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ACADEMIC CALENDAR
AND PHONE DIRECTORY

FALL 1996

Fall Classes Begin (SAtUMTaY) ......ovvvvvevvinnrinenrnnnns August 24
Labor Day Bresk (Campuses Closed) ............. August 31 . September 2
Fall CEBUS DA + v vvveee e vieneeeeennnnneeeennnnees September9
Fall Last Day o Wrthdkaw .........coviiiniiienn November 15
Thanksgiving Break (Campuses Closed) .......... Noverber28 .December 1
Fall FOERams .......coovvvniniiiiniennniennnns .December 7 .13
it Break (CampusssClosed) .ovvvvvvnnnt December 24 - January 1

WINTERMESTER 1997

Winter Classes BEgIN « oo v v v v v e e e e e January 2
Winter CansUSDAME v vvvvee v v e enenrnnrssnsnensnsnsnnnns January 3
Winter Last Day oWithdraw ..........covviiiiiieian January 10
Winter FINal Exams ...........ccovviiiinnniiiieeeninne, January 14
SPRING 1997

SPrNGCIasSES BEgIN .. iiiieeeee e aeeeaaaas January 15
SpringCensus Date .....ooovviii i January 28
Spring Break (NO Classes) v.uvvvereereneeneieanennnns. March 10 - 16
Soring Break (Campuses Closed) ....vvvvvvvviinvnnnnens March14 _16
Spring Mini-Break (CampusesClosed) .....vvvvnvvenenens March28 .30
Spring LastDay toWithdhaw .......oooiiiii April 11
SPriNgFinal BXams ......vvveeeieee e May 8 14
1996-97 CommencementCeramony .......evvvieerernnnennn. May 14

MAYMESTER 1997

Maymester ClasseSBegin « v« + v vrerrerrarrrraiaiia, May 19
Maymester CensUSTHIE ....vvvusiernnnnnsreennnnnsaannnns May 20
Memorial Day (Campuses CloSed) +vuuvveveervsnnnneesenns May 24 .26
Maymester last DaytoWithokaw ........oovvvvvvviinne e, May 30
Maymester FINal Exams .........oiiiniinneeeenennennnnnnnns .June3
SUMMER I/1ll 1997

Summer /I ClassesBegin .......oovviiiiiiiiii i June4
SUMMErT CenSUS DAB + v v vveeeeieeenneennarennerennrennnns June9
Summer T Census TAte . ..vvvvvnieeeeeernniinereeennnnnns June 11
Summer | last Day o Withdraw ............cccvvviineninnnn.. June 27
Independence Day (Campuses Closed) ..........ccoovvvvevnennnnns July 4
SUMMEr TFINAIBXAMS + v vvveesseeeesseesesnnaaeeeeeeenns Julys
summer I Last Day to Withdea® .........cccoveviiienienennn. July 25
Summer BT FNEIRXams .....o.vveeeiniiiiiiiiieee August 11 - 12

SUMMER Il 1997

SUMMENTT ClasSeS BEGIN + v 'vveeveressnresennerernneernneennns July 9
Summer HCENSUSDEEE ...evvnii e e July 14
summer N lastDay fowrthdkaw .....oooovvveiev i August 1
summer N Final EXams ..........cooiiineeneeernnnnenn. August 12

Note: AU dates are subject to change. See CUrrent schedule d classesfar
current information.



PHONE DIRECTORY

General Information

Accommodationsat CCCC for Equal Support Services (ACCESS)
Administrative Services

Admissionsand Records

Advising

Articulation and Transfer

Associate Faculty Cffiee

Bookstore

Business and Community Relations

Business and Engineering Division

Business Office
Refunds/Tuition/Fees

Career Services

College and Community Development Division

Continuing Education Division

Cooperative Work Experience

Counseling - Personal

Dean of Students

Developmental Education Division

Financial Aid

Fine Arts Division

Fitness Center

Health Sciences, Physical Education and Chitd Development Division

Human Resources

Humanities and International Studies Division
Learning Resources Genter/Library
Mathematicsand Natural Sciences Division
Plant Operations/Security

President’sM c e

PROMISE Program

ProvostsM ce

Public Relations and Publications Office
Recruitment and Retention Office

Registrar’s Office

Social Sciences and Public Services Division
Student Activities

Student Development Center

Texas Academic Skills Program (TASP)
Testing Center

Vice President and Associate Vice President for Instruction
For offices not listed

Central Park
campus

548-6790

548-6620
548-6710
548-6770
548-6770
548-6830

548-6680

548-6830
548-6630
548-6637
548-6747

548-6790
548-6730
548-6770
548-6770
548-6896
548-6760
548-6830
548-6891
548-6679
548-6660
548-6830
548-6860
548-6830
548-6690
548-6000
548-6851
548-6803
548-6610

548-6744
548-6830
548-6788
548-6700
548-6888
548-6849
548-6800
548-6790

Courtyard Center | Spring Creek

for Professional &
Economic
Development

985-3790

985-3720

985-3710
985-3734

985-3724

985-3786
985-3731
985-3750

985-3780

985-3777

758-3800

985-3720

985-3790

Campus

881-5790
881-5950
881-5620
881-5710
881-5778
881-5757
881-5759

881-5680

881-5831
881-5634
881-5634
881-5781
881-5611

881-5735
881-5779
881-5771
881-5720
881-5760
881-5107
881-5848
881-5925
881-5660
881-5810
881-5860
881-5880
881-5690
881-5600
881-5126
881-5801
881-5610
881-5853
881-5744
881-5800
881-5788
881-5700
881-5902
881-5922
881-5801
881-5790

Preston Ridge
campus

377-1790

377-1710
377-1778
377-1757
377-1505
377-1705
377-1680

377-1731
377-1630
377-1637
377-1781

377-1711
377-1735
377-1771
377-1771
377-1720
377-1760
377-1507

377-1510
377-1560
377-1580

377-1551

377-1744

377-1788
377-1770
377-1522
377-1522

377-1790



HISTORY OF C€CCC
& THE BOARD OF TRUSTEES

HISTORY OF CCCC

Collin County Community College offered its first classes on-site at area
high schools in the fall of 1985, with the Central Park Campusin McKinney
opening its doors to students in January 1984. This campus includes a
207,000 square-foot facility set on 115 acres near the intersection of
Highway 75 and Highway 380 and is the center for classes like nursing,
physical therapist assistant, law enforcement and fire science.

Q00Csplans for expansion continued to unfold in the fall of 1988,as
the Spring Creek Campus was completed. This 400,000 square-foot
complex houses a physical education unit, a theatre, Macintosh graphic
design lab, conference center and cafeteriaand is the home for CCCC’s fine
arts classes and athletic teams. It’s located at the intersection of Spring
Creek Parkway and Jupiter Road in Plano.

In July of 1995, CCCC opened its newest campus, Preston Ridge,
located near State Highway 121 and Preston Road in Frisco. Convenientfor
many who live in western Collin County, Preston Ridge houses many of
(G0CCs high-tech courses like computer science, electronic engineering
and computer aided drafting and design. A new PE., fitness center and
natatorium is also set to open soon.

A fourth site for the CCCC district was purchased in 1993, the
Courtyard Center for Professional and Economic Development. Located
near the corner Preston Road and Park Boulevard in west Plano, the
Courtyard Center houses continuing education, real estate and contract
training programsand the Small Business Development Center.

Day and evening classes are offered at CCCC campuses, and all
residents of Collin County are encouraged to use CCCC facilities such as
libraries and Alternative learning Centers, and to attend campus events
like theater productions, art exhibits, concerts and athletic events

Founding Board Members—left lo right: Sue Olivier, Carey Cox, Tino Trujillo and Bob Collins.



Additional Beard Members—ieft to right: Glenn Jjustice, Margaret Reynolds, E.I. Boone,
Gar) Harris and Sam Roach

MISSION STATEMENT

Collin County Community College affirms as its mission the
commitment to provide, within the resources available, educational
programs and services that meet the individual and community needs. The
district seeks to promote lifelong individual growth and excellence
through strengthening the intellect, character and capabilities of all
students. The college acts as a resource to local, state, national and
international communities by providing educational, cultural and civic
programs and services.

PHILOSOPHY ANE» PURPOSE
The philosophy of Collin County Community College is to achieve its
mission by promoting:
¢ Universal access
o Personal development
« open involvementand active participation in the learning and
decision-making process
« Recognition, acceptance and encouragement of diversity
o High standards of innovation and excellence
o Recognition of the dignity and worth of dl individuals

GOALS

o To expand knowledge and develop skills through an integrated

general education curriculumand support services thet enable

students to grow withint a changing environment and to be productive

citizens of the community and workplace

o To assist students in identifying and accomplishing their educational,

career and personal goals

o T0 create an environmentthat prometes culturalunderstanding,

social responsibility and international awareness

* To contribute to the economic growth and development of Collin

County by offering diverse programs and services

o To develop and effactively utilize human, fiscal and physical resources
of the college



ADMISSIONS AND
REGISTRATION

ADMISSIONS PROCEDURES & RESIDENCY

CCCC operates under an "open door" policy. Students who are 18 years
of age or older with a high school diploma or equivalent are eligible for
admission. Other students may be admitted under the special admission
requirements that follow:

The college reserves the right to guide the placement of students
through assessment, which may include interviews and a review of past
academic achievement.

Registration options are enhanced and delays may be avoided by
completing all admission requirements in advance of registration.

In all admissions policies and practices, CCCC does not discriminate
on the basis of race, color, religion, sex, national origin, age, disability or
veteran status in accordance with federal law.

New students should submit to the Admissions Office:

1. An application for admission. This application may be submitted prior
to, or at the time of, registration.

2. An official transcript from their most recent high school or college
attended or a copy of their GED scores and documentation of TASP
status. Students applying for and/or receiving financial aid or veterans
benefits are required to submit a complete record of all academic
work including high school transcripts. Degree-seeking students will
be required to submit all official transcripts.

3. Students who have completed the SAT and/or ACT are encouraged to
submit their scores.

Admission to the college does not guarantee admission to a specific
program of study. Programs and certificates in dietary manager,
emergency medical services, firefighter certificate, interpreter preparation
program for the deaf, nursing, physical therapist assistant and respiratory
care have additional admissions criteria. Contact the division office for
information on program requirements.

RETURNING STUDENTS

Former CCCC students who have not been enrolled during the
preceding two regular (16-week) semesters will need to reapply for
admission. An application for readmission and official transcripts from
any colleges or universities attended since their last enrollment at CCCC
and documentation of TASP status are required. For more information on
residency see, page 10.



STUDENTS WITHOUT DIPLOMA OR GED

Students 18years or older without a high school diploma or GED may
take local assessments and be admitted under individual approval.
Students under 18without a high school diploma or equivalent will be
required to:

1. complete CCCC assessmentsin reading, writing and math,

2. provide documentation that he/she is no longer enrolled in a high
school program,

3. submit a transcript from It school attended and

4, Interview with a college representative.

Anvone admitted withont a GED or high scheol diplama will be
strongly encouragedto complete the GED during the first semester of their
enrollment at CCCC. Course selection and load may be restricted.
Continued enrollmentis provisional.

TRANSFER STUDENTS

Transfer students who are in good standing academically and
ahetwise at the last institution of higher education they attended are
eligihla for admission. An official college transcript from the vuncye wwor
recently attended and TASP status documentationare required.

Students who transfer to CCCC from other institutions of higher
education may be awarded credit according to the conditions that follow.
1. Credit must have: been earned at a regionally accredited institution of

higher education. Foreign transcriptswill not be evaluated.

2. An official transcript from all institutions of higher education attended
by the student must be on file at CCCC.

3. Students must ke: currently admitted to CCCC to request a degree plan.

4. Official course descriptions from the catalog under which the student
attended may be required for evaluation.

5. Credit for courses equivalentto those listed in the CCCC catalog will be
accepted if the courses are required on the student's degree plan for
graduation. Other credits may be accepted in lieu of elective courses
depending on the student's program of study.

6. Only the grade and credits earned in the most recent repeated course
will be used in computing the grade point average and applied toward
degree or propim requirements.

7. Offictal evaluations are conducted by the degree plan coordinator.
Final approval rests with the division dean.

8. Grades of "D"are accepted from other institutions; however, a
cumulative GPA of 2.0 iis required for graduation. Grades of "¢ and "I"
do not transfer.

9, Waivers for physical education requirements may be granted for
medical reasons. A written statement from a physician and two
additional hours of electives are required. Credit for PHED courses is
awarded for military training upon receipt of a student's bPD214
(Honorable Discharge).

10.while there is no limit on the number of hours that can be transferred
into CCCC from other institutions, there isan 18 credit hour residency

requirement to eam an associate degree from CCCC. Students
obtaining certificates containing 18 hours or Jess must complete
course work in residence at CCCC. Petitions to transfer credits into
certificate programs containing 18 hours or Jess may be made to the
division dean through the degree plan coordinator.

11. Time limits and minimum grade requirements may be imposed for
transfer work into select programs. Contact the program coordinator
or division dean for details.

12. CCCC does not evaluate transcripts (except for TASP exemption
purposes) or award transfer credit earned at foreign institutions;
however, students may be eligible for credit through examination at the
college.

HOME SCHOOL STUDENTS
Home scfioof students Mterested i applying to CCCC who are under

the age of 18 should

1. provide a completed SAT I score report with & verbal AND math score
of no less than 500 for each section,

2. complete CCCC assessments scoring at the college level in reading,
writing, and math,

onhen tennoneint ne onndnein annned fanee o land na avviesen
Dl.llJll.ul Q UALRdLIIPL U1 alaucliit 1Cuul i Uf_ld.&l UL CUurr

school attended (including home school programs) and

4. schedule an appointmentwith the Coordinator of Special Admissions.
Course selection and load are not to exceed ®0 college credit coarses
per semester. Admission and continued enrollment are provisional.

w

o hadale
it HgH

HIGH SCHOOL CONCURRENT ENROLLMENT AND

PROJECT FIRST STEP
High school students who have completed their junior year and are

interested in concurrent adnission to CCCC should

1. contact their high school counselor's office to obtain a concurrent
enrollment permission form with appropriate signatures (from the
high school counselor's office),

2. provide an official high school transcript,

3. take required CCCC institutional assessments (reading and writing
assessments are required: math assessment is optional depending on
course selection) and

4. make an appointmentwith a Special Admissions reresntative.

High school studentsin grades 9-11 must also submit an SAT | score
report with a verbal and math score of no less than 500 for each section.
High school students should contact the TASP office before taking the TASP
exanination.

Instructor approval may be required. All studentswho are admitted
must maintain at least a 2.0 GPA (no grade below z "C"), and will he
enrolled provisionally on a semester by semester basis. Credit will be
awarded according to state, local and institutional policies in effect at the
time of enrollment.
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TECH PREP

High school students enrolled in Tech Prep programs may be eligible
for college credit upon enrollment at CCCC. Enrollment in at least one
college-level course at CCCC is required. Tech Prep students should
provide the Admissions and Records Office with:
1. high school transcripts reflecting Tech Prep courses and grades,
2. an application for admission,
3. apetition for Tech Prep credit.

INTERNATIONAL STUDENTS

Students on temporary visas or holding permanent residence cards
may be eligible for admission. To verify residency status, students are
required to present their visa or permanent residence card with their
application.

INTERNATIONAL STUDENT ADMISSIONS/F-1, F-2 VISAS

All international students must provide the Recruitment and Retention
Office with:

1. an application for admission,
2. an official international TOEFL score of 525 or above,
3. a completed statement of financial support (available from the

Recruitment and Retention Office),

4. official transcripts (school records) and/or test results reflecting
completion of 12 years of primary and secondary education,

5. official transcripts (school records) from all colleges and universities
previously attended and

6. avalid visa or passport upon arrival.

International students who do not qualify under these requirements
will be advised by the Recruitment and Retention Office as to how they
might acquire the necessary qualifications. Students with a TOEFL score
between the range of 425-524 may be considered for admission upon the
written recommendation of the ESL Coordinator and by meeting all other
requirements. Students would be admitted on a provisional basis and
would be required to be enrolled in 12 semester hours of ESL courses
continuously for both the Fall and Spring semesters. These students would
be required to submit an official TOEFL score report of 525 or above in
It is recommended that all
admission materials be received 30 days prior to regular registration to
ensure issuance of the I-20.

STUDENTS ON ACADEMIC SUSPENSION

Students currently on suspension from, or otherwise ineligible for
admission to, other institutions of higher education must petition for
admission. For consideration students must provide prior to the first class
day:

1. official transcripts from all colleges and universities previously
attended,

2. completed petition for enrollment form and

3. schedule an interview with the Academic Action Coordinator.

order to pursue college level courses.

Admission and continued enrollment are provisional. The college
reserves the right to limit the number of hours or specify courses in which
a student on suspension may enroll. Probationary status may be imposed
while at CCCC. See the section on satisfactory progress or contact the
Coordinator for Academic Action for more information.

RESIDENCE REQUIREMENTS

To be considered a Texas resident, students must clearly establish
residence in Texas for the 12 months preceding their enrollment.
Documentation of Texas residency may be required.

1. An in-county student is an individual who is a resident of Texas and
who resides in Collin County at the time of registration.

2. An out-of-county student is a resident of Texas who resides outside of
Collin County at the time of registration.

3. An out-of-state student is an individual who has not resided in Texas
for 12 months preceding registration or whose permanent resident
card is less than 12 months old. Most students on temporary visas will
also be classified as non-residents for tuition purposes.

The responsibility for registering under the proper residency
classification is that of the student and any question concerning the
student’s right to classification as a resident of Collin County must be
clarified prior to enrollment at CCCC. Changes of address, name, etc. must
be reported promptly to the Admissions and Records Office. This enables
students to receive registration and other information from various college
departments and programs. Changes of address affecting residency should
promptly be reported to the Admissions and Records Office.

Students who are dependent on a parent’s residence status must also
submit the top portion of the Federal Income Tax form for the current and
preceding years.

DOCUMENTS TO SUPPORT RESIDENCY
Documentation of Texas residency may be required if the information
given on the enrollment application is not adequate to prove residency. If
so, the following documents may be used in meeting residency
requirements:
¢ Permanent Texas driver's license or Texas L.D. card (at least one year old)
 Texas high school transcript (if enrolled within the last 12 months)
 Letter of employment on company letterhead (verifying one year of
employment)
* Texas voter's registration card (at least one year old)
e Lease agreement covering the past 12 months
¢ Collin County property tax statements

AD VALOREM WAIVERS

Students who have not lived in Texas for the 12 months preceding
registration, but who own property in Collin County, may be eligible for an
ad valorem waiver. A copy of one’s deed or most recent property tax
statement is required for verification. If this waiver is based on a student’s
parents’ property ownership, a copy of their most recent Federal Income



Tax form showing the student as a dependent is also required. Once Texas
residency has been established (12 months), the student should submit
the necessary documentationto the Admissionsand Records Office. At that
point, ad valorem waiverswill no longer be necessary. Property owners on
most types of temporary visas are not eligible for the ad valorem waiver.

Students must generally be U.S, citizens or permanent residents to be
eligible for an ad valorem waiver,

ORIENTATION

Orientation provides an overview of the policies, procedures, services
and student activities at CCCC. The initial concerns of both traditional and
non-traditional students are addressed. The orientation dates and times
are available at the information centers.

REGISTRATION PROCEDURES

TELEPHONE EXPRESS REGISTRATION (TEX]

TEX pravides students with an opportunityto register early in courses
for the upcoming semester. This process is designed for studentswho have
completed admissions and asscssmicnt requiremcnts and met with an
adviser. TEX registration enables students to have earlier course selection,
deferred tuition payment and more comprehensive advisement. See the
current Schedule of Classes for a listing of dates, times and complete
instructions regarding TEX.

REGULAR REGISTRATION

Regular registration is scheduled prior to the beginning of classeswith
admissions, assessment and advising services available at that time.
Comprehensive admissions, assessment and advising programs are more
easily obtained prior to regular registration and students are encouraged
to complete these steps early. Tuition and f6eS are due at the time of
registration. See the current Schedule of Classes for a listing of regular
registration times and locations.

LATE REGISTRATION

Studentswho must register late should do so within the published late
registration schedule. A late registration fee will be assessed. This fee is not
assessed to students who have completed registration during Telephone
EXpress or regular registration periods and are making schedule changes,
or to studentswho are registering on an audit basis. Students may also add
available classes prior to the third class hour of the course being added.
See page 13for details.

REGISTRATION FOR CONTINUING EDUCATION CLASSES

Each semester CCCC offers continuing education classes to community
members through the Continuing Education Division. Registration for
these classes can be done in four ways:

1. Walk-in registration- Available at Courtyard Center, Central Park,
Preston Ridge or Spring Creek, times are listed in the current
Continuing Education Schedule of Classes.

2. Phone-in registration- (credit card only). Call (214) 548-6855 or
(214) 985-3711. Times and dates are listed in the current Continuing
Education Schedule of Classes.

3. Mailin registration - Send yauir registration information to:
Registration, Collin County Community College,

Courtyard Center for Professional and Economic Development,
4800 Preston Park Blvd., Box 12, Plano, Texas 75093

See the current Continuing Education Schedule of Classes for
registration deadlines.

4. Pax-in registration - (credit Gxd only). Check the current Continuing
Education Schedule of Classes for fax availability. Fax your
registration to (214) 985-3765 or (214) 548-1702.

See page 33 for more information on continuing education.

STUDENT ID CARDS

All credit students at CCCC are required to have a student idenfification
card ¢ uoc the scviwwo provided by the Bookstore, Fitness Center,
Admissions and Records Office, Student Activities Office, Career Services
Office, Testing Center,and other officesand labs. Studentswvill have one ID
card to use throughout their enrollment at GO0C and must be issued a
validation sticker (free of charge) at the beginning of each semester in
which they are enrolled.

A $2 non-refundable fee is assessed with other registration fees for
each student who has not previously purchased an ID card. Pint-time
cards and validation stickersare issued during registration periods to all
new and returning students. Aeplacement cardis will be made at a cost of
$2 each for those whose cards have been lost or stolen, who have had a
name change, or who would prefer a ucw photo.

Students should go to the Student Activities Office at Central Park or
Spring Creek campuses or to the Testing Center at Preston Ridge Campus
with a valid photo D to have their student ID cards and/or validation
stickers issued.

Student ID cards are also valuable in the community. Students are
eligible to receive discounts at participating restaurants, movie theaters
and businesses as well as lower admission rates to some CCCC programs
and events.
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TUITION AND FEES

Tuition is based on residency and the number of credit hours for
which a student enrolls. Following is a schedule of witim and fees by
residency classification.

Lab fees are additional costs. Additional fees may be assessed as new
programs are developed. These fees will be kept to a practical minimum.

Special fees and charges may be added as necessary and as approved
by the board of trustees.

It is the policy of CCCC to revoke check writing privileges to persons
from whom we have received more then three returned checks.

Students participating in commencement ceremonies must purchase
graduation tregalla (cap and gown) from the college bookstore.

TUITION AND FEES SCHEDULE

Credit In-county Out-of-County Out-of-state
Hours $24/credithour  $31/credit hour $66/credit hour
1 $34.50* $34.50* $209.50*
2 $48 $62 $219.

3 $72 $93 $228.50"
4 $96 $124 $264

5 $120 $155 $330

6 $144 $186 $396

7 $168 $217 $462

8 $192 $248 $528

9 $216 $279 $594

10 $240 $310 $660

11 $264 $341 $726

12 $288 $372 $792

13 $312 $403 $858

14 $336 $434 $924

15 $360 $465 $990

16 $384 $496 $1,056
17 $408 $527 $1,122
18 $432 $558 $1,188
19 $456 $589 $1,254
20 $480 $620 $1,320
21 $504 $651 $1,386

*nciudes Minimum tuition required &y law.

OTHER FEES

Other fees are applied as required regardless of residency.
Per Semester

StUENt reCOTAS FEE .. vv e eeee e e ieeaenns $2.00
First Enrollment
T D il $2.00

(replacement cards cost an additional $2 each)

Other Fees

Lab fees™™ ... e $00-24.00 per lab
Audit ™™ .$25 per course
Creditby examfee™ .........cooviviiiiinnnns $30 per course
Late registrationfee™ ... .$10.00
Returned Checkfee ...vvvvvviviiiiiiiiiiienininns $20.00
** pon-refundable

*ax some physical education classes bave higher fees

NOte: Firefighters qualifying for a tuition and lab foe waiver are required to
pay the $9 per d i t hour building zse fea

Note: Valedictorians qualifying for a tuition watver are required topay the
39 per credit hour building Use fee.

Note: Veterans qualifying for a tuition and fee waiver are required to pay the
$.50 perd 1 t hour student activity fee.

Note: Fees for continuing education COUrses can hefound in the current
Continuing Education Schedule of Classes.

SENIOR CITIZEN REDUCED TUITION

Students age 55 and older by the first class day of the semester are
eligible to pay a reduced tuitin as follows:
Age 5564 .. .$10.00 per credit hour for
tuition and building use fee; other fees will be charged as above.
A 65 & Older Six credit hours per semester
are free on a space available basis; student must pay building use fee;
other fees will be charged as above.



ADDING/DROPPING COURSES

Ay change in a student’s class schedule may be made by telephone
(during Teleohone EXvress registration) or bv submruing an Add/Dron
form to tlhe Admissions and Records office, when TEX is not available.
Studentstnay add available classes prior to the third class hour. Students
may withdraw from a course with a grade of “W” through the end of the
12thclassweek during a regular (16-week) term, through the end of the
fourth week in a short (five-week) summer term, through the end of the
seventh week in a long (10-week) summer term, and through the end of
second week in Maymester or Winter Semester. (Contact the Admissions
and Records Office for withdrawal deadlines for other terms.)

Students who are enrolled in a developmental course for TASP
purposesmay not drop or withdraw from their only developmental course
unless they completely withdraw from the college. For information, see the
Dean of Developmental Education. International students and students
receiving financial aid or veteran’s assistance should see the appropriate
college official before dropping or withdrawing. See “Withdrawal from the
College,”page 18, for exact procedures.

Students should contact their professors prior to initiating a drop or
withdrawal. A student who discontinues class attendance and does not
officially drop or withdraw from the course Will receive a performance

grade.

AUDITING COURSES

Registration to audit a course will be permitted as long as a credit
studentis not displaced from the class as a result of the audit. Requests for
audit are processed during late registration and the add/drop period only.
Registered students may not change to audit status. Audit students may
changeto credit status prior to the term’s census date. An audit student is
subject to the usLall registration process. Tuition and fees for an audit are
included in the tuition and fees schedule. Since state funding is not
received for audits, a special non-refundable audit fee is assessed in
addition to tuition (see page 12).

Studentswho are auditing classes will not receive grades or credit for
the course, but the transcript will indicate tret the course wes audited.
students who are auditing classes will not be required to take tests;
however, participation in regular class activities is expected. Foreign
language classes may not be audited. (The Continuing Education
Department offers foreign language classes. See the current Continuing
Education Schedule of Classs).

CLASS ATTENDANCE

Aegular classroom attendance is expected of al students. Class
attendance requirements are determined by professors: therefore, a
student should ascertain each professor’s attendance policy on the first day
of the class.

Students who receive Veteran’s Administration educational benefits
must conform to anendanceand academic standardsas established by the

ACADEMIC POLICIES
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Veteran’s Administration and college policy. Information concerning
requirements for attendance, satisfactory progress, certification of benefits
and all other questions affecting veteran students may be obtained from the
director of financial aid/veterans affairs. It is the veteran student’s
responsibility to determine and conform to college policies affecting
veterans.

RELIGIOUS HOLIDAYS

In accordance with Section 51.911 of the Texas Education Code, CCCC
will allow a student who is absent from class for the observance of a
religious holy day to take an examination or complete an assignment
scheduled for that day within a reasonable time. Students are required to
file a written request with each professor within the first 15 days of the
semester to qualify for an excused absence. A copy of the state rules and
procedures regarding holy days and the form for notification of absence
from each class under this provision are available from the Admissions
and Records Office.

GRADING SYSTEM

A Excellent 4 grade points per credit hour

B Above Average 3 grade points per credit hour

C  Average 2 grade points per credit hour

D Below Average 1 grade point per credit hour

F  Failure 0 grade points per credit hour

W Withdrawal 0 grade points per credit hour; is not computed

toward cumulative GPA or cumulative hours.

0 grade points per credit hour; not computed toward
cumulative GPA unless it is replaced with a
performance grade. (See “Incomplete Grades &
Contracts” section.)

0 grade points per credit hour; not computed toward
cumulative GPA. Student has completed 70 percent
of the program but is not yet at competency level,
must complete the remaining work during the next

1 Incomplete

IP  In-Progress

long semester or receive an “IP” as the permanent

grade. “IP” earned only in READ 0100, 0105, 0110

(READ 0300, 0305, 0310 effective Spring 1997);

ENGL 0300, 0305, 0310, 0315; and ESL classes.

0 grade points per credit hour; is not computed

toward cumulative grade point average nor

cumulative hours.

0 grade points per credit hour; is not computed

in GPA but is computed in cumulative hours. Earned

only when recording non-traditional credit or

continuing education units.

Z  No grade reported 0 grade points per credit hour unless it is replaced by
professor with a performance grade; is not computed
in cumulative grade point nor cumulative hours.

AU Audit

CR Credit

At the completion of each term, the college will determine the student’s
semester and cumulative grade point averages, which will be recorded on
the student’s official transcript. Grades earned in developmental education
courses are not included in the grade point average. Grades are available
through Telephone EXpress (TEX).

GRADUATION

The college offers associate of arts, associate of science and associate
of applied science degrees and certificate programs. Students who plan to
graduate from CCCC should request a degree plan prior to the completion
of 30 credit hours. Students must be currently admitted to CCCC to request
a degree plan. Students may graduate under any of the college’s catalogs
from the preceding five years as long as the student was enrolled under
that catalog; however, students may benefit from graduating under the
requirements of the most recent catalog.

A student who completes specific course requirements for a degree or
certificate with a minimum cumulative grade point average of 2.0 is a
candidate for graduation.

Degree honors will be awarded for student with the following
cumulative grade point average at CCCC:

4.0 Summa cum laude
3.75-3.99 Magna cum laude
3.5-3.74 Cum laude

Honors are calculated using all CCCC college-level coursework.
(Grades earned in developmental and transfer courses from other colleges
or universities are not included.) To be eligible for honors, students must
complete 30 hours at CCCC. Honors are calculated using all CCCC college-
level coursework and transfer courses form other accredited colleges and
universities. (Grades earned in developmental education are not
included).

ASSOCIATE DEGREES

Students may earn an Associate of Arts degree or an Associate of
Science degree. Students may also earn an Associate of Applied Science
degree and certificates. See pages 36-91 for specific degree plans. To
graduate, students must complete a minimum of 18 credit hours at CCCC
and satisfy all other degree requirements. Non-traditional and
developmental course credit does not meet this residency requirement.

Candidates for an associate's degree should submit an application for
graduation no later than the deadline established for that semester.

SUMMER GRADUATES

Students with six hours or less remaining toward completion of an
associate's degree may participate in the current year's graduation
ceremonies provided they are pre-registered for the appropriate summer
courses. Students planning to complete graduation requirements during a
summer session and participating in graduation ceremonies must file for
graduation by the preceding spring semester deadline. Otherwise,
summer graduates may participate in the following year’s ceremonies.



CERTIFICATE PROGRAM

Students obtaining certificates containing 18 hours or less must
complete course work in residence at CCCC. Petitions for transfer credits
into certificatep r o p s containing 18 hours or less may be made to the
division dean through the degree plan coordinator. Certificates will be
awarded upon completion of p r o p requirements. Students earning
certificates may participate in commencement ceremonies.

HIGH ACADEMIC ACHIEVEMENT

All students who complete 12 or more quality credit hours during a
regular (16-week) term with a current 3.5 GPA or above qualify for the
Dean’s List.

All studentswho complete 12 or more quality semester hours during
aregular (16-week) termwith a current 4.0 GPA qualify for the President’s

j—

INCOMPLETE GRADES & CONTRACTS

Incomplete contracts must be agreed to and signed by the involved
student, professor and appropriate division dean at the close of the term
in order for a grade of “I” to be assigned. The contract must define the
exact requirements the student is to fulfill in order to receive a
performance grade. Requirements of incomplete contracts must be
completed as specified in the contract, but by no later than the end of the
following 16-week term. The contract mav state that if the work is not
completed as specified, the grade will be changed to a performancegrade
based on the quality and amount of work completed. If no performance
grade is specified on the contractand the contract is not fulfilled, an “1”
will remain on the permanent. record.

NON-TRADITIONAL COLLEGE CREDIT (NTCC)

Various credit options enable persons who have acquired howledge
and skills in non-traditional weys to demonstrate academic achievement.
Credit may be given for college-level experience as demonstrated by
acceptable test results regardless of the means by which the knowledge
wes acquired, except for college credit that has been previously granted.
Studentsmay also receive credit for siomeprevious military training. Please
note that a fee for test administration and transcript recording will be
assessed. Without sqecial permission from the vice president of
instruction, no more than 18 hours of NTCC may be counted toward a
degree.

For additional information regarding CLEP examinations
departmental examinations, advanced placement tests, the Customized
Avrticulation Program,Tech Prep, armed forces credit and credit for the
completion df the Certified Professional Secretaries examination, contact
the director of testing or the Admissions and Records Office,

ADVANCED PLACEMENT TESTS OF THE COLLEGE
BOARD (AP)

Beginning freshmen who have received college-level training in
secondary schools and who present scores of three, four or five on the
appropriate Advanced Placement Examinationwill be granted, on request,
placement and credit for comparable courses at the college following the
completion of six semester hours at the college. For more information
contact the director of testing,

A MLED FORCES CREDIT

In additton to using credit earned at other institutions to achieve
advanced placement at the college, students may also receive such
standing by presenting evidence of having sabfactorily completed a
program of military training for which equivalent college credit may be
given in accordance wiih the American Council on Education Standards
and Recommendations. Armed Forces credit is evaluated by the degree
plan coordinator.

COLLEGE-LEVEL EXAMINATION PROGRAM (CLEP)

Most public supported colleges and universities have agreed to accept
as transfer credits dl CLEP credit granted by regionally accredited
institutions using the criteria below. Studentsplanning to use CLEP credit
to meet degree requirements at other institutions should check the
requirements of the receiving institution. CLEP General Exams are not
evaluated for credit at CCCC. CCCC uses these criteria for CLEP Subject
Examination evaluation:

NATED P TS | I N P
1. ULEP Creult sildil UC lC\.UluCU L1}

transcripts so as to be clearly
recognized as credit earned by examination (CR) rather than through
residency course work.

2. CLEP credits shall not be granted if they duplicate credits for courses
already completed.

3. Credit is awarded for CLEP Subject Examination scores at or above the
70th percentile. Official score reports should be sent to the director of
testing.

4. A $10non-refundablefee will be charged for each OLEP examination
in addition to the required fee for the CLEP examination.

(CREDIT BY EXAM (DEPARTMENTAL EXAMS)

Credit for some courses may be granted upori successful completion
of a compreneusive examination vver the content of the course. A non-
rrefundable fee is charged for each course examination. Students must be
currently or previously enrolled or have earned credit & the college to
receive may not request credit by
examination in courses for which they are currently enrolled. Credit by
examination may be attempted only once for any given course. The student
must score at or above 70 percent to receive credit for the course. Some

credit by examination may require portfolio review
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OUTSIDE AFFILIATIONS

All learning experiences undertaken in affiliation with outside agencies
are under the control and supervision of a faculty member or clinical
coordinator at CCCC.

PORTFOLIO REVIEW FOR CREDIT
If a credit by exam requires portfolio review before credit is awarded

the students must follow the steps outlined below.

1. Student must pick up institutional credit by exam/portfolio review
form from the director of testing at Spring Creek Campus.

2. Contact one of the full-time faculty in the discipline for an appointment
to review the student’s portfolio.

3. The professor will review the portfolio to see if the coursework meets
all the course requirements for which the student seeks credit.

4. 1If the student’s portfolio meets or exceeds the competencies, then the
professor will complete the credit-by-exam form and will send the
student to the director of testing.

If the student’s coursework does not meet the competencies, he/she
will be advised to take the course.

STUDENT RECORDS

PROCEDURE TO INSPECT EDUCATION RECORDS

Students may inspect and review their education records upon request
to the registrar. Students should submit to the registrar a written request
which identifies as precisely as possible the record or records he or she
wishes to inspect. Contact the registrar for procedures on students’ rights
of inspection, review, and correction of educational records.

DISCLOSURE OF EDUCATION RECORDS
CCCC will disclose information from a student’s education records only

with the prior written consent of the student, except with regard to the law

that provides for disclosure without consent as indicated below:

1. To school officials who have a legitimate educational interest in the
records.

2. To other schools.

3. To certain officials of the U.S. Department of Education, the
Comptroller General, and state and local educational authorities, in
connection with certain state or federally supported education
programs.

4. In connection with a student’s request for or receipt of financial aid,
as necessary to determine the eligibility, amount or conditions of the
financial aid, or to enforce the terms and conditions of the aid.

5. I required by a state law requiring disclosure that was adopted before
Nov. 19, 1974.

6. To organizations conducting certain studies for or on behalf of the
college.

7. To accrediting organizations to carry out their functions.

8. To parents of an eligible student who claim the student as a dependent
for income tax purposes.

9. To comply with a judicial order or a lawfully issued subpoena.

10. To appropriate parties in a health or safety emergency.

11. As it relates to directory information, unless the student restricts
directory information.

12. To the student.

DIRECTORY INFORMATION

Directory information may be released to the general public without
the student’s consent. Directory information is defined as:
Student name
Student address
Telephone listing
Date and place of birth
Major field(s) of study
Participation in officially recognized activities and sports
Weight and height of athletic team members
Dates of attendance/enrollment
Most recent previous educational institution attended
10. Degrees and awards received

A student may request that directory information be withheld from the
public by completing and filing a request with the Admissions and Records
Office. This request should be submitted during the first twelve days of
class of a regular semester, or prior to the census date of the current
semester. If no request is filed, directory information will be released upon
inquiry. Filed requests are valid until revoked by the student.

Directory information is the only part of a student’s record that may be
released without the student’s prior written permission, except with regard
to the law that provides for disclosure without consent.

REPEATING COURSES

Courses that may be repeated for credit more than one time are
specified in the course description. Otherwise, courses may be repeated
for the purpose of improving grade point average (GPA) only one time
without permission from the appropriate academic administrator. Only the
grade and credits earned in the most recent course repeated will be used
in computing the grade point average and applied toward degree or
program requirements. Grades of all courses taken will be recorded on
the student’s transcript.

Veterans should consult the director of financial aid/veterans affairs
before repeating any course,

ACADEMIC STANDARDS

In order to encourage students to make progress towards their goals,
the college has established minimum standards for satisfactory academic
progress. After completing 18 quality hours, all students must maintain a
minimum 2.0 cumulative GPA to be in good standing, Quality hours refer
to the number of college-level hours a student completes at CCCC,
excluding developmental, non-traditional and transfer work. These quality
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hours are used in calculating a student's GPA at CCCC.
Studentswho do not earn at leasta 2.0 cumulative GRA will be placed
on one of the following six academicactions:
Academic Warning
Academic Probation
Continued Enrollmenton Probation
Academic Suspension
Second Suspension
Academic Dismissal
Students placed on any academic action, with the exception of
academic warning, will be subject to Students on Academic Action
Program (SOAAP)

ook W™ R

ACADEMIC WARNING

Studentswith less than 18 cumulative quality hours at the collegewho
have not earned a minimum 2.0 cumulative GPA will be placed on
academic warning. Students on academic warning will receive written
notification of their status each regular semester. Students on academic
warning should seek advisement prior to continued enrollment; however,
no registration restrictions apply.

STUDENTS ON ACADEMIC ACTION PROGRAM
(SOAAP) PROCEDURE
Academic Probation

Studentsaccumulating 18 or more quality hours with less than a 2.0
cumauve GPA at the college will be placed on academic probation and
notified in writing of their probationary status. Students on academic
probation will be required to obtain the signature of the adviser for
academicaction on their advising registration ticket prior to registration.
These students are strongly encouraged to participate in SOAAP (see
Conseauencesfor Nog-Participation). Studentswho have registered early
and have been subsequently placed on academic probation should meet
with the adviser for academic action prior to the end of the add/drop
period.

