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RETURNING STUDENTS

Former Collin College students who have not been
enrolled at Collin College during the preceding 12 months
will need to:

1. Complete an updated application online at:
https://www.collin.edu/gettingstarted
admissions.

2. Provide an official transcript from all accredited
institutions of higher education since last
attending Collin College.

3. Provide proof of exemption/waiver of TSI.

4. Provide proof of meningitis vaccination, if
needed.

5. Complete mandatory campus safety training, if
needed.

COLLEGE WIDE IDENTIFICATION (CWID)

AND EMAIL

Students admitted to Collin College are issued a nine-digit
College Wide ID (CWID) number to be used instead of
their Social Security number to access their records when
they are admitted to the college.

Official communication between students and faculty/staff
is through the college wide email system, which is accessed
through the campus portal CougarWeb. For login
information, contact Student and Enrollment Services or
visit http://www.collin.edu.

ACADEMIC FRESH START

State law (Education Code, Sec. 51.931) allows students
who are residents of Texas and who have academic credits
earned 10 or more years prior to the starting date of the
semester in which they seek admission to Collin College to
have those credits or grades not considered in the
admission decision. This allows students to begin a new
course of study with a clear academic record.

Note: This is an all or nothing option. Students are not
able to pick and choose which courses to include or
exclude. If the "Academic Fresh Start" option is selected,
credits for any courses taken 10 or more years ago will not
be counted. This means that
e  Courses taken previously cannot be used to fulfill
new prerequisite requirements.
e  Courses taken previously cannot be counted
towards the new degree.
e  Courses taken previously will not be counted in
the new GPA calculations.

Students must complete the admissions process, including
providing information on all colleges or universities
previously attended and providing official transcripts from
all schools attended.


https://www.collin.edu/gettingstarted/advising/%20international/
https://www.collin.edu/gettingstarted/advising/%20international/
http://inside.collin.edu/wellness/index.html
http://www.collin.edu/gettingstarted/advising/international/
http://www.collin.edu/gettingstarted/advising/international/
https://www.collin.edu/gettingstarted/admissions
https://www.collin.edu/gettingstarted/admissions
http://www.collin.edu/

Students under the Fresh Start provision must still meet the
criteria for the Texas Success Initiative

ttps:/ /www.collin.edu/studentresources/testing/availabl
etesting/tsi.html)
Additional notes:

e Academic Fresh Start must be claimed upon
application to Collin College and will not be
applicable to currently enrolled students.

e  Once the "Right to an Academic Fresh Start"
provision has been claimed, and the student has
enrolled, the provision cannot be reversed.

e An applicant may use the Academic Fresh Start
provision only once at Collin College.

APPLYING FOR ACADEMIC FRESH START

Students must submit an application for Fresh Start prior
to enrollment at Collin College, preferably at the time of
admission. The application is available through the
Registrat’s Office. Students will not be granted Fresh Start
until they have completed their admissions file. The
application for Fresh Start should be completed, signed,
and returned to the Registrar’s Office.

Approval of Fresh Start Application

The final authority on applying or interpreting the State law
(Education Code, Sec. 51.931), Right to an Academic Fresh
Start is the Registrar.

EFFECT ON FINANCIAL AID

Academic Fresh Start impacts only your academic record.
For more information on the impact on financial aid, please
contact the Financial Aid/Veterans Affairs office.

NEW STUDENT ORIENTATION

While all First-Time In College students (freshmen) are
required to complete New Student Orientation prior to
registration, all students are encouraged to attend. The
purpose of orientation is to provide a comprehensive
overview of available campus services, resources, and
opportunities. Students who are unable to attend the on-
campus orientation can complete online orientation.

For additional information including dates and reservations,
please call 972.881.5788, email orientation@collin.edu ot

visit the website at http://www.collin.edu/orientation.

CAMPUS SAFETY TRAINING

All entering freshmen and transfer students must complete
online training on active shooter preparedness, campus
safety, hazing, sexual assault, sexual harassment, and suicide
prevention. This training must be completed prior to
registration and can be accessed through CougarWeb.

For more information regarding the Mandatory Campus
Safety Training hold, call 972.881.5902 or log into
CougarWeb at https://cougarweb.collin.edu. For more

12

information regarding the Campus Safety Training content
and resources, call 972.881.5604 or email dos@collin.edu.

Hazing

Hazing is a criminal violation under Texas law and is
prohibited at Collin College, on Collin College property, or
while attending Collin College-sponsored activities on or
off campus. A person commits an offense if the person
engages in hazing; solicits, encourages, directs, aids, or
attempts to aid another in engaging in hazing; recklessly
permits hazing to occur; or has first-hand knowledge of the
planning of a specific hazing incident involving a student at
Collin College, or has first-hand knowledge that a specific
hazing incident has occurred, and knowingly fails to report
that knowledge in writing to the dean of students or other
appropriate Collin College official. Collin College will
develop and post in a prominent location on its website a
report on hazing committed on or off campus by an
organization registered with or recognized by Collin
College. For more information on hazing and to view
Collin College’s current hazing report, go to

www.collin.edu/studentresources/deanofstudents/Hazing.

html.

ESTABLISHING TEXAS RESIDENCE FOR

TUITION PURPOSES

To be considered a Texas resident for tuition purposes,
students must have clearly established a domicile in Texas
for the 12 months preceding enrollment. Documentation
of Texas residency is required.

1. Anin-county student is an individual who is a
resident of Texas and who resides in Collin
County on or before the census date of the term.

2. An out-of-county student is a resident of Texas
who resides outside of Collin County on the
census date of the term.

3. An out-of-state student is an individual who has
not resided in Texas for 12 months preceding
registration. Most students on temporary visas will
also be classified as nonresidents for tuition
purposes. Contact Student and Enrollment
Services for visas eligible for in-state residency.

The responsibility for registering under the proper
residency classification is that of the student, and any
question concerning the student’s right to classification as a
resident of Collin County must be clatified prior to
enrollment at Collin College. Students not documenting
county or state residency prior to census date of the term
will be charged the higher rate. Tuition refunds due to
residency changes will only be made for college errors if
documentation was not submitted before census, see the
academic calendar for date. Changes of address, name, etc.
must be reported promptly to Student and Enrollment
Services. This enables students to receive registration and
other information from various college departments and


https://www.collin.edu/studentresources/testing/availabletesting/tsi.html
https://www.collin.edu/studentresources/testing/availabletesting/tsi.html
http://www.collin.edu/orientation
https://cougarweb.collin.edu/
mailto:dos@collin.edu
http://www.collin.edu/studentresources/deanofstudents/Hazing.html
http://www.collin.edu/studentresources/deanofstudents/Hazing.html

programs. Changes of address affecting residency should be
reported promptly to the Admissions Office.

Students (age 24 and under) who are a dependent of a
Texas resident should contact Student and Enrollment
Services for more information.

DOCUMENTS TO SUPPORT RESIDENCY

Documentation of Texas residency will be required in order
to pay in-state tuition. Generally, the following documents
may be used in meeting residency requirements:

e  Texas public, private, or high school transcript (if
enrolled the last 12 months) showing three years
of attendance and a graduation date.

e  State identification card

e Texas driver’s license

e Votet’s registration card

AD VALOREM WAIVERS

Students who have not lived in Texas for the 12 months
preceding registration, but who own residential property in
Collin County, may be eligible for an ad valorem waiver. A
copy of the deed or most recent property tax statement is
required for verification. If this waiver is based on a
student’s (under age 24) parents’ property ownership, go to
Student and Enrollment Services for the proper form to
complete. This form must be completed each semester
until Texas residency has been established (12 months); ad
valorem waivers expire and additional residency must be
provided. Property owners on most types of temporary
visas are not eligible for the ad valorem waiver. Students
and/or their parents must generally be U.S. citizens ot
permanent residents to be eligible for an ad valorem waiver.

TESTING CENTERS AND ASSESSMENT
SERVICES
Testing Centers are located at the Celina, Farmersville,
Frisco, McKinney, Plano, Technical, and Wylie campuses
for the Texas Success Initiative (TSI) Assessment for
course placement, higher level math assessment, credit by
exam testing, limited instructional testing, ESL. assessments,
and proctoring of correspondence exams. Collin College is
an official testing site for ACT (American College Testing
Program), and CLEP (College-Level Examination
Program).
Collin College codes for these tests are:

1. ACT, McKinney Campus (Central Park) 40460

2. ACT, Plano Campus (Spring Creek) 42090

3. CLEP 2290

The Testing Centers are monitored by surveillance
equipment.

TEXAS SUCCESS INITIATIVE (TSI)

The Texas Success Initiative (TSI) Assessment is a program
designed to determine if the student is ready for college-
level course work in the general areas of English Language
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Arts Reading (ELAR) and Mathematics. The TSI mandates
that all new students (unless otherwise exempt) entering
Texas public colleges and universities be assessed in the
basic skills of reading, writing, and mathematics. Based on
assessment results, a student may either be enrolled in a
college-level course that matches his or her skill level or
placed in the appropriate developmental course or
intervention to improve skills and prepare the student for
success in college-level courses.

Students wanting to enroll only in English as a Second
Language (ESL) coursework can do so without taking the
TSI assessment.

Mandatory Pre-assessment Activity (PAA)

Before taking the initial TSI Assessment, a student must
participate in a Pre-assessment Activity (PAA) located
online at www.collin.edu/preassessment/. A Certificate of
Completion will be printed at the end of the PAA and is
required to take the TSI Assessment.

Exemptions
Students may seek exemption from TSI based on:

e an ACT Composite score of 23 or higher (with
individual Mathematics and English scores of no
less than 19),

e  SAT scores with an Evidence-based Reading and
Writing score of 480 or higher and a Math score
of 530 or higher,

e Meeting the college readiness benchmark on
either of the state’s approved High School
Equivalency (HSE) tests:

o GED scores of 165 or higher on the
Mathematical Reasoning subject test and
165 or higher on the Reasoning Through
Language Arts (RLA) subject test,

o HiSET* scores of 15 or higher on the
Mathematics subtest and a score of 15 or
higher on the Reading subtest and a
score of 15 or higher on the Writing
subtest (that includes a minimum score
of 4 on the essay),

e documentation for a student who, on or after
August 1, 1990, was honorably discharged, retired,
or released from active duty as a member of the
armed forces of the United States or the Texas
National Guard or service as a member of a
reserve component of the armed forces of the
United States. The student must provide a copy of
his or her DD214 to document this exemption.

e completion of an associate or baccalaureate degree
from an institution.

e transfer student from a U.S. private or out-of-
state regionally accredited institution with three or
more credit level hours (D or better).


https://www.collin.edu/preassessment/

*The HiSET test will no longer be administered after
8/31/21; however, HiSET test scotes ate valid up to five
(5) years from date of testing.

Note: ACT or SAT scores can be no more than five (5)
years old. HSE test scores are accepted for up to five (5)
years from the date of testing and can be taken in or out-
of-state, only test date and related test score are applicable
to the TSI exemption.

Partial Exemptions

Students with an ACT Composite score of 23 (or higher)
can be exempt from TSI Math with an ACT Math score of
19 (or higher) even if the ACT English score is less than 19.
Students with an ACT Composite score of 23 or higher can
be exempt from the TSI English Language Arts Reading
(ELAR) with an ACT English score of 19 (or higher) even
if the ACT Math score is less than 19.

Students with an SAT Evidence-based Reading and Writing
score of 480 or higher can be exempt from TSI English
Language Arts Reading (ELAR). Students with an SAT
Math score of 530 or higher can be exempt from TSI Math.

Students with a GED score of 165 or higher on the

Mathematical Reasoning subject test can be exempt from
TSI Math.

Students with a GED score of 165 or higher on the
Reasoning Through Language Arts (RLA) subject test can
be exempt from TSI English Language Arts Reading
(ELAR).

Students with a HISET* score of 15 or higher on the
Mathematics subtest can be exempt from TSI Math.

Students with a HiSET* score of 15 or higher on the
Reading subtest and a score of 15 or higher on the Writing
subtest, including a minimum score of 4 on the essay, can
be exempt from TSI English Language Arts Reading
(ELAR).

New students will be required to furnish Collin College
with necessaty proof regarding TSI status.

*The HiSET test will no longer be administered after
8/31/21; however, HiSET test scores are valid up to five
(5) years from date of testing.

Waivers
Students can be waived from TSI requirements if they:

e are pursuing a Level I workforce certificate of no
more than 42 hours. To obtain this waiver, the
student must contact the director of testing and
have a degree plan on file; or

e are serving on active duty as a member of the
armed forces of the United States, the Texas
National Guard, or as a member of a reserve
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component of the armed forces of the United
States, and have been serving for at least three (3)
years preceding enrollment (documentation
required); or

e  have successfully completed College Preparatory
courses. This waiver is only available for two years
from the date of high school
graduation. Successful completion of College
Prep English/Language Arts allows for a waiver
in TSI English Language Arts Reading
(ELAR). Successful completion of College Prep
Math allows for a waiver for TSI Math.

Temporary Waivers for Dual Credit Students
e DPSAT-NMSQT

Dual Credit students with a PSAT-NMSQT
administered after October 15, 2015, with an
Evidence-Based Reading and Writing score of 460
ot higher will be waived from TSI English
Language Arts Reading (ELAR).
PSAT-NMSQT administered after October 15,
2015, with a Math score of 510 or higher will be
waived from TSI Math.

Note: PSAT scores can be no more than five (5)
years old.

e ACT-Aspire
Dual Credit students with a minimum ACT-
Aspire English score of 435 or higher will be
waived from the TSI English Language Arts
Reading (ELAR). A minimum ACT-Aspire Math
score of 431 or higher will be waived from the
TSI Math.

e STAAR
Dual Credit students with a STAAR English II of
4000 or higher will be waived from the TSI
English Language Arts Reading (ELAR). STAAR
Algebra 1 of 4000 or higher and at least a grade of
70 in their Algebra 2 course will be waived from
TSI Math.

Dual Credit students only need to meet waiver
requirements in the domain(s) for which they are enrolling.
For example, ENGL 1301, GOVT 2305, HIST 1301
requires a qualifying waiver only in the English Language
Arts Reading (ELAR) domain. MATH 1314 requires a
qualifying waiver only in the Math domain.

MANDATORY ADVISING HOLDS

Students who are below college level in either the English
Language Arts and Reading (ELAR) or Mathematics Texas
Success Initiative Assessment (TSIA) areas are required to
meet with an advisor or complete an online survey during
their first semester at Collin College. Students will be
required to have regular contact with an advisor until they
are TSIA complete in both areas. Students who do not



place at the college level in both the English Language Arts
and Reading (ELAR) and Mathematics TSIA areas are
required to meet with an advisor and register for the
mandatory EDUC 1300 Learning Framework course
during their first semester at Collin College.

For more information, contact the Student and Enrollment
Services Office at any campus.

Developmental Education (DE) COURSES
Developmental Pre-college level foundational coursework
in Mathematics, Integrated Reading/Writing, and English
as a Second Language (ESL) is designed to enable students
to achieve college success.

WHAT IS DEVELOPMENTAL EDUCATION?

DE courses atre designed to provide students with basic
skills to achieve success in college-level courses and to pass
the TSI (Texas Success Initiative) tests.

The instructional formats of DE courses vary and include
computer-based, lecture, online, express, weekend, self-
paced, and non-course-based formats. Most developmental
education courses will be taught in a corequisite format in
which the developmental content is taught along with the
college course content.

