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College District faculty and staff will report and submit an alleged
violation or violations of College District policies and procedures,
including the in the Student Code of Conduct [see FLB], committed
by a student to the dean of students within a reasonable time fol-
lowing an alleged incident. For the purpose of reporting violations
under this policy, “a reasonable time” means within fifteen College
District business days of the date of an alleged incident.

For the purpose of reporting violations of scholastic dishonesty un-
der this policy, “a reasonable time” means within fifteen College
District business days of: (1) the date of an alleged incident; or (2)
the date the instructor discovers the alleged scholastic dishonesty.
If scholastic dishonesty is alleged, the instructor has the option to
also report allegations of scholastic dishonesty discovered in previ-
ous assignments completed by the student for the same course
within the same semester. The allegation(s) must be submitted in
writing, through traditional or electronic means, and must describe
the violation(s) and any surrounding facts.

The dean of students or designee will investigate the alleged viola-
tions, as appropriate.

Reports of sex discrimination or sexual harassment will be submit-
ted in accordance with DIAA or FFDA, as appropriate.

If an allegation is deemed to be unfounded, the dean of students or
designee will dismiss the allegation and will provide the student
written notice that the allegation of misconduct was made against
the student and that the allegation was dismissed.

The district dean of students or designee will investigate initial or
first-time cases of scholastic dishonesty in accordance with the stu-
dent disciplinary procedures outlined in this policy. If a student is
found responsible for scholastic dishonesty, the district dean of stu-
dents or designee will impose an appropriate disciplinary penalty or
penalties as outlined in policy. [see FM]

Allegations of student misconduct that do not involve scholastic dis-
honesty will be addressed by the district dean of students or de-
signee under this policy or others. [see FLB and FM].

If a student is reported for a subsequent allegation(s) of scholastic
dishonesty (whether consecutive or in the same or different course),
the district dean of students or designee will refer the subsequent
allegation(s) to the College District's Honor Council for adjudication
of the allegations.
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If the dean of students or designee determines the allegation(s)
warrants further consideration, the dean of students or designee
will summon the student for a notification conference to be held
within a reasonable time, not to exceed five College District busi-
ness days, following receipt of the allegation of misconduct.

At the notification conference, the dean of students or designee will
inform the student of the allegation(s) and provide the student an
opportunity to respond and submit applicable documentation or ev-
idence for consideration by the dean of students or designee.

The notification process will be utilized by the dean of students or
designee for allegations involving: (1) first-time scholastic dishon-
esty violations and (2) other alleged violations of the Student Code
of Conduct. All subsequent or repeat allegations involving scholas-
tic dishonesty will be referred to the College District’'s Honor Coun-
cil, as outlined in this policy.

For first-time cases of scholastic dishonesty and within three Col-
lege District business days of receiving the report of alleged scho-
lastic dishonesty, the dean of students or designee will send an
email informing the student of the allegation(s) and providing the
following two options:

1. The student may appear for a notification conference to be
held within a reasonable time, not to exceed five College
District business days, following the date of the email from
the dean of students or designee; or

2. The student may review, sign, and return to the dean of stu-
dents or designee a no contest plea form.

The no contest plea form will provide detailed information regard-
ing the allegation(s), that the student immediately accepts an ad-
ministrative decision finding the student responsible, that the stu-
dent accepts the penalty(ies) imposed as part of the administrative
decision, and that the student waives the right to appeal the admin-
istrative decision. The penalties contained in the no contest plea
form are not subject to modification or negotiation. The student
must sign, date, and return the no contest plea form via email to
the dean of students or designee by the deadline provided or within
two College District business days following the date of the email
from the dean of students or designee. Once the no contest plea
form is signed and received by the dean of students or designee,
the administrative decision of the dean of students or designee will
be final as of the date of the student’s signature, binding, and the
student will not be allowed to appeal that administrative decision.
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If the student does not submit the signed no contest plea form to
the dean of students or designee by the deadline provided, the no-
tification conference will be held within a reasonable time, not to
exceed five College District business days, following the date of
the initial email from the dean of students or designee. At the noti-
fication conference, the dean of students or designee will inform
the student of the allegation(s) and provide the student an oppor-
tunity to respond and submit applicable documentation or evidence
for consideration by the dean of students or designee.