Continued Enrolimenton Probation

Studentsmay enroll for classes while on academic probation as long
as they earn a 2.0 or better grade point average for the current semester.
Students on probation must see the adviser for academic action prior to
registration and wmill not be eligible for the registration siguawuc waiver
option. Students on continued enrollment on probation are strongly
encouraged to participate in SOAAP (see Conseauences for Non-
Participation). Studentswill be removed from academic probation when
their cumulative GA is 2.0 or better.

Academic Suspension

Studentson probationwho eam less then a 2.0 GA for the semester
will be placed on academicsuspension. Studentson academic suspension
are required to participate in SOAAP, if they petition for re-enrollment for
the next regular semester following the semester in which they were placed

on suspension (see Consequences for Non-Participation) . Students may,
however, petition for special permission to ra-enroll.

Studentswho register early, through TEX, and are subsequentlyplaced
on suspensionmay be administratively withdrawn unless they petition for
contirwed enrollment. Suspended students who petition and are grarited
permission to re-enroll must participate in SOAAP (see Conseauencesfor
Non-Participation. Guidelines for re-enrollment are established by the
Academic Progress Task Force. The Students on Academic Action Program
is administered by the Academic Advising Center.

Second Suspension

Studentswho are suspendedfor the second time may not re-enroll for
one calendaryear and are not eligible to petition for re-enrollment during
that calendar year.

Dismissal

A student who re-enrolls after the second suspension will be on
academic probation status and will be required to maintain a minimum of
a 2.0 @A for each semesteruntil the cmullative grade pointaverage is 2.0
or better. The studentwho does not maintain a minimum 2.0 GPA for each
semester until the cumulative GPA is 2.0 or better is subject to academic
dismissal from CCCC. The Academic Progress Task Force will consider
appeals after a period of one calendar year.

Consequences of Choosing Not to Parficipate in SOAAP

Astudentclassified as suspended WILL NOT be allowed to attend CCCC
the following >piuiy or fall semester for which he or she petitions if the
followingtwo conditions exist;

1. The studentdid not participate in SOAAP as required and,
2. Thestudentis placed on suspension a second time.

The student must remain out of collegefor the required period of time
as stated in the college catalog.

A student classified as probation, continued nrobation or any level of
suspension who does not participate in SOAAP risks being denied re-
admission to the college. A student's choice not to take part in SOAAP
velds heavily in the decision to accept or not accept the student petition
for re-enrollment. Non-participation is viewed as a lack of intent to
improvethe student's academicp rop .

VETERAN STUDENTS

Veteran students who make unsatisfactory academic progress will be
reportedto the Veterans Administration as being on suspensionat the end
of the second consecutive semester when the cumulative GPA remains
below 2.0. If @ non-punitive grade is assigned to a veteran and is not
converted to a punitive grade within a limited period of time, this will be
reported to a VA Regional Office within 30 days of issuance of the non-
punitive grade, and benefits will be reduced accordingly. Students who fail
to meet these academic standards of progress will jeopardize eligibility to
receive financial aid and/or other benefits such as those from the Veterans
Administration.
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STUDENT CLASSIFICATIONS

o Freshman: A studentwho has successfully completed fewer than 30
quality hours

o Sophomore: A studentwho has successfully competed 30 or more
quality hours

o Full-time: A student enrolled for 12 credit hours or more in a regular
semester or six credit hours or more in a short summer session

o Part-time: A student enrolled for 11.credit hours or less in a regular
semester or three credit hours or lessin a 5-week summer session.
classification varies for courses meeting on alternative or accelerated
schedules

STUDENT LOAD

A full-time student load is a minimum of 12 credit hours per 16week
semester. Studentstaking 11 credithours or less per 16week semester are
classified as part-time students. Full-time status during the summer
sessions Or accelerated sessions may vary. For clarification, see “Student
Classifications™ or the registrar.

Studentswith disabilitiesshould contact the ACCESS office at 881-5950
for student classification/load information.

Students may, with special permission of a full-time academic adviser,
enroll for more than 18 credit hours during a regular session and seven
hours in a summer session. Normally, permission will not be granted
unless the student has a 3.0 cumulative grade point average and plans to
carry no more than 21 hours during a regular semester or nine hours or
less during a summer session.

TRANSCRIPTS

Requests for official transcripts must be made hy the student to the
Admissions and Records Office. A student’swritten permission must be on
file in the Admissions and Records Office before transcripts are released
(except for releasing to the student or another school.) To request a
transcript, students may complete a transcript request form available from
the Admissions and Records Office, or send a signed request letter
addressed to the Admissions and Records Office.

VETERANS’ CERTIFICATION

Veterans wishing to enroll and receive benefits should contact the
director of financial aid/veterans affairs. In order to receive benefits,
veterans must maintain satisfactory progress as stipulated by the Veterans
Administration and college policy All prior credit eamed through civilian
or military education must be submitted to the degree plan coordinator for
transfer evaluation.

WITHDRAWAL FROM THE COLLEGE

Students may withdraw with a grade of W through the end d the
12thweek during the regular (16-week) semester or the end of the fourth
week during the short summer session, by completing a form in the
Admissions and Records Office. Students may also withdraw from the
college by sending a written request for such action. The request must
include the student’ssignature and the student’s address, social security
number, phone number(s), and course names and numbers. The date
postmarked on the envelope will be the official withdrawal date. Students
should contact their professor prior to initiating a drop or withdrawal.
withdrawal from the college should be student-initiated.

Students who are enrolled in a developmental course for TAS
purposes may not drop/withdraw from their only developmental course
unless they completely withdraw from all college courses. A student who
discontinues class attendance and does not officialty withdraw will receive
a performance grade for the course. Students who do not
attend/participate in TASP required remediation may be administratively
withdrawn from all courses with no refund.



ACADEMIC ADVISING

Academic advising is an integral component of each student's success
at CCCC and is an on-going process at the college. Any prospective student
interested in talking with an adviser should contact the Academic Advising
Department located within the Student Development Center at either
campus. New students are advised through the Academic Advising
Department prior to their first registration a CCCC,

Students are stragly encouraged to meet with an academic adviser
each semester to prepare and update their degree plans and evaluate their
academic progress.

Academic advising in the Student Development Center offers:

o Assistance for undecidedand new studentsin selectirga field of smdy

o Facts about classes and programs

o Assistance with registration as a CCCC student and adjustment
to college

» Information about academic requirements

» Asource of information about procedures involving dropping a class,
appealing grades, registration, etc

o Aplace to start when seeking to establish a degree plan; and

o Transfer information for those planning to attend a four-year
institution (Transfer Lab)

ACCESS  (Accommodations at Collin County (or Equal Support
Senices) is a comprehensive accommodation program for all ¢CCC
studenb. FollowingADA guidelines and 504 Rehahilitation Act of 1973,
reasonable accommodations for students wWilh disabilities are provided.
Students with disabilities are encouraged to make an appointment with
ACCESS at least one month prior o the beginning of classes. services
include: interpreters, notetakers, readers and test assistants. Studentsmay
obtain referral lists for tutors.

A licensed educational diagnostician conducts psychological
evaluations for students requesting them. Results are evaluated and
recommendations are made.

The ACCESS office is located at SCC/G200. Please contact this office for
services on all campuses.

ARTICULATION AND TRANSFER

A transfer lab is available to studentson afl three campuses located in
the Student Developrnent Center. The Transfer Lab has naterials that help
students transfer courses and/or programs fran CCCC to four-year
institutions. Check the Transfer 1ah for up-to-date mformation on other
institutions.

« Students are encouraged to meet with an adviser

o Four-year institutions determine courses which will be required for
degrees. Check the appropriate catalog for current degree plans

« Some coursesare designed for job entry and career preparation and
may not meet degree requirements

STUDENT DEVIELOPMENT
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e Courses in developmental education and some courses in human
development are designed for individual skill and personal
improvement and generally will not transfer to a four-year institution

e Check the specific college catalog for admission, housing, scholarship
and financial aid deadlines
When duplicating (repeating) a course at CCCC, check with the

receiving institution on their policy for accepting course duplications

RESOLUTION OF TRANSFER DISPUTES

CCCC works closely with other institutions to make the transfer process
as smooth as possible. The Texas Higher Education Coordinating Board
has established procedures to be followed when transfer credit for lower
division courses is disputed. The individual courses covered by this
procedure are defined by the Coordinating Board’s guide entitled
“Transfer of Credit Policies and Curricula.”

Resolution of Transfer Disputes for Lower-Division Courses
The following procedures shall be followed by public institutions of

higher education in the resolution of credit transfer disputes involving

lower-division courses:

1. If an institution of higher education does not accept course credit
earned by a student at another institution of higher education, the
receiving institution shall give written notice to the student and to the
sending institution that transfer of the course credit is denied.

2. The two institutions and the student shall attempt to resolve the
transfer of the course credit in accordance with board rules and/or
guidelines.

3. If the transfer dispute is not resolved to the satisfaction of the student
or the sending institution within 45 days after the date the student
received written notice of denial, the institution whose credit is denied
for transfer shall notify the Commissioner of the denial.

The Commissioner of Higher Education or the commissioner’s
designee shall make the final determination about the dispute concerning
the transfer of course credit and give written notice of the determination
to the involved student and institutions.

A complete copy of the guide, including definitions, and Transfer
Dispute Resolution Forms are available at CCCC from the director of

articulation and transfer (881-5757) and the vice president of instruction
(881-5801).

GUARANTEE FOR TRANSFER CREDIT

CCCC guarantees 1o its students, who have met the requirements of
selected “Transfer Guides,” the transferability of course credits to those
Texas colleges and universities that participate in the Guarantee for
Transfer Credit program. If such courses are rejected, the student may take
tuition-free alternate courses at CCCC that are acceptable to the four-year
institution. Special conditions that apply to the guarantee program are
available on request.

This guarantee is designed for CCCC students who have made firm
decisions about their major and the institution to which they plan the
transfer. CCCC has worked with several Texas institutions to make transfer
guarantees possible. Students should contact the director of articulation
and transfer for further information.

“NEXT STEP” TRANSFER PROGRAM
“Next Step” is a program designed to assist students’ transition from
CCCC to four-year institutions by providing the following:
= List of course equivalences for CCCC and four-year institutions
¢ [nformation on transfer of credit
¢ Directory listing addresses and phone numbers for four-year
institutions
¢ Course and program transfer guides
 Library of catalogs for both out-of-state and Texas colleges and
universities
e Degree plans for four-year institutions
It is the responsibility of the student to check with the college or
university to which they wish to transfer for all requirements. The student
should know admissions requirements, specific department requirements,
deadlines and courses that will satisfy a specific degree.

DUAL OPPORTUNITIES AGREEMENTS
Collin County Community College (CCCC)/Dallas County
Community College District (DCCCD):

Collin County residents may enroll in select technical programs offered
by the DCCCD at in-county tuition rates. Likewise, Dallas County residents
may entoll in select technical programs offered by CCCC. :

Collin County Community College (CCCC)/Grayson County
College (GCC):

CCCC and GCC have agreed to offer a select number of programs in a
I + 1 arrangement. The 1 + 1 program allows students to enroll in
prerequisite courses at CCCC and transfer to GCC to complete study
within selected majors. For more information contact the Academic
Advising Department.




ASSESSMENT AND TESTING SERVICES

Testing Centers are located on all campuses for basic skills testing,
proctoring and national testing. CCCC is an official testing site for the SAT.
ACT and Texas Academic Skills Program (TASP).

TASP-Texas Academic Skills Program

In an effortto v that 21 SEGES pursuing higher coucation nave
certain basic skills, the State of Texes has enacted legislation which
requires the following:

The Texas State Education Code requires trat all students «... who
entered public institutions of higher education in the &l of 1989 and
thereafter be tested. TASPis a test in reading, writing and mathematics that
is required of all stadents seekinga college degree or certificate With nine
or more semester credit nours or general education courses (as defined
by the Southern Association of Collegesand Schools), at a public college
in Texas." If you are pursuing a certificatein a program with less than nine
semester credit hours of general education courses, you may request
"TASPWaived (not required) status by contacting the TASP office. You do
not have to take TASPif you have cumpleted three college-levelhours orior
to fall of 1989. Transfer students with fewer than 60 semester credithours
or the equivalentand non degree Seeking studentswho have not previously
taken the TAS must take the test in the semester in: which they accumulate
their ninth college level hour at a Texas public institution. All students
seekingteacher certificationwll be required to take TASP Performanceon
TASP will not be used as a condition for admission to CCCC.

[n addition, students may seek exemption from TASP based on a
composite ACT score of 26 or higher (with individual math and English
scores dno less than 22), as of April 1995and thereafter: re-centered SAT
scores of 1180 (combined with a minimum of 550 on the mathematical
and verbal tests each), prior to April 1995: original scale scores of 1090
(combined with a minimum of 530 on the mathematical test and 470 on
the verbal test), or TAAS scale scores of 1780 on the writing test atd a
Texas Leaming Index (TLI) of 86 on the mathematics test and 89 on the
reading test. ACT and SAT scares can he no more than five vears old. TAAS
scores can be no more than threeyears old.

Students My continue to take and accumulate lower division courses
past the 60 hour Iimit but will be unable to graduate with a degree or
Until TASP is
successfully completed, continuous remediation is mandated. New
students will be required to fumish the college with necessary proof
regarding TASP status. The test fee will be paid by the student.

Nota For specific current information about TASP and CCCCs testing,
contact the director & testing. Please Note that, in adgition t0 the siate test,
the college requires new students 10 be assessed in teaamg, wWritng and
math for diagnostic and course placement purposes All students who wish to
envoll in any English or mathematics courses must be assessed for proper
course placement. Developmental classes and tutorial assistance are
available for students who need or want this support. Transfer students mus!
provide documentationof TASP status. Documenitation may be in the form
of official TASP score reports or official transcripts.

Students requesting exemption from TASP should provide the
Admissions Office with documentation of at least three hours of college-
level credit earned prior to Sept. 1,1989. Documentation may include:

o an official transcript (college, university, trade, foreign university
or nilitary);
o an official score report (AE, CLEP, DANTES).

BASIC SKILLS ASSESSMENT
Basic skills assessment is the process each studen: mst complete to
identify strengths andor wesknesses m the following arees:
¢ Reading
» English asa Second Language
e Writing
¢ Vhthematics
Basic skills assessment in readingis required for all first-time students.
Students who wish to enroll in any of the following courses must be
assessed.
¢ Baglish: English 0300,0305,0315 ad 1301.
o FEnglish as 4 Second Language classes.
o Mathematics: Math 0302 0505, 0310, 1314, 1516,
and 2312. Other assessmentsmay be required bas
adviser recommendations.

1324, 1332, 1742
ed upon facultyand

Developmental Mathematics Assessment Policy

All students enrolling in mathematics courses are required to
participate in assessment or show proof of prerequisites (a transcript
validating that the prerequisite course has been passed within the lastthree
years). A student may be placed in the developmental mathematics
sequence (MEth0~00,0302,0305,0310y scores on Test I, T or 1L, A
student is allowed to take the assessment twice before the mathematics
entry level is estahiished orfor to enrollment that semester. If a student
decides not to enroll in a mathematics course cluring the semester of
assessment, the student may retain this assessment score for one year, or
may T€assess pijor io ihe beginning of the semester when enrollment is
planiled. However, once a student has been placed in the proper course
and has enrolled in the developmental mathematics sequence of courses,
the student must continue fom the point of entry through MATH 0310
before enrolling in a college level math course. Any exceptions require
approval fran the dean of Developmental Education.

English as a Second language

Students whn are interested in takihg Efehidn &5 a Second Language
(ESL) as a non-credit course through Continuing Education must first tke
the CLOZE Test in the Testing Center. Studentswho are interested in taking
ESL courses as a credit course must first iake ihe ESL Assessment. Students
are placed in the appropriate course based on scores earnied on the
assessment. racase see the current schedule of classes for dates and times
Of the testing sessicn (s},

Generally, assessment results are valid for one year The results of the

basic skills assessment guides the adviser and student in proper course
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placement. These results are used for course placement only and do not
affect the admission status of the student.

ASSESSMENT PRIOR TO TASP

Students required to participate in TAP (See*Texas Academic Skills
program,” page 21) must take TASP in the semester they accumulate nine
or more hours of college-level course work. I studentshave earmed nine
or more college-level credit hours at the end of a given semester, they must
take TASP before they will be eligible to enroll in college-level courses at
any Texaspuhlic institution of higher education. For most studentsthiswill
mean taking TASP in their first semester. TASP registration bulletins are
available from the Testing Centers and Information Centers at CCCC.
Passing scores for the TASP are;
o Reading 230 (beginning with the September 16,1995 test)
o Mathematics 230 (beginning with the September 16, 1995 test)
e Writing 220

OTHER TESTING SERVICES
The Testing Center also offers an extensive testing program in the
following areas:
» Certified Professional Secretaries Examination
o CLEP — College-Level Examination Program
o ACT —American College Testing Program
o ACE — Automechanics Certification Examination
o SAT - ScholasticAptitude Test
o PEP —ACT Proficiency Examination Program
o Credit By Exam Subject tests designed by CCCC faculty
« Correspondence Testing (A fee of $20 is required for test
administration)
o International Society of Certified Electronics Technicians (ISCET)
* PCC Certification
e MCAT — Medical College
Admissions Test
* MECP — Mobile Electronics
Certification Program

CCCC codes for these tests are shown below.
e CLEP (Spring Creek Campus) 1951
o ACT (Central Park Campus) 4046
e ACT (Spring Creek Campus) 4209
o SAT (Central Park Campus) 44-646
o SAT (Spring Creek Campus) 44-702
e TAP (Central Park Campus) 137
o TA (Spring Creek Campus) 138
Students requiring more information on the above programs should
contact the director of testing.

CAREER SERVICES

Career Senices offers a variety of senices to enhance the career
planning and exploration process. Four major steps have been outlinedto
assist students in making career decisions and completing the job search
process. These services are FREE to students and many are available to
members of the community at a nominal charge.

Step One:  Self Assessment

What are your work values, interests, ahilities and how do they relate
to careers? What school subjectsappeal to you? How do you spend your
free time? what are your hobbies? What did you enjoy about your
previous jobs? What skills do you possess and what careers use these
skills? How do dl of the above relate to career choices?

SIf Assessment is the first step in choosing a career path. Career
Services offers the following resources:
o Career Assessments: Myers-Brigs, COPES, COPS
o Sigi Plus (System of Interactive Guidance and Information)
« “Discover” Computerized Career Guidance Program. (This program

is available on interactive CD-ROM at the Preston Ridge Campus).
e Self-Directed Search (SDS)

These assessments are available in Career Services by appointment
Professional interpretations are available, by appointment, once the
assessments are complete.

Step Two:  KNOW the Career Fields
In Step Two you will investigate career fieldsand explore specific jobs
as they relate tu your self-assessment. Career Services maintains a
Resource Library which has a variety of books, computerized programs,
videos, and manuals.
¢ Resource Library
e Guidance Information System (GIS)
e “Discover”
o Career Visions Program
e Internship Program
e Annual Career Fair
o Workshops and Seminars

Step Three:  Know the Joh Market

Career Servicesoffers books and handouts which tradk current tras
in job availability. Handouts containing information on area placement
agencies, human resource departments, and job hot line phone numbers
are also available. Placementassistanceis provided to currently enrolled
studentswith positions available both on-campus and off-campus. See job
listings for current openings.

Step Four: Prepare and Market Yourself

To help you prepare for entry into the job market, Career Services
offers word processing programs and a laser printer by appointment,
resume critiques, interview coaching, and videotaped interviews.



Also available are handouts on:

¢ Cover Letters ¢ Interviewing
®  Resumes o After the inferview

Technical Career Advisor

Career Services provides a Technical Career Advisor for Associate of
Applied Science majors and students who are enrolled in a certificate
program. Contact the Tedmical Career Advisor for advisement, job search
assistanceor to enroll in the Job-Seeker Database.

Please contact Career Services at Central Park Campus (A 108, 548-
6747), Spring Creek Campus (6103, 881-5781) and Preston Ridoe
Campus (F 135,377-1781) for additional information.

GUARANTEE FOR JOB COMPETENCY
Graduates of the Associate u appucu sussive wano) uegree program

or recipients of a Certificate of Proficiency, who are judged by their
employer to be lacking in technical job skills identified s exit
competencies for their specific degree program, will be provided up to
nine tuition-free credit hours of additional skill training by CCCC. Special
conditionsthat apply to the guarantee are as follows:

. The graduate must have earned the A4S degree or Certificate of
Proficiency beginning May 1993, or thereafter, in a technical,
vocational or occupational program identified in the college's general
catalog.

2. The graduate must have completed the AAS degree at CCCC with 45
hours in residence, and must have comuleted the degree within a five-
year time span. All course work for the certificatemust have also been
completed at CCCC within a five-year time span.

3. Graduates must be employed full-wine wu: an area directly related o the
area of program cencentration as certified by the appropriate division
dean.

4. Employment must commence within six months of graduation or
certification.

5. The employer must certify, in writing, tet the employee is lacking
entry-levelskills identified by CCCC as program exit competenciesand
must specify the areas of deficiencywithin 90 days of the graduate’s
initial employment.

6. The employer, graduate, division dean, job placement counselor and
appropriatefaculty member Will develop awritten educationalplan for
retraining.

7. Retraining will be limited to nine credit hours related to the identified
skill deficiencyand to those classes regularly scheduled during the
period covered by the retraining plan.

8. All retraining must be complete within a calendar year fram the time
the educational plan isi agreed upon.

9. The graduate and/or employer is responsible for the cost of books,
fees and other course-related expenses.

19. The guarantee does not imply that the graduatewiti pass any licensing
or qualifying examination for a particular mer .

11. The program can be initiated by employer or graduate by a written

request to the vice president of instruction within 90 days of the
graduate’'s initial employment. For more information, please contact
the director of career services.

PERSCNAL COUNSELING

The college's counseling program is designed to support and as3st
The college is aware of tht: interaction between peronal development,
emotional wellness and success in academic pursuits. Therefore,
CounselingSenices offers accessible assistance in the areas of therapeutic
intervention, prevention and support. Staffed by licensed Professional
Counselors and supervised interns, Counsesling Services provides
individual personal counseling, facilftates vadous support groups,
sponsors personal growth seminars and encourages awareness of issues
of eoncern to both traditionaland non-traditional students.

Counseling addresses issues which include:

* (Crisisintervention e Alcoholand other drugs
® Depression  Rating disorders

*  Stress management o Trauma recovery

*  Anxiety * Assertiveness

* Relationships *  Grief issues

The counseling p r o p is designed to offer crisis intervention,
solution-orrented rheragy, assessment and referral services. The
counseling staff adheres to ethical and legal standards and contact with the
counseling cetter is confidential. There is no fee charged to students for
counseling services. For additional information or assistance with

counsellir concerns, call 881-5779,548-6770, or 377-1771,

PROMISE PROGRAM

The PROMISE Program ;s available to assist displaiced
homemakers/single parents in coping with major iife transitions due to
separation, divorce, widowhood, spousal disability or single parenthood.
The PROMISE Program provides comprehensive support servicesaimed at
helping the displaced homemaker/single parent to re-enter the work force
and to contributefully to the well-being of their family and community.
The program provides services that include:

*  vouauonal training and educational advancement
o Vvocational assessmentand career counseling

e Personal counseling (individual and group)

o Life skills workshops

¢ [Educational assessment

o Information and referral to social service agencies
o Job readiness and re-employment preparation

o Supportnetwork and support groups

o Textbook lending library

Please call the PROMISE Program for more information at 548-6851,
881-5791, ext. 6851 or 881-5126.
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FINANCIAL AID

As a service to CCCC students, the Financial Ad Office administers a
financial aid program which includes scholarships, grants, loans, and
part-time employment. Financial aid officers are trained to assist students
in realizing their goals.

A primacy purpose of the college’sfinancial aid program s to provide
assistance for students who otherwise might find it difficult or impossible
to attend college. All students are encouraged to apply for financial aid.
CCCC does not award federal grats,loans, or work-study to students with
a bachelor’s degree. Students should not withdraw from college for
financial reasons without first having consulted the Director of Financial
Aid/Veterans Affairs. All financial aid students must familiarize themselves
with the standards of academic progress. For more informetion call CPC
5486760, SCC 881-5760, or PRC 377-1760.

FINANCIAL AID PROGRAMS - FEDERAL ASSISTANCE
Federal Pell Grant

Eligibility for the Pell Grant is based on the financial strength of the
student and/er the student’s family as well as the student’s enrollment
status (range: $400-$2,440/year).

Federal Supplemental Educational Opportunity Grant (FSEQG)

The FSEOG provides assistance for eligible students who show
firacial need and are making satisfactory progress toward their
educational goal. Priority consideration is given to studentsdemonstrating
the greatest amount of financial need (range: $200-$2,000/year).

Federal Work-Study [FWS)

Students demonstrating financial need may be considered for the
work-study program. Students are employed to work at various jobs on
campus or & other district Sites. They are allowed to work to eam the
amount that is designated in their award package (range: $1,360-
$2,880/year).

Federal Stafford Loan Program

This program permits a student to borrow money from a commercial
lending agency without the need for collateral. The federal government
guarantees repayment of the loan and pays interest on the subsidized
amount borrowed Until six months after the student graduates or ceases to
be e least a half-time student. Eligibility Is based on financial need; but for
periods of enrollment beginning on or after October 1, 1992, students can
get a Stafford kaan regardless of need; that is, regardless df their or their
family’s income. Variable interest rates are set each fiscal year but not
higher than 9 percent. Students can borrow $2,625 for the first year of
completion in their program of study. During the secondyear, the student
may borrow $3,500,

Federal PLUS Loans

Federal PLUS Loans are for parents who want to borrow money to help
pay for their children’seducation. The loan provides additional funds for
education expenses. Like Federal Stafford Loans, PLUS Loans are made by
a lender such as a bank, credit union, or savingsand loan association.
Credit rates will vary. Parents may borrow up to the cost of education less
resources and aid.

FINANCIAL AID PROGRAMS = STATE ASSISTANCE
Texas Public Education Grant [TPEG)

The TPEG program is a state financial aid program designed to assist
students attending state supported colleges. Students must show Enancial
need and be making satisfactory progress toward their educational goals.
The actual amount of the grant will vary depending on the availability of
funds to the college, the student’s family financial condition, and other
financial aid that the student may be receiving (range: $200-$2,000/vear).

Texas Public Education - State Student Incentive Grant (TPE-SSIG)

The TPE-SSIG is a state program that bases grants onthe financial need
o the applicant. Eligibility is determined by the college and is based on
Enancial need and availability of funds (range: $100-$1,000/vear). See
the Financial Aid Office for more information.

ADDITIONAL FINANCIALAID INFORMATION

Many of the financial aid programs listed are under constant state and
federal review and are subject to change.

Studentsmay apply for Enancialaid by completing the Free Application
for Federal StudentAid (FAFSA). The FAFSA is availablein the Financial Aid
Office and most high school counseling offices. Financial aid priority
deadlines are as follows:

o TFall semester -June 1
e Spring semester - November 1
e Summer terms -March 1

INSTITUTIONAL POLICY OF SATISFACTORY ACADEMIC
PROGRESS FOR FINANCIAL AID

Federal law requires that to receive financial aid, students must be
making satisfactory progress in their course of study. CCCC requires the
following standards:

Grade Point Average [GPA} Requirements:

1. Astudent must maintain a 20 GA for each semester or the combined
summer sessionsfor which an award is 4pproved.

2. A transfer student from a college outside of the district must have a
cumulative 2.0 GPA as evidenced hy an official academic transcript,

3. All transfer students or new applicants with less than a 2.0 GA will be
allowedto be awarded financtal aid under the following conditions
listed below

a.  Student must complete 12 hours and maintain a 2.0 GA df the
last 12 hours at CCCC before financial aid is granted.

b.  Studentwvill be granted one semester on probation if Section 3a
above is fulfilled.



Completion Requirements

1. Astudentenrolled full-time (12 credithours or more) must complete
aminimum of 9 credit hours for any semester or the combined
summer sessions forwhich funding is received

2. Astudent enrolled in 6 to 11 credit hours must complete a minimum
of 6 credit hours for any semester or the combined summer sessions
for which funding is received.

3. Astudentwho is enrolled in 1to 5 credit hours in any semester or
combined summer sessionsmust completeall attempted credithours.

4. An“PP” or "I" in developmental courses will not satisfy the completion
requirements.

5. Developmental courses will be included to determine
student's GF A and completion requirements.

6. Astudentwio fails all of his/her courses within a semester or term or
withdraws from all classes will be immediately suspended from
financial aid the next semester o term enrolled at CCCC.

the financial aid

Failureto Meet the Standards of Academic -Progress
In the following provisions, probation or suspension means financial

aid probation or suspension, not academic prolatiou or suspension.

1. Following the first semester in which the above standards of academic
progress are not met, the studentwill be placed on probation and will
be notified of that status.

2. If the student's currentGPA is at leasta 2.0; but his/her cumulative GA
isbelowa2.0, aid will be awarded on an exiended probationary status,

3. The studentwho fails to meet the standards of academicprogress
during the semester of attendance while on probation will be placed
on suspension and denied further funding.

4. During the first period of suspension, e student miust enroll at least
half-time for one semester at CCCC, pay the expenses related to that
enrollment, arid maintain the standards of academic progressto re-
establish eligibility for financial aid.

5. If failure to meet satisfactoryprogress results in a second suspension
from financial aid. the student must enroll at least b half.Hma for the
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equivalent of two semesters at CCCC, pay the expenses related to thet
entollment, and maintain the standards of academic progress to re-
establish eligibility for financial aid.

6. Following any period of suspension, the student wwill again be eligible
for funding on a probationary basis for one semester or combied
summer sessions.

7. Iffailure to meet satisfactoryprogress resultsin a third suspension
from financtal aid. no additional aid will be awarded. Exceptions mav
be petitioned to the Dean of Stuoents.

Nofification
A studentwho is placed on probation or suspensionwill be
notified in writing

Incremental Measurement of Progress
Academic progress of recipients will be measured three times
a year following the fall and spring semesters and summer sessions.

Maximum Time Period for Completing Educational Objectives

1. Students receiving financial aid funds will be expected to complete
their educational objective or course of study within a reasonable
CREDIT HOURS (mcludmg all transfer credit), excluding
developmental education courses.

2. Funding beyond the maximum credit hour limit may be approved by
the Financial Aid Task Force and must be based on mitigating
circumstances,

Appeal Process
A student wha hes been denied financial aid because df a failure to

meet any of the criteriadf the standards of satisfactory academic progress

may petition the Financial Aid Appeals Task Force by writing a letter
explaining any mitigating ciraunstance-The Financial Ad Appeals Task

Force will evaluate the petition and decide whether D award the student

financial aid. The following provisions must be included in the appeal

letter:

1. Clear statement of any mitigating circumstances (explain why you
should be granted an exemption from the 2.0 GPA and/for 75 credit
hour limit).

2. Official academic transcripts from all colleges, universities, and/or
trade schools attended are required. These must be provided even if
you withdrew fron all classes.

3. Documentation to provide support of your appeal (for example,
verification from your doctor, copy of death certificate, etc.) if
applicable.

4. Lettersfrom people to supportyour request (for example, instructors,
counselors).

5. Information requested from Items 1 and 2 must be submitted before
the Task Force will review your appeal. Items 3 and 4 are optional.
The student's appeal must be submitted to the Financial Ad Office no
later than the Friday before the last Wednesday of the month. The Task
Force will meet the last working Wedhesoly of each month. The
Financial Aid Office will contact students of the Task Force's decision
in writing within seven working days of the scheduled meeting.

Effects on Funding
1. Certain courses not considered for funding are:
a.  Coursestaken as an audit, and
b.  Coursestaken outside the degree plan;however,developmental
courses, if required as a prerequisue to enable a student to
successfully complete a student's educationalgoal or TASP
requiremets, may be considered for funding.
2. Credit hours earned by a placement test wif not be considered for
funding, '
3. Al courses forwhich an “I”, “1P” | " Fror “W" grade is received Will
not be treated as completed courses.
4. Repeated courses may be considered for funding if the student
received a passingz grade of "' Dor better when the course was first
taken.
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5. Financial aid may be paid for developmental courses that are
prerequisitesfor credit courses or are mandated TAS requirements.

FINANCIAL AID PROGRAMS - SCHOLARSHIPS

Scholarshipsat CCCC are generally awarded on the basis of academic
achievement, need, merit, special population, or a combination of each.
Scholarships are designed to encourage and assist students in pursuing
academic excellence, merit, and leadership roles. All students are
encouraged to apply.

Some 0f the Foundation Scholarships available:

Botsford/].C. Penney, Christ United Methodist Church Men’s Club, Gllin
County Bar Association, Eric Douglas Funk Music, Jack Hatchell Public
Administration/Engineering, Amn Eliza and Clyde Miller, Carole A. Anthony
Performing Arts, Dr. John H. Anthony Endowment, Dr. Walter L. Pike
Memorial, Dr. Richard H. Seweli Memorial, Gladys Young Music, Patty
Burton Memorial, Special Population: Disabled/First Generation
Student/Single Parent/Displaced Homemaker, Collin County Legal
Secretaries Association, Trustees Merit-Based for Continuing Student,
Trustees Merit-Based for First Year Student, Ceoperative Work Experience
student o the Year Award, Jackie Deoley Memorial Scholarship for
Learning Disabled Students, Frito-Lay Endowment, HGA Medical Center of
Plano Endowment, John Ferguson Endowment, Foundation Scholar’s
Program, Louise M King Endowment, Performing Arts, Rodeo Club,
Trustee-Merit Based, and the EL Roy-HP. Cohick.

Athletic Scholarships:
Men’s and Women’s Basketball, Men’s Basehall, Men’s and Women’s
Tennis, Women'’s Valleyball,

CCCC Pepartmental Scholarships:

Music, Photography and Theatre scholarship information is located in the
Foundation Office, the Financial Aid Office and on the scholarshipbulletin
board at the CPC, SGC, and PRC Campuses.

FINANCIAL AID PROGRAMS = OTHER
Waivers

Stafe tuitien waivers provide qualifying studentswith exemptionsfrom
certain tuition and fee charges in public colleges. Contact either the
Financial Aid Office or the Admissions Office for additional informationfor
a specificwaiver. A faw of the state waiversincluding the appropriate office
administeringthe waiver are listed below:

Financial Aid Waivers

o Hazlewood Act

o Highest Ranking High School Graduates

o Orphans of National Guard Members

o Blind/Deaf Students

o Children of Disebled Firemen and Peace Officers

o Children of Prisoners of War or Persons Missing in Action

o Firemen Enrolled In Fie Science Courses
¢ Aid for Dependent Children
e Early High School Graduation

Admissions Waivers

o Ad-valorem Tax

e Concurrent Enrollment

» Dual Agreement-Grayson County

*  Dual Agreement-Dallas county

e Contract Trainingfor Qut of District

Veterans Educational Benefits

ceec is fully approved for training of veterans under the provision of
the G.I Bill (Public Laws 346,550,016 and 89-358). Veterans and
dependents of veterans should apply to the Financial Aid/Veterans Affairs
Office before the school term begins. Paperwork should be filed sixweeks
prior to registration, if possible. All prior credit earned through civilian or
military education must be submitted to the degree plan coordinator for
transfer evaluation. Veterans must maintain satisfactory academic
progress. Students who make unsatisfactory academic progress will be
reported to the Veterans Regional Office as being on suspension at the end
of the second consecutive semester when the cumulative GA remains
below 2.0. If a nonpunitive grade is assigned b a veteran and is not
converted to a punitive grade, this will be reported to the VA Regional
Office within 30 days of issuance of the nonpunitive grade, and benefits
will be reduced accordingly.

The college is dedicated to the total well-being of its students. Health
fairs, alcohol and drug awareness programs, aerobic and other fitness
coursesare gearedtoward studentwellness. Althoughthe college does not
employ a nurse or physician, Erst aid kits are available at the Information
Center, Fitness Center, Physical Plant, StudentActivities Office and division
offices.

IMMUNIZATIONS

Due to recent measles outbreaks, the Texas State Board of Health is
requesting students born after Jan. 1, 1957, confirm appropriate
immunizations or immunity to the following diseases: tetanus/diphtheria,
mumps, measles and rubella.

HUMAN DEVELOPMENT

Credit and non-credit courses and seminars are available for students
wishing to enrich their development in areas such as study skills,
leadership development, personal developmentand career planning.
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PROGRAMS

We believe that your active involvement in your educational experience
greatly increases your likelihood of having a successful and rewarding
college career. All students, therefore, are encouraged to participate in
activiries that will foster social, cultural and intellectual growth.

The Student Activities Office offers programs such as LeaderQuest,
enterainers, social and cultural events, guest speakers, field trips and the
like. In conjunction with CCCC's laboratory component, many student
activifies programs integrate in-class material with events outside the
traditional classroom environment.

A variety of registered clubs and student organizations, including the
representative  Student Advisory Council, offer opportunities for

involvement, and you are encouraged 10 join these Of form new ouns
that meet your interests. Student Activities staff members are available to
help you become involved! in college programs and activities. Contact the
Student Activities office (CPC/D109, 548-6788, PRC, 377-1788 and
SCC/F129, 881-5788) for more information.

INVOLVEMENT IN INSTITUTIONAL GOVERNANCE

You are encouraged to become involved with institutional governance
hy expressing your thoughts and feelings about college policies,
procedures and activities. The president, vice presidents and all college
employees are interested in your ideas, opinions and suggestions.

Through participation in Student Advisory Council, representation on
college task forces, participation in V.L.P luncheons and dinners, and
personal conversations with faculty and staff, you are encouraged to
communicate your needs, desires and proposals for change.

In addition, you are encouraged to form relevant clubs, organizations
and special interest groups to further your own interests and become
involved with the college through co- and extra-curricular activities.

See the current CCCC Student Handbook for detailed information on
how to get involved in student activities, student clubs and organizations
and institutional governance.

STUDENT CODE OF CONDUCT

CCCC students are both citizens and members of the academic
community. As citizens and students they enjoy the same freedom of
speech, peaceful assemblyand right of petition that other citizens enjoy. AS
members of the academic community, they are subject to the obligations
which are theirs by virtue of this membership.

The college expects its students to conduct themselves in such a way
as to reflect credit upon the institutionthey represent. There are two basic
standards of behavior required of all students:

1. They shall adhere to college policies and municipal, county, state and
federal laws; and

2. They shall not interferewith or disrupt the orderly educational
processes of the college.

Students are entitled to only those immunities or privileges by law as
enjoyed by other citizens. For more information, see the CCCC Student
Handbook or contact the Dean of Students’ Office.

STUDENTS WITH DISABILITIES

All campuses are accessible to all individuals with disabilities. Sign
language interpreters, adaptive equipment, and academic and personal
advising are provided to make college life more convenient.

The Special Needs Genter, located within the Learning Resources
Center, is equipped with low-vision readers, a scanner and a voice
synthesized speech program on IBM-compatible personal computers.

Contact the ACCESS office, Spring Creek Campus G200, 881-5898,
881-5950/TDD for information about CCCC's facilities and specialized
services.
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BOOKSTORE

The bookstore is an auxiliary enterprise of CCCC. Textbooks are
selected by the faculty and ordered through the bookstore. Book prices
are established by the book publishers and change at their discretion. The
majority of textbooks are billed to the college at the selling price less 25
percent. Used books, sold at 75 percent of the new price, are purchased
by the bookstore wherever available.

TEXTBOOK AND LANGUAGE TAPE REFUNDS
Students who change courses or select the wrong books and language

tapes may return them for a refund under the following conditions.

1. Books or language tapes are returnable during the first 10 calendar
days of the fall and spring semesters and the first five days of the
summer semesters.

2. Students must have their original cash register receipt to receive a
refund. No cash refunds given on credit card sales.

3. Students should not write in new books until they are certain they have
the correct books. New books that are soiled, damaged or have been
written in will not receive a full refund.