Do DE credits apply to a degree?

Although students receive grades for DE courses, those
DE courses do not apply toward a degree or certificate.
The DE credit does not transfer to other institutions, and
DE grades are not calculated as part of the student's grade
point average (GPA) shown on transcripts. However, DE
grades are sometimes considered when applying for
scholarships, financial aid, veteran benefits, etc.

Who is required to take DE?

If a student’s scores on the basic skills assessment indicate
that a student would be better prepared by taking a DE
course prior to or along with enrolling in a college-level
course in a related field, the student must enroll in the DE
course before or along with enrolling in college-level
courses in that field of study. For students who do not
place at college-level courses in both Texas Success
Initiative (TSI) areas of reading/writing and mathematics, a
meeting with an Academic Advisor is required as well as
mandatory course registration in EDUC 1300 Learning
Framework.

Co-requisite Courses

The developmental education program has evolved from
independent courses to co-requisite courses explicitly
connected to college courses due to HB 2223 in the 2017
Texas legislative. A co-requisite course is a developmental
education course that must be taken with a math, English,
history, or government course. Most developmental
education students place into co-requisite courses.
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DE LIMITS

DE courses may be taken for a combined total of no more
than 18 credit hours without incurring additional fees of
$50 per credit hour. This additional fee is applied because
the state of Texas will not pay a state subsidy for any DE
credit hours in excess of 18 credit hours. Dropping a
developmental education course before census day will
result in the credit hours for that course not counting
toward the 18 credit hour limit.

Home school and high school students are not permitted to
enroll in DE courses.

DEVELOPMENTAL EDUCATION DEPARTMENTS

Developmental Mathematics

Collin College offers pre-algebra and algebraic skills courses
to enable students to acquire a solid foundation for
successful performance in college level mathematics
courses. These courses are taught either prior to or in
conjunction with college credit courses. MATH 0405: Math
Foundations prepares students to take corequisite courses
in a pathway.

Developmental Math Pathways

All Developmental Math students are required to visit with
an Academic Advisor to help determine the most
appropriate path to meet their education/cateer goals as
well as consideration for the requirements of potential
transfer college or university programs. Students who are
placed into Developmental Mathematics at Collin College
have an option of two pathways to complete their
Developmental Math sequence:

Algebra Intensive Path. This path supports students who
enroll in MATH 1314 College Algebra or MATH 1324
Mathematics for Business and Social Sciences. Students
who are seeking careers in Science, Technology,
Engineering, Business and Mathematics (STEM) fields
should follow this path.

MATH 0314
MATH 0324

Support for College Algebra
Support for Mathematics for Business and
Social Sciences

Quantitative Literacy Path. This path supports students
enrolled in MATH 1342 Elementary Statistical Methods or
MATH 1332 Contemporary Mathematics. Students secking
liberal arts degrees in fields without a mathematical basis
should follow this path.

MATH 0332
MATH 0342

Support for Contemporary Mathematics
Support for Elementary Statistical Methods

Students must take an assessment (via the Testing Center)
for placement purposes. Once placed in a course, many
support services are provided to enable students to



succeed. Among the services are the Math Lab, video tapes
of lectures on specific topics, tutoring, study skills seminars,
and scheduled review sessions.

Integrated Reading and Writing (INRW)

The ability to write cleatly and accurately is critical to
success in academic and professional pursuits. The
Integrated Reading and Writing program provides
instruction in all aspects of planning and producing
academic prose in preparation for the TSI writing
assessment and for ENGIL1301. The rubric for this
coursework is INRW. Coutses are:

INRW 0405
INRW 0315

Integrated Reading /Writing I, and
Integrated Reading /Writing IT (taught as a
corequisite course)

ENGLISH AS A SECOND LANGUAGE (ESL)
Collin College offers English for speakers of other
languages to build their confidence and skills in
listening/speaking, grammar, reading, writing, vocabulary
development, and study skills. Classes are designed for
vatious interests, personal needs, academic needs, and skill
levels. Collin college offers ESL courses in two formats: i)
through the credit ESL program for students preparing to
meet TOEFL/IELTS requitements to take college-level
courses, and ii) through Continuing Education for students
preparing to enter the workforce or to meet personal needs.

For Students Taking ESL courses in Preparation to
Meet TOEFL/IELTS Requirements to Take College-
Level Courses:

The ESL courses offered by Collin College for college
credit are designed to prepare students with the language
skills needed for English language proficiency and academic
success. Instruction in credit ESL courses is provided at
the intermediate, advanced and transitioning levels to
provide students with the English language skills and
cultural understanding necessaty to succeed in college level
courses and situations.

New students wanting to enroll in a credit ESL course must
take the ESL New Student Assessment and meet with an
advisor. ESLL New Student Assessment scores are valid for
one year. These scores are used for course placement only
and do not affect the admission status of students. Students
intending to take credit ESL courses can learn more about
the assessment process from the ESL website at

http://www.collin.edu/department/esl/ or by visiting the
ESL Testing Coordinator in F-135 on the Plano Campus.
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The ESL courses offered by the credit ESL program
include courses in ESL Listening and Speaking (see ESL.C
courses), ESL. Grammar (see ESLG courses), ESL Reading
(see ESLR courses), ESL Writing (see ESLW courses) and
some specific skills focused courses in Pronunciation and
Accent Modification, Vocabulary and Idioms, and Test-
taking & Study Techniques (see ESLX courses). For more
information on each of these types of courses, see the
course listing in the course description section of the
catalog for each of the course types shown above.

For Students Taking ESL Courses in Preparation to
Enter the Workforce or to Meet Personal Needs:

The ESL courses offered by Continuing Education include
introductory, intermediate, and advanced level courses to
improve English-language learning and communication
skills in the workplace. Courses include listening, speaking,
reading, and writing at six different levels to help students
become fluent and proficient in English. Daytime, evening
and weekend courses are offered every semester.
Continuing Education’s ESL courses are organized to allow
progression from one level to another upon successful
completion of each course.

Students intending to take ESL courses to prepare to enter
the workforce or to meet personal needs should contact
Collin College’s Continuing Education Department by
telephone at 972-985-3750 or by email at

CElInfo@collin.edu, for information about free ESL
placement testing and available courses.

The ESL courses offered by Continuing Education include:
Accent Modification, Communication Improvement
(Introductory and Levels 1-5), Grammar (Beginning
through Advanced), Conversation (Beginning through
Advanced), Pronunciation (Beginning through Advanced),
and Reading & Vocabulary Comprehension (Beginning to
Intermediate).

For more information about the Continuing Education
ESL courses please go to: https://www.collin.edu/ce
classes/esl.html



http://www.collin.edu/department/esl/
mailto:CEInfo@collin.edu
https://www.collin.edu/ce/classes/esl.html
https://www.collin.edu/ce/classes/esl.html
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REGISTRATION PROCEDURES

ONLINE REGISTRATION FOR CREDIT CLASSES
Registration for credit classes is completed online only.
Online registration provides students with an opportunity
to register eatly in courses for the upcoming semester. This
process is designed for students who have completed their
admissions, TSI, assessment requirements, and have met
with an academic advisor.

STUDENT LOAD

Full-time: A student enrolled for 12 credit hours or more
in a Fall or Spring term, six credit hours or more in a five-
week Summer session, or nine credit hours or more in a 10-
week Summer session. Full-time status for mini-semesters
varies. (International students whose first semester is
Summer are required to complete six semester hours.
International students who are enrolled in the ESL
program are required to enroll in 15 credit hours during the
Summer and long sessions.)

Part-time: A student enrolled for 11 credit hours or less in
a Fall or Spring term, five credit hours or less in a five-week
Summer session, or eight credit hours or less in a 10-week
Summer session.

Students may, with special permission from the registrar,
enroll for more than 18 credit hours during a regular
session and 18 hours in combined Summer session terms.
Permission will not be granted unless the student has a 3.0
cumulative grade point average (GPA) and plans to carry
no more than 21 hours during a regular 16-week semester
or nine (9) hours during a Summer session. Students are
limited to one (1) course, maximum three (3) credit hours,
during the Maymester and Wintermester sessions.

ADD/DROP

Credit students may add classes using the CougarWeb
system through the first (1%%) four (4) days of classes during
regular 16-week semesters and during the first (1) day of
class of the Summer or mini-semester terms. For express
and weekend courses, registration deadlines will vary. For
regular 16-week classes, there is a hard deadline for
registration on the fourth (4%) day of the semester.

Registration for any course will result in full tuition and fee
assessment for the course hours. Any course dropped on or
after the first (1%%) day of each term or mini-semester will
result in charges for the dropped course as determined by
the state refund guidelines and approved tuition rates.

All students must initiate the process to be dropped from
classes prior to the first (1%) class day or they will be
required to make payment for tuition and fees assessed.
Students receiving financial aid may not be automatically
dropped from classes.

Drops and/or withdrawals may be made online through
the posted Last Day to Withdraw for the term. For specific
dates, see the Academic Calendar section.

Students should contact their professors prior to initiating a
drop. A student who discontinues class attendance and
does not officially drop the course will receive a
performance grade (i.e., A, B, C, D, or F) on his or her
official transcript.

International students should contact the International
Student Office (ISO) prior to dropping courses. For
international students, failure to maintain full-time status*
could affect ot jeopardize their F-1 Visa and/ot
immigration status.

Students receiving financial aid or veterans assistance
should contact the Financial Aid/Veterans Affairs Office
prior to dropping courses.

STUDENT CLASSIFICATIONS

Freshman: A student who has successfully completed
fewer than 30 quality hours.

Sophomore: A student who has successfully completed 30
to 59 quality hours

Junior: A student who has successfully completed 60 to 89
quality hours.

Senior: A student who has successfully completed 90 or
more quality hours.

Classification varies for courses meeting on alternative or
accelerated schedules.

WITHDRAWAL FROM COURSES

Withdrawal Policy: Texas Education Code 51.907
Course Drop Limit Provisions

Students who enroll as an entering freshman or a first-time
college student in undergraduate courses at any Texas
public community college, technical institute, health
sciences institution, or any public university offering
undergraduate courses must comply with the legislation of
Texas Education Code 51.907.

Texas Education Code 51.907 states that students who
enrolled for the first (1%%) time during the Fall 2007 semester
or any subsequent semester are subject to the course drop
limit of six (6) course drops. This includes any course a
transfer student has dropped at another institution. Collin
College counts dropped courses starting in the Fall 2009
semester and forward.



Procedures to Withdraw from a Course(s)

Students may withdraw from a course(s) with a grade of
“W” through the end of the eighth (8) class week during a
regular 16-week semester. The withdrawal date for flexible
entry classes and mini-session varies. Withdrawals will
appear on the student’s official transcript, but have no
effect on his or her grade point average (GPA). Contact the
admissions area in the Student and Enrollment Services
Office for withdrawal deadlines for other terms.

Prior to initiating a withdrawal, students should contact
their professor(s) and/or an academic advisor. Withdrawal
from Collin College must be initiated by the student.
Students who discontinue class attendance and do not
officially withdraw will receive a performance grade for the
course(s).

Students who need to withdraw from a class(es) may do so
online or in person in the Student and Enrollment Services
Office at any campus. Students may withdraw online
through the posted last day to withdraw unless the student
has a registration hold(s) or is an international student. In
these cases, the student must come to the admissions area
in the Student and Enrollment Services Office at any
campus to withdraw. The withdrawal deadlines are listed in
the Academic Calendar.

Students may also withdraw from Collin College by mailing
a written request for such action to the admissions area in
the Student and Enrollment Services Office. The written
request must include the student’s signature, address,
CWID number, date of birth, phone number(s), and the
course name(s) and number(s). The date postmarked on the
envelope will be the official withdrawal date.

Students who initiate a withdrawal from classes cannot be
reinstated once the withdrawal has been processed. Failure
to drop or withdraw on or before the last day to withdraw
will result in the student receiving a performance grade (i.c.,
A, B, C, D, or F) on his or her official transcript.

International students should contact the International
Student Office (ISO) prior to withdrawing from courses.
For international students, failure to maintain full-time*
status could affect ot jeopardize their F-1 Visa and/or
immigration status. Students receiving financial aid or
veterans assistance should contact the Financial
Aid/Veterans Affairs Office prior to withdrawing from
courses.

*Full-time status is 12 credit hours during the Fall and
Spring semesters and six (6) credit hours in a Summer
session. Full-time status for mini-semesters varies.
International students whose first semester is Summer or
are in the ESL program are required to enroll in Summer
sessions.
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For more information, contact Student and Enrollment
Services on any campus.

REGISTRATION FOR CONTINUING
EDUCATION (CE) AND WORKFORCE

DEVELOPMENT CLASSES

Each semester Collin College offers Continuing Education
(CE) classes to community members through Continuing
Education and Workforce Development. Registration for
these classes can be done in three (3) ways:

1. Online registration: Registration online at
www.collin.edu/ce/registration.html if you
already have a student account at Collin College.
Apply at www.collin.edu/ce/application.html if
you are a new student.

2. Phone registration: Call 972.985.3711 and provide
the course name, CRN, and credit card
information (we accept VISA, Discover, or
MasterCard).

3. Walk-in registration: Available at the Courtyard
Center - Plano, Plano Campus (Spring Creek),
McKinney Campus (Central Park), and Frisco
Campus (Preston Ridge). Times are listed in the
current Continuing Education Schedule.

See the current Continuing Education Schedule for
registration deadlines.


http://www.collin.edu/ce/registration.html
http://www.collin.edu/ce/application.html
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FINANCIAL POLICIES AND PROCEDURES

STUDENT ACCOUNT COSTS

Undergraduate (credit) course tuition and fees are assessed
on a per credit hour basis rather than a per course cost. The
per credit hour tuition rate is determined by the student’s
residency classification, as determined by Student and
Enrollment Services, and whether a course qualifies for
state funding. Additional per course lab or special fees may
be assessed, as needed and approved.

Continuing Education (CE) course instructional fees are
assessed on a per course basis. The cost of each course is
listed in the applicable Continuing Education Schedule
located on Collin College’s website at www.collin.edu/ce/.

All Collin College tuition and fees, both course and/ot
service related, must be approved by Collin College’s Board
of Trustees (Board), are added as necessary, and are kept to
a practical minimum. For the most current credit course
tuition and fee rates, as well as additional course and/or
service specific fees, go to
www.collin.edu/bursar/tuition.html.

AVERAGE IN-STATE COST OF ATTENDANCE

(COA) FOR CREDIT STUDENTS

In addition to the direct costs incurred by a student
attending Collin College, the cost of attendance (COA),
also known as the budget, is an estimate of anticipated
comprehensive costs the typical student would incur for a
given academic period. The COA includes not only tuition
and fees but also other educationally related expenses such
as books and supplies, room and board, transportation, and
personal expenses.

Standardized costs of attendance are established each year
and are applied equally across similar groups of students
(e.g., full-time students), providing a more comprehensive
budget picture for an academic year or term. Charts
showing the average cost of attendance at Collin College
are available online at
www.collin.edu/gettingstarted/financial aid/coa.html.

STUDENT FINANCIAL RESPONSIBILITY
Registration is required for students to attend courses at
Collin College. Registration in any course or acceptance of
any service from Collin College creates a contractual
obligation and agreement to pay all tuition, fees, and other
assessed and/or associated costs resulting from registration
and/or receipt of services. The three (3) primary credit
terms have an advertised early registration payment
deadline. After the initial credit term’s payment deadline,
and for all CE terms, any registration balance on the
student’s account is due at the time of registration. It is the
student’s responsibility to review account balances, comply

with financial aid eligibility requirements and third (3rd)
party funding guidelines, and pay any balance due by the
established payment deadlines.