Reasonable requests for extensions of time to hold the notification
conference meeting may be considered and granted by the dean of
students or designee at their sole discretion. Requests for exten-
sions to sign and return the no contest plea form will not be
granted.

After conferring with the student at the notification conference
meeting, if the dean of students or designee determines the stu-
dent did not commit a violation, the student will be found not re-
sponsible and will not be issued a disciplinary penalty under FM.

The student will be provided written notice of the “Not Responsible”
administrative decision. A “Not Responsible” administrative deci-
sion from the dean of students or designee will be final, binding,
and the student will not be allowed to appeal the “Not Responsible”
administrative decision.

For cases not involving allegations of scholastic dishonesty, if the
dean of students or designee determines that addressing the alle-
gation(s) informally is more appropriate, the dean of students or
designee will recommend an informal resolution of the allega-
tion(s).

The dean of students or designee may recommend behavioral di-
rectives to support compliance with the College District's Student
Code of Conduct. If the student agrees to comply with all recom-
mended behavioral directives, the dean of students or designee
will issue an Informal Resolution Agreement and the student will
not be issued a disciplinary penalty under FM. As part of the Infor-
mal Resolution Agreement, the student will be required to sign an
Acknowledgement Statement indicating the student will comply
with the Student Code of Conduct for the designated time or for the
remainder of their attendance at the College District. Once the Ac-
knowledgment Statement is signed, the Informal Resolution Agree-
ment will be final, binding, and the student will not be allowed to
appeal the informal resolution.
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ministrative decision with notice of the penalty or penalties and the
student’s options, including the right to appeal to the Disciplinary
Appeals Committee (DAC).

If the student chooses to appeal the administrative decision of the
dean of students or designee, they must submit the Disciplinary
Appeal Request Form contained in the administrative decision doc-
uments within five College District business days following the ad-
ministrative decision. Once the deadline for filing an appeal has
passed, the administrative decision of the dean of students or de-
signee will be final, binding, and the student will not be allowed to
appeal that decision. The student will be expected to comply with
all disciplinary penalties and obligations set forth in the administra-
tive decision.

A student who chooses to accept the administrative decision ren-
dered by the dean of students or designee will sign an Acceptance
of the Administrative Decision Statement indicating they under-
stand:

1. The Student Code of Conduct violation(s) and findings,
2. The disciplinary penalty or penalties imposed, and

3. That by signing the Acceptance of the Administrative Decision
Statement they voluntarily waive the right to appeal the deci-
sion.

The Acceptance of the Administrative Decision Statement must be
signed no later than five College District business days following
the administrative decision. Once the Acceptance of the Adminis-
trative Decision Statement is signed, the administrative decision of
the dean of students or designee will be final, binding, and the stu-
dent will not be allowed to appeal that decision. The student will be
expected to comply with all disciplinary penalties and obligations
set forth in the administrative decision.

If the student does not sign the Acceptance of the Administrative
Decision Statement or submit the Disciplinary Appeal Request
Form by the stated deadline, the administrative decision of the
dean of students or designee will be final, binding, and the student
will not be allowed to appeal that decision. The student will be ex-
pected to comply with all disciplinary penalties and obligations set
forth in the administrative decision.
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the student will also receive a scholastic penalty in the course
where the scholastic dishonesty took place. The faculty member
will determine the appropriate scholastic penalty, which may range
from a grade of zero (0) on the assignment to failing the course.
[See FLB and FM.]

At any time during the adjudication process under the policy, the
dean of students or designee may take immediate interim discipli-
nary action including, but not limited to, temporary immediate sus-
pension pending a hearing, against a student for policy violations if
the continuing presence of the student poses a danger to any per-
sons or property or an ongoing threat of disrupting the educational
environment.

The College District’s Honor Council will review and adjudicate re-
ports of subsequent allegation(s) of scholastic dishonesty (i.e. re-
peat offenders) under this policy.

Once a referral from the dean of students or designee is made, the
Honor Council will assign the disciplinary matter to a panel chair.
The following steps apply:

1. The panel chair will convene the panel of Honor Council
members assigned to review the disciplinary matter.

2. The panel members will review the documentation and evi-
dence related to allegations of scholastic dishonesty.

3. The panel chair will request a written response to the allega-
tions from the student within five College District business
days of the date the panel chair first notifies the student.