4. Books and cassette tapes in shrink wrap (plastic or vinyl packaging)
must be returned unopened in the original package. Books cannot be
accepted if the shrink wrap has been removed.

5. Defective books, missing pages, etc., purchased from CCCC bookstores
will be replaced at no charge during the semester in which they were
purchased.

SOFTWARE RETURNS

Software that is unopened must be returned with original receipt no
later than two weeks from date of purchase. Software that is opened is not
returnable.

TEXTBOOK SHORTAGES

The bookstore makes every effort to have the required textbooks by
registration week. For various reasons, there may be shortages: out-of-
print or out-of-stock by the publisher, unexpected increases in enrollment,
late placement of orders by the faculty, missing shipments and human
error. Every attempt is made to minimize these problems.

TEXTBOOK BUYBACK
Books are bought back every day at their current market value, Up to

fifty percent of the original purchase price, subject to the following

conditions, will be paid during final exams of each semester:

1. Books must be in clean, salable condition.

2. Books must be required for use by the college during the next
semester.

3. Books must be current editions.

4. Workbooks, lab manuals, study guides, mass-market paperbacks,
books with torn covers, excessive markings and water damage, books
with perforated pages and books containing diskettes cannot be
hought back.



3. BuoKs cannot be NoUgNt back it the store is overstocked, or if needs
forthe following semester have been filied.

The faculty, not the bookstore, decide whether or not each textbook
will be used again. Unless an instructor tells the bookstore he/she will use
that title again, the bookstore must assume it will not be used. Books
falling into this category can be bought from students anly at used
wholesale prices. Old editions have no value and cannot be resold even to
wholesalers. Some courses at CCCC are not taught every semester and
students may wish to sell their books when that course is offered again,
provided the faculty member requires the same books.

CHECK CASHING

Checks may be cashed in the amount of $10 with or without a
purchase. Discover, MasterCard, VISA, checks and cash are accepted as
payment. Students must show their CCCC student ID card to write or cash
checks and to make credit card purchases.

CHILD DEVELOPMENT CENTERS

CCCC provides Child Development Centers at the Spring Creek and
Central Park campuses. The SCC center enrolls childrenin morning and
full-day programs. The center at CPC offers more flexibility with
enrollment, offeringmorning, afternoon, and full-dayoptions tu wi stwaent
schedules. Both centers serve as a laboratory site for the Child
Development Department. The programsare open to children of students,
faculty/stalf 4

~nnne aen availahkla
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The children's program is designed to promote physical, social,
emotional and cognitive development in a nurturing and supportive
environment. Daily activities are based on individual children’s needs and
interest...

For more information, please call the following numbers:
PG 548-0852Z; SUC 881-5945.

COOPERATIVE WORK EXPERIENCE

Cooperative Work Experience {CWE) is an educational program

.......

{course) designed o nrovide acmial work exnerience which relates
classroom studyto career choice. The course elementsinclude hands-on
work experience, specific learning objectives and participation in
specialized, professional development
employers are requesting. The integration of academic concepts with
planned, supervised work experience assists students in developing
greater self-awareness and validatine career dirertion

CWE is designed to serve studentsin certificate and two-year technical
fields as well as transfer-oriented students desirihg academic internsiups.
Additionally, service learning opportunities are available in non-paid,
volunteer community service projects. CWE has open enrollment every
month based upun Wiien « siudent accepts a posttion.
ohtair permission from the C\WR office to register for these courses.

To be eligible, students muist be working towarcs a degree or

Cerﬁﬁcﬂtﬁ, must havr ¢« Sinimuin 2.5 urn, imust br able (0] WOI’k at |eaSt
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20 hours per week, and must be concurrently enrolled in at a. one,
three-hour academic course at CCCC.

A studentwho is presently employed nay use a current job for the CWE
course if it relatesto the ultimate career goal. Studentswho are seeking
related work experience may utilize the CWE placement serviceto obtain
a job that can be used to receive college credit. Work a minimum of 20
hours per week for a 16-weeksemester, alongwith 16hours of classroom
seminars, allowsa student to earn three credit hours towards a program.
Additional options for one or two-hour credit work experiencesmay be
available within certain guidelines.

For more information, call CWE at SCC, 881-5735; CPC, 548-6730; or
PRC, 377-1735.

STUDENTS WITH EDUCATION AND EXPERIENCE (SEE)
SEE is a cooperative education-baed retention program for students
at risk of leaving the education system. This nationally recognized
program is open to qualified students whose educational/career goals
allow for enroltment in CWE. SEE consists of mentoring, employer/student
shadowing, professional development programs, career awareness and
counseling plus referral. Contact the CWE offices for more information.

SUCCESS

SUCCESS is a cooperaiive work experience progran that unites ciassroom
study with community service. Studentsapproved for the program receive
stipends for volunteer, community service projects, The program helps to
develop a unique linking svsiem which bonds swudenis to theis
communitiesand increasestheir civic knowledge. Contact the CWE offices

for more information.

DEVELOPMENTAL EDUCATION

Developmentai Education COUrSes are designed to provide students
with the basic skills needed to achieve successin college-levelcnursesand
to pats TASP. Currently, courses are offered in math, reading, writing and
ESL. The instructional formats vary and include individualized, self-paced
and lecture approaches. If basic skills assessment scores indicate that 2
student would be better prepared by taking a developmental education
class prior to enrollment in a college-level class, the student must enroll
in the developmental class.

Devalonmental claceas and other support programs are specifically
designed to help students gain the skills and self-confidence needed to
successfully complete credit courses. Since the fall of 1989, the
implementation of Texas House Bill 2182 (TASP) mandated that students
who are not ready for college-level courses must take developmental
classes. Fach of the developmental disciplines {math, reading, English as
4 Second Language and writing) is designed to provide the skills tested ¢n
TASP.

In addition to the courses. develonmental education also offers study
skill seminars which teach students basic study and test-taking slls. A
schedule of these free seminars is published each semester. Copies of the
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schedule may be obtained at the Information Center at dl campuses.
Please call 881-5720 for additional information.

EXPERIENTIAL LEARNING

A variety of learning laboratories are in use at CCCC to facilitate
experiential learning by students.

BEHAVIORAL SCIENCES LABORATORY

Behavioral Science laboratoriesare located on each campus. They are
designed to provide students with the opportunity to replicate and/or
conduct research projects in psychology and saciology. The labs provide
studentswith an environment in which to conduct;practicalapplications of
theoretical principles from course work as well as opporiunities to
conduct original projects to promote the use of the investigative methods
of the behavioral sciences.

The laboratories are equipped with computers, audio-visual
equipment, biofeedback equipment and other state-of-the-art equipment.
They include an observation room that connects to the
classroomyresearch faboratory.

MACINTOSHWRITING CLASSROOMS

Several sections of Engiish 1301and 1302 are taught in the Macintosh
classrooms located on the second floor of the Spring Creek Campus LRC,
the second floor of the Central Park Campus and the second floor of the
Preston Ridge Campus. Students in these classes use software including
WordPerfectr™, Internet™, Netscape™. Aspects™, Dialogue Notebook,
Correct Grammar™ and CD-Roms,

MATH LAB

The Math Labs assist student enrolled in CCCC developmentalmath and
college credit math courses and helps students with math-bases
assignments in other disciplines. The staff includes faculty, instructional
associates and student tutors. Students mav use videos, graphing
calculatorsand computers to complete math homework assignments and
labs. Study sessionsfor college algebra labs, business pre-calculus labs
and business calculus labs are scheduled. A the beginning of each
semester, workshops are held for students using graphing calculators.
Hours for drop-in assistance vary each semester and are posted on each
campus at the beginning of each semester.

STUDENT MEDIA WORKSIHOP

A video production and editing facility is available for course-assigned
student prujeuss, Computer generated special effects may be added as well
as titles and credits. Two studio-quality cameras are available as well as
equipment for special effectsand graphics. A Commodore Amiga 2500
with Video Toaster and audio-dubbing capabilities enables students to
produce professional-looking videos.

WRITING CENTER

The Witirg Centers are staffed by instructors to help students with
writing assignments. Appointments are recommended but drop-in
studentsare also welcome. The Writing Centers are on all campuses, in
the LRC.



INTERCOLLEGIATE ATHLETICS

The college offers intercollegiate athletic programs in men's
basketball, baseball and tennis, and in women’s basketball, ¥olleyball and
tennis. These teams ,e affiliated with the National Junior College Athletic
Association (NJCAA) aind participate in regional events which may lead to
retiorel competition. To participate in intercollegiate athlctic programs
at G0G, students should contact the athletic director at 881-5888 for
more information.

INTERDISCIPLINARY HONORS PROGRAM

The Honors Program at CCCC is designed to provide a challenging
learning experience for students with advanced academic skills. In small
classes (maximum:15 students) advanced and highly motivated students

engage in discussion, research and creaiive projecis geared 1o their
special abilities and commirtment to learning. In the honors forum of
thoughtful and communicative participants, interaction among students
is fundamental. Ameng other henefits to students ace an honors
course designation on the transcript and possible qualification for
honors scholarships.

Students are usually recommended to honors courses by professors.
However, ay disciplined student with accelerated skills is invited to
consider the program and may enroll in honors courses with the
instructor's approval.

Tnmtiriae shamld he directed to the chair of the Honors Task Force at

881-5965 or the Academic Advising Center 881-5778.

INTERNATIONAL STUDIES PROGRAM

The college offers international study programs in a variety of fields
to help prepare students for the increasingly internationalized world.
International programs (some offered in alternate years) include
the following:

INTERNATIONAL INTERNSHIPS

From time to time the college may offer students opportunitiesto
earn credit by working abroad in fields such as photography or child
care. Interested students should inquire at the office of the appropriate
division dean.

INTERNATIONAL MARINE BIOLOGY PROGRAM

An increasing awareness of the global importaice
environmenthas led to the establishment of this program which eatures a
one-week field trip to selected coral reefs. students earn four credits for
enrolling in Marine Biology (BIOL 1470) and for participating in its field

trip which emphastzes reef ecology and the hiology of reef organisnms.
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MONTH-IN-GERMANY/AUSTRIA PROGRAM

The Month-in-Germany/Austria program offers students seven hours of
college credit in German language and music appreciation. Participants
spend one week in @ maior German-sneaking city, followed by three wegs
ina order.

MONTH-IN-PARIS PROGRAM

This program offers a comwurauun vt study and travel in France for
students interested in the French language and westem world art. Students
live and study i Paris during the month of July and earn seven college-
level credits, Ofered biennially since 1987, the program requires no
previous language training,

SPANISH LANGUAGE PROGRAM

Involving intensive language study in Mexico or Spain, the Spanish
Language Program Was offered for ine Tirst fime fm fhe summer of 592,
Students eam transferable college credit, study Spanish with retive
teachers and develop first-hand knowledge of Hispanic culture.

LEARNING RESOURCES CENTERS (LRC)

The Learning Resources Centers consist of the Alternative Learning
Centers (ALC), the Libraries and the Media Centers at Central Park, Spring
Creek, and Preston Ridge Campuses. Media Services are also available at
the Courtyard Center for Continuing Bducaticin. Wide area network
provides access to the latest 1 electronic databases, Internet, and
instructional and media computer technology Materials within the LRCs
include books, periodicals, miceoforms, and media which are accessible
using the online public access catalog. The Iniernet and World Wide Web
givé 8lobal information aswell as extraordinaryrange of learning tools for
any subject area. Sound, color photographs, even film clips and full-
motion videos are available from many sites.

The Alternative Learning (Qatws (ALC) contain multi-discipline,
instructional computing laboratoriesand classrooms, utilizing multimedia
software on Power Macintosh and PG platforms, as well as software
developmentand authoring. The ALC also manages instructional television
Which includes distance Teaming, telecourses, teleconferencing, and
College TV. The science place provides students with software and models
for hands on learning in anatomy and physiology. Cornputer classrooms
desimnedrto teach English Composiuun and a multi-@iscipline classroom at
S allow facultyfrom Humanities, Foreign Languages, :md Developmental
Education to teach using technology

The Libraries offer reference, intetlibrary loan, library instruction,
collection development, and circulation services within an automated
environment. Internet, the World Wide Web and CD-ROM services give
users access o informationin a wide variety of fields, includingbusiness,
humanities, sacial sciences,education, the sciences, and engineering.

Media Centers tocus on video production and media distribution,
recordings, satellite systems, student media workshop, tapings,
teleconference downlinks, and classroom setups. The Media Center
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manages the technical operation of College TV and Distance Learning
Studio. Instructional videns and audio-visual equipment for classroom and
student nse are available from *ha Media Services desk. Requests for
equipment should be made 24 hours in advance. Instructional videos are
available for in-library-use only, but a large collection of videos are
available for check out at the circulation desk.

Cumulative collections of the LRGs include:

BOOKS..couveivetrieseesseem et 118,244
Periodical titles .....ccceaeee... ervsrmsserssserssersess 07D
ViOEOPES. . cvvserrsrssssssssmssssssss vevsvises sreaenas 5,200
MUSIC RECOTAINGS. 1vuvuueerevees smmemssesmrns 2,140
Books on Cassette ...........c...co wummmmsmsmmmssssseneens 000
CDROM Database

SAFETY AND SECURITY -

safety and security is a concern for all members of the college
community including students, college employees and visitors. Possession
of firearms or other lethal weapons on campus or at college-sponsored
events is illegal, except for commissioned police officers as prescribed by
law. See the Student Code of Conduct in the current CCCC Student
Handbook for detailed information.

In compliance with the Drug-Free Schools and Communities Adt
Amendment of 1989 (Public Lav 101-226) and Texas House Resolution
2253 and Senate Resolution 645, CCCC forbids the unlawful manufacture,
distribution, sale, possession or use of illegal drugs, alcoholic heverages
and tobacco products on campus or at college sponsored events. For more
information, refer to the current CCCC Student Handbook, or contact
the dean of students, director of counseling or the director of
human resources.

REPORTING EMERGENCIES
If an emergency should arise on campus, report it to the Information
Center receptionist located cin the first floor of each campus. Contact
faculty within the classroom if a problem should arise during a class
Emergency medical seniceswill be notified for studentswhen necessary.
If an emergency arises at an off-campus location, immediately notify a
faculty member, who will then notify the huilding site supenisor.

EMERGENCY CLOSING (F THE COLLEGE

If classes have been cancelled, local radio and television stations will
make the announcement. A decision to cancel classes will usually be made
by 3 p.m. for evening classes and by 6 a.m. for day classes.
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FITNESS CENTER

A major emphasis of the Physical Education and Dance department at
CCCC is to encourage lifetime fitness. Students may use the Fitness Center
at either Central Park Campus or Spring Creek Campus during the times
posted. The Central Park Campus Fitness Center consists of locker room
facilities; a weight training room with treadnills, Stairmasters™, weight
machines and bicycle ergometers; a dance studio; and three racquetball
courls.

The Spring Creek Campus Fitness Center consists of the main
gymnasium with rubber running track; weight training room with
Universal Super Circuit single station weight machines, free weights,
treadmills, Stairmasters™, rowing machines and bicycle ergometers;
dance studio; four racquetball courts; locker room facilities; eight lighted
tennis courts; and play fields.

Before beginning a new exercise regimen, students, faculty, staff and
community members ace encouraged to take a fitness assessment in the
Wellness Center. Contact the wellness coordinator to set up an individual
wellness program.

Collin County residents who are not enrolled i classes at the college
will have the opportunity to take advantage of these facilities with a $50 per
semester paid membership and a $2 non-refundable, initial ID card fee.
Contact the Fitness Center at CPG/E121, 548-6891 or SC(/A103, 881-5848
for further information and hours of operation.

INTRAMURALS

The intramural sports program includes volleyball, basketball, flag
foothall, softball, soccer, bowling, golf, racquetball and tennis. These ace
an integral part of the total physical education program at CCCC.
For information, contact the director of intramurals at 881-5848
or5™ =L

DISTANCE LEARNING COURSES

[Formerly Telecourses)

CCCC offers a variety of credit courses through instructional terevision
and video check-out from the Alternative Learning Center (ALC).
Registration for these courses is during regular registration and students
are required to attend an orientation session for each distance learning
course taken.

Courses may apply toward associate degree requiremenh; many fit
into certificate program requirements and the majority fulfill requirements
for BA and BS degrees. Consult the current Schedule of Classes for
available telecourses and distance learning courses.



Collin County Community College is dedicated to presenting dynamic
and flexible educational programs to the community throughout our
geagraphical area. The college strives to make programs readily
accessible and bring learning opportunities to the public as conveniently
and economically &s possible.

Learning goes beyond initial career prepamtion, traditional concepts
o full-ime study and program degree completion and encourages
education renewal. CCCC endeavorsto provide learning opportunitiesfor
people of al ages to develop their personal and professional potential,
upgrade job-related skills and prepare for informed participation in the
civic, aultural and political life of the community.

The college, through the Continuing Education Divisian, ran nrovide
services which encompassa broad range of purposes:

e addressing adults' career needs by assisting them to cope with the
explosion of new information and techniyues, work toward job
advancement, or move into a new caree

e providiag job-specific customized training for use by businessand
industry with curricula relevant to needs of the local economy

o contributing to the growth and development of local business and
industry through economic development activities on local, state and
national levels

¢ responding to the non-academic or extra-curricular interestsand
needs of adults by providing a sufficientnumber of personal
developmentcourses

* facilitating the interaction between the collegeand the community

e expanding awareness and understanding of oublic issues affecting the
local, state and national economy
Each of these specific purposes within the Continuing Education

Division relates to the purpose of promoting the philosophy of “lifelong
learning” at CCCC. CCCC's flexible continuing education program offers
oourses, programs and conferences geared to professional development.
Course material is adapted te the needs of the particular groups
o participants.

CONTINUING EDUCATION COURSES

The ContinuingEducation Division publishes a scheduleeach semester
with approximately 600 courses pertaining to business and professional
development, personal development and extra-curricular activities.
Conferences, seminars and workshops on special topics are also offered
throughout the year

CONTINUING EDUCATION UNITS

The Continning Education and wunuau uwanmuyg vmees fay offer
courses which award credit or Continuing Education Units (CEL,
depending upon the offering. CEUs are nationally recognized to record
satisfactory completion of certain approved occupationally related
programs. Courses are offeredthroughout the county at a variety of sites
denending on the types of courses and availabilitv of facilities.

For more information on how the Continning Education Division can
be your connection to lifelong learning, please caft 985-3750in Plano or
548-6790 o McKiniiey.

CONTINUING EDUCATION
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SPECIAL SERVICE
PROGRAMS
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CONTRACT TRAINING

The Contract Training Office responds immediately to the current
needs of business and industry by delivering job-specific customized in-
house training. This may mean entry-level or a “‘quick start" training of
employees of new and expanding business and industry, re-training d
employeesfor new technological developments or extension of technical
assistance to businessand industry in the essential managerial functionscf
planning, organizing,implementingand controlling.

| COLLIN COUNTY LAW ENFORCEMENT ACADEMY

The Taw Enforcement Acadeiny received academy status in June of
1990 from the Texas Commission of Law Enforcement Officer Standards
and Education (TCLEOSE). Working with the Collin County Sheriff’s Office
and other law enforcement agencies, the Law Enforcement Academy
provides quality training programs hy and for experienced law
enforcement officers.

These courses provide basic and advanced training designed to
enhance both the technical skills as well as the professionalism of law
enforcement officers. The Law Enforcement Academy provides TCLEOSE
training credits as well as Continuing Education Units to all students
successfully completing program requirements.

FIRE PROTECTION TRAINING

Collin County Community College recognizes the demand for
specializedtraining for fire and rescue personnel. Fire suppression and
rescue courses are designed for paid and volunteer firefighters.
experienced instructorsrepresent area fire departmentsand are certified
by the Texas Commission on Fire Protection. Classes are offered at a
reasonable cost with convenientregistration.

COLLEGE & COMMUNITY DEVELOPMENT

The College and Community Development Division supports the entire
college by promoting and facilitating delivery of college programs and
services to the community. The division serves aS an economic resource
for the community. The college created the Busirtess and Community
Relations Office to assist in reaching out to the community 25 2 part of
CCCCs coordinated marketing strategy.



GLOBAL EDGE TECH PREP CONSORTIUM

The needs of Collin County employersfor skilled workers are changing
dramatically. To assure that students obtain the technical and lifelong
learning skills required for immediate and continued employment, CCCC,
local public school districts and area businesses have formed a
consortium to transform education.

Global EDGE will provide students with appropriate, flexible and
seamless programs throughout the public school and higher education
systems. The learning environmentwill reflect workplace experiences and
work transition programs will provide students with on the job learning
experiences and smooth transitions fran school to the workplace.

CCCC and Tech Prep consortium partners have developed Tech Prep
programs that provide high school studentswith the opportunity to obtain
free college creditwhile preparing for the world of work. These programs
now include: Electronics Technology, Computer Aided Drafting and
Design, CriminalJustice, Child Development, Offie Administration and

Management Development. Nav programs are created based upon
occupational demand and interest. Studentsmay elect 1o completea Tech
Prep program upon graduation from high school, or continue at the
community college in pursuit of a certificate, applied associate degree, or
an enhanced skills certificate. These degrees will provide students with
nationally-recognized credentials that will place them in high-skill, high-
wage jobs. For more information, call 548-6723 in McKinney or 81-
5790, ext. 6723 in Plano.

SMALL BUSINESS DEVELOPMENT CENTER

The SBDC, a partnership between the U.8. Small Business
Administration and CCCC, aims to promote the economic health and
success of small businesses in Collin County The SBDC provides free, in-
depth small business counseling as well as seminars and workshops on
topics relevant to established, new and potential small business owners.



ASSOCIATE OF ARTS AND
ASSOCIATE OF SCIENCE
DEGREE PROGRAMS
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The purpose o the Associate of Arts (A4) and the Associate of Science
(AS) degree programs is t0 provide students with university-parallel or
pre-brofessional courses which readily transfer to four yrear colleges and
universities, Upon completing these degrees, CCCC students generally
transfer to area universities with junior class standing. While the curricula
suggested in this catalog will satisfy the requirements of most senior
institutions, it is the students’ responsibility tc identify as early as possible
the institution to which they will transfer and to ascertain the specific
degree requirements of that institution for the freshman and sophomore
year. Students should consult with a CCCC advisor on a regular basis to
ensure enrollment in courses appropriate to the dhosen major field of
intereg.

Current college/university catalogs ana transfer information is
available in the CCCC transfer labs located at each campus.

The AA and AS degrees require completion of a minimum of 60 credit
hours, excluding developmental credits, 18credit hours of whichmst be
earned in residence at CCCC. Most colleges/universities will accept at least
66 credit hours intransfer to satisfy specific baccalaureate requirements.

PRE-PROFESSIONAL PROGRAMS
e he-Dentistry
¢ he-Medicine
o Pre-Veterinary Medicine
e Pre-Professional Studiesin Lav
e Pre-Pharmacy

No collegeuniversity awards a “pre” degree. Students are advised te
consult with an academic adviser at CCCC to determine the program of
study providing the most appropriate background (freshman/sophomore
courses) for the programs listed above and for selected health science
fields. A suggested curriculum is located in the transfer labs for students
who plan to transfer to a university. Students should carefully check the
entrance requirements of the uriversity to which they expect to transfer.
Completion of the suggested auriculum along with the appropriate
General Education Core will qualify students for an associate's degree.

EDUCATION

Suggested curriculum For Elementary (Interdisciplinary Studies) andl
Secondary Education majors is located in the transfer lab at Spring Creek
Campus in 6103, Central Park Campus in A108, and Preston Ridge
Campus in F135, Founder's Hall. Completion of the suggested curricutum
along with the appropriate General Education Core vill qualify studentsfor
an associate's degree before transferring to a four-year institution. Chedk
with a CCCC academic adviser for information.

Note: Associate oFArts degrees begin on 38
Associate of Sciencedegrees begin onpage 49.



GENERAL EDUCATION CORE1

1 English: 9 credit hours
ENGL 1301 Composition/Rhetoric |
and ENGL 1302 Composition/Rhetoric 11
and ENGL 2xxx Sophomore Literature

Il.  Speech Communications: 3 credii hours

SPCH 1311 Fundamentals of Speech Communications
or $FCH 1315 Public Speaking
M. Social Sciences: 12 credit hours
GOVT 2301 American Government |
and GOVT 2302 American Government It
HIST 1301 U.S. History |
and HIST 1302 U.S. History 1t
IV. Mathematics: 3 credit hours
MATH Any college level mathematics earse_ @

determined by area of emphasis.

8 credit hours

Lab Sciencesto be chosen franany lab
science course. See course description
for prerequisite.

\L Natural Science:

VI. Compukr Literacy: 3 credit hours
aBC 1306 Introduction % Computers
Vil.Humanities/Fine Arts: 3 credit hours
HIIMA 1301 Tntradnctinn o, Humanitise
or ARTS 1301 Art Appreciation
or ARIS 1303 Art History |
or ARTS 1304 Art History 11
or DRAM 1310 Introductionto Theatre
or MUSI 1306 Music Appreciation
or MUSI 2308 Introductionte Music literature

or PHIL xxxx
VII.Behavioral Science:

Ay philosophy course
3 credit hours

PSYC 2301 General Psychology
or Socli 1301 Introductionto Sociology
IX. Physical Education and Dance: 1 credit hour
PHED/DANC Any activity course
or PHED 1238 Concepts df Physical Fitness and Wellness
General Education Core 45 Credit Hours
Electives 15 Credit Hours Minimum
Total 60 Credit Hours Minimum

IFire Sclence (Associate of Arts) program at CCCC bas specific core
curriculum requirements. Please refer to the degree plan for details.

Other Associate of Arts programs will follow the core listed above.

ASSOCIATE OF ARTS
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Associate of Ark

This Associate of Arts degree provides general academic courses and
electivesthat enable studentswho intend to major in accountingto transfer
to four-year institutions. Because of the various transfer requirements of
different four-year institutions, and to ensure enrollment in appropriate
courses, students should consult with a CCCC adviser and the institution
which they plan to wend.

l. General Education Core 45 credit hours
See page 37.
MATH 1324 is recommended.

Il. Recommended Electives 15 credit hours

A ACCT 2301  Principlesof Accountingl ............ 3
B. ACCT 2302  Principlesof AccountingIl ............ 3
C. EXN 2301  Principlesof Macroeconomics .........J3
D. ECON 2302 Principles of Microeconomics.......... 3
E. MATH 1325  Calculusfor Business/Economics ...... . 3

ANTHROPOLOGY

The anthropology program has been designed to provide students with
essential life skills and help them better understand themselves and the
world around them. Anthropology asks, what does it mean to be human?
what differentways are there of being human? How are we to understand
these commonalitiesand differences? These are critical questions for a
world torn by racial and ethnic conflicts and divided by bigotry and
unequal opportunities for individual growth and societal development. The
study of such questions requires the integration of archaeological,
biological, and cultural research - the basic components of anthropology.
Anthropology majors or minors will gain a solid foundation in the
discipline which will prepare them for transferring into a university
program.

CAREER OPPORTUNITIES

The majority of students who select anthropology as their focus at
CCCC transfer into a four-year program. There are entry level positions
available in Cultural Resource Management firms upon completion of an
associate'sdegree. Anthropology majors typically seek careers in teaching
social sciences or research and planning in governmental or corporate
settings. An anthropology minor is an excellent choice for students
consideringcareen in business, medicine, law, government, or diplomacy.

. General Education Core 45 credit hours

See page 37.

Il. Recommended Electives 15 credit hours
A ANTH 2301  Physical Anthropology .............. 3
B. ANTH 2302 Introductionto Archaeology .......... 3
C. ANTH 2351  Cultural Anthropology . ............... 3

D. ANTH 2389  Academic Co-op Anthropology .......... 3
E. BIOL 1471  Human Anatomy and Physiology Basics .. ..4
E BIOL 2416  GeneticS.. c.vvvvveeriiinnnnnnnnn. 4
G. GEOG 1302  Cultural Geography .................. 3
H. SOCI 1301  Introduction to Sociology ............ .3
I, SOCI 2319  Minority Studies .. ... ....ovueennn... 3

(Also see Photography)

The fine atsp r o p offers courses in foundation classes such as
drawing and design and specialization ciasses such as painiig,
watercolor, ceramics, sculpture, printmaking, computer design | and
computer painting. All lahs include professional quality equipment such
as an intaglio printing press, a variety of ceramic kilns, electric pottery
wheels and a metal-casting foundry. Two gallery spaces serve to acquaint
studentswith current professional artists and to showcase studentwork in
competitions and all-student shows. Seminars in professional practices
help prepare the students to function as fine artists. Instructors are highly
trained, practicing artistswho &e dedicated to encouragingthe individual
students to reach their highest level of skill and creativity.

CAREER OPPORTUNITIES

Careen in fine arts are quite varied. Perhaps the most visible are the
practicing, professional fine artists and art teachers. Other career
opportunities include work in museums as decerits; museum curators;art
historians; art restorers; exhibition designers; sales positions in galleries;
artists' representatives; art broken; art therapists, medical illustrators; art
administratorsand directors of cultural arts programs; color, space or
texture consultants; commercial artists; illustration and design of books
and advertising; window display; interior design; fabric, wall and floor
covering design.  Students may enroll in academic co-op through
Cooperative Work Experienceto obtain practical experience in the career
field.



Associate of Ak

| General Education Core 45 credit hours BUSINESS ADMINISTRATION
See page 37.

ll. Recommended Electives 15 credit hours The Associate of Arts with emphasis in Business Administration
A ARTS 1301 Art Appreciation .................... 3 program consists of a forty-five credit hour generai education core and
B. ARTS 1303 AnHistoryI........................3 fifteen credit hours of suggested electives. The program is designed to
C. ARTS 1304  ArtHistoryIl ...t 3 provide the basis for completing a bachellors degree at most four-year
D. ARTS 1311 Designl.......coooooviiiiiiin. J colleges or univergjies located in Zexzs. THUS program provides flexibility
E ARTS 1312 DesignIl .......coviiiiiiin sy 3 allowing studenis fo pursueaAreounting, economics, finance. marketing Or
E ARTS 1316  Drawingl .........c.coovvoiiiiiiinn 3 management majors a many four-year institutions.

G, ARTS 1317  DrawingIl .........c.covvirenn... 3

H. ARTS 1325 At for Elementary Educators ........... 3 CAREER OPPORTUNITIES

. ARTS 1370  Problemsin ContemporaryArt .......... 3 This program is designed primarily to prepare students to major in

J. ARTS 2311 Introductionto Coler/Painting .......... 3 enme area of business administeation =+ the junior/scnior level. Students

K. ARTS 2316  Paintingl.........covuvvvenenvnnn.s 3 should consultwith an academic adviser.

L. ARTS 2317  Paintingfl ...........ccoiiviieinn, 3

M. ARTS 2323  LifeDrawing ......eveeeeevereennn. 3 L. General Education Core 45 credit hours

N ARTS 2326 Sculpturel...........oovenininen... 3 See page 37.

O. ARTS 2327  SculptureXl .............covvinnn... 3 MATH 1324 is recommended.

P ARTS 2333 Printmaking .. oo vvoveninieninn. 3 I Recommended Electives 15 credit hours

Q ARTS 2334  PrintmakingIl ...................... 3 A ACCT 2301  Principles of Accounting l............. . 3

R. ARTS 2336  FhersI Papermaking ................ 3 B. AGCT 2302  Principles of Accounting 11 ... ......... 3

S ARTS 2346  CeramicsT.........c..cvenivenenns. 3 C. ¢S 1320  BASCProgramming.................. 3

T ARTS 2347  CeramicsIl ...........ccvniuinn... 3 D. ECON 2301  Principles of Macroeconomics .......... 3

U ARTS 2366 Watercolor! .......voeeiene .. 3 E. ECON 2302 Rrinciples of Microeconomics . .......... 3

V. ARTS 2367  WatercolorTl ........covcviiiinnity 3 E ENGL 2372  Formsof literatureIT Poetry & Drama ....3
G. MATH 1325  Calculus for Business and Economics . . ... 3
H. MATH 1342 Statistics ........ e 3
I. PSYC 2301  General Psychology .................. 3

{Also see Associate of Applied Science Criminal Justice)

Providing comfort and direction during a rape crisis intervention,
assisting persons with developmental disabilities, resolving a domestic
gy e s v gy i v soowen @ COTTECtONAL client
are just a few of the myriad of functions performed hy criminal justice
apnts. Law enforcement, court and corrections personnel work wilh
people nost oftenwhen they arein need of help, when they are perplexed
or sometimeswhen they are at their worst. Few careers will require the
perseverance and compassion needed in criminal justice, yet v will be
as personally rewarding.

The Criminal Justice program prepares its graduates for entry-level
positionsin kaw enforcement, court services, and corrections at the local,
state and federal echelous of government. Through classroom and
laboratory experiences students will acquire the fundamental knowledge
and skills necessaryto understand the criminal justice system, its agencies,
personnel and functions. Students planning to transfer to a four-year
institutionwill have a solid foundation upon which to build as they pizrsue
further studies in criminal justice.
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CAREER OPPORTUNITIES
Challenging career opportunities await graduates at all levels of
government as:
e Law Enforcement Officers
* Investigators
e Corrections Officers
» Victim Services Counselors
o Youth Service and Juvenile Court Officers
« Probation Officers and Parol Officers
Students planning to transfer t a four-year institution should consult
with the coordinator o the criminal justice program.

. General Education Core 45 credit hours

See page 37.

Il. Recommended Electives 15 credit hours
A CRU 1301 Introductionto CriminalJustice ........3
B. CRI 1306  The Courtsand Criminal Procedure ...... 3
C. CRp 1307 CrimefnAmerica .................us 3
D. CRU 1310  Fundamentals of CriminalJaw ......... 3
E. BUSI 1370  Principles of Management ............ 3
F  PHIL 2306 Ethics .....covvviiiiiiiiii 3
G. PSYC 2301  GeneralPsychology ................. 3
H. PSYC 2316  Psychology of Personality ............. 3
. 80CI 1301 Introductionto Sociology ............. 3
J. SOCI 1306  Secial Problems .................... 3
K SOCI 2306  HumanSexuality ...................3
L. SOCI 2319  Minority Studies .......cvvvveeeennn. 3
M. SCH 1315  Publicspeaking ....................

DRAMA

The theatre program at CCCC strives to introduce students to the
aesthetic and analytical elements of theatrical productions. It offers studies
in the principles and practices of acting, stagecraft, basic costuming
preparation, theatre marketing, technical theater production and stage
management.

The labs permit students hands-on experiences through
performances, as well as shop and crew duties. Our studies include
contemporary theories and classical aspects of theatrical studios.

Students may enroll in an academic co-op through Cooperative Work
Experience to obtain practical experiencein the career field.

The Quad C Theatre Program at CCCC offers a full cumculum of
theatre study includingwork in beginning and advanced acting, voice and
diction, stage and lighting design, costume design and stage makeup,
theatre history and dramatic literature, and specially courses in circus
skills, stunt work, stage combat, musical theatre, and acting for the
camera.

Students and community members interested in theatre performance
are encouraged to audition for the plays performed each year. Auditions
are announced both on and off campus.

Theatre program faculty have experience in professional stage and
motion picture work, including such projects as the Broadway musical
“Sarafinal”; rock tours with Van Halen, Michael W. Smith and Hank
Williams, Jr.; films such as “Young Guns,” “JFK,” “Flesh and Bone,” Cry
Baby,” “Actsof Love,” “The StarsFell on Henrietta,” and the TV miniseries
“Murder in The Heartlands.”

The theatre facility is comprised of two separate performance spaces
including the 365-seatJohn Anthony Theatre and the 100-seatBlack Box
Theatre. The multi-million dollar complex also houses three dressing
rooms, a theatre box office,a costume vault and construction shop, a
scene and paint shop, in addition to acting/directing classroom spaces.

For more information about the Quad C Theatre Program, contact the
coordinator of theatre (SCC/C155, 881-5679). For ticket and season
subscription information, contact the Quad C Theatre Program Box Office
at (SCC/C120, 881-5809).

CAREER OPPORTUNITIES

o Theater Education

o Performer

o Technical Assistant

e Lighting Technician

» Costumer

¢ Producer/Director

 Theatre Marketing and Management



. General Education Core 45 credit hours

See page 37.

. Recommended Electives 15 credit hours
A. DRAM 1171  TheatrePracticum: Performance........ 1
B DRAM 1172  Theatre Practicum; Technical .......... 1
C. DRAM 1310 Introductionto the Theatre . ........... 3
D. DRAM 1330  Stagecraftl..........oovvvivnnianns 3
E DRAM 2331  StagecraftIl ....................... 3
E DRAM 1341  Theatrical Makeup ................. 3
G. DRAM 1351  Actingl ......cciiiiiiiiiiiiiiinnn, 3
H DRAM 1352  Actingll..........coovvivvnninnnns 3
. DRAM 2351  ActingIll .........cvvvvinivvnnnnnns 3
J. DRAM 1376 Introductionto Costuming ............ 3
K DRAM 2336  VoiceandDiction .. ..........ccovvuuw 3
L. DRAM 2361  Historyof Theatrel ................. 3
M. DRAM 2362  Historyof Theatre Il ................. 3
N. DRAM 2366  History of Film Making1..............3
0. DRAM 2367  Historyof Film MakingIl .............. 3
P. DRAM 2371 Special Topics in Drama .. ........... . 3

(see course descriptions for list of topics)
Q. DRAM 2371  The ArtofDirecting ................ 3
R. BUSI 2379  Businessof Theatre ............v.o.us 3

The Associate of Arts degree with an emphasis in economics
establishes an academic foundation for future studies at a
collegesuniversity. Students will develop an understanding of past and
present economic theories and learn to apply this information toward
solvingtomorrow's economicnrohlems,

CAREER OPPORTUNITIES

Numerous career opportunities are 4avaiiable to 1hose wil a
background in economics. Areas of career opportunitiesare listed below.
Prospective students should bear in mind that merty of these areas require
training beyond the Associate of Arts degree, and some may require
professional degrees.
¢ Bankingand Finance
* College Teaching
e Economists
e Governmental Agencies
* Investment Specialists
e Planners
I.  General Education Core 45 credit hours
See page 37.
MATH 1324 is recommended.

Associate of Arts

. Recommended Electives 15 credit hours

A ACCT 2301  Principlesof Accounting! .............3
B. ACCT 2302  Principlesof Accountinglt ............ 3
C. CXd 1320  BASICProgramming ................. 3
D. ECON 2301  Principlesof Macroeconomics .......... 3
E. BOON 2302  Principles af Microeconomics. .......... 3
E ENGL 2372  Fonms of LiteratureIl-Poetry & Drama ....3
G. MATH..IZR Calculus for Business and Economics ....3
H MATH 1342  Statistics ......covvvivvvinnnnnnns 3
1 PSYC 2301  GeneralPsychology .................. 3

The courses in English train students to communicate effectively
WTUURE WITIILE. UOIMPUSIUOIY IMICWTIC 1T Al 11 CHADIC SIEUCHLS 10 blllld
skills in thinking and writing. In Compasition/Rhetoric 1, students practice
expository and persuasive writing. In Composition/Rhetoric H, students
focus on argumentation, logical thinking and research. Each of these
courses includes a lab component that is an integral part of the course,
designed to help students identify weak areas in their writing, eliminate
individual problems in writing and strengthen their writing skills. The
writing center, another part of'tfie Englisti program, provides professional
consultationto students across the curriculum. At the center, studentscan
get immediate help in composing, writing and revising papers, m u mes,
reports, etc. Some Composition/Rhetoric | courses are taught in ihe
Macintosh classroom. Students may also enroll in Cooperative Work
Experienceto gain practical work experience.

CAREER OPPORTUNITIES
« Positions requiringwriting skills
e Positions requiring ediiing/proofing skills
e Positionsrequiringwoxd processing skills
« Positions requiring knowledge of the research process
Combined with further study, the associate degreewith an emphasisin
English may equip students for a variety of careers in education, law,
government and public information.