By registering for courses at Collin College, the student is
acknowledging understanding of, and agreement to,
personal financial responsibility, including the following:

e  Registration is, in fact, acceptance of financial
responsibility and constitutes a promissory note
agreement (i.e., a financial obligation in the form of an
educational loan, as defined by the U.S. Bankruptcy
Code, 11 U.S.C. §523(a)(8) in which Collin College is
providing educational services, possibly deferring some

or all of a payment obligation for those services per
payment deadline policies.

e  The student promises to pay and/or secure alternate
funding for all assessed tuition, fees, and other
associated costs and/or balances by the published or
assigned due date. The student acknowledges default
of payment obligations may result in additional
collection activities, assessed charges, and/or account
and/or service restrictions.

e The student is responsible for all course registration
activity, including drop/withdrawal from coutses.

e  Registration is only complete upon full funding of
courses.

e  Charges for dropped/withdrawn credit courses will be
assessed in accordance with the Texas Higher
Education Coordinating Board ('HECB) Refund

Rules, which specifies 100 percent remission of tuition

and fees is only available for courses dropped prior to
the beginning of the term or mini-term.

e  Charges for dropped CE courses will be assessed per
Collin College’s published refund rules, which specify
100 percent remission of instructional fees is only
available prior to the course start date/time.

e Payment of tuition and fees corresponding to dropped
or withdrawn courses is the student’s responsibility.

e  Failure to attend class or receive a bill does not absolve
the student of financial responsibility.

e  Per Texas Education Code 54.007(d): A STUDENT
WHO FAILS TO MAKE FULL PAYMENT OF
TUITION AND MANDATORY FEES,
INCLUDING ANY INCIDENTAL FEES, BY THE
DUE DATE MAY BE PROHIBITED FROM
REGISTERING FOR CLASSES UNTIL FULL


http://www.collin.edu/ce/
http://www.collin.edu/bursar/tuition.html
http://www.collin.edu/gettingstarted/financialaid/coa.html
https://www.govinfo.gov/content/pkg/USCODE-2011-title11/pdf/USCODE-2011-title11-chap5-subchapII-sec523.pdf
https://www.govinfo.gov/content/pkg/USCODE-2011-title11/pdf/USCODE-2011-title11-chap5-subchapII-sec523.pdf
http://txrules.elaws.us/rule/title19_chapter21_sec.21.5
http://txrules.elaws.us/rule/title19_chapter21_sec.21.5
http://txrules.elaws.us/rule/title19_chapter21_sec.21.5
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.54.htm

PAYMENT IS MADE. A STUDENT WHO FAILS
TO MAKE FULL PAYMENT PRIOR TO THE
END OF THE SEMESTER OR TERM MAY BE
DENIED CREDIT FOR THE WORK DONE
THAT SEMESTER OR TERM.

e  The Agreement to Collin College’s Terms and
Conditions of Registration and Agreement to Pay
Tuition Charges and Unpaid Student Account
Balances is located at
www.collin.edu/bursar/Financial Responsibility.html.

PAYMENT REQUIREMENTS AND DEADLINES
Payment deadlines and student account balances are
available online. Meeting payment deadline requirements
within each registration period is the student’s
responsibility. Funding must be in place in compliance
with payment deadline requirements within the applicable
registration period to ensute course enrollment status.

REGISTRATION PERIODS

Early Registration (credit term) is the period from the
first (1st) day of registration through the advertised early
registration payment deadline. Additional information and
the payment deadlines for specific terms are located at

www.collin.edu/bursar/payment deadline.html.

Funding for all charges on the student’s account is due in
full on or before the early registration payment deadline.
Acceptable funding is payment in full, awarded and
authorized financial aid, verified third (3rd) party (ITP)
funding, eligible exemptions/waivers, a promissory note
payment plan agreement, or a combination of the above.
Students with any outstanding balances not funded in full
on or before the published payment deadline may be
dropped from all classes by an automated process that
same night. Partial funding will not prevent classes from
being dropped.

Regular Registration (credit term) for the Fall, Spring,
and Summer terms begins after the early registration
payment deadline and continues until the day before the
term or mini-session begins. Regular registration activity,
including Weekend Express or mini-semester registration,
must be paid in full or have approved funding noted at the
time of registration to prevent the course(s) being dropped
for non-payment.

Late Registration (credit term) begins the first (1st) day of
the primary part of term for each term (i.e., Fall, Spring,
and Summer), and a late fee is assessed for registration
initiated the first (1st) week of the term. Late registration
activity, including Weekend Express or mini-semester
registration, must be paid in full or have approved funding
noted at the time of registration to prevent the course(s)
from being dropped for non-payment and registration
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and/or transcript holds being placed on the student’s
account.

CE registration terms do not provide an eatly registration
period. All funding sources must be in place at the time of
registration to prevent drop for non-payment activity
and/or registration and transctipt holds being placed on the
student’s account.

Charges and payments are term specific. When paying
online, students need to select the specific term for which
they are making payment.

AUTOMATIC COURSE CANCELLATION, OR
DROP FOR NON-PAYMENT (DNP), OF

TUITION

Students with outstanding balances not totally funded by
the Early Registration Payment Deadline for Fall, Spring,
and Summer credit terms are subject to drop for non-
payment (DNP) from all courses the day after the
published Early Registration Payment Deadline, regardless
of whether a partial payment(s) has been made.

During Regular and Late Registration, including CE terms,
regatdless of course/session start date, registration and
payment activity are calculated on a daily reporting cycle.
An unpaid balance on one (1) class at the close of the
business day may cause the student to be dropped from all
classes in the same day/reporting period, including those
for which the student previously paid. For example, if a
student registers for three (3) credit hours or a CE course at
9 a.m., pays Collin College in full, and then registers for
three (3) additional credit hours or another CE course at 10
a.m. and does not pay the additional registration at the time

of registration, all six (6) credit hours and/or both CE

courses are subject to DNP.

Additionally, if a student drops a course when the refund
amount is less than 100 percent and receives a partial credit
on the account for the dropped course, then adds a new
course and does not pay the full amount due for both the
dropped course and the added course, the registered course
may be DNP.

If a student is dropped from a class(es) for nonpayment of
tuition, it is the student’s responsibility to re-register for

classes. There is no guarantee a seat will remain available in
the original course(s) for which the student had registered.

COUGARPAY ACCESS AND SERVICES

For students’ convenience, student account services are
offered and managed in a secure online site accessible from
CougarWeb. Student account services available in the
CougarPay site include viewing current charges resulting
from account activity; accessing e-bills; paying account
balances; initiating promissory note installment plans (when
available); establishing an e-Refund account to expedite
receipt of refunded monies; authorizing limited access to


http://www.collin.edu/bursar/Financial_Responsibility.html
http://www.collin.edu/bursar/payment_deadline.html

family members assisting with account activity; and opting
in for 1098-T electronic delivery, for eligible students.
Students are encouraged to explore the CougarPay site and
the many services available.

Follow the instructions below to access the secure site:
1.  Go to CougarWeb (https:/cougarweb.collin.edu)
and log in with the student’s assigned Collin
College username and password.

2. From the Student Quick Links select CougarPay
(Manage Payments & eRefunds).

3. Select Collin College Account Suite bar to enter
the secure payment portal.

4.  Select the tab for the desired service and follow
the prompts.

ACCOUNT STATEMENTS AND BILLS

Collin College email is the official means of communicating
with students, and billing information for credit students
will be provided through their assigned college email
account. To activate automated email account notifications,
students should initiate at least one (1) login to the
CougatPay site. E-bills are generated monthly for any credit
student account with a positive or negative balance at that
moment in time. Student account history provides real-time
account balances as registration ot payment/refund activity
occurs. Students are responsible for complying with
payment deadline requirements, even if an e-bill is not
received. Payment deadlines are available on Collin
College’s academic calendar located at www.collin.edu/
calendars/.

PAYMENT POLICIES

Collin College accepts cash, check, cashiet’s check, money
order, and MasterCard, VISA or Discover payments not to
exceed the tuition and fee charges and/or service charges
on the student’s account. Partial payments ate accepted, but
the full account balance must be paid in compliance with
payment deadline requirements. When writing a check or
using a credit card, the student must show a picture
identification card (ID) and provide his or her College
Wide Identification (CWID) number.

Collin College does not accept American Express, checks
issued by credit card companies, or two-party, out-of-state,
or temporary paper checks. Collin College may refuse or
restrict check payments on any account on which a check
payment was not honored by the originating financial
institution or for payment of any past due account balance.

Incomplete and/or unsuccessful payments, including credit
card challenges of selected services, may tresult in additional
fees and/or account or service restrictions.
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Payments by paper check are processed through the
Automated Clearing House (ACH). For paper checks, the
Texas driver’s license number of the person signing the
check and the student’s CWID and local address must be
written on the check. If the student prefers to not provide
the CWID on the check, payment may be submitted by
web check, cashiet’s check, or money order. Students
requiring payments from out-of-state financial accounts
should pay by web check. Check writing privileges will be
permanently revoked for students with three (3) or more
insufficient funds, rejected, or returned paper or web check
payments. Accounts with unpaid balances due to
unsuccessful check payments may be submitted to the
Justice of the Peace and subject to their laws, rules, and
penalties for debt resolution.

Students may also set up authorized users in CougarPay.
Authorized users may make credit card or web check
payments on an authorized student’s account for tuition
and fee charges.

PAYMENT METHODS
Collin College accepts the following methods of payment
for tuition, fees, and services:

1. Secure online payment is the recommended
method. Convenient online credit card or web
check payments may be made 24/7 via the
CougarPay secure payment portal accessed
through CougarWeb

(https://cougarweb.collin.edu).

2. In-person payments by cash, credit card, check, or
money order may be made at any Collin College
Bursar/Cashiet’s Office location duting posted
business hours.

3. Mailed checks or money orders are accepted with
the same requirements as any paper check and are
recorded as of the date received, not the
postmark. Checks should be mailed to:

Collin College

Attn: Bursar

P.O. Box 869055
Plano, TX 75086-9055

4. Financial Aid and/or scholarship awards noted on
the student’s account as Authorized/Anticipated
Aid and/or paid amounts for the corresponding
term are considered as eligible funding. Students
receiving these financial aid and/or scholarship
awards sufficient to cover all of the tuition and fee
charges do not need to make an additional
payment. Students are responsible for completing
any financial aid application and/or acceptance
process(es) and maintaining current enrollment
status.


https://cougarweb.collin.edu/
https://www.collin.edu/calendars/
https://www.collin.edu/calendars/
https://cougarweb.collin.edu/

Authorized financial aid funds for a credit student
with certified course activity disburse to the
student’s Collin College account five (5) to ten
(10) business days after the term/mini-sessions
census date. Unpaid charges on the student’s
account will be deducted from any resulting
financial aid credit, and then any remaining credit
balance will be processed for refund within 10
days.

CE Financial Aid awards are for course costs only
and are not eligible for student refunds.

Student accounts with a scholarship credit
remaining from an earlier term should verify with
the Collin College Foundation Office or other
sponsoting department/entity whether those
funds may be used for the new term. For more
information, see the Financial Aid and 1V eterans
Services and Scholarships.

Gift/prepaid MasterCard, VISA, or Discover card
payments are accepted. However, students should
not discard the used gift/prepaid card. If a refund
is necessary, the amount will be returned to the
original gift/prepaid card.

During eatly registration, students may make
partial payments as their budgets allow, but the
full amount due should be paid by the eatly
registration payment deadline. Paying in
increments during early registration provides a no
fee, no contract informal payment plan for
students.

Promissory note installment plans are available for
students who prefer not to pay the full amount
due by the required payment deadline. The
promissory note installment payment plans are
available online in CougarPay prior to the Fall,
Spring, and Summer credit terms. At the time of
plan origination, the student must complete an
installment promissory note, pay 50 percent of all
tuition and fees plus a $25 non-refundable
processing charge, and save a payment method for
automatic installment payments. The remaining
two payments (remaining 50 percent owed) will be
due on future predetermined dates. For example,
if the installment plan was set up in January, the
next payment will be due in February and the
third payment in March. If the student adds a
course(s) after initiating the installment plan, 50
petrcent of the new tuition and fee charges
incurred is due at the time of registration to
ensure course registration status.

10.
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The installment promissory note and initial
payment for early registration activity must be
completed on the specified deadline for each
term. After the deadline, the installment
agreement and payment must be completed at the
time of registration.

Making a partial payment on or after the payment
deadline without completing the promissory note
does not initiate a payment plan or meet funding

requirements.

Stopping a check or credit card payment will not
cancel the installment plan. Any credit resulting
from dropped or withdrawn courses will be
applied to unpaid charges.

Official grades and transcripts may be withheld
until all installment plan payments have been
made, and default may result in course
withdrawal.

A student may not apply for the Tuition
Installment Plan and the Emergency Tuition Loan
(if/when available) in the same term.

Third (3rd) Party (TP) funding is accepted if a
valid TP agreement between an entity and Collin
College is established and/or a voucher from the
business or agency verifying the student’s
eligibility for funding is presented each term to the
Bursar/Cashiet’s Office in compliance with
payment deadline requirements.

Students are responsible for any amount owed if
the sponsoring agency does not remit payment in

full.

Students with TP sponsors who pay for books
and/or supplies must meet the Barnes & Noble
College Bookstore’s TP funding requirements.
For more information, contact the preferred
campus bookstore.

Post 9/11 veteran education benefits are
acceptable funding for students with documented
eligibility. Eligible students must contact a campus
Bursar/Cashier’s Office or email
cashier@collin.edu each term to authorize use of
veterans’ benefits.

International currency payments are accepted
through Collin College’s partnership with Flywire.
This partnership allows international students to
pay securely from any country and bank in their
home currency. Payments for an amount equal to
current student account charges at Collin College
may be paid through Flywire Payment and must
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be received in the Bursat/Cashier’s Office by the
applicable payment deadline. For more

information, go to https://www.fly

wire.com/pay/Collin.

11. College savings/529 plan check payments are
accepted and processed with the same
requirements and restrictions as personal paper
check payments on the student’s account.

12. Exemptions and waivers for qualified students
may reduce account balances. Collin College
offers numerous state and local Board authorized
tuition and/or fee exemptions and waivers for
eligible students. A list of exemptions and waivers
offered at Collin College, including the
appropriate office to contact, brief eligibility
requirements, the nature of the exemption or
waiver offered, and the authorizing citation or
policy, is available online at

www.collin.edu/bursar/tuitionwaiversexemptions

rebate.html.

REFUNDS

Credit term refunds are calculated per state mandated
rules. One hundred (100) percent refunds (less non-
refundable fees) are only issued for courses dropped prior
to each term or mini-session’s start date. Each term or
mini-session’s start date is based on the week the course
begins and not the first (1st) day of an individual’s class. As
of 12:01 a.m. on the first (1st) day of the term/mini-
session, refunds assessed for dropped or withdrawn courses
will be reduced to 70 percent and then graduated down to
zero (0) percent, per the THECB refund rules shown
below.

