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Note-Taking Strategies 

I. Before class 

a. Look ahead 

i. Review the course syllabus to know the topic of the class and what is 

going to be important to focus on.  

ii. Jot down key words from the new chapter or section and create a rough 

outline. 

iii. Review notes from previous class to help you situate the new ideas you 

will learn. 

II. During class: Note Options 

a. Outline Method 

i. The spacing indents help divide the information into levels of importance: 

main topic, subtopic, supporting facts. 

b. Cornell Method 

i. Similar to the outline method, but leaves spaces to expand on the notes 

after class 

ii. Particularly helpful for research sources 

c. Boxing Method 

i. Groups all notes that are related to each other together in a box 

ii.  A dedicated box is assigned to each section of notes 

iii. When studying, it is easier to focus on one box at a time.  

iv. Helps keep notes much more concise   

d. Mapping Method 

i. Write down the main topic 

ii. Add and connect subtopics to the main topic 

iii. Connect supporting ideas to subtopics 

iv. Add further details and facts to supporting ideas 

III. After class 

a. Organize notes 

i. Color code sections to separate them 

ii. Analyze your notes and write out your own conclusions 

iii. Turn conclusions into questions to ask next class to better understand a 

topic 

IV. Mistakes to avoid 

a. Writing without listening 

i. Pay attention to determine facts that are important and facts that are extra. 

b. Writing everything 

i.  You are not focusing on the information that really matters and will likely 

miss what is important while scribbling something that is not.  

c. Not being topic specific 
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i. This is where grouping or diving notes into subtopics and supporting 

topics really comes in handy.  

d. Not reviewing your notes 

i. If you want to remember, you need to review. 

e. Not taking notes at all 

i. Taking notes is the best way to remember what has been said.  

ii. Something is better than nothing.  

 


