
COLLIN COLLEGE – HUMAN RESOURCES – BENEFITS 

If you have any questions regarding the retirement process, please email Christina Canales at ccanales@collin.edu, or 
call (972) 599 – 3164. 

Thinking of Retiring?  
If you are contemplating retiring, and are wondering about the process, this document can help you figure out what 
needs to be done, when, and, more importantly, how.  

 

Are you a TRS member?  
If you are a member of the Teacher Retirement System (TRS)? This will be all staff and those faculty and administrators 
that chose to remain in TRS. 

Steps:  
1. Complete a TRS-18 and return the form to TRS. This form allows you to choose at least two proposed retirement 

dates (MM/YYYY) and obtain estimates for each.  
a. The TRS-18 does need your TRS Participant ID. This can be found on your annual statement and via your 

MyTRS access (if were previously registered).  
b. Indicate on your TRS-18 if you were a member of one of the other Texas retirement systems listed on 

the form. This can help you retire each account sooner: ERS, TCDRS, TMRS, JRS, City of Austin ERS and 
APRS, City of El Paso FPRSF or EPF. 

c. Upon receipt of your TRS Retirement Estimates/Packet, you will need to provide HR/Benefits with the 
TRS-7.  

2. Once you have decided on a retirement date, make an appointment with HR/Benefits. 
a. Appointment should be set 60-90 days before your chosen retirement date.  
b. During this appointment, we will review your insurance options (medical, dental, vision, and life) as a 

retiree and complete the retiree insurance enrollment form.  
i. You can visit the ERS Retiree webpage for more information.  

c. ERS will send you a confirmation statement with the coverage you will be automatically enrolled in once 
they process your enrollment form.  

i. Please review this document carefully.  
ii. Should you have any changes to those benefits, please notify ERS immediately.  

1. Changes can include changes to your dental options, changes to your vision benefits or 
life insurance options. You can also add/remove dependents.  

 
 
Are you an ORP participant? 
If you are a participant in the Optional Retirement Program (ORP)? This will be faculty and administrators that elected 
ORP in lieu of TRS. 

1. Once you have decided on a retirement date, make an appointment with HR/Benefits. 
a. Appointment should be set 60-90 days before your retirement date.  
b. During this appointment, you will review your insurance options (medical, dental, vision, and life) as a 

retiree and complete retiree insurance enrollment form.  
i. You can visit the ERS Retiree webpage for more information.  

c. ERS will send you a confirmation statement with the coverage you will be enrolled in once they process 
your retirement.  

i. Please review this document carefully.  
ii. Should you have any changes, please notify ERS immediately.  

2. IMPORTANT: If you will be withdrawing funds from your ORP account, returning to work may prohibit you from 
accessing funds. You must be in a terminated status; if you are rehired, you have remained to active 
employment with the same employer.  
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