THECB Refund Rules for Credit Course
Drop/Withdrawal Percentages

Course 100% 70% 25% 0%
Length Prior t Thru Thru As of
(# of a © 1()) | Class Class Class
\X/eeks) ass LJay Day Day D’cly
16 OR

MORE 1 15 20 21
15

WEEKS 1 14 19 20
14

WEEKS 1 13 17 18
13

WEEKS 1 13 16 17
12

WEEKS 1 12 15 16
11

WEEKS 1 10 14 15
10

WEEKS 1 9 12 13

9 WEEKS | 1 9 11 12
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8 WEEKS
7 WEEKS
6 WEEKS
5 WEEKS
4 WEEKS
3 WEEKS
20R

LESS

NN (VNN NN [N PSRN U
Al w©

N ||~ [Oifo|J| 00

N/A

Note: Sunday is only counted if it is the first (1st) day of the
course and only the first Sunday class day is counted.
Saturday is not counted for Summer terms unless the
course begins on a Saturday, in which case the first (1st)
Saturday will be counted.

CE term refunds are calculated per Collin College’s
published refund rules. Courses dropped prior to the
course start time ate eligible for a 100 percent refund. As of
the course start date/time, CE coutses may not be dropped
and are not eligible for any refund percentage.

Students should consider the financial consequences before
making schedule changes, including changes based on
campus, professor, and/ot date ot time convenience.
Students in cancelled classes who do not add another class
will automatically be dropped and receive a full refund
credit (i.e., 100 percent minus non-refundable fees), which
will be included in the scheduled refund process. Any
credit(s) generated on a student’s account may be applied to
outstanding charges before a refund is issued.

Registration refund processing for a credit term begins
approximately three (3) weeks after registration opens. CE
course refunds are processed on a continuing weekly basis.
Eligible credit amounts from registration and/or residency
changes may take up to 30 days to be refunded. Financial
aid refund processing begins approximately one (1) week
after the primary term’s census date and after course
activity is certified by faculty. Refunds are generally issued
in the same form as the payment received. However,
system processes may tresult in refund types that vary from
the initial payment type (e.g., an electronic refund to a
saved refund account has priority over a credit card refund
after financial aid for a term is posted to the student’s
account). Cash and check payments will be refunded
electronically when authorized. Students who do not
receive a credit card refund and/or do not authorize an
electronic refund will be issued a paper check. Checks are
mailed two (2) to five (5) days after electronic refunds are
processed to the student’s permanent address on file with
the Student and Enrollment Services Office. To expedite
refunds, students are encouraged to set up electronic
refunds on the CougarPay site. Note: Sunday is only
counted if it is the first (1st) day of the course (and only the
first class day Sunday is counted). Saturday is not counted
for Summer terms unless the course begins on a Saturday,
in which case the first (1st) Saturday will be counted.
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CE term refunds are calculated per Collin College’s
published refund rules. Courses dropped prior to the
course start time ate eligible for a 100 percent refund. As of
the course start date/time, CE courses may not be dropped
and are not eligible for any refund percentage.

Students should consider the financial consequences before
making schedule changes, including changes based on
campus, professor, and/or date ot time convenience.
Students in cancelled classes who do not add another class
will automatically be dropped and receive a full refund
credit (i.e., 100 percent minus non-refundable fees), which
will be included in the scheduled refund process. Any
credit(s) generated on a student’s account may be applied to
outstanding charges before a refund is issued.

Registration refund processing for a credit term begins
approximately three (3) weeks after registration opens. CE
course refunds are processed on a continuing weekly basis.
Eligible credit amounts from registration and/or residency
changes may take up to 30 days to be refunded. Financial
aid refund processing begins approximately one (1) week
after the primary term’s census date and after course
activity is certified by faculty. Refunds are generally issued
in the same form as the payment received. However,
system processes may result in refund types that vary from
the initial payment type (e.g., an electronic refund to a
saved refund account has priority over a credit card refund
after financial aid for a term is posted to the student’s
account). Cash and check payments will be refunded
electronically when authorized. Students who do not
receive a credit card refund and/or do not authorize an
electronic refund will be issued a paper check. Checks are
mailed two (2) to five (5) days after electronic refunds are
processed to the student’s permanent address on file with
the Student and Enrollment Services Office. To expedite
refunds, students are encouraged to set up electronic
refunds on the CougarPay site.

DELINQUENT ACCOUNT/COLLECTION
Accounts not paid when due are subject to holds
preventing future registration, receipt of diploma, and/or
access to grades and transcripts. Additionally, the student’s
course enrollment status may be changed to drop for non-
payment (DNP) or withdrawn. Students who fail to pay any
monies owed by the due date and/or fail to make
acceptable payment arrangements to bring their accounts
current may have their delinquent accounts referred to an
outside collection agency and/or teported to the national
credit bureaus. Monies owed include any unpaid amount on
the student’s account, including, but not limited to,
assessed charges for qualified tuition and related education
expenses, including resident housing and/or meal plan
charges, and/or adjustments to financial aid awards and/or
amounts not covered under an approved and eligible third
(3'9) party funding agreement. If a student’s account is
referred to a third (3d) party for collection, a collection fee
will be assessed and will be due in full at the time of the
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referral to the third (3*9) party. Students are responsible for
all late fees, assessed collection fees, attorney fees, interest,
and any costs and charges necessary for the collection of
any amount not paid when due. The collection fee will be
calculated up to the maximum amount permitted by
applicable law, but not to exceed 30 percent of the amount
outstanding. If a lawsuit is filed to recover an outstanding
balance, the student will also be responsible for any costs
associated with the lawsuit. The student further
understands and agrees that:

e Collin College may apply monies due to the
student from Collin College to any delinquent
amount due until the principal account balances,
interest, and costs are paid in full;

e Collin College may pay any balance due on the
student’s account from any Title IV funds
awarded and disbursed to the student’s account in
the same academic award year, including an
amount up to $200 for educationally related
expenses incurred in a prior financial aid award
year;

e any financial obligation to Collin College
constitutes an educational loan to assist in
financing education and, therefore, is not
dischargeable, pursuant to United States Bankruptcy
Code § 523(a)(8);

e all disputes about registration or payment will be
governed in accordance with the laws of the State
of Texas, without regard to the principles of
conflicts of laws of the State of Texas; and

e the venue for any lawsuit regarding collection of a
delinquent debt will be in Collin County, Texas.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY
AcT (FERPA) AND STUDENT PAYMENT
ACCOUNTS

The Family Educational Rights and Ptivacy Act
(FERPA) affords eligible students certain rights with
respect to their education records, including student
financial accounts. In accordance with FERPA, a student’s
account and payment information may only be provided to
the student. However, a student may grant a family
member(s) or other designated individual(s) access to view
the student’s account information and/or make payments
by designating the family member(s) or individual(s) as an
authorized user(s) on the CougarPay site. As authorized
users, individuals are provided unique login information to
access the student’s account and make payments.

For more information, see CougarPay Access and Services

above and the Family Educational Rights and Privacy
Act (FERPA) and Student Education Records section

in this student handbook.
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BURSAR/CASHIER SERVICES

Bursar/cashiet’s staff provide suppott services for students’
financial accounts, including payments and refunds. Course
registration and residency classification questions should be
addressed to a Student and Enrollment Services staff
member. Financial aid questions should be addressed to a
Financial Aid and Veterans Services Office staff member.
For more information or assistance with student account
payments and refund processing, contact

cashier@collin.edu.

TUITION AND FEE CHARGES
To see a current list of tuition and fees, visit
https://www.collin.edu/bursar/tuition.html.

NON-FUNDABLE COURSE TUITION

Students enrolled in courses not eligible for funding by the
State of Texas will be charged a higher tuition rate for each
course at a rate of $50 per credit hour. These include three-
time repeat courses, excess hour courses, and local needs
courses not approved by the Texas Higher Education
Coordinating Board for funding. See the Collin College
website https://www.collin.edu/gettingstarted / register/
withdrawal.html for a complete list of courses charged the
higher tuition rate.

EXEMPTIONS AND WAIVERS

Partnering with the State of Texas to ensure affordability of
higher education for all students, Collin College offers
numerous State and local Board-authorized tuition and/or
fee exemptions and waivers for eligible students. The
exemption and waivers table outlines the exemptions and
waivers offered, the Collin College office to contact,
summaty data on eligibility, nature of exemption/waiver
offered, and authorizing citation/policies.

Eligible students should contact the responsible Collin
College office to ascertain what documentation is required
to prove eligibility. Proof of exemption/ waiver eligibility
must be provided for each term of attendance at Collin
College. Students are responsible for meeting any eligibility
requirements and providing required documentation to
Collin College in compliance with payment deadline
requitements to consider exemptions/waivets as a source
of funding for the term.
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EXEMPTIONS AND WAIVERS AVAILABLE AT COLLIN COLLEGE
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Exempted/
Optional or | Exemption D B Office to RT'e;(as \/Walv?.d Statute zzxa.s statut'e/
Mandatoty or Waiver escription Contact R esidency (only applies to Progtam ministrative
equirement state funded Rules
conrses)
O E Exemption-Ad Student & No To resident Ad Valorem TEC 130.0032(a)
Valotem Enrollment tuition rate
Residency Services only
M E Exemption- Financial Aid No Tuition and Adopted TEC 54.367
Adoption fees
(excludes
pass thru
fees)
M E Exemption- Financial Aid Yes Tuition, not Preceptors TEC 54.356/Ch
Child of Clinical to exceed and/or their 22, Sub P
Nursing $500 Children
Preceptor
M E Exemption- Financial Aid No Tuition and Children of TEC 54.351
Child of fees Disabled
Disabled (excludes Firemen/Peace
Fire/Police pass thru Officers
Officer fees)
M E Exemption- Financial Aid Yes (POW Tuition and Children of TEC 54.343
Child of sponsor) fees POWSs and
POW/MIA (excludes MIAs
pass thru
fees)
M E Exemption- Financial Aid Yes Tuition pro- Children of TEC 54.355/Ch
Child of rated per Nursing 22,Sub O
Professional employment Faculty
Nursing Staff percentage
M E Exemption- Financial Aid Yes Tuition and Hazlewood- TEC 54.341 (k)
Child, course lab Legacy
Hazlewood fees only recipients
Legacy (not funded
by Chapter
33 benefits)
M E Exemption- Financial Aid No Books, Dependents of TEC 54.354
Child/Spouse of tuition, and Deceased
Deceased Public fees Public Servants
Servant
M E Exemption- Financial Aid Yes Tuition, not Preceptors TEC 54.356/Ch
Clinical Nursing to exceed and/or their 22, Sub P
Preceptor $500 Children
O E Exemption- Center for No To resident Agreement TEC 130.0081
Contract Workforce & tuition rate with Junior
Training Economic for eligible College District
Development courses only
M E Exemption-Deaf ACCESS Yes Tuition and Deaf or Blind TEC 54.364
and Blind Office fees
(excludes
pass thru
fees)
M E Exemption- Financial Aid Yes Tuition and Permanently TEC 54.352
Disabled fees disabled during
Firefighter (excludes performance of
pass thru job duties
fees)
M E Exemption- Financial Aid Yes Tuition and Permanently TEC 54.352
Disabled Police fees disabled during
Officer (excludes performance of
pass thru job duties
fees)
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O Exemption-Dual Student & No To in- Dual TEC
Credit to In- Enrollment district Enrollment--Jr 130.008/54.216
County Tuition Setvices & tuition rate College
Academic only
Partnership
M Exemption-Fire | Financial Aid | TX Employee | Tuition and Firefighters TEC 54.353/Ch
Science lab fees only taking Fire 22,Sub T
Undergraduate Science
Courses
M Exemption- Financial Aid No Tuition and Foster TEC 54.366
Foster Care fees Care/TX Dpt
Undergraduate (excludes Family
pass thru Protective Svs
fees)
M Exemption- Financial Aid Yes Tuition and Hazlewood- TEC 54.341 (a-
Hazlewood course child/spouse of 2) and (b)(1)
Dependent, lab/special disabled
Disabled fees only
sponsor (not funded
by Chapter
33 benefits)
M Exemption- Financial Aid Yes Tuition and Hazlewood- TEC 54.341 (a.2)
Hazlewood course child/spouse of and (b)(1)
Eligible lab/special deceased
Dependent fees only
(not funded
by Chapter
33 benefits)
M Exemption- Financial Aid | Yes at time of | Tuition and Hazlewood- TEC 54.341 (a)
Hazlewood UG enlistment course Veterans
lab/special
fees only
(not funded
by Chapter
33 benefits)
O Exemption-High Academic No, attending | Tuition and Dual TEC
School Partnership & local high fees Enrollment-Jr 130.008/54.216
Concurrent Testing school and on (excludes College
Center free and pass thru
reduced lunch fees)
O Exemption- Student & No-TX high Tuition only Highest TEC 54.301
Highest Ranking Enrollment school grad Ranking HS
Graduate Services Scholar
M Exemption-Law | Financial Aid | TX Employee | Tuition and Peace Officer TEC 54.3531
Enforcement lab fees only Exemption
O Exemption- Financial Aid Yes Board Approved Texas Statute/
Non-funded (hardship) approved exceptional Administrative
Course Tuition Student & excess circumstances Rules Title 19,
Enrollment tuition (hardship or Part 1, Chapter
Services charges for term prior to 13(f)
(graduation) identified graduation)
course
M Exemption- Financial Aid Yes Tuition and | Ex-Prisoners of TEC 54.342
Prisoner of War fees War
(excludes
pass thru
fees)
O Exemption- Student & Yes Tuition only | Senior Citizen TEC 54.365 (b
Senior Citizen, Enrollment forup to 6 65+ for 6 and ¢)
65 and older Services hours hours
M Exemption- Student & No To resident Texas Prepaid TEC 54.621.c
Texas Enrollment tuition rate Plan
Guaranteed Services, then only
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Tuition Plan Bursar /
Residency Cashier
M E Exemption- Bursar / No Tuition Texas Prepaid TEC 54.621.c
Texas Tuition Cashier charges Plan
Promise Fund which
exceed
allowed
program
payment
O E Waiver-Board Student & No To resident Inter- TEC
Reciprocal Enrollment tuition rate institutional 54.368/130.0032
County Services only Academic
Agreement Programs
O E Waiver-Collin Student & Yes Out-of- Community TEC 130.0851
Support Staff Enrollment county to in- | College District
Services county Employees
tuition only
O W Waiver- Athletic No Non- Competitive TEC 54.213/Ch
Competitive Department resident to Scholarship 21, Sub S§
Scholarship resident
tuition rate
M W Waiver- Student & No, To resident Military in TEC 54.241(c)
Continuous Enrollment continuous tuition rate Texas
Military Services domicile only
Dependent required
M W Waiver- Student & No To resident Economic TEC 54.222
Economic Enrollment tuition rate Development
Development Services only as identified by
the State
M W Waiver-Faculty Student & No To resident College TEC 54.211
and Dependents Enrollment tuition rate Teachers,
Services only Profs, etc. and
dependents
M W Waiver-Foreign Student & No To resident | Foreign Service TEC 54.206
Service Enrollment tuition rate Officer
Services only
O W Waiver-Good Student & No Tuition as Good TEC 54.331/CH
Neighbor Enrollment approved by Neighbor/ 21, Sub K
Services THECB Students from
Other Nations
of the
American
Hemisphere
M W Waiver-Military Student & No, but active | To resident Military in TEC 54.241
and Dependents Enrollment duty orders or | tuition rate Texas
Services continuous only
presence
M W Waiver-NATO Student & No To resident NATO TEC 54.232
Alien Enrollment tuition rate Members and
Setvices only Families
M W Waiver-Teacher Student & No To resident Teaching and TEC 54.212
Research Enrollment tuition rate Research
Assistant Services only Assistants
M E Waiver-Texas Bursar / No Tuition and | National Guard TEC 54.345
National Guard Cashier fees up to Waiver
Tuition amount
Reimbursement allocated by
adjutant
general
M W Waiver-Veterans Student & No, DD214 To resident Military in TEC 54.241(i
and Dependents Enrollment plus tuition rate Texas and k)
Services only
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FINANCIAL AID AND OTHER RESOURCES

FINANCIAL AID

As a service to Collin College students, the Financial Aid
Office administers a comprehensive financial aid program
that includes grants, loans and part-time employment for
those who meet the eligibility requirements. A primary
putrpose of the Collin College financial aid program is to
provide assistance for students who might otherwise find it
difficult or impossible to attend college. All students are
encouraged to apply for financial aid.