4. Once the panel chair notifies the student that a response is
requested, the panel chair will place the disciplinary matter
on the agenda for consideration at the next scheduled meet-
ing of the Honor Council. The Honor Council panel chair may
not place a disciplinary matter on the agenda for considera-
tion for a meeting that is more than forty-five (45) College
District business days from when the matter was first referred
to the Honor Council by the dean of students or designee. If
the Honor Council is unable to meet and issue a written de-
termination within sixty (60) College District business days,
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the Honor Council panel chair must refer the matter back to
the dean of students for formal disciplinary adjudication.

5. The panel chair will present the disciplinary matter and rec-
ommendations to the Honor Council for consideration and
vote. In order for the Honor Council to issue a written deter-
mination, the recommendations of the panel will be voted on
by a majority of the Honor Council, provided a quorum of the
Honor Council is present.

6. Once the Honor Council votes, the panel chair will issue a
written determination form finding the student responsible or
not responsible for the alleged violations and, if applicable,
recommending an appropriate disciplinary penalty or penal-
ties as listed in policy FM.

7. The panel chair will send the written determination form to
the dean of students or designee for transmitting the notifi-
cation to the student.

The dean of students or designee will transmit the written determi-
nation of the Honor Council to the student within three College Dis-
trict business days, along with notification of the student’s right to
accept or appeal the Honor Council’s decision by the deadline pro-
vided.

In cases where expulsion is not recommended by the Honor Coun-
cil, the decision of the Honor Council’s written determination may be
appealed to the designated leadership team member as provided in
this policy.

In cases where expulsion is recommended, the student may appeal
to the District President or designee as provided in this policy.

Honor Council members will be selected according to procedures
developed by the District President or designee.

The Honor Council will be a standing Collin College committee that
meets at least one (1) time per month or more frequently depending
on need during the academic calendar year, not including Collin Col-
lege-approved holidays or closings.
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Each Honor Council will be comprised of at least four Collin College
faculty members who represent Collin College’s various academic
and workforce disciplines and campuses, at least two individuals
from the dean of students office, and at least one current member of
the student government association or current student who is in
good academic and disciplinary standing (when practicable to in-
clude students on a given panel). The Honor Council may not be
comprised of more than ten members, excluding the chairperson, at
one time.

One Honor Council member will be elected to act as chairperson.
The chairperson will designate an appropriate Honor Council mem-
ber to act as panel chair for each disciplinary review panel. The
Honor Council panel chair will coordinate with the dean of students
or designee to obtain documentation related to the student’s prior
scholastic dishonesty case(s).

All Honor Council procedures will be written and included in the
current Student Code of Conduct.

For all reports and allegations submitted under this policy, evidence
will be handled in accordance with the following:

1. Legal rules of evidence do not apply, unless otherwise re-
quired by applicable law or regulations;

2. The dean of students or designee, the Disciplinary Appeals
Committee chair or associate chair, the Honor Council panel
chair, and/or the District President or designee may admit evi-
dence or exclude evidence considered to be hearsay, irrele-
vant, immaterial, unduly repetitious, or needlessly cumulative.

3. For all cases, the College District will be required to prove by
a preponderance of the evidence (i.e. more likely than not to
have occurred) that the charges are true.

4. A student may not be compelled to testify.

The Disciplinary Appeals Committee (DAC) will be convened at the
request of a student appealing the administrative decision and/or
disciplinary penalty or penalties imposed by the dean of students
or designee. The student’s appeal must be submitted in writing
within five College District business days of the date of the dean of
students or designee’s written administrative decision.
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The DAC will be composed of at least three College District em-
ployees and a minimum of one current College District student,
when appropriate. To hold an appeal hearing, a quorum of three
DAC members must be met. The members of the DAC and the
committee chairperson will be designated according to procedures
developed by the designated leadership team member. All mem-
bers chosen to serve on the DAC appeal hearing panel will be eli-
gible to vote on the issue of whether or not the student violated
College District policies and procedures, including the student code
of conduct, and whether the student should receive an appropriate
disciplinary penalty or penalties.