. General Education Core 45 credit hours

See page 37.

ll. Recommended Electives 15 credit hours
P vl Yo T Pl 1 Creative Writing .................... 3
B. ENGL 2311  TechnicalWriting .. ................. 3
C. FXGL 2322  BritishLiteraturel .................. 3
D. ENGL 2323 British Literature I, . .. ... inin s 3
E. FXGL 2327  American Literaturel ................ 3
¥ ENGL 2328 American Literamre II . ............. )
G. ENGL 2332  World Literature | ............ovit 3
H. ENGL 2333  World LiteratureIl «.......ccvuennn.. 3
1. ENGL 2371 Forms of Literature 1-Short Story and Novel .3

41
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Associate of Arts

J. ENGL 2372  Formsof literature 11-Poetry& Drama .. ..3
K. Foreign Language Sequencel ........... 4
L. Foreign Language Sequencell .......... 4

{Also see Associate of Applied Science Fire Science]
63 credit hours minimum required to graduote

The Fire Science program is designed to give a broad perspective on
various facets of providing fire protection. The program is applicable for
studentswishingto enter the fire serviceand for persons already employed

Is firefighters or in related career fields. Students acquire the technical
knowledge needed w combat the fire problems created by modern living.

CCCC's courses are scheduled to accommodate traditional firefighter
work shifis, Full-time, full-paid firefightters employed by any political
subdivision enrol led in fire science courses offered as a part df CCCC's fire
science curriculum are exempt from payment of tuition and laboratory
fees.

Students planning to transfer to a four-year institution should check
with an academic adviser.

CAREER OPPORTUNITIES

Today's fire protection responsibilities provide new and exciting
challengesin both the public and private sectors. Studentsenrolledin the
Fire Science program prepare for occupationsinvolving fire suppression,
investigation, prevention and education. These challenging job
opportunities include:
* Fiefighter
Fire Department Officer
Municipal Emergency Administrator
Safety Technician
* Hazardous Material Team Member
o Fire Equipment Salesand Service Representative
e Industrial Fire Protection Technician

. General Education Core 37 credit hours

A ENGL 1301  Composition/Rhetoric I ...t 3
B. ENGL 1302  Composition/RhetoricIl .............. 3
C. QOC 1306 Introductionto Computers ............. 3
D. SPCH 1311  Fundamentalsof Speech Communication . ..3
E MATH 1332  ContemporaryMathematics .......... .3
F GOVT 2301  AmericanGovernmentl ...........vvw 3
G. GOVT 2302  American GovernmentIl ............. .. 3
H HIST 1301 US.Historyl .........coveeennntn. 3
1. HIST 1302 US History I vovvviiiiiieiiinnnnns 3
J. OGBv 1405  Introductionto Chemistry | ............. 4
K. CHEM 1407  Introductionto Chemistryl ............ 4
or AL 2310  Chemidtrydf Hazardous MaterialsTl ... ... 3
L. Humanities/Bine Arts! ................. 3

Il. Technical Core 22 credit hours

A, HASC 1310  FirePrevenmtion .. .......vevuneenenns 3
B AC 1320  Fire Administration1 ................3
C. HC 1330  Fire Protection Systems . . ............ 3
D. FIX 1335  Building Codesand Construction ........ 3
E. HAC 1340  Fire Cause and Origin Determination . . .. .. 3
B FISC 1450  Firefighting Tactics and Strategy ......... 4
G. AL 2305  Chemistrydf Hazardous Materials| ... . ... 3

Il. Commission Approved Fire Science Electives 6 credit hours

A. FI 1305  Fundamentalsof Fire Protection ........ 3
B. FIC 1315  Fire Safety Bducation .............u... 3
C. A 1325 Industrial Fire Protectionl ............. 3
D. HC 2310  Chemistry of Hazardous Materials I . . .... 3
E. FISC 2320  Fire Administration i . ......cvvviinune 3
E HC 2330 Introduction to CAMEO ...v v v v v vvvvnn e 3
G. FSC 2335  Methods of Fire Service Instruction .. . .... 3

IChoose a Humanities/Fine Arts course from the Associate of Arts General
Education Core.

The Associate of Arts degree wth.an emphasis on French provides the
essential language background for the advanced study of French, for
competency in understanding, speaking, and writing the language, and for
a more rapid acquisitionof other foreign languages (particularly mmance
languageslike Spanish). The courses are oral-proficiencybased in order
to enable the student to converse in French as quickly as possible.

CAREER OPPORTUNITIES

When combined with further study beyvond the associate degree, an
emphasis on French may lead to careers in education, information
science, business, and government.

In light of the economic opportunities presented by the emergence of
a European Community, the mastery of French and other European
languages may lead to exciting career opportunities when combined with
a business or marketing degree.

. General Education Core A5 credit hwn

See page 37.

Il. Recommended Electives 15 credit hours
A FREN 1411  Beginning FrenchI................... 4
B. FREN 1412  Beginning French Il .................. 4
C. FREN 2311  Intermediate Frenchl..........cvvvu 3
D. FREN 2312 Intermediate French Il ................ 3
E. FREN 1100  French Conversationall ..........vvuu. 1
E FREN 1110 French Conversational 112 . ............ 1
G. FREN 2303 French Literature I .......... ... ..., 23
H. FREN 2304 French Literature I ... ..vvnvnnnns. 3

1Go-requisite & FREN 2311
2Co-requisite Of FREN 2312



GEOGRAPHY |

The geography program has been designed to assist studentsto expand|
their knowleqge abour me physical"ana ctutuka ‘environments of the
world. Ve are entering a period in human history of tremendous change
marked by increasing globalization. It is extremely important to be
geographically literate as our world approaches the Information Age.

CAREER OPPORTUNITIES

Students transferringinto a four-year institution geography aunriiculum
will be able to prepare for diverse careers in urban planning, petroleum
cxploration, cartography (mapping) and corporate planning for
expansion and development. Many universities require education majors
1o take a geography course as part of their degree.

I, Geneml Education Core 45 credit hours

See page 37.

l. Recommended Electives 15 credit hours
A, GEOG 1301  Physical Geography .................. 3
B. GEOG 1302  Cultural Geography . .................. 3
C. GEOG 1303  World Regional Geography ............ 3
D. ANTH 2351  Cultural Anthropology .. .....cvvvuunns., 3
E. HIST 2311  Western Civilization I ................. 3
E HIST 2312  WesternGivilization X ... .............. 3
G. PSYC 2301  GeneralPsychology ............o..u.. 3
H. Foreign Language Sequencel ........... 4
l. Foreign Language SequenceIl .......... 4

The Associate of Arts degree with an emphasis on German provides the
essential language background for the advanced study of German, for
competency in understanding, speaking, and writing the language, and for
71 more rapid acquisition of other foreign languages (particularly
Germanic languages like Dutch). The courses are oral-proficiency based
in order to enable studentsto converse in German as quickly as possible.

CAREER OPPORTUNITIES

The recent reunification of Germany has created many job
opportunitiés i international refations, business, and finance. German has
emerged as an important language in both the European community and
the world market. Combining the study of German with business or related
degrees will provide students with the tools to live and work in an
international environment.

l. Gereral Education Core
See page 37.
. Recommended Electives

A GERM 1A\, Beginning German |

45 credit hours

15 credit hours

Associate of Ark

B. GERM 1412  Beginning German DO ................. 4
C. GERM 2311  Infermediate Germanl ...............53
D. GERM 2312 Intermediate German 0 ....oovnennn.., 3
E GERM 1100  Conversational GermanI' ............. 1
E  GERM 1110  Conversational German 2 ............ 1
G. GERM 2303 German Literafure ! .....v.venn vl 3
H. GERM 2304 German Litferature T v v e v eennnns, 3

1Co-requisite of GERM2311

2Co-requisite of GERM 2312

The Government program features introductory courses in American
and Texaspolitics. The coursesemphasizecontemporary political analysis,
critical thinking and hands-on experiential learning exercises.

CAREER QPPQRTUNITIES

An Associate of Arts degree in government is a stepping stone to a liberal
artseducation whose second step is a bachelor's degree fran a four-year
Institution. Persons who major in government often aspire to attend law
school, anticipate a career in education or desire the broad background
inherent in a liberal arts education which is valued by employers in all
areas.

l. General Education Core 45 credit hours

See page 37.

. Recommended Elecfives 15 credit hours
A. CR] 1301  Introcuctionto CriminalJustice ......... 3
B. ECON 2301  Principles of Macroeconomics .......... 3
C. ECON 2302  Principles of Microeconomics. .......... 3
D. GOVT 2304 Introduction to Political Science ......... 3
E. PHIL 2303  LOQIC.««-vvvevnenniuriunennnninnns 3
E PRHIL 2306 Ethics «vvvvvnvnevnnnineat, 3
G. PSYC 2301  GeneralPsychology ..........c.cun.... 3
H. Foreign language Sequencel ........... 4
l. Foreign language Sequence Il .......... 4

CLIChERERRE R A e
interested in completing an associate degree or pursuing a bachelors
degree and for those in the community who have an interest in theu
country’s past. The American survey history course meets the state's
requirement of six hours of American historv. In addition to the surve
rourses, the department also offers classes in Western Civilizatin
(required by some colleges) and special courses that are designed to
examine Aspecific topic in uoian, suwu &. the 1960s, the Civil War, History
of Religion in the United States, Texas History and the History of Race
Relations in the United States. These courses count as elective hours, or in
some cases will transfer as part of the state's Six hour requirement.
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Associate of Arts

CAREER OPPORTUNITIES

Studentswho major in history will be attractive employee prospects
because of the demands of the discipline: writing skills, organizational
abilities, critical thinking and an ability to analyze problems in a holistic
fashion. This liberal arts background prepares the student not just for a
career as an historian but for a variety of fields such as journalism, law,
politics, socialwork, televisionand radio, etc.

A degree in history will naturally assist the student interested in being
a writer or teacher but also will provide career opportunities in such
adjacent fields as public history, museum curator, archivist, research
associate for puhlic and private agencies, and in developing fields like
environmental historian for state agencies, contract work for legal firms
and in the areas which will dominate the 21st century:
computerAidec/film documentaries.

l. General Education Core 45 credit hours

See page 37.

l. Recommended Electives 15 credit hours
A ECON 2301  Principlesof Macroeconomics ......... 3
B. ECON 2302  Principlesof Microeconomics. .. .......3
C. HIST 2301  TexasHistory .............eevvvnnns 3
D. HIS 2311  Westem Civilization 1 ................ 3
E. HIST 2312  Western CivilizationIl ................ 3
E PHL 1301 Introduction to Philosophy ............ 3
G. PHL 2303 LOQIC ...ovvvieeieiieiiniaaann 3
H PSYC 2301  GeneralPsychology ................. 3
. SOCI 1301  Introduction to Sociology «........... A
I Foreign Language Sequencel ......... 4
K Foreign Language Sequencell ......... 4

LEGAL ASSISTANT

[Also see Associate ot Applied Science Legal Assistant)

The Associate of Arts degree is designed for students planning to
pursue a four-year degree in legal assistant. Degree requirementsinclude
six hours of American history, six hours of U.8. Government, and eight
hours of lab science coursesin the general education core. Studentsmust
also complete 15 credit hours of basic legal courses; required legal
courses are Law and Judicial Systems, Civil Procedure, Law Office
Management,and Legal Research.

CAREER OPPORTUNITIES

Employment opportunities for entry-level legal assistants are available
to students who have completed an associate's degree. Students who
transfer to a four-year university after completion of their associate's
degree, and complete a bachelor's degree, afford themselves the
opportunityto enter the labor market in a higher level position.

JOB DESCRIPTION

Law firms, corporations, and governmental agencies hire legal
assistants to manage an array of legal responsibilitiesunder the direction
and supervision of a licensed attorney. Legal assistantsmust be proficient
in computer skills, legal terminology, and legal procedures.
Responsibilities routinely performed by legal assistants include drafting
legal documents, performing legal research, obtaining information
relevant to cases, interviewing clients, and assisting in trial preparation.

ARTICULATION/TRANSFER AGREEMENT

Formal articulation and/or transfer agreements have been established
allowing graduates with an Associate of Arts (AA) or Associate of Applied
Science (AAS) degree to continue their education in bachelor's degree
programs at specific four-year universities. For detailed information
contact the program coordinator of the Legal Assistant program, the
director of articulation and transfer program or an academic adviser.

I. General Education Core 45 credit hours

See page 37.
Il. Recommended Electives 15 credit hours'

A LEGL 1301  LawandJudicial Systems ............. 3
B. LEGL 1302  LegalResearch .................... 3
C LEGL 1305  ILaw Office Management ..............3
D. LE1 2301 Civil Procedure .......ooeiniin.tt 3
E. OFAD 1325 Office Support Software .............. 3
F CFAD 1331  Beginning Word Processing ........... 3
G. OFAD 2303  Advanced Kevhoarding/Tegal ........... 3

*Additional hours may be required for transfer. See the program coordinator.

(Also see Associate of Applied Science Commercial Music]

The music department offers a two-year Associate of Arts degree,
emphasizinga strong curriculum of music theory, music literature, private
study and ensemble participation.

CAREER OPPORTUNITIES
» Music Education
» Performer

. General Education Core 45 credit hours

See page 37.
ll. Recommended Electives 15 credii hours

A MUSI 1301  Music Pundamentals ...............3
B. MUSI 1311  MusicTheoryl ................... 3
C MUSI 1312 MusicTheory D .....ovvvinnnnnn... 3
D. MUSI 2311  MusicTheoryIl ................. 3
E. MUSI 2312 Music Theory IV, . ...t 3
E MA 1116  AuralSkillsT .....covvevvinennnnn. 1
G. Must 1117 Aural SkillsII ..........ccovvvnntnt, 1



H. MUSI 2116  Awural SKillsm ......... .. ........ 1
. MUSl 2118  Aural SKillsTV ...........cceeennnns 1
J. MUSI 1306  Music Appreciation ............vi.nn 3
K. MUSl 1310 MusicIn America ..... covvvvvnnnnnnn 3
L MUSI 2308 Introduction to Music Literature | ... ... .. 3
M. MUSI 1162  Vocal Dictionl .........ooovvuvnn 1
N. MUSI 1165  Vocal DictionIl ..........cvvvnnnnn. § |
O. MUSI 1183  ClassVoice .. ..ot vvviiiinnnnenns 1
P MUST 1192 ClassGuitarl ... cvvvvnvnnnnnnnn, 1
Q. MUSI 1193 ClassGuitarIl ..............cc.ounu.. 1
R. MUSI 1171  LeisurePianol ...........covuvnnnn. 1
S. MUSI 1172  LeisurePianoIl ..................... 1
T MUST 1181  BegimingPianol................... 1
U. MUSI 1182  BeginningPianoIl .................. 1
V. MUSI 2181  BeginningPiano Il .................. 1
W, MUST 2182  Beginning PianoIV ................... 1
X. MUSI 1173  Secondary Applied Music (private study) . . .1
Y MUSl 1273  Principal Applied Music (private study) . . ..2
Z MUSL 1263  Improvisation ..............ooounnes 2
AA. MUST 1286  Introductionto SongWriting . .. ......... 2
BB. MUSI 1287 Introductionto Composition ............ 2
CC. MUSI 1386  Arranging ..............ce.ooinnnnnn 3
DD. MUSI 1271 Introduction to Synthesis & MIDT ........ 2
EE MUSI 1272  Advanced Synthesis& MIDI ........... 2
FE MUSI 1371  Audio Engineeringl ................. 3
GG, MUSI 1372 Audio EngineeringIl ............... 3
HH. MUSI 2371  Audio Engineering IIT .. .............. 3
IIl. MUSI 2372  AudioEngineeringN ................ 3
J¥. MUSI 2350  Audiofor Multimedial ............... 3
KK. MUSI 2351  Audio for Multimediall ............. 3
IL. MUSl 1131  SmallEnsembles .................. .1
MM MUSI 1159  Vocal Ensemble .............c....es. 1
NN, MUSI 2124 Band .............coiiiiiiniiinns 1
00. MUSI 2143 ChOrus .........ooviviiuvniunnninnns 1
PP BUSS 2379  BusimessofMusicl .................. 3
QQ.BUSI 2378  Businessof MusicIl .................. 3

PHILOSOPHY ,

The philosophy program seeks to develop men and women dedicatedl
to the pursuit of knowledge. Smdems hecome acauainted with the main
problems of philosophy. Emphasis is placed on philosophical thinking,
which will enable graduates to integrate their work and lies.

CAREER OPPORTUNITIES

o Preparation for those who plan to major in philosophy.at a four-year
institution

o Prepamtion for related fields such as law, government, education,and
the humanities

Associate of Arts

. General Education Core 45 credit hours

See page 37.

Il. Recommended Electives 15 credit hours
A PHIL 1301 Introductionto Philosophy ............ 3
B. PHIL 1304  Comparative Religion ................. 3
C. PHL 2303  LOGIC «evvveeeeeiieeaenineaanns 3
D. PHL 2306  EthIiCS ...ovvvvviiiiiiiiinnennns 3
E. PSYC 2301  GeneralPsychology ...........cvvn.. 3
F HDEV 1205  Personal Development ............... 2
G Foreign Language Sequencel ........... 4
H Foreign Language Sequencell .......... 4

PHOTOGRAPHY

The photography program provides an oppertunity to acquire the
various technical and aesthetic skills necessary to prepare for a career in
professional photography. The program is designed to meet the needs of
the fine arts photographerand the commerciallydirected photographer.

For commercial photography, instructional emphasis is offered in
product illustration, news photography, color processing and printing, the
portrait, large format photography and digital photography. For fine arts
photography, comes are offered in landscape, portrayal, large format
cameras and the zone system, non-silver printing and portfolio.

CAREER OPPORTUNITIES

Jobs in photographyvary and can be applied to related disciplines:
 IPortrait studio » Multimedin Presentation
Commercial lllustration ¢ Freelance Work

Product Catalog Illustration Photo Lah Technician

Industrial Photography o Architectural Photographer

IDigital Image Manipulation Historical Documentary Photographer

L ] * »
°

I. General Education Core 45 credit hours
See page 37.
. IRecommended Electives 15 credit hours
A ARIS 2356  Photography | ..........ccovveen.t. 3
B. ARTS 2357  Photography I ......ccvvvvvvunnnn. 3
C. ARIS 2370  PhotographyPortrayal ............... 3
D. ARTS 2371  ContemporaryStudiesin the Visual
Arts Photographyt . ... .. i 3
E. ARTS 2372  Historyof Photography ................ 3
F ARIS 7310  Photography Internship .............. 3
G. COMM 1316  Photo Illustration ..............ounw 3
H. COMM 1317  News Photography ................... 3
. DRAM 2366  History of Film Makingl ............... 3

iCheck the current class schedule for each semester topics
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PSYCHOLOGY

The psychology program features a variety of introductory courses
exploring the nature of behavior and mental processes. Featured courses
include general psychology, applied psychology and life-span psychology.
These courses emphasize current psychological theory and research, as
well as the practical application of the basic principlesaf psychology to the
student’s ceily life. Many courses in the program require participation in
hands-on, experiential laboratory exercises which further emphasize
practical application of course material.

CAREER OPPORTUNITIES

An Associate of Arts degree in psychology serves as a foundation for
continued studies in psychology. Sincemost careers in psychology require
a graduate degree, many students transfer to four-year institutions and
eventually enter graduate school in psychology. Students who earn
advanced degrees in psychology are often employed as counselors,
psychotherapists and mental health workers. With further study, a
psychology degree may also be used as a stepping-stoneto a career in
education, business, law or medicine.

1. General Education Core 45 credit hours

See page 37.

Il. Recommended Electives 15 credit hours
A, PSYC 2301  GeneralPsychology ................. 3
B. PSYC 2306  HumanSexuality ................... 3
C. PSYC 2314  Life SpanPsychology ................ 3
D. PSYC 2315  Psychology of Personal Adjustment ....... 3
E. PSYC 2316  Psychology of Personality ............. 3
F PBSYC 2319  Social Psychology ............coue... 3
G. PSYC 2371  Selected Topicsin Psychology ..........3
H. SOCI 1301 Introduction to Sociology . ............. 3
. SOCI 1306  SocialProblems .................... 3
J. 0d 2301  Marriageand Family .................3
K. S0CI 2371  Selected Topicsin Sociology . .......... 3

SOCIOLOGY

‘Ine socioiogy program nas neen aesignea to proviae swaents With
essential life skills to help them better understand themselves and the
world around them. Saciology courses at CCCC wwill enable all students to
comprehend the tremendous social change brought about by the
transition of our world into the Information Age. Sociology helps us to
better understand how human behavior is influenced by social forces
which exist in the world. Studentswill develop critical thinking skills and
a global perspective which will benefit them regardless of their major in
college. Sociology majors or minors will gain a solid foundation in the
discipline which will prepare them for transferring into a university

Program.

CAREER OPPORTUNITIES

The majority of students who select sociology as their focus at the
community college level transfer into a four-year program. There are
career opportunities available in entry level positions with social service
agencies upon completion of an associate’s degree. Sociology is an
excellent minor for students considering careers in education, business,
law, medicine or psychology The knowledge gained from sociology
courses Will enhance a student’s chances of being successful in
accomplishingtheir career and life goals.

Saciology majors typically seek careers in teaching, social services or
research and planning in governmental or corporate settings.

l. General Education Core 45 credit hours

See page 37.

Il. Recommended Electives 15 credit hours
A SOCI 1301  Introduction to Sociology .............. 3
B. SOCI 1306  Social Problems .................... 3
C SOCI 2306  HumanSexuality ................... 3
D. SOCI 2301  Marriageand Family. . ............... 3
E SOCI 2319  Minority Studies .................... 3
FE  SOCI 2371  Selected Topicsin Sociology . . .vvv'vuw 3
G. ANTH 2351  Cultural Anthropology.. .. ....vvvnunt 3
H. PSYC 2301  GeneralPsychology ................. 3
I. PSYC 2314  LifeSpanPsychology ................ 3
J. PSYC 2316  Psychology of Personality ............. 3
K PYC 2319  Social Psychology ................... 3



The Associate of Arts degreewith an emphasis in Spanish provides the
essential language background for the advanced study of Spanish, for the
mastery of the competencies in listening, speaking, and writing the
language, and for a more rapid acquisition of other foreign languages
(particularly Romance languages like French.) The courses are oral-
proficiency based in order to enable the student to conversein Spanish a
quickly as possible.

CAREER OPPORTUNITIES

Because of the growing number of Hispanics in this area and the
impact of new international trade agreements, the demand for Spanish
both in the community and the business environmentis growing rapidly.
Combining Spanish with another field can open opportunities in nursing,
teaching, computer science, sociology, banking, counseling, law and many
other areas,

1 General Education Core 45 credit hours

See page 37.

Il. Recommended Electives 15 credit hwrs
A, PAN 1411  Beginning Spanishl ................, 4
B. AN 1412  Beginning Spanish Il ................ 4
C PAN 2171  ConversationalSpanishl ............. d
D. $AN 2172  Conversational SpanishIl ............. 1
E. $AN 2311  Intermediate SpanishI ............... 3
E $AN 2312  Intermediate Spanishl .............. 3
G. AN 2321  Spanish Literaturel ................. 3
H  $AN 2322 Spanish Literatare I ................ .3

Excellent communication skills are essential in today's society In
school, the workplace, and at home, successdependsgreatly on our ability
to communicate effectively. The Associates of Arts degree in Speech
Communication gives students a broad background in communication
competencies. Studentswho enrollin Speech Communicationcourseswill
become aware of the impact of communication on their personal and
professional lives. They will also improve interpersonal communication
skills and strengthen presentational abilities.

Both the traditional rhetorical approach (oral presentation) and the
behavioristic approach (communication theory and skill) are reflected in
Speech Communication course offerings.

In addition, the CCCC Speech Communication program includes a
forensics workshop, which entails participation in speech competitions.
Scholarshipsare available for qualified students. Studentsmay enroll in an
academic co-op through CooperativeWork Experience to obtain practical
experience in the career field. Contact the Speech Communication
departmentfor more information.

Associate of Arts

CAREER OPPORTUNITIES

The Associate of Arts degree in Speech Communication will aid
individuals seeking employment in all occupations, especially those that
involve a high degree of interaction with the public. Occupationsinvolving
marketing research, conference and special events planning,
product/service demonstrations, and ses are hut a few of the career
Opportunities well-suited to Speech Communications majors.

The Associate of Arts degree in Speech Communication provides the
academic foundation to successfully complete a bachelor's degree at a
four-year institution, and then to pursue a career in fields such as mass
media, public relations, law, government, personnel, employee relations
and education.

1 General Education Core 45 credit hours

See page 37.

ll. Recommended Electives 15 credit hours
A, SPCH 1144 ForensicSWOrkshop « .. vvvvvvninnnnnn 1
B. SCH 1311  Fundamentals of Speech Communication .. 3
C. SPCH 1315  Publicspeaking .......cevvvnnnnnnnn. 3
D. SPCH 1318 Interpersonal Communication . .......... 3
E. S$CH 1321  Businessand Professional Speaking .. .. .. 3
F SPCH 1371  PublicSpeakingIl .................. 3
G. SPCH 2341 Oral Interpretation .........coovvunnn 3
H. SPCH 2370  Language and Communication .......... 3
. COMM 2331  Radio and TV Announcing ............ 3
J. COMM 2332  Radioand TVNews .................3
K. DRAM 1351  Actingl .......oovvvirvinnnninnnnn, 3
L. DRAM 1352  Actingll..........oovvvnnnnnnnnnn. 3
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ASSOCIATE OF SCIENCE

GENERAL EDUCATION CORE

I English: 6 credit hours
ENGL 1301 Composition/Rhetoric |
and ENGL 1302 Composition/Rheteric IT
Il. Speech Communications: 3 credit hours

SPCH 1311 Fundamentals of Speech Communications
or SPCH 1315 Public Speaking
lll. Social Sciences: 12 credit hours

HIST 1301 U.8. History |
and HIST 1302 U.S. History IT

GOVT 2301 American Government|
and GOVT 2302 American GovernmentI
IV. Mathematics: 6 credit hours

MATH 1314 College Algebra
MATH 1316 Trigonometry

MATH 1342 Statistics
MATH 1348 Analytic Geometry
MATH 2312 Pre-calculus for Math and Sdence (or
higher as determined by area of emphasis)
V. Natural Science: 8 credit hours (asdetermined by area of

emphasis; higher | e d courses may be used)
BIOL 1406 General Biology |
BIOL 1407 General Biology 1
or CHEM 1411 General Chemistry|
CHEM 1412 General Chemistry 11
or GEOL 1403 Physical Geology
GEOL 1404 Historical Geology

or PHYS 1401 General Physics |
PHYS 1402 General Physics I1
VI. Computer Literacy: 3 credit hours
COSC 1306 Introduction to Computers
Vil.Humanities/Fine Arts: 3 credit hours
HUMA 1301 Introduction to Humanities
or ARTS 1301 Art Appreciation
or ARTS 1303 Art History I
or ARTS 1304 Art History II
or DRAM 1310 Introduction to Theatre
or MUSI 1306 Music Appreciation
or MUSI 2308 Introduction to Music Literature
or PHIL xox Any philosophy course
Vill.Behavioral Science: 3 credit hours
PSYC 2301 General Psychology
or SOCI 1301 Introduction to Sociology
IX. Physical Education and Dance: 1 credit hour
PHED/DANC Any activity course
or PHED 1238 Concepts of Physical Fitness and Wellness
General Education Core 45 Credit Hours
Electives 15 Credit Hours Minimum
Total 60 Credit Hours Minimum



BIOLOGY

Today, more than ever, an understanding of biology is critical to human
life and the suwav i e planet. Fasi-paced developuienis in medicine,
genetics and environmental issues can be bewildering without basic
knowledge of biological science. The Associate of Science degree with a
biology emphasis provides an educational foundation broad enough to
prepare students to pursue university studies leading to a bachelor's
degreein ascience-related field. An excellentinstructional staff, computer-
aided instruction state-of-the-art laboratory facilities,and an emphasis on
current research give biology students a CCCC a personalized, high quality
educational experience.

CAREER OPPORTUNITIES

Many exciting career opportunities are available in the biological
sciences. In particular, the areas of health care, genetic research and
environmental science are predicted to provide many job opportunitiesin
the coming decade. Students should bear in mind that many of the career
areas listed below require training beyond the Associate of Science degree
and some will require a post-graduate degree.

o Agriculture o Medical Research

v Allied Halth Sciences ¢ Medical Technology

» Biotechnology e Microbiology

* Botany  Nutrition and Dietary Science

*  Dentistry *  Pharmacology

= Ecology o Physical Therapy

= Environmental Science e Science Education

o Genetlc Counseling = Toxicology

* Genetic Engineering ®  Veterinary Science

o Marine Science « Wildlife Biolga

a Medicine

I. General Education Core 45 credit hours
See page 48.

ll. RecommendedElectives 15 credit hours
A BIOL 1322  General Nutrition ..................., 3
B. BIOL 1411  GeneralBotany .........covvvnvinnny 4
C BIOL 1424  SystematicBotany.................... 4
D. BIOL 1470  MerneBiology. .. ..vvovvvvuvian.... 4
E. BIOL 2370  Special Problemsin Biology ............ 3
E BIOL 2371  Special Topics th Biology ..............3
G. BIOL 2389  Aaidemic Co-opBiology - .....ovvvvn... 3
H. BIOL 2401  An:itomyand Physiologyl .............. 4
I. BIOL 2402  Anitomyand PhysiologyIl ............. 4
J. BIOL 2406  IntroductoryEcology ................. 4
K BIOL 2416 GENBLICS . + v v vv e 4
1 BIOL 2418  InvertebrateZoology ................. 4
M. BIOL 2420 Microbiology . ......... .o 4
N. BIOL 2428  Comparative Vertebiate Anatomy . .... ... . 4
0. BIOL 2470  Human Genetics ............c.uevvrs.. 4

Associate of Science

P CHEM 1411  General Chemistry I'.................. 4
Q. CHEM 1412 General Chemistry . ................. 4
R. CHEM 2423  OrganicChemistryl .................. 4
5. CHEM 2425  Organic Chemistryll ................. 4
T ENVR 1470  West Texas Natural History .. ........... 4
U. HISC 1300  Medical Terminology . ................3
V.o MATH 1342 statistics ............covoveiinenn.. 3
W. PHYS 1401  General Physics! .................... 4
X. PHYS 1402  GeneralPhysicSTl ................... 4
V. PHYS 2425  College PhysicsI .................... 4
Z PHYS 2426 College Physics T vvvvvvnninnnnnnnn. 4

The CCCC Associate o Science degree with an emphasis in chemistry
establishes an academic foundation for future studies. Courses include
general chemisiy" MU' organic chemistry, aS Weu as an tmiroducten 10
chemistry designed for studentswhe are novices in science disciplines.

Solving problems in chemistry requires creativity and curiosity aswell
as logic and reasoning. An excellent instructional staff, computer-aided
instruction, laboratory facilities and current scientific literature give
chemistry students at CCCC 2 high quality educational
experience.

narcnnalizad
y\:‘. OUVILIALLLW Y

CAREER OPPORTUNITIES
Modern society offers both challenging and lucrative careers to

demand a knowledge of chemistry and many requirs academic training
beyond the Associate of Science degree.

* Biomedical Engineer o Medical Technnlogist
® Chemical Engineer * Nurse

¢ Cosmetics Researcher * (xeanograpler

¢ Dietician ®  Perfumer

e Environmental Scientist e Pharmacist

e Geophysicist ®  Physician

¢ Industrial Researcher e Veterinarian

[ eneral Edtication Core 45 credit hours

See page 48.

. Recommended Electives 15 credit hours
A, ddom 1170 Biochemistry ....................... 1
B. CHEM 2389  Academic Co-op Chemisty ............. 3
C. CHEM 2401  Analytical Chemwisioy .. ................ 4
D. CHEM 2423  OrganicChemistry E .................. 4
E. CHEM 2425  OrganicChemistryZ ................. 4
E  MATH 2415 Caloulus IO ....evnlaL.s. R
i. Math 2320  Differential Equafions................ .3
H PHYS 2425 College Physics T .............ov..s. 4
I. PHYS 2426  College PhysicsiT ................ ..., 4
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COMPUTER SCIENCE

{Also see Associate of Applied Science Computer Sdignce Somwaia
Development)

The accelerating pace of industrial and technological developments
has created an ever-increasing demand for highly qualified professionals
to formulate and solve the problems of today and the future. The Associate
of Science degree with an emphasis in computer science discipline will
prepare the student for work in this field. The course work for a BS in
Computer Science is similar in most disciplines; however, the student is
advised to consuli an academic adviser when deciding upon which
university to attend and which course of study to pursue.

CAREER OPPORTUNITIES

At the present time, over two-thirds of all the technical and a large
percentage of the managerial positions in industry are occupied by
software engineers and computer scientists. Our computer science
p r o ppreparesthe studentsfor transfer to a four-year institutionwhere

they can specialize in such disciplines as Computer Scienceand Computer
Software Engineering.

1. General Education Core

See page 48.

Il. Recommended Electives
15 credit hours minimum

45 credit hours

15 credit hours

A QOC 1317  Scientific Programming ..............3
B. COSC 1318  Programming ConceptsT ............. 3
C QX 1320 C/AC++ Programming ................ 3
D. OO 2318  Programming GonceptsIl ... .......... 3
E. QOC 2325  Assemblylanguage.................. 3
E ENGL 2311  Technical Writing ................... 3
G. ENGL 2xxx Ay SophomoreLiteratureCourse ... .... 3
H. MATH 2318  LinearAlgebra ...........ccovvvnnnns 3
I PHIL 2303 LOQIC +vvvvvneenrinnnnennnnnnnns

The accelerating pace of industrial and technological developments
has created an ever-increasing demand for highly qualified professional
engineers to formulate and solve the problems of today and the future, The
AS degree in engineering e CCCC prepares the student for transfer to a
four-year institutionin most engineering programs. The studentis advised
to consultwith an academic adviser at CCCC when deciding on a transfer
university.

CAREER OPPORTUNITIES

A the present time, over two-thirds of all the technical and a large
percentage of the managerial positions in industry are accupied hy
engineers. Our engineering program prepares the students for transfer to
a four-year institutionwhere they can specialize in such disciplines as:

Aerospace Engineering u Forest Engineering

Agriculture Engineering « Industrial Engineering
Bioengineering » Mechanical Engineering
Biochemical & Food Engineering.  Nuclear Engineering

Chemical Engineering o Ocean Engineering

Civil Engineering e Petroleum Engineering
Computer ScienceEngineering © Radiological Health Engineering
Electrical Engineering

I. General Education Gon 45 credii hours

See page 48.

lI. Recommended Electives 15 credit hours
A ENGR 1304  EngineeringGraphics ...............w 3
B. ENCR 2301  EngineeringMechanicsl ............. 3
C. ENGR 2302  EngineeringMechanicsL............. 3
D. BNGR 2332 Materials and Processes .............. 3
E. BNGR 2405  Electrical Circuit Analysis ............. 3
E CHEM 1411  General Chemistryl ................. 4
C. CHEM 1412  General chemistryll ................. 4
H. QO8C 1318  ProgrammingConceptsl ............. 3
. ENGL 2311  Technical Writing ..................3
J. MATH 2318  LinearAlgebra ..................... 3
K. MATH 2320  Differential Equations ................ 3
L. MATH 2415 calculusT .........cvviiviennnnn. :

The science of geology seeks to understand the earti: and e natural
processes that act within the earth's envimnment. The basic concepts of
geology overlap several disciplines. A knowledge of geology provides a
background for careers in geology and environment fields.

The CCCC Associate of Science degree with an emphasis in geology
prepares the studentto pursue university studies leading to a bachelor's
degree. The basic AS program in geology will prepare the student for
further education in fields such as geology, environmental science, or
resource management. Students seeking advanced degrees in geological
or environmental fields should select electives related to their field
of interest.

Students planning to transfer to a four-year institution should check
with the specific degree plan requirementsof their intended major.

CAREER OPPORTUNITIES

Geology students may select a career in awide range o geological and
environmentalfields. The studentshould hear in mind that most of these
career areas require education or trainingbeyond the Associate of Science
degree. Career fields available to the geology student include:
o  Geology e Oceanography
o Geophysics o Soil Science
o Geochemistry » Civil Engineering



e Seismology » Hydrogeology
* Mining Technology = Resource Management
« Environmental Science * Waste Management

* Environmental Engineering * Land-use Planning

I. General Education Core 45 credit hours

See page 48.
. Recommended Electives 15 credit hours
A, GEOL 2409  Rock and Minerals Identification ........ 4
B. GEOL 2389  Academic Co-op Geology .............. 3
G. CHEM 1411  General Chemistryl .................. 4
D. CHEM 1412  General Chemistry Il ................. 4
COSC 1318 Programming Concepts T .............. 3
ENGL 2311 Technical Writing ................... .3
4

HORTICULTURE/LANDSCAPE TECHNOLOGY

Associate of Science

The mathematics program offers courses which meet general
mathematics requirements for associate degrees and for transfer and
technic
in maﬂlcumuca, duLICE anu cugmieer iy, Au COUrses include calculator or
computer use

: prepare students for majors

phasize applications of
on at CCCC features a well-
qualified instructional staff and a mathematics laboratory providing
personal, computer and audio-visual tutorial assistance.

mathematical ¢

CAREER OPPORTUNITIES
Mathematics majors have many potential career opportunities. They
may provide technical assistance in business, engineering science,

PHYSICAL EDUCATION AND HEALTH
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CAREER OPPORTUNITIES

Physical education offers challenging, rewarding careers. Listed below
are some of the possibilities, many of which may require training beyond
the Associate of Science degree.

o Athletic Director « Fitness Center Instructor

* Personal Trainer e Recreation Coordinator

*  Aerobic Instructor * Sports Administrator

e Athletic Trainer *  Sports Medicine

o Goach ¢ Teacher

l. General Education Core 45 credit hours
See page 48.

Il. Recommended Electives 15 credit hours

A. PHED 1238  Concepts of Physical Fitness and Wellness . .2
B. PHED 1301  Introduction to Physical Education ....... 3
C. PHED 1304  PersonalHealth ..................... 3
D. PHED/DANC  Any Activity COUESe ... ................ 1
E. PHED 2389  Academic Co-op Physical Education ...... 3
E BIOL 2401 Anatomy and Physiology I .............. 4
G. BIOL 2402 Anatomy and Physiology Il ............. 4
H. PSYC 2301  General Psychology .................. 3

The science of physics seeks to understand the physical universe and
deals with the behavior of matter and energy at the most fundamental level.
By observation, physicists search for the basic principles that explain
natural phenomena. The concepts of physics overlap many disciplines. A
knowledge of physics provides a strong background for careers in science,
engineering, computer technology or education.

The CCCC Associate of Science degree with an emphasis in physics
prepares the student to pursue university studies leading to a bachelor’s
degree. The basic AS program, at the general physics level, will prepare the
student for further education in fields such as biology, medicine or
secondary education. Students seeking a bachelor's degree in fields such
as physics, engineering or computer science will require the more
advanced mathematics and physics.

Students planning to transfer to a four-year institution should check
with the specific degree plan requirements of their intended major.

DEGREE REQUIREMENTS

The Associate of Science degree with physics emphasis requires the
General Education Core requirements for the AS degree offered by CCCC.
Depending on the career plans of the student, the physics emphasis will
be at either the general physics or the college physics level.

CAREER OPPORTUNITIES
- Physics students may select a career in a wide range of scientific and
technical fields. The student should bear in mind that most of these career

areas require education or training beyond the Associate of Science
degree. Career fields available to the physics student include:

» Aerospace Technology *  Geophysics

e Astronomy ¢ Hydrogeology

¢ Biophysics ¢ Medicine

¢ Chemistry ¢ Meteorology

¢ Computer Science e Patent Law

e Elementary or Secondary Education *  Physics

» Engineering-Civil, Electrical or Industrial * Seismology

l. General Education Core 45 credit hours

See page 48.

a. General Physics Level

Students seeking degrees in biology or pre-medical should select
general physics.

b. College Physics Level

Students seeking advanced degrees in science and engineering fields
should select advanced levels of math and physics sequences (such as
courses listed below) for the AS degree.