If students have questions or need assistance, they can
contact the Financial Aid Office via phone or visit any
campus Financial Aid Office. Financial aid staff is trained
to assist students in realizing their educational goals by
answering questions, providing appropriate forms and
instructions, and referring students to other resources as
needed.

For more information, please visit the Financial Aid Office
webpage at: https://www.collin.edu/gettin

started /financialaid/.

Students receiving financial aid should not withdraw from
all of their classes without first consulting the Financial Aid
Office. In addition, all financial aid students must become
familiar with the standards of academic progress required
to remain eligible for financial aid.

Federal law requires a financial aid student to complete at
least 60 percent of each semester. If a student completely
withdraws before the 60 percent point in the semester, that
student will need to repay a portion of the financial aid
funds received. A financial aid student who earns a grade of
“F” for all courses in a semester must have at least one (1)
instructor provide proof to the Financial Aid Office that
the student was in an academically related activity for 60
percent of the semester. Otherwise, that student will owe
money back to the financial aid program.

APPLYING FOR AID

Students can apply for aid online using the Free
Application for Federal Student Aid (FAFSA) located at
http://www.fafsa.gov. Collin College’s Title IV School
Code is 016792 and must be reported on the FAFSA
application in order for aid to be processed by Collin
College.

DEADLINES

Students must apply for financial aid each year. Students
wanting to receive priority consideration should apply as
eatly as possible. The new FAFSA is typically available Oct.
1 each year. Collin College uses the State of Texas’ priority

deadline of January 15. Students who meet the priority
deadline will have aid in place before the payment deadline.

FINANCIAL AID PROGRAMS — FEDERAL

ASSISTANCE

Actual award amounts ate determined by federal guidelines,
a demonstration of need, and the student’s enrollment.
Collin College participates in the following financial aid
programs:

FEDERAL PELL GRANT

Eligibility for the Pell Grant is based on the financial need
of the student and/or the student’s family, as well as the
student’s enrollment status.

Financial need is determined by the U.S. Department of
Education from information provided on the student’s
FAFSA (Free Application for Federal Student Aid). The
standard formula, established by Congress, produces an
Expected Family Contribution (EFC) that indicates how
much a student, and their spouse or family, is expected to
contribute financially toward the cost of their education.
EFC’s within a particular range (varies by year and consists
of those students determined to have the “most need”) will
be eligible for Pell Grant provided the student meets all
other eligibility criteria.

In general, only undergraduate students are eligible to
receive a Pell Grant. A student who has earned a
baccalaureate or a first professional degree is not eligible to
receive a Pell Grant.

FEDERAL SUPPLEMENTAL EDUCATIONAL

OPPORTUNITIES GRANT (FSEOG)

FSEOG is limited by the availability of funds and is
awarded to those students considered to have exceptional
financial need. Priority is given to federal Pell Grant
recipients.

FEDERAL WORK STUDY

Students demonstrating financial need may be considered
for the work study program. Students are employed part-
time at various jobs on campus or at other College District
approved sites. Students are allowed to earn the amount
designated in their award package as long as they maintain a
2.0 GPA and are enrolled in at least six credit hours.

FEDERAL DIRECT LOAN PROGRAM

This program permits students to borrow low-interest
loans from the Department of Education provided the
student is enrolled and attending at least half time and
otherwise meets eligibility criteria. The federal government
pays interest on the subsidized (need based) amount
borrowed until the student graduates or ceases to be
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enrolled at least half time. Unsubsidized loans (non-need
based) are also available to otherwise eligible students.
Students are responsible for the interest accruing on these
loans while attending school.

DIRECT PARENT LOANS TO UNDERGRADUATE
STUDENTS (PLUS)

PLUS loans are available to parents who want to borrow
money to help defray the cost of their dependent children’s
education. Like Direct loans, PLUS loans are offered by the
Department of Education. Parents may borrow up to the
cost of attendance minus any other educational resources
and financial aid awarded to students. These loans have a
higher interest rate than direct loans and the borrower is
responsible for paying all the interest that accrues.

FINANCIAL AID PROGRAMS — STATE
ASSISTANCE

Texas Public Education Grant (TPEG)

The TPEG program is a state financial aid program
designed to assist students in attending state-supported
colleges. Students must demonstrate financial need and be
making satisfactory academic progress toward their
educational goals. The actual amount of the grant varies
depending on the availability of funds to the college, the
student’s financial condition and enrollment, and other aid
the student may be receiving.

Texas Equal Opportunity Grant (TEOG)
Community college students working on their first
associate’s degree may be eligible for this grant if they:

e Area Texas resident

e Do not have a felony or a drug conviction

e Are within their first 30 hours of college

e Registered for Selective Service, if required

e  Have financial need, as determined by the

institution
e Are enrolled at least half-time (six hours)

Students who meet the qualifications are eligible for up to
75 hours at a community college. Additionally, a student
receiving this grant may become eligible for the Texas
Grant once they transfer to a university. For the first year,
students must meet the college’s Satisfactory Academic
Progress (SAP) requirements. (Please refer to the
Institutional Policy of Satisfactory Academic Progress listed
below for more information.) To continue receiving this
grant, the student must maintain a 2.5 cumulative GPA,
and complete at least 75 percent of their coursework.

For additional information about either of the above
grants, please contact the Financial Aid Office.
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SATISFACTORY ACADEMIC PROGRESS (SAP)
School policy: 34 CFR 668.16(e); Student eligibility: 34 CFR
668.32(f), 34 CFR 668.34

To be considered administratively capable, a school must
have a satisfactory academic progress policy for a Federal
Student Aid (FSA) recipient that is the same as or more
strict than the school's standards for a student enrolled in
the same educational program who is not receiving
assistance under a FSA program.

Basic Elements of a Satisfactory Progress Policy
According to these federal rules, a school's policy must
contain certain basic elements:

e 2 qualitative component consisting of grades or
comparable factors that are measurable against a
norm (a GPA component)

® 3 quantitative component that consists of a
maximum time frame in which a student must
complete his or her educational program,
subdivided into increments (aka the 150 percent
rule)

e ameasurement of progress, meaning the
student must be completing a certain percentage
of classes to be considered making adequate

progress.

STUDENT ELIGIBILITY
To be eligible for Federal Student Aid (FSA) funds, a

student must make satisfactory academic progress as
defined by the school.

WHAT IS YOUR SAP STATUS?

An explanation of the different SAP statuses can be found
on the college’s website at
https://www.collin.edu/gettingstarted / financialaid /Explan
ation of SAP.docx. Students can also see this explanation
in the financial aid section of their CougarWeb.

INSTITUTIONAL POLICY OF SATISFACTORY
ACADEMIC PROGRESS FOR FINANCIAL AID

(EFFECTIVE NOVEMBER 2013)

This is an official statement of Collin College policy related
to the financial aid operational definition of Satisfactory
Academic Progress for students at Collin College effective
for 2013-14 and subsequent academic years.

At the end of each period of enrollment, the Financial Aid
Office evaluates satisfactory academic progress of all
enrolled students. This evaluation considers Financial Aid
GPA, the percentage of hours completed and maximum
allowed hours attempted. Please note the evaluation takes
place at the end of Fall, Spring and Summer.
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At the end of each period of enrollment, a student must
meet the following requirements:

I. Grade Point Average (GPA) Requirement

A student must maintain a Financial Aid GPA of 2.0 or
higher in order to receive federal student aid. The Financial
Aid GPA is the calculation of grades from all credit
coursework, including developmental and ESL coursework.
Please note, that the Financial Aid GPA may differ from
the Academic GPA.

I1. Percent Completion Requirement

A student must complete 67 percent of all attempted hours;
calculated by dividing the total number of hours the
student has successfully completed by the total number of
hours attempted.

a.  Successfully completed hours: Passing grades of
A, B, C and D, (including developmental and ESL
coursework), accepted transfer coursework and
repeated courses (one time only for previously
passed course).

b.  Attempted hours: Withdrawals, grades of F,
incomplete courses, repeated courses, courses
taken during the Summer sessions, developmental
and ESL coursework, accepted transfer
coursework and all hours for which student
received passing grades are counted toward
attempted hours. Please note, all periods of
enrollment count when assessing progress, even
petiods in which a student does not receive
federal student aid.

ITI. Maximum Time Frame Requirement

The maximum number of hours a student may attempt is
limited to 150 percent of the published length of the
program. For example, a certificate program that requires
30 hours would have a2 maximum time frame of 45 credit
hours.

All hours, including those taken while not receiving Title
IV aid, those taken under a different major, hours
attempted during Summer sessions, remedial hours, ESL
hours and hours transferred in from previous/other
institutions, etc., shall be counted towards total hours
attempted and earned. Students that reach the maximum
time frame are immediately given a status of “Exceeds Max
Hours,” making them ineligible for any student aid,
including student loans, state aid, etc.

FAILURE TO MEET THE STANDARDS OF
ACADEMIC PROGRESS — GPA AND PERCENT

COMPLETION

A student who fails to meet the requirements in I and/or 11
above will automatically be placed on warning for the next
semester of enrollment. Students on warning will still be
able to receive student financial aid they would otherwise
be eligible to receive.
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At the end of the next semester of enrollment, the student
must be making Financial Aid satisfactory academic
progress (Financial Aid GPA of 2.0 or greater and a
cumulative percent completion of 67 percent or higher). If
the student is not making satisfactory academic progress by
the end of the semester, they will automatically be placed
on financial aid suspension and will no longer be eligible
for any student aid including loans, state aid, etc.

Students on financial aid suspension for Financial Aid GPA
and/or percent completion will remain on suspension until
such time that the Financial Aid GPA and/or petcent
completion reaches the minimum requirements. Once the
minimum requirements are met, the student will again be
considered to be in good standing.

THE APPEAL PROCESS — GPA AND PERCENT

COMPLETION

In rare circumstances, a student is allowed to appeal
his/her financial aid suspension. These circumstances may
include a serious personal illness documented by a doctor,
the serious illness of an immediate family member where
the doctor documents that the student was required to give
care to the family member and other rare, exceptional
circumstances that prevent a student from attending class.
The circumstances must have occurred during the
semester(s) of attendance.

Please note that appeals will not be accepted without
documentation and that appeals submitted with
documentation are not automatically approved. The
deadline for submitting an appeal is 30 days after the
official first day of classes for a semester.

A student who meets the condition to appeal must
complete and submit the Financial Aid Satisfactory
Academic Progress Appeal form, along with required
documentation that supports the rare circumstances, to
the Financial Aid Office. The appeal must also contain a
typed letter explaining the circumstances that the student
faced and what measures have been taken so that the same
problem does not negatively impact their academic
progress again.

THE APPEALS COMMITTEE

An appeals committee has been established at Collin
College to review all financial aid appeals. The committee
will meet as needed to review the appeals. The
determination of the appeal will be sent to the student
through CougarWeb. Appeals without documentation or
that do not meet the requirements of the appeal process
will automatically be denied.

A student, whose appeal is approved for GPA or percent
completion, must complete a financial aid academic plan.
In order to remain eligible for financial aid while on an
academic plan, the student may not withdraw from any



coursework and must make a grade of at least “C” in every
class until the student is back in good standing. A student
whose appeal is approved for maximum timeframe will
have the approved hours added to the 150 percent of the
program length. All decisions of the Financial Aid Appeals
Committee are final.

ADDITIONAL INFORMATION: RETURN OF TITLE IV
FUNDS

Title IV aid is earned in a prorated manner on a per diem
basis up to and including the 60 percent point in the term.
After the 60 percent point all aid is considered earned. The
percentage earned is calculated by dividing the number of
days completed by the number of days in the repayment
period. It is the unearned percentage of aid that determines
the amount that must be returned to the Title IV
program(s) in the following order: Unsubsidized Direct
Loan, Subsidized Ditrect Loan, Direct Parent PLUS Loan,
Pell Grant and SEOG. The student is not responsible for
returning funds to any program to which the student owes
$50 or less. The grant funds returned by the student are
applied to the following sources in the order indicated, up
to the total amount disbursed from that grant program
minus any grant funds the school is responsible for
returning to that program. Title IV Grant Program sources
include: Pell and SEOG.

The Department of Education considers a student who
earns all “F”’s to have unofficially withdrawn unless an
instructor can prove otherwise. The college, as well as the
student may be required to return to the federal
government the unearned portion of the Title IV funds.
The institution will require students to repay charges
resulting from the institution’s portion of the return of
unearned Title IV aid. This may cause the students to owe
both the college and the federal government. Students
withdrawing prior to disbursement may be eligible for a
post-withdrawal disbursement. Students who are
considering withdrawing should contact the Financial Aid
Office for a thorough explanation of how this policy will
affect them.

FINANCIAL AID PROGRAMS — OTHER

TUITION EXEMPTIONS

State tuition waivers and exemptions provide qualifying
students with exemptions from certain tuition and fee
charges in public colleges.

Beginning with the 2014-2015 year, the State of Texas
Legislature updated the rules and requirements for
exemptions under SB1210. These rules state that for most
types of exemptions, students must:
e  Be secking a degree or certificate
e Have prior credit evaluated and applied toward
the degree or certificate* (this includes both
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transfer work and any prior credits earned at
Collin College)

e  Meet the Financial Aid satisfactory academic
progress requirement of a 2.0 GPA (excludes
hours earned exclusively by examination, hours
earned when the student is dual-enrolled and
hours earned for developmental coursework)

e  Have not completed, at the beginning of each
semester, an excess of hours as defined by the
school.

If on the completion of any semester, a student fails to
meet any of the above eligibility requirements, the student
may not receive the exemption for the next semester in
which the student enrolls. Students may become eligible in
a subsequent semester if they complete a semester or
semesters on their own and are once again meeting the
eligibility requirements.

For students with a rare, extenuating circumstance (as
described in the Financial Aid section), they may submit an
appeal with supporting documentation. See the instructions
for submitting appeals in the Financial Aid section of this
catalog or on the College’s website at:
http://www.collin.edu/gettingstarted/financialaid /SAP.ht
ml.

Contact either the Financial Aid Office or Student and
Enrollment Services for additional information regarding a
specific waiver or exemption. A few of the state
exemptions and waivers ate listed below.