The dean of students or designee will notify the student by letter of
the date, time, and place for the DAC appeal hearing. Unless the
student and the dean of students or designee otherwise agree or
unless there are unforeseeable circumstances beyond the College
District’s control, the DAC appeal hearing will take place within a
reasonable time period, not to exceed ten College District business
days after the date of the student’s request for the appeal hearing.
The dean of students may extend the College District’s ten-day
timelines within this policy by sending written notice to the parties
of the extension.

The notice will:

1. Direct the student to appear on the date and at the time and
place specified.

2. Advise the student of their rights to:
a. Have a private appeal hearing.

b. Be assisted by an adviser or legal counsel at the appeal
hearing.

c. Call witnesses, request copies of evidence in the Col-
lege District’'s possession, and offer evidence and agree-
ment on their own behalf.

d. Make an audio recording of the proceedings, after first
notifying the dean of students or designee in advance of
the hearing, or, at the student’s own expense, to both
have a stenographer present at the appeal hearing and
to make a stenographic transcript of the appeal hearing
at the student’s own expense.

e. Ask questions of each witness who testifies against the
student.
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3. Contain the names of witnesses who will testify against the
student and a description of documentary and other evidence
that will be offered against the student.

4. Contain a description of the allegation(s) of misconduct in suf-
ficient detail to enable the student to prepare their defense
against the charges.

5. State the proposed disciplinary penalty or range of discipli-
nary penalties that may be imposed.

If a student has good cause to miss the DAC Appeal Hearing, the
student must notify the dean of students or designee as soon as
possible and no later than 24 hours before the time set for the DAC
Appeal Hearing. The DAC may impose an appropriate disciplinary
penalty or penalties upon a student who fails without good cause to
appear for the appeal hearing or who fails to notify the dean of stu-
dents or designee by the proscribed deadline. For purposes of as-
sessing an appropriate disciplinary penalty or penalties, the DAC
may proceed with the appeal hearing in the student’s absence.

All DAC appeal hearings will be recorded by the College District.

The DAC will determine if a violation has occurred and assesses
an appropriate disciplinary penalty or penalties based solely on the
evidence presented at the DAC Appeal Hearing. The appeal hear-
ing will proceed as follows:

1. The chairperson or associate chairperson will read the de-
scription of the alleged misconduct.

2.  The chairperson or associate chairperson will inform the stu-
dent of their rights.

3. The dean of students or designee will present the College
District’s case.

4. The student or representative will present the student’s de-
fense.

5. The dean of students or designee will present rebuttal evi-
dence.

6. The DAC members may ask questions of witnesses testifying
on behalf of the student or the College District.

7. The dean of students or designee will summarize and argue
the College District’s case.

8.  The student or representative will summarize and argue their
case.
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9. The dean of students or designee will request an opportunity
for rebuttal closing arguments and the DAC Chairperson may
grant or deny that request.

10. The DAC members will deliberate in closed session. The DAC
members will vote on the issue of whether or not the student
violated College District policies and procedures, including the
rules for student conduct, and whether the student should re-
ceive an appropriate disciplinary penalty or penalties.

11. If the DAC finds the student committed misconduct, the DAC
members will determine whether the disciplinary penalty as-
sessed, or proposed in the case of recommendation for expul-
sion, by the dean of students or designee is appropriate and,
if necessary, will assess a different or additional penalty.

12. The DAC chairperson or associate chairperson will communi-
cate the decision and any findings of facts in support of the
DAC'’s decision to the dean of students or designee in writing
within ten College District business days of the appeal hear-
ing. The dean of students or designee will notify the student in
writing within ten College District business days of the appeal
hearing of the DAC’s decision and the disciplinary penalty or
penalties imposed, if any. The notice will include procedures
for accepting the DAC’s decision or appealing to the desig-
nated leadership team member.

The dean of students or designee will notify the student in writing,
within three College District business days of the appeal hearing,
of the DAC’s decision and the disciplinary penalty or penalties im-
posed, if any. The notice will include procedures for accepting the
DAC'’s decision or for appealing. In cases where expulsion is not
recommended by the DAC, the decision of the DAC is final and the
student may not appeal that decision.