PHYS 2425  College Physics I
PHYS 2426  College Physics II
MATH 2413 Calculus 1
MATH 2414 Calculus 11
ll. Recommended Electives 15 credit hours
A, PHYS 1411  Elementary Astronomy ................ 4
B. PHYS 2389 Academic Co-op Physics ............... 3
C. CHEM 1411 General ChemistryI .................. 4
D. CHEM 1412  General Chemistry Il .................. 4
E. COSC 1318  Programming ConceptsI .............. 3
E ENGL 2311 Technical Writing ................... 3
G. MATH 2312 Pre-Calculus for Mathematics and Science
(GeneralLevel) ..................... 3
H. MATH 2318  Linear Algebra (College Level) .......... 3
. MATH 2320 Differential Equations (College Level) . ....3
J. MATH 2415 Calculus IT (College Level) ............ 4




The Associate of Applied Science degree (4AS} is awarded upon
completion of a prescribed two-year program of study designed to prepare
students to enter and compete in the job market. AAS curricula are
designed to enable the graduate to enter an occupation with marketable
skills, an acceptable level of technical competency, and the ability to
communicate effectively. The generaleducation core and the total number
of hours required to complete an AAS degree varies depending upon the
program of study A minimum of 18 credit hours must be earned at CCCC

Formal articulation and/or transfer agreements have been establishecl
allowing graduateswith an Associate of Applied Scrence gegree 10 continue
their education in a Bachelor of Applied Arts and Science degree at
specfic four year universities. For farther information contact the
coordinator of the AAS prugram v the Academic Advising department.

CERTIFICATE PROGRAMS

CCCC offers certificate programs designed to meet specific
employmentneeds d the communit. ~ Students who  enroll s
certificateprograms are generally interested in re-enteringthe job market
after an absence, changing careers, or upgrading job related skills ic
order to enhance employment specialization.  Although certificates are
normally one year in fengih, e specific number of credit fours varies by
program area.

ARTICULATION/TRANSFER AGREEMENTS

Formal articulation and/or transfer agreements have been established
allowing graduates with an Associate of Applied Science degree to continue
their education in a Bachelor of Applied Arts and Sciences degree at
specific four-year universities. For detailed information contact the
coordinator of the AAS program or the director of articulation and transfer
programs.

COOPERATIVE WORK EXPERIENCE (CWE)

Under supervisionot the collegeand tne employer, smdents combine
classroom learning with career-related work experience. Credit is earned
for specified hours warked, completion of specific learning objectives,
and professional development seminarparticipation. This is an academic
course requiring CWE permission to enroll.  Placemem assistance is
provided or approval of current position for the program.

PROGRAM ADVISORY COMMITTEES

Advisory committees are used by the instructional divisions in each
technical program area for program development, evaluation, long-range
planning, development of employment opportunities for graduates, and
other program issues.

These committees provide an essential link between the education
institutionand the business community to ensure that our graduates art
adequately prepared for employment.

Members of the advisory committees are selected from related
industry, prospective employers, and other knowledgeable community
representatives.

ASSOCIATE OF APPLIED
SCIEIUCE DEGREE
PROGRAMS & CERTIFICATES
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Applied Graohic Design Technology . Harticultore Technology .

Animation . Horticulture .

Computer Graphics . Landscape .

Digital Photography . Landscape Industry .

Digital Video . Professional Turf Management .

Graphic Design . Interpreter Preparation for the Deaf

[llustration . Legal Assistant .

Internet/Weh Design | . Legal Assistant General .

Multimedia . . Legal Assistant Specialty .
Child Development Management Development . . .

Early Childhood Administrator . Marketing .

Early Childhood Educator . Marketing/Advertising .
Computer Aided Drafting and Design . . o Marketing/F'ashion )

Autocad . Marketing/International .

Commercial Interior Design o . Marketing/ldanagement .

Electronic Design o . Marketing/Research .

Manufacturing . o Marketing/Retailing .
Computer Information Systems . Marketing/Sales .

Business Multimedia Technology . Fashion Marketing o

Business Programming . Commercial Music .

Computer Applications . Audio Engineering o

Computer Operating Systems U Composer/Arranger/Copyist .

Computer Systems . Performing Musician .

Microcomputer Applications . Nursing (ADN)

Information Systems Management . Office Administration .

MultimediaAuthoring Specialist . Administrative Support .

Multimedia Presentation Technician . Enhanced Office Technology .

Networking and Telecommunications . Entry-Level Accounting Clerk .

Computer Sctence/Software Development

Entry-Level Office Support

Assembly Language Programming . Entrv-Level Medical iranscription Skills .
Business Programming . Entrv-Level Medical Office Support ®
C Programming . Legal Office Support .
Programming for Educators . Medical Administrative Assistant .
Criminal Justice . . Mid-Level Office Support
Corrections . o Word Processing o
Law Enforcement | . Phlebotomy T
Dietary Manager ) Physical Therapiﬁssistant
Electronic Technology . . . Real Estate .
Communications Systems Installation & . o Real Estate General
Computer Maintenance o . Real Estate Advanced —
General Electronic Technology . Respiratory Care [
Instrumentation . . Small Business Management .

ElectronicEngineering Technalogy

Emergency Medical Senices

Fire Science

vasic Firefighier

i Special Admission Requirement



GENERAL EDUCATION CORE'

I English: 3 credit hours
ENGL 1301 Composition/Rhetoric I
N Peech Communications: 3 credit hwrs
SPCH 1311 Fundamentals of Speech Communications
or SPCH 1315 Public Speaking
or SPCH 1321 Business and Professional Speakirg

lll. Mathematics: 3 credit hwrs
MATH College level mathematics course. The
meth requirementsmay vary fran the
core, Check each degree plan.
IV. Compukr titeracy: 3 credit hours
COSC 1306 Introduction to Computers
Y. Economics: 3 credit Rours
ECON 1301 Introduction to Economics
or ECON 2301 Principlesof Macroeconomics
or ECON 2302 Principles of Microeconomics
V1. Humanities/Fine Arts: 3 credit hours
HUMA 1301 Introduction to Humanities
or ARTS 1301 Art Appreciation
or ARTS 1303 Art History |
or ARTS 1304 Art History I
or DRAM 1310 Introduction to Theatre
of MUSI 1306 Music Appreciation
or MUSI 2308 Introduction to Music literature
or PHIL xxxx Any philosophy course
Vll.Behavioral Science: 3 credit hours
PSYC 2301 General Psychology

or PSYC 2302 Applied Psychology
VIl Physical Education and Dance: 1 credit hour minimum
PHED/DANC Any activity course
or PHED 1238 Concepts of Physical Fitness and Wellness

Total General Education Core 22 Credit Hours Minimum

{Criminal Justice, Fire Science (also Associate of Arts), Interpreter
Preparation Program/Deaf (\PPD), Nursing, Physical Therapist Assistant and
Respiratory Care progrm a t CCCC have specific care curriculum
requirements. Please rejer ro ibe aggree pian for detaiis.

ASSOCIATE OF
APPLIED SCIENCE
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Associate of Applied Science

APPLIED GRAPHIC DESIGN TECHNOLOGY

64 credit hours minimum to graduate

The program in Applied Graphic Design Technology trains today's
artists and designers in the communication medium of the future as well
asthe present computer-aided communicationdesign. Studentswork with
state-of-the-art hardware and software, creating professional-level
publishing, graphics, illustration, animation and imaging. Students also
design software and human interface applications. Leading-edge
industries support the program fiscally and act as a source of referral and
employment for our graduates.

Apple Computer has named CCCCs Applied Graphic Design
Technology department one of only three Apple Multimedia Regional
Centers in the country. The high visibility of this center enhances CCCC
gradnates' employment possibilities.

Applied Graphic Design Technology offers an Associate of Applied
Science degreewith specializationin graphic design, multimedia or digital
video. Certificates ace also offered in animation, multimedia, computer
graphics, digital photography, illustration and Internet/web design.

Students receive a strong background in traditional graphics together
with state-of-the-art training in electronic publishing, imeging, graphics,
3D modeling animation and interactive multimedia A student ad agency
and an active internship program help to bridge the gap from formal
training to full-time employment. Studentsmay elect to take Cooperative
Work Experience (AGDT 7300) outside of the degree or certificate
programs.

Students completing the two-year Commercial Art program in the
Plano 1SD or the two-year Commercial Art Cluster at Skyline High School
may be eligible to receive credit through articulation. Contact the
admissions office or program coordinator.

CAREER OPPORTUNITIES
Jobs in the Applied Graphic Design Technology field are varied and
depend upon the business or agency speciality Listed below are some of

the career opportunities:

o Production Artist o Graphic Designer

o Art Director o lllustrator
Computer Graphics productionArtist ~ »  Computer Illustrator

o MultimediaDirector/Author o Computer Animator

o Computer Visualization Artist « O Photo Retouch Artist

l. General Education Core 22 credit hours

See page 55.

l. Technical Core 21 credit hours
A AGDT 1305  Surveyof Applied Nev Media .......... 3
B AT 1310 Introduction to Computer Graphics . . . . . .. 3
C AT 1320 Introductionto Electroniclmaging .. ... .. 3

lll. Major Courses

Graphic Design Specialization 27 credit hours

A AT 1300  Survey of Applied GraphicDesign Technology -3
B. AGDT 1325  Visual Communications| ..............3
C. ACDT 1330  Beginning Mlusteation .. .. . ... ... 3
D. AGDT 1331 2D Computer lllustration ...... ... .... 3
E. AGDT 2325  ElectronicPublishing for Graphic Design . .3
E AGDT 2365  AJAgENCY ..ot 3
G. ARIS 1316 Drawingl .............ccovveeninn.. 3
Choose two of the following:
A, ADT 1326  Visual Communications ............. .3
B. AGDT 1335 InstructionDesign for GraphicDesigners ..3
C. ADTI 1345  Artistic Concept. for Interface Design . ....3
D. AT 1351  Interactive Multimedia Authoring . ..... . 3
E. AGDT 2320  ImageProcessing . . .. .. .. ......... 3
E AGDT 2336  Advanced 2D Computer Animation ... .... 3
G. ARIS 1311  Designl.........coviviiinrvunnndd
H. ARTS 2356  Photographyl ..................... 3
Electives 6 credit hours
Ay ACDT course not listed above
A ARTS 1303  ArtHistoryl .. ... ......o00003
B. ARIS 1304  ArtHistoryIl .............oin.... 3
C. ARTS 1317  Drawingll  ..................... °
D. ARTS 1370  Computer Painting ...................
E. ARIS 2311  Introduction to Color/Printine
E ARIS 2316  Paintingl..........ccevvveeennnn. .3
G. ARTS 2323  LifeDrawing ............ooovvunnns 3
H. ARTS 2334  Prinimaking Il ....onnnnneens. .3
I. ARTS 2357  Photographyll...................... 3
J. ARIS 2366  Watercolorl ....................... 3
K. COMM 1317  NewsPhotography ..................}
Multimedia Specialization 27 credit hours
A AGDT 1340  Storyboardand Script Design ............
B. AGDT 1350  Introductio- *~ *-immndin Aribnsion
C. ADT 2335 2D Computer Anim~tion . ..............
D. ADT 2355  Multimedia Studio .
E. AGDT 2361  Digital Post-Production............... 3
E MUST 2350  Audiofor Multimedial ................ 3
Choose three of the following:
A AGDT 1325 Visual Communications 1 .......... 3
B. ACDT 2320  ImageProcessing ... ... . . . . . . 3
C. AGDT 2332 3D Computer Hlustration .............3
D. AGDT 2335 3D Computer Animation ............... 3
E ARTS 1311  Designl................ccoviniin. 3
F ARTS 2356  Photography ...................... b
G. DRAM 2366  History of Film MakingI ............... 3
H. DRAM 2371  The A« of Niractine 2



Electives

6 credit hours

Any AGDT course not listed above

A ARTS 1303  ArtHistoryl .........ccoovvivnnnnnns 3
B. ARTS 1304  ArtHistoryIl ...........ccvvvmen... 3
C. ARTS 1317 Drawingll .......covveviiininmnnn. 3
D. ARTS 1370 Cowmputer Painting .................. 3
E. ARTS 2311 Introduction to Color/Painting . ......... 3
E COSC 1318  Programming Conceptsl .............. 3
G. COSC 1320  C/C++ Programming ............... -3
H. C0SC 2315 Data Structureswith G/C++ (Advanced C) .3
I. COSC 2318 DN O T .. 3
] csa 132

Digital Viden Speci
A AGDT 134U i i it e
B. AGDT 2355  MultimediaStudio ................... 3
C. AGDT 2360  Video for Multimedia ................. 3
D. AGDT 2361  Digital Post-Production for Multimedia . . . .3
E. MUSI 2350  Audio for Multimedial ................ 3
E  MUSI 2351  Audio for MultimediaIl ............... 3
Choose three of the following:
A AGDT 1325 Visual Communications I .............. 3
B. AGDT 2320  ImageProcessing .................... 3
C. AGDT 2326  Graphic Design for Production .......... 3
D. AGDT 2330 Hlustration . ............c..ccooviun... 3
E. ARTS 1311 Designl.........oovoveeerienennnn. 3
E ARTS 1311 Computer Design I . .................. 3
G. ARTS 2356  Photographyl ...................... 3
. DRAM 2371  Acting for Film and Television ........... 3
Electives 4 credit hours
Any AGDT courses not listed ahove
A ARTS 1303  ArtHistoryl........................ 3
B. ARTS 1304 ArtHistoryIl ............. ... ... ... 3
C. ARTS 1370  TheArtof Directing .................. 3
D. ARTS 2356  Photographyl ...................... 3
E COMM 1316  Photo Hlustration ....................3
E DRAM 1341 Theatrical Makeup ................... 3
G. DRAM 1376  Introduction to Costuming ............. 3
H. DRAM 2366  History of Film Making I ............... 3
1. DRAM 2367  History of Film Making II .............. 3
J. DRAM 2371 Acting for Film and Television . .......... 3

APPLIED GRAPHIC DESIGN CERTIFICATE PROGRAMS
Some of the courses in the certificate programs may require
prerequisites. Please check the course descriptions in the back of this

catalog,

Animation Certificate

A AGDT
B. AGLIT
C. AGDT
D. AGLIT

1305
1310
1320
1340

33 credit hours
Survey of Applied New Media ........... 3
Introduction to Computer Graphics . ... ... 3
Introduction to Electronic Imaging ... .... 3
Storyboard and Script Design . .......... 3

Computer Graphics Certificate

A

AT romoemBE D0 oW

—

or

Digital Photography Certificate

A
B.
G
or
D.
or
E.
or

i B B ol - B T

AGDT
AGDT
ACDT
AGDT
AGDT
ACDT
MUSI

AGDT
AGDT
AGDT
AGDT
AGDT
AGDT
AGDT
AGDT
AGDT
AGDT
ARTS
ARTS
ARTS

AGDT
AGDT
AGDT
AGDT
AGDT
ARTS
AGDT
AGDT
ARTS
ARTS
ARTS
ARTS
COMM
COMM

2332
2335
2336
2340
2341
2355
2350

1300
1305
1310
1315
1320
1325
1330
1331
2325
2365
1316
1311
1311

1300
1310
1325
1340
2335
2371
2355
2365
1311
2356
2357
2371
1316
1317

ELECTIVE:

ARTS

2371

Associate of Applied Science

3D Computer Mustration ............. 3
217 vomputer Ammation .............. 3
Advanced 2D Compuiter Animation ... ... 3
3D Computer Animation ............... 3
Advanced 3D Compniter Animation ... .... 3
Multimedia Smdio .................. 3
Audio for Multimedial ................ 3

36 credit hours
Survey of Applied Graphic Design Technology .3

Survey of Applied New Media ........... 3
Intr mputer Graphics . . ... .. 3
Con phy................3
Introduction to Electronic Imaging . ... ... 3
Visual CommunicationI ............... 3
Beginning Hlustration ................. 3
2D Computer Hllustration .............. 3
Electronic Publishing for Graphic Design . .3
AdAgency ...............coii... 3
Drawingl ......... ... ... ... ... 3
Traditional Design I .................. 3
Computer Design I ................... 3
36 credit hours
Survey of Applied Graphic Design . ....... 3
Introduction to Computer Graphics .. . .. .. 3
Visual CommunicationsI .............. 3
Storyboard and Script Design ...........3
2D Computer Animation ............... 3
Digital Photography IT . ............... 3
Multimedia Studio . .................. 3
AdAgency ............... ol 3
Designl...........c.covvviiionnn. 3
Photography I ...................... 3
Photography 11 (Color Theory) .......... 3
Digital PhotoI ...................... 3
Photo Hlustration . ................... 3
News Photography ................... 3
(Select One)
Contemporary Studies in the Visual Arts
Special Topics:
e Fashion Photography
* Architectural Photography
* View Camera/Zone Systems

« Alternative Processes
= Advanced Color Photography
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Ilustration Certificate

A, AGDT 1300
B. AGDT 1310
C. AGDT 1320
D. ADT 1325
E. ACDT 1330
E AT 1331
G. AT 2330
H AGDT 2365
. ARIS 1311
J. ARTS 1316
K ARTS 2323
Internet/Web Design Certificate
A AGDT 1305
B. AGDT 1310
C. AT 1320
D. AT 1340
E AT 1345
B AGDT 2335
G. AGDT 2355
H AGDT 2361
or AGDT 2332
. AGDT 2390
Jo AGDT 2391
K. MUSI 2350
Multimedia Certificate
A AT 1305
B. AGDT 1310
C. ADTr 1320
D. AGDT 1340
E. AGDT 1345
or AGDT 1335
F  AGDT 1350
G. ADT 1351
or AGDT 2336
H. AGDT 2335
I.  AGDT 2355
J.  AGDT 2361
K. MUSI 2350

33 credit hours
Survey of Applied Graphic Design Technology .3
Introductionto Computer Graphics . . ... .. 3

Introduction to Electronic Imaging . ...... 3
Visual Communications! .............. 3
Beainning [lfustration . .............. 3
2D Computer Mustration .........u ... 3
Hlustration. v vovevviueeeeei .. 3
ADAZENCY vivvvviiiiirininiiiinnns 3
Destgnl . ovvriiiiiiiieen 3
Drawingl ............cccvvenn.n. .3
Life Drasing ...oovvvvvviinnnnnnnns 3

33 credit hours

Survey of Applied New Media . ......... 3
Introduction to Computer Graphics . . . . . .. 3
Introduction to Electroniclmaging .. ... .. 3
Storyboard and Script Design ...........3
Artistic Conceptualization for Interface Design .3
2D Computer Animation .............. 3
Multimedia Studic . ..ooviiiiieat, 3

Digital Post-Production for Multimedia . ...3
3D Computer flustration
Special Topics: Multimediafor Internet ...3

Special Topics:
Advance, Multimediafor the Internet . . . . .. 3
Audio for Multimedial ................ 3
33 credit hours
Survey of Applied New Media ........... 3
Introduction to Computer Graphics . . . . . .. 3
Introduction to Electronic Imaging .. ... .. 3
Storyboardand ScriptDesign ........... 3

Artistic Conceptualization for Interface Design .3
Instructional Design for Graphic Designers 3

Introduction to Multimedia Authoring . . . ..3
Interactive Multimedia Authoring ... . . .3
Advanced 2D Computer Animation .. . ... 3
2D Computer Animation .............. 3
Multimedia Studio .................. 3
Digital Post-Production for Multimedia . ...3
Audio for Multimedial .............. .. 3

CHILD DEVELOPMENT CERTIFICATE I

[Alsoa iecn rrep rFrogram;
24-26 credit hours depending on specialization

The Child Development Certificate program is a one-year curriculum
designed to prepare indiviatials for entry-level positionsworking with
young children and their families. The course work can also be
applicable as in-service training for teachers, administrators, nannies
and family day home providers.

A developmental approach is emphasized which promotes optimal
physical, social, emotional, and cognitive growth of children. Students
learn management skills which 'How them to provide quality programs in
safe, nurturing environments.

The classroom leatnirig experiencesare supplemented by laboratory
activitieswhich jpromote observationy! skillsand multi-cultaral, non-sexist
approaches to teaching.  Student receive training in observation and
evaluation procedures; practice skills necessary for planning, organizing,
communicating, and supervising; and learn to work cooperatively with
parents and community services.

REQUIREMENTS FOR ALL CHDV STUDENTS

To participate in the Child Development Center and receive credit for
the lab component df courses, the following requirements must be met:

1. Enrollin a CCCC child development course.

2. Within the first week of your Brst child development course,
provide a copy of acceptabletuberculosis test results. Continuing
students must submit acceptable tuberculosis results every two
vears.

3. Complete and sign a studentreconl form as a contract to ensure
the following:

« Verification that you have read and agree to abide by the
Texas Minimum Standardsfor day care centers

o Verification that you have read and agree to tollow the
laboratory student guidelines

o Informationprovided to a criminal history check by the Texas
Department of Protective and Regulatory Services

e Confirmation that confidentiality and professional discretion
will be observed at dll times

e Personal release for Aden-taping for instructional purposes

Our records should always contain current personal informationand
is the student's iresponsibilityto keep this information current.

Stucents need to pick up a CHDV registration packet in the Health
Sclences, Physical Education, and Child Development Offices; the Child
Development Lab Schools;or at registration.

Tech Prep stuaents “who took conégate-lével courses in Child
Developmentwhile in high school may elect to receive college credit by
contacting a CCCC advisor. A petition for Tech Prep credit should be
completed as soon as possible upon admission to CCCC.



CAREER OPPORTUNITIES
The Child Development Certificates are designed to nrovide the

necessary preparaiion towork & aday care director, director of children's

programs or an educational director. The skills acquiredwill be directly

applicable in a variety of facilities including:

o Child Care Centers

¢ Preschool Programs

o Panily Day Homes

o Employer-SponsoredChild Care

e Church-Sponsored Child Care

o Hospital-Sponsored Child Care

o Before and After School Programs

e Community Center Programs

 Parent and Child Study Prograins

o Teacher's Aide

 Director, Assistant Director, Manager or Educational Coordinatorin
Children's Programs

o In-Home Care Giver or Nanny

CHILD DEVELOPMENT CERTIFICATE PROGRAMS

Some of the courses in the certificate programs may require
prerequisites. Please check the course descriptions in the back of this
catalog.

Asseciate of Applied Science

Techinical Core 18 credit hours
A CHDV 1300  Early Child Development (0-3) .......... 3
or CHDV 1301 Barly Child Develonment (3-5) .......... 3
B. CHDV 1305  Early Childhood Fundamentals .......... 3
C. CHDV 1310  Nutrition, Helthand Safety ............ 3
D. GDv 1315 ChildGuidance.. .......cvovvvvvnnns 3
E. GDV 2305  Parentsand the Caregiver ............« 3
E. CHDV 2310  PracticumA ........ccovvvvvvveenns 3
Major Courses
Early Childhood Administrator & credit hours
A, CHDV 2315 Administration of Early Childhood

Programs .......ociviiiiiininns 3
B CHDV 2316 Organrzdfon & MAnagement of

Early Childhood Programs ............. 3
Early Childhood Educator 8 credit hours
A CHDV 2400 Material and Activities Development 1 .. . .. 4

B. CHDV 2401 Material and Activities Development 1T . . . ..4
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COMPUTER AIDED DRAFTING & DESIGN

(Alsoc Tech Prep program]
64 to 70 credit hours depending on the specialization

High-tech industriesare constantly creating new career opportunities
in exciting. highly specialized fields The degree opportunities in
Computer Aided Drafting and Design (CADD) provides both an
educational foundation in computer-aided design and insightinto current
industry practices. Studentsin GOCCS intensive CADD hands-on training
program are taught the skillsa designer. draftsman. acchitect, or engineer
needs for successful CADD operations. The Electronic Design
Specialization provides an educational foundation in computer aided
Printed Circuit Board (PCB) design.  Students in the Manufacturing
Specializationare taught the skills the CADD/CAM technician needs to seek
high-tech career opportunities in this rapidly growing field. Commercial
interior design specialization is an upcoming. fast emerging career field
for CADD students The Interior Design Specialization will prepare the
student for a rewarding career in thisfield. Itwill also provide the student
with a strong foundation in preparation for transfer to many four-year
institutions

Tech prep studentswho took collegiate-level courses in CADD while in
high school may elect to receive college credit hy contacting a CCCC
advisor. A petition for Tech Prep credit should be completed as soon as
possihle upon admission to CCCC

CAREER OPPORTUNITIES
Enjoy a profitable career in a modem business environment.
Expanding job market possibilities related to drafting and design exist in
such industries as:
¢ Manufacturing Firms
¢ Research Organizations
e Afrcraft Industry
» Governmental Agencies
o Computer Centers
*  Architectural Firms

I
saneral CALLS >pecialization

64 credit hours requiredtc graduate
1. General Education Core

See page 55.

MATH 1314 (or higher) and CADD 1301 (substituted for GOSC 1306)

are required for this program.
ll. Technical Core

22 credit hours

15 credii hours

A ELET 1440  AGDC Fundamentals ................. 4
B. MAIH 2%%"  Pre-Calculus for Mathematics and Science . .3
C. PHYS 1401  GeneralPhysics| ........covvivennnns 4
D. PHYS 1402 General Physics I« v v vvveveeenennnnn 4
Hi. Major Courses 18 credit hours
k CADD 1301  Computer GraphicsSystems ............ 3
B. CADD 1302 Technical Graphics I -+« «« v vvvrvenen. 3

C. CADD 1304  Computer Aided Drafting .............. 3
D. CADD 2303 AdvancedCADD ..............cvvuens 3
E. CADD 2305 ElectronicPCB Drafting . .............. 3
FE CcADD 2307  ManufacturingProcesses .............. 3
V.. Electives @ credit hours
A. CADD 2301  Technical lllustration ................. 3
B. CACD 2302  Computer Aided Design ............... 3
C. CADD 2306  Descriptive GeOmetry . .........ovvv.n. 3
D. CADD 7300 Cooperative Educationl ............... 3
E. CADD 7305 Cooperative Education .............. 3
E CAD 7310  CooperativeEducationI .............. 3
G. COSC 2390  Advanced Topicsin Computer Science. . . . . 3

Manufacturing Specialization
70 credit hours required to graduate

I. General Education Core 22 credit hwrs

See page 95.
MATH 1314 (or higher) and CADD 1301 (substituted for GC8C 1306)
are required for this program.

l. Technical Core 15 credit hours

k ELET 1440  AGDC Fundamentals ................. 4
B. MATH 2312 Pre-Calculus for Mathematicsand Science . .3
C. PHYS 1401  General Physics1 .................... 4
D. PHYS 1402  General PhysicsTT ................... 4
lNl. Major Courses 21 credit hours
A. CADD 1301  Computer GraphicsSystems ............ 3
B. CADD 1302  Technical Graphicsl.................. 3
C. CAD 1304  Computer Aided Drafting .............. 3
D. CADD 2303 AdvancedCADD ...........cc.oien.n. 3
E. CADD 2307  ManufacturingProcesses .............. 3
F. CADD 2308 NCProgramming ...........oevuunins 3
G. CAD 2309  Computer Integrated Manufacturing - . . . .. 3
IV.. Electives 12 credit hours
k CADD 2301  Technical lllustration ................. 3
B. CADD 2302  Computer Aided Design ............... 3
C. CADD 2306  DescriptiveGeometry ..........ouvuenn 3
D. CADD 7300  CooperativeEducation! ............... 3
E. CADD 7305  CooperativeEducationIl .............. 3
E CADD 7310  Cooperative EducationT .............. 3
G. OOC 2390  Advanced Topics in Computer Science. . . .. 3

Electronic Design Specialization

67 credit hours required to graduate

|I. General Education Core
See page 55.
FEATH 5% 4 {or highier) and CADD 1501 (Zubstituted for £0SC 13
are required for this program .

i+ Technical Core
A. ELAF  zoo>

B. EIAT 2425

22 credit hours

Bigital Control Applications
Active Devices



C ELET
D. ELET
E. MATH

1400
1401
2312

Bl. Major Courses

A. CADD
CADD
CADD
CADD
CADD
CADD
CADD
V. Electives

CADD
CADD
CADD
CADD
CADD
CADD
CosC

ommoo m

@ mmooO % >

1301
1302
1304
2303
2305
2310
2311

2301
2302
2306
7300
7305
7310
2390

Circuit Analysis | .................. 4
Gircuit AnalysisIl ...........cvvnnn. 4
Pre-Calculus for Mathematics and Science . .3

21 credit hours

Computer Graphics Systems . ........... 3
Technical Graphics! .................. 3
Computer Aided Drafting ............. 3
Advanced CADD ......evvviinnnnnnns 3
Electronic PCBDrafting .............. 3
Printed Circuit Board Design ........... 3

Advanced Printed Circuit Board Design . . ..3
6 credit hours

Technical lllustration ................ 3
Computer Aided Design ............... 3
Descriptive Geometry ................ 3
Cooperative Education | .............. 3
CooperativeEducationIl ............. 3
CooperativeEducation it ............. 3

Advanced Topics in Computer Science . . . ..3

Associate of Applied Scien

Commercial Interior Design Specialization
67 credit hours required 1 graduate

l. General Education Core 22 credit houi
See page 55.
ll. Technical Core 12 credit houi

A. BUSL 1301  Introduction toBusiness' ... ........
B. CADD 1301  Computer Graphics Systems ...... -
C. CADD 1302  Technicaf GraphicsI.................
D. CADD 1304  Computer Aided Drafting .............
SBMT 1300 may be substitutedfor BUSI 7301
M. Major Courses 21 credit houi
A ARTS 1311  Designl...cccvviiiiiinnninnns

B. ARTS 1316  Drawingl ...........ceevvnnn. v
C. ARTS 2311 Introduction to Color/Painting .........
D. CAD 2302  ComputerAidedDesign ....... e
E. INID 1301  Applied Interior Designl .............
E INID 2302  Applied Interior Designl .............
G. INTD 2303  Applied Interior Design IIT ............
Iv. Electives 12 credit hours
A ARTS 1303  ArtHistoryT ...........co...vuuenns
B. ARTS 1304 ArtHistoryll ...........ccciinnt
C. ARTS 2366  Watercolorl ......eevvvvevnnnrenns
D. CADD 2301  Technical Mustration ................
E. CADD 2303  AdvancedCADD ....................
E CADD 7300  Cooperative Bducation | ... .. ........
G. CADD 7305  CooperativeEducationIl ............
H. CADD 7310  Cooperative Education Il .............
. OO 2390  Advanced Topics-Autolisp .............
J. HORT 1315  InteriorPlants .....................
K. HORT 2300 Introduction Landscape Design .........
L. MRKT 1305  Principles of Marketing ..............
M. MRKT 1310  Principles of Advertising ..............
N. SBMT 1310  Principles or Retailing .............

ENHANCED SKILLS CERTIFICATE
The Enhanced Skills Certificate in Computer Aided Draftingand Desi,
provides additional training in specific job skills which supplement tho
acquired within the curriculum for an AAS degree in Computer Aid
Drafting and Design. Studentswill have an opportunity to acquiire tho
employment-relatedskills wille completingthe AAS degree requiremer
or subsequent to earning their AAS in Computer Aided Draftimg a
Design.
Enhanced Skills CerEficate Requirements 9 credit houi
A CADD 2301  Technicallllustration ................
B. CADD 2302  ComputerAidedDesign ..............
C. QOC 2390  Advanced Topics-Autolisp .............
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Associate of Applied Science

CADD CERTIFICATE PROGRAMS
Some of the courses in the certificate programs may require
prerequisites. Please check the course descriptions in the back of

this catalog.

I. Autocad Certificate 15 credit hours
A. CADD 1301 Computer Graphics Systems ............ 3
B. CADD 1304  Computer Aided Drafting .............. 3
C. CADD 2302  Computer Aided Design! ............... 3
D. CADD 2303  AdvancedCADD ..................... 3
E. COSC 2390  Advanced Topics- Autolisp! ............. 3

!Enbanced Skills Certificate

Il. Commercial Interior Design Certificate 30 credit hours
A. ARTS 1311 Designl....... R N 3
B. ARTS 1312  Designll ........ooovereeeeeeennn.. 3
C. ARTS 1316  Drawingl .............ccoeeeeenn.. 3
D. CADD 1301  Computer Graphics Systems ............ 3
E. CADD 1302  Technical GraphicsI.................. 3
F  CADD 1304  Computer Aided Drafting .............. 3
G. CADD 2302  Computer Aided Design ............... 3
H. INTD 1301  Applied Interior DesignI .............. 3
I. INTD 2302  Applied Interior Design I . ............. 3
J. INTD 2303  Applied Interior Design Il ............. 3

lll. Computer Aided Drafting and Design Certifcate

30 credit hours

A. CADD 1301  Computer Graphics Systems ............ 3
B. CADD 1302  Technical GraphicsI.................. 3
C. CADD 1303  Technical GraphicsII ................. 3
D. CADD 1304  Computer Aided Drafting .............. 3
E. CADD 2301  Technical Hlustration! ................. 3
E  CADD 2302  Computer Aided Design! .............. 3
G. CADD 2303  AdvancedCADD ..................... 3
H. CADD 2305 Electronic PCB Drafting ............... 3
I. CADD 2307  Manufacturing Processes .............. 3
J. COSC 2390  Advanced Topics-Autolisp! ............. 3

!Enbanced Skills Certificate

IV. Electronic Design Certificate 39 credit hours
A. CADD 1301 Computer Graphics Systems ............ 3
B. CADD 1302  Technical GraphicsI.................. 3
C. CADD 1303  Technical GraphicsI ................. 3
D. CADD 1304  Computer Aided Drafting .............. 3
E. CADD 2303  AdvancedCADD ..................... 3
F CADD 2305  Electronic PCB Drafting ............... 3
G. CADD 2310  Printed Circuit Board Design ........... 3
H. CADD 2311 Advanced Printed Circuit Board Design . . . .3
I ELAT 2335  Digital Control Applications ............ 3

V.

J
K
L.

Mani
A
B
C.
D.
E
E
G
H
L
J.

EIAT 2425  ActiveDevices ......................
ELET 1400  CircuitAnalysisI ....................
EIET 1401  CircuitAnalysisIT ....................
ufacturing Design Certificate 30 credit hours
CADD 1301  Computer Graphics System .............
CADD 1302  Technical GraphicsI..................
CADD 1303  Technical GraphicsIl .................
CADD 1304  Computer Aided Drafting ..............
CADD 2302  Computer Aided Design ...............
CADD 2303  AdvancedCADD .....................
CADD 2307  Manufacturing Processes ..............
CADD 2308  NCProgramming ....................
CADD 2309  Computer Integrated Manufacturing . ... ..
COSC 2390  Advanced Topics-Autolisp ..............



COMPUTER INFORMATION SYSTEMS

BUSINESS PROORAMMINO
64 credit hours required to graduote

The development and use of computersin business and industry bas
created a need for many data processing technicianswho are proficientin
business programming languages as well as computer operations. Many
small and medium sized businesses spend a considerable amount of
money seeking qualified computer specialists who can solve business
problems.

The degree program in Computer Information Systems with an
emphasisin Business Programming is for the person who wanits to obtain
the entry-level skills and technical knowledge necessary for the demands
of today"s business and industry needs. Areas of study include:

o Business Programming - use of QOBCL in a business environmentis
emphasized

«  Financial Skills — accounting and economics courses are used to
strengthen the background of the graduate

« Management Skills — information systems management, systems
analysis, database management systems, applied psychology and
technical writing are used to d a n ¢ e effective management decisions

o Tedmical Skills — operating systems, data structures and  statistics
are presented to further technical competency

Students planning to transfer to a four-year institution should check
with an academic adviser.

CAREER OPPORTUNITIES
Students in the Business Programming specialization program wull
receive basic instruction and pre-empleyment training for positions
requiring high degrees of skill and technical knowledge. The CSCI
aurriculun will extend or improve the existing occupational competence
of employed persons. The Business Programming specialization readies
studentsto seek one of many new job opportunities,a few of which are;
o Business Programmer — produces new business programs and
modifies existing ones
o Computer Operator — controls and monitors mainframe computer
functions
o Database Manager — designs and manages business data systems
o Production Analyst —maintaios computer security, computer libraries,
and business forms and equipment.

l. General Education Core 22 credit hours
See page 55.
MATH 1324 is required for this program.
PSYC 2301 should be taken by students planning to transfer.

Il. Technical Core 15 credit hours
A CO 2330 COBOLT ..o 3
B. CXJ 2350  Computer Operating Systems .......... 3

C CSCl 2355  Networking and Telecommunications .....3

Associate of Applied !

D. COX 1320 &/C++ Programming ............
E COSC 2380  Software Engineering ............

. Major Courses 21 credit
A CSCl 2331 QOBOLN .evvvvvvviiveeinnenns

B. ACCT 2301  Principlesof Accountingl .........

C. AXT 2302  Principlesof Accounting ........

D. COSC 1318  ProgrammingConceptsl .........

E COX 2318 ProgrammingConceptsIl .........

E ENGL 2311  TechnicalWriting +.....vvvvvune.

G. MATH 1325  Calculusfor Business/Economics ...

IV, Electives 6 credit

CX 1305  Microcomputer Concepts .........

CCl 1320  BASCProgramming .............
CXd 2305  Integrated Spreadsheet Applications .
CCl 2310  Database Applications . ...........
Cl 2315  Desktop Publishing .............
2335  [da Structuresfor Business .. .. ...
CXCl 2390  SpecialTopicsin CSCI 1 ..........
CX1 2395  Special TopicsinCCM ..........
CX1 7300  Cooperative Education | ..........
CSCl 7305  CooperativeEducation ¥ .........
BUSI 1301  Introduction to Business..........

. CADD 1301  Computer GraphicsSystems .......
M. OO8C 2325  Assemblylanguage ........cvvuue

FRT - ToemmOO W R

BUSINESS MULTIMEDIA TECHNOLOGY1
67 credit hours required to graduate

Incorporating technology into instructional processes is one

greatest challenges educatorsand trainers face today. Today*spro
companies are using multimedia to provide computer-based train
simulations. Companies have an increased need to access
information now only available to those who are experts in tech
driven systems. In this era of multimedia, educators are faced «
challenging task of presenting classroom material via multimedi
program will prepare students to provide interactive computs
training modules and simulations as well as multimediapresentat

CAREER OPPORTUNITIES

Instructional Technologist — an emerging para-professional
occupation which allows for the following career epportunitie
Support Staff/Teacher Aide — assists instructorsintheprep
multimediapresentations and interactive computer-based traii
both business and educational setting
Instructors — all levels of teaching faculty who can incorporat
multimediain their classroom presentation
Trainers — individuals that can both develop and present mult
and computer-based training programs in the business enviro
Generalists — individuals who can develop multimediapresent
for any purpose in any environment
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Asscciate of Applied Science

I. General Education Core 22 credit hours
See page 55.
MATH 1324 is required for this program.

H. Technical Core 9 credit hours

A CO 1305  Microcomputer Concepts . ............. 3
B. CXA1 2350  Computer Operating Systems .......... 3
C. ENGL 2311  Technicalwriting .................. 3
Nl. Major Courses 27 credit hours
A CX 1310  Introductionto Graphics ......vvvvnnn 3
B. CSCl 1325  Introductionto Multimedia ............. 3
C. CX0 1330 Instructional Design for Business& Educ. ...3
D. CXO 2325 Intermediate Multimedia Applications . . . ..3
E CXl 2340  Project Developmentand Delivery . ....... 3
E CX0 2365  Advanced MultimediaApplications . ...... 3
or QO8C 2370  Advanced Visual Programming ... - ---- 3
G CX 7300  CooperativeEducationl .............. 3
H QOC 1370 Introductionto Visual Programming . ... .. 3
I. OQOC 2371  Hypertext Authoring ................. 3
IV, Electives 9 credit hours
A QO 1317  Scientific Programming .............. 3
B. QOSC 1370  Introductionto Visual Programming ...... 3
C O08C 2315  Data Structureswith GC++ ............ 3
D. GOC 2370  Advanced Visual Programming .......... 3
E. OOC 2371  HwpertextAuthoring ................. 3
E QOC 2373  InformationRetrieval and Utilization ... ... 3
G. QOBC 2374  NovellNetWare..........covvvnnnm.. 3
H OO0C 2375  Advanced Assembly Language .......... 3
. OOC 2379  Programming in Windows ............ 3
J. QOC 2387 Introduction to Artificial Intelligence . . . . .. 3
K QO 2390  Advanced TopicinCOC ............... 3
L QOC 7300 CooperativeEducation I .............. 3

ISpecial Admission Requirement: Keyboarding W consent of instructor

BUSINESS MINLTIMEDIA TECHNOLOGY CERTIFICATES!