FINANCIAL AID EXEMPTIONS

Deaf/blind students ® adopted students and students who
were in foster care ® children of deceased or disabled
fireman and peace officers  children of prisoners of war or
persons missing in action @ firemen enrolled in fire science
courses ® police officers enrolled in law enforcement or
criminal justice courses @ children of professional nursing

staff @ Hazlewood Act ® orphans of national guard
members

ADMISSIONS WAIVERS

Ad-valorem tax ® concurrent enrollment ® contract training
for out of district students ® dual agreement with Dallas
County e senior citizen

VETERAN EDUCATIONAL BENEFITS
Students requesting veteran educational benefits at Collin
College should submit all documentation to the Financial
Aid (FA) and Veteran Services (VSO) Office at least six
weeks prior to registration, if possible. The steps necessary
to do this include:

1. Gain admission to Collin College through the

Admissions Office.


http://www.collin.edu/gettingstarted/financialaid/SAP.html
http://www.collin.edu/gettingstarted/financialaid/SAP.html

2. Submit a degree plan request and all required VA
forms to the Financial Aid & Veteran Services
Office.

3. Ensure all official transcripts from prior
institutions are submitted to the degree plan
coordinator (Registrar’s Office) for transfer
evaluation. This includes the Joint Services
Transcript or the Community College of the
Airforce transcript. *

PLEASE NOTE: Only after an official degtee plan is on
file will notification of enrollment be sent to the
Department of Veterans Affairs. Only classes that are on
the official degree plan will be paid for. It is the student’s
responsibility to ensure the degree program selected is a
program approved by the Texas Workforce Commission
and the Department of Veterans Affairs.

* A degree plan will NOT be completed until all
OFFICIAL transcripts and the DD214 (where applicable)
are on file with the Admissions Office. Failure to submit all
official transcripts (and the DD214 where applicable) in a
timely manner will result in a delay of certification of
enrollment and/or non-certification if the student registers
for courses for which previous credit may be granted.

Any class that is recommended but not required by a
degree program cannot be certified with the VA.
Additionally, classes required for graduation at another
institution, but not by Collin College, cannot be certified.
Developmental courses will only be certified if the student
has assessed into the course(s) and only if the class is not a
distance or web class. Pod, flex and blended coutses are all
considered traditional courses by the VA. Therefore,
developmental courses in one of these formats are eligible
for certification. However, if the developmental course is
listed as online, web or distance, it is not eligible to be
certified.

Veteran students’ enrollment is certified according to the
date of registration as long as the degree evaluation has
been completed. Therefore, it is strongly recommended
that veteran students register for classes as eatly as possible
each semester.

It is the student’s responsibility to notify the Financial Aid
& Veteran Services Office whenever they change their
schedule (i.e., add or drop classes). The student is
responsible for registering for the correct courses. The VA
will only pay for courses required for graduation. Please be
careful when taking elective course. They may not be
eligible for certification.

It is assumed that continuing students want to be certified
for any subsequent enrollment unless they notify the
Financial Aid & Veteran Services Office in writing.
Requests for certification of a prior term will be processed
in accordance with standard VA policy and will not be
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processed ahead of the normal scheduled workload for that
term.

If the student has not been in attendance for two regular
16-week semesters, additional VA documents will be
required, as well as any transcripts from any schools in
attendance during the break.

All degree plan changes must be made through the
Financial Aid & Veteran Services Office. Please contact the
FA/VS Office on campus. Allow at least six weeks for the
new degree plan request to be evaluated. It is the student’s
responsibility to notify the FA/VS Office once the degree
plan has been completed.

VETERANS ACADEMIC PROGRESS

Students receiving veteran benefits must maintain
satisfactory academic progress while attending Collin
College. Satisfactory academic progress is defined as:

1. Maintaining a 2.0 cumulative GPA. Students
failing to make satisfactory academic progress will
be reported to the Veterans Regional Office as
being on academic suspension at the end of the
second consecutive semester when the cumulative
GPA remains below 2.0. Developmental courses
will be included to determine the cumulative
GPA.

2. A grade of “D” or better received at Collin
College or any other college is a passing grade and
may not be repeated for benefits. If a non-
punitive grade of “I” is assigned to a coutse and is
not converted to a punitive grade, this will be
reported to the Veterans Affairs Regional Office
within 30 days and benefits will be reduced
accordingly. Students receiving a grade of “F”
may repeat the course with benefits one time at
Collin College.

3.  Withdrawal from a class, whether self-initiated or
otherwise, may result in the student being
obligated to repay any overpayment of benefits
unless the VA approves written extenuating
circumstances submitted by the student.

4. Regular class attendance is required to provide
necessary documentation of attendance.

COLLIN COLLEGE FOUNDATION

SCHOLARSHIPS

Through generous contributions from individuals,
corporations, alumni, and friends, the Collin College
Foundation awards scholarships to qualified students who
are pursuing their associate degrees. Scholarships are
available to incoming freshmen, returning students, and
high school dual credit seniors who will be or are currently
enrolled at Collin College.



Students can apply online during two (2) open application
cycles, which include mid-January through March and mid-
September through October each year.

For more information, call 972.599.3147, email scholarship
coordinator@collin.edu, ot go to www.collin.edu/foun
dation.

ATHLETIC AND DEPARTMENTAL

SCHOLARSHIPS

Scholarships ate available for men’s and women’s
basketball and tennis. Athletic Competitive Scholarships are
awarded on the basis of athletic ability, contribution to
Collin College as a student-athlete, and National Junior
College Athletic Association INJCAA) eligibility. Athletic
Competitive Scholarships are awarded in compliance with
NJCAA bylaws. For more information, contact the Athletic
Department at 972.516.5025 or go to http://athletics.

collin.edu/landing/index/.

Additional scholarships may be available through Collin
College’s academic departments. For more information,
contact the appropriate academic/wotkforce dean.
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ACADEMIC POLICIES AND PROCEDURES

ACADEMIC STANDING

All students are encouraged to work toward achieving
their goals and maintaining scholastic progress
throughout their enrollment at Collin College.

GOOD ACADEMIC STANDING

Students are considered in good academic standing if a
2.0 or higher cumulative grade point average (GPA) is
maintained.

RECOGNITION FOR ACADEMIC ACHIEVEMENT

All students who complete 12 or more quality credit
hours during a regular (16-week) term with a current
3.5 GPA or above qualify for the Deans’ List. All
students who complete 12 or more quality credit hours
during a regular (16-week) term with a current 4.0 GPA
qualify for the President’s List.

ACADEMIC WARNING

All students whose GPA falls below a cumulative GPA
of 2.0 will be placed on Academic Warning at the end
of that semester.

ACADEMIC PROBATION

All students whose cumulative GPA remains below 2.0
after Academic Warning will be placed on Academic
Probation. Students whose cumulative GPA remains
below 2.0 after being placed on academic probation will
continue on academic probation status as long as their
semester GPA is 2.0 or higher, or until the Cumulative
GPA is again above 2.0.

A student on academic probation will be limited to a
maximum of 13 credit hours per semester.

ACADEMIC SUSPENSION

All students whose cumulative and semester GPA
remains below 2.0 after Academic Probation will be
placed on Academic Suspension. After remaining out
of school for a semester, a student may return on
academic probation.

A student on suspension has the right to appeal to the
Academic Appeals Committee.

ACADEMIC APPEAL

Students placed on Academic Suspension have the
right to appeal to the Academic Progress Appeals
Committee (APAC). The process allows students to
appeal an Academic Suspension for unsatisfactory
academic progress based upon extenuating
circumstances.

Appeals must be received by the deadline of two weeks
prior to the start of semester. Decisions made by the
Academic Progress Appeal Committee (APAC) are
final.

TRANSFER STUDENTS

A student coming in from another college/university
will be placed on good standing with Collin College
their first semester. After the first semester, the student
will follow Collin College’s academic standing
procedures.

CLASS ATTENDANCE

Regular classroom attendance is expected of all
students. Professors determine class attendance
requirements; therefore, students should ascertain each
professot’s attendance policy on the first day of the
class. Students who receive Department of Veterans
Affairs educational benefits must conform to
attendance and academic standards as established by
the college. Please contact Financial Aid or Veteran
Affairs for more information.

ENROLLMENT VERIFICATION FOR

STUDENTS (SELF-SERVICE)

This program provides students with online access to
enrollment verification setvices from the National
Student Clearinghouse. By using a link on the college
website, students can achieve the following:

e Print a certificate of enrollment that can be
forwarded to a health insurer, housing
provider, credit issuer, employment agency or
other student service providers.

e  View enrollment information that may have
been provided to a student service provider.

e View electronic notifications and deferment
forms that have been sent to lenders, service
providers and guarantors.

e View a list of their lenders and link to real-
time student loan information details, such as
outstanding principal balance and the next
payment due date that some lenders provide.
Go to http://www.collin.edu.

Click on the CougarWeb link and log into CougarWeb.
Click on the Home Page tab. Click on “Enrollment
Verification” under the Student Quick Links tab.
Follow the instructions for printing an enrollment
verification.

Students may contact the National Student
Clearinghouse directly at 703.742.7791 or

www.studentclearinghouse.org for further questions
concerning their enrollment verifications.


http://www.collin.edu/
http://www.studentclearinghouse.org/

RELIGIOUS HOLY DAYS

In accordance with Section 51.911 of the Texas
Education Code, Collin College will allow a student
who is absent from class for the observance of a
religious holy day to take an examination or complete
an assignment scheduled for that day within a
reasonable time. Students are required to file a written
request with each professor prior to the census date of
the course to qualify for an excused absence. A copy of
the state rules and procedures regarding holy days is
available from the Student and Enrollment Services
Offices. The form for notification of absence from
each class under this provision is located at
www.collin.edu/gettingstarted /admissions/forms.html.

STUDENT RECORDS AND PROCEDURES TO
INSPECT/REVIEW AND TO AMEND
EDUCATION RECORDS

Family Educational Rights and Ptivacy Act of 1974
(FERPA)

The Family Educational Rights and Privacy Act of 1974
(FERPA) is a federal law that protects the privacy of
students’ education records. FERPA gives students the
right to inspect and review their education records and
the right to request that an institution cotrect records
the student believes to be inaccurate or misleading.
Additionally, FERP.A governs the disclosure of
students’ education records.

Texas Government Code Section 559.003
With few exceptions, state law (i.e., Texas Government
Code Section 559.003) gives students the following rights
regarding the information collected about them by
Collin College:

1. The right to request to be informed about the

information,

2. 'The right to receive and review the
information, and

3. The right to correct information that is

incorrect.

Custodians of Records

The registrar is custodian of all records for currently
enrolled students and for all official academic records.
The district dean of students is custodian of all student
disciplinary records.

Types of Education Records
Each record custodian will be responsible for the
education records of Collin College. These records may
include:
1. Admissions data, and personal and family data.
2. Standardized test data, including intelligence,
aptitude, interest, personality, and social
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adjustment ratings.

3. All achievement records, as determined by
tests, recorded grades, and teacher evaluations.

4.  Attendance record.

5. Records of faculty, academic advisers,
counselors, or administrative conferences with
the student or pertaining to the student.

6. Disciplinary records, including scholastic
disciplinary actions.

7. Copies of correspondence with parents and
others concerned with the student.

8. Records transferred from secondary schools
and other postsecondary institutions in which
the student has been enrolled.

9. Records pertaining to participation in student
activities  including academic awards or
recognition by Collin College.

10. Information relating to student participation in
special programs.

11. Records of tuition and fees paid and
outstanding.

12. Financial aid records.

13. Job placement records.

14. Scholarships or other financial awards.

15. Records pertaining to student complaints.

16. Other records that may contribute to
understanding of the student.

Procedure to Inspect/Review Records

Collin College will make a student’s records available to
the student. The records custodian or designee will use
reasonable procedures to verify the requestor’s identity
before disclosing student records containing personally
identifiable information.

Records may be reviewed in person during regular
business hours without charge, upon written request to
the records custodian. For in-person viewing, the
records custodian or designee will be available to
explain the records and to answer questions. The
confidential nature of the student’s records will be
maintained at all times. Records to be viewed will be
restricted to use only in the College District President’s
Office or other restricted area designated by the
records custodian. The original copy of the records or
any document contained in the comprehensive records
will not be removed from Collin College.

Copies of records must be requested in writing and will
be available at a per copy cost, payable in advance.
Financial hardship cases will be dealt with on an
individual basis. A student may be denied copies of
recotds if the student fails to follow proper procedures
or pay the copying charge. Contact the registrar at
972.881.5707 ot email registrar@collin.edu for
procedures on students’ rights of inspection, review,
and correction of education records.


http://www.collin.edu/gettingstarted/admissions/forms.html
https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html?
https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html?
https://statutes.capitol.texas.gov/Docs/GV/htm/GV.559.htm#559.003
https://statutes.capitol.texas.gov/Docs/GV/htm/GV.559.htm#559.003

DISCLOSURE OF EDUCATION RECORDS

Collin College will disclose information from a
student’s education records with the student’s prior
written consent or as permitted by law. Examples of
disclosures not requiring a student’s prior written
consent include, but are not limited to, the following.

1.

2.

7.

To the student and to the parent of a student who
is a dependent for tax purposes.
To other school officials, including faculty, within
Collin College whom Collin College has determined
to have legitimate educational interests.
To officials of another school, school system, or
institution of postsecondary education in which the
student seeks or intends to enroll, or where the
student is already enrolled, so long as the disclosure
is for purposes related to the student’s enrollment
or transfer.
To authorized representatives of the officials or
agencies headed by the comptroller general of the
United States, the attorney general of the United
States, the secretary of education, or state and local
educational authorities who require access to
student or other records necessary in connection
with the audit and evaluation of federal- or state-
supported education programs or in connection
with the enforcement of or compliance with federal
legal requirements that relate to such programs.
In connection with financial aid for which the
student has applied or which the student has
received, if the information is necessary for such
purposes as to determine the eligibility for the aid,
determine the amount of the aid, determine the
conditions for the aid, or to enforce the terms and
conditions of the aid.

To state and local officials or authorities to whom

this information is specifically allowed to be

reported or disclosed pursuant to state statute
adopted:

a. Before November 19, 1974, if the allowed
reporting or disclosure concerns the juvenile
justice system and its ability to effectively serve
the student whose records are released, or

b. After November 19, 1974, if:

i. The allowed reporting or disclosure
concerns the juvenile justice system and its
ability to effectively serve, prior to
adjudication, the student whose records atre
released; and

ii. The officials and authorities to whom such
information is disclosed certify in writing to
the educational agency or institution that
the information will not be disclosed to any
other party, except as provided under state
law, without the prior written consent of
the parent of the student.

To organizations conducting studies for or on

10.

11.

12.

13.

14.
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behalf of educational agencies or institutions to
develop, validate, or administer predictive tests,
administer student aid programs, and improve
instruction.
To accrediting organizations to carry out their
accrediting functions.
To comply with a judicial order or lawfully issued
subpoena;
If legal action is initiated, Collin College may
disclose relevant information from a student’s
education records to the court, without a court
order or subpoena.
In connection with a health or safety emergency.
Collin College may disclose personally identifiable
information from an education record to
appropriate persons, including the parents of an
eligible student, in connection with an emergency if
knowledge of the information is necessary to
protect the health or safety of the student or other
individuals.

Directory information (as defined in the Directory

Information section below) in accordance with

FERPA, unless the student restricts directory

information.

To a victim of an alleged perpetrator of a crime of

violence or a non-forcible sex offense. The

disclosure may only include the final results of the
disciplinary proceeding conducted by Collin

College with respect to that alleged crime or

offense. Collin College may disclose the final results

of the disciplinary proceeding regardless of whether

Collin College concluded a violation was

committed. If the alleged victim is deceased as a

result of such crime or offense, Collin College will

treat the alleged victim’s next of kin as the alleged
victim, in accordance with the law;

To a parent of a student at Collin College regarding

the student’s violation of any federal, state, or local

law, or of any rule or policy of Collin College,

governing the use or possession of alcohol or a

controlled substance if:

a. Collin College determines that a student has
committed a disciplinary violation with respect
to that use or possession; and

b. 'The student is under the age of 21 at the time
of the disclosure to the parent.