A student may appeal, within five College District business days of
receiving notice of the Honor Council’s written determination, in
writing the designated leadership team member to review the de-
termination of the Honor Council. To initiate the appeal to the des-
ignated leadership team member, the student must submit an ap-
peal form provided by the dean of students or designee within the
time for appeal that is prescribed in the notice of written determina-
tion. The student’s petition will state with particularity why the deci-
sion is believed to be incorrect.

After receiving notice of the appeal, the Honor Council panel chair
will forward all documents and evidence considered to the desig-
nated leadership team member.
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The designated leadership team member may, but is not required
to, hold a conference within ten College District business days after
the appeal notice is filed, unless an extension is needed by the
designated leadership team member. At the conference, the stu-
dent may provide information concerning any documents or infor-
mation relied on by the Honor Council. The designated leadership
team member may set reasonable scope and time limits for the
conference. The conference will be audio recorded.

The designated leadership team member will provide the student a
written response, stating the basis of the decision, within ten Col-
lege District business days following the conference. In reaching a
decision, the designated leadership team member may consider
the evidence included in the student’s appeal, provided during the
conference, and forwarded by the Honor Council panel chair.

The designated leadership team member may act to affirm, modify,
remand, or reverse the decision of the Honor Council.

The designated leadership team member’s decision is final and
non-appealable, except when expulsion is recommended by the
Honor Council and affirmed by the designated leadership team

member.

The designated leadership team member or designee will notify the
student in writing within ten College District business days of the
appeal of the decision and the disciplinary penalty or penalties im-
posed, if any. The notice will include procedures for accepting the
designated leadership team member’s decision or appealing to the
District President or designee solely in those cases where expul-
sion is recommended and affirmed.

Only for cases when expulsion is the penalty recommended and
affirmed by the DAC or by designated leadership team member,
the student may appeal that prior determination to the District Pres-
ident or designee. Additionally, if the District President elects to re-
view those cases where expulsion is recommended and affirmed,
this policy will also apply.

The District President or designee will review all recommendations
for expulsion, whether or not the student chooses to proceed
through the disciplinary appeals process. The designated leader-
ship team member will forward the recommendation for expulsion
and evidence to the District President or designee for review and
final consideration.

The appeal request must be submitted in writing within three Col-
lege District business days of the prior determination. To initiate the
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appeal to the District President or designee, the student must sub-
mit the Final Appeal Form provided to the student.

Upon request, the dean of students or designee, the DAC chair,
the Honor Council, or the designated leadership team member, will
forward the recommendation for expulsion and evidence to the Dis-
trict President or designee for review and final consideration.

The District President or desighee may request a meeting with the
student prior to issuing a final administrative decision.

The District President or designee may act to affirm, modify, or re-
verse the recommendation for expulsion.

The student will be notified in writing of the District President or de-
signee’s decision within five College District business days. The
District President or designee’s decision is final and non-appeala-
ble. Unless otherwise specified in writing, expulsion will have Col-
lege District-wide effect, and an expelled student may not enroll for
admission to any campus without the District President or de-
signee’s approval unless the student’s petition to revoke the expul-
sion is approved [see Petition to Revoke Expulsion].

Once five calendar years from the date of the District President or
designee’s final decision have expired, the student may petition to
revoke the expulsion. To initiate the expulsion revocation process,
the student must complete the Expulsion Revocation Form and re-
turn it to the dean of students or designee.

If the petition to revoke the expulsion is approved by the District
President or designee, the student will be required to meet with the
dean of students or designee prior to returning to the College Dis-
trict. Once the meeting with the dean of students or designee is
concluded, the student will be allowed to return to all College Dis-
trict campuses and will be considered to be in good disciplinary
standing.

If the petition to revoke expulsion is not approved by the District
President or designee, the student’s expulsion will remain in effect
and the student will not be allowed to return to the College District.

Upon written request, the College District will disclose to the al-
leged victim of a crime of violence or non-forcible sex offense, as
those terms are defined under the Clery Act, the report on the re-
sults of any disciplinary proceeding and/or appeal(s) conducted by
the College District against a student who is the alleged perpetrator
of such crime or offense. If the alleged victim is deceased as a re-
sult of such crime or offense, the College District will treat the al-
leged victim’s next of kin as the alleged victim.
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