Some of the courses in the certificate programs may require
prerequisites. Please check the course descriptions in the back of this
catalog.

Multimedia Authoring Specialist Certificate! 30 credit hours
A CSCI 1305 Microcomputer Concepts .............. 3
B. CSCI 1310 Introduction to Graphics .............. 3
C. CSCI 1325 Introduction to Multimedia . ............ 3
D. CSCI 1330  Instructional Design for Business & Educ. . . .3
E. CSCI 2325 Intermediate Multimedia Applications . . . . . 3
E  CSCI 2340 Project Development and Delivery . .......3
G. CSCI 2365  Advanced Multimedia Applications .. ... .. 3
H. CSCI 7300  Cooperative EducationI ............... 3
L. COSC 1306  Introduction to Computers ............. 3
J. COSC 1370  Introduction to Visual Programming . .. ... 3
or COSC 2370  Advanced Visual Programming .......... 3

Multimedia Presentation Technician Certificate! 21 credit hours

A CXd 1305  Microcomputer Concepts . ............ 3
B. C0 1310  Introductionto Graphics ............. 3
C. CsCl 1325  Introductionto Multimedia............ 3
D. €SCI 1330 Instructional Design for Business & Educ. . ..3
E. CXl 2340  Project Developmentand Delivery . . . . .. .. 3
E €81 7300 Cooperative EducationI .............. 3
G. COSC 1306  Introductionto Computers ............. 3

1Special Admission Requirement: Keyboarding or consent Of instructor.

COMPUTER SYSTEMS
64 credit hours required b graduate

The area of computer information systems is an exciting field that
presents many opportunities for a student who is proficient in both
applications and business programming. The skills acquired in this
program will enable the student to solve problems that are encountered
when working in this ever-changingand growing field. Five certificatesare
offered that can be a part of this degree. After completing one or more
certificates students can continue at Cellin County Community College and
receive an Associate of Applied Science degree.

The degree program in Computer Information Systems is for persons
who want to obtain the entry-level skill. and howledge necessary for the
demands of today's business and industry needs. Areas of study include:

* Microcomputer Applications
o Financial Skills

 Business Programming

* Management Skills

o Technical Skills

Students planning to transfer to a four-year institution should check
with an academic adviser.

CAREER OPPORTUNITIES

Students in the Computer Systems option program will receive basic
instruction and pre-emplovment training for positions reguiring high
degrees of skill and technical knowledge. The certificates will provide the
knowledge to update current job requirements. The skills acquired will be

directly applicable in a variety of businesses and industries including;

¢ Manufacturing Firms * Microcomputer Support Firms

e Computer Centers * Transportation Industry

¢ Governmental Agencies * Financial Firms

¢ Accounting Firms

I. General Education Core 22 credit hours

See page 55.
MATH 1324 is required for this program.
PSYC 2301 should be taken by students planning to transfer.

Il. Technical Core 15 credit hours
A. COSC 2380  Software Engineering ................. 3
B. CSCI 1320 BASIC Programming . ................. 3



C. CXd 2305 Integrated SpreadsheetApplications . ..... 3
D. CX0 2310  Database Applications . . ...........c.w 3
E. OFAD 1331  BeginningWord Processing «......ussu 3
lll. Electives 27 credit hours
A (QOC 1318  ProgrammingConceptsl ............ 3
B. QO 1320 G/C++Programming ............c.vuw 3
c. QO8C 2318  Programming Concepts ............ 3
D. QO8C 2383  Computer Networks .........ovvvennn 3
E. ACCT 1370  Elementary Accounting ...........c.vuo 3
E ACCT 2301  Principlesof Accountingl ............. 3
G. BUSl 1370  Principles of Management ............ 3
H. BUS 2372 Organizational Behavior ............... 3
. CADD 1301  Computer GraphicsSystems .......... -3
J CO 1305  Microcomputer Concepts ............ 3
K. CSCI 2315  Desktop Publishing ................. 3
L. CCl 2330  COBOLI .......cvvvvnvvnenenn... 3
M. CSCl 2331 COBOLIT vuvviiiiieinnennnnans 3
N. C 2335  DataStructuresfor Business .......... 3
0. CX1 2350  Computer Operating Systems ., ....,. L2
P CX 2355  Networking and Telecommunications ... .. 3
Q. CO 2390  Special TopicsinC ....vvvvniinnnw 3
R. CSCI 7300  Cooperative EducationI .............. 3
S. CSCI 7305  Gooperative EducationIT ............. 3
T. ENGL 2311  Technicalwriting . ........ccvvvvvnnn. 3

MICROCOMPUTER APPLICATIONS

64 credit hours requiredto graduate
The development and use o computers in business and industry has

created a need for many data processing technicianswho are proficient in

business programming languages as well as a variety of computer
application packages.

The United States Office of Technology Assessment estimatesthat by the
year 2000, 80 percent of all jobs will be computer-related.

The Associate of Applied Science degree program in Computer
Information Systems with an emphasis in Microcomputer Applications
accentuates the entry level technical skills necessary for the demands of
today's business and industry needs. These skills are:

o Business Applications - fluency in the use of dBASE, Lotus 1-2-3,
Symphony,word processing and desktop publishing software is
emphasized

« Technical Skills — operating systetus, data structures, networking,
telecommunicationsand microcomputer ciincepts coursesare used to
enhancetechnical competency

* Management Skills — syswns analysis and design, applied psychology
and database design techniques are used to enhance effective
management decisions

Students planning to transfer to a four-year institution should check
with an academic adviser.

Associate of Applied Science

CAREER OPPORTUNITIES

Students in the Microcomputer Applications option will prepare for
entry into the workforce hy experiencing practical applicationsand "'real
world" simulations using the latest in advanced software applications
packages.

The degree in Computer Information Systemswith a Microcomputer
Applicationsontion readies students for manv new business and industry
job opportunities, including:

. o latest database applications
programs to design and maintain business data
® U OUPPUIL OPEUIAD ~ DUDLITDD PLUVITLL solving using a variety of
micro-application packages
o Micro Programmer — design new programs and modify existing
programs using microcomputer business languages
* PC Service Representative — support networking and the micro-
telecommunicationsindustry
I.  General Education Core 22 credit hours
See page 55.
MATH 1324 is required for this program.
PSYC 2301 should be takenbv students planning to transfer.

. Technical Core 15 credit hours

A CO 1305 Microcomputer Concepts .............. 3
B. CSCI 1320  BASICProgramming ................. 3
C. CsCl 1325 Introductionto Multimedia.. .......... .3
D. CX0 2350  Computer Operating Systems .......... 3
E. ca 2355  Networking and Telecommunications . . . .. 3
Hl. Major Courses 21 credit hours
A CXJ 1310 Introductionto Graphics ............. 3
B. CXd 2305 Integrated Spreadsheet Applications - . . . - . 3
C. csar 2310  Database Applications . .....vvvvuvnn 3
D. C0 2315  Desktop Publishing ................ 3
E. CX1 2325  Intermediate Multimedia Applications ... .. 3
E ACCT 2301  Principlesof AccoumingI.............. 3
G. OFAD 1331  Beginning Word Processing ............ 3
IV. Electives 6 credit hours
A CXC 2330 COBOLI .....ovvienvinieiennn. 3
B. CX1 2331 COBOLTL .......o..oovoniinennnnn. 3
C. cs¢1 2335  DataStructuresfor Business ........... 3
D. CXd 2390  SpecidTopicsin CSCII ............... 3
E. csar 2395  Special Topicsin CSCITL . ..vovoeev o 3
E CXl 7300  Cooperative EducationI ............... 3
G. CSCl 7305  Cooperative EducationII ,.............3
H BUI 1370  Principles of Management ........... 3
1. BUS 2372  Organizational Behavior .. ............. 3
]J. QO8C 2380  Software Engineering. ... .............3

65
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Associate of Applied Science

COMPUTER INFORMATION SYSTEMS CERTIFICATE
PROGRAMS

Some of the courses in the certificate programs may require
prerequisites. Please check the course descriptions in the back of this
catalog.

Computer Applications Certificate 15 credit hours

A CSCI 1305  Microcomputer CONCEPES . .vvvvvuvs s 3
B. CXJ 2305 Integrated Spreadsheet Applications . ... .. 3
C. CSCI 2310  Databuse Appleations .. ..........ovtw 3
D. ¢SCI 2315  Deskiop Publishing ..........ovvvuun 3
or CX 1325  Introduction to Multimedia ............. 3
E. COSC 1306 Introductionto Computers ............. 3

Computer Operating systems Certificate 18 credit hours

A CsCT 1305 Microcomputer Coneepts .......ovvvunue 3
B. CX0 2350  Computer Operating Systems ........... 3
C. QOC 1306 Introductionto COMPUEErS +.vvuuuusss.s 3
D. QO8C 1318  ProgrammingConceptsl ............« 3
E. COSC 2325  Assemblylanguage.........vvvvnvenn 3
E QOC 2380  Softwarc Bngineering ................. 3

Information Systems Management Certificate 21 credit hours

A CX 1305  Microcomputer Concepts . ....vvvnnnns 3
B. CX0 1325 Introductionto Multimedia ............. 3
C. CSCr 2305 Integrated Spreadsheet Applications . ... .. 3
or CX 2310  DatabaseApplications.. ...vvvuusueesns 3
Ca 2355  Networking and Telecommunications .....3
Q0C 1306  Introductionto Computers .....vvvuvns 3

. QBC 1318  ProgrammingConceptsl .............. 3
or CSCI 2330  COBOLI ....ovvvvviiiiiiiiinennns 3
6. QOC 2380  Software Engineeting ................ 3

Networking & Telecommunications Certificate 24 credit hours

A CXJ 1305  MicrocomputerConcepts ............. 3
B. CX0 2350  Computer Operating Systems ......... -3
C. CX 2355  Networkingand Telecommunications .....3
D. CSCl 7300  Cooperative Education ............... 3
or Cd 7305  CooperativeEducationll ............. 3
E. QO8C 1306  Introduction to COMPULErS v vvvuvessns. 3
E (QO8C 1318  ProgrammingConceptsl .............. 3
or CX 2330  COBOLI tevvvvnniirsrrrnnnnnsesss 3
G. OOC 2380  Software Bngineering .........ovvvvnw 3
H COSC 2383  Computer Networks ................. 3

SOFTWARE DEVELOPMENT
(Also see Associate of Science Computer Science)
65 credit hours required to graduate

The development and use of computers, especially microprocessors,
has created a demand for software applicationprograms. There are career
opportunitiesin both real time control programs and systems software
development. This involves not only developing programs but correcting
and updating existing software.

This degree program requires extensive hands-on programming on
both microcomputersand ¥AX minicomputers.

Students planning to transfer to a four-year institution should check
with an academic adviser.

CAREER OPPORTUNITIES
This program prepares entry-levelcomputer programmers for work in
an applications environment. The student gains a background i basic
programming concepts including software design and is exposed to
present-day computer languages. Careers available for the graduate
include:
e Computer Service Technician
o Computer Programmer
« Software Development Programmer
e Numerical Control Programmer
* Minicomputer Programmer
l. General Education Core 22 credit hours
See page 55
MATH 1314 (or higher) is required for #8 program.
PSYC 2301 should be taken for students planning to transfer.
. Technical Program Core 10 credit hwrs

A ELAT 1400  BasicElectronies I ....ovvvviiniin. s 4
B. ENGL 2311  Technical Wrting .....vvvuvvinevnrnun 3
C. MATH 2312  Pre-Calculus for Math & Sclence ......... 3
lll. Major Courses 24 credit hours
A COSC 1318  ProgrammingConceptsl .......ovvvuss 3
B. COSC 1320  C/C++ Programming ................. 3
C. Q0C 2318  Programming ConceptsIl ...vvvvviuiuns 3
D. COSC 2325  Assemblylanguage................... 3
E. QOC 2372  Object-Oriented Programming .......... 3
E QOC 2380  Software Engineering ................. 3
5. COSC 2383  Computer Networks ..vvvvvvvvnennnnns 3
H. QOC 2384  Large Scale Operating System ........... 3
or CSCI 2350  Computer Operating System ............ 3
IV, Electives 9 credit hours
A QOC 1317  Scientific Programming .............. 3
B. QOC 1370 Introductionto Visual Programming .....3
C OOC 2315  Data Stnctureswith C/C++ (AdvancedC) .3
D. QOXC 2370  Advanced Visual Programming .......... 3



E. COX 2371 HpedAuthoring.................. 3
E QOX 2373  Information Retrieval and Utilization . . . . .. 3
G. COSC 374 Novell NetWare . .........ccovvvvnnn... 3
H cox 2375  Advanced Assembly Language Programming 3
. €COSC 2379  windows Programmingwith Visual G/C++ .3
J. QO 1387 Introduction to Artificial Intelligence. . .. .. 3
K. QO 130  Advanced Topicin Computer Science . .. .. 3
L. COSC 730  Cooperative Education |l ............... 3

SOFTWARE DEVELOPMENT CERTIFICATE PROGRAMS
Some of the courses in the certificate programs may require
prerequisites. Please check the course descriptions in the back of this

catalog.

Assembly Language Programming Certificate 21 credit hours
A COSC 1306 Introductionto Computers . ............ 3
B. Q0C 1318  ProgrammingConcepts! ..............3
C. OC U320  /Ca+Programming ........ceevvenue. 3
D. COX 2318 ProgrammingConceptsll . ............. 3
E. COSC 2325  Assemhlylanguage Programming ........3
E COX 2375  Advanced Assembly language Programming .3
G. C0SC 2380  SoftwareEngineering ................. 3

Business Programming Certificate

A QO 1306 Introductionto Computers ............. 5
B. cosC 1318  Programming Concepts¥ .............. 3
C QxC 2318  Programming ConceptsIl.............. 3
D. QO 2380  Software Engineering ................. 3
E CXl 2330 COBOLT .........ccovviviiiiinn, 3
E CCl 2381 QOBOLI......evviivninniinnnnenes 3
G. CCl 230  Computer Operating Systems ........... 3

C Programming Certificate 24 credit hours

A, COSC 1306  introaucuon o COmMDUtErs ............. 3
B. OQOC 1318  ProgrammingConcepts| .............. 3
C QO 1320  /C++ Programming .........o.ouennn 3
D. COSC 2315 Data Structures with CC++ (Advanced C) .3
E G3X 2318  ProgrammingConceptsIl .............. 3
FE cosc 2372  Object-Oriented Programming .......... 3
G. COSC 2379  Windows Programming with Visual C/C++ .3
or COX 2386  Systems Programming ................ 3
H COX 2380  Software Engineering ................. 3

Progromming for Educators Certificate 21 credit hours

A. COSC 1306 Introductionto Computers ............. 3
B. COX 1318  Programming ConceptsI .............. 3
C. COSC 2318  Programming Concepts T . ............. 3
D. COSC 2380  Software Engineering .........covvvins 3
E CSCI 1305  MicrocomputerConcepts .............. 3
E CSCI 1320  BASICProgramming .................. 3
or COSC 1320  C/C++ Programming ...........cvs.ns 3
G. 81 2350  Computer Operaling Systems ........... 3

Associate of Applied Science

|Also see Associate of Arts Criminal Justice)
{Also a Tech Prep program)
62 credit hours required o graduare

The challenge of crime in a freesociety has created many employment
»pportunities for graduates of college programs in law enforcement and
sorrections. Vially al public and private labor forecasting organizations
predict that law enforcement = corrections career opportunities will
grow substantially between now and the turn of the century. Majoring in
either law enforcement or corrections, graduatescof the 62 semester hour
Associate of Applied Science degree will be prepared for entry-level
positionsin local, county, state, and federal law enforcement, corrections,
and juvenile justice agencies and to continue their education at the
baccalaureate level.

Tech Prep students who took college-level courses in Criminal Justice
while in high school may elect to receive college credit by contacting a
CCCC academic advisor. A petition for Tech Prep credit should be
completed as soon as possible upon admission to CCCC.

CAREER OPPORTUNITIES

Challenging career opportunities exist for graduates as:

e Municipal Police Officers

e State Law Biforoament Officars

e Forest, Watercraft and Game Protection Officers

o Probatlon Officers and Parole Officers
Victim Service Counselors

« Corrections Officers for local, county, state and federal corrections
institutions

»  CommunitySupervision Officas

o Deputy Sheriffs

¢ Public Safety Officers

o Federal Law Enforcement Protection Officers

¢ Public and Privele Investigators

¢ Juvenile Detention Officers

L General Education Core 23 credit hours

A ENGL 1301  Composiion/RhetoricI .,............. 3
B. SPCH 1311  Fundamentals of Speech Communication .. .3
C. MATH 1332  Contemporary Mathematics ............ 3
D. QC 1306 Introduction to Computers ............. 3
£ ECON ASP"  PrinCiplcs JIMACTOECONOMICS - - v vvv v s 3
I Humanities/Fine Arts . ................ 3
G. SOCI 1301  Introduction to Sociology . ............. 3
. PHED 1238  Concepts of Physical Fitness and Wellness . .2
ll. Technical Core 12 eredit hours
A. CRI 1301  Introduction to CriminalJustice ......... 3
I3 ¢Ry 1306  TheCourtsand Criminal Procedurear . ..... 3
C. CRU 1307  CrimeinAmerica......... e 3
D. CR 1310  Fundamentals of Criminal Law .......... 3
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. Major Courses

Law Enforcement specialization 21 credit hours

A. CR 1313  JuvenileJusticeSystem ............... 3
B. CRJ 2314  Criminal Investigation .. .............. 3
C. CRJ 2323 Legd Aspects of Law Enforcement . ... ... 3
D. CR] 2328  Police Systems and Practices ........... 3
E. CRJ 7300  Cooperative Education | or elective . ... .. 3
F. GOVT 2301  American Governmentl .............. 3
G. SOCI 2319  MinorityStudies . .................... 3
Corrections specialization 21 credit hours
A. CR 1313 Juvenile Justice System . ............... 3
B. CRIJ 2301 Community Resources in Corrections ... .. 3
C. CR 2305  Legal Aspects of Corrections ............ 3
D. CRJ 2313 Correctional Systems and Practices . . . . ... 3
E. CRJ 7300 Cooperative Education I or elective ... ... .3
E  PSYC 2371 Individual Counseling . ................ 3
G. SOCI 2319  Minority Studies .....................3
IV. Electives 6 credit hours
A. CRY 2314  Criminal Investigation ................. 3
B. CRIJ 2315  Special Topics in Criminal Justice ........ 3
C. CRJ 2328  Police Systems and Practices . . .......... 3
D. ANTH 2301 Physical Anthropology . ............... 3
E. BUSI 1370  Principles of Management ............. 3
E  HIST 1302  United States History IT .. .............. 3
G. PSYC 2301 General Psychology .................. 3
H. PSYC 2306  HumanSexuality .................... 3
I. PSYC 2316  Psychology of Personality .............. 3
J. PSYC 2319 Social Psychology . ................... 3
K. PSYC 2370  DrugUseandAbuse .................. 3
L. 8S0CI 1306  Social Problems .................. .3
or SOCI 2306  HumanSexuality .................... 3
M. SOCI 2301 Marriage and the Family . .............. 3
N. SOCI 2319  Minority Studies ..................... 3

ENHANCED SKILLS CERTIFICATES

The Enhanced Skills Certificates in Law Enforcement and in
Corrections provides additional training in specific job skills which
supplement those acquired within the curriculum for an AAS degree in
Criminal Justice. Students will have an opportunity to acquire these
employment-related skills while completing the AAS degree requirements
or subsequent to earning their AAS in Criminal Justice.

LAW ENFORCEMENT ENHANCED SKILLS CERTIFICATES

Criminal Justice Dual Major Certificate 12 credit hours
A. CR 2301 Community Resources in Corrections . . ... 3
B. CRI] 2305 Legal Aspects of Corrections ............ 3
C. CRJJ 2313 Correctional Systems and Practices . . ... .. 3
D. PSYC 2371 Individual Counseling . ................3
Interpersonal Skills Certificate 12 credit hours
A BUSI 1371  Leadership and Human Relations ........ 3
B. PSYC 2316  DPsychology of Personality .............. 3

C. PSYC 2319  Social Psychology .................... 3
D. SPCH 1318 Interpersonal Comunications ......... 3
Spanish/English Bilingual Certificate 14 credit hours
A. $PAN 1411  Beginning SpamishI ................. 4
B. SPAN 1412  Beginning SpanishIl . ....oooovnnnns. 4
C. $PAN 2311  IntermediateSpanishl ............... 3
D. AN 2312  Intermediate Spamish Tl .............. 3

Texas Peace Ofticer Terfificate

(Continuing Education Units are awarded)

CCM 7030 Texas Peace Officer Law (80 hours)

A study of laws directly related to police field work; traffic, intoxicated
driver, Penal Code, elements of crime, Family Code, Alcoholic Beverage
Code and civil liability.

CCM 7031 Texas Peace Officer Procedures (80 hours)

Techniques and procedures used by police officers on patrol. Includes
controlled substance identification, handling abnormal persons, traffic
collision investigation, note taking and report writing, vehicle operation,
traffic direction, crowd control and jail operations.

CCM 7032 Texas Peace Officer Skills (96 hours)

Demonstration and practice of the skills expected of a police officer.
Patrol, traffic stops, use of force, mechanics of arrest, firearms safety and.
emergency medical care.

Note: Texas Peace Officer Enbanced Skills Certificate is offered during
summer sessions only. Students will enroll in CCM 7030, 7031, and 7032
sequentially, completing one course per summer session.

CORRECTIONS ENHANCED SKILLS CERTIFICATES

Criminal Justice Dual Maijor Certificate 12 credit hours
A. CRJ 2314  Criminal Investigation . ................ 3
B. CRIJ 2323  Legal Aspects of Law Enforcement . . . . . ... 3
C. CR[J 2328  Police Systems and Practices . ...........3
D. SPCH 1315  PublicSpeaking ..................... 3

Interpersonal Skills Certificate 12 credit hours
A. BUSI 1371  Leadership and Human Relations ........ 3
B. PSYC 2316  Psychology of Personality .............. 3
C. PSYC 2319 Social Psychology . ................... 3
D. SPCH 1318 Interpersonal Communications . ......... 3

Spanish/English Bilingual Certificate 14 credit hours
A SPAN 1411 Beginning Spanish I .................. 4
B. SPAN 1412  Beginning SpanishIl ................. 4
C. SPAN 2311 Intermediate Spanish I ................ 3
D. SPAN 2312  Intermediate Spanish Il ............... 3

Corrections Officer Certificate [Continuing Education Units are Awarded)
CCM 1204 Basic Certification for Correctional Officer (128 hours)
This course will certify students for employment with the corrections
division of the Texas Department of Criminal Justice.

Note: Course is offered during summer sessions only.



DIETARY MANAGER CERTIFICATE

(Also see Biology for Nutrition Courses)

The curriculum is approved by the Dietary Manager's Association.
sudents will be prepared to test for Certification by DMA to be designated
a Certified Dietarv Manager upon completion of the certificate.

CAREER OPPORTUNITIES

Health care food services supervisor for hospitals, nursing homes and
other facilities.
Special Admissions Requirements
» High school diploima or GED certificate
¢ Completed admissions procedure packet
Registration is by jpermission only. Additional information and
applications may be obtained from the admissions office or from the
Mathematics and Natural Sciencesdivision office.

Dietary Monger Certificate 18 credit hours
A DIMG 1600  DietaryManagerl ................. IS
B. DTMG 1601  DietaryManagerIl ......... 6
C. BUSI 1371  Leadershipand Hunan Relation 3
D. COSC 1306 Introduction to Computers ............. 3

MAESETWTENESS
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Associate of Applied Science

ELECTRONIC TECHNOLOGY

and

ELECTRONIC ENGINEERING TECHNOLOGY

67 credit hours required to graduate

ELECTRONIC TECHNOLOGY
[Also a Tech-Prep Program)

Graduates of the Electronic Technology degree program will receive

training in one of four specialized areas:

= General Electronic Specialization: A broad base training program
covering several diversified areas in modern electronics that include
telecommunications, computer technology, avionics, robotics and
automated manufacturing

¢ Telecommunications Specialization: A training program developed for
the telecommunicationsindustry with strong support and interaction
from vompanies sach a&Northern Telewom, MCI, DSC, SouthweStern
Bell, Alcatel, Ericsson, Andrews, EDS and other telecommunications
companies. This program concentrateson theory, design,
troubleshooting and repair of processor controlled
telecommunications equipment used in the control, transmission aid
reception of audio, video and datasignals including telemetry, using
various mediums such as wire, wireless and fiber

» Computer Maintenance Specialization: This program trains the student
in the theory, applicition, modification and repart of microcomputers.
Emphasis is placed on diagnostic tools, test equipment and providing
hands-on practical experience to the student. Modifications include
uperading and interfacing for various controt aperations

« Instrumentation Specialization: The student is trainedlin the theory,
modification, application and repair of electronic equipment systems
used for industrial applications that include manufacturing, materials
handling, transportation, mining, telemetry and tracking. Methods
and devices covered include, servomechanisms,process control,
programmable logic controllers, micro controllers and
optoelectronics

ELECTRONIC ENGINEERING TECHNOLOGY

Graduates of the Electronic Engineering Technology degree program
will receive training in several diversified areas of electronics. The
emphasisofthisp r 0 pwill he the application of mathematicaltheorems
and applied physics toward the design and analysis of electronic circuits
Studentswill he exposedto a combination of classroom theory and hands.
on laboratory design and analysis experiments.

Electronic Technology and Electronic Engineering Technology

The curriculumincludessoftware designand simulation packagesthat
students use in all courses, programmable graphing calculators that
interface with equipment as well a other innovative methods of
instruction. Program curriculun and laboratory equipment have beer
formally evaluated and endorsed by an advisory committee consisting of
members of the electronicsindustry.
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Articulation agreements alllav the student b transfer their completed

program into several four-yea institutions toward a baccalaureate degree.
Cmidante nlannina tranefere chanld check with a CCCC academic adviser.

VUULLLILG PIALLLLILE, b1 GMAVASA Y Uaas wease  m—

CCCC is a member of the Texas Association of Schools of Engineering
Technologyand the Texas Technical Society. V\e are also a certified testing
site for the #sGx1L exam, ine FCT exam ana the MECE exau,

CAREER OPPORTUNITIES

Trained electronic technicians and electronic engineering technicians
are in high demand in our servicearea Industry at present has a shortage
of over 3000 technicians and forecasts this to increase over the next
decade.

Students completing the Electronic Technology or Electronic
Engineering Technology degree program will receive quality training that
will provide career opportunities in area such &:

o ‘Telecommunications

o Comput@ SystemsApplications

o Semiconductor Wafer Fabrication

o Advanced M¥itfaciiring Equipment Applications
e Avionics and Space Communications

o Biomedical Applications and Design

» Printed Circuit Board Design and Manufacturing
o Laser and Fiber Optics Applications

ELECTRONIC TECHNOQLOBY
l. General Education Core

See page 55.

MATH 1314 (or higher) s required for this program

ECON 2301/2302 (substituted for EOON 1301) may be used for ttus

22 Credit Hours Minimum

program,
ll. Technical Core 9d i thours
A CADD 2305 Electronic PCB Drafting ..vvvvivnvenn: 3
B. ENGL 2311  Technicalwriting ...........c.cvvvunys 3
C. MATH 2312  Pre-Calculus for Math & Science . ...... .. 3
IIi: ‘major Courses
General Elactronie Tachnalogy Specialization 30 credit hours
&7 credit hours required to graduate
A BT 1315 BicDigial* . ....  .......... .3
B. EIAT 1400  Basic Blectromics I* ..vvvvvvivnnnnnn. 4
C. ELAT 1401  Basic Hlectronics TI* . ... .vvivvurinss s 4
D. ELAT 1405  Electronic Fabricationl ......... e 4
E. EIAT 1410  Solid State Devices* +.vvvvvvvvnumn.. o 4
F EIAT 2330  Instrumentation and Telemetry ........ .3
G. EIAT 2420  Fundamentals of Electronic Communications .4
H. ELAT 2425  ActiveDeviCes ..vvvvivrvvnnrnnnnnrn 4
*These cotirses may have been taken in high school.
Electives 6 credit hours minimum

Any ELAT courses not fisted in the above program to includé:
A EIAT 7300  Cooperative BducationI ...........cus. 3
B. ELAT 7305  Cooperative Educationd .............. 3
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Maintenance Specialization 30 ¢ndit hours

67 credit hours required fo graduate

A EIAT 1405  Electronic Fabricatonl .............., 4
B. ELAT 2360  Microcomputer SYStems ...uvuvuvsennsu 3
C. ELAT 2450  Computer Architecture ................ 4
D. ELAT 2455  Applied Computer Programming ......... 4
£ ELET 1405 Digital ICAnalvsis .. vovvivvnrvnnnnnsss 4
B ELET 1410  Fundamentals of Computers ............ 4
G. EIET 2325  Computer Interfacing ................. 3
H. ELET 2430  Computer Mainfenance .. .........ovuun- 4
Electives 6 credit hours minimum
Any ELAT courses not liil in the above to include:

A ELAT 7300  Cooperative EducationI ............... 3
B. EIAT 7305  Cooperative Education Il .............. 3

Communication Systems Installation and

Repair Specialization 30 credit hours
71 credit hours requiredto graduate
A. ELAT 1315 Basic Digital ......cooovviiiiiiininn 2
B. ELAT 1400 Basic Blectronics I ....ovvvviininnnn 4
C ELAT 1401  BasicElectronicsT ........vvvvnnnn 4
D. EIAT 1410  Solid State Devices ...vvvvvvvvnnersnn 3
E. ELAT 2340  Power Supph Systems ............... 3
P ELAT 2420  Fundamentass of Rlectronic Communications 4
G. ELAT 2465  Optoelectronics ...........c.oueen... 4
H ELET 2420  Telecommunications.. ........vevevess 4
. ELET 2435  Microwave/REDesign ..........cv..w 4
Electives
Any ELAT courses hot listed in the above program to include:
A, BIAT 7300  CooperativeEducationl ............... 3
B. ELAT 7305  Cooperative EducationH .............. 3
instrumentation Specialization 31 credit hours
65 credit hours requiredfo graduate
A ELAT 1315  BasicDigltal, . cvvvvrvevinenrenenns. 3
B. ELAT 1400  BasicElectronles] ...vvvnvrnnnnnennn 4
C. ELAT 1401  BasicElectronlcsTT ...uivviiinninnnn 4
D. ELAT 1410  Solid State Devices ....vvvvnvvnernnns. 4
E  EIAT 2330  Instrumentation and Tefemetry .......... 3
E EAT 2335  Digital Control Applications ............ 3
G. ELAT 2336 Programmable Logic Gontrols .. ........ .3
H. ELAT 2360  Microcomputer Systems ..........v.uu 3
| EIAT 2437 Industrial Automation Controllers ........ 4
Electives 6 credit hours
A, ELAT 2340  Powers Supply Systems ................ 3
B. FELAT 2445  Applied Blectronic Circuits ............. 4
C. ELAT 2450  Computer Architecture ........ovvuus.d 4
D. ELAT 2455  Applied Computer Programming ,........ 4
E. ELAT 2465  Optoelectronics ......evvvevveennnes 4
B EAT 7300  Cooperative Educaion[ .............. 3
G. EIAT 7305  Cooperative Bducationl ............ 3



ENHANCED SKILLS CERTIFICATE

The Enhanced Skills Certificate in Electronic Technology provides
additional trainM®n specific iob skills whith supplemenr those acauired
within the curriculum for an AAS degree in Electronic Technology
Students will have an opportunity to acquire those employment-related
skills while completing=the AAS degree \=gmiremens o1 subsequin ™
earning their AAS in Electronic Technology

Enhanced Skills Certificate Requirements 10 credit hours

A EBLAT 2335 D Control Applications ............ 3
B. RIAT 2336  Programmable Logic Controllers. . ....... 3
C HAT 2437  Industrial ¢ntomation Controflers ........4

ELECTRONIC TECHNOLOGY CERTIFICATE PROGRAMS

Some of the COUrSES.ir.she..certificate programs may require
prerequisites. Please check the course descriptions in the back df this
catalog.

Communications Systems Installation &

Repair Certificate 34 credit hours

A ELAT 1315 BasicDigital .. ... ..o ovviennnnnn.. 3
B. ELAT 1400  BasicElectronicsl ................... 4
C. EIAT 1401 Basic ElectronicsIl .................. 4
D. ELAT 1410  SolidStateDevices. ...........o.o.. .. 4
E. ELAT 2340  PowerSupply Systems ................ 3
F ELAT 2420 Fundamentals of Electronic Communication 4
G. BV 2465  Optoelectronics ... ........coveinnn.. 4
H. ELET 2420  Telecommunications.....,............ 4
. BET 2435  Microwave/RFDesign ................ 4

Computer Maintenance Technology Certificate 30 credit hours

A, ELAT 1405  Electronic Fabrication | ............... 4
B. ELAT 2360  MicrocomputerSystems ............... 3
C. ELAT 2450  Computer Architecture ................ 4
D. ELAT 2455  Applied Computer Programming . ........ 4
E. BET 1405  Digital ICAnalysis...........ovnnt. 4
E ELET 1410  Fundamentals of Computers ............ 4
G. ELET 2325  ComputerInterfacing.................3
H. ELET 2430  Computer Maintenance................ 4

Electronic Technology Certificate

A BM 1315  BasicDigital ... e 3
B. ELAT 1400  BasicElectronicsl ................... 4
C. EBLAT 1401  BasicElectronicsIl .................. 4
D. ELAT 1405  ElectronicFabricationl ............... 4
E. ELAT 1410  SolidStateDevices............covvn.. 4
E ELAT 2330 Instrumentationand Telemetry .......... 3
G. ELAT 2420  Fund. df ElectronicCommunications. . . . .. 4
H. ELAT 2425 Active Devices ...................... 4

Instrumentation Certificate

A ELAT 1315  BasicDigital ........................ 3
B. ELAT 1400  Basic Blectronics ...... ... vl . 4
C. ELAT 1401 Basic Flectromics I ............c.n.uw 4

Associate of Applied Science

D. ELAT 1410  SolidStateDevices.......covvivvnanenn 4
E. EIAT 2330 Instrumentation & Telemetry ... ......... 3
E ELAT 2335  Digital Control Applications! ............ 3
G. ELAT 2336  Programmable Logic Controllerst ........ 3
H. EIAT 2360  Microcomputer Systems ............... 3
1. EIAT 2437 Indusuian nuoauon onuvnE>: L. A

IEnbanced Skills Certificate Courses

ELECTRONIC ENGINEERING TECHNOLOGY
67 credit hours required to graduate

I. General Education Courses
See page 55.
MATH 1314 (or higher) is required for this program
ECOM 2301/2302 (substitute for ECON 1301) may be used.
1l. Technical Core

22 Credi#t Hours Minimum

15 credit hours

A. MATH 2312  Pre-Calculus for Math & Science .. ... .. .. 3
B. MATH 2314  CalewlusI ..................c...... 3
C. PHYS 1401  General PhysicsI .................... 3
D. PHYS 1402  GeneralPhysicsT ................... 3
lll. Major Courses 24 credit hours
A ELET 1400  CircuitAnalysisl .... ............. 4
B. ELET 1401  CircuitAnalysisIl .... ............. 4
C. ELET 1405  Digital IC Analysis .........ccveeeenn.. 4
D. ELET 1410  Fundamentals of Computers ............ 4
E. ELET 1415  CircuitAnalysisIT ,.................. 4
E HBET 2420  Telecommunications.................. 4
IV. Electives 6 credit hours minimum
A BHET 1300  Calculator Applications for Electronics ... 3
B. ELET 1440  AGDC Fundamentals ................. 4
C. ELET 2325  Computerinterfacing ................. 3
D. ELET 2380  SelectedTopics ................cov.. 3
E. ELET 2385  IndependentStudy ................... 3
E ELET 2430  Computer Maimtenance .....ovvuevunns A
G. ELET 2435  Microwave/RFDesign ................ 4
H. ELET 7300  CooperativeEducationl . .............. 3
I. ELET 7305  CooperativeEducationDl .............. 3

ELECTRONIC ENGINEERING TECHNOLOGY
CERTIFICATE PROGRAM

Some of the coursesin the certificate programs may require prerequisites.
Please check the course descriptionsin the back of this catalog.

Electronic Engineering Technology Certificate 30 credit hours

A. ELET 1400  CircuitAnalysisT .................... 4
B. ELET 1401 Circuit Analysis T . ... ................ 4
C BET 1405 Digital ICAnalysts .. .................. 4
D. ELET 1410  Fundamentals of Computers ............ 4
E. ELET 1415 Circuit Analysis I . ......ovvuunnnn s A
E ELET 2325  Computer Interfacing ................. 3
G. MATH 2312 he-Calculus for Math & Sciencet ........ 3
H. MATH 2413  CalculusIl ........ ... .c.ccvviuinnnn.d A

IHigher level mathematics courses may be used.
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EMERGENCY MEDICAL SERVICES CERTIFICATE

(Alsosee Phlebotomy Certificate)
23 credit hours required to graduate

CAREER OPPORTUNITIES

Students certified as Emergency Medical Technician-Basic and
Emergency Medical Technician-Paramedic may find employment
opportunities with fire departments, private ambulance services,
municipal ambulance services, insurance companies, and hospitals.
Certified technicians may find rewarding careers such as those listed
below.
e Emergency Medical Technician
e Paramedic
 Firefighter
o Hospital Lab Technician
¢ Patient Care Technician
o Emergency Department Assistant
 Cardiac Lab Technician

SPECIAL ADMISSIONS REQUIREMENTS

o Proof of high school diplomaor GED

o Be 18years old or older (special age waiver may be granted to those
who are not yet 18but will turn 18 prior to completion of the course)

e Complete program application procedure

»  Complete CCCC reading, writing and mathematics assessments
Complete PSB examination for.Allied Health Professionals
Registration is by permission only Additional information and

applications may be obtained from Ithe Admissions Cffice or from the

Health Stience, Physical Education and Child Development Office.
Emergency Medical Services at CCCC establishes an excellent

foundation for careers in emergency medicine and related fields. After

completion of the following courses, a student qualifies to test for state

certification as an ECA, EMT/Basic or EMT/Paramedic.

Emergency Medical Services Certificate 20 credit hours
A BMIP 1500  Emergency Medical Procedures ......... 5
B. EMTP 1800  ParamedicProceduresl ............... 83
C. EMTP 2700  ParamedicProceduresIl .............. 7
Recommended Elective
A EMTP 1300  Emergency Care Attendant/First Responder .3

[Also see Associate of Arts Fire Science)
68 credit hours minimum required to gmduate

The firefighter with a well-balanced educational background will be
better prepared Wserve and protect the communitv. The Collin County
Community College Associate of Applied Science degree in Fire Science is
designed to give a broad perspective on various facets of providing fire
protection. The program is applicable for students wisuuy t6 enter the fire
service and ftor persons already anployed as firefighters or in related
career fields. Studentsacquire the technical how|edge needed to combat
the fire problems created by modern living,

The Basic Firefighter Certificate is designed to prepare the student for
certification as a Basic Firefighter by the Texas Commission on Fire
Protection. Studentsenrolled in the Basic Firefighter Certification Program
are involved in various hands-on exercises including rescue practices and
live fire training.

CCCC's courses are scheduled to accommodaie traditioral firefighter
work  shifts. Full-time, full-paid firefighters employed by any political
subdivision enrolled in fire science courses offered s apart of CCCC's fire
science curriculum are exempt from payment of tuition and laboratory
fees.

Students planning to transfer to a four-year institution should check
with an academic adviser.