The disclosure concerns sex offenders and
other individuals required to register under
Section 170101 of the Violent Crime Control and
Law Enforcement Act of 1994, 42 U.S.C. 14071
and the information was provided to Collin
College under 42 U.S.C. 74071 and applicable
federal guidelines.

DIRECTORY INFORMATION

“Directory information” means information contained

in an education record of a student that would not


chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/viewer.html?pdfurl=https%3A%2F%2Fwww.congress.gov%2F103%2Fbills%2Fhr3355%2FBILLS-103hr3355enr.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/viewer.html?pdfurl=https%3A%2F%2Fwww.congress.gov%2F103%2Fbills%2Fhr3355%2FBILLS-103hr3355enr.pdf

generally be considered harmful or an invasion of
privacy if disclosed. Directory information will be
released to a qualified individual or organization that
files a written request with the registrar or designee.

Collin College will give public notice of the categories
of information designated as directory information;
whether the disclosure of directory information will be
limited to specific parties, for specific purposes, or
both; and the period of time after such notice for a
student to inform Collin College that any or all of the
directory information should not be released without
prior consent.
Directory information includes, but is not limited to,
the student’s:
1. Name;
Address;
Telephone listing;
Official Collin College-issued email address;
Photograph;
Major field(s) of study;
Dates of attendance;
Participation in officially recognized activities
and sports;
9. Weight and height of members of athletic
teams;
10. Degrees, honors, and awards received; and
11. Most recent previous educational agency or
institution attended.
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Directory information does not include a student’s
Social Security Number (SSN) or College-Wide
Identification Number (CWID).

A student may request directory information be
withheld from the public by completing the Release of
Student Information Form in CougarWeb,
https://cougarweb.collin.edu. If no request is filed,
directory information will be released upon inquiry.
Filed requests are valid until revoked by the student in
writing. Directory information is the only part of a
student’s record that may be released without the
student’s prior written permission, except with regard
to the law that provides for disclosure without consent.
Students may also authorize parents or other
individuals to access their grades by completing the
Release of Student Information Form in CougarWeb,
https://cougarweb.collin.edu. Students will need their
CougarWeb usernames and passwords to access the
system.

Transcripts and Transfers of Records

Collin College may request transcripts from previously
attended schools for students transferring into Collin
College; however, the ultimate responsibility for
obtaining transcripts from sending schools rests with
the student. For purposes of a student’s enrollment or
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transfer, Collin College will promptly forward
education records upon request to officials of other
schools or school systems in which the student intends
to enroll or enrolls. Collin College District may return
an education record to the school identified as the
soutce of the record.

Procedure to Amend Records

Within 15 College District business days of the record
custodian’s receipt of a request to amend records,
Collin College will notify the student in writing of its
decision on the request and, if the request is denied, of
the student’s right to a hearing. If a hearing is
requested, it will be held within 15 College District
business days after the request is received.

Students will be notified in advance of the date, time,
and place of the hearing. An administrator who is not
responsible for the contested records and who does not
have a direct interest in the outcome of the hearing will
conduct the hearing. The student will be given a full
and fair opportunity to present evidence, and at their
own expense, may be assisted or represented at the
hearing.

The student will be notified of the decision in writing
within 10 College District business days of the hearing.
The decision will be based solely on the evidence
presented at the hearing and will include a summary of
the evidence and reasons for the decision. If the
decision is to deny the request, the student will be
informed that they have 30 College District business
days within which to exercise their right to place in the
record a statement commenting on the contested
information and/or stating any reason for disagreeing
with Collin College’s decision.

Complaints
A student who needs assistance or wishes to file a
complaint under FERPA should do so in writing to the
Family Policy Compliance Office by sending pertinent
information concerning any allegation(s) through the
mail to the following address:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, D.C. 20202-5920

STUDENT RIGHT TO KNOW

Under the terms of the Student Right to Know Act, the
college maintains and annually updates student
persistence, graduation rates, transfer rates, and other
relevant statistics. To access this information, go to
Collin College’s Institutional Research Office website
http://www.collin.edu/aboutus/statistics/.



https://cougarweb.collin.edu/
https://cougarweb.collin.edu/
http://www.collin.edu/aboutus/statistics/

GRADING SYSTEM

At the completion of each term, the college will
determine the student’s semester and cumulative grade
point averages, which will be recorded on the student’s
official transcript. Grades earned in developmental
education courses are not included in the grade point
average. Grades are available through the CougarWeb
Registration system.

Grade Grade Points Per

Semester Hour
A Excellent 4
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YAVS 0
Administrative withdraw due to a fraudulent act of scholastic
dishonesty. (Not included in GPA or Earned Hours)

NP
Not passed.

NR
Not reported.

B Above Average

D Below Average

3
C Average 2
1
0

F Failure

W Withdrawn
(Not included in GPA or Earned Hours.)

WS 0

Withdrawal Affected

(Not included in GPA or Cumulative Hours
Counts in State six W/D limit.)

wz 0
Withdrawn by Department
(Not included in GPA or Earned Hours.)

I Incomplete 0

IP in Progress
(0 grade points per semester hour. Student completed 70 petrcent but
has not reached competency.)

AD
A - Developmental 0

BD
B — Developmental 0

CD
C —Developmental 0

DD
D — Developmental 0

FD
F — Developmental

AT Excellent
BT Above Average

—~

Transfer)
Transfer)

L~

CT Average
DT Below Average

—~

Transfer)
Transfer)

—~

(=] Bl eN el k=]

AU Audit
(Not included in GPA or Earned Hours)

CR Credit 0

(Included in Earned Hours but not GPA Hours. Used for Advanced
Placement, College Level Exam Program, Credit by Exam,
Articulated Credit and Tech Prep.)

P Pass 0
(Not included in GPA or Earned Hours)

T Non Course Base 0
TASP remediation

X 0

Pending Dean of Student Case

XF 0
Administrative Assignment of Failure
(Not included in GPA or Earned Hours)

XwW 0

Administrative Withdrawal

(Not included in GPA or Earned Hours)
z

No grade reported. Instructor did not assign a grade.

INCOMPLETE GRADES AND CONTRACTS
The “I” grade is assigned only for extenuating
citcumstances. Incomplete contracts must be agreed to
and signed by the student, professor, and appropriate
academic dean before the end of the term in order for a
grade of “I” to be assigned.

The contract must define the exact requirements (not
to exceed 20 percent of the coursework) the student is
to fulfill in order to receive a performance grade. If
remaining work is greater than 20 percent of the
coursework, the approval of the Campus Provost is
required. Requirements of incomplete contracts must
be completed as specified in the contract, but no later
than the end of the next long semester.

The contract will state that if the work is not completed
as specified, the grade will be changed to a
performance grade based on the quality and amount of
work completed. If the instructor does not initiate a
grade change by the end of the next long semester, the
grade will be changed by the Registrar’s Office to an
“I” or other performance grade indicated on the
original contract.

PASs/FAIL GRADE OPTION
Non-degtee-secking students may select a pass/ fail
grade option for foreign language, sign language, and
creative writing courses. When taking a class pass/fail,
a letter grade will not be assigned for the course, but
the student’s transcript will indicate whether he or she
passed or failed the course. This option is not available
for students working toward a degree plan or intending
to transfer to another institution. To select a pass/fail
grade, the student must complete the appropriate form
in the admissions area in the Student and Enrollment
Services Office on or before the census date of the
term. Pass/fail students may change their status to
credit before the census date of the term in the
admissions area in the Student and Enrollment Services
Office.

AUDITING COURSES

Students may choose to audit certain classes. A student
who is auditing a class(es) will not receive grades or
credit for the course, but his or her transcript will
indicate the course was audited. A student who is
auditing a class(es) will not be required to take tests;
however, participation in regular class activities is
expected.



Applied music lessons (MUAP), computer systems,
Developmental Education (DE), engineering, foreign
language, ROTC, sign language, studio arts, and
technology classes may not be audited.

Any student intending to audit a course must have
completed admissions requirements and be eligible to
register for that course in person on the first (1st) day
of classes. Audit students are subject to the usual
registration process and must meet all admissions
policies and guidelines. A non-refundable audit fee is
assessed for each class in addition to regular tuition and
fees. Students who audit are not eligible to drop or
withdraw from the course or print from computers in
the libraries or computer labs.

Students who have already registered for a course as
credit may not later change their status to audit.
However, audit students may change to credit status
prior to the term’s census date. Students admitted
under special admissions are not eligible to audit
courses.

REPEATING COURSES

Beginning Fall 2016, Texas residents attempting a
course more than twice at Collin College are subject to
regular tuition plus an additional $50 per semester
credit hour charge. Undergraduate courses attempted at
Collin College with a graded status of A, B, C, D, F, I,
W (withdrawals after census), and AU (audit) will be
evaluated for repeat limits.

Refer to the Collin College website for a complete list
of courses exempt from the course repeat tuition and
how to qualify for exemptions from the higher tuition
rate at: www.collin.edu/gettingstarted /register
withdrawal.html.

Students in excess of 18 Developmental Education (DE)
hours will be assessed the authorized $50 per hour
additional tuition. ESOL students in excess of 27
Developmental Education (DE) + ESOL hours will be
assessed the authorized $50 per hour additional tuition.

Grades of all courses taken will be recorded on the
student’s transcript. When a course is repeated:
e only one (1) course grade will be counted in a
student’s grade point average (GPA), and
e the highest grade will be used in GPA
calculations.

Courses repeated before the Fall 2008 semester will
have only the last grade and credits earned (whether
higher or lower) used in computing the GPA and
applied toward degree or program requirements.
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Veterans should consult the Financial Aid/Veterans
Affairs Office before repeating any course. Students
planning to transfer to another college or university
should check repeat policies with a Collin College
academic advisor and the receiving institution.

GENERAL EDUCATION/CORE

CURRICULUM

The Texas Education Code requires all public colleges
and universities to have a General Education/Core
Curriculum and every degree has a General
Education/Corte requitement. The General
Education/Core Curriculum is defined as “the
curriculum in the liberal arts, humanities, sciences, and
political, social and cultural history that all
undergraduate students of a particular Texas institution
of higher education are required to complete before
receiving an associate or baccalaureate degree. The
General Education/Core Curriculum focuses on
strengthening six foundational competencies that help
define the educated person: Communication, Critical
Thinking, Empirical and Quantitative Reasoning,
Teamwork, Social Responsibility, and Personal
Responsibility.

CORE CURRICULUM COMPLETION

The designation “Core Complete” is placed on the
transcript of all students completing Collin College’s
General Education/Core Curriculum. The State of
Texas guarantees acceptance by a public four-year
university of any complete General Education Core
transferred from any other Texas public college.

The General Education/Core Curriculum at Collin
College is a collection of 42 credit hours of general
education courses selected by Collin College faculty in
eight areas that have been approved by the Texas
Higher Education Coordinating Board to build a basic
foundation of knowledge. Course options are displayed
by area and discipline in the AA/AS/AAT General
Education/Core Curriculum Table. Unless otherwise
stated, all general education/core coutse options shown
in the General Education/Core Curriculum Table can
be used to satisfy both core and degree requirements
for the AA, AS or AAT degrees. Students should visit
with an academic advisor to ensure the best selection of
coutrses to complete the General Education/Core
Curriculum and an associate degree to transfer to their
chosen major for a baccalaureate.

Becoming Core Complete for Students Who
Transfer

All core courses in the 030 Life and Physical Sciences
Component at Collin College earn four credit hours,
which are distributed as three hours applied to the 6-
credit hour requirement for the 030 Life and Physical
Sciences Core Component, and one lab credit hour is


http://www.collin.edu/gettingstarted/register/withdrawal.html
http://www.collin.edu/gettingstarted/register/withdrawal.html

applied to the 090 Collin Option Area 2 requirement.
There are several transfer scenarios for becoming core
complete for the student who transfers in 3, 6, or 7
credit hours of Life and Physical Sciences.

If you transfer to Collin College with one 3-credit hour
Life and Physical Science course with a grade of D or
better, three credit hours will be applied toward the 6-
credit hour Life and Physical Sciences Core
requirement. You will need to take one additional Life
and Physical Science Core course at Collin.

If you transfer in six or seven credit hours of Life and
Physical Sciences with a grade of D or better, you will
have met the 6-credit hour requirement for the 030 Life
and Physical Sciences Core Component.

To meet the 6-credit hour requirement in the 090
Collin Option, all students who transfer to Collin
College with 3, 6 or 7 credit hours of Life and Physical
Sciences Core coursework, will need to take or transfer
in one 090 Collin Option Area 1 Speech course, and up
to 3 semester credit hours of Area 2 core coursework
in order to be Core complete in both the 030 Life and
Physical Sciences Core Component and the 090 Collin
Option.

The Area 2 core coursework may be chosen from the
following list: EDUC 1100*, EDUC 1300*, KINE
1164, KINE 1304, or KINE 1338; however, a student
may only earn credit for one of EDUC 1100 or EDUC
1300. Finally, a student may choose to take (or transfer
in) any other course within the Collin College Core
curriculum that is not already being used to satisfy
another core curriculum requirement.

*Only one of EDUC 1100 and EDUC 1300 may be
taken.

41



COLLIN AA/AS/AAT

GENERAL EDUCATION/CORE CURRICULUM

Discipline

Courses

Notes
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040 Language, Philosophy & Culture Component

3 Credit Hours

ENGL 2322, 2323, 2327,

010 Communication Component

6 Credit Hours

English

ENGL 1301 and
cither ENGL 1302 or 2311

020 Mathematics Component * 3 Credit Hours

English 2328, 2332, 2333, 2341

Histore HIST 2311, 2312, 2321,
story 2322

Humanities | HUMA 1301

Philosophy | PHIL 1301, 1304, 2303,

2300, 2307, 2321

050 Creative Arts Component

3 Credit Hours

Mathematics

MATH 1314, 1316, 1342,
2305, 2318, 2320, 2412, 2413,
2414, 2415

These courses satisfy
the AS, AA, & AAT
Math requirement

MATH 1324, 1325, 1332*,
1350, 1351

These courses apply
only to the AA or
AAT

Dance DANC 2303
Music MUSI 1306, 1307, 1310
Theat DRAM 1310, 2361, 2362,
eatre 2366
. ARTS 1301, 1303, 1304,
Visual Arts 1313

* Check with academic advising regarding degree applicability. Some majors or
institutions may require a higher-level mathematics course.

060 American History Component 6 Credit Hours

History HIST 1301, 1302, 2301

030 Life & Physical Sciences Component ** 6 Credit Hours

070 Government/Political Science Component*** 6 Credit

Hours

BIOL 1406, 1407, 1414, 1415,

GOVT 2305 and 2306

Government

*##*Students who took only one of GOVT 2301 or GOVT 2302
prior to the 2013-2014 Academic year, should see an Advisor to
determine how to complete the 070-Government/Political Science

Foundational Component Area.