CAREER OPPORTUNITIES

Today’s fire protection responsibilities provide new and exciting
challengesin both the public and private sectors. Students enrolled in the
Fire Science program prepare for occupations involving fire suppression,
investigation, prevention and education. These challenging job
opportunitiesinclude:
o Firefighter
* Fire Department Officer
* Municipal Emergency Administrator
e Safety Technician
e Hazardous Material Team Member
*  Fire Equipment Sales and Service Representative
* Industrial Fire Protection Technician

I. General Education Core 32 credit hours
A ENGL 1301  Composition/Rhetoricl ...............3
B. SPCH 1311  Fundamentals of Speech Communication . . .3
C. MATH 1332  Contemporary Mathematics ............ 3
D. COSC 1306  Introduction to Computers .............3
E. ECON 1301 Introduction to Economics ............. 3
F HUMA 1301  Introduction to Humanities . ............ 3
G. PSYC 2302  AppliedPsychology ... ................ 3
H PHED 1100  Beginning Weight Training and Conditioning 1
I G8v 1405  Introductionto Chemistry ............. 4
J. ENGL 2311  TechnicalWriting .......cevvenn...3
K GOVT 2301  American Governmentl .............. 3

Wl. Technical Core 15 credit hours
A FISC 1305 Fundamentals of Fire Protection .........3
B. FISC 1315  Fire Safety Education ................. 3
C. FISC 1325 Industrial Fire Protection1 ............. 3
D. FISC 1330 Fire Protection Systems . . .............. 3
E. FISC 1335  Building Codes and Construction . ....... 3

lll. Major Courses 18 credit hours

Basic Firefighter Courses
See special admissions requirements for the Fire Academy just for the
Rasic Firefighter courses.

A FISC 1011  Firefighter CertificationI............... 3
B. FISC 1012  Firefighter Certification Il .............. 2
C. FISC 1013  Firefighter Certification Il ............. 2
D. FISC 1014  Firefighter Certification IV .............. 2
E. FSC 1015  Firefighter CertificationV .............. 3
E FISC 1016  Firefighter Certification VI .............. 1
G. EMTP 1500  Emergency Medical Procedures ......... 5
Fire Commission Approved Courses
A. FISC 1310 ErePovention 0o 0 5 3
B. FISCG 1320 - Fre Administeationl ... ... ... .00 3
C. FISC 1340  Fire Cause and Determination . .......... 3
D. FISC 1450  Firefighting Tactics and Strategy ......... 4
E. FISC 2100 SOOIER E e e 1

Associate of Applied Science

E  FISC 2305  Chemistry of Hazardous Materials 1 .. .. ... 3
G. FISC 2310 Chemistry of Hazardous Materials I . .. ... 3
H. FISC 2315 Hazardous Materials IIT ............... 3
I. FISC 2320 Fire Administration IT . . ............... 3
Jj. FISC 2330 Introduction toCAMEO .............. )
K FISC 2335  Methods of Fire Service Instruction .. ... .. 3

e Clecnve
A Elective
BASIC FIREFIGHTER CERTIFICATE PROGRAM
1S may require
I the back of this
catalog.

SPECIAL ADMISSIONS REQUIREMENTS
 Have proof of high school graduation or GED
¢ Complete CCCC reading and mathematics assessments
* Complete the physical ability exam and personal interview scheduled
through the program coordinator
* (andidates to the Fire Academy must be in good academic standing
Registration is by permission only. Additional information and
applications may be obtained from the Admissions Office, the Social
Science and Public Services Office or from the program coordinator.

Basic Firefighter Certificate 18 credit hours
A FISE 1011 Firefighter Certification I . .............. 3
B. FISC 1012  Tirefighter Certification Il .............. 2
C. FISC 1013  Firefighter Certification Il ............. 2
D. FISC 1014  Firefighter Certification IV . . . ........... 2
E. FISG 1015 Firefighter Certification V .............. 3
E FISC 1016  Firefighter Certification VI .............. 1
G. EMIP 1500  Emergency Medical Procedures ......... 5



Associate of Applied Science

HORTICULTURE TECHNOLOGY |

(Also see Associate of Science Horticulture/Landscape Technology)
70 credit hours requiredto graduate

Challenging careers for the 1994's and beyond may be found in the
horticulture industry. The horticultire program prepares graduaies for
immediate positions in the nursery, landscape and professional turfgrass
industries. In addition, students upgrade their knowledge and skills in
varfous areas of the industry by attending classes pertaining to certain
aspects of the horticultureindustry.

The horticulture program contains three specialization areas:

Technology, Landscape Technology, and Professional
Turfgrass Management. While a studentwill ultimately choose a specific
specialization, cross-training opportunities are available no matter which
specialty is chosen. Many courses are shared hy each specialization
curriculum.

Ateaching staff with industry experienceprovides a practical academic
approachto the study of horticulturetechnology Small classes, laboratory
opportunities, and a focus on experiential learning provides each student
with a personalized, high quality education.

students planning to transfer to a four-year institution should refer to
the Associate df Science degree.

Horticulture

CAREER OPPORTUNITIES

Tre field of horticulture is constantly changing. Public awareness of
the value of landscapedevelopment, gardening and turfgrass management,
along with increasing technological sophistication is contributing to the
need for trained people in the horticulture industry Some opportunities
for employmentare:
¢ Landscape Contracting and Management
¢ Professional Turfgrass Management
e Grounds Supervision

o Nursery Ownership and Management
e Park Maintenance
o Greenhouseand Nursery Production

. General Education Core 22 credit hours

See page 55.

Il. Technical Core 18 credit hours
A. HORT 1300 Basic Horticulture ... ...,............ 3
B. HORT 1305  Soils& Plant Nutrition. ................ 3
C. HORT 1310 Plant Pests and Controls. . ............ 3
D. HORT 2290  Selected Topics in Horticulture . .. ....... 2
E. HORT 2350  Practicum .. ... ...ccvviuinvnnnennnn. 3
E HORT 2400  Site Analysisand Surveying ............. 4

M. Major Core
Horticulture Specialization

A. HORT 1400  Woody Plant Materials ................ 4
B. HORT 1401  Herbaceous Plant Materials ............ 4
C. HORT 2300 Introductionto Landscape Design .. ...... 3
D. HORT 2320  Floriculture ...............ccovivtn, 3
E. HORT 2325 Plant Propagation Techniques . ... ....... 3
E HORT 2330  Nursery Management .. .. ............. 3
Choose two df the following:

A. HORT 1315 InferiorPlants .............covnuuens 3
B. HORT 1320  Turfgrass Scienceand Management , .. ... 3
C. HORT 2315  Landscape Management. .. ............. 3

Electives (seelV.) 4 credit hours minimum

landscape Specialization 30 credii hours minimum

A, HORT 1200  The Landscape Industry . .............. 2
B. HORT 1320  Turfgrass Science and Management. ......3
C. HORT 1400  Woody Plant Materials +......,..euu..s 4
D. HORT 1401  HerbaceousPlant Materials .., ......... 4
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E. HORT 2300 Introduction to Landscape Design. ... .... 3
E HORT 2309  Landscape Technology!l .............w 3
G. HORT 2310  Landscape Technologyl ............. 3
Choose two of the following:

A HOKT 1225  Irrigation Systems .. ......ovuvennnnn 2
B. HORT 2315  landscape Management. . .............. 3
C. HORT 2340  Arboricultural Techniqués ............. 3

Electives (seelV.) 3 credit hours minimum

Professional Turf Management Specialization 30 credit hwrs
A HORT 1225  Trrigation Systems .. .......ouuuuunnnn 2
B. HOKT 1320  Turfgrass Scienceand Management. ...... 3
C HORT 1335 Plants of North Texas .....ovvvvvvnnnn, 3
D. HORT 2210  EquipmentManagement. .............. 2
E. HORT 2335  ProfessionalTurfgrass Management. .. ..., 3
F  HORT 2336  Colf Course and Park Management. ...... 3
G. HOKT 2337  Specialized Turfgrass Management. ... .. .. 3
Choose two of the following;
A HORT 2300 Introductionto Landscape Design ........ 3
B. HORT 2340  Arboricultural Techniques ............. 3
C. BUS 1372  SupervisoryMsmagement. .............. 3
Electives ['see IV.) 5 credit hours minimum

IV. Electives
A HORT 1330  NatvePlansofTexas ................ 3
B. ACCT 2301  Principlesof Accounting ............... 3
C B 1301  Introduction to BUSINESS « -+« «xvvvvne- 3
D. BUSI 1374  Personnel Management ............... 3
E. SPAN 1411  BeginningSpanish ............cvvnnw 4

LANDSCAPE INDUSTRY CERTIFICATE

The certificate program in landscape industry is an early exit point
for the Landscape Specialization. This allows persons entering the
landscape contracting and management field an opportunity to gain an
education, even though they have little or no previous academic
background. Interested persons should contact the coordinator of the
horticulfure/landscape technology program at Spring Creek Campus.

landscape Indusiry Certificate 37 credit hours

A HORT 1200  The Landscape Industty ............... 2
B. HORT 1225  Itrigation Systems .. ................. 2
C. HORT 1300  BasicHorticulture .................. 3
D. HORT 1305  Soils and Plant Nutrition ............... 3
E. HORT 1310  PlantPestsand Controls ............... 3
F HORT 1320  ‘Turfgrass Scienceand Management. .. .... 3
G. HORT 1400  Woody Plant Materials ................ 4
H. HORT 1401  HerbaceousPlant Materials ........... 4
. HORT 2309  Landscape Technology!l ............. 3
J. HORT 2310  Landscape Technologyll .............. 3
K HORT 2350  Practicum .........cccovvvivnnnnns .3
L. HORT 2400  Site Analysisand Surveying ............. 4

Associate of Applied Science

INTERPRETER PREPARATION PROGRAM /DEAF (IPPD)

[Also see Sign Language)
71 credit hours required to graduate (includesASL, 1, I, & Fingerspelling)
The Interpreter Preparation Program (IPFD) strive! to provide a
focused and balance? education fer stidents whose goal is to become a
Son Language Interpreter. With an emphasis on receptive skills, the
program concentrates on synthesizing the study of Asnerican Sign
Language (ASL), Deaf Culture, and interpreting as a profession.
Interpreting requires excellence in ASL and a thorough knowledge of
oneself and one's ethics (because interpreters are privy to much
confidential information).  The Collin County Community College
Interpreter Preparation Program has a higher number of Deaf teachers
a Ak technictams vien wron-Deaf ®chers ‘md lab technicians, allowing
students the opportunity to become fluent in ASL and to develop culturally-
appropriate behaviors and responses.

CAREER OPPORTUNITIES

The career opportunities for persons with an IPPD Associate of
Applied Science degree are vaned and widespread, and include
educational, medical, legal, mental health and community-based
employment. Because of the passage of the Americans with Disabilities
Act, there is currently a national and statewide shortage of interpreters.
Moreover, the quality as velll as the quantity of the interpreters that the
market demands is increasing. In addition, many interpreters are self-
employed and work as independent contractors for various corporations
and government service agencies.

SPECIAL ADMISSIONS REQUIREMENTS
1. Completiondf the Interpreter Preparation Program packet (IPFD
packet), which includes:
e Official transcripts sert to the Admissions and Records Office at
cece
o Application to the Interpreter Preparation Program
. Current reading, writing, and math assessment scores
2. Assessment into:
e READ 0100 or higher
e ENGL 0305 or higher
. MATH 0305 or higher
3. Demonstration of competencies or completion with a GPA of at least
2.5 in the following:
e SONL 1401-American Sign Languagel (ASL 1)
e SGNL 1402-American Sign Language II (ASL IT)
¢  IPPD 1104 (Fingerspelling)
4. Recommendation from the IPPD committee. Personalinterview to
assess ASL skills is required.
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CONTINUATION REQUIREMENTS
Beginningwith IPPD 2401 (ASL I11), the studentmust maintain at least
a B average in each IPPD course in order to continue in the program.

PROGRAM EXIT REQUIREMENTS
In order to graduate, the student must demonstrate the ability to:

o Interpret between 100-120 wpm as measured by interactivevideotape
and/or audiotape selections

o Transliterate between 100-120 wpm as measured by interactive
videotape and/or audiotape selections

o Voice interpretwith 83-100 percent accuracyas measured by
interactivevideotapesand/or role plays

l. General Education Core 23 credit hours
A. ENGL 1301  Composition/Rhetoric |
B. SPCH 1311  Fundamentals of Speech Communication . ..3

or SPCH 1315  Public Speaking .................... 3
or SPCH 1321  Businessand Professional Speaking . ... .. 3
C. MATH Any college-level mathematicscourse! . . . ..3

. COSC 1306 Introductionto Computers ........... 3
E BN 1301 Introductionto Economics . ........... 3
or ECON 2301  Principlesdf Macroeconomics ........ -3
or BOON 2302  Principles of Microeconomics...........3
or SBMT 1300  Small Business Management? ......... 3
E PHL 2306 Ehics2 .......oovnivvvinnnnenennn. 3

. PSYC 2302  Applied Psychology .. ................3
or PSYC 2301  GeneralPsychology ................ 3
H PHED 1238  Conceptsdf Physical Fitness & Wellness* , ,.2
or ANy 2 aCtiVItIES COUISES +vvvvvsseneensennrennnaens 2

IMATH 1332 (Contemporary Math) recommended for IPPD majors
2Recommended for |PPD majors

ll. Technical Core 6 credit hwrs
A ENGL 1302  Composition/Rhetoricll ............. 3
B. ANTH 2351  Cultural Anthropology................ 3
C. SPCH 1315  PublicSpeaking .........ccoviunnnns 3
D. SPCH 1318 Interpersonal Communication.......... 3
E. DRAM 1351  Adingl ....ovvvvvviviiiiinnnnnens 3
. Major Courses 31 eredit hours
A IPPD 1104  Expressive/Receptive Fingerspelling
&Numbers .......iiiiiii 1
B. IPPD 1303 Deaf Culture ..........covvnnnnnnn. 3
C. IPPD 1305  Multi-CulturalAspects of the
Deaf Community .....vvvvenvenennnns 3
D. IPPD 2201 Interpreting Practicum!l .............. 2
E IPD 2202  Interpreting Practicum T ............. 2
E IPPD 2304 Introduction to Interpreting ........... 3
G. IPPD 2305 Interpretingl .............oooills, 3
H. IPPD 2307  Sign-to-Voice Interpreting ............. 3

. IPPD 2308 Interpreting IT ...................... 3
J. IPPD  2401/SGNL 2401-American Sign Lang IIl5 .. ..... ... 4
K. IPPD 2402/SGNL 2402-American Sign Lang IV3 . ......... 4

3The IPPD prefix is reserved for students in the Interpreter Preparation
Program. Other students must use the SGNL prefix.

V. Electives

A.  BUSI
BUSI
CRI)
CRJ
HLSC
S0CI
S0CI
H. SGNL

ammooOm

1307
1371
1306
1313
1300
1306
2319
2109

3 credit hours
Personal Finance ....................3
Leadership and Human Relations ........3
The Courts and Criminal Procedure ...... 3
Juvenile Justice System ... ............. 3
Medical Terminology .................3
Social Problems .....................53
Minority Studies . .. ........... ... 3
ASL Conversation® . .. ................. l

4This course may be repeated for credit up to 3 times. Prerequisite:
SGNL/IPPD) 2401 or 2402 or consent of instructor.




LEGAL ASSISTANT/PARALEGAL

[Also see Associate of Arts Legal Assistant]
64 credit hours required fo graduate

The Associate of Applied Science degree is designed for studentswho
plan to enter the job market upon completion of the two-year degree. In
addition to the 22 credit hour general education core, students are
required to complete 37 credit hours of legal and office administration
courses which provide skills developmentand training for entry into the
labor market. Required legal courses are Law and Judicial Systems, Civil
Procedure, Law Office Management. and Legal Research.

CAREER OPPORTUNITIES

Briployiiens opponumines 10T eniry-1evel 1GEAL ASSISALLS 4T€ AVALAIE
to studentswho have completed the Associate of Applied Science degree.

Law firms, corporations, and governmental agencies hire legal
assistantsto manage an array of legal responsibilities under the direction
and supervision of a licensed attorney. Entry-level legal assistants must
possess the clerical skills of a legal secretary, as well as the legal skills to
perform such tads as legal research, client interviews, and Mal
preparation.

l. General Education Core 22 credit hours
See page 5.
Higher levels of mathematics and economics may be substitutedwith
program coordinatorapproval.
SOCI 1301 may be substituted for PSYC 2302.

ll. Technical Core 15 credit hours
A ACCT 2301  Principlesof Accountingl .............. 3
B. ENGL 1302  Composition/Rhetoricll ............... 3
C. OFAD 1331  Beginning\Word Processing ............ 3
D. OFAD 1332 IntermediateWord Processing .......... 3
E. OFAD 2303  Advanced Keyboarding ............... 3
I Major Courses 12 credit hours
A IBGL 1301 Law and Judicial Systems .............. 3
B. LEGL 1302  LegalResearch ............ccovnnn.. 3
C. LEGL 1305  Law Office Management ............... 3
D. LEL 2301  Civil Procedure .......ccvvvvvvennn. 3
IV. Electives 15 credit hours
A LEGL 2303 Familylaw.............ceeiiiiiiin 3
B. LEGL 2304  wills, TnistsandProbate .............. 3
C. LEGL 2306  Business Organizations .........vvvuuns 3
D. LEGL 2307  TortandInsurancelaw ............... 3
E. LEGL 2308  BusinessLegal Environment ............ 3
E LEL 7300  Cooperative Education! ............... 3
G. BUSL 2301  BusinessLaw ............ooiiiiinn 3
H. CR 1301 Introductionto CriminalJustice ......... 3
. CRJ 1306  Courtsand Criminal Procedure .......... 3
J. CRJ 1310  Fundamentals of CriminalLaw ......... 3
K. ENGL 2xxx  Any Sophomore Literature Course ... ..... 3
L GOVI 2302  American GovernmentIl ............... 3

Associate of Applied Science

M. RIST 1315
NL RUT 2320

Promulgated Contract Law
Real Estate Law

LEGAL ASSISTANT CERTIFICATE PROGRAMS

Two certificate programs are available to students who have either
three years work experience in a legal field, or five years secretarial
experience. The General Certificate (27 gcredit hours) requires
compieton of I5 creaif hours in office skills coursesand 12 credit hours
in basic legal courses.

The Specialty Certificate requires completion of 15 credit hours in law
courses, This certificate is appropriate for students who have completed
either a two-year degree or the General Certificate, as well as for students
who have five years full-time work experience in a related field and
permission of the program coordinator.

Some of we wowoeo w wic weiwuan Programs may require
prerequisites. Please check the course descriptions in the back of this
catalog.

Legal Assistant General Cerfificatet _. credit hours
A LEGL 1301  Law and Judicial Systems .............. 3
B. LEGL 1302  Legal Research and Writing ........... -3
C. LEGL 1305  Yaw Office Management ............... 3
D. LEGL 2301  Civil Procedure .........ccvvvviinnn 3
E. ACCT 1370  Elementary Accounting! ............... 3
E COSC 1306 Introductionto Computers ........... 3
G. OFAD 1325  OfficeSupporiSoftware .............. 3
H. OFAD 1331  Beginning Word Processing ............ 3
. OFAD 2303  AdvancedKeyboarding .............. 3

*To enroll in this certificate program the student must meet one of the
Jollowing admission requirements and bave permission from the program
coordinator:

afhree yearsfull-time employment in alegal related field or

b.Five years full-time employment in a secrefarial related field.
Higher level accounting and computers may be substituted.

Legal Assistant Specialty Certificate* 15 credit hours

Choose five of the following courses

A LEGL 2303  Familylaw...............ooovvvnnn 3
B. LEGL 2304  Wills, Tnstsand Probate .............. 3
C. LEGL 2306  BusinessOrganizatio ............... 3
D. LEGL 2307  Tortand Insurancelaw .............. 3
E LBEL 2308  BusinessLegal Environment ............ 3
FE BUSI 2301  BusimessLaw ......coveiviuininnnnnnnenns 3
G. CR] 1306  The Courts and Criminal Proceduce ... ... 3
H. CRIJ 1310  Fundamentalsof Criminal Lav . ......... 3
I. RLST 1315  Promulgated Contractlaw ............. 3
J. RUT 2320 RealBstateLaw ......oeveuvnvnenenen 3

“To enroll i 145 certificate firogriin, ibe suiacm st mee: oie of the following
admission requirerentsand have permission from the program coordinator:
a.Completion of the legal assistant general certificate or
b.Five years full-time employment in a legal related field
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Associate of Applied Science

MANAGEMENT DEVELOPMENT
(Also a Tech Prep Program)
67 credit hours required to graduate

The world of management development is an exciting field that
presents many unique opportunities. Bvery business, organization and
group needs effective leaders to plan, organize, lead and control the many
activities that accompany a successful venture. Topics include basic
management foundations and theories, human resource management,
human relations training, sales and promotion, and capital acquisition
skills.

The skills acquired in this program will enable the student to identify
and resolve many problemsthat are encountered daily when working with
individuals,groups and organizations.

Students planning to transfer to a four-year institution should check
with & CCCC academic adviser.

Tech Prep students who took collegiate-level courses in Management
Development while in high school may elect to receive college credit by
contacting a CCCC advisor. A petition for Tech Prep credit should be
completed as soon & possible upon admission to COCC

CAREER OPPORTUNITIES

Earning an Associate of Applied Science degree in Management
Development can enable the studentto work in many fields:

« Manufacturing e Restaurant
o Retail o Hotel/Motel
o Service o General Office

Management is an element common to all organizations. As a result,
jobs will always be available in many fields, including government and
public service.

. General Education Core
See page 55.
Studentsplanning to transfer should consult a CCCC adviser before

selectingmath, economics or psychology
Il. Technical Core

22 credit hours

12 credit hours

A BUSI 1370  principles of Management* ............. 3
B. BUSI 1372  Supervisory Management ......,.......3
C. BUSI 1374  Personnel Management ............... 3
D. ACCT 2301  Principlesof Accountingl .............3
lll. Major Courses 27 credit hours
A BN 1371 Leadership and Human Relations* ....... 3
B. BUS 1378  Hich Performance Work Team* ......... 3
C. B 2370  Qualityand Leadership* .............. 3
D. BUSI 2371  Quality Management Techniques* ....... 3
E. BUS 2373  Managementof Change* .............. 3
E BUSI 2376  StrategicManagement................. 3
G BUSl 7300  Cooperative Education!l .. ............ 3

H. CSCI 2305  Integrated SpreadsheetApplications .. .. .. 3
. SBMT 1305  Small BusinessFinance .., ............. 3
IV. Elective 6 credithwrs
A BUS 1301 Introductionto BUSINeSS. v vvvvvvnss 3
B. BUSI 2301  BusinessLaw ..................000.e 3
C. BUS 2372  Organizatonal Behavior ............... 3
D. BUS 2378  Selected Topicsin Personnel Management . .3
E. BUSI 2379  Selected Topics in Business Principles . ....3
E BUS 7305 Cooperative EducationIl .............. 3
G ACCT 2302  Principlesof Accountingl ............. 3
H. ENGL 2311  Technicalwriting ................... 3
I. MRKT 1305  Principles of Marketing ............... 3

*Enbanced Skills Certificate courses. Thesecourses may have een taken in
high school.

ENHANCED SKILLS CERTIFICATE

The Enhanced Skills Certificate in ManagementDevelopment provides
additiong] training in specific jolb skills whiclh supplement those acquired
within the curriculum for an AAS degree ify Managemeit Development.
Students will fiave an opportunity to acquire those employment-related
skills while completing the AAS degree requirements or subsequent to
earning their AAS in Management Development.

Enhanced Skills Certificate @ credit hours

A BUS 2370  QualityManagement .., .............. 3
B. BUS 2371  Quality Management Techniques . ........ 3
C. BUS 2373  Managementof Change .. . . .. . 3

MANAGEMENT DEVELOPMENT CERTIFICATE

Some of the courses in the certificate programs may require
prerequisites. Please check the course descriptions in the back of this
catalog.

Management Development General Certificate 33 credit hours

A BUS 1370  principlesof Management ............. 3
B. BUS 1371  Leadershipand Human Relations .. ...... 3
C. BUSI 1372  SupervisoryManagement ,............. 3
D. BUS 1374  Personnel Management .............. 3
E. BUS 1378  High PerformanceWork Team ......... 3
E BUS 2370  QualityManagement ...........ovvus.. 3
G. BUS 2371  QualityManagementTechniques ......... 3
H. BUSI 2373  ManagementofChange ................ 3
. BUSl 2376  StrategicManagement ..........e...uus 3
J. BUS 7300  CooperativeEducation! ............... 3
K. AQCT 2301  Principles of Accountingl .............. 3



61 credit hours required © graduate

Marketing incorporates professional education courses to prepare
individuals for career paths with retail or wholesale organizations, profit
or non-profit service organizations. governmental agencies and academic
institutions.

This program is designed to give a thorough background in aspects
of marketingand to provide methods for improving skills for people
already employedin a marketing career.

Marketing students who have questions or plan to transfer to four-
year institutions should check with the program coordinator.

CAREER OPPORTUNITIES
Marketing provides the essential core of marketing practices and
prepares students for positions in.

¢ Retailing » Directing

» Wholesaling = Promotion

e Marketing Management *  Advertising

e Sales » Industrial Marketing Management
¢ Sales Management « International Marketing

e Consulting « Customer Service

I. General Educatian Core 22 credit hours
See page 55.
MATH 1324& PSYC 2301 should be taken by studentsplanning to transfer.

. Technical Core 15 credit hours

A. MRKT 1305  Principlesof Marketing .............. 3
B. MRKT 1315  Principlesdf Selling ................. 3
C. ACCT 2301  Principles of Accountingl ............4 3
D. SBMT 1300  Small Business Management| .......... 3
E. SBMT 1310  Principles of Retailing ............... 3
lll. Major Courses 18 credit hours
A. MRKT 1310  Principles of Advertising .............. 3
B. MRKT 1316  SalesManagement .................. 3
C. MRKT 2305 MarketResearch ......cvvvvvvinnnnns 3
D. MRKT 2315  BUSINeSSEthIiCS .........cevvvvvn.n. 3
E. MRKT 2320 International Marketing .............. 3
E MRKT 2330  Marketing Special Topics ............. 3
IV.. Electives 3 credit hours
A. MRKT 2300  Fashion Show Production ............. 3
B. MRKT 2310  Promotion Techniques ............... 3
C. MRKT 2330  Marketing Special Topics ............. 3
D. MRKT 7300  CooperativeEducation] .............. 3
E. MRKT 7305  Cooperative EducationTl ............. 3
F. AGDT 1300  Surveyof AdvertisingArt .............. 3
G. AGDT 1325  visual communicationsl ............. 3
H. BUSI 2301  BUSINESSLaw .........eevvvvvvennn.. 3
I. GOVM 1307 Introductionto Mass Comrunjcation . ... 3

Associate of Applied Science

V. Elective
A. Elective

3 credit hours

MARKETING CERTIFICATE PROORAMS

Someof e coursesin rhe derificark programs iy require prerequisites.
Please check the course descriptions in the back of this catalog.
Marketing/Advertising Certificate 15 credit hours

A. MRKT 1305  Principles of Marketing .............. 3
B. MRKT 1310 Principles of Advertising .............. 3
C. MRKT 1315  Principlesof Selling ................. 3
D. MRKT 2310  Promotion Techniques ............... 3
E. MRKT 2330  MarketingSpecial Topics (MediaManagement) 3

Marketing/Fashion Certificate 15 credit hours

A. MRKT 1305  Principles of Marketing .............. 3
B. MRKT 1310  Principlesof Advertising .............. 3
C. MRKT 1315  Principlesof Selling ................. 3
D. MRKT 1320  Fashion Design ..........covvvnvennn. 3
E. MRKT 1325  FashionBuying ...................... 3

Marketing/International Certificate

A. MRKT 1305  Principlesof Marketing .............. 3
B. MRKT 1310  Principles of Advertising .............. 3
C. MRKT 1315  PrinciplesofSelling ................ 3
D. MRKT 2320 International Marketing .............. 3
E. MRKT 2330  Marketing Special Topics (Customer Service) 3

Marketing/Management Certificate 15 credit hours

A. MRKT 1305  Principlesof Marketing .............. 3
B. MRKT 1310  Principlesof Advertising .............. 3
C. MRKT 1315 Principles of Selling ................. 3
D. Eleclives® i 6

*Electives mUSt be chosen from the following:

MRKT 2330  Marketing Special Topics (Customer Service) 3
MRKT 2330  Marketing Special Topics (Problem Solving) 3
SBMT 1300  Small Business Management! .......... 3

15 credit hours

A. MRKT 1305  Principles of Marketing .............. 2
B. MRKT B10  Principlesdf Advertising .............. 3
C. MRKT 1315 Principlesof Sefling . ................ 3
D. MRKT 2305  MarketResearch .......ovvuvnnnnn.. 3
E. MKT 2315 BusinessEthics ......ccvvivevvnn... 3

Marketing/Retailing Certificate

A. MRKT 1305  Principlesof Marketing .............. 3
B. MRKT 1310 Principles of Advertising .............. 3
C. MRKT 1315  Principlesof Selling ................. 3
D. SBMT 1300  Small Business Management! .......... 3
E. SBMT 1310  Principlesof Retailing ............... 3
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Marketing/Sales Certificate 15 credit hours

A MRKT 1305  Principles of Marketing ............... 3

B. MRKT 1310  Principlesof Advertising .............. 3

C. MRKT 1315  Principles of Selling ............couu. 3

D. MRKT 1316  Sales Management .................. 3

E. MRKT 2330  Marketing Special Topics .............. 3
FASHION MARKETING

61 credit hours required to graduate

Positions in Fashion Marketing fall into five general categories:
production, administration, design, sellingand communication.

The Fashion Marketing incorporates both marketing and management
aspectsof skill needed for a fashion merchandising career.

CAREER OPPORTUNITIES

» Marketing Director e Designer

o Costing Engineer e Showroom Salesperson
« Piece Goods Buyer e Buyer

e Order Processor ¢ Public Relations

o Draper  Fashion Director

e Sketcher

1 General Education Core 22 credit hours
See page 55.

MATH 1324 & PSYC 2301 should he taken by students planning to
transfer.

Il. Technical Core 12 credit hours

A AT 2301  Principlesof Accounting ! .............. 3
B. MRKT 1305  Principlesof Marketing .............. 3
C. MRKT 1315  PrinciplesdfSelling ................. 3
D. BMI 1300  Small Business Managementl ..........3
1 Major Courses 18 credit hours
A MRKT 1300  FashionMarketing .................. 3
B. MRKT 1320  FashionDesign ........cvvvvvnnnnn.. 3
C. MRKT 1325  FashionBuying .........cevvvvinnne. 3
D. MRKT 2300  FashionShow Production ............. 3
E. MRKT 2305  MarketResearch ................vv 3
F SBMT 1310  Principlesof Retailing ................ 3
IV. Electives 6d i thours
A ACCT 2302  Principlesof Accountingd ............. 3
B. AT 1325  Visual Communicationsl .............. 3
C. ARTS 2336  Fibersl:Papermaking ............... 3
D. BUST 2301 BUSINESSIaW .vvvveiveiiiinnaenns 3
E. MRKT 7300  CooperativeEducation | +...vvvuvunns .3
F MRKT 7305  CooperativeEducation I ............. 3
G. SPCH 1321  Business and Professional Speaking . ... .. 3
V. Elective 3 credit hours
A Elective 3

COMMERCIAL MUSIC

(Also see Associate of Arts Music)
67 credit hours required to graduate

The Associate of Applied Science degree program in Commercial
Music began in the Fall of 1994. Three areas of study are available;
Performance, Audio Engineering and Composer/Arranger/Copyist. The
Commercial Music program offers students the theoretical background
and real-world experience which they need to successfullypursue a career
in the music industry. Former students are currently employed by
recording studios, tape duplicating and editing facilities, sound
reinforcement companies, performing ensembles, and more. Students
may earoll in a academic co-op through Cooperative Work Experience to
obtain practical experiencein the career field.

Students planning to transfer to a four-year institution should check
with a CCCC academic advisor.

CAREER OPPORTUNITIES

e Audio Engineering *  Synthesizer Programming

« Digital Audio Editing o Performance

e Music Transcribing e Studio Management

o Jingle Composition o Music Marketing

e Instrumental/Vocal Arranging »  Audio Duplication/Manufacture

Audio Engineering Specialization

. General Education Core 22 credit hours

See page 55.

ll. Technical Core 19 credit hours
A MUSI 1371  Audio Englneeringl .................. 3
B MUSI 1372  Audio EngineeringIl ................. 3
C. MUSI 2371  Audio Bogineering I . ..............w 3
D. MUS 2372  Audio EngineeringIV ................ 3
E. BUSt 2379  BusinessofMusicI ................. 3
E  ELAT 1400  BasicElectronicsl .................. 4

1 Major Courses! 18 credit hours
k MUSI 1311  MusicTheory D ooveivvniiiiiinnennnns 3
B. MUSI 1116  AuralSkillsT .....oovviiviiiinnnnnns 1
C. MUSI 1312  MusicTheory Tl .oooviviiiinnnnnn,s 3
D. MUSI 1117  Auwral SKillsTT ........ccovvvvvnnnnnn 1
E. MUSI 1181  BeginningPianol.................. .1
FE MU 1271 Introduction to Synthesis& MIDI ........ 2
G. MUSI 1173  Secondary AppliedMusic* .............. 1
or MUSI 1273  Principal Applied Musicz .............. 2
H. MUSI 1386  Arranging.. .. ...... ... 3
. MUSI Ensembles™ ........coiiiiiiiiinnnn. 2

/If applied instruments péano, total credit hours s 77.

2These courses may be taken In any combinationto total #un (2) eredit
hours.

® For a list o ensembles see the Music Department.



[V. Electives

8 credit hours

(it applied instrument is piano, any @ hwrs.)

MU
MUSI
MUS
MUS
MUS
MUSI
MUSI
MUSI
MUSI
MUSI
MUst
MUSI
BUSI

MUSI
MUS
MU
MU
MUSI
MUSI

PO W OEEZOAT NI MMOOm>®

1183
1272
1182
2181
2182
1263
2389
2308
2311
2116
2350
2351

2378
1162
1165
2312

2118
1286
1287

ClassVoice . ovvvvee e ]
Advanced Synthesis& MIDI .. .......... z
BeginningPiano Il ................ ... 1
BeginningPianoIl ................. 1
BeginningPianolV .................. 1
IMprovisation .......covveviveiennns 2
Academic Co-opMusiC ............... 3
Introductionto Music Literature ......... 3
Music Theory™@ ...................3
Aural SKIllSTIL ... !
Audio for Multimedial ............... 3
Audio for Multimediall ............... 3
Business of MusicIl . .......... ......3
Voca Diction | ..oovvvvvvvvninnnnn. 1
Voca Diction Il ........ cooiiieens .1
Music TheoryIV ........ccovvvnnnnns 3
Aural SKillsTy ............ TP .|
Introductionto Songwriting ........... 2
Introductionto Composition - - .. ....... 2

Composer/Arranger/Copyist Specialization

l. General Education Core
See page 55.

W. Technical Core

A BUSI
B. MUSI

2379
1371

Il. Major Courses'

A MusI
MUSI
MUSI
MUSI
MUS|
MUS
MU
MUSI
MUSI

—I®mMmMOUOO m

[

MUSI

K MUSI
L MuS
M. MUS
or MUSI
N. MUSE
(. MUSI

1311
1116
1312
1117
2311
2116
2312
2118
1181

1182
1263
1271

1173
1273

1386

22 credit hours

6 credit hours

Businessdf Musicl ...vvvnninnn. 3
Audio Engineeringl ................. 3
31 credit hours
Music Theory «.vvvevvveenrnnnen. .3
Aural SKills ..vvvvveviiiiiiiiann .
Music Theory T .......ooiven.n. .3
Aural SKillSTL ..............oeeeee 1
MusicTheoryll .................. 3
Aurad SKIllSTIT .......ooovveiintt, .1
Music TheoryIv ........cvvnnnnnn. 3
Aural Skills TV ... A
BeginningPiano 1. .................. i
(unless applied instrument s piano)
Beginning Pianoll .................. 1
(unless applied instrumentis piano)
Improvisation ..........coovvvvennn.. 2
Introduction to Synthesis& MIDI . ... ... 2
Secondary Applied Music? ........... ... 1
Principal Applied Music (Composition)? . .2
Ensembles* . ...l 2
Arranging . .... ... 3

Associate of Applied Science

1f apbiied instrument is piano, tokal credit bours is 29.
2These coursesmay be taken in any combination #e total four (4) credit

hours.

*For a list of ensembles see the Music Department.

IV. Electives

8 credit hours

(If applied instrument is piano, any 10credit hours)

Musl
Musl
MUS
MBsI
ML
MUSI
MUS
MUSI
MU
MUSI
MUSI
MU
Musl
MUSI 1286
MUSI 1287
BUSI 2378
SBMT 1300

1183
1372
2181
2182
2371
2372
2389
2308
11272
2350
2351
1162
1165

OUvozTrET-—ToemmQpo m>

CIBSVOICE v oo eeiiiiiiiiinnnns 1
Audio Engineeringll ......... ... 3
Beginning Piano I ................. 1
Beginning Piapo IV ............ ... 1
Audio Engineeringfll ............ ... 3
Andin Fngineerine IV ................ 3
AcademicCo-op Music ............... 3
Introduction to Music Literatulre . ........ 3
Advanced Synthesis & MIDE ..., ... . 2
Audio for Multimedial ....vcvvveeennn 3
Audio for Multimediall ... --voevnn--. 3
Vocal Diction | .......... e 1
Vocal Diction [T .................... N
Introductionto Songwriting ............ 2
Introductionto Composition - -« -« ..« .. 2

Businessof MusicTl . .....cvivvvnnn 3
Small Business Manegement ........... 3
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Associate of Applied Science

Performing Musician Specialization

l. General Education Core 22 credit hours
See page 55.

ll. Technical Core 6 credit hours
A BUS 2379  BusinessofMusicl .................. 3
B. MSI 1378  Andio Engineeringl ................ .3

. Major Courses! 35 credit hours
A..MUSL . 1311  MusicTheorvl ..........cccneee.. 3
B. MUSl 1116  AwralSkillsI ............cooveviinn 1
C. MusT 1312  MusicTheory O .....covvvvvinnunnnn 3
D. MUS 1117  AuralSkillsTl ... .................. 1
E. MW 2311 MusicTheoryIl ..........ccovvnn.. -3
F OMUST 2116 Awral SKillsTIT .........cviinnennnn, 1
G. MUSI 1181 Beginning Piano ' . ................ 1

(unless applied instrument is piano)
H MUSI 1182  Beginning Piano 1! ................. 1
(unless applied instrument is piano)!

. MUSE 1263  Improvisation.,............cccvvuunn 2
J. MUSI 1271  Introductionto Synthesis & MIDE ,....... 2
K. MUSI 1272  Advanced Synthesis& MIDI ............ 2
L MA 1173  SecondaryApplied Music? .............. 1
~r MUSI 1273  Principal Applied Music? ............. 2
M. M 1386  Arranging.. ..........coooiiiiiiinn.. 3
N. MUSI Ensembles* ............... .. ... .. 4

1f applied instrument is piano, toral hoursis 33.

2These courses may be taken in any combination to total eight (8) credit
hours.

*For alist of ensembles CONACt the Music Department.

IV. Electives 4 credit hours
{¥ applied instrument s piano, any 6 credit hours).
A MUSI 1183  ClassVoice .. ...vvveninennnnnnnnn, 1
B. MWS 1372  Audio Edgineeringl ................. 3
C MAS 2181  BeginningPlanoHMI .................. 1
D. MUSI 2182  BeginningPlanoIV.................. 1
E. MUSI 2371  Audio Engineering Ill ................. 3
E MM 2372  Audio EngineeringI¥ ............... 3
G. MuSl 2389  Academic Co-op Music ................ 3
H MHS 2308 Introductionto Music Literature .. ... . ... 3
1L MUSI 2350  Audio for Multimedial ................ 3
J. MUSI 2351  Audio for Multimediall ............. .3
K MUSI 2312  MusicTheoryIV ..................... 3
L. MUSI 2118 Aural Skills TV ... ... 1
M. MUS 1162  YocalDiction | .......cvvvvvnnnnnn. 1
N. MUSL 1165  VocalDictionIl ..................... 1
0. MUSI 1286 Introductionto Songwriting ........... 2
P MUSI 1287  Introductionto Composition ........... 2
Q. BUS 2378  Businessof MUSICTL .v.ovvvviinenn 3

72 credit hours required to graduate

This two-year Associate of Applied Science degree is offered to prepare
the student to make application to the Board of Nurse Examiners for
licensure as a registered nurse. The nursing curriculum is accredited by
the Board of Nurse Examiners for the State of Texas and the National
League for Nursing.