080 Social and Behavioral Sciences Component 3 Credit Hours

Chemistry

CHEM 1405

Geology

GEOL 1401, 1402, 1445, 1447

Physics

PHYS 1403, 1404, 1405, 1410,
1415, 1417

Biology 2401, 2402, 2406, 2416, 2421
A two-coutrse
Chemistry CHEM 1411, 1412, 2423, 2425 | sequence is
- recommended.
Environmental ENVR 1401, 1402 ‘
Sciences These courses satisfy
Geology GEOL 1403, 1404 the AS, AA, & AAT
< Science requirement.
Students who transfer
to Collin with fewer
than 8 credit hours of
Physics PHYS 1401, 1402, 2425, 2426 | Life & Physical
. Science credits should
see “Becoming Core
Complete”
Biology BIOL 1408, 1409, 2404, 2420

These courses only
satisfy the AA or AAT
Requirement.

Anthropology | ANTH 2302, 2346, 2351
Economics ECON 1301, 2301, 2302
Psychology PSYC 2301

Sociology SOCI 1301, 1306

090 Collin Options 6 Credit Hours
Areal—

Speech SPCH 1311, 1315, 1321

3 credit hours

**1 hour of each 4 hour Life & Physical Sciences course will be transcripted as
090 Collin Options, up to 2 credit hours.

EDUC 1100*, 1300%,
KINE 1164, 1304, 1338,
Or

Any core course not used
to meet the requirement
of another component.

Area 2 -
3 credit hours

* Only one of these
courses may be taken.

Students who complete
8 credit hours of Life
and Physical Sciences
will have 2 of those
credit hours apply to
the 090 Collin Options,
Area 2 requirement. See
core course options that
may be used to fulfill
the remaining 1 credit
hour requirement. If a
student earns more than
42 core credit hours, the
extra hours may be
applied to degtee
requirements.

Note: Students who transfer to Collin with 3-7 credit hours of Life &
Physical Science credits should see “Becoming Cote
Complete” on the previous page for more information.




REQUIREMENTS FOR BACCALAUREATE
DEGREES, ASSOCIATE DEGREES, AND
CERTIFICATES

Students may graduate under any approved degree plan
from the preceding five (5) years as long as they were
enrolled during that year; however, students may
benefit from graduating under the requirements of the
current degree plan. Degrees and certificates that have
been deactivated by the Texas Higher Education
Coordinating Board (THECB) must be completed
within three (3) years of the date the program ended.

BACCALAUREATE DEGREES

The Bachelor of Science in Nursing (BSN), the
Bachelor of Applied Science (BAS) or the Bachelor of
Applied Technology (BAT) are awarded to students
who earn a minimum of 120 college-credit hours,
complete 42 SCH of core cutriculum coursework, and
meet all departmental requirements. Twenty-five (25)
percent of the credits applied to these degrees (30
SCH) must be earned at Collin College.

BACCALUAREATE DEGREE

REQUIREMENTS
1. Earn a minimum of 120 college-level credit
houts.

2. Complete the General Education Core of 42
credit hours.

3. Complete 78 credit hours of additional
requirements specific to each degree.

4. Earn a minimum of 30 credit hours at Collin
College.

ASSOCIATE DEGREES

The AA, AS, and AAT degrees are designed for
students planning to transfer course credits to a
baccalaureate degree program at a college or university.
Students should visit with an academic advisor to select
courses that apply to their AA, AS, or AAT degree.
Twenty-five (25) percent of the credits applied to these
degrees (15 SCH) must be earned at Collin College.

The Associate of Arts (AA) in General Studies degree
serves as Collin College’s Multidisciplinary Studies
Degree Program, and as such is the college’s most
flexible degree program. Students may also choose to
complete AA degrees that incorporate specific Field of
Study curricula.

ASSOCIATE OF ARTS DEGREE REQUIREMENTS
The following requirements must be met for an AA:
1. Earn a minimum of 60 college-level credit
hours.
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2. Complete the General Education Core of 42
credit hours.!

3. Complete a minimum of 18 additional credit
hours of degree requirements or general
studies electives. General Studies electives
may be drawn from any college-level credit
course.?

4. Earn a minimum cumulative grade point
average (GPA) of 2.0.

5. Earn a minimum of 15 credit hours at Collin
College.

" Some AA degrees incorporating specific Field of Study (FOS)
curricnla (e.g. AA with Music FOS) do not require students to
complete the core curriculum due to the size of the FOS
curricnlnm. Students can complete these AA degrees at Collin
without completing the core curriculum. Students will complete
the core curriculum at their transfer institution when completing a
subsequent baccalanreate degree.

2 While general studies electives may be drawn from any college-
Jevel credit course offered by Collin College, many credit workforce
courses may not transfer to four-year institutions. These courses
are noted with a (W) at the end of the conrse description. Check
with your transfer institution for transferability and applicability
to your bachelor's degree.

The Associate of Science (AS) degree serves students
intending to major in academic disciplines at the
baccalaureate level that require more advanced
preparation in science and mathematics. Students may
choose from an AS degree in General Studies or
specific AS degrees that incorporate certain Field of
Study curricula.

ASSOCIATE OF SCIENCE DEGREE REQUIREMENTS
The following requirements must be met for an AS:

1. Earn a minimum of 60 college-level credit
hours.

2. Complete the General Education Core of 42
credit hours.!

3. Complete a minimum of 18 additional credit
hours of degree requirements or general
studies electives. General studies electives may
be drawn from any college-level credit
course.?

4. Earn a minimum cumulative grade point
average (GPA) of 2.0.

5. Earn a minimum of 15 credit hours at Collin
College.

6. Complete both AS degtee requirements:

e Complete at least six credit hours of
mathematics from the following list:
MATH 1314, 1316, 1342, 2305, 2318,
2320, 2412, 2413, 2414, 2415. Three credit
hours of this mathematics requirement



will also meet the Mathematics Core
requirement.

e Complete at least 8 credit hours of Life
and Physical Sciences from the following
list:

o BIOL1406, 1407, 1414, 1415,
2401, 2402, 24006, 2416, 2421

o CHEM 1411, 1412, 2423, 2425

o ENVR 1401, 1402

o GEOL 1403, 1404
o PHYS 1401, 1402, 2425, 2426

" Some AS degrees incorporating specific Field of Study (FOS)
curricula (eg. AS with Civil Engineering, Electrical Engineering
or Mechanical Engineering FOS) do not require students to
complete the core curriculum due to the size of the FOS
curricnlum. Students can complete these AS degrees at Collin
without completing the core curriculum. Students will complete
the core curriculum at their transfer institution when completing a
subsequent baccalanreate degree.

2 While general studies electives may be drawn from any college-
level credit conrse offered by Collin College, many credit workforce
courses may not transfer to four-year institutions. These courses
are noted with a (W) at the end of the course description. Check
with your transfer institution for transferability and applicability
to your bachelor's degree.

A Science course sequence is recommended for the AS
degree. Completion of two of these Science courses
with a grade of D or better will meet the six-credit hour
Life and Physical Sciences Core requirement and two
credit hours from the lab portion will be applied to the
6-credit hour Component Area Option Core
requirement.

The Associate of Arts in Teaching (AAT) degree
serves students intending to transfer into baccalaureate
degree programs that lead to initial Texas teacher
certification.

ASSOCIATE OF ARTS IN TEACHING DEGREE

REQUIREMENTS

The following requirements must be met for an AAT:

1. Earn a minimum of 60 college-level credit hours.

2. Complete the General Education Core of 42 credit
hours.

3. Earn a minimum cumulative grade point average
(GPA) of 2.0. Students should be aware that most
four-year colleges require a minimum cumulative
GPA of 2.5 for admission to their teacher
certification programs.

4. Earn a minimum of 15 credit hours at Collin
College.

5. Complete all the courses listed for one of three
AAT diplomas:
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e  AAT — Early Childhood — Grade 6
e  AAT — Middle Grades (Grades 4-8)
e AAT - High School (Grades 8-12)

Associate of Arts (AA) and Associate of Science
(AS)

In order for a student to graduate with an Associate of
Arts (AA) or Associate of Science (AS) degree from
Collin College, he or she must successfully complete all
required course hours for the program, have a
cumulative 2.0 GPA, and have passed both areas of the
Texas Success Initiative (TSI).

Associate of Applied Science (AAS)

In Associate of Applied Science (AAS) degree
programs that do not include a college-level Math
course, students must successfully complete all required
course hours for the program and have a cumulative
2.0 GPA. For more information, see the Texas Success
Initiative section in this student handbook.

Change to the Texas Success Initiative (TSI)
Graduation Requirement

In the Summer of 2018, the Collin College Academic
Policy and Procedure Committee approved a change to
the Texas Success Initiative (TSI) requirement for
graduation. Students meet TSI through the successful
completion of a required college-level course with a
grade of D or higher.

Associate of Applied Science (AAS) degrees are
intended to prepare students with the necessary skills to
obtain entry-level employment in a variety of career
fields. As such these degree programs collectively
comprise Collin College’s workforce education
programs.

ASSOCIATE OF APPLIED SCIENCE DEGREE
REQUIREMENTS
The following requirements must be met for an AAS
degree:
1. Earn 60-68 credit hours as shown in the entry
for each degtee in this catalog.
2. Complete a minimum of 15 credit hours of
General Education/Core Curriculum courses.
3. EBarn a minimum cumulative grade-point
average (GPA) of 2.0.
4. Earn a minimum of 25% of the credit hours
(15-17 credit hours) for the AAS degree at
Collin College.

GRADUATE GUARANTEE FOR AAS GRADUATES

The Graduate Guarantee for Associate of Applied
Science (AAS) Graduates will be used for
accountability purposes. The guarantee assures the
graduate’s employer that the graduate has met program
competencies and will offer up to nine (9) tuition-free



hours of education for a program graduate judged by
the employer to be unable to perform on the job the
competencies as specified in the college program. To
be eligible to apply for the benefits of this guarantee,
the employer must have hired the graduate within one
year of his/her graduation from the AAS program, and
a written request to the appropriate Vice
President/Provost must be submitted by the employer
OR the graduate within 90 days of the graduate’s initial
employment.

CERTIFICATES OF COMPLETION

FIELD OF STUDY (FOS) CURRICULA/ CERTIFICATES
Collin College grants a certificate to students
completing Field of Study (FOS) curricula in the
disciplines listed below. The FOS courses are
statutorily required to be accepted as the first two years
of program coursework in a related bachelor’s degree.

Fields of Study certificates are available in the following
disciplines:

e  DBusiness

e Communication*

e Computer Science & Information

Technology*

e  Criminal Justice

e  Drama*

e  Economics*

e Engineering

e  Fine Arts*

e Music

e Political Science

e  Psychology

e  Sociology

*In July 2020, the Texas Higher Education
Coordinating Board (THECB) voted to further review
the new Field of Study cutricula that were scheduled to
go into effect in Fall 2020. Collin College has five FOS
Certificates that were affected by this action. The
THECB action may limit the applicability toward the
corresponding majors at state-supported colleges or
universities. Students enrolled in one of these Field of
Study certificates are encouraged to meet with an
academic advisor and/or contact their transfer
institution to make sure courses in the certificate will be
degree applicable to their bachelot’s degree at the
transfer university.

CERTIFICATE AWARDS ASSOCIATED WITH
WORKFORCE EDUCATION PROGRAMS

Students obtaining level 1, level 2 or enhanced skills
certificates must complete at least 25 percent of the
award coursework in residence at Collin College.
Students earning certificates may participate in
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commencement ceremonies. Candidates for a
certificate should submit an application for graduation
at the beginning of the semester of completion. These
awards are also designed as a stepping stone toward
earning Associate of Applied Science Degrees.

OCCUPATIONAL SKILLS AWARDS ASSOCIATED WITH
WORKFORCE EDUCATION PROGRAMS

Occupational Skills Awards (OSA) are nine to 14 credit
hour awards that add to the student’s marketability or
make the student eligible for immediate employment.
These awards are also designed as a stepping-stone
toward earning certificates or the Associate of Applied
Science AAS degree.

TRANSFER OF CREDIT

Students who transfer to Collin College from other
institutions of higher education may be awarded credit
according to the conditions that follow.

1. Credit must have been earned at an
institutionally accredited institution of higher
education. Foreign transcripts will not be
evaluated or accepted.

2. An official transcript from all institutionally
accredited institutions of higher education
attended by the student must be on file at
Collin College.

3. Official course descriptions from the catalog
under which the student attended may be
required for evaluation.

4. Credit for courses equivalent to those listed in
the Collin College Catalog will be accepted if
the courses are required on the student’s
degree plan for graduation. Other credits may
be accepted in lieu of elective courses
depending on the student’s area of study.

5. Repeats rules from other institutions may vary
and Collin College will follow what is listed on
transcripts if a student has repeated the same
course at one institution multiple times.

6. Grades of “D” are accepted from other
institutions; Grades of “F” and “I”” will not
transfer.

7. While thete is no limit on the number of
hours that can be transferred into Collin
College from other institutions, 25 percent of
a degree/ certificate awarded by Collin College
must be earned from Collin College.

8. Time limits and minimum grade requirements
may be imposed for transfer work into select
areas of study. Contact the academic dean’s
office for details.

9. Collin College does not evaluate transcripts or

award transfer credit earned at foreign
institutions; however, students may be eligible
for credit through examination at the college.



10. Fall 1985 through Summer 2008 transfer work
was included in students' overall GPA.
Beginning Fall 2008 transfer work is not
included in GPA.

Collin College degtree plan coordinators conduct
official transcript evaluations. Students must be
currently admitted to Collin College to request a degree
plan.

The ultimate goal at Collin College is to produce
educated and productive students, knowledgeable in
their chosen atrea of study. As part of Collin College’s
commitment to transfer students, the college has
partnered with various colleges and universities to
establish transfer articulation agreements, special pre-
admission agreements and degree plans that provide
students access to and linkages with their baccalaureate
degree-granting institutions. Not only do these
partnerships help students transition from Collin
College to their chosen four-year institution — they also
foster a more confident and successful student.
Transfer resources for students are located on the
Transfer U website at: http://www.collin.edu
transferu/index.html.

CoMMON COURSE NUMBERING

To help meet the transfer needs of its students, Collin
College is a member of the Texas Common Course
Numbering System (TCCNS) Consortium. All Texas
community/junior colleges and many Texas
universities are also using this numbering system.

The Texas Common Course Numbering System
provides a shatred, uniform set of course designations
for students and their advisors to use in determining
both course equivalency and degree applicability of
transfer credit on a statewide basis.

Students should not assume that only courses with
common course numbers will transfer and should see a
Collin College academic advisor for assistance.

GUARANTEE FOR TRANSFER CREDIT

Collin College guarantees the transferability of course
credits to Texas colleges and/or universities that
participate in the Guarantee for Transfer Credit
program. The guarantee applies to students who have
met the requirements for its Associate of Arts,
Associate of Arts in Teaching or Associate of Science
degrees and students who have met the 60-credit hour
transfer plan.

This guarantee is designed for Collin College students
who have made firm decisions about their major and
the transfer college or university to which they plan to

46

transfer, and who have followed a written transfer
guide for that transfer institution.

RESOLUTION OF TRANSFER DISPUTES

Collin College works closely with colleges and
universities to make the transfer process as smooth as
possible for courses transferred to Collin College from
the other institutions and follows guidelines to resolve
transfer disputes.

The Texas Higher Education Coordinating Board has
established procedures to be followed when transfer
credit for lower division courses listed in the Academic
Course Guide Manual (ACGM) is disputed. The
individual courses covered by this procedure are
defined in the coordinating board’s guide entitled,
“Transfer of Credit Policies and Curricula.”

PROCEDURES FOR RESOLUTION OF TRANSFER
DISPUTE