The course of study consists of five nursing courses which include a
classroom and a clinical component. These courses must be taken in
sequence to assure progression from simple to complex.

Collin County healthcare facilities enthusiastically support the ADN
program. Several healthcare facilities throughout the metroplex are used
for the clinical experience. The role df the nurse continues to change in
an evolving healthcare system, studentsare also given varied experiences
in community-focused care.

SCHOLARSHIPS

Various scholarships are available to students when they have been
accepted into the nursing program. Most scholarshipsare awarded based
on financial need. Other types of monetary support are available through
the Financial Ad Office.

SPECIAL ADMISSION REQUIREMENTS

o (@Aof 2.5 0rgreater onall coursesapplicable to the nursing program
o COfficl copies of all college transcripts

o Completethe PSB—(Nursing School Aptitude Exam) prior to January

31 with a satisfactory result
o Completepre-entrance course requirements with a minimum 2.5 GPA

Admission is selective. Admission to the college does not guarantee

admission to the nursing program.

Registration is by permission only Information and applications may
be obtained from the Admissions Office, the Health Science, Physical
Education and child Development Division Office or from the program
coordinator.

Student placement in mathematics and English is based upon the
results of assessments and subjects completed before admission.

I. Pre-Entrance Requirements 15 credit hours

A BOL 2401  Anatomyand Physiology | ............. 4
B. BIOL 2402  Anatomy and Physiology T ............ 4
C. BIOL 2420  Microbiology ........ovvvvvvvnnnnns 4
D. MATH 1324  Pre-Calculus for Business/Economics .....3
or MATH 1342  Statistics ........cvvvvvrniniiennnn. 3
or MATH 1314  College Algebra .................... 3
Il. First Semeskr 14 credit hours
A, NURS 1800 Nursing® ......ccvvviviiiinnienn.. 8
B. ENGL 1301  Composition/Rhetoricl .............. 3
C. PSYC 2301  GeneralPsychology ................ 3



lll. Second Semester
A. NURS 1805
B. PHED
C. PSYC 2314
D.

V. Summer Semeskr
A, NURS 2400

V. Fourh Semester
A NURS 2900
B. Socl 1301
or SOU 1306
or SOCI 2371

VI. Fifth Semester
A NURS 2905
B. Electivez

15 credit hours

231 1 1 8
Any Activity COUISE | . ovuy e, vnvnerns 1
Life Span Psychology .. ............... 3
Humanities/Fine A" ......cvvvnnnnns 3
4 credit hours

NUSINGTIT © . vvve e e e e nenes 4
12 credit hours

NUFSINGIY . oveit e aaea e 9
Introduction to Sociology .............. 3
Social Problems . ........ooviiiinn s 3
DeathandDying ......ovvvvnnennennn 3
12 credit hours

NursingV oo i e 9
................................. 3

IChoose A Humanities/Fine Arts coutse from the General Education Corefor
the Associate of Applied Science Degree onpage 55.

2Elective must be chosen from discipline outside Nursing.

Note: Biology and mathematics courses must have been completed within
the last five years 10 be considered toward degree requirements.

NUTRITION

L]

Associate of Applied Science

Refer to Biology and Nutrition for descriptions of each nutrition

course. For certificate refer to Dietary Manager on page 69.
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Associate of Applied Science

OFFICE ADMINISTRATION

GENERAL
62cred't noun required 0 graduate

The degree in Office Administration is designed to incorporate both
the technical and behavioral aspects of jobs in the automated office. This
program enables the student to master office skillsand select a specialty
by choosing the proper electives. Areas of study include:

o Office Skills-document production, business telephone techniques,
and electronic memory calculatars

* Proofreading/Editing-language applicationcfor business
correspoadence and documents

o Computersand Spreadsheet Suftware-hands-on experiencewith DOS,
Windows, spreadshect and database programs such as1.0TUS 1-2-3,
Excel, and Access
o Word Procrssing-hands-tin experience using software such as
WordPerfect for DOS. WordPerfect for Windows, Microsoft Word for
Windows, and other popular software for document production and
desktop publishing
o Records Management-ARMA filing rules, design and implementation
of efficient and cost-effective system

o DOffice Management-administrative details, and office procedures

o Medical Records-transeription and coding of patient records and
reports

« Financial Responsibilities-insuranceclaims, accounting Systens, fees
and payments

Tech Prep students who took collegiate-level courses in Office
Administration while in high school may elect to receive college credit hy
contacting a CCCC advisor. A petition for Tech Prep credit should be
completed as soon as possible upon admission to CCCC.

CAREER OPPORTUNITIES
Job opportunities for those with Office Administration training

(depending on electives chosen) would include:

« Typist-entry-leve] position requiring accurate typing skills (50 wpm)

o Receptionist/Typist-individuals for front desk positions to answer
phones, type and handle various other duties such as machine
transcription

o CRT Operator-enter bills of lading by CRT, answer phones, process
daily shippingreports and shipping lahels

o Human ResourcesClerk-primary responsibilities include greetingand
screening visitors, data input, and general office support

o Billing Clerk-detail-ariented person to process invoices, purchase
orders, and inventotyrecords using the computer and ten-key skills

o Secretary/Administrative Assistant-assisting the executive in decision
making, conducting research, meeting the public, and office skills

o Medical Secretary or Medical Transcriptionist-workfor a doctor in a
general practitioner's office, a group practice, a dental office,
hospitals, clinics, or in the home

o Medical Insurance Clains Support-work for public health
departments, convalescentand nursing homes, health insurance
companies, manufacturers and distributorsof drugs, pharmaceutical
products, surgicalinstruments, and hospital supplies or medical
laboratories

« Legal Office Support-workin a law office using entry-level Bawoffice
clerical skills
Some of the courses required for the AAS Office Administration degree

are also excellent preparation for the experienced secretary who plans to

take the Certified Professional Secretary exam. The secretary who has
already passed the CPS exam may apply for academic credit from CCCCto
be applied toward the A4S degree in Office Administration.

l. General Education Core 22 credit hours

See page 55.

MATH 1324 may he substituted for MATH 1332

W. Technical Core 13 credit hours

A OFAD 1210  RecordsManagement ..........vuuunn 2
B OFAD 1211  Proofreading/Bditing ................ 2
C. OFAD 1302  Intermediate Keyboarding ............ 3
D. OFAD 1315  Electronic Calculator ................ 3
E. OFAD 1331 BeginningWord Processing' ............ 3
lil. Major Courses 12 credit hours
A OFAD 1332  Intermediate Word Processing? .........3
B. OFAD 2303  AdvancedKeyboarding ............... 3
OPAD 2305  Machine Transcription ............... 3

or CFAD 2306  Medical Transcription]l .............. 3
D. OFAD 2315  Office Procedures. . ................. 3



IV.. Electives? s credit hours
A. OFAD 1310  Medical Insurance Coding «.vvvvvvuunn 3
B. OFAD 1320  Business Correspondence ..eevvvvsnns 3
C. OFAD 1325  Office SupportSoftware . . . 3
D. OFAD 2306  Medical Transcription!l ...............
E. OFAD 2307  Medical Transcriptionl ...........vu 3
F. OFAD 2333  Advanced Word Processing ............ 3
G. OFAD 7300  Cooperative EdecationI .............. 3
H. OFAD 7305  CooperativeEducationIl ............. 3
I. AXCT 1370  Elementary Acconnting ............... 3
J. €S 1305  Microcomputer Concepts +vvvuvvvvss 3
K. CSCI 2305  Integrated Spreadsheet Applications ..... 3
L. CSCl 2310  Database Applications . ..........c.eu.. 3

10FAD medical and legal students should substitute 0F4D 7325 Office
Support Software (WordPerfect 5.1/DOS), #f not skilied in merge and macro
functions.

20FAD medical and legal students showld substitute OBAD 1325 Qffice
Support Software (WordPerfect 6.1/Windows) .

IPermission may be granted by OFAD Coordinator to substitute one ron-
OFAD coursefor one elective. HLSC 1300 Medical Terminology is
recommended for medical OFAD majors and can he used as one o the 15
credit hourselective.

OFFICE ADMINISTRATOR CERTIFICATE PROGRAMS

Some of the courses in the certificate programs may require
prerequisites. Please check the course descriptions in the back of this
catalog.

OFFICE SUPPORT

The Entry-Level Office Support Certificate, the Mid-Level Office Support
Certificate, the Administrative Support Certificate and the Entry-Level
Accounting Clerk Certificate Programs are designed to prepare individuals
for general office support or accounting clerk positions. Each level will
feed into the next level while increasing your knowledge.

Entry-Level Office Support Certificate 16 credit hours
A. OFAD 1210  Records Management ................. 2

B OFAD 1211 Proofreading/Editing ................. 2

C. OFAD 1301 Beginning Keyboarding . ............... 3

or OFAD 1302  Intermediate Keyboarding .............. 3
OFAD 1315  Electronic Calculator ................. 1

. OFAD 1331  Beginning Word Processing ............3

FE OFAD 2315 OficeProcedres. .. ... . ... oo o0 3
Mid-Level Office Support Certificate 19 credit hours
A. OFAD 1210  Records Management ................. 2

B. OFAD 1211  Prooffeading/Bditing- . ................ 2

C. OFAD 1302  Intermediate Keyboarding .............. 3

D. OFAD 1315  Electronic Calculator ................. 3

Associate of Applied Science

E. OFAD 1332 IntermediateWord Processing ......... 3
E OFAD 2305  Machine Transcription ....ouvvvvvnnn. 3
G. OFAD 2315  Office Procedures ....coovvvennnnnnn. 3

Administrafive Support Certificate

A. OFAD 1210  Records Management ................ 2
B. OFAD 1211  Proofreading/Editing ................ 2
C. OFAD 1302  Intermediate Keyboarding ............. 3
D. OFAD 1320  Business Cerrespendence ... ... ... ... 3
E. CFAD 2303  AdvancedKeyboarding ............... 3
E OAD 2315  OfficeProcedures........covvvvvnn.n. 3
G. GAD 2333  Advanced Word Processing ............ 3
H. CSC1 2305 Integrated spreadsheetApplications ...... 3
I. CSCI 2310  Database Apphcations ................ 3

Entry-Level Accounting Clerk Certificate 18 crediit hours

A. OFAD 1301  Beginning Keyboarding ................ 3
or CSCl 2305  Integrated Spreadsheet ............... 3
B. OFAD 1302  Intermediate Keyboarding .............. 3
C. OFAD 1315  Electronic Calculator ................ 3
D. OFAD 1331  Beginning Word Processing ........... 3
E. OFAD 2315  Office Procedures ............ ...t 3
F. ACCT 1370  Elementary AcCOUNtING +..vvvuvvursrns 3
or ACCT 2301  Principles of Accounting ........ e 3

.u“' d’m
TS
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Associate of Applied Science

Enhanced Office Technology Certificate

12 credit hours

This certificate is designed to enhance an Office Administration degree
and/or certificate and prepare the student for a higher-level position in an
office environment.

A, BUSI
B. OFAD
C. G
D. CSCI

1371
1320
1305

2305

Leadership and Human Relations ........ 3
Business Correspondence . ............. 3
Microcomputer Concepts .............. 3
Integrated Spreadsheet Applications ... ... 3

WORD PROCESSING

The Word Processing Certificate program is designed to prepare
individuals for entry-level positions requiring extensive document
preparation using microcomputer equipment and word processing

software.

Word Processing Certificate

A, OFAD
B. OFAD
C. OFAD
D. OFAD
E. OFAD
E  QFAD
G. OFAD

1211
1302
1325
1331
1332
2303
2333

20 credit hours
Proofreading/Editing ................. 2
Intermediate Keyboarding . ............. 3
Office Support Software ............... 3
Beginning Word Processing ............ 3
Intermediate Word Processing .......... 3
Advanced Keyboarding ................ 3
Advanced Word Processing ............. 3

MEDICAL OFFICE SUPPORT
The Entry-Level Medical Office Support and Medical Administrative
Assistant Certificate Programs are designed to prepare individuals for

1. HISC

1300

Medical Terminology ................. 3

MEDICAL TRANSCRIPTION
The Entry-Level Medical Trar
Transcription Skills Certificate F
individuals as medical language sp
dictation by physicians and othe
patient assessment, workup, ther:
diagnosis, prognosis, etc. in order |
delivery of healthcare services.

Entry-Level Medical Transcriptic
Skills Certificate

A

mE DO W

QFAD
OFAD
OFAD
OFAD
OFAD
HLSC

1211
1331
1332
2306
2307
1300

Proofre:
Beginnil
Interme
Medical
Medical
Medical

Mid-Level Medical Transcription

High school English skills demo
keyboarding skills demonstrated
5.1/DOS skills demonstrated or tak

A
B.
C
D.

OFAD
OFAD
OFAD
OFAD

1201
1211
1325
2306

Speedbt
Proofre:
Office S
Medical




E OFAD 2309 Shecial Topics in Medical Transcription - - -.3
F OFAD 7300  CooperativeEducation | .............. 3
or OFAD 2310  Medical TranscriptionSimulation . ... ... 3
G. OFAD 2307  Medical TranscriptionIl .............. 3
H. BIOL 1471  Human Anatomy & Physiology Basics ... ..4
. HSC 1300  Medical Terminology ................ 3
J. HISG 1305  Advanced Medical Terminology . ... .. ... 3
K HSC 1310 HumanDiseases ........ovvvuuunnnns 3
L. HLSC 2300  Medical Procedures ................. 3
M. HESC 2305  Pharmacology ...........cccvvvnnns 3
N. HISG 2310  Professionaland Medicolegal Issues ...... 3
LEGAL

The Legal Office Support Certificate Program is designed to prepare
the student for legal office support with entry-level law office clerical skills
and also allows the student to complete prerequisite courses leading to
Legal Assistant programs.

Legal Office Support Certificate 19 credit hours

A IEGL 1301 lawandJudicial Systems ............. 3
B. OFAD 1210  RecordsManagement ................ 2
C. OFAD 1211  Proofreading/Bditing ................ 2
D. CFAD 1302 Intermediate Keyboarding . ............ 3
E. OFAD 1331  Beginning Word Processing ........... 3
E OFAD 1332  Intermediate Word Processing/Legals .. ...3
G. OFAD 2305  Machine TranscriptionLegal ........... 3

SSubstitute OFAD 1325 Office Support Software (WordPerfect 5.1/DOS) if not
skilled in merge and macro functions.

dSubstituie OFAD Office Support Software (WordPerfect 6.1/Windows).
"WordPerfect 5.1/DOS.

WordPerfect 6.1/Windows.

Associate of Applied Science

PHLEBOTOMY CERTIFICATE

7 credit hours

that consists of Iwo
courses combining classroom instruction, student laboratory, and ctiniical
experience in affiliated medical laboratories. The program prepares
studentswith career entry skills in phlebotomy, fulfills requirementsfor a
Certificate of Completionin Phlebotomy, and completes prerequisites for
certification by examination as a phlebotomist. ATl graduates of the
Phlebotomy Program are eligible for national certification by examination
by the Board of Registry, American Society of Clinical Pathologist (PBT
category), or the National Certification Agency for Clinical Laboratory
Personnel (CLPIb category). The Collin County Community College
Phlebotomy Program has been submitted to the National Accrediiing
Agency for Clinical Laboratory Sciences (NAACLS) for programatic
approval. All clinical practicums are under the supenision of a certiftied
medical technologistor certified phlebotomist

CAREER OPPORTUNITIES

Gertified Phlebotomists may find employment oppormmites with
hospital laboratories, veterinary laboratories, multi-physician clinics,
doctors' offices, health department laboratories, insurance companiesand
reference laboratories.

SPECIAL ADMISSIONS REQUIREMENTS
o Proof of high school diploma or CED
» Complete program application procedure
o Complete CCCC reading, writing, and mathematicsassessments
o Evidence of good physical and mental health

Practicum space is Hiniites],so students will be admitted on a selected
basis. Application must be submitted before August 1 for the Fall semester
and December 1for the Spring semester. Student liabilityand up-to-date
immunization are also required for all laboratories and clinical
practicums.

Registration is by permission only. Additional information and
application packets may be obtained from the Admissions Office,
Academic Advising, or the Health Sciences, Physical Education and Child

Development Office.
A HLSC 1500  Phlebotomy ..........cevveneumens )
B. HLSC 1200  Phlebotomy Practicum ............... 2
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Associate of Applied Science

PHYSICAL THERAPIST ASSISTANT

72 credit hours required to graduate

The PTA program is designed to prepare skilled technical health
workers to perform certain physical therapy procedures and related tasks
under the direction and supervision of a licensed physical therapist. The
PTA degree is not a transitional degree to becoming a licensed physical
therapist. Prospective studentsneed to be aware that becoming a PTA does
not enhance the student’s likelihood to being accepted to a
Bachelor/Master Physical Therapist degree program.

The Physical Therapist Assistant curriculum balances educationaland
technical courses and includes hands-on, supervised practicum at local
hospitals and clinics. Upon successful completion of the program, the
student is awarded an Associate of Applied Science degree and is eligible
to sit for the licensing examination administered by the Texas Board of
Physical Therapy Examiners.

Students applying to this program need to be aware that recquired
courses will be taught at both campuses and that dependable
transportation to the GCG campus is the responsibility of the individual
student.

This is a two year course of study between Collin County Comunity
College and Grayson County College.

ACCREDITATION

GCC and CCCC are seeking accreditation by the Commission on
Accreditation in Physical Therapy Education of the American Physical
Therapy Association. This program has submitted a Beckeration of Intent
to Apply for Accreditation, which is the formal application required in the
pre-accreditation stage.

SPECIAL ADMISSION REQUIREMENTS

»  Proof of high school graduation or GED

» Official copies of dl college transcripts

o Complete CCCC reading, writing and mathematics assessments

o A handwritten, one-to-two page essay that explainsthe applicant’s
interest in the PTA program

o Minimum o 20 hours of observation in two different physical therapy
clinics (for atotal of 40 hours), or two previouswork experiences in
physical therapy
Registrationis by permission only. Informationand applications may

be obtained from the Health Sciences, Physical Education and Child

Development Division offices or from the program coordinator.

l. Pre-Enfrance Requirements 4 credit hours

A, BIOL 1406  GeneralBiologyl ................... 4
ll. Summer Semester 7 credit houres
A BIOL 2401  Anatomyand Physiologyl ............. 4
B. HLSC 1306  Medical Terminology ................3
). Second Semester 19 credit hours
A. ENGL 1301  Compositionand Rhetoricl ............ 3
B. MATH 1316  Trigonometry .....ccovvvvevrnnennns 3
C. BIOL 2402  Anatomyand PhysiologyIl ............. 4
D. SPCH 1311  Fundamentals of Speech .............. 3
E. PYC 2301  General Psychology ................ .3
F PTAS 1301  Introductionto Physical Therapy ........3
V. Third Semester 13 credit hours
A. PTAS 1302  Clinical Pathophysiology . ............. 3
B PIAS 1303 Kinesiology ..........cceviinninn. 3
C. PIAS 1304  Physical AQENtS ...evvueeevinnennnns 3
D. PHYS 1401  General Physicsl ....ovvvvvnvnennnnn 4
\. Summer Semester 6 credit hours
A. PTAS 2301  Clinical Practicum | (Massage) .........3
B. PSYC 2314  Life SpanPsychology ................ 3
V1. Fourth Semester 14 credit hours
A PTAS 2401  Physical Therapy Procedures ........... 4
B. PTAS 2402  Therapeutic EXErcise .........oevuv.n 4
C. COSC 1306 Introductionto Computer Science . ... .... 3
D. HumanitiegFine Arts ................J3
VIil.Fifth Semester 9 credit hours
A. PTAS 2101  PTA Seminar (Medical Ethics) ......... 1
B. PTAS 2403  Advanced Topicsin Rehabilitation ........ 4
C PIAS 2404  clinical Practicum Il . .......ovvuunnnw 4



63 credit hours required to graduate

Real Estate is a dynamic field in which highly motivated men and
women canand | create their own success stories. The degree program
in Real Estate is designed with flexibility to allow students to successfully
achieve a goal, whether it be personal knowledge, receipt d a degree,
completion of a certificate program, transfer to a four-year institution or
real estate licenire.
Studentswill explore a variety of topics including:
o Fundamentals and principles of real estate
¢ Sources offmancing
e State and federal influences on financing
o Legal rights of owners, buyers and brokers
e Property appraisal
e (Contract negotiations
e Closing

An excellent instructional staff and a cooperative education program
with local brokers give real estate students at CCCC a personalized,
practical, high quality educational experience.

Students plafning to transfer to a four-year institution should check
with a CCCC academic adviser.

CAREER OPPORTUNITIES

The study o real estate can be the beginning of an interesting and
profitable career. Real estate is a vast and complex industry and career
options are numerous. Some of the possibilities are;

* Brokerage e Counseling

o Appraisal ¢ Education

e Finance o Insurance

* Properly Development

. General Education Core 22 credit hours
See page 55.

l. Technical Core 8 credit hours
A. BUSI 1301 Introductionto BUSINESS ............... 3
B. ENGL 1302  Composition/RhetoricIl ............... 3
C. OFAD 1200  Computer Keyboarding ............cvuw 2

ili. Major Courses 21 credit hours
A RLST 1301  Real Estate Principles! ................ 3
B. RIST 1302  Real Estate Principlesd .............. 3
C. RIST 1303 LawofAgency .......covvvvvvnnnnns 3
D. RIST 1305  RealEstate Math .................... 3
E RLST 1315  Promulgated ContractForms ........... 3
E RUT 1320  Real Estate Salesand Marketing ........3
G. RUT 2310  RealEstateFinance ................. 3

IV. Electives 9 credit hours

Minimum three credit hours in the major electives, the other si credit
hours may be selected from either the major or related electives listed

Associate of Applied Science

Major Electives
A RLST 1310
B. RLST 2305
C. RLST 2315
N RIST 2320
E. RLST 2325
E RLST 2330
G. RIST 2335
Related Electives
A RLST 2101
B. RLST 2104
C. RIST 2302
D. RIST 7300
E. RLST 7305
E ACCT 2301
G. BUSI 1370
H. BUSI 1374
. BUSI 2301
I @ 2305
K. MRKT 1316
L SBMT 1300
M. SEMT 1310

se5

7]
1]
1=
ul
tid
1]

=

minimum 3 credit hours

Real Estate Appraisal .... ............ 3
Real Estate Investments ... ............ 3
Real Estate Property Management . .. ... .. 3
Real EstateLaw ..................... 3
Real Estate Commercial ............... 3
Real Estate Financial fnalysis .. ......... 3
Real Estate Brokerage ................3

See IV,
Real Estate Selected Topics | ......... .. 1
Appraisal Ethics ... ................ 1
Real Estate Selected opicsIl ..........3
Cooperative Education I ............... 3
Cooperative Education I . ............. 3
Principles of Accounting L. ............. 3
Principles of Management . .. .......... 3
Personnel Management ............... 3
BusinessLaw .......................2
Integrated Spreadsheet Applications ...... 3
Sales Management .................. 3
Small Business MangementI . .......... 3
Principles of Retailing ...............3
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Associate of Applied Science

V. Elective

A.  Elective

3 credit hours

Note: Elective must be chosen from discipline outside Real Estate.

REAL ESTATE CERTIFICATE PROGRAMS

1e certificate programs may require
sourse descriptions in the bhack of this

: 15 credit hours

state PrinciplesI ................ 3

state PrinciplesIT ............ ... 3

TAgency ... 3

6 credit hours

sateMath.....................3

B. RIST 1310  Real Estate Appraisal ................. 3
C. RIST 1315 Promulgated Contract Forms ........... 3
D. RIST 1320  Real Estate Sales and Marketino ... ... 3
....... 1

....... 3

....... 3

....... 3

....... 3

....... 3

....... 3

wne awws  auss  Real Estate Brokerage ................ 3
N. RIST 7300 Cooperative Education ............... 3
0. RLST 7305 Cooperative Education Il .............. 3
Real Estate Advanced Certificate 30 credit hours
A, RIST 1301 Real Estate Principles I . ............... 3
B. RIST 1302 Real Estate Principles 11 ............... 3
C. RIST 1303  LawofAgency ......................3
D. RLST 1305 Real Estate Math . ... ................. 3
E. RLST 1310  Real Estate Appraisal ................. 3
E  RIST 1315  Promulgated Contract Forms ........... 3
G. RIST 1320  Real Estate Sales and Marketing ......... 3
H. RIST 2310  Real Estate Finance .................. 3
Electives 6 credit hours
A, RLIST 2101 Real Estate Selected Topics I ............ 1
B. RLST 2302 Real Estate Selected Topics Il ........... 3
C. RIST 2305 Real Estate Investments . .............. .3
D. RIST 2315  Real Estate Property Management . . . . .. .. 3
E. RLST 2320  RealEstateLaw ..................... 3
E RIST 2325 Real Estate Commercial ...............3
G. RILST 2330  Real Estate Financial Analysis ........... 3
H. RIST 2335  Real Estate Brokerage ................ 3
I RLST 7300  Cooperative EducationI ............... 3
J.  RIST 7305 Cooperative Education Il ..............3

RESPIRATORY CARE

72 credit hours required to graduate

Respiratory care offers a program which prepares individuals for an
allied health specialty in clinical care and management of respiratory
disorders. The 22 month program graduates a student with an Associate in
Applied Science degree and qualifies the individual to apply for the
Registered Respiratory Therapist board examination,

The student is required to maintain a GPA of 2.0 in general academic
coursework and in all science courses. The minimum grade in all

respiratory care classes will be a B (3.0 GPA).

PROGRAM COMPLETION REQUIREMENTS

All students are required to complete comprehensive program
examinations to receive their certificate of completion and degree. The
CRTT SAE will be given in the summer semester of the first year. The RRT
SAE and Clinical Simulation SAE will be given in the spring semester. The
student will have two opportunities to pass all exams. Satisfactory
completion is required for graduation from the program.

TRANSITION PROGRAM

The college offers a transition program to allow students who hold a
CRTT credential and have one year experience to receive their degree and
become registry eligible. Contact the program director for additional
information.

CAREER OPPORTUNITIES

Career opportunities in the health care industry for registered
respiratory therapists are increasing rapidly, Recent surveys indicate that
the supply of trained respiratory care professionals has not been sufficient
to meet the progressive growth in demand.




SPECIAL ADMISSION REQUIREMENTS

e Proof of high school graduation or GED

e Offictal copies of al! college transcripts

o Complete CCCE reading, writing and mathematics assessments

o Complete Psychological Services Bureau, Health Occupations Aptitude
Exam

Registration is by permission only. Information and applications may

be obtained from the Health Sciences, Physical’ Education and’ Child’

Development Division office or the program coordinator.

l.  Pre-Entrance Requirements 11 eredit hours

A BIOL 2401  Anatomyand Physiology! ............. 4

B. BIOL 2402  Anatomyand PhysiologyT ............ 4

C. MATH 1314  CollegeAlgebra .................... 3

or MATH 1324  Pre-Calculusfor Business/Economics . ...3

or MATH 1342  Satistics .........vvvvirenniinenns 3

Il. First Semester 15 credit hours
A RTTP 1010  Respiratory Clinical Practicum| ......... 4

B. RTTP 1200  CardiopulmonaryAnatomy and Physiology ..2

C. RTTP 1220  RespiratoryChemistry/Physics .......... 2

D. RTTP 1400  Fundamentalsof RespiratoryCarel ....... 4

E. ENGL 1301  Compositioriand Rhetoricl ........... 3

lll. Second Semester 15 credit hours
A RTIP 1015  RespiratoryClinical PracticumIl ......... A

B. RTTP 1205  RespiratoryPharmacology ............ 2

C. RTTP 1405  Fundamentals of Respiratory Care I ... ... 4

D. RTTP 1415  RespiratoryDisease .........vvvvuvuw 4

E. PSYC 2301  GeneralPsychology ................. 3

or PYC 2302  AppliedPsychology ..................3
or SOCI 1301  Introductionto Sociology . ...........« 3

IV. Summer Semester 6 credit hours
A RTTP 1020  RespiratoryClinical Practicum 1T ........ 2

B. RITP 1410  Fundamentals of RespiratoryCarellf .....4

V. Fourth Semester 12 credit hours
A. RTTP 2010  RespiratoryClinical Practicum IV ........ 2

B. RTIP 2210  Advanced RespiratoryCarel ............ 4

C. RITP 2310  PerinatalRespiratory Care ............ 3

) Humanities/Fine Artst  .............. 3

Vl. Fifth Semester 13 credit hours
A, RTTP 2015  RespiratoryClinical Practicum V ......... 2

B. RTIP 2215  Advanced RespiratoryCareXl ........... 3

C. RTIP 2300 cardiopulmonaryDynamics ............ 3

D. BIOL 2420  Microbiology .....ovvvvvnvenennnnns 4

E. EMIP 1100  Advanced Cardiac Life Support .......... 1

IChoose a Humanities/Fine Arts course from the GeneralEducation Corefor
the Assaciate of Applied Science Degree on page 55.

Associate of Applied Science

SMALL BUSINESS MANAGEMENT

The Small Business Management Certificate 1> ucongueu w pruviuc an
understanding of how to operate a business. Topics include how to
prepare a business plan, raise capital. plan cash flow requirements, create
tax strategies, develop marketing programs and establish rewarding
employee benefit plans.

This program offers a unique opportunity for the student to generate
ideas, identify and resolve business problems and develop an
entrepreneurial management style.

CAREER OPPORTUNITIES

The Small Business Management Certificate provides the essential core
of management practices and prepares students .
o Entrepreneurship
e Manufacturing
¢ Construction
o Retail
*  Services
e Personnel

The federal government considers 97 percent of American businesses
to be small businesses;one half of those empiovea in tus countrywork in
grall business enterprises, Small businesses create over 80 percent of all
new jobs in the United States.

Some of the courses in the certificate programs may require
prerequisites, Please check the course descriptions in the back of this
catalog.

Small Business Management Certificate 15 credit hours

A $BMTI 1300  Small Business Management | ........... 3
B. SBMT 1305  SmallBusinessFina  ......... 3
C. SBMT 1310  Principlesof Retaili ~ ......... 3
D. BMT 2300  Small BusinessManagement a1 ... ..... 3
E. MRKT 1305  Principles of Marketing ............... 3
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DIVISIONS &

DISCIPLINE COORDINATORS
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BUSINESS AND ENGINEERING DIVISION
CPC B305 (548-6830) SCC: F135 (881-5831) PRC H245 (377-1730)

*Accounting oLegal Assistant/Paralegal
*Business Administration o Management

*Computer Information Systems »Management Development
*Computer Science *Marketing

sComputer Aided Drafting and Design ~ #Office Administration
[Economics *Real Estate

*Electronics »Small Business Management
*Engineering *»3oftware Development
*Fashion Marketing

FINE ARTS DIVISION

SCC: K128 (881-5107)

*Applied Graphic Design Technology ~ *Photography
eArt eTheatre/Drama
*Music

HEALTH SCIENCES, PHYSICAL EDUCATION AND CHILD
DEVELOPMENT DIVISION

CPC: D305 (548-6679) SCC A220 (881-5925)
+Child Development *Phlebotomy
*Emergency Medical Technology *Physical Therapy Assistant
*Health, PE and Dance sRespiratory Care
*Nursing

HUMANITIES AND INTERNATIONAL STUDIES DIVISION

CPC B305 {548-6830) SCC: B189 (881-5810)
*Communications *Journalism

*English *Philosophy

*Foreign Languages »Radio and Television
*Humanities *Stgn Language

o International Studies +Speech

*Interpreter Preparation Program/Deaf

MATHEMATICS AND NATURAL SCIENCES DIVISION

CPC A300 (548-6880) SCC K102 (881-5880)
*Biology *Nutrition

¢+ Chemistry *Phvsical Science
+Dietary Manager *Physics
sEnvironmental Science +Pre-Dental
sHorticulture/Landscape Technology ¢ Pre-Medical
*Mathematics *Pre-Veterinary

SOCIAL SCIENCES AND PUBLIC SERVICES DIVISION

CPC: B305 (548-6830) SCC: B240 (881-5800)
*Anthropology =Law Enforcement Academy
+Criminal Justice -Political Science

sFire Science sPre-Law

sGeography =Psychology

History Sociology



DISCIPLINE COORDINATORS

Accounting (ACCT)

Dean Wiallace SCI/H207 ... .881-5706

Applied Graphic Design Technology (AGDT)

Esther Kibby .......ccooviiiiiininns SCC/KIL9 ... ..881-5968
Anthropology (ANTH)

Jeff MacKinnon ....oovvviiiiiiiinnins SCC/H219 ... .881-5112
Art (ARTS)

Cathy Cotter ...ovvvvniiiiaeeeeaeenns SCC/B131 ....881-5817
Biology [BIOL)

David McCulloch ..........coovvvvnnnens SCCA225 ..., 881-5991
Business Administration (BUSI)

LarryBeck ........cociiiiiiiiinnn.n, SCGI103 ..., 543-5832
Peter Dawson (BLAW) ................. PRC/F235 . ...377-1707
Chemistry (CHEM)

Fred Jury .ooovviiiiiiiiiiiiiinns SCC/H116 ., ..881-3883

Child Development (CHDY] and Early Childhood Administration

Elaine Boski .....ovvvvviinneinnnnnn, SCe/B175 ... .881-5967
Chinese (CHIN)

Elke Matijevich ........ccoveviiennn.n, SCC/K229 ..... 881-5970
Communications (COMM)

Journalism. Radio &Television. Speech

Shelley Lane ......oovvvvvvivnnnnnnnns SCY/BLO8 ....831-5821
Photagraphy

Byrd Williams ...........coiviiinnnn SCC/K119 . ... .881-5727

Computer Aided Draftingand Design (CADD. INTD}
Glenn Adams ...oovvvvviiveii e PR(/H114 ....377-1689
Computer Infermation Systems (CSCI) & Computer Scisncs (0% L.
Washington James SCCA127 ... 881-5836
Judy Etchison PRC/H113 ... .377-1688

Criminal Justice {CRU}

Keith Haley «.ovvovvvnniniiinnnin, SCC/B119 ....881-5984
Dance [DANC)

Jil WhItson ..ovvvvvvnniniiinnnninnnns SCO/BIT7 ... .881-5913
Dietary Manager (DTMG)

Marie Walt ovvvvinin i SCC/K219 . .. ..881-5157

Dmma (DRAM)

Brad Baker .....covvvvvvvviiiinnnnnn. SCC/CLS5 ... 881-5679
Economics (ECON)

Mike Cohick .....vvvviiiiinniinnnnn. SCC/A104 ... ..881-5840
Electronic Technology [ELAT)

John Baltzer ................cceeen... PRC/HLIS . ...377-169%0
Electrenk Engineering Technelogy (ELET)

JohnBaltzer ............ccoevivnnnnn. PRZ/HLIS ... .377-1690
Emergency Medical Services EMTP)

RobertSherard ..ot CPC/D309 . .. .548-6848
Engineering ENGR)

GlennAdams .........ovviiri e )
English—Developmental [ENGL)

Hazel Phillips «.vvvvvvvviiiiiiiiiiiinnn CPU/BL14 . ..... 548-6899
English ENGL]

Sherill Cobb ..o SCC/B193 .. ..881-5812

Englishes a Second language (ESLC, ES.G ESLR, ESLW)

Peggy Breedlove ......oovviiiiiiinnns SCC/H222 ... .881-5703
Fire Science (FISC)

Pat McAuliff .........ccciiiinninnn CPC/A219 ..... 548-6837
French (FREN)

Elke Matijevich ........ooovivvvniinnns SCO/K229 |, .881-5970
Geography (GEOG)

DebbieWhite +.vvvvvvriirennrennrenn, SCC/H221 ... .881-5822
Geology (GEOL)

Mike Broyles . .....ooviwiiiiiiiii SCCJ139 ... £81-5882
German (GERM)

Elke Matffevich ........ccovvviiinnns, SCC/K229 |, ,.881-5970
Government (GOVT)

Ted Lewis vvvvvvennrennreniennnennn. PRC/F213 ... .377-1535
Loren Miller .........cooivvviiinnnn. SCC/H216 . ,381-5895
History (HIST)

Matt Goulter ....ovvviiiiiiniiieinnnn. SCU/B116 ., ..881-3816
Larry Collins ....ovvviiiinneennnnnnnn. CP/AZS3 ..., 548-6820
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Horticulture/Landscape Technology (HORT)

Kevin Starnes ........................ 8CC/J220
Human Development (HDEV)

LindaQualia ......................... SCC/G200 ...
Humanities (HUMA)

PeggyBrown .. ...........c.oviniiin. SCC/H236 ...

Interpreter Preparation Program/Deaf (IPPD)

881-5908

881-577'9

.881-5808

881-5152
.881-5821

881-597'0

548-0823

377-1692

.. .881-5736

881-58¢i5

. .881-58tb

881-5889

..881-5813

548-68¢B

881-5835

..377-1701

Helene Cohen-Gilbert .................. SCC/G227 ...
ShelleyLane ......................... SCC/B108 . ..
Japanese (JAPN)

Elke Matijevich .. ..................... SCC/K229 .. ...
Legal Assistant/Paralegal (LEGL)

PDeeRoessler .. ..................... CPC/A200a . . ..
Management (MANAGEMENT)

RussellKunz ......................... PRC/F236 ....
Marketing [MRKT)

Gloria Cockerell ...................... SCC/1247
Mathematics—Developmental (MATH)

RosemaryKarr ....................... SCC/K219 ... ..
Mathematics (MATH)

DeniseBrown ........................ SCC/B134

Doug Proffer . ........................ 8CC/J238 ... ..
Music {MUSI)

Brian Allison ... ...................... SCC/B182 ..
Nursing (NURS)

VivianLilly ....................... ... CPC/E310. .. ..
Office Administration (OFAD)

Diana Ramsower . ..................... Scogui7 ... ..
Mary Jane Tobaben ........ . ........... PRC/H118
Philesophy (PHIL)

RodneyBoyd ......................... SCO/D240 . .
Phlebotomy (HLSC)

Anitalan ... ... CPC/A307 ... ..

..881-5948

548-6840

Photography (ARTS)

DYTU WAL ., vy v e,y eeeny nnee s SCC/K119 .. ...881-5727
Physical Education, Health (PHED)

SusanBvans ...............ei, e SCC/A211 ..., .881-5150
Physical Therapist Assistant (PTAS)

Colleen Grafa ......... e CPC/D307 ., ,.548-0854
Physics (PHYS)

Michael Broyles . ........vvvvvinennn.. SCCA139 ... ..881-5882
Psychology (PSYC)

DanLipscomb .. .....c.ocvvriinnnnnand 8CC/G225 .., .881-5715
Barbara Lusk .................... ... CPC/B200d  ,.548-6800
Reading—Developmental (READ]

EdelinRuhino . ............cov oo, SCG/D114 . .. .881-5956
Real Estate (RLST)

PatriciaBamta .........coe ey i wnnnnd CY(/B323  ..985-3707
Respiratory Care (RTTP)

AllenBashaeo . .............. el el CPC/D308  ,.548-6870
Russian {RUSS)

Elke Matijevich ....................... SCC/K229 ..881-5970
Sign language {SGNL)

Helene Cohen-Gilbert ........... ....... SCC/G227 .. L .881-5152
Shelley LA v eevreeee s, SCC/B108 . . ..881-5821
Sociology (SOCI)

Debbie White ...............0,vvrinns SCCH221 .. . .881-5822
Small Business Management (SBMT)

GloriaCockerell .................. ... SC0/J247 .. . .881-5736
Spanish (SPAN]

EstelitaYoung ................. S SCC/G215 .., 381-5724
Speech Communication (SPCH, COMM)

Shelleylare ................. e SCG/BL08 .. ,.881-5821
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